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BECOME A STUDENT AT YAVAPAI COLLEGE

The following steps will guide you through the process of quickly becoming a registered student so that
you can take credit classes at Yavapai College.

Apply for admission to
Yavapai College.

Go to YC Quickstart! to complete an application
for admission. You will receive a username and a
temporary password. Follow the directions to set
up your new permanent password. Your user-
name and password will be needed to log onto
the website. Out of state tuition will be charged
unless the student provides proof of citizenship
and Arizona state residency. Go to Residency
Requirements for more information. Pro-
cess for International Students.

Apply for Financial Aid.

* FAFSA: Free Application for Federal Student
Aid (use Yavapai College code: 001079)

* YC Scholarships: Log onto the YC website
and go to My Services > Students > My
Financial Aid.

¢ Outside Scholarships: For information or
help, call (928) 776.2152 or (928) 634.6502

¢ Use the Net Price Calculator: use this tool to
estimate your cost for tuition to attend school
at Yavapai College.

Take the Skills Assessment.
Reading Comprehension/ Math/ English
Composition.

Prescott area: Bldg 1-225. Call 928.776.2200
to make an appointment.

Verde Valley area: Bldg I-123. Call
928.634.6561 to make an appointment.

6
7
8
9

See an Academic Advisor.

See an Academic Advisor.

Call 928.776.2106 or 928.634.6510 for
more information, or to schedule a phone or in-
person appointment with an academic advisor
to discuss and plan for your academic & career
goals.

Register for classes.

Log into the YC website from the login button
in the upper right hand corner of this or any YC
page. Type in your username and password. Go
to My Services > Students > Search and
Register for Classes.

Payment Information.

Don’t forget to arrange for payment. Contact
the Business Office for information

about bills, payments and payment plans:
928.776.2140 or 928.634.6518.

Get your Photo ID.
Available after registration. Your first ID is free.
(a fee applies for replacing lost or damaged IDs).

Attend New Student
Orientation.

New student orientation is required for
your success! Students new to college: Watch
for an email invitation after you have enrolled
in your classes.

Questions? Call 928.776.2149 or visit the Answer Center

on the Prescott Campus in Building #1 or on the Verde Valley

Request official transcripts.
Applying prior college or university credit to
your Yavapai College record requires an official
transcript to be sent from the previous institution
directly to:

Yavapai College Answer Center

1100 E. Sheldon

Prescott, AZ 86301

Transcripts are generally evaluated within two
weeks after received by Yavapai College.
Students can verify the evaluated credit by
logging into www.yc.edu and clicking on

My Services/Students/My Transcripts/Grades.

www.yc.edu
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The catalog does not

establish a contractual Yavapal College Locations

relationship butit ~ Prescott Campus Verde Valley Campus
mmarizes th I 1100 East Sheldon Street 601 Black Hills Drive
su .a es tt € tl?.tah Prescott, AZ 86301 Clarkdale, AZ 86324
requirements whic Switchboard: 928.445.7300 Reception: 928.634.7501
the student must
presently meet before Prescott Valley Center Chino Valley Agribusiness & Science
qualifying for a faculty 6955 Panther Path 2275 Old Home Manor Drive
; Prescott Valley, AZ 86314 Chino Valley, AZ 86323
ion to th Yr Y,
recommendation to the Reception: 928.717.7911 Reception: 928.717.7720

District Governing Board
to award a degree or Sedona Center for Arts & Technology Career & Technical Education Center

certificate. 4215 Arts Village Drive 220 Ruger Road
Sedona AZ 86336 Prescott, AZ 86301
Yavapai C0||ege reserves Reception: 928.649.4266 Reception: 928.776.2002

the right to change,
without notice, any
materials, information, Affiliation and Accreditation
requirements, regulations,

or fees published in Yavapai College is accredited by The Higher Learning Commission, www.ncahlc.org, a

hi | commission of the North Central Association of Colleges and Schools (230 South LaSalle
this catalog. Street, Suite 7-500, Chicago, lllinois 60604-1411 Phone: 800.621.7440/312.263.0456).

Admissions

Admission requirements are listed at www.yc.edu/admissions/requirements. Inquiries
regarding admission to Yavapai College should be emailed to admissions@yc.edu.

Lipk §o the HLD Web it

Equal Opportunity Statement

Yavapai Community College District, in compliance with state and federal laws and regula-
tions, does not discriminate on the basis of age, race, color, religion, sex, national origin,
disability, or veteran status in our admissions, employment, access to educational programs
or activities, as required by Title IX of the Education Amendments of 1972, Title VI, and
Title VII of the Civil Rights Acts of 1964 as amended; Section 504 of the Rehabilitation Act
of 1973 as amended; the Civil Rights Act of 1991; the American Disabilities Act of 1990;
Arizonans with Disabilities Act of 1992; and the Age Discrimination in Employment Act
of 1967.

Inquiries regarding Yavapai College’s equal opportunity policies may be directed to the
Yavapai College Human Resources Director at 928.776.2217. Student inquiries regarding
Title IX may be directed to the Associate Dean of Student Development, who serves as
Title IX Coordinator at Yavapai College at 928.776.2129.

For Yavapai College’s nondiscrimination statement, visit www.yc.edu/aa-eeo.

www.yc.edu
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Welcome from the President

Is Yavapai College the right choice for you? If you want a quality
education that improves your career prospects while saving you
thousands of dollars, then the answer is “yes.” If you value small class
size, personal attention, tons of academic resources, financial aid,
caring advisers and an active campus community, thenit’s “yes” again.

Our educational programs are rigorous and accessible. We prepare
students for entering the world of work, transferring to a four-year
college, and/or enjoying lifelong learning. As a YC student, you can
take pride in the fact that the College and many of our individual
programs have been reviewed by outside accrediting associations
and received outstanding commendations.

This catalog provides the foundation of the agreement between the College and its students.
Reading through it will let you know what you can expect of us as you enroll in our classes
and pursue your goals. It also contains a wealth of information that will help you succeed -
and student success is why we're here.

All of us at YC are committed to providing quality higher learning and cultural resources for
the diverse populations of Yavapai County. | invite you to join the Yavapai College family
as we strive to enhance your life, improve the quality of life for others, and make a positive
difference in the world.

Penelope (Penny) H. Wills, Ph.D.
President, Yavapai College
OfficeOfThePresident@yc.edu

District Governing Board College President

Dr. Patricia McCarver, Board Chair Dr. Penelope (Penny) Wills,
Mr. Steve Irwin, Board Secretary B.S., University of Cincinnati
Mr. Albert Filardo, Board Member M.Ed., Miami University
Ms. Deb McCasland, Board Member Ph.D., Michigan State University

Mr. Ray Sigafoos, Board Member

www.yc.edu
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Yavapai College
Foundation Office

Steve Walker,

Vice President for
College Development
and Foundation

1100 E. Sheldon St.
Prescott, AZ 86301
928.776.2025
foundation@yc.edu

Yavapai College Foundation
Ensuring Excellence in Education at Yavapai College and Supporting our Communities

Since 1972 the Yavapai College Foundation (YCF) has been committed to excellence in education
and enhancing the opportunities of Yavapai College’s students, faculty and local communities.
The far-reaching scope of the Foundation is evident through its diverse auxiliary organizations
and projects.

As Yavapai County and Yavapai College grow, the need for a strong and financially supportive
Foundation has never been greater. There are many ways you can help:

* Give a gift today

e Designate a gift to a specific priority

* Name YCF in your planned gift or will

* Become a Foundation/Auxiliary member
* Volunteer

Scholarships — Over 135 endowed funds benefit hundreds of students each year, with more than
$1,000,000 awarded to deserving undergraduates over the last decade.

Yavapai College Foundation through our auxiliaries and volunteers support the needs and
opportunities in our communities across our county.

Friends of Music

Supports the Music Department’s students and Programs, thereby providing a desirable environment
for new and existing students. Through their financial contributions FOM have ensured that
exceptional students are drawn into the Music Program and continue to educate future teachers/
performers who will carry the universal language of music to this and future generations. Come
join us!

Friends of the Family Enrichment Center

A group of individuals and companies dedicated to early childhood development and education.
At the FEC, children are learning all the time! Teachers support and challenge them to develop
new skills, to think creatively, and to work together to solve problems. FEC's program also provides
hands-on teaching experience for Yavapai College students, an invaluable resource for elementary
and early childhood education. Each spring the auxiliary supports an event highlighting the learning
that takes place in the FEC classroom called Framing the Future Luncheon.

Friends of the Southwest Wine Center

Support and raise funds for the Southwest Wine Center located on the Yavapai College Verde Valley
Campus. The center will serve as a hub of education, research and rural economic development
activity designed to support a young viticulture industry in achieving its potential as a significant US
wine producing region. At the core of the center will be five key components: academic programs,
student-run vineyard, full-production teaching winery, knowledge gateway and date repository,
business linkages. FoSWC supports the center through outreach events such as “Plant a Vine” in
May and hosts the annual Southwest Wine & Dine in the Vines in the fall.

Join and/or donate to YCF @ www.yc.edu/YCF.

Executive Committee

Perry Massie, President

William C. Miller Ill, Inmediate Past President

Don Michelman, First Vice President

Valerie Wood, Second Vice President

Howard Moody, Treasurer

Carolyn Lee, Secretary

Dr. Penelope Wills, Yavapai College President

Steve Walker, VP of College Development and Foundation, Ex. Officio

www.yc.edu
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Vision

Mission

The Mission of Yavapai
College is to provide
quality higher learning
and cultural resources for
the diverse populations of
Yavapai County.

Values

Yavapai College makes our community a premier place to learn, work, and live.

District Governing Board Ends

Yavapai College exists so communities within Yavapai County are equipped with the vision and
skills to create a sustainable economic environment. The College will fulfill this role at a justifi-
able cost. The following Ends are listed in priority order.

Education Ends:

® Job Seeker Ends
Job seekers have the qualifications, skills, and abilities to succeed.

e Student Ends
Students seeking transfer will succeed at their next educational institution.

e Lifelong Learning Adult Ends
Lifelong learning adults have affordable access to a variety of high-quality learning opportunities.
Economic Ends:
Communities in Yavapai County are supported in their efforts to lead economic development,
with an emphasis on generating and sustaining economic base jobs.
Community Ends:
Yavapai County residents have access to social and cultural opportunities.

Learning

Yavapai College values learning and an environment where students are engaged in their edu-
cational endeavors. We take pride in our campuses and centers throughout Yavapai County. Our
facilities provide a safe and supportive environment where students can learn, and our community
can share in the benefit of a cultural center within reach.

Scholarship

Yavapai College values scholarship. We value an educated and experienced faculty and staff who
foster and encourage the spirit of inquiry and expression. We value education not merely as a
means to an end, but as a lifelong joy and endeavor.

Stewardship

Yavapai College values responsible resource management and affordable learning opportunities. We
appreciate our obligation to budget and allocate fiscal and human resources in the best interests
of our students and community.

Diversity
Yavapai College values the diversity within our community and the rich cultures of Yavapai County.

2015-2020 Strategic Initiatives
1. Student Success

2. Economic Responsiveness

3. Engaged Community

4. Organizational Development

5. Fiscal Stewardship

www.yc.edu
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Fall Semester 2016: August 22 — December 9

L000] 1Yo Tar= o] OSSPSR August 15
Faculty ACtivities WEEK .......c.ceurirecccessrese et August 15-19
Fall Regular SEMEStEr BEGINS ........cuvuvevererereriririseeeeeee it August 22
Labor Day Holiday (no classes, offices closed) .........cocverrreerirnencnnireneeseseneenns September 5
Veterans Day (no classes, offices closed) ........coovvvrererererencneeeeseeeeeees s November 11
Thanksgiving Holiday ........ccceeueuerrueinininiscssi e November 23-26
Northern Arizona Regional Training Academy Completion Ceremony ..........ccocevuenee. December 8
Fall Regular Semester ENS .........cvvuverirriririreieeeeeee s December 9
Nursing PinNiNg CEreMONY.........c.cucueirirereereeeesesessesesesese s sne e sssseseeenens December 9
Final Grades DUE t0 REGISTIAI .........cvuvereririririreeeeee e December 15
Offices Closed — Holiday Break ............cccurereeururiricecirinecieineeeeeseseeieeseseeiseseeeaes Dec 21-Jan 3

Spring Semester 2017: January 17 - May 5

CONVOCALION ...ttt b ettt ebe e January 11
Faculty ACtivities WEEK .......cceueuerirerecc e January 11-13
Martin Luther King Jr. Day Holiday (no classes, offices closed).........cccovvrvrerirercenen. January 16
Spring Regular SEMESTEr BEGINS........c.ceerirererieieeriresesieieesesesesae e sesessssesens January 17
Spring Break (no classes, offices closed)..........cvvvrrereresererecceeeee s March 12-18
Northern Arizona Regional Training Academy Completion Ceremony ..........ccccceeeeereennnenns May 4
Spring Regular Semester Ends at 3:00 PM ........ccoocermnccrnneceee e May 5
Verde Valley Graduation ...........cccrereccrninencernnescs e ssenes May 5
Prescott GradUation ..........ccurureririreririnerises ettt May 6
NUrSiNg PINNING CEIEMONY.......coeeerieuirereeerieerieie ettt May 6
Final Grades DUE t0 REGISTIAI .......c.evvereriririienieeesie et May 11
Offices Closed — MemMOrial DAy ........ccccueurueurininininirireseresesesese s sssssees May 29

Summer Session 2017: June 5 - July 28

SUMMET SESSION DEGINS......cviiiiieeieieieie ittt June 5

Independence Day Observed (no classes, offices closed).........cocouerrnerrrnenerrncserinenas July 4

SUMMET SESSION ENAS .....vveiiceceeeese ettt sesesnes July 28

Final Grades DUE t0 REGISTIAI .......c.vuvereriririiieeeeie et Aug 3
www.yc.edu
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October 2016
SUM TWTh F

2 3 4 5 6 7
9 10 1 12 13 14
6 17 18 19 20 2
23 24 25 26 27 28
30 3

January 2017

SuM T W Th F
1 23 4 5 6
8 9 101l 2 138
5 16 It 8 19 20
22 23 24 28 26 27
20 30 3l

April 2017
SuM TWTh F

2 3 4 38 6 7
9 10 1 12 13 14
6 17 18 19 20 21
23 24 25 26 27 28

30
July 2017

SuM T WThF

2 34 38 67
9 10 11 12 13 14
6 17 18 19 20 2
23 24 25 26 27 28
30 3l

® —

13

29

® —~ §

22
29

August 2016
SUM TWThF Sa

1 2 3 4 5 6
7 8 9 10 1 12 13
14 15 16 It 18 19 20
21 22 23 24 25 26 27
28 20 30 31

November 2016

SuM T W Th F Sa

1 2 3 4 8
6 7 8 9 101 12
3 14 15316 It 18 19
20 21 22 23 24 25 26
27 28 29 30

February 2017

SuM T W Th F Sa

1 2 3 4
3 6 7 8 9 101
2 1314 15 1617 18
9 20 201 22 23 24 23
26 27 28 29

May 2017

SuM T W Th F Sa

1 2 3 4 8 6
7T 8 9 101 1213
4 15 16 17 18 19 20
21 22 23 24 25 26 27
28 20 30 31

August 2017
SuM TWTh F Sa
1 2 '3 4 8
6 7 8 9O 10 11 12
B 1516 17 1810
20 21 22 23 24 25 26
27 28 20 30 3l
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4 53 6 7 8 9 10
1 12 18 14 15818 17
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December 2016

SuM T W Th F Sa

1 2 3
4 3 6 7 8 9 10
1 12 1814 18 16 17
18 19 20 ‘20 22 23 24
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March 2017

SuM T W Th F Sa
1 2 3 4
53 6 7 8 9 10 1
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9 20 21 22 23 24 25
26 27 28 20 30 3l

June 2017

SuM T W Th F Sa
1 2 3
4 58 6 7 8 9 10
1 12 18314 1816 17
18 19 20 21 22 23 24
25 26 27 28 20 30


http://www.yc.edu

YAVAPAI COLLEGE CATALOG - 2016/1/
ACADEMIC SUPPORT & STUDENT SERVICES

Answer Center
Prescott Campus
928.776.2149

Verde Valley Campus
928.634.6520

Admissions

Yavapai College invites qualified individuals who demonstrate evidence of potential success as
adult learners in an institution of post-secondary higher education to seek admission.

In accordance with Arizona state law, Revised Statute 15-1805.01, Yavapai College may admit:

A. A person who satisfies one of the following criteria:
1. Isagraduate of a high school that is regionally accredited or approved by an authorized
state educational agency; or
2. Has obtained a high school certificate of equivalency; or

Is 18 years of age or older and demonstrates evidence of potential success in the
College; or

4. Is a student transferring from another regionally accredited college or university in
good standing (2.0 cum GPA).

B. A person who is under 18 years of age and has not satisfied the requirements above may
be admitted upon achievement of:

1. A composite score of 93 or more on the preliminary Scholastic Aptitude Test (PSAT);
or

2. A composite score of 930 on the Scholastic Aptitude Test (SAT) ; or
A composite score of 22 on the American College Test (ACT); or

4. Apassing score on therelevant portions of the Arizona Instrument to Measure Standards
(AIMS) test; or

5. Asatisfactory score on a College placement test designated by the College that indicates
the student is at the appropriate college level for the course.

e Yavapai College reserves the right to restrict enrollment.
e Admission to Yavapai College does not guarantee admission to specific programs.

e Specialized application materials may be required for certain programs, from non-citizens of the
United States, from students appealing a residency classification, and in related circumstances.

Official high school and college transcripts must be mailed directly from the school/college to:
Enrollment Services, 1100 East Sheldon Street, Prescott, AZ 86301.

Students must be officially accepted for admission before they can be assigned on-campus
employment, qualify for financial aid, or participate in athletic practice. Students interested in
receiving any Title IV Student Assistance Program funding (PELL Grant and all other federal student
assistance programs) are subject to certain federal regulations.

Discover Yavapai Information Sessions

Discover Yavapai Programs are designed for students and families who are exploring their options
for college. The program provides general information about Yavapai College, programs, and
services. The agenda includes:

e General information sessions aboutadmissions, cost of attendance, degree programs, financial
aid, and residence life

e Campus tour led by our Student Leadership Council members

This event is reservation only. To sign up for this event please go to www.yc.edu/discover-yavapai
For questions please contact our Admissions Counselor Office at 928.776.2143 or 800-922-6787
ext. 2143.

www.yc.edu
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ACADEMIC SUPPORT & STUDENT SERVICES

Office of the
Registrar

www.yc.edu/registrar

Residency Determination

Classification of state residency for tuition purposes at Yavapai College is governed by state law.
The information below establishes the criteria for Arizona residency. Students who are classified
as non-residents will be assessed out-of-state fees when registering for classes.

Definition of Terms

1.

“Armed Forces of the United States” means the Army, the Navy, the Air Force, the
Marine Corps, the Coast Guard, the commissioned corps of the United States Public
Health Service and the National Oceanographic and Atmospheric Association.

“Continuous attendance” means enrollment at an educational institution in this state
as a full-time student, as such term is defined by the governing body of the educational
institution, for a normal academic year since the beginning of the period for which
continuous attendance is claimed. Such person need not attend summer sessions in
order to maintain continuous attendance.

“Domicile” means a person’s true, fixed and permanent home and place of habitation.
It is the place where he/she intends to remain and to which he/she expects to return
when he/she leaves without intending to establish a new domicile elsewhere.

“Emancipated person” means a person who is neither under a legal duty of service to
his parent nor entitled to the support of such parent under the laws of this state.

“Parent” means a person’s father or mother, or custodial parent, or if there is no
surviving parent or the whereabouts of the parents are unknown, then a guardian of an
unemancipated person if there are not circumstances indicating that such guardianship
was created primarily for the purpose of conferring the status of an in-state student on
such unemancipated person.

In-State Student Status

A. Except as otherwise provided in this article no person having a domicile elsewhere than in
this state is eligible for classification as an in-state student for tuition purposes.

B. A person is not entitled to classification as an in-state student until the person is domiciled
in this state for one year, except that a person whose domicile is in this state is entitled to
classification as an in-state student if the person meets one of the following requirements:

1.

The person’s parent’s domicile is in this state, and the parent is entitled to claim the
person as an exemption for state and federal tax purposes.

The person is an employee of an employer which transferred the person to this state
for employment purposes or the person is the spouse of such employee.

The person is an employee of a school district in this state and is under contract to
teach on a full-time basis, or is employed as a full-time noncertified classroom aide,
at a school within that school district. For purposes of this paragraph, the person is
eligible for classification as an in-state student only for courses necessary to complete
the requirements for certification by the state board of education to teach in a school
district in this state. No member of the person’s family is eligible for classification as an
in-state student if the person is eligible for classification as an in-state student pursuant
to this paragraph.

C. The domicile of an unemancipated person is that of such person’s parent.

D. Any unemancipated person who remains in this state when such person’s parent, who had
been domiciled in this state, removes from this state is entitled to classification as an in-state
student until attainment of the degree for which currently enrolled, so long as such person
maintains continuous attendance.

www.yc.edu
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E. A person who is a member of the armed forces of the United States and who is stationed in
this state pursuant to military orders or who is the spouse or a dependent child as defined
in section 43-1001 of a person who is a member of the armed forces of the United States
and who is stationed in this state pursuant to military orders is entitled to classification as
an in-state student. The student, while in continuous attendance toward the degree for
which currently enrolled, does not lose in-state student classification.

F. A person who is a member of the armed forces of the United States stationed in this state
pursuant to military orders or the spouse or a dependent as defined in section 43-1001 of
a member of the armed forces of the United States is entitled to classification as an in-state
student if the member of the armed forces has claimed this state as the person’s state of
legal residence for at least twelve consecutive months before the member of the armed
forces, spouse or dependent enrolls in a university under the jurisdiction of the Arizona board
of regents or a community college under the jurisdiction of a community college district
governing board. For purposes of this subsection, the requirement that a person be domiciled
in this state for one year before enrollment to qualify for in-state student classification does
not apply.

G. A person who is honorably discharged from the armed forces of the United States shall be
granted immediate classification as an in-state student on honorable discharge from the
armed forces and, while in continuous attendance toward the degree for which currently
enrolled, does not lose in-state student classification if the person has met all of the following
requirements:

1. Declared Arizona as the person’s legal residence with the person’s branch of service at
least one year prior to discharge from the armed forces.

2. Demonstrated objective evidence of intent to be a resident of Arizona which, for the
purposes of this section, includes at least one of the following:

a. An Arizona driver’s license

b. Arizona motor vehicle registration

c. Employment history in Arizona

d. Arizona voter registration

e. Transfer of major banking services to Arizona

f. Change of permanent address on all pertinent records

g. Other materials of whatever kind or source relevant to domicile or
residency status

3.  Filed an Arizonaincome tax return with the Department of Revenue during the previous
tax year.

Please direct any questions regarding residency status to the Answer Center: 928.776.2149.
County Residency

Arizona residents from counties in which there is no established community college district
(Apache and Greenlee) may enroll in credit classes with Yavapai College without payment of
out-of-county charges, if the student presents a notarized Arizona Out-of-County Affidavit stating

that the individual has resided in the county for at least 50 days prior to the 1 day of classes. The
student still is responsible for payment of regular tuition and fees.

www.yc.edu
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For more
information
regarding
international
services,

Call 928.776.2144

Tips for successful
registration

Meet regularly with an
academic advisor to plan
your program.

Search early for classes at
www.yc.edu

Register early for best
course selection.

Review the online “Dates
and Deadlines”

Be prepared to pay fees.

Verify your course and
section numbers.

Office of the Registrar

www.yc.edu/registrar

Western Undergraduate Exchange Program Reduced Tuition

Yavapai College participates in the Western Undergraduate Exchange Program (WUE), a program
of the Western Interstate Commission for Higher Education (WICHE). Residents of eligible states
(currently Alaska, California, Colorado, Hawaii, Idaho, Montana, North Dakota, New Mexico,
Nevada, Oregon, South Dakota, Utah, Washington and Wyoming) that enroll in any of Yavapai
College’s WUE-eligible programs in seven (7) credit hours or more will pay a reduced out-of-state
tuition. The Digital Filmmaking certificate programs and the Associate of Applied Science degree
in Nursing are not WUE-eligible.

Time enrolled under WUE status does not count toward establishing Arizona residency for
tuition purposes.

For additional information, contact the Answer Center at 928.776.2149.

International Students
To qualify for admission as an international student, one must:
e be a high school graduate

e demonstrate proficiency in the English language with a score of 525 or higher on the paper
Test of English as a Foreign Language (TOEFL) exam or a score of 193 on the computer-based
TOEFL, or a score of 70 on the internet-based (iBT) TOEFL

e have U.S. health insurance coverage which includes repatriation and medical evacuation
clauses (this can be purchased through Yavapai College)

e certify that he/she has adequate financial resources to be self-supporting while attending
Yavapai College

e complete application forms and submit in paper form to Admissions, 1100 E. Sheldon St.,
Prescott, AZ 86301. Visit www.yc.edu/Registration/InternationalStudents for application
forms and additional information

¢ Admitted international students are required to enroll for a full-time course load (miniumum
of 12 semester credits) each Fall and Spring, as well as meet with an academic advisor each
semester

Incoming Transfer Students

Students who have attended prior colleges should indicate this on the admission application,
and provide Yavapai College with an official transcript of all work completed. Transcripts will be
evaluated to determine how much credit will be granted for transfer courses toward satisfying
Yavapai College degree and certificate requirements.

Yavapai College only accepts credits from regionally accredited institutions on a credit-unit-for-
credit-unit basis (adjusted for semester/quarter terms). Course equivalencies are established based
on alignment of the course description and learning outcomes. Only courses 100-level or above
with a grade of “C” or better will be considered for transfer credit. Yavapai College accepts only
transfer credits, no grade point averages.

Registering for Classes

Registration

The College regards a student'’s registration in classes as a commitment on his/her part to comply
with all College regulations. It is the student’s responsibility to read the catalog and understand
these regulations.

Students register for classes via secure log in at www.yc.edu. Students who do not have approved
financial aid must pay all fees at the time of registration. Detailed information regarding registering
(dates, fees, course availability, etc.) is published online each semester.
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Degree and certificate seeking students should meet with an academic advisor prior to each
semester to review degree requirements, prerequisites, and course selection.

Students must maintain current address and other personal information in myYC portal each
semester. It is important to keep a current address on file and it is required for students to monitor
their College assigned email address in order to receive all official correspondence.

Yavapai College reserves the right to restrict enrollment in classes and/or programs when
educational, contractual, legal, or safety obligations warrant such restrictions.

Changes in Registration (Add, Drop & Withdraw)
Add/Drop/Withdrawal Procedures

Students may add, drop and withdraw from classes during designated periods each term via secure
log in at www.yc.edu. For deadlines and effects of changes, see www.yc.edu/registrar/calendars.

A student-initiated withdrawal prior to the deadline will results in a “W"” posted to the permanent
record. An administrative withdrawal will be noted with a “Y.”

Itis strongly recommended that students see an academic advisor prior to a complete withdrawal
from the College.

College Tuition, Fees and Fee Refunds

Tuition and Fees

Tuition and fees are determined annually and are approved by the College Governing Board
and State Board of Directors for Community Colleges of Arizona. The cost of attending classes
at Yavapai College is based on the number and type of credit hours taken. Tuition and fees are
subject to change. Refer to the current semester class schedule for the most up-to-date information
or online at www.yc.edu/tuition.

Tuition and fees are generally due at the time of registration. It is not possible to enroll in classes
if the student owes money to the college for unpaid tuition and fees or fines (examples: library
fines, parking violations, and damage to college property).

Refunds

Refunds will be issued to students who drop classes during the refund period. The refund policy
applies to all tuition and fees. See www.yc.edu/registrar/calendars.

Attendance Policy

Yavapai College offers courses in a variety of delivery formats. Students are expected to attend
classes and/or actively participate in all credit courses regardless of the delivery method.

All course syllabi will state attendance and class participation requirements. Syllabi will also define
any consequences for not adhering to attendance and/or participation requirements.

The course calendar must identify assignments that require student participation in class activities
or due dates for course assignments.

Student Responsibilities

A student who will be absent for any reason must contact the instructor. A student who expects
to be absent for athletic travel, a field trip, or any other activity scheduled in advance must
make prior arrangements with the instructor concerning makeup work.

www.yc.edu
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Visitors and Guests in Class

An enrolled student may occasionally bring a guest to class, upon permission of the instructor.
Guests who wish to visit frequently will be denied entrance to the class unless they register officially
for the class. Safety considerations or disruption of instruction may require that guests not be
permitted to attend a class.

Student E-Mail Accounts

Yavapai College requires enrolled students to have an e-mail address to which official College
communications can be sent. In the best interest of effective communications management,
this address will reside on the College maintained e-mail system. Students may elect to forward
their e-mail to an address different from their official Yavapai College account, but these students
assume full responsibility for reading e-mail at the forwarded location. Students are expected to
check their Yavapai College e-mail account, or the account to which their Yavapai College e-mail
is forwarded, prior to the first class meeting and at least once a week during the semester. If you
have questions regarding your student e-mail account, contact the Yavapai College Help Desk at
928.776.2168 or 800.922.6787 X2168.

Transcripts

Transcripts are permanent academic records. They are considered confidential, and are released
only by written consent (including signature) of the student.

Sending a Yavapai College transcript: Students may request official transcripts and pay the
applicable fee:
e online at www.getmytranscript.com; cost $7.25 per transcript payable by credit card.

e in person at the Prescott or Verde campus; cost $10.00 per transcript payable by cash, check,
money order or credit card.

* by postal mail with written/signed request; cost $10.00 per transcript payable by check or
money order; send to Yavapai College Answer Center, 1100 E. Sheldon St., Prescott, AZ 86301.

Requesting a transcript from other schools: Students who have completed work at other
institutions and wish to apply credits toward their Yavapai College degree or certificate must have
official transcripts sent to the Yavapai College Answer Center, 1100 E. Sheldon St., Prescott, AZ
86301. Itis recommended that students transferring credit from another institution meet with an
academic advisor to achieve maximum benefit when establishing their educational plan. Students
receiving veteran education benefits are required by VA regulations to submit official transcripts
from all colleges, universities, technical schools, military training and non-accredited institutions.

Student Holds

Holds may be placed on student records for outstanding obligations to the college. A student
may not be able to enroll in classes, obtain grade reports, obtain official transcripts, or receive an
earned degree or certificate until any holds placed on the record have been cleared. Examples
of student holds are:

e Academic probation or suspension

e Bad or returned check

e Unpaid fees such as library fines

e Disciplinary holds for student misconduct

e Financial aid or student loan holds

Students can determine the originator of the hold via secure log in at www.yc.edu: My Services/
Students/View Holds.
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Methods of Class Delivery
Yavapai College offers a variety of class delivery and learning strategies to meet the needs of a diverse student population,
as described below:

Delivery Types

Regular Session

Description

Semester-length classes which last 15 weeks. Courses are taught through a variety of de-
livery types including lecture, laboratory, applied experiences, and others. Two full length
semesters are offered each academic year (Fall and Spring), and one abbreviated semester
is offered in the summer.

Open Entry Classes

Classes which are usually taught in an open lab setting, and in which students work at their
own pace. Students may register at specified times beyond the regular registration period.
Delivery types may vary.

Video Conferencing

Traditional Yavapai College courses held in a classroom equipped with closed-circuit TV
cameras, screens and microphones. Students can see, hear and interact with one another
as if they were in the same room.

Online Courses

Courses are delivered entirely on the web and have no in-person meetings. Some online
classes may require proctored exams. Additional fees may be charged for proctored exams.
Blackboard is the official delivery system for online courses at Yavapai College. Students com-
municate with the instructor through discussion boards, chat rooms and e-mail. Students
can access their course material and assignments by logging into their portal.

Independent Study
Classes

Supervised special project which is undertaken with the direction of an assigned faculty
member. Certain requirements must be met. Consult with the Instructional Dean.

Internships

Structured field experiences within specific academic disciplines or technical areas. These
experiences enable students to explore potential careers and apply knowledge gained in the
classroom while refining the technical skills and gaining relevant experience in the workplace.

Classroom and Web
(Hybrid)

A classroom and web course is a blend of face-to-face instruction with online learning. In a
hybrid course, a significant part of the course learning is online and as a result, the amount
of classroom seat-time is reduced.

Individually Paced
Instruction (IPI)

Classes in which students, with faculty guidance, work at their own pace to complete course
requirements. Students are expected to exhibit weekly progress and to follow the start/end
dates specified on the class schedule.

www.yc.edu
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For information about
English and math
skills assessment,
CLEP testing, test

proctoring, or GED
testing, call:

Prescott Campus
Testing Center
928.776.2200

Verde Valley Campus
Testing Center
928.634.6561

Chino Valley Campus
928.717.7720

Career & Technical
Education Center
(CTEQ)
928.776.2002

Prescott Valley Campus
928.717.7911

Student Success: A Shared Responsibility

Becoming a successful student involves taking responsibility for your own experience at Yavapai
College. Your college success can be measured not only in terms of acquiring skills and knowledge,
but also through personal growth and development. Certain factors will contribute to your
success, such as:

e Having clearly defined goals

e Knowing your skill levels

¢ Being aware of campus resources to support your efforts

* Recognizing that you are continually changing and growing as a person

Student Development staff share in the responsibility for your success by fostering an environment
where your needs in each of these areas can be addressed. Working with our team of support
personnel and other College resources, you will get the maximum benefit from your experience
at Yavapai College. Establish your relationships with Student Development staff members early in
your college career. We are committed to sharing in the responsibility for your success.

Skills Assessment, Advisement and Placement Policy

Yavapai College believes that correct course placement is a powerful factor in student retention
and success. Therefore, the college requires assessment of competency in reading, writing and
mathematics.

Skills Assessment

We want students to be successful at Yavapai College. Enrolling in courses that are appropriate
to the student’s level of preparation is an important step on the road to success.

The skills assessment helps students to identify strengths as well as where development is required
to provide a strong foundation prior to enrolling in college-level courses. The results will guide
students in the right direction to complete their educational goals without taking courses which
they don’t need, and/or taking courses for which they are not prepared.

The skills assessment is not an admissions test. When students meet with their academic advisor,
they will also review other evidence of college readiness, such as high school transcripts, ACT or
SAT scores, and copies of transcripts from other colleges/universities that the student has attended.

Attention Veterans: Veterans seeking to improve their skills assessment scores can contact the
TRIO Veterans Upward Bound Program which is designed to prepare veterans before enrolling in
college courses. Visit www.yc.edu/vub for more details.

Reading Proficiency

All students enrolling in any course on the General Education Course list or any course that has
designated the prerequisite of Reading Proficiency must demonstrate proficiency in reading by
scoring at least 53 on the ACCUPLACER Reading Comprehension placement assessment; scoring
at least 17 on the ACT reading assessment, or at least 400 on the SAT critical reading assessment.
Students scoring below these levels will be required to complete ENG 085 before enrolling in
these courses. It is strongly recommended that students enroll in ENG 140 if they score between
53 and 69 on the ACCUPLACER Reading Comprehension placement assessment.

Math and English Skills Assessment

Students who intend to take English, math or a general education course for the first time are
required to take the English and math skills assessment prior to enrollment. Students should begin
in the course(s) in which they place in their first semester and continue to enroll in the course in
which they qualify until the college requirements are satisfied. See specific degrees for applicable
course sequencing.
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For certificate or
degree information
call Academic
Advising:

Prescott Area
928.776.2106

Verde Valley Area
928.634.6510

Academic and Career Advising

Advisors at Yavapai College are here to help you identify and clarify your life and career goals
and construct an educational plan to reach those goals. Advisors can assist students in adjusting
to college life, provide study skills, and provide information and resources about careers, majors,
and degree requirements.

Advisors assist students in connecting their personal interests, abilities, values, life goals, career
goals, occupational goals, and educational goals to academic and career fields they may be
considering. Advisors can provide you with resources on self-assessment, career exploration,
decision making, and an appropriate course of study. Advisors provide support during your entire
college experience.

Academic Advising is required for students who meet any of the following criteria:

e Student athletes
e [nternational students

e Majors in nursing, paramedicine, aviation, radiologic technology, health
information technology

e Financial aid recipients who have met the maximum timeframe
requirements

e On academic probation
e Seeking to take more than 18 credits in any one semester

Students in these categories who wish to register must first consult with an academic advisor.
Students can request an appointment with an academic advisor by calling one of the numbers
listed on this page. Students can also phone or e-mail their advisor directly. See the Academic
Advising website at www.yc.edu/advising for current advisor specialties, phone numbers, and
e-mail addresses. Advising services are available at the Prescott, Verde Valley, Career and Technical
Education Center, and the Prescott Valley Campus.

Counseling Services

Students sometimes find it difficult adjusting to being in college, whether they are a commuter
or residence hall student. When problems arise, it is difficult to concentrate on academic goals.
Students who experience these challenges are encouraged to talk with a personal counselor,
who will listen, suggest problem-solving strategies, and make referrals to community mental
health professionals and other community services as needed. Please call to connect to a personal
counselor: 928.776.2106 in the Prescott area or 928.634.6510 in the Verde Valley area.
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Internships

Internships facilitate learning beyond the classroom through supervised field experiences within
specific academic disciplines or technical areas. These experiences enable students to explore
potential careers and apply knowledge gained in the classroom while refining the technical skills
and gaining relevant experience in the workplace.

Internship credit is available at Yavapai College on a limited basis, and only if a student is enrolled
in a program that requires an internship for program completion.

Specific requirements must be met before students are approved for internships. See www.yc.edu/
internships for requirementinformation. Unless noted otherwise, internships are graded as S/U only.

SUN (Shared Unique Number) System

The Shared Unique Number (SUN) System is a college course numbering system designed to
help Arizona students plan their education and ensure successful transfer of course credits. The
SUN System is being implemented in phases, initially including the AGEC and major courses
having direct equivalencies at all three Arizona universities and the community college districts
which offer them. Institutions are reviewing additional courses for inclusion in the SUN System.

e SUN courses are identified by a three-letter prefix, four-digit course number, and a SUN
icon. SUN courses are labeled in university and community college catalogs, schedules, and
websites, making it easy and immediate for students to find transferable courses.

e SUN courses are a subset of the tens of thousands of college courses that transfer among
Arizona’s colleges and universities. These courses and their equivalencies can be found in
the searchable Course Equivalency Guide at aztransfer.com.

Because each student has a unique academic plan, they are encouraged to consult with an
academic advisor prior to enrollment. For more information about SUN, including a list of SUN
courses, visit www.aztransfer.com/sun.
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How to contact the
Financial Aid Office:

Prescott Campus
928.776.2152

Verde Valley Campus
928.634.6502

Email
prescott.financial.aid@yc.edu

Toll Free 800.922.6787

Apply Online
It's Faster
www.fafsa.ed.gov

5 Tips for Federal
Financial Aid
Applicants

1. Complete and submit
a FAFSA form starting
in January for the

fall semester.

2. Review your Student
Aid Report (SAR) and
make any corrections

if needed.

3. Complete your
financial aid
requirements as
soon as possible.

4. Notify the Financial
Aid Office of any other
outside scholarships
or grants you

are receiving.

5. Use your financial aid
to pay registration fees.

Financial Aid

Types of Aid

Our Financial Aid Office offers many opportunities from a variety of sources to help our students
with their educational expenses. Federal aid from the Department of Education, like the Pell Grant,
is the greatest source of aid. In addition, Yavapai College offers scholarships (separate application
required). Details about federal and state aid, and YC Institutional and Foundation Scholarship
programs can be found on the web at www.yc.edu/financialaid.

Ways to classify different types of financial aid:

Financial Aid you don‘t have to repay:

e Federal and State Grants
e YC Institutional Scholarships
YC Foundation Scholarships

e Private and Corporate Scholarships
Student Employment

¢ Native American Tribal Grants

e Veteran’s Education Benefits

Financial Aid you do repay:

¢ Federal Subsidized and Unsubsidized Direct Student Loan

e Federal Direct Plus Parent Loan for Undergraduate Students
e Interest-free Online Payment Plan

e Private/Alternative Student Loans

General Eligibility Requirements for Federal Financial Aid
Eligibility requirements necessitate that you:
* Be a U.S. citizen or eligible non-citizen with a valid Social Security Number

e Demonstrate that you are qualified to obtain a postsecondary education by having a high
school diploma, a General Education Development (GED) Certificate or home-schooled
completion equivalent

e Enroll in an eligible program as a regular student seeking a degree or certificate

e Register (or have registered) with the Selective Service if you're a male between 18 and 25
¢ Be making satisfactory academic progress

e Cannot be convicted of a drug related felony while receiving financial aid
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Federal Financial Aid
Title IV Student
Assistance Programs

Federal Pell Grant (Pell)

Federal Supplemental
Educational Opportunity
Grant (SEOQ)

Federal Work Study
(FWs)

Federal Direct Loan
Programs (Student
and Parent)

How to Apply for Federal Aid

The college uses the Free Application for Federal Student Aid (FAFSA) as its application for federal
financial aid programs.

The Process

e Apply for a FAFSA Pin at: https://fsaid.ed.gov

e Complete and submit the 2016-17 FAFSA (to the Department of Education). It's available
online.

It’s available online (www.fafsa.ed.gov) January 1st. Be sure to include the Yavapai College
code: 001079.

e Check your YC email frequently. You will be notified by email when we receive your FAFSA
results instructing you to check your eligibility requirements by logging into the YC website,
clicking on My Services, Students, and My Financial Aid.

¢ Have an award posted stating how much aid per semester, if any, that you will receive.

e The award amount is applied to any outstanding funds you may still owe the college; you
may then receive a disbursement for any remaining credit balance.

Satisfactory Academic Progress Required for Federal Aid Recipients

Federal regulations require that financial aid students maintain Satisfactory Academic Progress
(SAP) toward an eligible degree or certificate program. SAP Standards include: Minimum cumu-
lative grade point average of 2.0; Rate of Progression 66% or greater; Maximum time frame for
completion of a degree or certificate. SAP is reviewed at the end of each semester to determine
financial aid eligibility for the upcoming semester. SAP is evaluated on a student’s entire academic
history regardless of whether financial aid was received elsewhere. Please visit the Financial Aid
website at: www.yc.edu/v5content/financial-aid/policies.htm.

Withdrawal/Repayment Policy for Federal Financial Aid Recipients

Students who withdraw from ALL of their classes will have their financial aid reevaluated to deter-
mine the amount of aid that has been earned, and any unearned aid will be required to be paid
back. Please note that this repayment calculation will be determined for students who follow of-
ficial withdrawal procedures as well as for students who stop attending classes. For further details
consult your financial aid advisor and/or the Withdrawal/Repayment Policy for Federal Financial
aid at: www.yc.edu/v5content/financial-aid/policies.htm.

Student Employment Services

With Student Employment Services, student employees will gain crucial preparation for the
competitive job market through career-enhancing opportunities. Student employment is the key
to a student’s future of work and achievement no matter where their YC education takes them.

With access into Neogov, our web-based job listing system, students can find jobs on-campus
and opportunities for community service positions in area schools. Special Community Service
Federal Work-Study jobs off-campus give students an opportunity to earn money and valuable
skills in @ number of career-related environments.

To apply for on-campus jobs, students must be currently enrolled in at least six credit hours and
must complete a FAFSA application.

For more information regarding student employment e-mail us at: studentemployment@yc.edu
or visit: www.yc.edu/studentjobs or contact the Student Employment office at 928.776.2100.
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For more information
on Yavapai College
Veterans Education &
Transition Services:

Visit our website at:
www.yc.edu/veterans

District Office
928.717.7613
Toll free: 800.922.6787

Also, visit the VA's website
at: www.gibill.va.gov

Search for private
scholarship
information at:

www.yc.edu/financialaid
www.fastweb.com
www.saltmoney.org

Veterans Education & Transition Services

Veterans Education Benefits are available to individuals eligible to receive Veterans Administration
(VA) education benefits including veterans, reserve and National Guard members, or dependents
must complete and submit all required VA and Yavapai College documents to the Veteran Education
Benefits Office. Processing may take up to eight weeks, so early planning and class registration
is highly recommended.

Students who have submitted the required documents for VA education benefits are eligible to sign
up for an interest-free payment plan to defer the cost of tuition, fees and books. Students eligible
for VA education benefits may also be eligible for other types of financial aid such as Pell Grant
and scholarships and are encouraged to apply. Once initial required documents are submitted,
a VA education benefits request form must be submitted each semester thereafter. Instructions
pertaining to new and continuing VA education requests are available at www.yc.edu/veterans.

To receive VA education benefits, students must:
¢ Only enroll in applicable classes which satisfy declared program requirements at Yavapai
College. Please note that special conditions in accordance VA and state regulations may be
applicable to specific programs.

¢ Request official transcripts from all colleges, universities, technical schools, military training,
and non-accredited institutions. Official transcripts must be sent directly to Yavapai College,
Enrollment Services, 1100 E. Sheldon Street, Prescott, Arizona, 86301.

¢ Maintain good academic standing in accordance with Yavapai College Standards of Academic
Progress.

¢ Be aware that veteran education benefits may be required to be repaid to the VA for repeated
courses.

¢ Immediately notify the Veteran Education Benefits Office of any enrollment changes to avoid
debt owed to the VA.

¢ Be aware that varying course lengths can affect veteran education benefit payments. Con-
tact the Veterans Education Benefits Office to clarify how course lengths are required to be
reported to the VA.

TRIO Veterans Upward Bound is available to eligible veterans seeking to refresh or improve their
academic skills before enrolling in college courses. Free college prep courses include mathematics
through pre-calculus, writing, reading, study skills, computers, and other core academic subjects.
Visit the TRIO VUB website at www.yc.edu/vub for more details.

Section 702 of the Veterans Access, Choice and Accountability Act of 2014 enables covered
individuals (veterans and/or family members) to be eligible for in-state tuition rates. Visit the VA’s
website at: http://benefits.va.gov/gibill/post911_residentraterequirements.asp

Yavapai College Scholarship Opportunities

Yavapai College offers a wide variety of scholarships based on athletics, academic performance,
ethnic background, financial need, area of study, or other criteria. Scholarship awards range from
$100 to $4000. To apply for the majority of scholarships, only one application form is required. The
YC Foundation application is available beginning January 5th by logging onto the YC website and
selecting My Services, Students, My Financial Aid. The deadline is April 1. For detailed information
regarding Yavapai College and other scholarship opportunities, students may visit our website at
www.yc.edu/financialaid.
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Prescott Campus
Library Building 19

Reference Desk
928.776.2261

Circulation Desk
928.776.2260

Verde Valley Campus
Library
“M" Building

Reference Desk
928.634.6540

Circulation Desk
928.634.6541

www.yc.edu/library

Payment Plan

Yavapai College offers an interest-free, automated monthly payment option with Nelnet Business
Solutions to help you meet your educational expenses. There is a non-refundable $25 application
fee required per semester. Payments can be set up through automatic withdrawals from your
checking or savings account or can be charged to a credit card account. This is available by logging
onto the YC website and selecting My Service, Students, My Bills and Payments, Payment Plans.
Contact the Business Office or Financial Aid Office for additional details.

Library Services

Library services are available to all Yavapai College students, faculty and staff as well as open
to the public. The libraries support all YC-related classes. Yavapai College students can access
library services, resources, hours of operation and more at our website (www.yc.edu/library).
Library staff assistance is available in person, by phone at 928.776.2261 (Prescott campus) and
928.634.6541 (Verde Valley campus) or use our Ask a Librarian service on our website.

Physical libraries are located on the Prescott and Verde Valley campuses. Both libraries are
members of the Yavapai Library Network. Yavapai College students have access to more than
one million items through the 40+ member Yavapai county libraries.

Other services and resources:

e Computers and printers

e Laptops for in-library use (Prescott only)

* Wireless access

e More than 80,000 full-text e-books

e Subject-specific and general interest article databases
e 24/7 access to millions of online magazine and newspaper articles
e Individual and class support for research projects

e Study rooms for group use

e Library instruction for YC classes

* Quiet study space

e Individual and group media viewing facilities

e Interlibrary loan services

e Government documents (Prescott campus only)

Borrowing Information:

e YC students can obtain a library card by presenting a photo ID and proof of current
enrollment at Yavapai College or make their YC ID their library card.

e YC faculty and staff can obtain a library card by presenting a photo ID and proof of
current employment at Yavapai College or make their YC ID their library card.

e Community patrons can obtain a library card by presenting a photo ID that includes
their current Yavapai county address or a photo ID with proper paperwork confirming
Yavapai County Residency.

e Any Yavapai Library Network card is valid to use in the library.
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Learning Centers:

Prescott Campus
Building 1, Room 207
928.776.2085

Verde Valley Campus
Building M, Room 122
928.634.6562

www.yc.edu/learningcenter

Disability Resources
Department
Prescott Campus

Building 1, Room 207
928.776.2085

www.yc.edu/
disabilityresources

Student Printing at Yavapai College

Yavapai College offers a pay-for-print solution called WEPA (Wireless Everywhere Print Anywhere).
With these cloud-based WEPA printing kiosks, you can print from anywhere in a variety of ways.
YC lab and library computers are set-up to print to the WEPA kiosks, you can also download
the print driver onto your personal computer/laptop or tablet devices, upload your files via the
web, or you can print your files from a flash drive. You have several options to pay for print-
ing at these kiosks including using your YC flexi card, uploading funds to your WEPA account,
credit/debit cards or WEPA Print Cards. For more information, please see the YC WEPA website
at: www.yc.edu/wepa.

Learning Centers

The Mission of the Learning Centeris to provide individualized attentionin asupportive and comfortable
learning environment, which nurtures academic independence and success for all students.

The Learning Centers provide a variety of resources, services, and programs designed to promote
the academic success of all students by providing:

e Drop-in tutoring for students enrolled in math, biology, chemistry, physics, Spanish and
English courses as well as any course requiring writing assignments. Tutoring for other
subjects may be available on request

¢ Online services include: an Online Writing Tutor, Ask-A-Tutor email tutoring service, and
Skype a tutor

e Computer stations with networked software programs for completing academic coursework
e Adaptive computers and equipment for students with disabilities
e Private and group study areas available by reservation

e Course resources, current textbooks, calculators, and headphones available for use while
in the centers

e A variety of workshops on test-taking tips, study skills, and targeted study groups available
throughout the semester

e WEPA print stations

Visit the Learning Center website and Facebook pages for details on hours of operation, tutoring
and workshop schedules, directions on how to access online tutoring services, study tips, and other
resources. www.yc.edu/learningcenter.

Disability Resources

The Mission of Disability Resources is to ensure qualified persons with disabilities equal access and
reasonable accommodations in all Yavapai College’s academic programs and activities.

Disability Resources provides services to students who qualify under the Americans with Disabilities
Act, ADA Amendment Act 2008, and Section 504 of the Rehabilitation Act of 1973.

Students must self-identify and register with the Disability Resources office and provide required
documentation verifying the nature and extent of their disability. The Disability Resources office is
responsible for evaluating documentation and determining accommodation eligibility. All situations
shall be considered on an individual, case-by-case basis.

Students requesting reasonable accommodations must do so by registering with Disability Resources
in a timely manner, usually four to six weeks prior to the start of the semester. Without four to
six weeks’ notice, we cannot assure the timely availability of accommodations. The process of
determining reasonable accommodations is collaborative among the student, Disability Resources
staff and other college staff and faculty when necessary.

Assistance is available on all Yavapai College’s campuses. Please visit our website at www.yc.edu/
disabilityresources or call us at 928.776.2085 for more information.
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TRIO

TRIO is a set of college
opportunity programs
funded by the U.S.
Department of Education
and are designed to
motivate and support
eligible students and
veterans in their pursuit
of a college education. Of
nearly 3,000 programs in
the nation, Yavapai College
is the fortunate recipient
of three TRiO Programs
including Student Support
Services, Educational
Talent Search, and
Veterans Upward Bound.
General eligibility criteria
is based on low income
status, first generation
college attendance, and/
or disability. Other
program-specific eligibility
requirements may apply.

Veterans Upward Bound - TRIO Program (VUB-TRIO)

The primary mission of the VUB-TRIO Program is to prepare eligible veterans before enrolling
in college to ensure academic success and completion of postsecondary education at a college,
university, or vocational/technical school. In addition to low income status and/or neither parent
having a four-year degree, eligible veterans must also have a discharge other than dishonorable
with at least 180 days of active duty or a release for medical reasons. Members of the reserve
component may also be considered for program eligibility.

Free VUB TRIO services provided to eligible veterans throughout northern Arizona include:

¢ Individualized, self-paced refresher modules in basic mathematics through pre-calculus,
computers, composition, literature and more

Academic skills assessment

Student success workshops and tutoring

Guidance on postsecondary programs and career exploration

Assistance with applying for college admissions, scholarships, financial aid, and veterans
education benefits

Referral and assistance with securing support services from local resources such as the Vet
Center, Veterans Administration, and other veteran serving agencies

For more information call 928.717.7686. Visit online at www.yc.edu/vub.

Student Support Services - TRIO Program (SSS-TRIO)

The SSS-TRIO Program helps eligible students stay in college, graduate, and transfer to a four-
year university. The SSS-TRiO mission is to encourage and assist eligible students in reaching
their educational goals. The program serves eligible students who are considered first generation
college students, low income, and/or have a disability.

Free services offered to students accepted into the program include:

e Individualized tutoring

e Assistance with financial aid and scholarships
¢ Additional time for academic advising

¢ University field trips and transfer counseling
¢ Student success workshops

e Cultural enrichment activities

e Advocacy for students with disabilities

* Peer mentoring

For more information call 928.776.2084 (Prescott) or 928.634.6596 (Verde), email sss@yc.edu.
Visit online at www.yc.edu/sss.

Educational Talent Search — TRIO Program (ETS-TRIO)

Another federally-funded TRIO program at Yavapai College is ETS-TRIO which serves students,
grades six through twelve, in four school districts in Yavapai County. The purpose of this early
intervention program is to increase enrollment in post-secondary education among traditionally
under-represented groups including students who will likely qualify for federal financial aid pro-
grams and whose parents have not earned a bachelor’s degree.

Free comprehensive support services provided to eligible students in their schools include:

Academic counseling

Goal-setting

Career awareness

Tutoring/mentoring

Technology enrichment

Exposure to college campuses and cultural events

Assistance with college admissions

¢ Information and assistance in completing financial aid and scholarship applications

For more information call 928.717.7655, email ets@yc.edu. Program details can also found online
at www.yc.edu/ets.
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ABE classes are held
on the Prescott, Prescott
Valley, Chino Valley
and the Verde Valley
Campuses, as well

as other locations in
Yavapai County.

For more information
about the ABE program
or to sign up for the
next orientation, please
call: 928.776.2320 -or-
928.634.6544

www.yc.edu/GED

www.yc.edu/studentlife

Prescott Campus
Office: 3-125

Game room: 3-123
928.776.2125

Verde Valley Campus
Office: M-122

Adult Basic Education Program
ABE (Adult Basic Education) provides adults with an opportunity to improve basic skills necessary to:

* Obtain a GED

e Pursue further education

e Get or keep a job

e Help their children achieve in school

e Participate more effectively in the community

e Learn English as a second language
Free ABE classes, funded by the Arizona Department of Education, are open to adults age 16 or
older. The following classes are available:

e GED Study Program: GED stands for General Educational Development and is a way for

adults to earn a high school equivalency diploma.

e Basic Skills Enhancement: Sometimes adults who have a high school diploma find that
they need to learn new reading, writing, or math skills.

e ESOL: English for Speakers of Other Languages is for immigrants and refugees who are
permanent residents of the United States. Classroom activities are designed to help adults
adapt to a new culture and improve their English skills in the areas of speaking, listening,
reading and writing.

ABE Transitions Program

The ABE Transitions Program serves students enrolled in the college’s Adult Basic Education (ABE)
program. Specialized services designed to help students transition into college or career train-
ing programs are offered. The program is open to all current or former GED and ESOL students.
Components of the program include:

e Assistance with the college admissions and application process

e Academic advising and course registration assistance

e Workshops and trainings focusing on career exploration, goal setting, financial aid, and
technology enrichment

e Field trips to Arizona colleges and universities
¢ Scholarships based on special eligibility
For more information, call 928.776.2094.

Student Engagement

The office of Student Engagement supports the ongoing development of all students through
diverse out-of-class opportunities. Student Engagement complements academic programs by pro-
viding students the opportunity to engage in social, cultural, educational, self-help, recreational,
leadership and governance programs.

The Student Engagement department supports district student activities, clubs and special events
that enhance the quality of student life, promote student development and student engagement
with the College.

Both the Prescott campus and Verde Valley campus have game rooms available for students,
including table games, television, board games, and video game stations.

Student Engagement

1100 E. Sheldon St, Prescott, AZ 86301
Mon-Thurs: 8am-5pm, Fri: 9:30am-5pm
PH: 928.776.2125
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Student ID Cards

The Yavapai College OneCard is your multipurpose student ID card. Photo ID cards may be
obtained at the Prescott or Verde Valley Campuses, as well as the Prescott Valley, Chino Valley,
CTEC and Sedona sites. The ID card is valid for the duration of a student’s enrollment, so you
will not need a new one each semester. If you are a new student, enroll in classes for the current
semester and bring proof of registration and a current photo ID to any campus enrollment office
to receive your ID. If you are a continuing student, obtain a new semester validation sticker, at no
charge, by presenting your previous student ID card and your current semester schedule. Report
lost or stolen cards immediately to the OneCard Office to avoid misuse of the card. There is a fee
for replacement cards.

Photo ID cards are required for:

e Residence Hall access, meal plan privileges, flexi-cash debit card privileges, and certain
PHE classes
e Checking out library materials in lieu of the Yavapai Library Network card

Mail Center

The Mail Center is located in Building 7, Room 101B and offers shipping services via US Mail
(including stamps), UPS, and FedEX. Faxing, notary services and limited shipping supplies are
also available. Residence Hall students are provided with an on-campus mailbox free of charge.
For more information: www.yc.edu/mailcenter.

Bookstore Purchases

Students can purchase required textbooks, reference materials, supplies, greeting cards, Yavapai
College clothing and gifts at the Yavapai College Bookstore. Students may use personal checks with
proper identification, Visa, MasterCard, Discover and American Express to make their purchases.
Textbooks can also be purchased online at www.cbamatthews.com/yavcol/. Course textbook
information is subject to change up to the start of classes. For the most current information,
contact the Yavapai College Bookstore. If you purchase your textbooks from a source other
than the Yavapai College Bookstore, buyback and return procedures must be arranged with the
company from which you purchased your texts. For more information: www.yc.edu/bookstore.

Housing

Yavapai College has two residence halls on the Prescott Campus. Students live in two-person
rooms. Each unit has a private bath and the bedrooms have wall-to-wall carpeting, cable and
high speed internet services. All students who apply for housing should refer to the Standards of
Residence online for the rules and regulations that govern residence hall living.

Housing Reservations

Steps for securing on-campus housing:
1. APPLY EARLY! Housing is limited
2. Submit completed application with deposit
3. Housing applications are obtained online at www.yc.edu/residencelife
4

. Include photocopy of immunization records with dates of required immunizations for MMR
and meningococal meningitis

5. Initial housing assignments are on a first come, first served basis
Returning students:

¢ Have the first option on rooms

e Must keep their housing application and deposit current

e Must pay any outstanding college charge
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Housing Deposit

Reservations are made by the Residence Life Office upon receipt of all required materials, providing
rooms are still available. Deposits received after all spaces are filled will result in students being
notified of their placement on a waiting list. Students who do not want to be on a waiting list
may cancel their request and receive a full refund.

The housing deposit has two purposes:

1. Indication of a commitment to occupy a space in the residence hall

2. To insure against damages and loss of college property and expenses

The housing deposit is refundable upon completion of the contract minus any damage fees
(if applicable). All details can be found on the housing contract.

Housing Regulations
e Students must be enrolled in at least twelve credit-hours per semester.

All residents are subject to the rules and regulations governing residence hall life as listed in
the Standards of Residence and Student Code of Conduct.

The Residence Life Office reserves the right to change, deny or to cancel the room reserva-
tion, either before or while the student occupies the room, if such action is believed to be
in the best interest of the student and of the college.

The college reserves the right (subject to the approval of the Yavapai College Governing
Board) to increase the room charges as deemed necessary.

Except for animals providing disability assistance, animals are prohibited in residence halls.

Family housing is not available.

Students in housing are expected to maintain a minimum 2.0 grade point average.

Food Services for Residence Hall Students

Yavapai College food service offers a wide variety of meals based on a food court concept and is
prepared fresh when ordered. Meals and snacks are available to both board students and off-campus
students. Residence Hall students are required to purchase a meal plan. Meal plans guarantee
a specific number of meals each week for the student. Roughrider Dollars are also available to
supplement the meal plan. Meal plans and prices are subject to change. For further information
regarding rates or plans, consult the Residence Life website at www.yc.edu/residencelife or call
928.776.2220.

Meal Plan Refund Policy

1. Downgrades in the meal plan will not be permitted after the first week of the meal plan.
Meal plan cycles begin on Friday and end on Thursday.

2. Meal plan refunds are given on a weekly pro-rated basis.
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Emergency 911 Non-
emergency 311

Any campus phone
(except Chino Valley
Campus)

Prescott Campus
Prescott Valley Campus
Chino Valley Campus

24 hour phone number
928.776.2185

Verde Valley Campus
Sedona Center for
Arts & Technology

928.634.6599

College Police

Arizona Revised Statutes recognize Yavapai College Police Department (YCPD) officers as peace
officers, providing them with full enforcement authority in the State of Arizona. YCPD officers are
commissioned under the authority of the Yavapai College District Governing Board with jurisdiction
of all campuses and property owned and/or utilized for educational purposes by Yavapai College
approved by the District Governing Board.

Yavapai College Police Department (YCPD) services include:
* Responding to emergencies on campus

e Investigating traffic accidents

e Investigating crimes and violations of college policy
¢ Delivering emergency messages

e Assisting victims of crime

e Patrolling and monitoring the campus grounds for intrusion, fire, criminal activity and
hazardous conditions

e Traffic control and sign placement

e Providing security consultation to the campus community
e Monitoring fire alarms

¢ Maintaining lost and found

e Serving as a central location for campus safety information

e Providing crime prevention seminars and programs

e Assisting with requested door locks/unlocks

Campus Crime Reporting

The Yavapai College Police Department provides crime statistics for all campuses. These statis-
tics can be obtained from the College Police Office, Student Affairs Office or on the College
Police website.

Notification of college crime statistics is either mailed in post card format or sent by e-mail
each year to currently enrolled students, faculty and staff. Prospective students are advised of
the availability of the crime statistics through recruiters and also through the College Police
website. Federal law, through the Department of Education, mandates that Yavapai College
provide the college community with this information annually. The annual report is available on
the College Police website, and also available for distribution at the College Police Department.
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Office of the
Registrar

www.yc.edu/registrar

Student Records Disclosure

The Family Educational Rights and Privacy act of 1974 (FERPA) affords eligible students certain rights
with respect to their education records. (An “eligible student” under FERPA is a student who is 18
years of age or older or who attends a postsecondary institution.) These rights include:

1. The right to inspect and review the student’s education records within 45 days of the day
Yavapai College receives a request for access. A student should submit to the registrar,
dean, head of the academic department, or other appropriate official, a written request that
identifies the record(s) they wish to inspect. The College official will make arrangements for
access and notify the student of the time and place where the records may be inspected. If
the records are not maintained by the school official to whom the request was submitted,
that official shall advise the student of the correct official to whom the request should be
addressed.

2. The right to request the amendment of the student’s education records that the student
believes is inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.

A student who wishes to ask the College to amend a record should write the school official
responsible for the record, clearly identify the part of the record the student wants changed,
and specify why it should be changed.

If the College decides not to amend the record as requested, the College will notify the
student in writing of the decision and the student’s right to a hearing regarding the request
for amendment. Additional information regarding the hearing procedures will be provided
to the student when notified of the right to a hearing.

3. The right to provide written consent before the College discloses personally identifiable
information (PIl) from the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.

The College discloses education records without a student’s prior written consent under the
FERPA exception for disclosure to school officials with legitimate educational interests. A school
official is a person employed by the College in an administrative, supervisory, academic, research
or support staff position (including law enforcement unit personnel and health staff); a person
serving on the board of trustees; or a student serving on an official committee, such as a
disciplinary or grievance committee. A school official also may include a volunteer or contractor
outside of the College who performs an institutional service or function for which the school
would otherwise use its own employees and who is under the direct control of the school with
respect to the use and maintenance of Pll from education records, such as an attorney, auditor,
or collection agent or a student volunteering to assist another school official in performing his
or her tasks. A school official has a legitimate educational interest if the official needs to review
an education record in order to fulfill his or her professional responsibilities for the College.

4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by Yavapai College to comply with the requirements of FERPA. The name and ad-
dress of the Office that administers FERPA are:

Family Compliance Office
U.S. Department of Education
400 Maryland AVE S.W.
Washington, DC 20202-5901
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Student Records Disclosure (con't)

FERPA permits the disclosure of Pll from students’ education records, without consent of the student, if
the disclosure meets certain conditions foundin 99.31 of the FERPA regulations. Except for disclosures
to school officials, disclosures related to some judicial orders or lawfully issues subpoenas, disclosures
of directory information, and disclosures to the student, 99.32 of FERPA regulations requires the
institution to record the disclosure. Eligible students have a right to inspect and review the record
of disclosures. A postsecondary institution may disclose PIl from the education records without
obtaining prior written consent of the student—

¢ Tootherschool officials, including teachers, with the College whom the school has determined
to have legitimate educational interests. This includes contractors, consultants, volunteers, or
other parties to whom the school has outsourced institutional services or functions, provided
that the conditions listed in 99.31 (a)(1)(i)(B)(1)-(a)(1)(i)(B)(2) are met. (99.31(a)(1))

¢ To officials of another school where the student seeks or intends to enroll, or where the student
is already enrolled if the disclosure is for the purposes related to the student’s enrollment or
transfer, subject to the requirements of 99.34. (99.31(a)(2))

¢ To authorized representatives of the U.S. Comptroller General, the U. S. Attorney General,
the U.S. Secretary of Education, or State and local educational authorities, such as a State
postsecondary authority that is responsible for supervising the university’s State-supported
education programs. Disclosures under this provision may be made, subject to the require-
ments of 99.35, in connection with an audit or evaluation of Federal- or State-supported
education programs, or for the enforcement of or compliance with Federal legal requirements
that relate to those programs. These entities may make further disclosures of Pll to outside
entities that are designated by them as their authorized representatives to conduct any audit,
evaluation, or enforcement or compliance activity on their behalf. (99.31(a)(3) and 99.35)

¢ In connection with financial aid for which the student has applied or which the student has
received, if the information is necessary to determine eligibility for the aid, determine the
amount of the aid, determine the conditions of the aid, or enforce the terms and conditions
of the aid. (99.31(a)(4)

¢ To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop,
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve
instruction. (99.31(a)(6))

¢ To accrediting organizations to carry out their accrediting functions. ((99.31(a)(7))

e To parents of an eligible student if the student is a dependent for IRS tax purposes.
(99.31(a)(8))

¢ To comply with a judicial order or lawfully issued subpoena. (99.31(a)(9))

¢ To appropriate officials in connection with a health or safety emergency, subject to 99.36.
(99.31(a)(10))

¢ Information the school has designated as “directory information” under 99.37. (99.31(a)

an

e To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense,
subject to the requirements of 99.39. The disclosure may only include the final results of
the disciplinary proceeding with respect to that alleged crime or offense, regardless of the
finding.(99.31(a)(13))

¢ To the general public, the final results of a disciplinary proceeding, subject to the require-
ments of 99.39, if the school determines the student is an alleged perpetrator of a crime of
violence or non-forcible sex offense and the student has committed a violation of the school’s
rules or policies with respect to the allegation made against him or her. (99.31(a)(14))

¢ To the parents of any student regarding the student’s violation of any Federal, State, or local
law, or of any rule or policy of the school, governing the use or possession of alcohol or a
controlled substance if the school determines the student committed a disciplinary violation
and the student is under the age of 21. (99.31(a)(15))
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Code of Conduct

www.yc.edu/conduct

Title IX -
Sexual Misconduct

www.yc.edu/v5content/
student-services/
sexualmisconduct.html

Each student is
responsible for the
academic integrity of
all work completed
for a given course.

Directory Information

In compliance with FERPA, Yavapai College designates the following personally identifiable information
about a student as directory information. Unless restricted by a student, directory information
may be released to the public without the prior consent of the student. The student may request
a privacy hold (“confidentiality hold”) in person or in writing through Enroliment Services. These
requests remain in effect until revoked in person or in writing. Directory information includes: name,
address, telephone number, date and place of birth, major field of study, participation in officially
recognized activities and sports, weight and height of athletic team members, dates of attendance,
degrees and awards received, the most recent previous educational agency or institution attended,
photographs, email address, and grade level.

Code of Conduct

Yavapai College strives to create an atmosphere which supports the academic mission of the in-
stitution. Students should be able to learn in an environment which is orderly, peaceful, and free
of disturbances. Respect for the rights of others and for the college and its property are essential
expectations for each Yavapai College student. The purpose of the Code of Conduct is to outline
behavioral expectations, and to provide an explanation of the process involved for responding
to allegations of student misconduct. The policies and protocols for preventing, reporting and
adjudicating incidents of Sexual Misconduct, Sexual Violence and Stalking are all outlined in the
Code of Conduct. Students are responsible for understanding and following the Code of Conduct.

Title IX — Sexual Misconduct

Yavapai College does not deny or limit any student or employee the ability to participate in or
benefit from any program offered by the institution on the basis of sex or gender. Sexual harass-
ment, which includes acts of sexual violence such as rape, sexual assault, sexual battery, sexual
coercion, unwanted touching, dating/relationship violence and stalking, are forms of gender-based
discrimination prohibited by Title IX.

Sexual harassment is conduct that:
¢ |s unwelcome

¢ |s based on sex or gender

¢ |ssevere or pervasive enough to interfere with an individual’s campus employment, academic
performance or performance in college programs and activities

¢ Creates an intimidating, hostile or offensive working or learning environment

The college encourages students and employees to report incidents of sexual misconduct as soon
as possible to the Title IX Coordinator or to a Deputy Title IX Coordinator. Contact information
for Coordinators can be found on the Sexual Misconduct Resources and Policy webpage: www.
yc.edu/v5content/student-services/sexualmisconduct.html. Additionally, this webpage includes
the college’s Sexual Misconduct Policy.

Harrassment

Yavapai College maintains a Zero Tolerance policy for unlawful or discriminatory harassment.The
College is committed to creating a harassment free environment for all employees and students.
Necessary action will be taken to prevent, correct, and if needed, discipline persons whose behavior
violates this policy. Disciplinary action may result in measures up to and including termination of
employment or expulsion from enrollment.

Academic Integrity

Honesty in academic work is a central element of the learning environment. The presentation of
another individual’s work as one’s own or the act of seeking unfair academic advantage through
cheating, plagiarism or other dishonest means are violations of the College’s “Code of Conduct.”
Failure to abide by the terms and conditions of the “Code of Conduct” will result in disciplinary
action, up to and including dismissal from the College.
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Plagiarism

Plagiarism is defined as submitting any academic work which is not entirely the work of the student,
deliberately or accidentally. This can include, but is not limited to, such practices as not giving
proper credit to a source, expanding someone else’s work without giving proper credit, adopting
another’s work as one’s own (including the copying of print or electronic media), directly using
someone else’s ideas without giving proper credit, and deliberately changing selective words to
misrepresent someone else’s work as one’s own.

Cheating

Cheating is defined as submitting assignments, examinations, or other work which is based on
deception or misrepresentation of the individual’s own work. Cheating includes the furnishing of
materials to another person for purposes of aiding that person to gain unfair academic advantage.

Violation of Copyright

The unauthorized reproduction or use of copyrighted material, whether print or electronic media,
is unacceptable and considered an act of academic dishonesty. In addition, the violator may be
subject to legal penalty since such practice is illegal.

Penalties

The following penalties may be applied in instances of misconduct (e.g. academic dishonesty,
unacceptable behavior in the learning environment, or disrespectful communication):

1. Removal from Class: an instructor may dismiss a student from a class meeting or learning
environment for misconduct. This action shall be immediately reported to the supervising
instructional Dean. The student must confer with the instructor and the supervising instruc-
tional Dean before being readmitted to class. In extreme cases, the student may be dropped
from class.

2. A grade of “F” (failure) may be awarded for the assignment or activity in which misconduct
occurred or for the entire course regardless of the length of time the student has been in at-
tendance. The grade of “F” will override or supersede any student-initiated withdrawal from
the course.

3. Referral to the Code of Conduct Judicial System: if the student’s conduct is deemed in need
of action beyond academic recourse by the supervising instructional Dean, the student will be
referred to the college judicial system. Sanctions may include suspension, expulsion, and/or
revocation of degree and/or certificate. Once the case has been referred to the College judicial
process, procedures for appeals will follow the guidelines provided in Section 2-3.

4. Legal measures may be taken by Yavapai College, including referral to law enforcement or
civil action.

Tobacco Use Policy

Yavapai College is committed to limiting exposure to the harmful effects of primary and second-
ary smoke to campus students, visitors, and employees. In order to reduce the harmful effects of
tobacco use and maintain a healthful working and learning environment, the district prohibits
the use of tobacco except in specific areas. Tobacco use on college property is defined as lighted
pipes, cigars, cigarettes, and the use of snuff and smokeless tobacco in any form.

Non-Academic Complaints

The Yavapai College process for non-academic complaints is to be used for issues other than disci-
plinary or academic matters and provides students protection against unwarranted infringement
of their rights. A non-academic student complaint may concern an alleged violation of college
policies, infringement of student rights, and other such problems dealing with students, college
staff and faculty, and authorized college activities.
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The following procedures will be followed to insure an appropriate resolution of a student non-
academic complaint at the lowest possible level:

1. The student will attempt to rectify the complaint with the person or party directly involved
in the alleged violation within ten (10) college business days. For the purpose of this policy, a
“business day” shall be a weekday during which regular classes are being held at the college.
Every effort will be made to resolve the complaint at the lowest possible level.

2. Where resolution is impossible or unsatisfactory to either party, the student should appeal to
the appropriate supervisor within ten (10) college business days. The supervisor will informally
discuss the matter with the student in an effort to resolve the complaint.

3. If the student feels the complaint has not been resolved, they may submit a written complaint
to the Dean of Student Services within ten (10) college working days from the time the com-
plaint was filed at the previous level. The Dean will work with all parties involved to mediate
the complaint in a timely manner. In order to mediate the complaint, the Dean may engage
faculty or staff members relevant to the complaint in an informal discussion. The decision of
the Dean of Student Services regarding a non-academic complaint is final.

Drug Free Environment Policy

Yavapai College’s policy is to provide an environment free of drugs and alcohol. The use of illegal
drugs and the abuse of alcohol pose significant threats to health and can be detrimental to the
physical, psychological, and social well-being of the user and the entire Yavapai College community.

Yavapai College has a responsibility as part of its educational mission to provide students, faculty,
and staff with knowledge about the dangers of substance abuse and to help them develop a
healthy approach to life. We intend to create and sustain an atmosphere that promotes healthy
lifestyles free from the abuse of alcohol and other drugs.

To address the serious nature of alcohol and drug use at Yavapai College and in keeping with the
Drug-Free Schools and Communities Act, Yavapai College has adopted a Drug-Free Workplace
Policy. The policy prohibits the unlawful possession, use, or distribution of drugs and alcohol by
students and employees.

Information regarding: 1) the laws governing the distribution, use and possession of drugs and
alcohol; 2) the health risks associated with substance abuse, and; 3) education and prevention
services and programs may be found in the “Student Right to Know” pamphlet available at the
following locations:

¢ College Police Office on the Prescott Campus

e Associate Dean for Student Services Office on the Prescott Campus

e Admissions, Registration & Records Office on the Prescott Campus

e Human Resources on the Prescott Campus

e Student Enrollment & Advising Center on the Verde Valley Campus
Chino Valley Campus

Prescott Valley Campus
e Sedona Center for Arts and Technology

College Photo and Videotape Policy

Yavapai College takes photos and videotapes of students throughout the year. These photographs
often include students in classrooms, study areas, residence halls, athletic events and so forth.
Yavapai College reserves the right to use these photographs as part of its publicity and marketing
efforts. Students who enroll at Yavapai College do so with the understanding that these photo-
graphs might include them and might be used in college publications and for publicity.
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Internet Downloading

Yavapai College technological equipment and resources must be used in accordance with the
Copyright Guidelines. Use of Yavapai College technological equipment and resources to illegally
copy, download, access, print or store copyrighted material is strictly prohibited. For example,
file swapping of copyrighted material such as music or movies is strictly prohibited. Users found
to violate this policy will have their privileges to use Yavapai College technological equipment
and resources revoked.

Academic Requirements

The college has established academic requirements which must be met before a degree or cer-
tificate is granted. Faculty, student development staff and deans are available to help the student
understand and meet these requirements, but the student is responsible for fulfilling them. At
the end of a student’s course of study, if requirements for graduation have not been satisfied,
the degree or certificate will not be granted. For this reason, it is important for the student to
be acquainted with all requirements, to remain currently informed of all requirements and to be
responsible for completing the requirements. Courses, programs, and requirements described in
the catalog may be suspended, deleted, restricted, supplemented or changed at any time at the
discretion of the Yavapai College District Governing Board.

Assessment of Student Academic Achievement

As part of its stated mission regarding excellence in education, Yavapai College is committed to
assessing student academic achievement. The purpose of assessment is to measure the degree
to which students attain the educational goals and outcomes as prescribed by the individual aca-
demic units of the college. In order to verify that these goals are being met, the faculty and staff
of the college may require students to participate in research that will help the college determine
the extent to which these goals are being met. This research may include, but is not limited to:
classroom assessment projects, portfolio project review, nationally normed examinations, focus
interviews and faculty developed exit examinations.

The college will use data obtained from the research to improve instruction and restructure
curriculum and programs within the college; the college will not use this data to determine the
graduation status of students.

Academic Load

Classes routinely require two to three hours of outside preparation for each hour spent in class.
Some specialized academic programs may require additional outside preparation. To ensure that
students have every opportunity for success in courses, academic loads must be carefully planned.

Full-time student status is defined as 12 credit hours per semester. A typical academic load for many
programs is 15-16 credit hours per semester; the maximum academic load is generally 18 credit
hours. Ordinarily, only a student with a grade point average of 3.00 or better of full-time work is
allowed to carry more than the maximum load. A student not qualifying may petition the District
Director of Academic Advising or designee for permission to carry an overload.

Students who are employed or who undertake many extracurricular activities will find it advisable
to reduce their academic loads accordingly.

State Authorization

The U.S. Department of Education requires institutions that offer distance education in a state
where it is not physically located meet individual state requirements. The State Authorization
Reciprocity Agreement (SARA) is an agreement among member states, districts and territories
that establishes comparable national standards for interstate offering of postsecondary distance
education courses and programs. Arizona was approved as a State Authorization Reciprocity Agree-
ment (SARA) state effective November 11, 2014. Yavapai College was approved as an Arizona
member institution. Yavapai College adheres to the Interregional Guidelines for the Evaluation
of Distance Education Programs (Online Learning) for best practices in postsecondary distance
education developed by leading practitioners of distance education and adopted by the Council
of Regional Accrediting Commissions (C-RAC). This regulation applies only to distance education
courses for students who reside outside the state of Arizona.

If a student has a complaint against a higher education state agency responsible for state au-
thorizations, please see the Distance Learning Complaint Process for Out of State Students.

Further information on State Authorization: www.yc.edu/stateauthorization
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Grades and
Credits

Instructors will evaluate
student achievement

of course learning
outcomes, and students
will be regularly
informed of their
progress. Evaluation
measures will be
clearly set forth by the
instructor in the course
syllabus. A variety of
evaluation methods
relevant to the learning
outcomes may be used.

Grades and Credits

Grades
Letters Grades Grade Points
A Excellent 4 grade points per semester hour
B Good 3 grade points per semester hour
C Average 2 grade points per semester hour
S Satisfactory not computed in GPA (equivalent to C grade)

A course completed with a grade of A, B, C or § fulfills the prerequisite requirement for another course. A maximum of
12 credit hours of S grades may be applied to a degree or certificate program. Grades of S are not an option towards
completion of an AGEC (Arizona General Education Curriculum) certificate.

D Unsatisfactory 1 grade points per semester hour
F Failure 0 grade points per semester hour
u Unsatisfactory not computed in GPA

A course completed with a grade of D, F or U does not fulfill the prerequisite requirement for another course and may
not be applied to a degree or certificate requirement.

| Incomplete not computed in GPA
W Withdrawal not computed in GPA
Y Administrative Withdrawal  not computed in GPA

AU Audit (no credit) not computed in GPA

To calculate the Grade Point Average (GPA) for the semester:

1. Multiply the points assigned to the letter grade by the number of credit hours earned in each class
2. Add the points of all classes together

3. Divide by the total number of credits

Sample Grade Point Average (GPA) Calculation

CRS. # Course Title Grade Letter=(Points) Credit Hours Total Grade Points
ENG 101 College Comp 1 A4) X 3 = 12
FRE 101 Beginning French 1 B (3) X 4 = 12

Totals 7 24

Total Grade Points (24) divided by Total Credit Hours (7)=3.4 GPA

www.yc.edu
34


http://www.yc.edu
http://www2.yc.edu/content/registration/grading.htm

YAVAPAI COLLEGE CATALOG - 2016/1/
ACADEMIC INFORMATION & STANDARDS

Office of the
Registrar

www.yc.edu/registrar

Academic Honors List

An honor bestowed upon students who demonstrate exemplary performance. To be eligible, a
student must complete 12 or more credits in that semester with a grade point average of 3.5
or higher.

Auditing a Course

Astudent wishing exposure to a course may elect to audit. Regular attendance at all class meetings
is the responsibility of the student, but writing assignments and examinations are not mandatory. A
grade of “AU” will be awarded for satisfactory attendance. Courses audited carry no credit toward
the grade point average, toward graduation, or toward meeting professional requirements. Audit
units do not count toward determining the eligibility for financial aid purposes. Audits may be
repeated for credit. Once a student registers for and completes a class as an auditor, the audit
on the permanent record may not be changed to a credit-earning grade. Students enrolling for
credit will have priority over auditors until the first class day of the course, at which time auditors
may enroll on a space available basis. An additional fee is assessed to audited courses. Go to www.
yc.edu/tuition for current fee.

Repeating a Course

A student may repeat any course offered by Yavapai College in order to improve a grade, or gain
additional knowledge, experience, or other benefit, limited only by the following conditions:

e The credit earned in repeated courses will only be counted one time for completion of
degree/certificate requirements unless otherwise noted in the course description

* A student may enroll in concurrent sections of a course only if the course is numbered
000-099

e Repeated courses may not be eligible for federal Financial Aid funding or veteran education
benefits

e An individual student’s repeat enrollments in specific courses may be restricted if it is
determined to be in the best interest of the student or College

All grades appear on the permanent transcript. Included in the cumulative grade point average is
the highest single grade earned in a course and all applicable grades earned in repeatable courses.

Incomplete Grades

A grade of “I” may be requested by a student and will be posted to the student’s permanent
record only at the end of a semester in which the student has done the following:

1. Has completed a significant majority of the work required for the course while maintain-
ing a "C" average for work submitted and is capable of completing the remainder of the
required work for this course

2. Experienced extenuating circumstances which prevent completion of the course require-
ments

It is the exclusive responsibility of each student receiving an Incomplete to be in communication
with the instructor and complete the course(s) by the deadline established by the instructor; the
maximum of which can be 45 days. The instructor will then initiate a Change of Grade form.
If the instructor is no longer available, the student should contact the supervising instructional
division dean. If the work required is not completed by the deadline established by the instructor,
the grade specified by the instructor will be posted to the permanent record.
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Satisfactory (S)/Unsatisfactory (U) Grades

Yavapai College encourages each student to explore areas of study outside the major field of study.
The S/U grading option is one way the College stimulates this exploration.

The “S” grade is defined as equivalent to a grade of “C” or better on the conventional grading
scale of A-F. A course completed with an “S” grade indicates appropriate subject area knowledge
to satisfy the prerequisite requirement of a related higher-level course.

Specified courses are graded only S/U. Students who prefer the S/U grading option must notify
the class instructor. Conditions of Satisfactory/Unsatisfactory (S/U) grading:

e Since some college and universities limit the number of credits completed with S/U grading
that will transfer, or restrict the way that such credits may be applied to degree requirements,
it is recommended that students preparing to transfer select the S/U grading option only for
elective courses.

e A maximum of twelve (12) hours of “S” credit from 100- and 200-level courses may be
applied toward Yavapai College graduation requirements.

e S/U grading is not an option for courses applied to the Arizona General Education Curriculum
(AGECQ).

e S/U grades are not computed in the student’s Yavapai College grade point average.

Change of Final Grade
In case of an error in computing or recording a final grade, a student may request a grade change
by faculty no later than 45 calendar days after the date the final grade has been posted to the
student’s permanent record. Once a grade for a course has been officially posted to the student’s
permanent record by the Registrar, the instructor may change the grade due to the following:
1. An error occurred in the computer and/or recording of the grade or,
2. An incomplete classification (I)

A Change of Grade request after 45 calendar days must be completed with appropriate signatures
including the instructor, and Dean or designee. The request is then submitted to the Registrar.
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Student Appeal of Academic or Instructional Decisions by Faculty

A student may appeal an academic or instructional decision by faculty if s/he deems the decision
to be made in error. The appeal must be made in a timely manner in accordance with established
procedures.

Procedure

A student may only appeal a decision that affects him/her directly and must represent themselves
in the appeal process. The appeal of an academic or instructional decision requires documenta-
tion that the decision was incorrect.

1. Thefirst step in the appeal process is for the student to contact the faculty member who made
the academic or instructional decision. This contact must be made within 30 calendar days
of the official notification date of the decision. For appeals concerning a final grade, official
notification is considered to be the date the grades is posted to the student’s permanent record.

2. In the event that a satisfactory solution is not reached by the faculty member and the student,
or in the event the faculty member and student are unable to resolve the appeal, the student
may then appeal to the appropriate Dean or designee.

The appeal to the Dean must be made in writing using the official form, “Academic or
Instructional Decision Appeal to the Dean.” All documentation supporting the reason for
the appeal must be provided at the time the appeal is submitted. This appeal must suc-
cinctly describe the issues involved, evidence that an error was made, and any relevant
information. Missing, incomplete or erroneous information may cause the appeal to be
rejected. The appeal must be submitted to the Dean within 30 days of notification of the
decision by the faculty member.

3. The Dean will review the student’s appeal and make a decision based on the documentation
provided by the student, the faculty member, and other relevant information that may include
meetings with appropriate individuals. The Dean’s investigation and decision must be concluded
within 30 calendar days of the date the student appealed the decision to the Dean. The Dean
will provide written documentation of the decision to the student and faculty member.

4. In the event the student is dissatisfied with the decision of the Dean, a further appeal may be
made to the Vice President for Instruction and Student Services. The appeal must be made in
writing within 30 calendar days of the date the student received notification of the results of
the appeal to the Dean.

This formal, written appeal must relate only to the original decision that is being appealed.
No additional claims or issues will be included or addressed in the review of the appeal.

5. The Vice President for Instruction and Student Services or designee will conduct a formal
review of the appeal as presented by the student, including review of relevant policy, review of
information provided by the faculty member, and review of the decision by the Dean.

The formal review and decision by the Vice President for Instruction and Student Services
must be completed within 30 calendar days of the receipt of the student’s written appeal.
The decision must be communicated in writing to all involved parties. The decision of the
Vice President for Instruction and Student Services is considered final. A revised appeal of
the same academic or instructional decision may not be submitted.

Resources
Academic or Instructional Decision Appeal to the Dean Form: www.yc.edu/studentcomplaint
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Standards of Academic Progress

The College has a process by which a student who experiences academic difficulty may receive
assistance toimprove academic performance and progress toward educational goals. Unsatisfactory
academic progressisindicated by academic warning, academic probation, and academic suspension.

In order to plan a program of study and create an awareness of College resources which will
assist a student’s return to satisfactory academic standing, a student who has made unsatisfactory
academic progress must meet with an academic advisor. Academic advisors may limit the number
of credit hours a student may enroll in, require developmental classes, or recommend other
resources that may assist the student.

In order for a student to be removed from academic warning or probationary status, the student
must attain academic good standing (2.00 Cumulative GPA). A student’s academic status will
be determined at the end of each semester. The student who has made unsatisfactory academic
progress will receive written notification at the end of the semester.

The academic standards categories and resulting status of students are listed below.

Academic Warning:
A student who has attempted 12 credits or more and earned a cumulative GPA of less than 2.0
is placed on Academic Warning (AW).

A student on academic warning (AW) may continue attending school as long as the student
maintains a semester GPA equal to or greater than 2.0, based on attempted credits.

The academic warning (AW) standing will remain in effect until the cumulative GPA meets or
exceeds 2.0, at which time the academic warning (AW) standing is removed.

Academic Probation:

If a student on academic warning (AW) earns less than 2.0 semester GPA in the subsequent
semester, based on attempted credits, the academic warning (AW) standing converts to academic
probation (AP).

A student on academic probation (AP) may continue attending school for up to two subsequent
semesters. During the first semester on academic probation (AP), the student must achieve a
semester GPA of 2.0 or above. During the second semester of academic probation (AP), the
student must achieve a cumulative GPA of 2.0 or above.

Academic Suspension:

If the student on academic probation (AP) does not meet the above requirements, the academic
standing converts to academic suspension (AS) and the student will be suspended from Yavapai
College.
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Petition for Reinstatement

A student who has been placed on academic suspension may petition to the Dean for Student
Development (or designee) in writing, stating the reasons why the academic status and stated
restrictions should be waived or changed. A petition will be considered after a minimum one
semester waiting period. The petition is to be submitted at least one week prior to the semester
for which enrollment is requested. If reinstatement is approved, the student will be placed on
academic probation (AP) and progress will be reviewed at the end of each semester. The decision
of the Dean for Student Services (or designee) is final.

Academic Renewal

Academic Renewal allows a student who experienced academic difficulties during earlier attendance
atYavapai College to have grades for a particular period of time excluded from the calculation of the
grade point average. All courses and grades remain on the student’s permanent academic record.

Conditions:

e Before applying for Academic Renewal the student must complete at least twelve credit
hours of academic course work with a grade of “C” or better in each course.

e Application for Academic Renewal may be made after a two-year waiting period from the
last semester to be considered for renewal.

e Academic Renewal is granted on a semester basis, not on a per course selection basis. The
student may have a maximum of four consecutive semesters (including summer) of course
work disregarded in calculations regarding academic standing, grade-point average, and
eligibility for degree or certificate completion.

e Academic Renewal may be granted only once during a student’s academic career at Yavapai
College and may not extend to other institutions.

e [fastudent’s application for Academic Renewal is approved, the student’s permanent record
will be annotated to indicate that no work completed during the disregarded semester(s)
or term(s), even if satisfactory, may be calculated in the grade-point average or applied
to completion of certificate/degree requirements. Academic Renewal is not available to
students who have already completed requirements for a certificate or degree. Since the
student’s complete record (before and after Academic Renewal) remains on the transcript,
other institutions may consider all course work when a student transfers or applies to pro-
fessional or graduate-level programs.

Procedures:

1. The student application for Academic Renewal must be obtained from an academic advisor.

2. The student’s academic advisor must sign the form and attach a copy of the student’s
transcript and forward to the Office of the Regjistrar.

3. The application must be approved by the Registrar. If approved, the Registrar will update
the students transcript.
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College Honors Program

Each year the college accepts approximately twenty-five students into its Honors Program. The
program offers educational enrichment through travel, special events, lectures, and honors classes.
Students enroll in a one-credit class (“The Honors Colloquium”) each semester. The Honors
Colloquium, when successfully completed three semesters, fulfills the Yavapai College Critical
Thinking requirement. Most years, students in the program are expected to participate in an
extensive college-sponsored trip to a location selected for its cultural interest.

Admission to the program is through a competitive application process and is based on academic
achievement and a demonstrated ability to think critically and independently. Entering freshmen
must have a cumulative grade point average of at least 3.50 on a 4 point scale, or have scored
at least 650 on a High School Equivalence Diploma, be at least 17 years old by the start of their
first semester in the program, have completed no more than 13 credit hours of 100-level or
higher college coursework (with a minimum 3.50 GPA for any completed credits). Continuing
students who have completed 14-48 hours of Yavapai College credit (in courses numbered
100 or above) with a grade point average of at least 3.50 may also apply for admission.

Required application materials include transcripts, letters of recommendation, a Yavapai College
academic plan (continuing students only), SAT or ACT scores (incoming freshmen only) and
an essay on an assigned topic. Updated application instructions are available on the Honors
Program website (www.yc.edu/chp)inlate December. The deadline for application is March 1.

Once admitted, students must complete a minimum of 13 credit hours per semester, make
satisfactory progress toward a Yavapai College Associate degree, maintain a minimum grade
point average of 3.50, and participate fully in Honors Program activities in order to remain
in the program.

Benefits to College Honors Program Students:
* Scholarships of $1,000 per semester
e Tuition waivers for 13 - 16 credit hours per semester
e Up to 4 semesters of eligibility for students admitted as incoming freshmen
e Admission to honors classes
e Opportunities to interact with other academically gifted students

e Opportunities for intellectual and cultural growth and enrichment experiences,
including travel

e Advisement and other activities designed to clarify long-range career and academic plans

e Assistance in applying for scholarships and admission to honors programs at universities
where students intend to complete baccalaureate study

* Special recognition upon graduation

More information about the program is available on the Honors Program website
(www.yc.edu/chp).

Articulation Agreements

Articulation and transfer agreements specify which courses are equivalents from another
institution. Your advisor will be able to tell you if such an agreement exists, and for which specific
courses. Related information is available at University Transfer Information/Resources found at
www.yc.edu/advising.

College Level Equivalency Exams

College Level Examination Program examinations (CLEP) are administered by the Assessment and
Testing Center. For information about the specific examinations administered and accepted by
Yavapai College and fees involved, call 928.776.2200. For CLEP course titles and outlines of each
course, go to http://www.collegeboard.com/student/testing/clep/about.html.
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Office of the
Registrar

www.yc.edu/registrar

Military Training and Experience:

ACE Military Registry Transcripts including AARTS (Army); SMART (Navy and Marine Corp); CCAF
(Air Force); and CARTS (Coast Guard) can be considered. The student must request that the
transcript be sent to Enrollment Services or electronically to: electronicreceipts@yc.edu. For more
information: consult http://aarts.army.mil/ (check the information on “Related Links/Referrals”
for other military branches of service).

¢ Credit awarded is not necessarily transferable to other institutions, and may impact financial
aid awards. Students should meet with a financial aid advisor prior to pursuing assessment
of military training.

Prior Learning

Yavapai College recognizes that learning experiences take place in a variety of settings. Many
students have significant, demonstrable learning that has come from educational experiences
outside the traditional academic environment. Students may be awarded college credit for prior
or extra-institutional learning based on established assessment methods including articulation
agreements, credit by evaluation, and college-level equivalency examinations. All assessment
methods used by the College require faculty review and oversight to determine that learning
outcomes have been accomplished by determining acceptable test scores, appropriate equivalen-
cies, special program requirements, or other academic considerations.

Additional Information:

e A maximum of 30 credit hours by any combination of examination, special articulation
agreement, or evaluation will be accepted.

e A student must successfully complete at least one credit course at Yavapai College before
any credit for prior learning will be documented on the College transcript.

¢ Duplicate credit will not be awarded for prior learning in subject matter for which the student
has already received credit.

¢ Assessment for prior learning will not be administered for equivalency of courses numbered
below 100.

e Credit will not be granted for more elementary course work or for a prerequisite to a course
in which the student is enrolled or for which the student has already received credit.

¢ An official transcript or documentation of test scores must be sent directly to the Registrar
from the administering agency or testing company prior to assessing eligibility for credit.

e The Yavapai College transcript will document only that credit for prior learning has been
granted and the number of credits awarded. No letter grade will be assigned for any assess-
ment of prior learning and no record will be made of unsuccessful assessments.

e While Yavapai College will award credit for prior learning in accordance with institutional
policies and procedures, the credit is not necessarily transferable to other colleges and uni-
versities. Therefore, students are strongly advised to meet with a program advisor at the
college or university they plan to attend.

e Credit for prior learning may impact financial aid awards. Therefore, students are strongly
advised to meet with a financial aid advisor prior to pursuing assessment of prior learning.

e The student must pay any fees and adhere to approved administrative procedures for the
prior learning assessment method selected. All fees are non-refundable.
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Students who have taken
a college board advanced
placement course in their
secondary school may

be eligible to receive YC
credit. Listed are the AP
subject areas accepted
by Yavapai College,

the score required, the
credit awarded and

the recommended YC
equivalent. Students
should have their scores
sent directly to the YC
Registrar’s office.

Advanced Placement (AP) Table*

Exam
Art History

Biology

Calculus AB
Calculus BC

Chemistry

Economics: Macro

Economics: Micro

English Language & Composition
English Literature
Environmental Science
European History

Government & Politics: US
Government & Politics, Comp.
Human Geography

Music Theory

Physics 1 (Mechanics)

Physics 2 (Elect. & Magnetism)
Physics B (Discontinued in 2014)

Physics C (Mechanics)

Physics C (Elect. & Magnetism)
Psychology

Spanish Language

Spanish Literature

Statistics

Studio Art: Drawing

Studio Art: 2D Design

Studio Art: 3D Design

US History

Score
3
4/5
3
4/5
3/4/5
3
4/5
4
5

4/5
4/5
4/5
4/5
4/5
4/5
4/5
4/5
4/5
4/5
4/5
4/5
4
5

3/4/5
3/4/5
4/5
3/4/5
3/4/5
3/4/5
4/5
4/5
4/5
4/5

Credits
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o

—_
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W AN NODNADNDNDNWWWOWWWWW

- =
o O

A W W ww

YC Equivalent

ART 200 or ART 201
ART 200 & ART 201
BIO 100

BIO 181 & 182

MAT 220

MAT 220

MAT 220 & MAT 230
CHM 151

CHM 151 & CHM 152
ECN 235

ECN 236

ENG 101 or Dept Elective
ENG 101 or Dept Elective
Elective Credit

HIS 201 & HIS 202

POS 110

Elective Credit

GEO 105

MUS 131

PHY 111

PHY 112

PHY 111
PHY 111 & 112

PHY 111

PHY 112

PSY 101

SPA 101, 102, 201 & 202
SPA 101, 102, 201 & 202
MAT 167

ART 110**

ART 112**

ART 1173**

HIS 231 & 232

*These areas of study represent the Advanced Placement Standards set by the state of Arizona'’s Articulation Task

Forces and approved by the AZ Transfer Steering Committee.

**To receive credit, student must submit their portfolio to the Visual and Performing Arts Division Dean

for approval.
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Students may earn College Level Examination Program (CLEP) Table
credit by successfully . .
completing cLep~ Name of Exam Credits Equivalency

examinations. Listed Business

across are the CLEP Information Systems & Computer Applications 3 CSA 110
subject areas accepted Introductory Business Law 3 BSA 238
by Yavapai College, the Financial Accounting 3 Elective Credit
credit awarded and the Principles of Macroeconomics 3 ECN 235
recommended Yavapai Principles of Microeconomics 3 ECN 236
; Principles of Management 3 MGT 220
College equivalent. Only o .
CLEP scores of 50 or Principles of Marketing 3 MGT 230
better will be awarded Composition & Literature
credit (scoring exceptions Analyzing & Interpreting Literature 3 Elective Credit
are listed below). CLEP College Composition 3 ENG 101 or Elective Credit
scores are not tra.nsferred History & Social Science
to Yavapai CoIIeg,e American Government 3 POS 110
from a.nother school’s Human Growth & Development 3 PSY 245
transcript. CLEP SCores ntroductory Psychology 3 PSY 101
must be sent directly to Introductory Sociology 3 SOC 101
the YC Registrar's Office. g or o & Mathematics
Biology 3 BIO Dept Elective
Pre-Calculus 5 MAT 187
Calculus 5 MAT 220
Chemistry 5 CHM 151
College Algebra 3 MAT 152

Listed below are the College Level Examination Program (CLEP) subjects with scoring
exceptions:

American Literature or English Literature

Score of 55 3 Elective Credit

College Composition

Score of 60 3 ENG 101 or Dept Elective
History of the U.S. 1 or U.S. I

Score of 56 3 HIS 231 or 232

History of the U.S. | 3 HIS 231

History of the U.S. I 3 HIS 232

Natural Sciences

Score of 53 3 Elective Credit

Score of 56 6 Elective Credit

Social Sciences & History

Score of 56 3 Elective Credit

Spanish Language

Score of 50 4 SPA 101

Score of 55 8 SPA 101 & 102

Score of 66 12 SPA 101, 102 & 201
Score of 68 16 SPA 101, 102, 201 & 202

Western Civilzation | or Western Civilzation Il

Score of 56 3 HIS 201 or HIS 202
Western Civilization I: Ancient Near East to 1648 3 HIS 201
Western Civilization Il: 1648 to the Present 3 HIS 202
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The International
Baccalaureate (IB)
Diploma Programme,
offered in select high
schools, is a rigorous
2-year course of pre-
college studies leading to
exams that can be used
to qualify for college
credit. Listed are the 1B
subject areas accepted
by Yavapai College,

the score required, the
credit awarded and

the recommended YC
equivalent. Students
should have their scores
sent directly to the YC
Registrar’s office.

International Baccalaureate (IB) Table

Exam
Biology

Business & Management
Chemistry

Economics
English A
Geography
History, American

History, European

Mathematics
Music
Physics

Psychology

Social & Cultural
Anthropology

Spanish

Visual Arts

Score
4/5
6 or higher
5 or higher

4
5 or higher

5 or higher
5 or higher
5 or higher

4
5 or higher

4
5 or higher

5 or higher
5 or higher

5
6 or higher

5 or higher
4 or higher

4
5 or higher

4
5 or higher
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YC Equivalent

BIO 100
BIO 181 & BIO 182

Elective Credit

CHM 151
CHM 151 & CHM 152

ECN 235 & ECN 236
ENG 101 or Dept Elective
GEO 105

HIS 231
HIS 231 & HIS 232

HIS 201
HIS 201 & HIS 202

MAT 220
MUS 129 & MUS 240

PHY 111
PHY 111 & PHY 112

PSY 101
ANT 102

SPA 101 & SPA 102
SPA 201 & SPA 202
ART 112

ART 110 & ART 112
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YAVAPAI COLLEGE

YREDC

REGIONAL ECONOMIC
DEVELOPMENT CENTER

928.776.2378 Prescott
928.649.4272 Sedona

www.yc.edu/redc

Osher Lifelong Learning Institute (OLLI)

The Osher Lifelong Learning Institute is a membership organization of mature learners. The
purpose of the institute is to provide members with educational, social and cultural experiences.
It features collaborative leadership and active member participation. For more information call
928.717.7634 (Prescott), 928.649.5550 (Verde) and 928.649.4275 (Sedona).

Regional Economic Development Center

The Yavapai College Regional Economic Development Center provides analysis and services that
facilitate economic development throughout Yavapai County and build wealth in our local com-
munities, including:

e Regional economic and policy analysis

e Economic impact and contribution analysis
e Customized training for regional employers
¢ Native American economic development

¢ Entrepreneurial education and resources

Small Business Development Center (SBDC)

SBDC recognizes small businesses to be the foundation of a healthy economy and concentrates
its efforts on assisting new businesses in getting started and on helping existing businesses grow
and remain competitive.

The SBDC is a small business support organization sponsored by Yavapai College and the U.S.
Small Business Administration (SBA). SBDC resources are used to counsel and train small businesses
to achieve management excellence, and to identify continuous improvement opportunities in
planning, finance, accounting, marketing and other critical areas. One of the training components
of the SBDC program is the Small Business Entrepreneurship Certificate program.

For more information contact SBDC in the Prescott area at 928.776.2008.
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Associate Degrees

Associate of Arts

Associate of Arts in Elementary Education
Associate of Arts in Fine Arts

Associate of Business

Associate of General Studies

Associate of Science

Associate of Applied Science
AAS in Accounting
AAS in Administration of Justice
AAS in Administrative Professional
AAS in Agriculture Technology Management
AAS in Applied Pre-Engineering
AAS in Automotive Technology
AAS in Aviation Technology
AAS in Computer Networking Technology
AAS in Computer Systems
and Applications
AAS in Diesel Technician
AAS in Early Childhood Education

AAS in Electrical and
Instrumentation Technology

AAS in Emergency Management Applications
AAS in Fire Science

AAS in Graphic Design

AAS in Gunsmithing

AAS in Health Information Technology
AAS in Industrial Machine Mechanic
AAS in Management

AAS in Medical Assistant

AAS in Nursing

AAS in Paralegal Studies

AAS in Paramedicine

AAS in Radiologic Technology

AAS in Social and Human Services
AAS in Video Game Development
AAS in Viticulture and Enology

AGEC Certificates
AGEC-A
AGEC-B
AGEC-S

Certificates

Accounting Assistant

Administrative Professional — Advanced
Administrative Professional — Basic
Advanced Bookkeeping

Animal Care and Management
Animation

Athletic Coaching

Auto Body Paint and
Collision Technology

Automotive Master Technician

Automotive Technician

Basic Tax

Bookkeeping

Canine Care and Handling

Cisco Networking Specialist

Computed Tomography

Computer Application Specialist

Computer Networking Technician

Computer Numerical Controlled
(CNC) Machining

Creative Writing

Criminal Justice and Security

Culinary Arts Fundamentals

Diesel Technician

Early Childhood Education - Advanced

Early Childhood Education - Basic

Electric Utility Technology

Electrical Instrumentation Technician

Electronics — Advanced

Electronics — Analog

Electronics — Digital

Electronics — Industrial

Electronics Technology

Emergency Medical Technician

Enology

Equine Practitioner

Exercise Science/Sports Medicine

Fire Science - Basic Firefighter

Fire Science Community Risk Manager

Fire Science Driver/Operator

Fire Service Officer/Manager
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Certificates

Fitness Trainer/Instructor
Gerontology

Graphic Design Technician
Gunsmithing - Advanced
Gunsmithing

Hotel and Restaurant Management
IMM Hydro Utility Tech

IMM Machine Bearing and Gear Tech
IMM Machine Fabrication Tech

IMM Machine Set and Alignment Tech
IMM Mechanic Assistant

Industrial Machine Mechanic

Integrated Systems Engineering Technician

Justice Studies

Law Enforcement and Corrections
Legal Office Clerk

Magnetic Resonance
Management

Medical Assistant

Medical Records Technician
Nursing Assistant

Paralegal Studies - Post Degree
Paramedicine

Pharmacy Technician
Phlebotomy Technician
Photography

Production

Production Horticulture
Screenwriting

Therapy and Service Dog Team Skills
Video Game Developer
Viticulture

Welding - Gas Metal Arc
Welding - Gas Tungsten Arc
Welding - Pipe Welding
Welding - Structural

Windows Server Administrator
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In addition to
the associate
degree programs,
Yavapai College
offers certificate
programs

in selected
occupational
areas.

The certificate
programs are
intended to
prepare students
for entry-level
employment

or to enhance
existing skills.

Any student who
earns an associate
degree and has a
cumulative GPA of
2.00 or higher has
assured admission
upon application
to one of the
state universities
in Arizona.

Arizona residents
who have
completed an
AGEC (without
earning an
associate degree)
and have a
cumulative GPA
of 2.50 or higher
have assured
admission to the
state universities
upon application.

Yavapai College offers seven associate degree programs:
e Associate of Arts ¢ Associate of General Studies
e Associate of Arts in Elementary Education e Associate of Science
e Associate of Arts in Fine Arts ¢ Associate of Applied Science

¢ Associate of Business

Degree and Certificate Requirements

In order to obtain any degree or certificate from Yavapai College, a candidate must:

1. Satisfy entrance requirements as a regular student;

2. Complete all courses required in one of the degree or certificate programs offered by Yavapai
College. Occasionally, degree requirements change between the time of the student’s admission
and the time of graduation. A student in continuous enrollment at Yavapai College may elect
to graduate by satisfying degree requirements as listed at the time of admission, at the time of
graduation, or atany time during the last period of continuous attendance. Continuous attendance
means enrollment in the regular session (fall/spring or spring/fall) of each academic year.

If a course required for a degree or certificate has been deleted from the catalog, a comparable
course will be substituted for the deleted course.

Other substitutions are generally not permitted. However, a student who believes particular cir-
cumstances warrant special consideration may petition to the supervising dean.

Courses approved as satisfying General Education requirements for all degrees are listed in the
section entitled “General Education Courses.”

3. Earn a grade of “C” or higher in a course for it to apply toward a Yavapai College degree or cer-
tificate, or for inclusion in a student’s Arizona General Education Curriculum.

a. A maximum of 12 credit hours of “S” credit from 100- and 200- level courses may be applied
toward any Yavapai College degree/certificate program. S/U grading is not an option for courses
that are part of the Arizona General Education Curriculum (AGEC).

b. A maximum of 12 credit hours of Independent Study courses may be applied toward any
Yavapai College degree/certificate program.

c. Special interest and developmental education courses (courses numbered below 100) will not
be applied toward degrees and certificates.

d. Students may fulfill degree requirements after leaving Yavapai College by transferring back
applicable credits earned at “regionally accredited” institutions of higher education. Students
must adhere to the catalog requirements of their program of study during their last continuous
enrollment at Yavapai College.

4. Earn a cumulative grade-point average of 2.00 or better in all work completed at Yavapai College;

5. Complete a minimum of fifteen semester hours in residence. If the certificate program requires
12-29 semester hours, a minimum of half the total hours must be completed in residence; if the
certificate program requires 11 or fewer credits, all of the semester hours must be completed in
residence.

6. A maximum of 30 credit hours by any combination of Experiential Learning (examination, special
articulation agreement, or evaluation) will be accepted;

7. File a petition for graduation with Academic Advising no later than March 1. A student eligible
for graduation at the end of the fall regular semester must petition for graduation no later than
October 1;

8. Remove all marks of deficiency on the student’s records thirty days prior to the day of commence-
ment, if expecting to use credit in those subjects toward graduation;

9. Remove any indebtedness to the college.
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Graduating students:
Initiate a Petition
for Graduation
Application

Deadlines: Fall
graduates October 1

Spring & Summer
graduates March 1

Students who
complete certificate or
degree requirements
but who did not

apply for graduation
will be automatically
conferred.

Location of Degree Programs

Yavapai College offers courses required for degrees and certificates in selected locations. The col-
lege does not guarantee that all courses for a degree or certificate will be offered at all locations.
Please review the degree or certificate program information or a current class schedule for the
location information.

Graduation with Honors

A student who is awarded an associate degree and meets the following requirements is designated
as graduating “with honors.”

e Successfully completed a minimum of 30 semester hours at Yavapai College of courses
numbered 100 and above

* The 30 semester hours must have been graded A-F

e Have a cumulative GPA of 3.5 or higher at Yavapai College

Multiple Degrees

A student who has already earned an associate’s degree at Yavapai College may earn a subsequent
degree according to the following provisions:

1.  General education requirements specified for each degree must be completed;

2.  All major and related degree requirements specified in an Associate of Applied Science (AAS)
degree program must be completed. If a specified course has already been applied to another
degree or certificate program, that course competency may be applied to a subsequent AAS
degree program;

3.  Coursesubstitutions approved for one degree program do not automatically apply to a subsequent
degree program;

4. A minimum of 15 additional semester hours of major and related requirements, not applied to
the first degree, must be completed at Yavapai College. These 15 hours will be in addition to any
general education requirements needed to complete the subsequent degree;

5.  An Associate of General Studies degree will not be awarded simultaneously with, or subsequent
to, the awarding of any other associate degree. Other degrees may be earned concurrently as
long as all of the requirements for each degree are met;

6. A subsequent degree must identify a specific area of study and be directed by an approved edu-
cational plan.

Requirements for a subsequent degree program must be completed in accordance with the
catalogin effect at the time the multiple degree proposal is approved. Students should consult
an Academic Advisor for more information and to obtain a Petition for Multiple Degree.
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Students planning
to apply to selective
admission programs

are encouraged

to contact the
department directly
to discuss admission
requirements.

A student in any one
of these programs
must satisfy the
degree requirements
as listed at the time
of the selective
admission.

Programs Requiring Selective Admission

Requirements for Admission to the Aviation Technology Programs
An application packet is available from the Academic Advising Center. For detailed admission
requirements, please call 776.2002.

Requirements for Admission to the Freeport-McMoRan Mining Program

Students must be at least 18 years of age and must attend the Mining Preview Day held the first
Saturday in March annually at Yavapai College. Students accepted into the program must pass
the Compass Test with minimum scores set forth by Freeport-McMoRan, Inc., interview with
Freeport-McMoRan and be hired as an employee, pass a drug and alcohol test, and complete a
security background check. An information packet is available from the CTEC Campus by calling
717.7761 or 776.2002

Requirements for Admission to the Health Information Technology Degree Program

Admission to the program is once yearly in the fall semester. Students must have an Arizona
Department of Public Safety Fingerprint Clearance Card; TB skin test or chest X-ray specifying
absence of tuberculosis; CPR for Healthcare Providers card; immunizations outlined in application;
reading proficiency. Information and an application packet is available online at www.yc.edu/HIM.

Requirements for Admission to the Nursing Program

Admission to the program occurs in the Fall and in the Spring semesters. Students must have an
Arizona Department of Public Safety Fingerprint Clearance Card; immunizations as outlined in ap-
plication; pre-requisites completed; and must pass a standardized Pre-Admission Exam. Additional
information and an application packet are available online at www.yc.edu/nursing.

Requirements for Admission to the Nursing Assistant Certificate Program

Students must be at least 16 years of age; have an Arizona Department of Public Safety Fingerprint
Clearance Card; TB skin test or chest X-ray specifying absence of tuberculosis; CPR for Healthcare
Providers card; and math and reading proficiency. An application for the program s available online at
www.yc.edu/nursingassistant.

Requirements for Admission to the Paramedicine Program

Information regarding admission to the Paramedicine program is available at the Emergency Medi-
cal Services Department, Prescott Valley Campus. Students who are interested begin by filling out
an application, followed by pre-entrance exams and interviews. Once accepted into the program,
information regarding specific documentations needed will be given each student. Before apply-
ing one must have a current Arizona EMT-B card. We strongly recommend one year experience
working in the field before beginning class. For more information contact Dale Bingham, Program
Director at dale.bingham@yc.edu.

Requirements for Admission to the Pharmacy Technician Certificate Program

Students must be at least 18 years of age prior to the start of the third semester of the program
and have a high school diploma or GED; an Arizona Department of Public Safety Fingerprint
Clearance Card; TB skin test or chest X-ray specifying absence of tuberculosis; CPR for Healthcare
Providers card; immunizations outlined in application; reading proficiency. Admission to pro-
gram is once yearly in the summer session. An application for the program is available online at
www.yc.edu/pharmacy.

Requirements for Admission to the Radiologic Technology Program
An information packet is available from the Academic Advising Center, or online at:
www.yc.edu/radiology.
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Continuous Enrollment

A semester in which a degree or certificate seeking student earns course credit required for their
declared program of study will be counted toward continuous enrollment. Non-credit courses,
audited courses, failed courses, or courses from which the student withdraws do not count toward
the determination of continuous enrollment for catalog purposes.

Students who do not meet the minimum enrollment standards stipulated above during two con-
secutive semesters (fall/spring or spring/fall) are no longer considered continuously enrolled, and
must meet requirements of the Yavapai College catalog in effect at the time they are readmitted or
of any single catalog in effect during subsequent terms of continuous enrollment after readmission.

General Education

General Education is the core and foundation of the American educational experience, defining
a set of values, skills and ideas that give a sense of coherence and connectedness to the learning
process. Yavapai College recognizes that general education is essential for personal and intellectual
growth, an effective and innovative workforce, and a successful and vibrant civic society; and is
committed to providing students with both curricular and co-curricular experiences that facilitate
these important ends. Yavapai College’s General Education program is designed to encourage
curiosity and an active interest in the world; practical, disciplined thinking; the development of
personal and civic values; and a willingness to acknowledge and appreciate diverse cultural and
historical perspectives.

There are two aspects to Yavapai College’s General Education program: the AGEC (Arizona General
Education Curriculum) and the YC GECCO (Yavapai College General Education Core Curriculum
Outcomes). The former, mandates by the state of Arizona, ensures that transfer students encounter
the topics and disciplines of a traditional liberal arts education. The latter is Yavapai College’s own
articulation of the values, skills and knowledge that higher education should address, and applies
to all degrees granted by the college.

Arizona General Education Curriculum (AGEC) - The public universities and community
colleges in Arizona have agreed to three transfer general education programs. These general
education transfer programs are referred to collectively as the Arizona General Education Cur-
riculum (AGEC). This agreement ensures that the completion of the general education block
of courses at Yavapai College will allow students to transfer lower division general education
courses to any of the Arizona public universities without losing credits. Courses applied to the
Arizona General Education Curriculum (AGEC) may not be taken for Satisfactory/Unsatis-
factory (S/U) grading.

Three certificate programs have been designated to complete the specific 35 semester hour
general education blocks of the AGEC requirements. These certificates are:
a. Arizona General Education Curriculum A—AGEC-A fulfills the lower division general education
requirements of liberal arts majors (e.g., social science, fine arts, humanities).

b. Arizona General Education Curriculum B—AGEC-B fulfills the lower division general education
requirements of business majors.

c. Arizona General Education Curriculum S—AGEC-S fulfills the lower division general education
requirements of majors with more stringent mathematics and mathematics-based science
requirements.
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Students intending
to transfer to one of
the Arizona public
universities can obtain
specific information
on transferability

of courses from the
course equivalency
guide (CEG)

website at:
www.aztransfer.com

Transfer Back Policy for
the AGEC - On occasion,
a student who is in the
process of completing
an AGEC at Yavapai
College will transfer to
an Arizona university
prior to completing the
AGEC. When this occurs,
the student will be

able to complete the
AGEC by transferring
credits back to Yavapai
College from the
university. A maximum
of two courses, up to
10 credit hours, may

be transferred back to
satisfy the AGEC.

Five degrees have been designated to include the specific 35 semester hour general education
blocks.

These degrees are:
a. Associate of Arts—AGEC-A

b. Associate of Arts in Elementary Education—AGEC-A
c. Associate of Arts in Fine Arts—AGEC-A

d. Associate of Business—AGEC-B

e. Associate of Science—AGEC-S

See individual degree and certificate programs for specific completion requirements. If the
student does not complete the AGEC at Yavapai College, the same transfer status may not be
granted by an Arizona public university as those who have completed the AGEC. Failing to
complete the AGEC will result in having courses evaluated on a course-by-course basis by the
transfer university.

Some majors, particularly in the professional fields, have specific prerequisites and/or program
requirements that will not transfer within one of the three general education programs de-
scribed in this section. Students should check with an advisor to confirm the status of such a
major program. Since university requirements can change from year-to-year, it is advisable to
maintain regular contact with an academic advisor.

AGEC-Transfer Back Policy - On occasion, a student who is in the process of completing an
AGEC at Yavapai College will transfer to an Arizona university prior to completing the AGEC.
When this occurs, the student will be able to complete the AGEC by transferring credits back to
Yavapai College from the university. A maximum of two courses, up to 10 credit hours, may be
transferred back to satisfy the AGEC. The student, in consultation with a Yavapai College aca-
demic advisor, will be responsible for identifying appropriate university courses to transfer back
to Yavapai College. Yavapai College academic rules and regulations will prevail in the selection
of university courses that can be used to satisfy the AGEC requirements.

Yavapai College’s General Education Core Curriculum Outcomes (GECCO) are a set of key
ideas and skills that cross the curriculum to define the essence of a college education and
provide students with experiences and ideas that transcend any individual course, certificate or
degree. The GECCO provides students with opportunities to cultivate successful academic and
work habits, to form and refine values, and to master a broad range of abilities that are needed
in today’s competitive and complex society. Yavapai College commits to ensuring that all
students who graduate with an Associate degree or AAS degree in any discipline or occupation
demonstrate proficiency in the General Education Core Curriculum Outcomes during the course
of their studies. The General Education Core Curriculum Outcomes ensure that every Yavapai
College degree or AGEC graduate will be able to:

e Generate, access, categorize, evaluate and use information in an efficient and ethical man-
ner and use 21st century technologies to communicate and work effectively (Digital Literacy
and Information Literacy)

e Reason logically and evaluate the reasoning of others through the utilization of open-
mindedness, critical inquiry, and the rational assessment of data and text; generate original
questions and support answers; and devise creative solutions to problems and evaluate their
effectiveness (Critical Thinking and Creativity)

e Communicate ideas effectively in a variety of formats and be able to extract and construct
meaning from the communication of others (Oral Communication and Written Communica-
tion)
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General Education
courses at Yavapai
College are grouped
into three categories:

Foundation Studies,
Core Studies, and
Area Studies

IMPORTANT NOTE:
Students may not
use the same course
to meet both a Core
Studies and Area
Studies requirement.

* Recognize the diversity of human experiences; the influences of history, culture, socio-eco-
nomic status and the physical environment on worldview; and the individual’s role in local,
national and global communities (Diversity Awareness and Civic Engagement)

¢ Use mathematical and scientific information, tools, theories and models to understand the
physical world; and to identify, apply, and integrate concepts from science and mathematics
to understand complex, real life problems and to develop informed conclusions and solu-
tions (Quantitative and Scientific Literacy)

Several of these categories overlap with the AGEC requirements mandated by the state of
Arizona for all community college General Education courses intended for transfer to a state
university.

FOUNDATION studies in English and Mathematics are essential to independent thinking, to
making a connection with the world of learning and to communicating those connections. In
FOUNDATION courses, students are introduced to and practice thoughtful and precise writing
and speaking skills, critical reading, quantitative literacy, and the process of analysis and synthesis
that underlie logical reasoning. Foundation studies are comprised of the Communication and
Quantitative Literacy categories.

CORE studies focus on the conceptual frameworks through which the student may approach an
issue. CORE studies classes serve to introduce students to the profound influence that the past has
upon the present, while also ensuring that those students have the skills and knowledge necessary
to critically evaluate those influences. To complete their Core Studies AGEC requirement, students
must take one course in Historical Perspective and one in Critical Thinking.

AREA studies link FOUNDATION skills in thinking and communicating and the CORE emphasis
on conceptual frameworks to the content of academic disciplines. AREA courses demonstrate that
the study of specialized subject matter can be drawn into the central dialogues of General Educa-
tion. AREA studies courses include topics in Arts and Humanities, Social and Behavioral Sciences,
and Physical and Biological Sciences.

I. General Education Courses
General Education courses generally require critical reading and thoughtful writing. Students with
college-level reading and writing skills have the foundation necessary for success.

In some cases a specific degree program may require the student to select particular courses, rather
than to select freely from the list of approved General Education courses. The student should fol-
low requirements of their specific degree program to ensure graduation and transfer of credits.
Students are encouraged to meet regularly with an academic advisor to build an educational plan.
Approved General Education courses are listed below, in their respective categories.

AGEC - Special Requirements incorporate additional university requirements. These are not
separate courses, but instead are topics that, upon completion of an AGEC certificate, students
will have encountered in their required course of study.
Intensive Writing and Critical Inquiry (IWR) - At least one course beyond the First-Year
Composition requirement shall involve the development of competence in written discourse
and involve the gathering, interpretation, and evaluation of evidence.

Awareness Areas
1. Ethnic/Race/Gender (ERG) awareness - One course emphasizing ethnic/race/gender
awareness is required.

2. Global/International or Historical (GIH) awareness - One course emphasizing contem-
porary global/international awareness or historical awareness is required.

Designated general education courses below have met these special requirements (ERG, GIH,
IWR).
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A. Foundation Studies

1. College Composition or Applied Communications Requirement. Approved course
sequences are listed in each degree program.

2. Numeracy (Quantitative Literacy) Requirement. Approved courses are listed in each
degree program.

B. Core Studies

Approved course sequences are listed in each degree program.

1. Historical Perspective. Approved courses are:

HIS 201
HIS 202
HIS 205
HIS 231
HIS 232

Western Civilization | (3)FRC/CIH/WR
Western Civilization Il (3)ERG/GIH/WR
World History (3)ERC/CIH/IWR

United States History | (3)ERC/GIH/IWR
United States History Il (3)ERC/CIH/WR

2. Critical Thinking. Approved courses are:

C. Area Studies
1.

AHS 230
AJS 123
BSA 118
CHP 190
COM 217
EDU 210
ENG 140
GEO 210
HUM 101
JRN 131
PHI 103
PHI 105
PHI 110
PHI 204
STU 230

Complementary and Integrative Health Therapies (3)
Ethics and Criminal Justice (3)

Practical Creative Thinking and Problem Solving (3)
Honors Colloquium (1)*

Introduction to Argumentation and Debate (3)
Cultural Diversity in Education (3)tR¢

Reading the World (3)

Society and Environment (3)

Introduction to Popular Culture (3)

Mass Media in American Society (3)

Introduction to Logic (3)

Introduction to Ethics (3)

Introduction to Critical Thinking (3)

Ethical Issues in Health Care (3)

Leadership Development Studies (3)

*CHP 190 Honors Colloquium is only available to those students admitted into the Honors
Program. Fulfills Critical Thinking requirement when completed for three semesters successfully.

Physical and Biological Science Requirement. Approved courses are:

AGS 103
BIO 100
BIO 103
BIO 105
BIO 107
BIO 108
BIO 109
BIO 156
BIO 160
BIO 181
BIO 182
BIO 201

Plant Biology (4)

Biology Concepts (4)*

Plant Biology (4)

Environmental Biology (4)
Introduction to Biotechnology (4)
Concepts in Plant Biology (4)

Natural History of the Southwest (4)
Human Biology for Allied Health (4)*
Introduction to Human Anatomy and Physiology (4)
General Biology | (4)

General Biology Il (4)

Human Anatomy and Physiology | (4)

www.yc.edu
53


http://www.yc.edu

YAVAPAI COLLEGE CATALOG - 2016/1/
DEGREE AND CERTIFICATE INFORMATION

BIO 202

BIO 205

CHM 130
CHM 138
CHM 151
CHM 152
CHM 235

CHM 236

ENV 105
ENV 110
GEO 103
GEO 212
GLG 100

GLG 101
GLG 102
GLG 110
PHY 100
PHY 111
PHY 112
PHY 140
PHY 150
PHY 151

Human Anatomy and Physiology Il (4)
Microbiology (4)

Fundamental Chemistry (4)
Chemistry for Allied Health (5)
General Chemistry | (5)

General Chemistry Il (5)

General Organic Chemistry | (4) and
CHM 235L General Organic Chemistry | Lab (1)

General Organic Chemistry Il (4) and
CHM 236L General Organic Chemistry Il Lab (1)

Environmental Biology (4)
Environmental Geology (4)
Introduction to Physical Geography (4)
Introduction to Meteorology (4)

Concepts in Basic Geology (2)
and one of the following 2 credit hour GLG courses:

GLG 116  Geology of the Verde Valley (2)

GLG 117  Implications of Plate Tectonics (2)
GLG 118  Evolution of the Basin and Range (2)
GLG 119  Geology of Grand Canyon (2)

GLG 120  Geology of Northern Arizona (2)
GLG 121 Volcanoes and Earthquakes of Northern Arizona (2)
GLG 122  Geology of Death Valley (2)

GLG 123 Geology of Bryce and Zion (2)

GLG 124  Geology of the Prescott Region (2)
Introduction to Geology | (4)

Introduction to Geology Il (4)

Environmental Geology (4)

Introduction to Astronomy (4)

General Physics | (4)

General Physics Il (4)

The Physical World (4)

Physics for Scientists and Engineers | (5)

Physics for Scientists and Engineers Il (5)

*Duplicate credit for BIO 100 and BIO 156 will not be awarded.

2. Arts and Humanities Requirement. Aerroved courses are:

ART 200
ART 201

ART 202
ART 203
ENG 211
ENG 212
ENG 216
ENG 217
ENG 219
ENG 230
ENG 237

Art History | (3)ERC/GIH/W

Art History Il (3)ERG/CIH/IWR

History of Modern and Contemporary Art (3)ERC/CIH/IWR
History of Photography (3)ERC/CIH/WR

British Literature: Beginning to 18th Century (3)R¢/WR
British Literature 1798 to Present (3)ER¢/WR

Major Issues in Ancient Literature (3)"®

Major Issues in World Literature (3)5R¢/WR

Major Issues in Modern and Contemporary Drama (3)ER¢/MR
Introduction to Literature (3)™*

Women in Literature (3)ER¢/WR
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ENG 240
ENG 241
ENG 242
ENG 298
HUM 202
HUM 205
HUM 236
HUM 241
HUM 242
HUM 243
HUM 248
HUM 250
HUM 260
MUS 240
MUS 245
PHI 101
PHI 122
PHI 210
PHI 245
REL 201
REL 203
REL 273
SPA 135
SPA 201
SPA 202
THR 135
THR 219
THR 242
THR 243
THR 250

American Literature to 1865 (3)ERC/MR
American Literature 1865 to Present (3)fR¢/WR
Introduction to Shakespeare (3)R¢/WR
Special Topics in Literature (3)"®
Introduction to Mythology (3)™R
Technology and Human Values (3)"®
American Arts and Ideas (3)ER¢/WR
Humanities in the Western World | (3)ERG/WR
Humanities in the Western World 1l (3)ERG/MWR
History of Film (3)'"R

Introduction to Folklore (3)"R

American Cinema (3)MR

Intercultural Perspectives (3)ERC/MWR

Music Appreciation (3)™R

Music of World Cultures (3)™R

Introduction to Philosophy (3)

Science, Religion and Philosophy (3)
Environmental Ethics and Philosophy (3)™R
Introduction to Eastern Philosophy (3)"}
Comparative Religions (3)"R

Native Religions of the World (3)"®
Introduction to Jewish Studies (3)ERC/WR
Introduction to Spanish Literature (3)fR¢/CMH
Intermediate Spanish | (4)R¢/CH
Intermediate Spanish Il (4)ER¢/CIH
Introduction to Theatre (3)

Major Issues in Modern and Contemporary Drama (3
Introduction to Shakespeare (3)FR¢/WR
History of Film (3)'"®

American Cinema (3)MR

)ERG/IWR

3. Behavioral Science Requirement. Approved courses are:

ECE 210
ECE 234
GRN 101
GRN 102
PHE 152
PHE 205
PSY 101
PSY 132
PSY 234
PSY 238
PSY 240
PSY 245
PSY 250
PSY 277

Infant and Toddler Development (3)
Child Development (3)

Psychology of Aging (3)

Health and Aging (3)

Personal Health and Wellness (3)
Stress Management (3)
Introductory Psychology (3)

Cross Cultural Psychology (3)ER¢
Child Development (3)

Psychology of Play (3)fR¢

Personality Development (3)
Human Growth and Development (3)
Social Psychology (3)

Human Sexuality (3) ®’¢
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4. Social Science Requirement. Approved courses are:
ANT 101  Stones, Bones and Human Origins (3)

ANT 102  Introduction to Cultural Anthropology (3)¢

ANT 104  Buried Cities and Lost Tribes (3)

ANT 214  Magic, Witchcraft and Healing (3)fR¢

ANT 231 Southwestern Archeology (3)

ANT 232  Indians of the Southwest (3)R¢

ECN 235  Principles of Economics-Macro (3)

GEO 101 World Geography - West (3)°"

GEO 102  World Geography - East (3)°™

GEO 105 Introduction to Cultural Geography (3) ERe/GIH

HIS 260  History of Native Americans in the United States (3)R¢
SOC 101 Introduction to Sociology (3)&¢

SOC 140  Sociology of Intimate Relationships & Family (3)5¢
SOC 142 Race & Ethnic Relations (3)¢

SOC 212  Gender and Society (3)ER¢

SOC 250  Social Problems (3)ER¢

Il. Yavapai College Communication Requirement
Three credit hours of communication coursework are required for the Associate of Arts, As-
sociate of Business, Associate of Science and Associate of General Studies degrees. Approved
courses are:

COM 100 Introduction to Human Communication (3)

COM 131 Fundamentals of Speech Communication (3)

COM 134 Interpersonal Communication (3)

COM 200 Communication Theory (3)

COM 271 Small Group Communication (3)
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There are special
requirements

for the Arizona
General Education
Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical
Awareness (GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.
Students should work

with an Academic
Advisor to ensure
requirements are met.

Students may not
use the same course
to meet both a Core

Studies and Area
Studies Requirement.

Arizona General Education Curriculum (AGEC-A)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The core curriculum consists of three
parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking, and
the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on
the conceptual frameworks through which a thinker, a culture, or an academic discipline may
approach an issue; (C) Area Studies link foundation skills in thinking and communicating and
the core emphasis on conceptual frameworks to the content orientation of academic disciplines.
Upon completion of all 35 credit hours of the AGEC-A with a grade of “C” or higher, the student
will receive recognition of completion on their Yavapai College transcript. Arizona residents who
complete an AGEC-A and who have a cumulative GPA of 2.50 or higher have assured admission
upon application to one of the state universities in Arizona.

The AGEC-A also fulfills general education requirements for the Associate of Arts degree at
Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for
Satisfactory/Unsatisfactory (S/U) Grading.

I. General Education (35 credits)

A. Foundation Studies (9 credits)
1. English (ENG 10T & 102, or ENG 103 & T04) ..cceooiiiiiiiiiiiieiiiiecceceeeceeie e 6
2. Numeracy. Select and complete one of the following options:
a. MAT 142 College Mathematics -or-
b. MAT 152 College Algebra -or-
c. Any mathematics course for which MAT 152 is a prerequisite............cccccooeeeinnnen. 3

B. Core Studies (6 credits)
1. Historical Perspective (3 credits). Select and complete one course from the approved

list of General Education COUISES ...........ccuovuiiiiiiiiiiiiiiiiiccccccec e 3
2. Critical Thinking (3 credits). Select and complete one course from the approved
list of General Education COUTSES .........ccoviiiviiiiiiniiiiiiiiicic e 3

C._Area Studies (20 credits)
1. Physical and Biological Science (8 credits).
Select and complete two laboratory science courses from the approved list of

General EdUCAtIoN COUISES.......ccoiiuiiiiiiiiiiiteee ittt ettt e et e e e abeeee e s e 8
2. Arts and Humanities (6 credits). Select and complete two courses from

the approved list of General Education COUrSes ............ccoccueiriiiiiniiieniieenieeeeeeeee 6
3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General Education COUrSes..........cc.cervieerrieiinieieniieenieeeeeeeeee 3
4. Social Science (3 credits). Select and complete one course from

the approved list of General Education Courses.............ccocciiiiiiiiiiiiiiiininiiiieeee, 3
Total Minimum Credit Hours 35
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There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students
must complete
courses from specific
emphasis areas:

= Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list for
courses that meet these

requirements. Students
should work with an

Academic Advisor to

ensure requirements

are met.

Students may not use the
same course to meet both
a Core Studies and Area
Studies Requirement.

Arizona General Education Curriculum (AGEC-B)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The AGEC-B is primarily designed
for business majors. Students pursuing this plan of study should consult an academic advisor
regarding general education requirements related to the major (e.g. accounting, computer
information systems, management, marketing, general business). Upon completion of all 35
credit hours of the AGEC-B with a grade of “C” or higher, the student will receive recognition
of completion on their Yavapai College transcript. Arizona residents who complete an AGEC-B
and who have a cumulative GPA of 2.50 or higher have assured admission upon application to
one of the state universities in Arizona.

The AGEC-B also fulfills general education requirements for the Associate of Business degree at
Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for
Satisfactory/Unsatisfactory (S/U) Grading.

l. General Education (35 credits)
A. Foundation Studies (9 credits)
1. English (ENG 10T & 102, or ENG 103 & T04) ..coviiiiiiiiiiiiiiiiiicciicecneccicciee e 6
2. Numeracy. Select and complete one of the following options:
a. MAT 212 Survey of Calculus -or-
b. Any mathematics course more advanced than MAT 212 .........ccoiiiinieinneennnecnnne 3

B._Core Studies (3 credits)
1. Historical Perspective (3 credits). Select and complete one course from the approved
list of General EQUCAtioN COUISES .....cccieruuuiiiiieiiiiteeeeeiiteeeeeeiteee e e et e e e e ireeeee s e 3
C._Area Studies (20 credits)

1. Physical and Biological Science (8 credits).
Select and complete two laboratory science courses from the approved list of

General EdUCAtIoN COUISES.......cceieiuiitiiieiiiiteee ettt e ettt e et eeeessireeeeeeesabeaeeeseennee 8
2. Arts and Humanities (6 credits). Select and complete two courses from

the approved list of General Education COUrSES..........ccceerieeeriiieniiieniieenieeeree e 6
3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General EuCation COUrSES.........ccovveruirvieenieeniienienieeieeneeeaneen 3
4. Social Science (3 credits). Select and complete one course from

the approved list of General Education Courses.............ccocceireiiiiiiiiiniiienieeeeeeeee 3

D._Computer Systems and Applications (3 credits)

1. CSA 110 Introduction to Computer Information Systems............ccociiiiiiiiiiiiiiinens 3
Total Credit Hours 35
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Arizona General Education Curriculum (AGEC-S)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The AGEC-S is the appropriate cur-
riculum for students who major in fields with heavy requirements in mathematics and science.
Students specializing in engineering, engineering technology, industrial technology, agriculture,
health professions, mathematics, or science should select this general education core curriculum.
Upon completion of all 35 credit hours of the AGEC-S with a grade of “C” or higher, the student
will receive recognition of completion on their Yavapai College transcript. Arizona residents who
complete an AGEC-S and who have a cumulative GPA of 2.50 or higher have assured admission

upon application to one of the state universities in Arizona.

The AGEC-S also fulfills general education requirements for the Associate of Science degree at

Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for Sat-

isfactory/Unsatisfactory (S/U) Grading.

I. General Education (35 credits)
A._Foundation Studies (9 credits)

1. English (ENG 10T & 102, or ENG 103 & 104) ..oooviiiiiiiiiiiiieeeieeeeeeceeeeee

2. Numeracy. Select and complete one of the following options:
a. MAT 220 Calculus and Analytical Geometry | (5)

b. Any mathematics course for which MAT 220 is a prerequisite. .............cceuue..e.

B. Area Studies (20 credits)

1. Physical and Biological Science (8 credits). Select and complete one of the following course

sequences appropriate to selected major:
BIO 181 and BIO 182 -or- CHM 151 and CHM 152 -or-

PHY 111 and PHY 112 -or- PHY 150 and PHY 157 ...cccoiiiiiieeieeeeeeeeee,
2. Arts and Humanities (6 credits). Select and complete two courses from
the approved list of General Education Courses............ccccceeevuiieniieenceeennnne.

3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General Education Courses...........ccceecueienuiiencieencneeennnne.

4. Social Science (3 credits). Select and complete one course from

the approved list of General Education Courses............ccoecueeenuieeniieenceeennnne.

C._Other Requirements (6-8 credits)

Select and complete two additional courses based on your major. Use selected University’s transfer
guide to select mathematics and/or physical and biological sciences from the following list:
BIO 181 General Biology | .....coocuviiriiiiiiiiiieciieccec et

BIO 182 General Biology Il ........ccccoociiiiiiiiiniinnns
BIO 201 Human Anatomy and Physiology |

BIO 202 Human Anatomy and Physiology Il .........cccccceiiiiiiniiiiniiiieeee.
BIO 205 Microbiology .........ccccoocuiiiiiiiiiiiiiiiiiii i

CHM 151 General Chemistry |
CHM 152 General Chemistry I
CHM 235 & CHM 235L General Organic Chemistry | and Lab
CHM 236 & CHM 236L General Organic Chemistry Il and Lab
GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology ..................
GLG 101 Introduction to Geology |
GLG 102 Introduction to Geology I
MAT 230 Calculus and Analytic Geometry Il ..........
MAT 247 Calculus Il .....ccooooviiiiiiiiiiiiiiiii,
MAT 262 Elementary Differential Equations ...........
PHY 111 General Physics | ...
PHY 112 General Physics Il ....ccocceervieiniieiinieenne
PHY 150 Physics for Scientists and Engineers |
PHY 151 Physics for Scientists and Engineers Il

Total Credit Hours
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The Associate of
Arts degree requires
completion of 60
credit hours. This
degree is designed
to enable a student
to transfer to a
baccalaureate-
granting institution.

Associate of Arts Degree

The Associate of Arts degree requires completion of 60 credit hours. This degree is designed to
enable a student to transfer to a baccalaureate-granting institution. Students following this de-
gree program will complete university-parallel requirements in general education that will fulfill
all lower division general education requirements at the Arizona universities. The AA degree will
allow students with declared majors to fulfill their lower division major requirements at Yavapai
College and is also appropriate for the liberal arts major and the transfer-oriented student who is
undecided about either major area of study or the transfer institution.

Thirty-five hours of coursework are concentrated in general education. At Yavapai Col-
lege the Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of
Arts degree. In most instances, a student can fulfill all lower division general education and
major requirements of the public universities in Arizona through completion of this degree.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise
writing, qualitative thinking, and the process of analysis and synthesis that underlie logical reason-
ing; (B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or
an academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking
and communicating and the core emphasis on conceptual frameworks to the content of academic
disciplines.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communication coursework are required for this degree. Twenty-two credit hours
of coursework in this degree are in major and elective studies (accepted prefixes listed below).

Students preparing to transfer to an upper-division baccalaureate degree program should contact
an academic advisor in the major field of study at the transfer institution in addition to meeting
regularly with an academic advisor at Yavapai College. Regular advisement is important to build
an educational plan and ensure applicability of general education, elective, and major courses.
Students intending to transfer to one of the Arizona public universities can obtain specific informa-
tion on transferability of courses at www.aztransfer.com and curriculum transfer guides available
from advisors. Transfer guides are also available from each university’s web site.
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There are special
requirements for

the Arizona General
Education Curriculum
Certification.

Students must complete
courses from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG).

Refer to the General
Education Course list
for courses that meet

these requirements.
Students should work

with an Academic
Advisor to ensure
requirements are met.

Students may not
use the same course
to meet both a Core

Studies and Area
Studies Requirement.

Associate of Arts Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)

1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il .................. 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(G oY 1o T ) I PP PUPUPRRN 6

2. Numeracy (3 credits)
Select and complete one of the following options:

a. MAT 142 College Mathematics ..........c.ccooeeviiiiiiiiiiiiiniiiiic e 3
b. MAT 152 College Algebra .........c..coooiiiiiiiiiiiiiiiiieccccccec e 3
¢. Any mathematics course for which MAT 152 is a prerequisite. ..........ccceceeeeueeennen. 3

B. Core Studies (6 credits)

1. Historical Perspective (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt et 3
2. Critical Thinking (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt ettt eab e 3

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)

Select and complete two laboratory science courses from the approved list of

General EJUCation COUrSES..........coouiiiiiiiiiiiiiiiccc e 8
2. Arts and Humanities (6 credits)

Select and complete two courses from the approved list of General Education

COUPSES ..ttt ettt et ae s 6
3. Behavioral Science (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt ettt et ear e 3
4. Social Science (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt 3

Il. Communication Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ............cccccoveiiiiiiiiniiiniieninen.
2. COM 131 Fundamentals of Speech Communication .
3. COM 134 Interpersonal CommuNICatioN .........cccceeeviiiiiniiiiniieiiiecree e
4. COM 200 Communication ThEOTY.........cccociiiiiiiiiiiiiiiiiiiiicciiciecece e
5. COM 271 Small Group CommMUNICAtION ....eeeriiiieriieeieeeiee e et eeiee e

lll. Major and Elective Studies (22 credits)

Select 22 transferable credits from transfer guides or intended major, including second
language courses. The student who has decided on a major should consult the list of
common lower-division major courses for their chosen major. The student who has selected
a four year college of intended transfer should also consult the catalog or website of that
college for additional guidance regarding their major and courses. Up-to-date information
regarding requirements of various degree programs at Arizona’s universities can be found
at www.aztransfer.com.

Choose from the following prefixes - or courses where noted - when completing this
requirement: ACC, AGE, AGS, AHS 230 (only), AJS (except AJS 291), ANT, ART, ASL, BIO, BSA,
CHM, CHP, COM, CRW, CSA, DAN*, ECE, ECN, EDU, ENG, ENV, FMA, FYE, GEO, GLG, GRN,
HIS, HUM, RN, MAT (except MAT 100), MGT, MUS, NSG (except NSG 114, NSG 124,NSG 130
and NSG 133), NTR, PHE*, PHI, PHY, POS, PSY, REC*, REL, SOC, SPA, STU, THR, VGD, and WEB.

*DAN, PHE and REC are limited to 4 activity-based credit hours each.
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The Associate of
Arts in Elementary
Education degree
requires completion
of 62 credit hours.
This degree is
designed to enable
a student to
transfer to one of
the three Arizona
public universities
to complete a
baccalaureate
program and qualify
for an Arizona
teaching certificate.

Associate of Arts in Elementary Education Degree

The Associate of Arts in Elementary Education degree requires completion of 62 credit hours. This
degree is designed for students interested in elementary education who are preparing to transfer
to one of the Arizona public universities to complete a baccalaureate program and qualify for an
Arizona teaching certificate.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the
Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of Arts in Elemen-
tary Education degree. In most instances, a student can fulfill all lower division general education
and major requirements of the public universities in Arizona through completion of this degree.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise
writing, qualitative thinking, and the process of analysis and synthesis that underlie logical reason-
ing; (B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or
an academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking
and communicating and the core emphasis on conceptual frameworks to the content of academic
disciplines. Upon completion of all 35 credit hours (including the special requirements) of the
AGEC with a grade of “C” or higher, the student will receive recognition of completion on their
Yavapai College transcript.

Three credit hours of communication coursework are required for this degree. Twenty-four credit
hours of coursework in this degree are in major and elective studies.

Students preparing to transfer to an upper-division baccalaureate degree program should contact
an advisor in the major field of study at the transfer institution in addition to meeting regularly with
a faculty advisor at Yavapai College. Regular advisement is important to build an educational plan
and ensure transferability of general education, elective, and major courses. Students intending to
transfer to one of the Arizona public universities can obtain specific information on transferability of
courses from the Course Equivalency Guide and curriculum transfer guides available from Academic
Advisors. Transfer guides are also available from each university’s web site.
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AtYavapai  Associate of Arts in Elementary Education Degree
College the Arizona  Program Requirements
General Education I. General Education (35 credits)

: _ A. Foundation Studies (9 credits)
Curriculum (AGEC-A) 1. College Composition (6 credits)

is embedded in the Select and complete one the following options:

Associate of Arts in
Elementary Education
degree. In most
instances, a student
can fulfill all lower
division general
education and major
requirements of the
public universities

in Arizona through
completion of this
degree.

There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students
must complete courses
from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Students may not
use the same course
to meet both a Core

Studies and Area
Studies Requirement.

a. ENG 101 College Composition | and ENG 102 College Composition I ................. 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(HOMNOTS) ettt e e ettt ree e e e e e e et e eaab b e e eeeaaeeeessssasnssaaeeeeeassssssssnnnnnneaeasanes 6

2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 142 College Mathematics
b. MAT 152 College Algebra ........c...coooiiiiiiiiiiiiiiieeieeeeeeee
c. Any mathematics course for which MAT 152 is a prerequisite

B. Core Studies (6 credits)

1. Historical Perspective (3 credits)

a. HIS 231 United States HiStory | .......cooouieiiiieiiiieiiieeeeeeecetc et 3
2. Critical Thinking (3 credits)

Select and complete one course from the approved list of General Education

Courses (eXCEPt ECE 2T0) ..uuuviiiiiiiiiiieiiiiiiiee ettt ettt e e e 3

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)
Select and complete two laboratory science courses from the approved list of General
Education Courses in two of the following categories:

a. Life: Biology, Environmental Science, Botany, Anatomy ...........ccccocviiiiiiiiiiinnnnenn. 4
b. Physical: Geography, Physics, CheMIStry .........ccoooueeiniieiniieiniieinieeneeeeeeeeieeeeae 4
c. Earth/Space: Astronomy, GeOolOgy .........ccocueirriiiiiieiiniiieeeeree e 4

2. Arts and Humanities (6 credits)
Students must complete three credits in each section below:
a. Choose any 200-level course on the General Education Course List
b. Choose a different 3 credit hour course from the following
ART 200 Art History |
ART 201 Art History Il
ART 202 History of Modern and Contemporary Art ...............
ART 203 History of Photography..........cccccceiviiiiniiiiniiiinnnn.
MUS 240 Music Appreciation ..........
MUS 245 Music of World Cultures
THR 135 Introduction to the Theater
THR 219 Major Issues in Modern and Contemporary Drama ...........ccccccceeueeeneee.
THR 242 Introduction to Shakespeare
THR 243 History of Film............cc.oo..
THR 250 American CiNeMa........cccucovuiiiiiiiiiiiiiiiiiic i
3. Behavioral Science (3 credits)
a. ECE/PSY 234 Child DeVelopmENt ......c.cciviieiirieiiiiiieieeenieee sttt e sieee s 3
4. Social Science (3 credits)
Select and complete one course from the approved list of
General EJUCAtioN COUISES.........ceuiiiuiiiiiiiiiiiiiiiteiecrt ettt 3

Il. Communication Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ...........ccccccooeiiiiiiiiiiiiiiieninneen. 3
2. COM 131 Fundamentals of Speech Communication ..... .3
3. COM 134 Interpersonal Communication .................. 3
4. COM 200 Communication Theory w3
5. COM 271 Small Group CommMUNICAtION ....eeeriiiieriiieeniieenieeeriee et e eieeeeieee e 3

lll. Major and Elective Studies (24 credits)

A. Students must complete the following:
1. ECE/EDU 222 Introduction to the Exceptional Learner .........c.cccocveeriieiriieeneiecnnneen. 3
2. ECE/EDU 230 Language and Literacy Experiences w3
3. ECE 240 Family and Community Partnerships ........ )
4. EDU 200 Introduction to Education............cccccecuene. .3
5. EDU 210 Cultural Diversity in Education.........cc.ccccocceeiiiieiniiennnneen. w3
6. EDU 239 Structured English Immersion Provisional Endorsement .... )
7. MAT 156 Mathematics for Elementary Teachers | ...........c.ccoceeeneee. .3
8. MAT 157 Mathematics for Elementary Teachers Il ...........cccccoooiiiiiiiiiiiiiniiininee, 3
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The Associate of Arts
in Fine Arts degree
requires completion
of 64 credit hours.

At Yavapai

College the Arizona
General Education
Curriculum (AGEC-A)
is embedded in

the Associate of
Arts in Fine Arts
degree. In most
instances, a student
can fulfill all lower
division general
education and major
requirements of the
public universities
in Arizona through
completion of

this degree.

Associate of Arts in Fine Arts Degree

The Associate of Fine Arts degree requires completion of 64 credit hours. This degree is designed
to enable a student to transfer to a baccalaureate-granting institution. Students following this
degree program will complete university-parallel requirements in general education that will
fulfill all lower division general education requirements at the Arizona universities and will also
allow students as declared fine arts (art, music and performing arts) majors to fulfill their lower
division major requirements at Yavapai College. This degree outline provides the list of Art,
Music or Performing Arts core requirement and elective courses.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the
Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of Arts in Fine Arts
degree. Arizona General Education (AGEC) special requirements incorporate additional university
requirements in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) awareness,
and Global/International and Historical (GIH) awareness areas. Upon completion of all 35 credit
hours (including the special requirements) of the AGEC with a grade of “C” of higher, the stu-
dent will receive recognition of completion on the transcript and guaranteed transferability of
the AGEC upon admission to one of the state universities in Arizona.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, pre-
cise writing, qualitative thinking, and the process of analysis and synthesis that underlie logical
reasoning; (B) Core Studies focus on the conceptual frameworks through which a thinker, a
culture, or an academic discipline may approach an issue; (C) Area Studies link foundation skills
in thinking and communicating and the core emphasis on conceptual frameworks to the content
orientation of academic disciplines.

Three credit hours of communications coursework are required for this degree. Twenty-six credit
hours of coursework in this degree are in major and elective studies divided into Art, Music and
Performing Arts Concentrations. This aspect of the degree affords the student an opportunity
to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an advisor in the major field of study at the transfer institution in addition to meeting
regularly with a faculty advisor and/or counselor at Yavapai College. Regular advisement is im-
portant to build an educational plan and ensure transferability of general education, elective,
and major courses. Students intending to transfer to one of the Arizona public universities can
obtain specific information on transferability of courses from the Course Equivalency Guide and
curriculum transfer guides available from academic advisors. Transfer guides are also available
from each university’s web site.
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There are special
requirements for

the Arizona General
Education Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= Intensive Writing
(IWR)

= Global/
International or
Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.

Students should
work with an
Academic Advisor
to ensure
requirements

are met.

Students may not
use the same course
to meet both a Core

Studies and Area
Studies Requirement.

Associate of Arts in Fine Arts Degree Program Requirements
I. General Education (35 credits)
A. Foundation Studies (9 credits)

1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | (3) and ENG 102 College Composition Il............. 6
b. ENG 103 College Composition | (Honors) (3) and ENG 104 College Composition II
[ e TaTo T PP PPPPPUPPRRN 6

2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 142 College Mathematics .........c.ccoevieiiiiiiiiiiiinieeeeceee e
b. MAT 152 College Algebra
c. Any mathematics course for which MAT 152 is a prerequisite...........cccccccereveernnen. 3
B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
Select and complete one course from the approved list of General Education
COUPSES...ceiiiiiiiiiii ittt b e e e s ab s e e e e s sbaae s e e s sbbaseeessannns 3
2. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ottt e s s ae e s ae e sas s saae e s s 3
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Select and complete two laboratory science courses from the approved list of
General Education COUTSES............coiuiiiiiiiiiiiii e 8
2. Arts and Humanities (6 credits)
a. Art Concentration
ART 200 Art HIStOry | ...coouiiiiiiiiiiiiiiiiiiciccccccce s 3
ART 207 Art History 11 ..ocooiiiiiiiiiiiiiii i 3
b. Music Concentration
MUS 240 Music ApPreciation ..........ccoceeiiiiiiiiiiiiiiiiiiiiiececc e
MUS 245 Music of World Cultures
c. Performing Arts Concentration
Select and complete two courses from the approved list of
General Education COUTSES ..........ccociiiiiiiiiiiiiiiic e 3
3. Behavioral Science (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt st saae e saa e saaa e saae s 3
4. Social Science (3 credits)
Select and complete one course from the approved list of General Education
COUISES ... e e s s et e s s b e e sae e e saaa e snae s 3

Il. Communication Requirement (3 credits)
A. Select and complete one of the following options:
1. COM 100 Introduction to Human Communication ...........ccccceeuiiviiiiiiniiiniinicinnnnnne.
2. COM 131 Fundamentals of Speech Communication .....
3. COM 134 Interpersonal Communication
4. COM 200 Communication Theory..............
5. COM 271 Small Group Communication

lll. Major and Elective Studies (26 credits) -
Choose Art, Music or Performing Arts Concentration
A. Art Concentration
1. Art Core Requirements (17 credits)
ART TTO Drawing | c..coeiiiiiiiiiiiiii et
ART 112 Two-Dimensional Design
ART 113 Three-Dimensional Design ...
ART 114 Color Theory .......cccecvvevuneenne
ART 137 Adobe Photoshop |
ART 232 Portfolio Development ...........coooiiiriiiiiiiieiiiceieeciee e
2. Art Electives: Select 9 credit hours
ART 111 Drawing Il........
ART 120 Ceramics I........
ART 121 Ceramics Il
ART T40 JEWEITY L.ttt e
ART T47 JeWelry Il .ccocuiiiiiiiii s
ART 144 Furniture and Woodworking | ...
ART 145 Furniture and Woodworking Il ..
ART 147 Wood Turning l......ccccceeveeennen.
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The Associate of Arts  Associate of Arts in Fine Arts Degree Program Requirements (Con‘t)
degree in Fine Arts ART 150 Photography |
i H ART 151 Photography Il
requires con_lpletlon ART 154 Digital Photography |
of 64 credit hours. ART 157 Digital Photography I
ART 160 Printmaking | .......cccccceeeeneeennne
ART 162 Monoprint |
ART T80 SCUIPLUIE | ettt ettt et e
ART 181 Sculpture Il
ART 182 Sculpture: Welded Metal |
ART 183 Sculpture: Welded Metal Il
ART 190 Oil/Acrylic Painting | .......ccccoooviiiiiiiiniiiiiiiiiiiiece
ART 194 Watercolor | .......cciiiiiiiiiiiiiieeeeetec ettt
ART 195 Watercolor Il ..............
ART 196 Portraiture I..........ccceeeeeeeennnnnn.
ART 202 History Mod/Contemp Art
ART 203 History of Photography...........
ART 210 Life Drawing |
ART 211 Life Drawing Il
ART 212 Life Painting.....cccccovvuveenuieiniieenieeenee.
ART 224 Clay/Glaze Chemistry Ceramics
B. Music Concentration
1. Music Core Requirements (18 credits)
MUS 129 Theory Preparation.............ccccueeeiiiiiiiieiniieeiiieenieeeriee e
MUS 131 Basic Integrated Theory |
MUS 132 Basic Integrated Theory Il
MUS 231 Advanced Integrated Theory |
MUS 232 Advanced Integrated Theory Il
2. Music Electives: Select 8 credit hours
MUS TOT Private MUSIC |....eeeeiiiiiiiiieeeeitee ettt ettt e e ree e e s
MUS 102 Private Music Il ........
MUS 103 Piano Class I ............
MUS 104 Piano Class Il ............
MUS 105 Voice Class I..............
MUS 106 Voice Class Il.............
MUS 107 Guitar Class I ............
MUS 108 Guitar Class Il ...........
MUS 109 Guitar Class Ill ..........
MUS 110 Concert Band ...........
MUS 111 Symphonic Band.......
MUS 112 Jazz/Rock Ensemble ..
MUS 113 Big Band I....
MUS 114 Big Band Il......ccccceevnieeannnenn.
MUS 115 Instrumental Ensembile ..........
MUS 116 Jazz Combo.........ccoeereennnnneee.
MUS 117 Symphony Orchestra.............
MUS 151 Applied Music I.........
MUS 152 Applied Music Il........
MUS 190 Oratorio Workshop....
MUS 198 Music Topics.............
MUS 201 Private Music Il ........
MUS 202 Private Music IV........
MUS 203 Piano Class Ill ...........
MUS 204 Piano Class IV ...........
MUS 222 Chamber Singers .....
MUS 223 Vocal Ensemble.........
MUS 224 Master Chorale......................
MUS 225 Community Chorale..............
MUS 226 Chamber Choir.....................
MUS 227 Women'’s Chorale
MUS 228 Gospel Choir ............
MUS 251 Applied Music lll.......
MUS 252 Applied Music IV
MUS 296 Internship: Music
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Associate of Arts in Fine Arts Degree Program Requirements (Con‘t)
C. Performing Arts Concentration

1. Performing Arts Core Requirements (16 credits)
DAN 145 Dance Choreography ........cccccceeceeeeiiieiniieeniieenieeenieeeereeeeree e e eeee e
MUS 135 Singing for the Actor............
THR 1371 Acting l..ccooviiiieiiniiiieiinnnnns
THR 135 Introduction to the Theater ....
THR 147 Stagecraft.......ccceeeeeeeiiiiieiiiniiiieeeinnnne
THR 299 Independent Study in Theater ...........ccooveeiiiiiieiiiiniieeeeeeeeeeee e

2. Performing Arts Electives: Select 10 credit hours
CRW/THR 230 PIayWITtiNG ..c.ceoverueerieniieienieeieniieeesieeeetesieete st eere s s sseesnesreennenne
DAN TT0 Ballet.......ccviiiiiiiiiieiccieece e
DAN 11T Modern DANCE ......ccueiiiiiiiiiiiiiiiiccieiecee e
DAN 112 Jazz & Tap .....ccceuuueee
DAN 120 Intermediate Ballet
DAN 198 Special Topics in Dance
ENG 219 Major Issues in Modern Drama .......c....ccoeveeerieeenieeennieeeeneeesneeesneeeeneeeenns
ENG/THR 242 Introduction to Shakespeare........
MUS 103 Piano Class | .........ccccuviiiiiiniicnnnnenn.
MUS 105 Voice Class I.............
MUS 129 Theory Preparation..
THR 132 Acting Il..ccoviiiiiiiiiiiiiinnen,
THR 133 Acting for Musical Theater
THR 151 Scene Study for Actors............
THR 243 History of Film ..........c.occceeie
THR 250 American Cinema........ccccooeuveevnneennen.
THR 299 Independent Study in Theater ...........ccocceeiiiiiiiiiiieiii e
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The Associate of
Business degree is
primarily designed

for business majors
preparing to transfer
to one of the three
Arizona public
universities to
complete

a baccalaureate

program.

Business majors
should consult an
Academic Advisor
regarding specific

major requirements

(e.g. accounting,

computer
information systems,
general business).

Associate of Business Degree

The Associate of Business degree requires completion of 62 credit hours. Although students often
have the option of entering a career field upon completion of the Associate of Business degree,
this degree plan is primarily designed to provide the first two years of coursework to prepare
students for transfer into a related upper division baccalaureate degree program.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College
the Arizona General Education Curriculum (AGEC-B) is embedded in the Associate of Business
degree. In most instances, a student can fulfill all lower division general education and major
requirements of the public universities in Arizona through completion of this degree. The core
curriculum consists of four parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning;
(B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or an
academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking and
communicating and the core emphasis on conceptual frameworks to the content of academic
disciplines; (D) Computer Systems and Applications.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communication coursework are required for this degree. Twenty-four credit
hours of coursework in this degree are in major and elective studies. This aspect of the degree
affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an Academic Advisor in the major field of study at the transfer institution in addition
to meeting regularly with an Academic Advisor at Yavapai College. Regular advisement is im-
portant to build an educational plan and ensure transferability of general education, elective,
and major courses. Students intending to transfer to one of the Arizona public universities can
obtain specific information on transferability from the course equivalency guide (CEG) at www.
aztransfer.com and curriculum transfer guides available from advisors. Transfer guides are also
available from each university’s web site.
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Students should
consult transfer
guides available at
www.aztransfer.com
for the most up-to-date
course equivalency
information, and

the catalog from the
transfer institution
to develop the

most effective
educational plan.

There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students

Associate of Business Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il ...................

b. ENG 103 College Composition | (Honors) and ENG 104 College Composition Il

(oY TeT ) TR PPPPPPPRN

2. Numeracy (3 credits)
Select and complete one of the following options:

a. MAT 212 Survey of Calculus =0r ............cocouiiiiiiiiiiiiiiiiii e
b. Any mathematics course more advanced than MAT 212 ..........ccooviiiniieinnieenneeennne

B. Core Studies (3 credits)
1. Historical Perspective (3 credits)
Select and complete one course from the approved list of General Education

COUT S S e eeettiee ettt e e ettt e e e ettt e eeetteeeasssnnaesssnanaesssnnnaesssnnsaesssnnnsesssnnaeesssnnsessssnnsesssnnneesnen

C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Select and complete two laboratory science courses from the approved list of

General EdUCAtION COUISES..........uuuriiiiiirrireeieeeeeeeeeeeeeeeeeieeeeeassrsssrerreeeeeeeeeeeeeeeeessansnns

2. Arts and Humanities (6 credits)
Select and complete two courses from the approved list of General Education

COUISES .. eeeeeeeeeeetitt e e e e e e e e e e et taba e aeeeeeeeeeassassaansaeeeaaeessssssssssnnaaassaessssssssnnnnnnaeesasaees

3. Behavioral Science (3 credits)
Select and complete one course from the approved list of General Education

COUISES .. eeeeeeeeeeeetiti e e e e e eeeeeeeattaaa i aaaeeeeeeeeeassassassnaeaeeeeeessssssssnnneaseeesssssssssnnnnnasesaneees

4. Social Science (3 credits)

must complete Select and complete one course from the approved list of General Education Courses

ot (EXCEPt ECN 235) ittt 3
courses from SPECIflc D. Computer Systems and Applications (3 credits)
emphasis areas: 1. CSA 110 Introduction to Computer Information Systems ...........c.cccocciiiiiiiiiiiinnnn. 3

= |Intensive Writing
(IWR)

Il. Communication Requirement (3 credits)
A. Select and complete one of the following options:

= Global/International 1. COM 100 Introduction to Human Communic.atio.n ................................................... 3
or Historical Awareness 2. COM 131 Fundamentals of Speech Cpmmunlcann ................................................. 3
3. COM 134 Interpersonal CommuNICatioN ........cooceieriiiiiriieeniiee e 3
(GIH) 4. COM 200 Communication Theory..............
= Ethnic/Race/Gender 5. COM 271 Small Group Communication
(ERG)

lll. Major and Elective Studies (24 credits)
A. The following courses have been approved as common major transfer credits in the
business area:
. ACC 131 Principles of Accounting |
. ACC 132 Principles of Accounting Il
. BSA 237 Legal Environment of BUSINESS .......ccocueeeiiierniierniieenieeenieeeeieee e
. ECN 232 Business Statistical Analysis ...........cccocciiiiiiiiiiiiiiiiiiccecceeceeeee
. ECN 234 Quantitative Methods (3) -or- MAT 172 Finite Math
. ECN 235 Principles of ECONOMICS -MaCIO .....ccccuveeriiiieriiieeniieenieeeeieeeeieee e
. ECN 236 Principles of ECONOMICS - MICIO ......cccuviiiiiiiiiiiiiiiiiciiiieccieeceee e
. Select and complete one course from the following options:
a. BSA 131 Introduction t0 BUSINESS ......c..corvuieiiiieiiiiiiiieeeeeeeriee e
b. MGT 233 Business Communication

Students may not
use the same course
to meet both a Core

Studies and Area
Studies Requirement.

ONONOLN DhWN =
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The Associate of
Science degree
is intended for

students specializing
in engineering,
engineering
technology, industrial
technology,
agriculture,

health professions,
mathematics,

or science.

Associate of Science Degree

The Associate of Science degree requires completion of a minimum of 60 credit hours. Although
students often have the option of entering a career field upon completion of the Associate of
Science degree, this degree plan is primarily designed to provide the first two years of coursework
to prepare students for transfer into a related upper division baccalaureate degree program. The
Associate of Science degree is the appropriate degree plan for students who major in fields with
heavy requirements in mathematics and science. The Associate of Science degree is intended for
students specializing in engineering, engineering technology, industrial technology, agriculture,
health professions, mathematics, or science.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College
the Arizona General Education Curriculum (AGEC-S) is embedded in the Associate of Science
degree. In most instances, a student can fulfill all lower division general education and major
requirements of the public universities in Arizona through completion of this degree. The core
curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning;
(B) Area Studies link foundation skills in thinking and communicating and the core emphasis on
conceptual frameworks to the content of academic disciplines; (C) Other Requirements.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communication coursework are required for this degree. Twenty-two credit
hours of coursework in this degree are in major and elective studies. This aspect of the degree
affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an Academic Advisor in the major field of study at the transfer institution in addition
to meeting regularly with an Academic Advisor at Yavapai College. Regular advisement is im-
portant to build an educational plan and ensure transferability of general education, elective,
and major courses. Students intending to transfer to one of the Arizona public universities can
obtain specific information on transferability from the course equivalency guide (CEG) at www.
aztransfer.com and curriculum transfer guides available from advisors. Transfer guides are also
available from each university’s web site.
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There are special
requirements for

the Arizona General
Education Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.

Students should work
with an Academic
Advisor to ensure

requirements are met.

Associate of Science Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)

1. College Composition (6 credits)

Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il ................ 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition Il
(G eT 0T ) PP PUUPT RN 6

2. Numeracy (3 credits)

Select and complete one of the following options:
a. MAT 220 Calculus and Analytical Geometry | .........ccccoeiiiiiiiiiiiniiinii
b. Any mathematics course for which MAT 220 is a prerequisite

B. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)

Complete one of the following course sequences appropriate to selected major:
BIO 181 and BIO 182 OR CHM 151 and CHM 152 OR
PHY141 and PHY 142 OR PHYT50 and PHY 157 ...cc.cociiniiriininiinenecienecienccee e 8

. Arts and Humanities (6 credits)

Select and complete two courses from the approved list of General Education
COURSES ..ttt ettt ettt et eae e eab et eaa e ebe et ens 6

. Behavioral Science (3 credits)

Select and complete one course from the approved list of General Education
COURSES ..ttt ettt ear et e e ab e ebe et ens 3

. Social Science (3 credits)

Select and complete one course from the approved list of General Education
COUPSES ..ttt ettt ettt et ettt aa e ebe et ens 3

C. Other Requirements (6-8 credits)

1. Select two (2) additional courses based on your major. Use selected University

transfer guides to select mathematics and/or physical and biological science
courses from the following list:

BIO 181 General Biology |
BIO 182 General Biology I
BIO 201 Human Anatomy and Physiology |
BIO 202 Human Anatomy and Physiology Il
BIO 205 Microbiology .........cccceveieiriieiiiieiinienee
CHM 151 General Chemistry |
CHM 152 General Chemistry Il
CHM 235 and CHM 235L General Organic Chemistry | and Lab
CHM 236 and CHM 236L General Organic Chemistry Il and Lab ....
GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology ..................
GLG 101 Introduction to Geology | .
GLG 102 Introduction to Geology Il .......cccccooiiiiiiiiiiiiiiiiiiiceccee e
MAT 230 Calculus and Analytic Geometry Il .........coovieeriiiiiiieiiiieeeiee e
MAT 241 Calculus Il ..coccoeiiiiiiniiiiieieceee e
MAT 262 Elementary Differential Equations ...........
PHY 111 General Physics | ...
PHY 112 General Physics Il ......c.ccccooeieiriieinniennne
PHY 150 Physics for Scientists and Engineers |
PHY 151 Physics for Scientists and Engineers Il

T N T N P N N N TR Y PN PN N N T N

Il. Communication Requirement (3 credits)
A. Select and complete one of the following options:
1. COM 100 Introduction to Human Communication ..........cccccceeeereiiieeernniiiieeeeennneeen.
2. COM 131 Fundamentals of Speech Communication .
3. COM 134 Interpersonal CommuUNICAtioON ........cccceieriuiiiriieiniiee e
4. COM 200 Communication ThEOTrY.........ccccciviiiiiiiiiiiiiiiicciic e
5. COM 271 Small Group CommMUNICAtION ....eeiriiiieriiieiniieenieeenieeeeeee et eeieee e
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lll. Major and Elective Studies (22 credits)

A. Twenty-two credits are required as specified in the individual degree program the student is pursuing.
Since the Associate of Science degree is intended for students specializing in engineering, engineering
technology, industrial technology, agriculture, health professions, mathematics, or science majors, a transfer
educational plan should be developed in consultation with an academic advisor. Students should consult
transfer guides available at www.aztransfer.com for the most up-to-date course equivalency information,
and the catalog from the transfer institution to develop the most effective educational plan.

Courses selected in this block of units should be carefully chosen to meet prerequisite and major program
requirements that will apply to the intended transfer degree. Students should consult their transfer
school’s transfer guides and choose courses from the following list*:

AGS/BIO 103 Plant BiolOgy .....cccveeieuieiiiiiiiiii et
BIO/ENV 105 Environmental Biology .......c..ccecueeunee.

BIO 181 General Biology |
BIO 182 General Biology I
BIO 201 Human Anatomy and Physiology |
BIO 202 Human Anatomy and Physiology I

BIO 205 Microbiology .........ccccoeeiiiiiiiiiiiiiiiiiinene
CHM 151 General Chemistry | ......coooieiiiiieiiieeeteeeiteeetee et eeee e
CHM 152 General Chemistry 1 .....cocciiiiiiiiiiiiiie et
CHM 235 & CHM 235L General Organic Chemistry | and Lab
CHM 236 & CHM 236L General Organic Chemistry Il and Lab
ENV/GLG 110 Environmental Geology .........cccceevviiviiiiiiiiiiniiiiciiiiiciicciececnens

GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology
GLG 101 Introduction to Geology | .......
GLG 102 Introduction to Geology Il ...

MAT 187 Precalculus..........ccocooviiiiiiniiniiiiiniiinenn,
MAT 230 Calculus and Analytic Geometry Il .........ccccceereiiiiiiiiiiiiiieeec e
MAT 247 Calculus Tl ....oooviiiiiiiiiiiic

MAT 262 Elementary Differential Equations

PHY 117 General Physics | .....cooooiiiiiiiiiieiieieeee e
PHY 112 General Physics Il .....c.cccoouiiviimiiiiiiiieiiiiieiecrccec e

PHY 150 Physics for Scientists and Engineers |
PHY 151 Physics for Scientists and Engineers Il

*Other courses may also apply with advisor approval.
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The Associate of
General Studies
degree requires
completion of a
minimum of 60 credit
hours. Students
whose career, major,
or transfer intent

is uncertain may
elect to pursue this
degree.

This degree is
designed to allow
students to explore
a broader range of
general education
course work and
individual disciplines.

Associate of General Studies Degree

The Associate of General Studies degree requires the completion 60 credit hours. Students whose
career, major, or transfer intent is uncertain may elect to pursue this degree. This degree allows stu-
dents to uniquely design an associate’s degree with more flexibility in the selection of courses. These
courses may be taken from a variety of subject areas with no specific area of emphasis. Students are
encouraged to develop their degree plan in conjunction with an academic advisor. Students electing
to transfer to one of the Arizona public universities with an AGS degree will have their coursework
evaluated on a course-by-course basis by the university to which they transfer. These students may
wish to also complete the Arizona General Education Curriculum (AGEC) certificate to ensure the ac-
ceptance of their general education coursework as a block transfer of general education requirements.

Twenty-eight credit hours of coursework in this degree are concentrated in general education.
The general education curriculum of this degree program is divided into three parts: (A) Foun-
dation Studies include critical literacy, precise writing, qualitative thinking, and the process of
analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue;
(C) Area Studies link foundation skills in thinking and communicating and the core emphasis on
conceptual frameworks to the content of academic disciplines. The intent is to give the student a
firm grounding in the processes and content of general education and to facilitate lifelong learning.

Three credit hours of communication coursework and 29 credit hours of major and elective stud-
ies are required for this degree.
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Students may  Associate of General Studies Degree Program Requirements

not use the l. General Education (28 credits)
same course A. Foundation Studies (9 credits)

to meet 1. College Composition (6 credits)
Select and complete one of the following options:
bOth_a Core a. ENG 101 College Composition | and ENG 102 College Composition Il............... 3
Studies and b. ENG 103 College Composition | (Honors) and ENG 104 College Composition Il
Area Studies N (Honors()3 ...... d) .................................................................................................... 3
: . Numeracy (3 credits
requirement. Select and complete any mathematics course numbered 100 or higher ................. 3

B. Core Studies (6 credits)

1. Historical Perspective (3 credits)
Select and complete one course from the approved list of General Education
COUISES ...t s 3

2. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
COUISES ... s s 3

C. Area Studies (13 credits)

1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of General
EAUCAtioN COUMSES.......covuiiiiiiiiiiiiiiiiiiiiccc s 4

2. Arts and Humanities (3-6 credits)
Select and complete 3-6 credits from the approved list of General Education Courses.
Students who complete 3 credits in this category must complete 3 credits
from the Behavioral Science list and 3 credits from the Social Science list. Students
who complete 6 credits in this category may select 3 credits from either the Behavioral
Science list or the Social Science list, for a total of 9 credits in the two categories. ....
........................................................................................................................... 3-6

3. Behavioral and Social Science (3-6 credits)
Select and complete 3-6 credits from the approved lists of General Education Courses.
Students who complete 6 credits in this category must select 3 credits from the
Behavioral Science list and 3 credits from the Social Science list. Students who complete
3 credits in this category may select those credits from either the Behavioral
Science list or the Social Science list and must complete 6 credits in Arts and Humanities,
for a total of 9 credits in the two categories.............ccociiiiiiiniiiie 3-6

Il. Communication Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ..........cc.cceevieviiriienniiennicrineenneenne. 3
2. COM 131 Fundamentals of Speech Communication ..... .3
3. COM 134 Interpersonal Communication .................. w3
4. COM 200 Communication Theory .3
5. COM 271 Small Group COmMMUNICALION ....eiiriiiieeiiieeiieeiieeeiee e e e 3

lll. Major and Elective Studies (29 credits)
Students who are exploring options related to occupational goals should select 100- or 200-level
courses related to that interest. Students who are exploring options related to transfer goals
should consider completing one of the associate degrees that fulfill the Arizona General Education
Curriculum requirements.
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The Associate of
Applied Science
degree ranges from
60-78 credit hours.
This degree prepares
students for entry-
level employment

in a specific
occupational area or
enhances the skills
of students who are
already vocationally
or personally
committed to a
particular technical
orientation. For a
list of Associate of
Applied Science
degree programs and
their requirements
visit www.yc.edu/
degrees-and-
certificates.

Associate of Applied Science Degree

The Associate of Applied Science degree ranges from 60-78 credit hours. This degree prepares
students for entry-level employment in a specific occupational area or enhances the skills of
students who are already vocationally or personally committed to a particular technical orienta-
tion. Pursuit of the associate degree implies a desire to broaden the educational and cultural
awareness of the student beyond technological concerns. Students must meet specific program
admission and prerequisite requirements as indicated in the individual degree program.

Forty-one to 59 hours are concentrated in vocational and related disciplines. The vocational-
technical component emphasizes an applications approach through laboratory, clinical, and
work experiences. An array of course selection opportunities in selected technical and career
fields is offered which is responsive not only to personal interest but also to the employment
needs of business, industry, public agencies, the military, and entrepreneurship. Related studies
pursue the dual goals of enhancing general human development and providing a firm basis
for the pursuit of more advanced occupational goals by exposing the student to a variety of
technically allied courses.

Nineteen credit hours of coursework provide fundamental knowledge and skills in general educa-
tion. General education has become an integral component of occupational education. General
education is increasingly important in an informational society which is being integrated with a
more interdisciplinary world. General education values emphasize the abilities to think critically,
reason, compute, communicate, and make connections between work, technology, and our
common cultural heritage. These skills and knowledge are essential for workers, professionals, and
managers to remain productive, competitive, and able to cope with the knowledge explosion and
rapid innovations in technology. General education also includes human development in civic,
consumer, environmental, and social responsibilities. Nineteen credit hours of general education
coursework in these degree programs, with the exception of Applied Pre-Engineering, Aviation
Technology, Nursing and Radiologic Technology, will be considered complete for students who
have already earned a baccalaureate degree at a regionally accredited institution. Those students
will have their completed general education coursework evaluated on an individual basis.

Although the Associate of Applied Science degree programs are designed primarily to prepare
students foremployment and are not intended for transfer, they should no longer be considered
terminal degrees for many students. Since students can expect to make several career changes
during their lifetimes, they should be aware of articulation agreements and potential transfer-
ability of courses, especially in the general education core. Some Bachelor of Applied Science
degree programs are available through Arizona State University, Northern Arizona University
and the University of Arizona.
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The Associate of
Applied Science
degree ranges from
60-78 credit hours.
This degree prepares
students for entry-
level employment

in a specific
occupational area or
enhances the skills
of students who are
already vocationally
or personally
committed to a
particular technical
orientation.

Associate of Applied Science Degree Program Requirements
l. General Education (19 credits)

A. Foundation Studies (12 credits)

1. College Composition or Applied Communication (6 credits)
Complete option 1 or 2
Option 1 - Complete 6 credits in Group A.
Option 2 - Complete 3 credits in Group A and 3 credits in Group B.

Group A (Writing) (3-6 credits)

BSA 105 BUSINEsS ENGIISN ....cooiuiiiiiiiiiiieieecetceee ettt
CRW 139 Creative WFItING .....ooovuiiiiiiiiiiiiinie e
ENG 101 or 103 College Composition |
ENG 102 or 104 College Composition Il
ENG 136 Technical WHEING ..cocveeieiiiiiiiieeieeeeeeeee e
JRN 150 Mediawriting and Reporting .........ccccoovviiiiiiiiiiiiiiiiiii e,

Group B (Communication) (3 credits)

COM 100 Introduction to Human Communication ............c.ccccoveiiiniiiniiiiiicnine.
COM 131 Fundamentals of Speech Communication
COM 134 Interpersonal Communication ..........c..cc........
COM 135 Workplace Communication Skills
COM 200 Communication Theory.....................

COM 271 Small Group Communication ...........

MGT 233 Business COMMUNICAtION .......cooiiiiiiiiiiiiiiiiiiiiiicicec e

2. Numeracy (3 credits)
Complete any math (MAT) course numbered 100 or higher or the MAT course required in the
individual degree Programi..........cooueeeieeriieeiriteeeee e e e eeiee e 3

3. Critical Thinking (3 credits)
Complete one course from approved General Education Course list or the
Critical Thinking course required in the individual degree program...............c..c........ 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
General Education Courses or the Physical and Biological Science course(s) required in the
individual degree program...........ccccuiiiiiiiiiiiiiiiicee e 4

2. Behavioral or Social Science (3 credits)
Select and complete one course from either of the approved General Education Course lists or
the Behavioral and/or Social Science course required in the individual degree program3

Il. Major Requirements, Related Requirements, Electives (41-59 credits)
Forty-one to 59 credits as specified in the individual degree program the student is pursuing.
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Yavapai College
offers certificates in
many occupational
areas that require
between 5 and 43
credit hours and are
designed to prepare
students for the
workforce.

Certificate Programs

Certificate programs require completion of between 5 and 43 credit hours. Certificates are
designed to get students into the workforce, prepared for entry-level employment in specific
occupational areas. For a complete list of certificate programs available and the requirements
for each, visit www.yc.edu/degrees-and-certificates.
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Emeriti FACULTY

AINSA, SERGE (1974-2007) Modern Languages HINTON, JAMES (1974-2009) Administration of Justice,
Political Science, Sociology
BAMRICK, Mary Anne (1969 -1993) Business
HOCHSTETTLER, DAVID (1972-1993) Humanities/Honors
BARKHURST, RODNEY (1981-2000) Chemistry
KELLY, VINCE (1971-1999) Art
BARTELS, DIETER (1978-2011) Social Sciences/Humanities
LANG, SUSAN (1983-2003) English
BRANSON, EDWARD (1969-2000) Art
LONGFIELD, RICHARD (1972-1993) Music
BREILING, ROY (1995-2014) Music
MARCUSEN, RICHARD (1971-2000) Art
BRONANDER, ROY (1972-1996) Biology
MERRITT, MARILYNN “LYNN" (1969-1994) Health,

BURNS, JAMES (1969-1983) Music Physical Education & Recreation
CATON, GERALD (1988-2010) Accounting & Computer Science MIKULEWICZ, ROBERT (1969-1981) Journalism
CHANDA, VIRGINIA “GINNY” (1979-2006) English MILES, JAMES “KIMO” (1975-2004) Health,

Physical Education & Recreation

DICKEY, ARCHIE (1974-1998) Biology
MINKLER, LYLE (1969-1996) Physical Science

ELLIS, CARLEEN (1976-1991) Nursing
NUGENT, LYNN (1979-2003) Nursing

FARRAR, ELAINE (1973-1992) Art
O’NEIL, KAREN (1982-2003) Nursing

FISHER, WILLARD (1964-2011) Music
PERLMUTTER, NINA (1994-2006) Philosophy

FUEMMELER, GENNIE (1996-2010) Teacher Education/Reading
PETERSON, GLEN (1973-1998) Art

GALDE, DOROTHY ALTA (1969-1979) English
QUINTERO, GEORGE (1969-1983) Registrar

GLIDDEN, MOSES (1993-2011) English
RAWLINGS, DONN (1985-2001) English

GOLDEN, BARRY (1984 -2003) Biology/Chemistry
REISDORFER, KATHRYN (1993-2009) Humanities

GOVEDICH, STEPHEN (1981-2003) Psychology/Sociology
SIEH, DON (1971-1996) English/Construction

HAMMOND, CAROL (1987-2010) English
TRAVER, ROY (2001-2014) Art

HAYNES, JOHN (1969-1995) English
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PRESIDENT and VICE PRESIDENTS

WILLS, PENELOPE, Ph.D.
College President (2011)

LISS, RON, Ph.D.
Vice President for Instruction and Student Development (2016)

EWELL, CLINT, Ed.D.
Vice President for Administrative Services (2010)

WALKER, STEVEN, B.S.
Vice President for College Development and Foundation (2006)

District DEANS
FARNSWORTH, SCOTT, M.S., ATC/L MORGAN, JOHN, M.A.
Dean for Sciences, Health and Public Safety Dean for Career and Technical Education (1999)

Director of Athletics (1987)
PEREY, JAMES, Ed.D.
FITZGERALD, JILL, M.A. Executive Dean, Verde Valley Campus (2003)
Dean for Business, Education and Social Sciences (2001)
RALSTON, CRAIG, Ph.D.
GARVEY, DENNIS, M.S.W. Dean for Arts and Humanities (2014)
Dean for Lifelong Learning (2002)
SHELDAHL, TANIA, M.Ed.
HILTON, STACEY, M.S. Dean of Student Development (1986)
Dean for Computer Technologies and Instructional Support (2000)

HOLBROOK, DEAN, M.A.
Dean for Foundation Studies, ABE, Dual Enrollment (1994)
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YAVAPAI COLLEGE CATALOG
GLOSSARY OF TERMS

The following terms are often used at Yavapai College in written materials and in conversations with advisors
and faculty. Use this guide to learn more about their meaning.

A

Ability to Benefit - Term used to describe a student’s
chances of being successful in a college-level course of
study. A high school diploma or a GED can be used to
document the ability to benefit from college. “Ability to
benefit” can also be established by obtaining appropriate
scores in reading, writing and mathematics on the Col-
lege’s assessment tests. For more detailed information,
see an advisor or financial aid specialist.

Academic Advisement - Consulting with a college advi-
sor to develop a plan for fulfilling the requirements to
reach an educational objective. Participating in the ad-
visement process will minimize the loss of credits for stu-
dents planning to transfer.

Academic Calendar - The College’s Academic Calendar
contains key dates important to every student, including
holidays and the start and end dates of classes.

Academic Honors List - An honor bestowed upon stu-
dents who demonstrate exemplary performance. To be
eligible, a student must complete 12 or more credits in
that semester with a grade point average of 3.5 or higher.

Academic Probation - A student is placed on Academic
Probation (AP) if, while on Academic Warning, the stu-
dent earns less than a 2.0 semester GPA in the subse-
quent semester (based on attempted credits). See page
38 for further detail.

Academic Renewal - Academic Renewal allows a student
who experienced academic difficulties during earlier at-
tendance at Yavapai College to have grades for a particu-
lar period of time excluded from the calculation of the
grade point average. All courses and grades remain on
the student’s permanent academic record.

Academic Suspension - A student is placed on Academic
Suspension (AS) if, while on Academic Probation, the stu-
dent does not achieve a cumulative GPA of 2.0 or above
during the second semester of Academic Probation. See
page 38 for further detail.

Academic Warning - A student is placed on Academic
Warning (AW) if the student has attempted 12 credits or
more and earned a cumulative GPA of less than 2.0. See
page 38 for further detail.

Add - This term refers to the period of time when stu-
dents can add an open class.

Administrative Drop/Withdraw - An instructor may
drop or withdraw a student from a course for failure to
attend class.

Admission - Students who complete the online college
admission form are immediately admitted to the college
and will receive credentials to enable registration for
classes.

Advising - The College provides free advising services to
all students for help with program planning and course
selection.

AGEC (Arizona General Education Curriculum) - A
common structure of general education agreed upon
by all public colleges and universities in Arizona. The
AGEC, a 35-credit general education component of the
Associate degrees for transfer, fulfills lower-division gen-
eral education requirements for students transferring to
Arizona’s public universities (Arizona State University,
Northern Arizona University, and University of Arizona).

Articulation - The acceptance or transfer of coursework
through special agreements. Yavapai College articulates
transfer of courses to Arizona’s public universities (Ari-
zona State University, Northern Arizona University and
University of Arizona).

Associate Degree - A degree awarded by a community
college upon satisfactory completion of an organized
program of study. Requires the completion of a minimum
number of credits with a certain combination of courses,
including general education and major requirements. For
more detailed information, see an advisor or refer to the
“Degrees and Certificates” section of this catalog.

Audit - Students who audit a class attend class meetings
but do not receive credit or a grade for the course.
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Bachelors Degree - A degree awarded by a four-year
college or university after satisfactory completion of an
organized program of study, usually requiring at least
four years of full-time study.

C

Catalog - The College Catalog is published online annu-
ally. The Catalog contains information about the policies
and services of Yavapai College, including all degree and
certificate programs, course requirements and descrip-
tions, and student resources.

Catalog Year - The year in which a student begins a pro-
gram of study, and subsequently maintains continuous
enrollment. The requirements for the degree or certifi-
cate will be those which were in effect the catalog year
the student began the program.

CEG (Course Equivalency Guide) - The CEG indicates
how each of the public universities in Arizona accept
100- and 200-level courses in transfer from each com-
munity college. The CEG is available through campus ad-
visors or online at AZTransfer.com.

Class Standing - Freshman: First year class standing; stu-
dents who have between 0 and 29 cumulative credits.
Sophomore: Second year standing; students who have
between 30 and 59 cumulative credits.

CLEP Test - College Level Examination Program - Credit
for prior or extra-institutional learning may be earned
through successful scoring on general or subject area
CLEP testing. Some disciplines have additional require-
ments to demonstrate accomplishment of learning out-
comes (e.g. writing samples, laboratory).

Continuous Enrollment - Students maintaining continu-
ous enrollment at any public Arizona community college
or university may graduate from Yavapai College accord-
ing to the requirements of the catalog in effect at the
time of initial enrollment or according to the require-
ments of any single Yavapai College catalog in effect dur-
ing subsequent terms of continuous enrollment.

A semester in which a student earns course credit will
be counted toward continuous enrollment. Non-credit
courses, audited courses, failed courses, or courses from
which the student withdraws do not count toward the
determination of continuous enrollment for catalog pur-
poses.

Students who do not meet the minimum enrollment
standards stipulated above during two consecutive se-
mesters (fall/spring) (fall/spring or spring/fall) are no
longer considered continuously enrolled, and must meet
requirements of the Yavapai College catalog in effect at
the time they are readmitted or of any single catalog in
effect during subsequent terms of continuous enrollment
after readmission.

Co-requisite - A co-requisite refers to a related course
that must be taken at the same time as another related
course (e.g., science lecture and science lab).

Core Requirements (Core Courses) - Core courses are
the required courses within a degree or certificate and
must be completed with a grade of “C” or better.

Credit Hour (Federal Definition): A credit hour is the
amount of work represented in learning outcomes and
verified by evidence of student achievement. It is an in-
stitutionally-established equivalency that is not less than:
(1) one hour of classroom or direct faculty instruction
and a minimum of two hours of out-of-class student
work each week for approximately fifteen weeks for
one semester hour of credit, or the equivalent amount
of workover a different amount of time; or (2) at least
an equivalent amount of work as required in paragraph
one of this definition for other activities as established
by an institution, including laboratory work, internships,
practica, studio work, and other academic work leading
toward the award of credit hours.

Drop - This term refers to the period when students can
drop a class. Dropped classes will not appear on an of-
ficial academic transcript.

Educational Plan - A written outline of all courses re-
quired to complete a specific program.

Elective - Elective courses are courses that are in addition
to the core requirements of a program. Students choose
electives based on a list specified by their program or in
specific approved areas of interest. Electives must have a
course number of 100 or higher to count toward gradu-
ation. Students should choose electives in consultation
with their program advisor.

F

FAFSA - The Free Application for Federal Student Aid
(FAFSA) is a required form that must be completed as
the first step in applying for many types of financial aid.
This application can be found at www.fafsa.ed.gov or ob-
tained at any campus Financial Aid Office.

Family Contribution - The sum of the parent and stu-
dent contributions toward educational costs as deter-
mined by the need analysis.

Federal Family Educational Loans (FFEL) - Federal Loans
for parents and students which are both need based and
non-need based. Loans must be repaid with interest. In-
terest rate varies.
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Full-Time Student - Students are considered full time if
they are registered for twelve or more credit hours in a
semester. (This definition may not apply to financial aid
or veteran’s benefits. Check with those departments for
details.).

Federal Work Study (FWS) - Program in which students
work part-time to earn a portion of their financial aid
award.

Financial Aid Package/Award - An offer of financial aid
which combines various forms of aid, typically from one
or more sources.

Financial Need - The basis for most financial aid awards.
Determined by subtracting the family contribution from
an institution’s cost of attendance.

G

General Education - A plan of course work generally
covering the areas of natural sciences, mathematics,
communication skills, humanities, and critical thinking
required to complete a degree.

Good Standing - To stay in good academic standing
with the institution, a student must maintain a GPA of
2.0 or better and earn credit in at least one-half the cred-
its for which registered.

GPA/Grade point average - The average grade earned
by a student, figured by dividing the total grade points
earned by the total credits completed.

Grade Points - The product of multiplying the value of
a letter grade (A=4, B=3, C=2, D=1, F=0) by the credit
value of a class. These points are used in computing a
student’s GPA.

Graduate Degree - An advanced degree (Master’s or
Doctorate) which is undertaken after completion of a
Bachelor’s degree.

Hold - Students who owe fees or fail to return materials
will have a hold placed on their record. This hold must
be resolved before a student is permitted to register for
further classes. Students should log in myYC if a hold is
placed on their account for information on who to con-
tact to clear their student account.

Incomplete Grade - A grade of “I” (Incomplete) may be
assigned by an instructor when a student has been un-
able to complete academic work for a class by the end of
the term due to an unforeseeable emergency and justifi-
able reasons. To qualify, a student must have completed
a significant majority of the work required for the class
while maintaining a “C” average for work submitted and
is capable of completing the remainder of the required
work for this course.

IlIII

Independent Study - Independent Study allows oppor-
tunities for academic learning beyond what the College
provides in the normal curriculum. This may involve cre-
ating a course in a field where Yavapai has no courses at
all, or it may involve creating courses more advanced or
specialized than existing courses. Through this program,
students can seek knowledge or skills not otherwise avail-
able in the College. Independent Study is an opportunity
to award College credit for new academic learning rather
than prior learning, cooperative job placement, work
study or internships. Independent Study is not for non-
college credit activities or for developmental studies.

Internship - Internships involve structured field experi-
ences within specific academic disciplines or technical ar-
eas. These experiences enable students to explore poten-
tial careers and apply knowledge gained in the classroom
while refining the technical skills and gaining relevant ex-
perience in the workplace.

L

Leveraging Educational Assistance Partnership Grant
(LEAP) - A type of grant available to students who are
residents of Arizona. Awards are given on a first come-
first-served basis.

Lower Division - Course work normally taken in the first
two years of college, at the freshman and sophomore
levels. Courses numbered 100-299 at Yavapai College are
lower division.

Matriculation - The completion of steps necessary for
reaching an educational objective, including application,
assessment, enrollment in classes, academic progress,
and graduation or transfer.

Need Analysis - The process of determining a student’s
eligibility for financial aid. The analysis involves estab-
lishing student expense budgets, determining the fam-
ily contribution, and subtracting the family contribution
from these expenses.

O

Orientation - These workshops introduce new students to
campus life and a host of resources intended to promote
student success.

Part-time Student - A part-time student is a student reg-
istered for fewer than twelve credit hours in a semester or
fewer than six credits in the summer sessions.

Pell Grant - The primary federal grant program. These
awards do not have to be repaid as long as the student
makes satisfactory academic progress.
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Perkins Loan - A federally subsidized loan program de-
signed to assist students with the cost of their educa-
tion. Perkins Loans have a fixed interest rate of 5%. Loan
awards are given on a first-come-first-served basis.

Prerequisite - A prerequisite is a required course, level
of learning, or assessment score required prior to enroll-
ment in a specific class. Prerequisites are listed in the col-
lege catalog with the course description. A prerequisite
waiver may be approved by an Instructional Dean where
there is documentation/evidence that the student has
comparable preparation.

Registration - Registration is the process of selecting
classes, processing selections online, and paying tuition
and fees.

Schedule of Classes - Yavapai College publishes an on-
line listing of classes offered during the fall, spring, and
summer terms. The schedule of classes contains all in-
formation needed to register for a class, including time,
date, location, instructor, fees, and any enrollment re-
strictions.

Semester - A length of time that a school term lasts.
Yavapai College has a 16-week semester.

Supplemental Educational Opportunity Grant (SEOG)
One of the federal campus-based financial aid programs
available at Yavapai College.

T

TBA (To Be Arranged) - TBA is a term used in the Sched-
ule of Classes to indicate that more information is forth-
coming about the course. When TBA is found in the
instructor column of the schedule, the course had not yet
been assigned to a particular instructor at the time the
schedule went to print.

Transcript - The permanent record of all classes taken
while enrolled at a college or university. An official tran-
script is issued by the College Registrar and contains a
master list of the courses a student has taken, the grades
earned, and the cumulative grade point average. Official
transcripts can be requested at www.getmytranscript.
com or from the Office of the Registrar. Students can also
view unofficial transcripts online via myYC.

Transfer - The process of moving from one college to
another prior to completion of educational objective.

Transfer Guide - University Transfer Guides list the
Yavapai College courses that transfer and fulfill degree
requirements at ASU, NAU and the UA.

Units - Also referred to as credit hours.

Upper Division - Course work normally taken in the third
and fourth years of college, at the junior and senior levels.
Courses numbered 300-499 are upper division. Yavapai
College does not offer upper division courses.

W

Withdrawal - A student’s removal from registration for
a class within a specified time period. A withdraw is re-
corded on the student’s permanent transcript. Refer to
“Dates and Deadlines” at www.yc.edu for semester-spe-
cific withdraw deadlines.
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2016-2017 Degree &amp; Certificate Programs at Yavapai College

Yavapai
COLLEGE

2016-2017

Degree & Certificate Programs

Yavapai College's diverse and comprehensive offerings allow students to create a bright future. Browse YC
programs below for descriptions, major requirements, career opportunities and interest areas. Click to view the

archives

Q@ = programs that can be completed entirely online.

Actual Degree & Certificate Recipients
& Yavapai College Graduates!

Yavapai College Degrees

Associate Degrees

Associate of Arts @
Associate of Arts in Elementary Education

Associate of Arts in Fine Arts -

Associate of Business @

Associate of General Studies @
Associate of Science

Associate of Applied Science

AAS in Accounting - Q
AAS in Administration of Justice - Q
AAS in Administrative Professional - Q
AAS in Agriculture Technology Management
AAS in Applied Pre-Engineering

AAS in Automotive Technology

Certificates

AGEC Certificates

Certificates

Accounting Assistant @

Administrative Professional - Advanced - (%]
Administrative Professional - Basic - Qo
Advanced Bookkeeping @

Electronics - Advanced -

Electronics - Analog -

Animal Care and Management

Animation -

Athletic Coaching

AAS in Aviation Technology (Airplane/Helicopter/Ops/UAS) -

AAS in Computer Networking Technology

Auto Body Paint and Collision Technology
Automotive Master Technician

AAS in Computer Systems and Applications

AAS in Diesel Technician

Automotive Technician
Basic Tax @

AAS in Early Childhood Education
AAS in Electrical and Instrumentation Technology

AAS in Emergency Management Applications

AAS in Fire Science

AAS in Gunsmithing
AAS in Health Information Technology -
AAS in Industrial Machine Mechanic
AAS in Management |lipdatedl @
AAS in Medical Assistant -
AAS in Nursing
AAS in Paralegal Studies - Q

Bookkeeping @

Canine Care and Handling -
Cisco Networking Specialist
Computed Tomography

Computer Application Specialist @

Computer Networking Technician

Computer Numerical Controlled (CNC) Machining -
Creative Writing - Q

Criminal Justice and Security @

Culinary Arts Fundamentals

Diesel Technician

Electronics - Digital -

https://www.yc.edu/academics/degrees-and-certificates/
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AAS in Paramedicine
AAS in Radiologic Technology

Early Childhood Education - Advanced
Early Childhood Education - Basic

AAS in Social and Human Services

Electric Utility Technology

AAS in Video Game Development - Q
AAS in Viticulture and Enology

Online Degrees & Certificates

Yavapai College offers fully online programs.
Click here for online program information.

2016-17 College Catalog and Course Outlines

YAVARA|
COLLEGE

Catalog in PDF 1mb
Course Outlines

Archived catalogs

Gainful Employment Data

Electrical Instrumentation Technician
Electronics Technology

Emergency Medical Technician
Enology

Equine Practitioner

Exercise Science/Sports Medicine
Fire Science - Basic Firefighter

Fire Science Community Risk Manager
Eire Science Driver/Operator

Eire Service Officer/Manager

Fitness Trainer/Instructor
Gerontology

Graphic Design Technician
Gunsmithing - Advanced
Gunsmithing

Hotel and Restaurant Management
IMM Hydro Utility Tech [FEWl
Electronics - Industrial -

Industrial Machine Mechanic

Integrated Systems Engineering Technician
ustice Studies @

Law Enforcement and Corrections @

Legal Office Clerk @

IMM Machine Bearing and Gear Tech -
IMM Machine Fabrication Tech -

IMM Machine Set and Alignment Tech -
Magnetic Resonance

Management -
IMM Mechanic Assistant -

Medical Assistant -

Medical Records Technician

Nursing Assistant

Paralegal Studies - Post Degree - Q
Paramedicine

Pharmacy Technician

Phlebotomy Technician -
Photography -

Production -

Production Horticulture

Screenwriting -

Therapy and Service Dog Team Skills -
Video Game Developer @

Viticulture

Welding - Gas Metal Arc

Welding - Gas Tungsten Arc

Welding - Pipe Welding

Welding - Structural
Windows Server Administrator

https://www.yc.edu/academics/degrees-and-certificates/
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Associate of Arts

Program Description

The Associate of Arts degree requires completion of 60 credit hours. This degree is designed to enable a student to transfer to
a baccalaureate-granting institution. Students following this degree program will complete university-parallel requirements in
general education that will fulfill all lower division general education requirements at the Arizona universities. The AA degree
will allow students with declared majors to fulfill their lower division major requirements at Yavapai College and is also
appropriate for the liberal arts major and the transfer-oriented student who is undecided about either major area of study or the
transfer institution.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-A) is embedded in the Associate of Arts degree. Arizona General Education (AGEC) special requirements
incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG)
Awareness, and Global/International and Historical (GIH) Awareness areas*.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies link
foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines.

Three credit hours of communications coursework are required for this degree. Twenty-two credit hours of coursework in this
degree are in major and elective studies (accepted prefixes listed below). Upon completion of all 35 credit hours (including the
special requirements) of the AGEC with a grade of “C” or higher, the student will receive recognition of completion on their
Yavapai College transcript.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an academic advisor in the
major field of study at the transfer institution in addition to meeting regularly with an academic advisor at Yavapai College.
Regular advisement is important to build an educational plan and ensure transferability of general education, elective, and
major courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the course applicability system (CAS) website at www.aztransfer.com and curriculum transfer
guides available from advisors. Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
» a€cEthnic/Race/Gender (ERG) awareness
» Global/lInternational or Historical (GIH) awareness

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106
* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
* Dean: Dean Holbrook (dean.holbrook@yc.edu), telephone: (928) 717-7693

Program Requirements

A minimum of 60 credit hours is required to complete the Associate of Arts Degree.

Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition | 3
OR ENG103 College Composition | Honors &
ENG102 College Composition Il 3
OR ENG104 College Composition Il Honors 8
2. Numeracy (3 credits)
MAT142 College Mathematics 3
OR MAT152 College Algebra 8

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

OR MAT156 Math/Elementary Teachers |
OR MAT157 Math/Elementary Teachers Il
OR MAT167 Elementary Statistics
OR MAT172  Finite Mathematics
OR MAT187 Precalculus
OR MAT212  Survey of Calculus
OR MAT220 Calculus & Analytic Geometry |
OR MAT230 Calculus & Analytic Geomtry Il
OR MAT241  Calculus llI
OR MAT262 Elementary Differential Equatn
B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
Choose from Approved List
2. Critical Thinking (3 credits)
Choose from Approved List
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Choose from Approved List - GLG100 must be taken with one other 2 credit GLG course
2. Arts and Humanities (6 credits)
Choose from Approved List
3. Behavioral Science (3 credits)
Choose from Approved Llst
4. Social Science (3 credits)
Choose from Approved Llst
Il. Communication Requirement (3 credits)
COM100 Intro Human Communication
OR COM131 Fund Speech Communication
OR COM134 Interpersonal Communication
OR COM200 Communication Theory
OR COM271 Small Group Communication
I1l. Major and Elective Studies (22 credits)
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Associate of Arts in Elementary Education

Program Description

The vision for the Teacher Preparation Program at Yavapai College is one of a quality program that adapts to the dynamic
needs of students, children, their families and the community.

The YC Teacher Education Program serves:

1. Students interested in pursuing careers in teaching in public and private infant-grade 12 schools and Child Care
Centers.

2. Students who transfer to four year programs in Early Childhood/Elementary Education or Secondary Education.

3. In-service teachers seeking to improve their teaching skills through additional coursework and/or professional
development activities.

The Associate of Arts in Elementary Education degree requires completion of 62 credit hours. This degree is designed for
students interested in elementary education who are preparing to transfer to one of the Arizona public universities to complete
a baccalaureate program and qualify for an Arizona teaching certificate.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-A) is embedded in the Associate of Arts in Elementary Education degree. Arizona General Education
(AGEC) special requirements incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR),
Ethnic/Race/Gender (ERG) Awareness, and Global/International and Historical (GIH) Awareness areas. Upon completion of
all 35 credit hours (including the special requirements) of the AGEC with a grade of “C” or higher, the student will receive
recognition of completion on their Yavapai College transcript.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies link
foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines. Upon completion of all 35 credit hours (including the Special Requirements) of the AGEC with a grade of
“C” or higher, the student will receive recognition of completion on the transcript and guaranteed transferability of the AGEC
upon admission to one of the state universities in Arizona.

Three credit hours of communications coursework are required for this degree. Twenty-four credit hours of coursework in this
degree are in major and elective studies and content related requirements. This aspect of the degree affords the student an
opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an advisor in the major field
of study at the transfer institution in addition to meeting regularly with a faculty advisor at Yavapai College. Regular
advisement is important to build an educational plan and ensure transferability of general education, elective, and major
courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the Course Equivalency Guide and curriculum transfer guides available from academic advisors.
Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
+ a€cEthnic/Race/Gender (ERG) awareness
» Global/lnternational or Historical (GIH) awareness

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Tara O'Neill (tara.oneill@yc.edu), telephone: (928) 717-7621
+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277
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Program Outcomes

Upon successful completion of the Associate of Arts in Elementary Education Degree program, the learner will be able to:

1.

Develop a personal philosophy of education and relate it to a future career in education. (EDU 200, EDU/ECE 222,
EDU/ECE 230, EDU 239)

Design and present appropriate classroom activities intended to achieve specific student learning outcomes. (EDU
200, EDU/ECE 230, EDU 239)

Analyze teaching styles as they relate to student learning styles. (EDU 200, EDU/ECE 222, EDU 239, MAT 156, MAT
157)

Articulate the concept of multicultural education and its implementation in the public school classroom. (ECE 240, EDU
210, EDU 239)

Describe how the concepts of equity and equal educational opportunity have evolved into educational policy. (ECE
240, EDU 210, EDU/ECE 222, EDU 239)

Discuss society's historical identification and treatment of exceptional children and youth. (EDU/ECE 222)

Explain the relative affects of parents, siblings, peers, teachers, the community, and culture on child development.
(EDU/ECE 222)

Program Requirements

A minimum of 62 credit hours is required to complete the Associate of Arts in Elementary Education Degree.

Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)

ENG101 College Composition | 3
OR ENG103 College Composition | Honors &

ENG102 College Composition Il 3
OR ENG104 College Composition I Honors 3

2. Numeracy (3 credits)

MAT142 College Mathematics 3
OR MAT152 College Algebra 3
OR MAT167 Elementary Statistics 3
OR MAT172  Finite Mathematics S
OR MAT187 Precalculus 5
OR MAT212 Survey of Calculus &
OR MAT220 Calculus & Analytic Geometry | 5
OR MAT230 Calculus & Analytic Geomtry I 5
OR MAT241  Calculus Il 4
OR MAT262 Elementary Differential Equatn 3

B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
HIS231  United States History | 3
2. Critical Thinking (3 credits)
EDU 210 may not be used to fulfill this requirement
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
See note below for details on selection
2. Arts and Humanities (6 credits)
Choose a 3 credit hour course from the following:
ART200 Art History |
ART201  Art History Il
ART202 History Mod/Contemp Art
ART203 History of Photography
ENG211 British Lit: Beg to 18th Cent
ENG212 British Lit 1798-Present
ENG216 Major Issues Ancient Lit
ENG217 Maijor Issues World Lit
ENG219 Maj Issues Mod/Contemp Drama
ENG237 Women in Literature
ENG240 American Lit to 1865

WWWWWWWwWwwww
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Course Course Title Credit Hours

ENG241
ENG242
ENG298
HUM202
HUM205
HUM236
HUM241
HUM242
HUM243
HUM248
HUM250
HUM260
MUS240
MUS245
PHI210
PHI245
REL201
REL203
REL273
THR243
THR250

ART200
ART201
ART202
ART203
MUS240
MUS245
THR135
THR243
THR250

American Lit 1865 to Present
Intro to Shakespeare

Special Topics in Literature
Introduction to Mythology
Technology and Human Values
American Arts & Ideas
Humanities Western World |
Humanities West World Il
History of Film

Introduction to Folklore
American Cinema
Intercultural Perspectives
Music Appreciation

Music of World Cultures
Environmental Ethics/Phi
Intro Eastern Philosophy
Comparative Religions
Native Religions of the World
Introduction to Jewish Studies
History of Film

American Cinema

Choose a different 3 credit hour course from the following:

Art History |

Art History Il

History Mod/Contemp Art
History of Photography
Music Appreciation
Music of World Cultures
Intro to Theater

History of Film

American Cinema

3. Behavioral Science (3 credits)

WWWWWWWWWWWwwWwWwwwwwwwww
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PSY234 Child Development 3
OR ECE234 Child Development 3
4. Social Science (3 credits)

OR
OR
OR
OR

OR

OR

COM100
COM131
COM134
COM200
COM271

ECE222
EDU222

ECE230
EDU230

ECE240
EDU200
EDU210
EDU239
MAT156
MAT157

Il. Communication Requirement (3 credits)

Intro Human Communication
Fund Speech Communication
Interpersonal Communication
Communication Theory
Small Group Communication

Ill. Major and Elective Studies (24 credits)

Intro Exceptional Learner
Intro Exceptional Learner

Language & Literacy Experience
Language & Literacy Experience

Family & Comm Partnerships
Intro to Education

Cultural Diversity Education
SEI Provisional Endorsement
Math/Elementary Teachers |
Math/Elementary Teachers I
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Associate of Arts in Fine Arts

Program Description

The Associate of Arts in Fine Arts degree requires completion of 64 credit hours. This degree is designed to enable a student
to transfer to a baccalaureate-granting institution. Students following this degree program will complete university-parallel
requirements in general education that will fulfill all lower division general education requirements at the Arizona universities
and also allows students as declared fine arts (Art, Music and Performing Arts) majors to fulfill their lower division major
requirements at Yavapai College. This degree outline provides the list of Art, Music and Performing Arts core requirement
courses.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-A) is embedded in the Associate of Arts in Fine Arts degree. Arizona General Education (AGEC) special
requirements incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender
(ERG) awareness, and Global/lnternational and Historical (GIH) awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” of higher, the student will receive recognition of
completion on the transcript and guaranteed transferability of the AGEC upon admission to one of the state universities in
Arizona.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies link
foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content of academic
disciplines.

Three credit hours of communications coursework are required for this degree. Twenty-six credit hours of coursework in this
degree are in major and elective studies divided into ART, MUSIC AND PERFORMING ARTS CONCENTRATIONS. This
aspect of the degree affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an advisor in the major field
of study at the transfer institution in addition to meeting regularly with a faculty advisor and/or an academic advisor at Yavapai
College. Regular advisement is important to build an educational plan and ensure transferability of general education, elective,
and major courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the Course Equivalency Guide and curriculum transfer guides available from academic advisors.
Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
+ a€cEthnic/Race/Gender (ERG) awareness
» Global/lnternational or Historical (GIH) awareness

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106

* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
« Instructional Specialist: Michelle Peters (Michelle.Peters@yc.edu), telephone: (928) 776-2035

* Dean: Craig Ralston (craig.ralston@yc.edu), telephone: (928) 776-2311

Program Outcomes

Upon successful completion of the Associate of Arts in Fine Arts Degree program, the learner will be able to:

ART CONCENTRATION: 1. Articulate the creative process and influence of project development. 2. Use safe practices
with appropriate equipment, tools and materials. 3. Exercise and exhibit quality craftsmanship. 4. Utilize, analyze and
synthesize the principles and elements of design. 5. Identify historical and contemporary examples of the Fine Arts and
Crafts. 6. Create a fine arts portfolio. MUSIC CONCENTRATION: 1. Perform at a required level of artistry and technical
proficiency on an instrument. 2. Develop and perform a required level of music analytical competence. 3. Exhibit a required
level of aural recognition. 4.  Explain the historical and cultural development of music throughout the ages. 5.  Communicate
informed personal reactions to recorded and live music. PERFORMING ARTS CONCENTRATION: 1. Perform at required
levels of artistry and technical proficiency in voice and piano. 2. Exhibit music analytical competence. 3. Incorporate the
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Program Requirements

A minimum of 64 credit hours is required to complete the Associate of Arts in Fine Arts Degree.
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Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition Il
OR ENG104 College Composition Il Honors
2. Numeracy (3 credits)
MAT142 College Mathematics
OR MAT152 College Algebra
OR MAT156 Math/Elementary Teachers |
OR MAT157 Math/Elementary Teachers I
OR MAT167 Elementary Statistics
OR MAT172  Finite Mathematics
OR MAT187 Precalculus
OR MAT212  Survey of Calculus
OR MAT220 Calculus & Analytic Geometry |
OR MAT230 Calculus & Analytic Geomtry Il
OR MAT241  Calculus Il
OR MAT262 Elementary Differential Equatn
B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
Choose from Approved List
2. Critical Thinking (3 credits)
Choose from Approved List
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)

2. Arts and Humanities (6 credits) - Choose Option a, b or c:
a. ART CONCENTRATION
ART200 Art History |
ART201 Art History Il
b. MUSIC CONCENTRATION
MUS240 Music Appreciation
MUS245 Music of World Cultures
c. PERFORMING ARTS CONCENTRATION
Choose from Approved List
3. Behavioral Science (3 credits)
Choose from Approved Llst
4. Social Science (3 credits)
Choose from Approved Llst
Il. Communications Requirement (3 credits)
COM100 Intro Human Communication
OR COM131 Fund Speech Communication
OR COM134 Interpersonal Communication
OR COM200 Communication Theory
OR COM271 Small Group Communication
lll. Major Studies (26 credits) - ART, MUSIC OR PERFORMING ARTS
A. ART CONCENTRATION
1. Art Core Requirements (17 credits)
ART110 Drawing |
ART112 Two-Dimensional Design
ART113  Three-Dimensional Design
ART114  Color
ART137 Adobe Photoshop |
ART232 Portfolio Development
2. Art Electives: Select 9 credit hours
ART111  Drawing Il
ART120 Ceramics |
ART121 Ceramics Il

Choose from Approved List - GLG100 must be taken with one other 2 credit GLG course
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ART140
ART141
ART144
ART145
ART150
ART154
ART157
ART160
ART162
ART180
ART181
ART182
ART183
ART190
ART194
ART195
ART196
ART202
ART203
ART210
ART211
ART212
ART224

MUS129
MUS131
MUS132
MUS231
MUS232

MUS101
MUS102
MUS103
MUS 104
MUS105
MUS106
MUS107
MUS108
MUS110
MUS111
MUS113
MUS114
MUS115
MUS116
MUS117
MUS151
MUS152
MUS190
MUS198
MUS201
MUS202
MUS203
MUS204
MUS222
MUS223
MUS224
MUS225
MUS226
MUS227
MUS228
MUS251
MUS252
MUS296

Jewelry |

Jewelry Il

Furniture and Woodworking |
Furniture and Woodworking I
Unavailable

Digital Photo |

Digital Photography Il
Printmaking |

Monoprint |

Sculpture |

Sculpture Il

Sculpture: Welded Metal |
Sculpture: Welded Metal Il
Oil/Acrylic Painting |
Watercolor |

Watercolor Il

Portraiture |

History Mod/Contemp Art
History of Photography

Life Drawing |

Life Drawing Il

Life Painting

Clay/Glaze Chemistry Ceramics

B. MUSIC CONCENTRATION
1. Music Core Requirements (18 credits)

Theory Preparation

Basic Integrated Theory |
Basic Integrated Theory I
Adv Integrated Theory |
Adv Integrated Theory I

2. Music Electives: Select 8 credit hours

Private Music |
Private Music Il
Piano Class |
Piano Class Il
Voice Class |
Voice Class Il
Guitar Class |
Guitar Class Il
Concert Band
Symphonic Band
Big Band |

Big Band Il
Instrumental Ensemble:
Jazz Combo
Symphony Orchestra
Applied Music |
Applied Music Il
Oratorio:

Music Topics:
Private Music IlI
Private Music IV
Piano Class Il
Piano Class IV
Chamber Singers
Vocal Ensemble
Master Chorale
Community Chorale
Chamber Choir
Women's Chorale
Gospel Choir
Applied Music IlI
Applied Music IV
Internship: Music

C. PERFORMING ARTS CONCENTRATION
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1. Performing Arts Core Requirements (16 credits)

DAN145 Dance Choreograph . .
MUS135  Singing for the Aé% gram Requirements continued on next page...)

THR131 Acting | 3
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Course Course Title Credit Hours

THR135 Intro to Theater 3

THR141 Stagecraft 3

THR299 IS: Theater 1
1. Performing Arts Electives: Select 10 Credit hours

DAN110 Ballet |

DAN111  Modern Dance

DAN112 Jazz & Tap

DAN120 Ballet Il

PHE178 Unavailable

MUS103 Piano Class |

MUS105 Voice Class |

MUS129 Theory Preparation

THR132  Acting Il

THR133  Acting for Musical Theater

THR151  Scene Study for Actors

THR219 Maj Issues Mod/Contemp Drama

THR230 Playwriting

THR242 Introduction to Shakespeare

THR243 History of Film

THR250 American Cinema

THR299 IS: Theater
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Associate of Business

Program Description

The Associate of Business degree requires completion of 62 credit hours. Although students often have the option of entering
a career field upon completion of the Associate of Business degree, this degree plan is primarily designed to provide the first
two years of coursework to prepare students for transfer into a related upper division baccalaureate degree program.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-B) is embedded in the Associate of Business degree. Arizona General Education (AGEC) special
requirements incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender
(ERG) awareness, and Global/International and Historical (GIH) awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” of higher, the student will receive recognition of
completion on the transcript and guaranteed transferability of the AGEC upon admission to one of the state universities in
Arizona.

The core curriculum consists of four parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies link
foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines; (D) Computer Systems and Applications.

Three credit hours of communications coursework are required for this degree. Twenty-four credit hours of coursework in this
degree are in major and elective studies. This aspect of the degree affords the student an opportunity to begin work on a major
area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an advisor in the major field
of study at the transfer institution in addition to meeting regularly with a faculty advisor and/or counselor at Yavapai College.
Regular advisement is important to build an educational plan and ensure transferability of general education, elective, and
major courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the Course Equivalency Guide and curriculum transfer guides available from academic advisors.
Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
+ a€cEthnic/Race/Gender (ERG) awareness
» Global/lnternational or Historical (GIH) awareness

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106

* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295

* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Requirements

A minimum of 62 credit hours is required to complete the Associate of Business Degree.

Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition | 3
OR ENG103 College Composition | Honors 3
ENG102 College Composition Il 3
OR ENG104 College Composition Il Honors 5
2. Numeracy (3 credits)
MAT212  Survey of Calculus 3

(Program Requirements continued on next page...)



yavapai

COLLEGE
X

Course Course Title Credit Hours

OR MAT220 Calculus & Analytic Geometry | 5
OR MAT230 Calculus & Analytic Geomtry Il 5
OR MAT241 Calculus llI 4
OR MAT262 Elementary Differential Equatn 3
B. Core Studies (3 credits)
1. Historical Perspective (3 credits)
Choose from Approved List
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Choose from Approved List - GLG100 must be taken with one other 2 credit GLG course
2. Arts and Humanities (6 credits)
Choose from Approved List
3. Behavioral Science (3 credits)
Choose from Approved List
4. Social Science (3 credits)
Choose from Approved List - EXCEPT ECN 235
D. Computer Systems and Applications (3 credits)
CSA110 Intro Computer Info System 5
Il. Communications Requirement (3 credits)
COM100 Intro Human Communication 3
OR COM131 Fund Speech Communication 3
OR COM134 Interpersonal Communication 3
OR COM200 Communication Theory 8
OR COM271 Small Group Communication 3
Ill. Major and Elective Studies (24 credits)
ACC131 Principles of Accounting | 8
ACC132 Principles of Accounting Il 3
BSA131 Intro to Business 3
OR MGT233 Business Communication 3
BSA237 Legal Environment Business &
ECN232 Business Statistical Analysis 3
ECN234 Quantitative Methods 3
OR MAT172  Finite Mathematics 3
ECN235 Principles of Economics-Macro 3
ECN236 Principles of Economics-Micro 3
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Associate of General Studies

Program Description

The Associate of General Studies degree requires the completion 60 credit hours. Students whose career, major, or transfer
intent is uncertain may elect to pursue this degree. This degree allows students to uniquely design an associate’s degree with
more flexibility in the selection of courses. These courses may be taken from a variety of subject areas with no specific area of
emphasis. Students are encouraged to develop their degree plan in conjunction with an academic advisor. Students electing to
transfer to one of the Arizona public universities with an AGS degree will have their coursework evaluated on a
course-by-course basis by the university to which they transfer. These students may wish to also complete the Arizona
General Education Curriculum (AGEC) certificate to ensure the acceptance of their general education coursework as a block
transfer of general education requirements.

Twenty-eight credit hours of coursework in this degree are concentrated in general education. The general education
curriculum of this degree program is divided into three parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the
conceptual frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies
link foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content
orientation of academic disciplines. The intent is to give the student a firm grounding in the processes and content of general
education and to facilitate lifelong learning.

Three credit hours of communications coursework and 29 credit hours of major and elective studies are required for this
degree.

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106
* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
* Dean: Dean Holbrook (dean.holbrook@yc.edu), telephone: (928) 717-7693

Program Requirements

A minimum of 60 credit hours is required to complete the Associate of General Studies Degree.

Course Course Title Credit Hours

I. General Education (28 credits)
A. Foundation Studies (9 credits)
1. College Composition | and Il (6)
ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition Il

OR ENG104 College Composition Il Honors
2. Numeracy (3 credits)

Choose from Approved List

B. Core Studies (6 credits)
1. Historical Perspective (3 credits)

Choose from Approved List
2. Critical Thinking (3 credits)

Choose from Approved List

C. Area Studies (13 credits)
1. Physical and Biological Science (4 credits)
Choose from Approved List - GLG100 must be taken with one other 2 credit GLG course
2. Arts and Humanities AND Behavioral and Social Science (9 credits)
Select Option a or b:
a. Arts and Humanities (3 credits)
Behavioral Science (3 credits)
Social Science (3 credits)

b. Arts and Humanities (6 credits)
Behavioral Science (3 credits)
Social Science (3 credits)

Il. Communications Requirement (3 credits)

COM100 Intro Human Communication 3
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OR COM131 Fund Speech Communication
OR COM134 Interpersonal Communication
OR COM200 Communication Theory

OR COM271 Small Group Communication

Ill. Major and Elective Studies (29 credits)
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Associate of Science

Program Description

The Associate of Science degree requires completion of 60 credit hours. Although students often have the option of entering a
career field upon completion of the Associate of Science degree, this degree plan is primarily designed to provide the first two
years of coursework to prepare students for transfer into a related upper division baccalaureate degree program. The
Associate of Science degree is the appropriate degree plan for students who major in fields with heavy requirements in
mathematics and science. The Associate of Science degree is intended for students specializing in engineering, engineering
technology, industrial technology, agriculture, health professions, mathematics, or science.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-S) is embedded in the Associate of Science degree. Arizona General Education (AGEC) special
requirements incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender
(ERG) awareness, and Global/lnternational and Historical (GIH) awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” of higher, the student will receive recognition of
completion on the transcript and guaranteed transferability of the AGEC upon admission to one of the state universities in
Arizona.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Area Studies link foundation skills in thinking and
communicating and the core emphasis on conceptual frameworks to the content orientation of academic disciplines; (C) Other
Requirements.

Three credit hours of communications coursework are required for this degree. Twenty-two credit hours of coursework in this
degree are in major and elective studies. This aspect of the degree affords the student an opportunity to begin work on a major
area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an advisor in the major field
of study at the transfer institution in addition to meeting regularly with a faculty advisor and/or counselor at Yavapai College.
Regular advisement is important to build an educational plan and ensure transferability of general education, elective, and
major courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the Course Equivalency Guide and curriculum transfer guides available from academic advisors.
Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
» a€cEthnic/Race/Gender (ERG) awareness
+ Global/lnternational or Historical (GIH) awareness

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106
* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Requirements

A minimum of 60 credit hours is required to complete the Associate of Science Degree.

Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition | 3
OR ENG103 College Composition | Honors 3
ENG102 College Composition Il 3
OR ENG104 College Composition Il Honors 5
2. Numeracy (3 credits)
MAT220 Calculus & Analytic Geometry | 5

(Program Requirements continued on next page...)
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OR MAT230 Calculus & Analytic Geomtry Il 5
OR MAT241  Calculus Il 4
OR MAT262 Elementary Differential Equatn 5
B. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Complete one of the following two-course sequences appropriate to your major:
BIO181  General Biology |
IAND BIO182  General Biology I
CHM151 General Chemistry |
IAND CHM152 General Chemistry Il
PHY111 General Physics |
AND PHY112 General Physics I
PHY150 Physics Scientists/Engineer |
IAND PHY151 Physics Scientists/Engineer Il
2. Arts and Humanities (6 credits)
Choose from Approved Llst
3. Behavioral Science (3 credits)
Choose from Approved List
4. Social Science (3 credits)
Choose from Approved Llst
C. Other Requirements (6-8 credits)
1. Select 2 other courses based on your major from the following list:
BIO181  General Biology |
BIO182  General Biology I
BIO201 Human Anatomy & Physiology |
BIO202 Human Anatomy & Physiology I
BIO205 Microbiology
CHM151 General Chemistry |
CHM152 General Chemistry I
CHM235 General Organic Chemistry |
IAND CHM235L Gen Organic Chemistry | Lab
CHM236 General Organic Chemistry Il
IAND CHM236L Gen Organic Chemistry Il Lab
GEO103 Intro Physical Geography
GEO212 Intro to Meteorology
GLG101 Intro to Geology |
GLG102 Intro to Geology Il
MAT230 Calculus & Analytic Geomtry Il
MAT241  Calculus Il
MAT262 Elementary Differential Equatn
PHY111 General Physics |
PHY112 General Physics I
PHY150 Physics Scientists/Engineer |
PHY151 Physics Scientists/Engineer I
Il. Communications Requirement (3 credits)
COM100 Intro Human Communication
OR COM131 Fund Speech Communication
OR COM134 Interpersonal Communication
OR COM200 Communication Theory
OR COM271 Small Group Communication
Ill. Major and Elective Studies - Select 22 credits from the following list:
AGS103 Plant Biology
OR BIO103  Plant Biology
BIO105 Environmental Biology
OR ENV105 Environmental Biology
BIO181  General Biology |
BIO182  General Biology I
BIO201 Human Anatomy & Physiology |
BIO202 Human Anatomy & Physiology I
BIO205 Microbiology
CHM151 General Chemistry |
CHM152 General Chemistry I
CHM235 General Organic Chemistry |
IAND CHM235L Gen Organic Chemistry | Lab
CHM236 General Organic Chemistry Il
IAND CHM236L Gen Organic Chemistry Il Lab
ENV110 Environmental Gelglogy . .
OR GLG110 Environmental Géof88§am Requirements continued on next page...)
GEO103 Intro Physical Geography
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GEO212 Intro to Meteorology

GLG101 Intro to Geology |

GLG102 Intro to Geology Il

MAT187 Precalculus

MAT230 Calculus & Analytic Geomtry Il
MAT241  Calculus Il

MAT262 Elementary Differential Equatn
PHY111 General Physics |

PHY112 General Physics I

PHY150 Physics Scientists/Engineer |
PHY151 Physics Scientists/Engineer I
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Associate of Applied Science - Accounting

Program Description

The Accounting degree program prepares students for employment in entry level positions in the accounting profession.
Students are expected to have mastered basic English composition and math skills before beginning this program.

Note: Since this degree prepares students directly for employment, students interested in a transfer program in accounting
should see an academic advisor for other educational options.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Vikki Bentz (Vikki.Bentz@yc.edu), telephone: (928) 776-2154
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Accounting Degree program, the learner will be able to:

1.

Perform financial accounting functions using proper format and procedure based on Generally Accepted Accounting
Principles (GAAP) and the International Financial and Reporting Standards (IFRS). (ACC 121, ACC 122, ACC 131,
ACC 132, ACC 161, ACC 231)

Perform managerial accounting functions using proper format and procedure. (ACC 132)

Prepare, analyze, and interpret financial statements and reports for service, merchandising and manufacturing
companies. (ACC 121, ACC 131, ACC 132, ACC 161, ACC 162, ACC 231)

Analyze and communicate the effects of tax rules on individuals, partnerships and corporations, and prepare complex
tax returns for each. (ACC 115, ACC 116)

Utilize professional business communication skills. (ACC 296, BSA 102, CSA 126)

Use current technology and software applications to input, manage, and interpret financial information. (ACC 115, ACC
116, ACC 122, ACC 161, ACC 162, ACC 296, BSA 102, CSA 126)

. Identify, research, and recommend resolution of business issues, including ethical implications of alternatives. (ACC

131, ACC 132, ACC 231, BSA 131, BSA 132, BSA 236)

Program Requirements

A minimum of 60 credit hours is required to complete the Accounting Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Choose from Approved List - GLG100 must be taken with one other 2 credit GLG course
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Accounting Requirements
ACC115 Basic Tax Planning
ACC116 Adv Tax Planning and Prep
ACC121 Introductory Accounting
ACC122 Payroll Accounting
ACC131 Principles of Accounting |
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ACC132 Principles of Accounting Il
ACC161  Cmptr Acct w/ QuickBooks
ACC162 Excel/Access-Accounting
ACC231 Intermediate Accounting |
lll. Business Administration Requirements
BSA102 Career Search and Success 1
IV. CSA Requirements
CSA126  Microsoft Office
V. Select 9 credit hours from the following courses:
ACC296 Internship: Accounting
BSA131 Intro to Business
ECN236 Principles of Economics-Micro
MGT132 Ethics in Business
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Associate of Applied Science - Administration of Justice

Program Description

The Administration of Justice degree program is an interdisciplinary program of study which prepares students for a broad
range of employment opportunities including law enforcement, corrections, probation/parole officer, and social services in the
courts or community agencies.

In addition to preparing students for entry-level employment, this degree program is appropriate for individuals already
employed in the justice field who are seeking skill upgrade and promotional opportunities, and individuals preparing to transfer
to a four-year college/university with a major in Justice Studies.

Arizona State University, Arizona State University-West, Grand Canyon University, Northern Arizona University and the
University of Arizona all offer baccalaureate degree programs in Justice Studies/Administration of Justice.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Michael Davis (michael.davis@yc.edu), telephone: (928) 717-7938
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Administration of Justice Degree program, the learner will be able to:

1.

10.
11.

12.
13.
14.

15.

Explain the historical development of American criminal law from its English common law roots to the present. (AJS
101)

Analyze criminal conduct in the context of historical, social, political and legal developments. (AJS 101, AJS 109)

Identify the organization and jurisdiction of local state and federal law enforcement, courts and correctional systems.
(AJS 101, AJS 230, AJS 240)

Describe the relationships between the three components of the criminal justice system. (AJS 109, AJS 230, AJS 240)

Summarize the philosophy of legal sanctions and corrections and the historical development of theories of punishment
and rehabilitation. (AJS 109, AJS 240)

Analyze the intersection of law, morality and ethics in our modern society. (AJS 123)
Summarize the modern scientific tools used in criminal investigation. (AJS 170)

Analyze current issues and trends in crime rates, criminal behavior, and social trends as they impact the criminal
justice process. (AJS 200)

Outline the modern philosophies, organization and treatment/intervention goals of the juvenile justice system. (AJS
212)

Identify and summarize the various theories of the causes of criminal behavior. (AJS 225)

Analyze the role of the US Supreme Court in defining the Constitutional protections and procedural due process
safeguards in the criminal justice system. (AJS 260)

Describe the economic and psychological impact of crime on society. (AJS 225, AJS 240)
Define investigation and describe the goals of criminal investigation. (AJS 275)

Identify the key provisions of the Bill of Rights and the U.S. Constitution that pertain to civil liberties and civil rights, and
explain various competing theories of constitutional interpretation and judicial review. (AJS 290)

(A) Discuss selected social problems (SOC250), OR (B) Describe the ways society shapes and defines the positions
and roles of both men and women (SOC 212), OR (C) Analyze contemporary racial and ethnic intergroup relations
emphasizing cultural origins, developments, and problems of minority groups in the United States (SOC142)
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Program Requirements

A minimum of 61 credit hours is required to complete the Administration of Justice Degree.

Course Course Title

I. General Education
A. Foundation Studies (12 credits)

1. College Composition or Applied Communication - Select Option a or b:

a. Writing (6 credits)

Choose two courses from list - if preparing for transfer, choose College Comp | & Il
b. Writing AND Communication (6 credits)

Choose one course from each list
2. Numeracy (3 credits)

Choose from approved list - If preparing for transfer, choose MAT 152

3. Critical Thinking (3 credits)
AJS123  Ethics & Criminal Justice
B. Area Studies (7 credits)

1. Physical and Biological Science (4 credits)

Choose from Approved List - GLG100 must be taken with one other 2 credit GLG course
2. Behavioral OR Social Science (3 credits)
Strongly Recommended: SOC 142, SOC 212 or SOC 250

Choose one course from either list

AJS101
AJS109
AJS170
AJS200
AJS212
AJS225
AJS230
AJS240
AJS260
AJS290

AJS103
AJS192
AJS226
AJS252
AJS256
AJS275
AJS278
AJS296

Il. Administration of Justice Requirements

Intro Admin of Justice
Substantive Criminal Law
Forensic Science

Curr Issue/Criminal Just
Juvenile Justice Procedure
Criminology

The Police Function

The Correction Function
Procedural Criminal Law
Constitutional Law/Civil Lib

Select and complete 12 credits from the following courses:

Public Safety Report Writing
Serial Killers and Mass Murder
Victimology and Crisis Interv
Homeland Security

Terrorism

Criminal Investigations
Neuroscience and the Law
Internship: Adm. of Justice

Credit Hours
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Associate of Applied Science - Administrative Professional

Program Description

The Administrative Professional degree program prepares students for entry-level employment in a variety of settings. A
concentration in computer skills, management/leadership, medical office, legal office, or bookkeeping may be obtained. This

program is the culmination of the guided pathways established for this employment field.

Note: Students are expected to have mastered basic keyboarding skills before beginning this program. Formerly: Associate
of Applied Science - Office Administration

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Lindsay Henning (lindsay.henning@yc.edu), telephone: (928) 717-7922

+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Administrative Professional Degree program, the learner will be able to:

1.

2.

Communicate orally and in writing in the context of common business practice. (AHS 100, 131, 132; BSA 105, 225;
CSA 124, 126, 133, 134, 138, 139, 140, 142, 144, 296; HIM 110, 173; LAW 100; MGT 111, 112, 113, 120, 140, 223)

Design, implement and maintain efficient procedures for accomplishing various office-related tasks. (ACC 115, 121,
122,131, 161, 162; BSA 130, 225; CSA 110, 124, 126, 133, 134, 138, 139, 140, 142, 144, 172, 296; HIM 110, 173;

LAW 103, 107; MGT 111, 112, 113, 120, 140, 223, 233)

Work as a member of a team in an office environment to accomplish the goals of the organization. (BSA 225; CSA

110, 296; HIM 110; LAW 102, LAW 107; MGT 111, 112, 113, 120, 140, 223, 233)

Use technology to organize information and complete office tasks more efficiently. (ACC 161, 162; BSA 225; CSA 110,

124, 126, 133, 134, 138, 139, 140, 142, 144, 172, 296; LAW 102, 107)

Program Requirements

A minimum of 60 credit hours is required to complete the Administrative Professional Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)

a. Writing (6 credits)
Complete two courses from approved list - EXCEPT BSA 105
b. Writing AND Communication (6 credits)
Complete one course from each list - EXCEPT BSA 105 and MGT 233
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Sciences (4 credits)
2. Behavioral OR Social Science
Complete one course from either list
Il. Administrative Professional Core Requirements (27 credit hours)
ACC121 Introductory Accounting
BSA102 Career Search and Success
BSA105 Business English
BSA130 Business Financial Applcations
BSA225 Admin Professional: Office Mgt
CSA110 Intro Computer Info System
CSA138 Microsoft Excel
CSA139 Microsoft Access
CSA140 Microsoft Word
CSA142 Microsoft PowerPoint

1. College Composition or Applied Communication - Select Option a or b:
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Course Course Title Credit Hours

MGT233 Business Communication 3
Ill. Select one Concentration-A, B, C, D or E and complete the requirements
A. COMPUTER SKILLS Concentration - Complete a minimum of 14 credit hours:
CSA124 Creating Dynamic Forms Adobe
CSA126 Microsoft Office
CSA133  Microsoft Publisher
CSA134 Microsoft Word Desktop Publish
CSA144 Create Web Page/Dreamweaver
CSA172  Microsoft Windows
CSA296 Internship: Computer Systems
MGT111 Leadership & Innovation
MGT112 Leadership & Collaboration
MGT113 Leadership & Communication
B. MANAGEMENT/LEADERSHIP SKILLS Concentration - Complete a minimum of 14 credit hours:
CSA126 Microsoft Office
MGT111 Leadership & Innovation
MGT112 Leadership & Collaboration
MGT113 Leadership & Communication
MGT120 Supervision Techniques
MGT140 Organizational Behavior
MGT223 Human Resource Management
C. MEDICAL OFFICE Concentration - Complete all requirements
AHS100 Fundamentals of Health Care
AHS130 Medical Term for Patient Care
HIM110  Intro to Hith Info Mgmt
HIM173  Legal & Ethical Aspects of HIM
MGT111 Leadership & Innovation
MGT112 Leadership & Collaboration
MGT113 Leadership & Communication
D. LEGAL OFFICE Concentration - Complete all requirements
CSA172  Microsoft Windows
LAW100 Intro to Paralegal Studies
LAW102 Legal Computer Applications
LAW103 Ethics and the Law
LAW107 Law Office Management
E. BOOKKEEPING Concentration - Complete all requirements
ACC115 Basic Tax Planning
ACC122 Payroll Accounting
ACC131 Principles of Accounting |
ACC161 Cmptr Acct w/ QuickBooks
ACC162 Excel/Access-Accounting
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Associate of Applied Science - Agriculture Technology Management

Program Description

The Agriculture Technology Management program prepares students for entrepreneurship, employment, or advancement in a
variety of agricultural fields including horticulture, aquaculture and fisheries, and animal care and management.

Note:

Program Contacts

* Instructional Specialist: Karen Smith (karen.smith@yc.edu), telephone: (928) 717-7760

* Professor: Justin Brereton (justin.brereton@yc.edu), telephone: (928) 717-7724

* Professor: Marnee Zazueta (marnee.zazueta@yc.edu), telephone: (928) 717-7727
+ Associate Dean: Karla Phillips (karla.phillips@yc.edu), telephone: (928) 717-7725
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Agriculture Technology Management Degree program, the learner will be able to:

o0k wd=

Design, operate and manage an extensive agriculture facility. (AGS 250, AGS 252, AGS 261, AGS 264)
Rear fish from egg to market using practices for maximizing production and profit. (AGS 261, AGS 264)

Develop a disease and water quality management system. (AGS 261, AGS 264)

Propagate plants from cuttings and seeds. (AGS 250, AGS 252)

Develop and implement an integrated pest management system.(AGS 107, AGS 250, AGS 252)
Recognize and correct irrigation/plumbing/equipment/facility problems. (AGS 250, AGS 252, AGS 261, AGS 264, AGS

274)

Develop and implement a comprehensive management program for exotic and domestic animals. (AGS 280, AGS

282)

Program Requirements

A minimum of 60 credit hours is required to complete the Agriculture Technology Management Degree.

Course Course Title

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
AGS103 Plant Biology
OR BIO103  Plant Biology
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Agriculture Technology Management Requirements
AGS101 Microcomputers in Agriculture
OR CSA126 Microsoft Office

AGS102 Agribusiness Management
AGS105 Soils
AGS107 Entomology

Credit Hours

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

AGS120 Intro Animal Industry
AGS157 Community Supported Agric
AGS215  Agricultural Mechanics
AGS274 Water Management

Select and complete 16 credits from the following courses:
AGS250 Horticulture Science |
AGS252 Horticulture Science I
AGS261 Aquaculture Science
AGS264 Aquaculture Management
AGS280 Zoo and Domestic Animal Care
AGS282 Zoo & Domestic Animal Behavior
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Associate of Applied Science - Applied Pre-Engineering

Program Description

The Associate of Applied Science Degree in Applied Pre-Engineering is designed to provide students with a working
knowledge of engineering concepts.

Program Contacts

« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
+* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Applied Pre-Engineering Degree program, the learner will be able to:

1.

2.

Articulate basic mathematical, scientific and applicable engineering principles. (EGR 102, MAT 220, MAT 230, PHY

150, PHY 151)

Model and solve problems using electronics, robotics and precision manufacturing principles. (CNC 101, CNC 102,

CNC 201, CNC 202, ELT 130, ELT 183)

. Utilize modern manufacturing techniques, skills and tools necessary to design, develop, implement, and improve

integrated systems that include people, materials, information, equipment and energy. (CNC 101, CNC 102, CNC 201,

CNC 202, EGR 102, ELT 130, ELT 183)

102, ENG 101, ENG 102)

Work effectively as members or leaders of a team to accomplish an objective. (EGR 102, ELT 130)

Program Requirements

A minimum of 62 credit hours is required to complete the Applied Pre-Engineering Degree.

. Write effective documents that are audience specific and describe technical operations or scientific principles. (EGR

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (14 credits)
1. College Composition (6 credits)
ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition Il
OR ENG104 College Composition Il Honors
2. Numeracy (5 credits)
MAT187 Precalculus
3. Critical Thinking (3 credits)
B. Area Studies (8 credits)
1. Physical and Biological Science (5 credits)
CHM151 General Chemistry |
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Applied Pre-Engineering Requirements
CNC101 CNC Machine Operator
CNC102 CNC Machine Set Up
CNC201 Comp Aided Program CNC Mach
CNC202 3-D Program & Rapid Prototype
ELT130 Introduction to Robotics
ELT183 Digital Circuits
EGR102 Introduction to Engineering
lll. Related Requirements
MAT220 Calculus & Analytic Geometry |
MAT230 Calculus & Analytic Geomtry Il
PHY150 Physics Scientists/Engineer |
PHY151 Physics Scientists/Engineer I
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Associate of Applied Science - Automotive Technology

Program Description

The Automotive Technology degree program is designed for individuals preparing for positions utilizing a combination of
automotive technology and business management skills including service managers, insurance adjusters, and small business
owners. This degree program will prepare students for the National Automotive Service Excellence (ASE) certification
examinations to become ASE Certified Automobile Technicians. ASE certification requires hands-on working experience as
well as completion of written examinations. Two years of post high school educational training, such as that offered in this
automotive degree program at Yavapai College, may be substituted for up to one year of the hands-on work experience
requirement of the ASE certification.

Program Contacts

* Professor: Jerrad Smith (jerrad.smith@yc.edu), telephone: (928) 717-7379

* Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Automotive Technology Degree program, the learner will be able to:

1. Identify the parts and rebuild a basic engine and a modified performance engine. (AUT 108, AUT 151)

N o oM

Explain and diagnose electrical circuits, electrical components, and computer related problems. (AUT 100, AUT 109,

AUT 252)

Rebuild an automatic transmission and transaxle manual transmission, and transaxle driveline and differential. (AUT

122, AUT 124)

Replace steering and suspension components and align a front-end. (AUT 126)
Diagnose and repair automotive air conditioning and heating systems. (AUT 128)
Tune up, adjust and diagnose an internal combustion engine system. (AUT 131)

Diagnose, remove, and replace an entire automotive brake system including ABS and traction control system. (AUT

123)

Program Requirements

A minimum of 60 credit hours is required to complete the Automotive Technology Degree.

Course Course Title

I. General Education
A. Foundation Studies (12 credits)

a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Automotive Technology Requirements
AUT100 Auto/Diesel Preventative Maint
AUT108 Engine Repair Technology
AUT109 Auto/Diesel Elect Systems
AUT122 Auto Transmission/Transaxle
AUT123 Automotive Brakes
AUT124  Auto/Diesel Manual Drive
AUT126 Auto/Diesel Steer/Suspension

1. College Composition or Applied Communication - Select Option a or b:

Credit Hours
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Course Course Title Credit Hours

AUT128 Auto/Diesel Heat & Air
AUT131 Auto Engine Diagnosis
AUT151 Auto Engine Repair
AUT252 Adv Automotive Systems
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Associate of Applied Science - Aviation Technology
(Airplane/Helicopter/Ops/UAS)

Program Description

The Aviation Technology degree program prepares students for careers in aviation as helicopter or airplane pilots, flight
service specialists, dispatchers, instructors, and unmanned aircraft operators. The degree also prepares students for the
entrance exam into the FAA Air Traffic Control Academy in Oklahoma City.

Note:

Select one or more of the four concentrations. There is an alternate Airplane Operations Concentration plan available

for students who are transitioning from the Helicopter Operations Concentration. Please contact Academic Advising for more
information.

Program Contacts

* Professor: Matt Mintzmyer (Matthew.Mintzmyer@yc.edu), telephone: (928) 717-7375
* Instructional Specialist: Heather Narvesen (heather.narvesen@yc.edu), telephone: (928) 776-2002
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon

successful completion of the Aviation Technology (Airplane/Helicopter/Ops/UAS) Degree program, the learner will be

able to:

1.

Fly or operationally control an aircraft under normal conditions. (AVT 104, AVT 109, AVT 113, AVT 115, AVT 116, AVT
117, AVT 118, AVT 120, AVT 121, AVT 122, AVT 123, AVT 124, AVT 135, AVT 204, AVT 205, AVT 209, AVT 210,
AVT 211, AVT 212, AVT 214, AVT 215, AVT 217, AVT 218, AVT 220, AVT 221, AVT 227, AVT 230, AVT 231, AVT
236, AVT 245, AVT 246, AVT 247, AVT 260, AVT 261, UAS 100, UAS 103,UAS 110, UAS 115, UAS 120, UAS 200,
UAS 215, UAS 250)

. Fly or operationally control an aircraft at night or under instrument meteorological conditions. (AVT 113, AVT 115, AVT

116, AVT 117, AVT 118, AVT 120, AVT 121, AVT 122, AVT 123, AVT 124, AVT 135, AVT 204, AVT 205, AVT 209,
AVT 210, AVT 211, AVT 212, AVT 214, AVT 215, AVT 216, AVT 217, AVT 218, AVT 220, AVT 221, AVT 225, AVT
226, AVT 227, AVT 230, AVT 231, AVT 236, AVT 245, AVT 246, AVT 247, AVT 260, AVT 261)

Fly or operationally control an aircraft under emergency conditions. (AVT 104, AVT 109, AVT 113, AVT 115, AVT 117,
AVT 118, AVT 120, AVT 121, AVT 122, AVT 123, AVT 124, AVT 135, AVT 205, AVT 209, AVT 210, AVT 211, AVT
212, AVT 214, AVT 215, AVT 217, AVT 218, AVT 220, AVT 221, AVT 226, AVT 227, AVT 230, AVT 231, AVT 235,
AVT 236, AVT 245, AVT 246, AVT 247, AVT 260, AVT 261)

. Meet industry requirements to enter the aviation career field flying or operationally controlling aircraft. (ART 139,

AVT104, AVT 109, AVT 113, AVT 117, AVT 118, AVT 120, AVT 121, AVT 122, AVT 123, AVT 124, AVT 135, AVT
200, AVT 201, AVT 204, AVT 205, AVT 209, AVT 210, AVT 211, AVT 212, AVT 214, AVT 215, AVT 217, AVT 218,
AVT 220, AVT 221, AVT 226, AVT 227, AVT 230, AVT 231, AVT 236, AVT 245, AVT 246, AVT 247, AVT 260, AVT
261, BSA 100+, EGR 180, EMA 101, EMA 140, MET 100, UAS 100, UAS 103, UAS 110, UAS 115, UAS 120, UAS
200, UAS 215, UAS 250)

. Make safe aeronautical decisions using scenarios and/or actual flying conditions. AVT104, AVT 109, AVT 113, AVT

115, AVT 116, AVT 117, AVT 118, AVT 120, AVT 121, AVT 122, AVT 123, AVT 124, AVT 135, AVT 204, AVT 205,
AVT 209, AVT 210, AVT 211, AVT 212, AVT 214, AVT 215, AVT 217, AVT 218, AVT 220, AVT 221, AVT 225, AVT
227, AVT 230, AVT 231, AVT 236, AVT 245, AVT 246, AVT 247, AVT 260, AVT 261, UAS 100, UAS 103,UAS 110,
UAS 115, UAS 120, UAS 200, UAS 215, UAS 250)

Program Reguirements

A minimum of 60 credit hours is required to complete the Aviation Technology (Airplane/Helicopter/Ops/UAS) Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)

3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
GEO212 Intro to Meteorology 4
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Concentrations - Select one or more
A. Airplane Operations Concentration (43 credits)
AVT115 Inst Pilot Airplane Ground
AVT116 Inst Pilot Airplane Flight
AVT204 Comm Pilot Airplane Grnd |
AVT205 Comm Pilot Airplane Grnd Il
AVT214  Private Pilot Instr Simulation
AVT215 Flight Inst Airplane Ground
AVT216  Flight Inst Airplane Flight
AVT217 Comm Pilot Multi Initial |
AVT218 Com Pilot Multi Init [I/Add on
AVT225 Flight Inst Instrumnt Air Grnd
AVT226 Flight Inst Instrumnt Air Figt
AVT236 Aircraft Preventative Maint
AVT260 Fundamentals of Instruction
1. Choose 6 credit hours from the following electives:
AVT122 Fund of Air Traffic Control
AVT261 Adv Aviation Meteorology
CPD104 Career & Personal Development
UAS100 Introduction to UAS
UAS200 UAS History, Reg & Law
B. Helicopter Operations Concentration (43 credits)
AVT118 Instrument Pilot Heli Simulat
AVT120 Inst Pilot Helicopter Ground
AVT121  Instrument Pilot Heli Flight
AVT209 Comm Pilot Heli Ground |
AVT210 Comm Pilot Heli Grnd Il
AVT211A Comm Heli Flight | - R22
OR AVT211B Comm Heli Flight | - R44
OR AVT211C Comm Heli Flight | - Turbine
AVT212A Comm Heli Flight Il - R22
OR AVT212B Comm Heli Flight Il - R44
OR AVT212C Comm Heli Flight Il - Turbine
AVT220 Flight Inst Helicopter Grnd
AVT221A Flight Instructor Heli - R22
OR AVT221B Flight Instructor Heli - R44
OR AVT221C Flight Instructor Heli - Turb
AVT230 Flight Instructor Inst Heli Gr
AVT231  Flight Instructor Inst Heli FI
AVT236 Aircraft Preventative Maint
AVT260 Fundamentals of Instruction
AVT261 Adv Aviation Meteorology
1. Choose 9 credit hours from the following electives:
AVT122 Fund of Air Traffic Control
CPD104 Career & Personal Development
UAS100 Introduction to UAS
UAS200 UAS History, Reg & Law
C. Aviation Operations and Management Concentration (41 credits)
AVT104 Private Pilot Airplane Ground
OR AVT109 Private Pilot Heli Ground |
AVT113  Private Pilot Heli Simulation
OR AVT117  Private Pilot Flight Simulat
AVT122 Fund of Air Traffic Control
AVT123 Air Traffic Control Tower Proc
AVT124  Fund Air Traffic Control Radar
AVT135 Dispatch Ops |
AVT200 Airport Ops & Design
AVT201 Aviation Management . .
AVT245  Dispatch Operati gﬁrsogram Requirements continued on next page...)

AVT246 Dispatch Operations Il
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Course Course Title Credit Hours

AVT247  Flight Service Specialist
AVT260 Fundamentals of Instruction
AVT261  Adv Aviation Meteorology
MGT220 Principles of Management
1. Choose one course from the following electives:
CPD104 Career & Personal Development
UAS100 Introduction to UAS
UAS200 UAS History, Reg & Law
D. Unmanned Aircraft Systems Operator Concentration (41-42 credits)
ART139 Fundamentals of Video Editing
AVT104 Private Pilot Airplane Ground
AVT117  Private Pilot Flight Simulat
EMA101  Prin of Emergency Mgmt
EMA140 Disaster Response & Recovery
OR any 3 credit BSA course numbered 100 or higher
EGR180 CAD with SolidWorks
OR MET100 Intro Manufacturing Technology
UAS100 Introduction to UAS
UAS103 UAS Simulations
UAS110 UAS Fixed-Wing Systems
UAS115 UAS Multirotor Systems
UAS120 UAS Sensing Systems
UAS200 UAS History, Reg & Law
UAS215 UAS Mapping Systems
UAS250 UAS Applications & Analytics
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Associate of Applied Science - Computer Networking Technology

Program Description

This program is designed to provide students with the necessary skills to gain employment as an information technology
professional in the field of networking technology. Emphasis is placed on managing and supporting desktop computers,
servers, and network operating systems, and designing and supporting complex wired and wireless network infrastructures.
Students interested in college transfer for Bachelor degrees in Information Technology or Technology Management should see
an academic advisor.

Program Contacts

* Program Director: Greg Tomsho (greg.tomsho@yc.edu), telephone: (928) 776-2104

» Dean: Stacey Hilton (stacey.hilton@yc.edu), telephone: (928) 717-7775

Program Outcomes

Upon successful completion of the Computer Networking Technology Degree program, the learner will be able to:
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10.
11.
12.
13.

Describe and configure the hardware and software used in a small- to medium- sized computer network. (CNT 100)

Maintain and repair personal computers. (CNT 110)

Discuss the methods and operation of local and wide area networks. (CNT 115)

Perform administrative and troubleshooting tasks on Windows server operating systems. (CNT 120)
Perform administrative and troubleshooting tasks on Windows client operating systems. (CNT 121)
Manage and maintain a Microsoft Windows Server Active Directory environment. (CNT 122)
Manage and support a Microsoft Windows Server network infrastructure. (CNT 123)

Configure and implement network security. (CNT 135)

Describe the function of TCP/IP and the OSI model and related devices. (CNT 140)

Configure Cisco routing technologies. (CNT 150)

Configure Cisco switching and wireless technologies. (CNT 160)

Configure and describe wide area network access technologies. (CNT 170)
Analyze, design, implement, and present a networking project. (CNT 294)

Program Requirements

A minimum of 67 credit hours is required to complete the Computer Networking Technology Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Computer Networking Technology Requirements
CNT100 Intro to Computer Networking
CNT110 A+ Comp Tech Certification
CNT115 Network+: Networking Tech Cert
CNT120 Intro to Windows Server
CNT121 Windows Client Operating Systm
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Course Course Title Credit Hours

CNT122 Windows Server |
CNT123 Windows Server I
CNT135 Security+ Implement/Maintain
CNT140 Cisco Networking Fundamentals
CNT150 Cisco Network Router Tech
CNT160 Cisco LAN Switching & Wireless
CNT170 Accessing the WAN
CNT294 CNT Project

Ill. Related Requirements
BSA102 Career Search and Success

IV. Electives: Select a minimum of 5 credits from the following:
CNT130 Linux +: Linux Oper Sys Cert
CNT155 Wireless Netwrkg Fundamentals
CNT180 Web Site Implement and Mngt
CNT185 IT Project Management
CNT220 Windows Server lll
CNT296 Internship: Computer Network
CSA161 Intro to Computer Science
CSA164 C# Programming Fundamentals
CSA167 PHP and MySQL Programming
CSA282 Database Concepts
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Associate of Applied Science - Computer Systems and Applications

Program Description

The Computer Systems and Applications degree program prepares students for employment in entry level positions in the
computing field. Students interested in a transfer program in computer science or business information systems should see an
academic advisor for an educational plan.

Note: Prior to enrolling in any Computer Systems and Applications (CSA) course, the student must complete CSA111 -
Keyboarding or demonstrate mastery of keyboarding skills.

Program Contacts

+ Dean: Stacey Hilton (stacey.hilton@yc.edu), telephone: (928) 717-7775

Program Outcomes

Upon successful completion of the Computer Systems and Applications Degree program, the learner will be able to:

1. Define a problem with possible solutions and follow through to a possible solution. (CNT 110, CSA 110, CSA 126, CSA
161, CSA 164, CSA 167, CSA 170, CSA 179, CSA 201, CSA 266, CSA 281, CSA 282, CSA 294, WEB/ART 130)

2. Identify and evaluate technology needs, and apply and adapt acquired skills to address the identified needs. (CNT 100,
CNT 110, CSA 161, CSA 164, CSA 167, CSA 170, CSA 179, CSA 201, CSA 266, CSA 281, CSA 294)

3. Communicate ideas clearly and effectively. (CNT 100, CNT 110, CSA 110, CSA 126, CSA 170, CSA 179, CSA 201,
CSA 281, CSA 282, CSA 294, WEB/ART 130)

4. Use technology to solve problems and increase productivity. (CNT 100, CNT 110, CSA 110, CSA 126, CSA 161, CSA
164, CSA 167, CSA 170, CSA 179, CSA 201, CSA 266, CSA 281, CSA 282, CSA 294, WEB/ART 130)

5. Identify ethical issues in the business environment. (CSA 110, CSA 294)

Program Reguirements

A minimum of 65 credit hours is required to complete the Computer Systems and Applications Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition (6 credits)
ENG101 College Composition | 3
OR ENG103 College Composition | Honors &
ENG102 College Composition Il 3
OR ENG104 College Composition Il Honors &
2. Numeracy (3 credits)
MAT152 College Algebra 3
OR MAT167 Elementary Statistics &
OR MAT172  Finite Mathematics 3
OR MAT187 Precalculus O
OR MAT212  Survey of Calculus 3
OR MAT220 Calculus & Analytic Geometry | 5
OR MAT230 Calculus & Analytic Geomtry Il 5
OR MAT241 Calculus Il 4
OR MAT262 Elementary Differential Equatn 3
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Computing Systems & Applications Requirements
CSA110 Intro Computer Info System 3
CSA126 Microsoft Office 3

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

CSA161 Intro to Computer Science

CSA164 C# Programming Fundamentals
CSA167 PHP and MySQL Programming
CSA170 PC Architecture

CSA179 Survey Operating Systems

CSA201 Software Maintenance

CSA266 Adv Web Enhancement ASP.NET 4
CSA281 Systems Analysis and Design
CSA282 Database Concepts

WWWWWwwWwWwww

CSA294 CSA Project

IAND CSA294 CSA Project

lll. Related Requirements
BSA102 Career Search and Success
CNT100 Intro to Computer Networking
CNT110 A+ Comp Tech Certification 4

JEEGEN
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ART130 Web Site Design | &
OR WEB130 Web Site Design | 3
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Associate of Applied Science - Diesel Technician

Program Description

This program offers two options for completion:

Option A: Diesel Technician - prepares the student to enter the diesel mechanics field as an entry-level apprentice diesel
technician.

Option B: Mining Diesel Technician Track - Freeport McMoRan, Inc. sponsors a mining program which is designed to prepare
students for direct employment in the mining industry.

Note: There are special admission requirements for the mining program track. Call 717.2002 for details

Program Contacts

* Professor: Ron Luellen (ronald.luellen@yc.edu), telephone: (928) 771-6115
* Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Diesel Technician Degree program, the learner will be able to:

Troubleshoot, repair, and replace diesel engines. (AUT 108, AUT 208, AUT 295, MET 116, MET 150, MET 160)
Troubleshoot, repair. and replace diesel fuel system components. (AUT 113)
Troubleshoot, repair. and replace diesel electrical system components. (AUT 109, AUT 225, AUT 295)

Perform basic service maintenance on diesel equipment. (AUT 102, AUT 108, AUT 125, AUT 208, AUT 209, AUT 225,
AUT 295, WLD 113)

Troubleshoot, repair, and replace drivetrains. (AUT 124, AUT 295)
6. Analyze diesel computer controlled systems. (AGS 101, AUT 225)

Poobd =
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Program Requirements

A minimum of 61 credit hours is required to complete the Diesel Technician Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
BIO105 Environmental Biology 4
OR ENV105 Environmental Biology 4
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Diesel Technician Requirements

AGS101 Microcomputers in Agriculture 3
OR CSA126 Microsoft Office S
AUT100 Auto/Diesel Preventative Maint 2
AUT108 Engine Repair Technology 4
AUT109 Auto/Diesel Elect Systems 4

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

AUT124  Auto/Diesel Manual Drive
AUT128 Auto/Diesel Heat & Air
AUT135 Diesel Braking Systems
AUT208 Adv Diesel Engine Repair
AUT225 Diesel Engine Performance

Ill. Related Requirements - Select Option A or B

Option A: Diesel Technician
AUT126 Auto/Diesel Steer/Suspension
AUT209 Diesel Machine Hydraulics
WLD113 Basic Welding Il

Option B: Mining Diesel Technician
AUT295 Apprenticeship: Diesel

JAND AUT295 Apprenticeship: Diesel

JAND AUT295 Apprenticeship: Diesel

IAND  AUT295 Apprenticeship: Diesel
MET116 Rigging
MET150 Surface Mine Safety Training
MET160 Basic Machine Hydr& Pneumatics
WLD113 Basic Welding Il

ADADA
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Associate of Applied Science - Early Childhood Education

Program Description

The Associate of Applied Science in Early Childhood Education prepares the student to enter the early care and education
profession as a highly skilled teacher of birth-preschool, serve as a paraprofessional in a public school, or to transfer to a
bachelor degree program.

Note: A current Arizona fingerprint clearance card is required for students working in the Del E. Webb Family Enrichment
Center. A current card in Pediatric First Aid and Safety will be required for graduation.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Leanne Lawhead (leanne.lawhead@yc.edu), telephone: (928) 776-2306
+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Early Childhood Education Degree program, the learner will be able to:

1.

Build strong relationships with families through understanding, respect and valuing the characteristics of both the
families and their communities. (ECE 240)

Articulate historical perspectives, as well as current trends, in the field of Early Childhood Education. (ECE 200)

Apply relationship-based proactive strategies to promote pro-social development of young children, aged birth through
8 years. (ECE/PSY 260)

Identify strategies to plan and implement instructional practices to promote literacy in children birth-age eight. (ECE
230)

Use formal and informal observation techniques to document the development and learning in young children. (ECE
210, ECE 216, ECE 222, ECE 234, ECE 290, ECE 291)

. Provide opportunities and environments that support the physical, social, emotional, cognitive, language and creative

development and learning in children birth-age eight. (ECE 202, ECE 216, ECE 222, ECE 290, ECE 291)

. Model leadership, advocacy and management skills in the field of early care and education. (ECE 250, ECE 290, ECE

291)

Apply ethical and professional standards that emphasize reflective practices in working with young children, parents,
other professionals and self. (ECE 202, ECE 210, ECE 216, ECE 222, ECE 290, ECE 291)

Implement basic health, safety, and nutritional practices with young children as required by regulation. (ECE 270, ECE
290, ECE 291)

Program Requirements

A minimum of 60 credit hours is required to complete the Early Childhood Education Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list

(Program Requirements continued on next page...)
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Course Course Title

ECE200
ECE202
ECE210
ECE216
ECE240
ECE250
ECE270
ECE290
ECE291

ECE222
OR EDU222

ECE230
OR EDU230

ECE234
OR PSY234

ECE260
OR PSY260

I. Early Childhood Education Requirements

Intro Early Childhood Ed

Early Childhood Curriculum
Infant and Toddler Development
Playing to Learn

Family & Comm Partnerships
Ldrshp Mgmt Early Child Prgrm
Health, Safety and Nutrition
Practicum: Directed Field Exp
Adv Practicum: Supervsd Field

Intro Exceptional Learner
Intro Exceptional Learner

Language & Literacy Experience
Language & Literacy Experience

Child Development
Child Development

Child Guidance
Child Guidance

lll. Related Requirements

BSA102

Career Search and Success

Credit Hours
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Associate of Applied Science - Electrical & Instrumentation

Technology

Program Description

The Electrical & Instrumentation Technology degree is designed to prepare students for positions in the installation, repair and
maintenance of commercial electrical and electronic equipment.

Note: Freeport McMoRan, Inc. and Asarco sponsor mining programs designed to prepare students for direct employment in
the mining industry. There are special admission requirements for these programs. Call (928) 776-2002 for details.

Program Contacts

« Instructional Specialist: Susie Check (susie.check@yc.edu), telephone: (928) 717-7761
* Professor: Elizabeth Peters (Elizabeth.Peters@yc.edu), telephone: (928) 717-7128

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Electrical and Instrumentation Technology Degree program, the learner will be able to:
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Build, test, analyze and troubleshoot direct and alternating current circuits. (ELT 111, ELT 112)

Build, test, analyze and troubleshoot digital circuits. (ELT 183)
Build, test, analyze and troubleshoot solid state circuits. (ELT 126)

Build, test, analyze and troubleshoot microprocessor and programmable controller-based circuits. (ELT 161)

Build, test, analyze and troubleshoot process control instrumentation circuits. (EL 171)
Design, fabricate and install safe electrical conduits and raceways. (ELT 115)

Build, test, analyze and troubleshoot communication circuits. (ELT 221)

Build, test, analyze and troubleshoot motors and motor control circuits. (ELT 272)
Troubleshoot pre-bugged equipment including symptom recognition, fault isolation and repair (ELT 258)

Program Requirements

A minimum of 60 credit hours is required to complete the Electrical and Instrumentation Technology Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)

a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. General Requirements - 21 credits
AGS101 Microcomputers in Agriculture
OR CSA126 Microsoft Office

ELT111 DC Electrical Systems

ELT112 AC Electrical Systems

ELT115 Conduits and Raceways
ELT126 Solid State Devices

ELT161 Microprocessors & Prog Control

1. College Composition or Applied Communication - Select Option a or b:

w
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ELT183 Digital Circuits 3
MET160 Basic Machine Hydr& Pneumatics 2
Ill. Concentrations - Select A, B, or C:
A. Electrical & Instrumentation Technology Concentration - 20 credits
ELT171  Process Control Instrumentatn 8
ELT221 Communication Systems/Circuits 3
ELT258 Electronic Troubleshooting 2
ELT272 Motors and Motor Control 3
Select at least 9 credits from the following courses:
CNT100 Intro to Computer Networking 3
CNT110 A+ Comp Tech Certification 4
CNT115 Network+: Networking Tech Cert 4
CSA170 PC Architecture 3
ELT130 Introduction to Robotics 8
ELT141 Electrical Apparatus 4
ELT296 Internship: Electrical Tech 3
PHY140 The Physical World 4
WLD113 Basic Welding Il 2
B. Mining Concentration - 27 credits
ELT171 Process Control Instrumentatn 3
ELT221 Communication Systems/Circuits &
ELT258 Electronic Troubleshooting 2
ELT272 Motors and Motor Control 8
ELT295 Apprentice: Electrical Inst 3
IAND ELT295 Apprentice: Electrical Inst 3
IAND ELT295 Apprentice: Electrical Inst 3
IAND ELT295 Apprentice: Electrical Inst 3
MET116 Rigging 1
MET150 Surface Mine Safety Training 1
WLD113 Basic Welding Il 2
C. Lineworker Concentration - 26 credits
CPD104 Career & Personal Development &
ELT141 Electrical Apparatus 4
ELT201 Introduction to Linework | 2
ELT202 Field Training | (Lineworker) 6
ELT211 Introduction to Linework Il 2
ELT212  Field Training Il (Lineworker) 6
PPT120 Energy Industry Fundamentals 8
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Associate of Applied Science - Emergency Management
Applications

Program Description

The Emergency Management program stresses the fundamental skills of emergency management while providing
interdisciplinary study covering the related skills and practices of emergency planning and leadership. The main purpose of the
program is to cover the needs of emergency management professionals, addressing the various aspects of natural and human
caused disasters. Graduates will have a knowledge-based approach to strategically plan for disaster prevention, reduction,
response, and recovery. The target audience for the degree are those working in, or those desiring to work in, emergency
management or related fields such as fire protection, law enforcement, emergency medical fields, environmental health and
safety, and others including, but not limited to, the private sector.

Program Contacts

» Program Director: Kenny Krebbs (kkrebbs@instructor.yc.edu), telephone: (928) 717-7911
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Emergency Management Applications Degree program, the learner will be able to:

Describe the theories, principles, and approaches to the emergency management field. (EMA 101, EMA 225)
Apply methodology and analytical techniques in emergency planning. (EMA 102)

Describe the implementation process for public assistance during disaster recovery. (EMA 110)
Communicate the importance of organizational leadership, performance, and vision. (EMA 130, EMA 250)

Identify risks and hazards that affect the sustainability framework for natural and technological hazards and how
preparedness, response, recovery, and mitigation efforts can create a sustainable future. (EMA 140)

6. ldentify proper foresight and management to reduce or eliminate losses due to disasters and/or catastrophes. (EMA
210)

7. Define terrorism, typologies of terrorism, financing of terrorism and the tactics and force multipliers of terrorism. (EMA
240)

8. Analyze the purpose and scope of legal issues within emergency management to include: administrative agencies, civil
liberties, contract and labor issues, employee rights, and the rights of others. (EMA 245)

9. Discuss collaborative emergency management, phases of emergency management, health sector planning and
response, new technology, budgeting, and the future direction of emergency management. (EMA 220, EMA 230)

10. Describe the unique challenges to protection of information and computer security posed by cyberspace. (AJS 258)
11. Use computer software applications to solve problems and scenarios, and to increase productivity. (CSA 110)

o wbd =

Program Requirements

A minimum of 61 credit hours is required to complete the Emergency Management Applications Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Emergency Management Applications Requirements
EMA101  Prin of Emergency Mgmt 3

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

EMA102 Emergency Planning
EMA110 Public Admin & Emerg Mgmt
EMA130 Ldrshp Models for Emerg Mgmt
EMA140 Disaster Response & Recovery
EMA210 Disaster Mitig & Bus Comm
EMA220 Ethical Ldrshp for Emer Mgr
EMA225 Leadership Developmnt/Emer Mgr
EMA230 Emer Mgmt for Local Govt
EMA240 Terrorism & Homeland Security
EMA245 Law & Legal Issues for Emerg
EMA250 Organizational Dev & Chng

lll. Related Requirements
AJS258 Info Protect and Comp Security
CSA110 Intro Computer Info System 8
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Associate of Applied Science - Fire Science

Program Description

The Fire Science degree program is an interdisciplinary program of study which prepares students for a broad range of
employment opportunities including Firefighter, Hazardous Materials Technician, Fire Marshal/Inspector, Fire Investigator, and
Fire Service Supervisor/Manager.

In addition to preparing students for employment, this degree program is appropriate for individuals already employed in the
Public Safety field who are seeking skill upgrade and promotional opportunities, and individuals preparing to transfer to a
four-year college/university.

Students interested in a transfer program in fire science should see an academic advisor for an educational plan.

Program Contacts

» Program Director: Kenny Krebbs (kkrebbs@instructor.yc.edu), telephone: (928) 717-7911
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Fire Science Degree program, the learner will be able to:

11.
12.
13.
14.
15.
16.

17.

. Develop conditioning strategies, lifelong fitness, nutritional guidelines, and prepare for pre-employment agility tests.

(FSC102)
Explain issues related to fire prevention and the components and steps of inspection and enforcement. (FSC135)

Describe principles and characteristics of hydraulics and operate fire hydraulic pumps currently in use in the fire
service. Compute nozzle pressures and characterize related hydraulics problems. (FSC137)

Discuss various materials and their relationship to fires as fuel. Describe characteristics of water as a fire suppression
agent and identify other suppression agents and strategies. Compare methods and techniques of fire extinguishments.
(FSC210)

Define types of laws and explain the purpose and roles of national codes and standards and the scope of the Civil
Rights Act, the American Disabilities Act, Fair Labor Standards Act, and Family Medical Leave Act. Outline the
organizational and legal structure and differentiate forms of discrimination in the Fire Service. (FSC225)

Describe fire detection systems and applications, and operate and test fire protection and detection systems. (FSC235)

Employ accident control, safety standards, analyze safety hazards, develop inspection safety procedures, evaluate
training simulations, and prescribe safety procedures for personnel. (FSC236)

Direct firefighting operations to achieve maximum property conservation. (FSC238)
Lead functions and processes as the emergency scene commander. (FSC239)

. Incorporate and manage cost containment, budgeting, data analysis, personnel evaluation, community planning, and

departmental and public organization. (FSC240)

Determine factors and principles related to fire resistance, building codes and fire suppression issues. (FSC241)
Describe the theory of fire behavior, phases of fire, types of fires, and methods of fire control. (FSC100, FSC105)
Explain the role and functions of fire protection organizations within the community. (FSC100, FSC 105)

Identify the main elements determining fire behavior, fuels and fuel properties. (FSC234)

Analyze arson, conduct fire investigations, and present evidence and testimony in court. (FSC234)

Determine hazardous materials through the identification of placarding, labeling and shipping manifests. Respond and
control flammable, reactive and toxic hazardous materials incidents and match the type of control options for each
response objective; absorption, damming, diking, dilution, diversion, retention, vapor dispersion, remote valve shut-off.
(FSC100, FSC104)

Perform standard hose rolls, carries, drags, lifts, wall breaching, narrow-space manipulation and hoisting techniques
directly related to firefighter safety and self-survival. Explain the need for proper ventilation, the method and theory of
fire cause determination, and the components and value of automatic sprinkler systems. (FSC100, FSC105)
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Program Requirements

A minimum of 61 credit hours is required to complete the Fire Science Degree.

Course Course Title

. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b
a. Writing (6 credits)
Choose two courses from list - if preparing for transfer, complete College Composition
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
Choose from approved list - If preparing for transfer, choose MAT 152
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Fire Science Requirements
FSC100 Principles of Emergency Srvc
OR
FSC104 Haz Mat First Responder Op
IAND FSC105 Firefighter | & Il Cert Acad
And all of the following:
FSC102 Prin of Fire/Emerg Serv Safety
FSC135 Fire Prevention
FSC137 Fire Protection Hydraulics/Wat
FSC210 Adv Fire Behavior & Combustion
FSC225 Legal Aspects of Emerg Serv
FSC234 Fire Investigation
FSC235 Fire Protection Systems
FSC236 Occupational Safety/HIth Emer
FSC238 Strategy and Tactics
FSC239 Fire Department Co Officer
FSC240 Principles of Fire/Emerg Serv
FSC241 Bldg Const for Fire Protection
Ill. Related Requirements
BSA102 Career Search and Success

Credit Hours
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Associate of Applied Science - Graphic Design

Program Description

The Graphic Design degree program prepares students for employment in entry-level positions in the commercial art and
advertising fields. This degree program prepares students with the design principles and desktop publishing skills required for
employment in today's job market.

Note: Students interested in a transfer program should see an academic advisor for an educational plan, since this degree is
primarily designed to prepare students directly for employment.

Program Contacts

* Program Director: Lauren McCrea (lauren.mccrea@yc.edu), telephone: (928) 717-7616
« Instructional Specialist: Michelle Peters (Michelle.Peters@yc.edu), telephone: (928) 776-2035
* Dean: Craig Ralston (craig.ralston@yc.edu), telephone: (928) 776-2311

Program Outcomes

Upon successful completion of the Graphic Design Degree program, the learner will be able to:

1.

Work independently or as part of a team to successfully complete graphic design projects. (ART 130, ART 131, ART
132, ART 137, ART 154, ART 231, ART 236, ART 237)

Develop creative solutions to visual problems. (ART 110, ART 112, ART 113, ART 114, ART 130, ART 131, ART 132,
ART ART 137, ART 154, ART 160, ART 231, ART 236, ART 237, ART 296)

Utilize typography in design solutions. (ART 130, ART 131, ART 231)
Employ industry standard software. (ART 130, ART 132, ART 231, ART 236, ART 237, ART 296)

Identify, analyze, synthesize and communicate design principles. (ART 110, ART 112, ART 113, ART 114, ART 130,
ART 132, ART 160, ART 200 or 201, ART 231, ART 237)

Produce and maintain a professional portfolio. (ART 232, MGT 232)

Articulate traditional and nontraditional art examples and how those examples affect popular visual literacy. (ART 110,
ART 112, ART 113, ART 114, ART 130, ART 131, ART 132, ART 137, ART 160, ART 200 or 201, ART 231, ART 237)

Program Requirements

A minimum of 60 credit hours is required to complete the Graphic Design Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition (6 credits)
ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition Il
OR ENG104 College Composition Il Honors
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Graphic Design Requirements
ART110 Drawing |
ART112 Two-Dimensional Design
ART114  Color
ART131 Graphic Design |
ART130 Web Site Design |
ART132 Graphic Design Il
ART137 Adobe Photoshop |

W wWww

WP WP WWW®W

(Program Requirements continued on next page...)



yavapai

COLLEGE

X
Course Course Title Credit Hours
ART154 Digital Photo | 3
ART200 Art History | 3

OR ART201  Art History Il 3
ART231  Graphic Design lllustration 4
ART232 Portfolio Development 2
ART236 Digital Pre-Press 2

lll. Select and complete 3 credit hours from the following:
ART113 Three-Dimensional Design 3
ART160 Printmaking | 3
ART230 Digital Printing Tech &
ART237 Adobe Photoshop Il 3
ART296 Internship: Art 8

IV. Related Requirements
MGT232 Internet & Social Media Mkting 1
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Associate of Applied Science - Gunsmithing

Program Description

The Gunsmithing degree program prepares students for employment in entry-level positions in firearm and metal industries.

Note: Since there is a special admission process for this program, prospective students should contact the Advising Center or
visit our website at www.qunsmithing.org for detailed information.

Program Contacts

* Professor: Alan Lohr (alan.lohr@yc.edu), telephone: (928) 776-2348
* Instructional Specialist: Susie Check (susie.check@yc.edu), telephone: (928) 717-7761
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Gunsmithing Degree program, the learner will be able to:

Safely operate hand and machine tools common to the gunsmithing trade.

Use measuring tools such as micrometers, indicators, verniers and various gauges.

Use a computer to develop ballistic data and to document research assignments.

Completely disassemble firearms for metal refinishing and reassembly.

Identify different rifle operating systems.

Identify different shotgun operating systems including maintenance, repair and customization.

Lay out, duplicate, inlet, fit, glass bed, install accessories, apply finish, and checker the Classic American rifle stock.
Perform computer assisted drafting operations on a personal computer.
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Identify, repair and extensively modify pistols and revolvers.

10. Install rifle barrels using proven methods to enhance accuracy.

11. Plan, set-up, make, and install specialty accessories frequently encountered in the firearms industry.
12. Communicate professionally with customers and vendors.

13. Develop a business plan, complete with demographics, suitable for a small business loan application.
14. Develop marketing tools such as brochures and ads.

15. Develop an accurate price list for performing technical services.

Program Requirements

A minimum of 60 credit hours is required to complete the Gunsmithing Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Gunsmithing Requirements
GST100 Apprentice Gunsmithing 10
GST150 Journeyman Gunsmithing 10

(Program Requirements continued on next page...)
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Course Course Title Credit Hours
GST200 Professional Gunsmithing 10
GST250 Master Gunsmithing 10

ll. Related Requirements
BSA102 Career Search and Success 1
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Associate of Applied Science - Health Information Technology

Program Description

The Associate of Applied Science degree in Health Information Technology will prepare the student to work in traditional and
non-traditional leadership and supporting roles in health care settings in Health Information Management (HIM). Those
settings include acute care, alternative care settings, government, correctional facilities, education, billing, insurance, software
sales and vendor services.

Note: Admission to HIM295 Health Information Management Professional Practice Experience is by application and is
dependent on the following: successful completion of all program coursework; results of criminal background check; TB skin
test or chest X-ray specifying absence of tuberculosis; CPR for Healthcare Providers card; immunizations as required by
program; reading proficiency. Visit www.yc.edu/HIM.

Program Contacts

* Program Director: Nancy Bowers (nancy.bowers@yc.edu), telephone: (928) 776-2252
« Instructional Specialist: Stephanie Kallam (stephanie.kallam@yc.edu), telephone: (928) 771-6122

* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Health Information Technology Degree program, the learner will be able to:

1.

Program Regéga mt%
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10.
11.

12.

13.

Adhere to legal, institutional and professional regulations to collect and maintain complete and accurate data; ensure
accurate healthcare billing; comply with reimbursement and reporting requirements; select, sequence, index and
ssign codes; resolve discrepancies between coded data and supporting documentation; apply external standards,

jrgewithin the health information management

department. Domain I1.B.5. (HIM110, HIM155, HIM173, HIM176, HIM200, HIM210, HIM220, HIM242, HIM280,

Course Course Title

I. General Education
A. Foundation Studies (12 credits)

a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
BIO156 Human Biology Allied Health
OR BIO181  General Biology |
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Health Information Technology Requirements
HIM110  Intro to Hith Info Mgmt
HIM141  Healthcare Delivery Systems
HIM155  HIth Info Mgmt Computer Sys
HIM173  Legal & Ethical Aspects of HIM
HIM176  CPT Coding
HIM200  Prin of Healthcare Ldrship
HIM210 Healthcare Stats & Research
HIM220  Hlth Info Mgmt in Alt Hithcare
HIM240 Disease Process
HIM242  Hithcare Reimbursement Method
HIM280 ICD-10-CM/PCS Med Coding
HIM290  Practicum: HIM Prof Practice
lll. Related Requirements
AHS130 Medical Term for Patient Care

1. College Composition or Applied Communication - Select Option a or b:

WA WADNNMDNONMNWW

w

Credit Hours

d vital

1155,

M280,
IV.B.1.
ts to

ization

haintain
290)

M290,

rm
D201,

30,

(Program Requirements continued on next page...)



yavapai

COLLEGE
X

Course Course Title Credit Hours

AHS140 Pharmacology for Allied Hith
BIO201 Human Anatomy & Physiology |
BIO202 Human Anatomy & Physiology I
BSA102 Career Search and Success
CSA126 Microsoft Office
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Associate of Applied Science - Industrial Machine Mechanic

Program Description

The Industrial Machine Mechanic degree program is designed to prepare students for careers in plant machinery installation,
maintenance, and fabrication.

Note: Freeport McMoRan, Inc. sponsors a mining program designed to prepare students for direct employment in the mining
industry. There are special admission requirements for this program. Contact 717-2002 for details.

Program Contacts

« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
+* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Industrial Machine Mechanic Degree program, the learner will be able to:

1. Troubleshoot, replace, and repair hydraulic and pneumatic system components. (IPT 110, IPT 120, IPT 160, IPT 295,
MET 160)

Fabricate and repair industrial machinery components. (IPT 260, IPT 295, WLD 112, WLD 113, WLD 250)
Safely utilize machine shop equipment. (AGS 101 or CSA 126, IPT 260, IPT 261, IPT 295, MET 116, MET 150)
Troubleshoot and repair conveyance systems. (IPT 260)

Troubleshoot and repair bulk material handlers. (IPT 140, IPT 260, IPT 261)

Repair and replace valves. (IPT 130)

o0k~ 0D

Program Requirements

A minimum of 66 credit hours is required to complete the Industrial Machine Mechanic Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
BIO105 Environmental Biology 4
OR ENV105 Environmental Biology 4
2. Behavioral OR Social Science (3 credits) - Choose one course from either list
Choose one course from either list
Il. General Requirements
AGS101 Microcomputers in Agriculture 3

OR CSA126 Microsoft Office 3
MET116 Rigging 1
MET160 Basic Machine Hydr& Pneumatics 2
WLD112 Basic Welding | 2
WLD113 Basic Welding Il 2
WLD250 Welded Metal Fabrication 4

Ill. Industrial Machine Mechanic Requirements

IPT110  Industrial Shop Practices 3
IPT120  Industrial Pump Maint/Repair 3

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

IPT130 Industrial Valve Maint/Repair
IPT140 Bulk Materials Handling
IPT160  Machinery Maint/Troubleshoot
IPT260  Adv Machinery Maintenance
IPT261  Machine Shop
IV. Related Requirements - Select Option A or B
Option A (Mining Students Only)
IPT295  Apprentice: Industrial Plant
IAND IPT295  Apprentice: Industrial Plant
IAND IPT295  Apprentice: Industrial Plant
IAND IPT295  Apprentice: Industrial Plant
MET150 Surface Mine Safety Training
Option B (All Others) - Select at least 12 credits from the following courses:
AUT100 Auto/Diesel Preventative Maint
AUT151 Auto Engine Repair
CNC101 CNC Machine Operator
CNC102 CNC Machine Set Up
CNC201 Comp Aided Program CNC Mach
WLD130 Oxyacetylene
WLD140 Arcl
WLD156 Blueprint Reading
WLD210 Gas Metal Arc Welding
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Associate of Applied Science - Management

Program Description

The Associate of Applied Science (AAS) degree in Management provides management training to prepare students to apply
competencies needed for successful performance in management occupations. The program is designed for students seeking
to update or develop essential management skills for the workplace. This degree prepares students for employment directly
into the workforce as managers, assistant managers, supervisors, team leaders and other related positions. Embedded in this
degree is the Management Certificate program.

Note: Since this degree is primarily designed for direct employment, students interested in a transfer program in a business
field should see an academic advisor for an educational plan.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Joy D'Angelo (joy.dangelo@yc.edu), telephone: (928) 776-2343
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Management Degree program, the learner will be able to:

1. Analyze and synthesize information through critical thinking. (ACC121, BSA130, BSA131, BSA237, CSA126, ECN236,
MGT120, MGT229, MGT231, MGT 232) 2. Use written, oral and interpersonal skills in business settings. (BSA102, MGT113,
MGT229, MGT233) 3. Use the management principles of planning, organizing, leading and controlling to solve common
management issues. (MGT111, MGT112, MGT113, MGT120, MGT132, MGT140, MGT220, MGT223, MGT229, MGT230,
MGT233) 4. Identify ethical issues and apply the values of professional responsibility. (BSA221, BSA237, BSA296, MGT132)

Program Requirements

A minimum of 60 credit hours is required to complete the Management Degree.

Course Course Title Credit Hours

| General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from this list:
Choose any course from this list EXCEPT MGT 233:
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Management & Leadership Requirements
MGT111 Leadership & Innovation
MGT120 Supervision Techniques
MGT132 Ethics in Business
MGT140 Organizational Behavior
MGT220 Principles of Management
MGT223 Human Resource Management
MGT229 Strategic Management
It is recommended that students take MGT 229 in the final semester of their program.
MGT230 Principles of Marketing
MGT233 Business Communication 3
Ill. Select 16 credit hours from the following courses:
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Course Course Title Credit Hours

ACC121 Introductory Accounting

OR BSA130 Business Financial Applcations
BSA102 Career Search and Success
BSA131 Intro to Business
BSA221 Entrepreneurship
BSA237 Legal Environment Business
BSA296 Internship: Business Admin.
CSA126 Microsoft Office
ECN236 Principles of Economics-Micro
MGT112 Leadership & Collaboration
MGT113 Leadership & Communication
MGT231 Social Media Marketing
MGT232 Internet & Social Media Mkting
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Associate of Applied Science - Medical Assistant

Program Description

The Medical Assistant AAS degree will prepare individuals for entry-level positions requiring the cognitive, psychomotor, and
affective skills necessary for performing general administrative (front office) and clinical (back office) skills in ambulatory
healthcare settings including physician's offices, clinics, and urgent care centers.

Program Contacts

* Program Director: Nancy Bowers (nancy.bowers@yc.edu), telephone: (928) 776-2252
« Instructional Specialist: Stephanie Kallam (stephanie.kallam@yc.edu), telephone: (928) 771-6122
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Medical Assistant Degree program, the learner will be able to:

1. Manage medical records upholding security and privacy standards as outlined in HIPAA regulations. (AHS 100, AHS
105, AHS 120, AHS121, AHS 295, HIM173)

2. Use computer programs commonly found in health care settings. (AHS105, AHS120, AHS121, AHS 295, CSA 126)

3. Assist the health care provider in delivering care to clients with multiple health care needs. (AHS 100, AHS 105, AHS
120, AHS 121, AHS 130, AHS 140, AHS 295, BIO 201, 202, HIM 240)

4. Document how diversity and culture affect delivery of health care. (AHS 100, AHS105, AHS 120, AHS121, AHS 295, )

5. Obtain specimens for diagnostic evaluation and testing. (AHS 105, AHS 121, AHS 295)

6. Describe the structural organization of the body. (AHS100, AHS105, AHS 121, BIO 201, BIO202, HIM 240)

7. Calculate medication dosages. (AHS 121, AHS 295, MAT 100)

8. List the indications for use, dosage forms, usual dosage, side effects, interactions with other drugs, storage

requirements, generic and trade names and mechanism of action for commonly used medications. (AHS 121, AHS
140, AHS 295)

9. For all major body systems, describe common diseases and conditions, methods of diagnosis, short and long term
effects of disease processes, treatment and therapy and restoration strategies. (AHS121, AHS105, AHS 130, AHS
295, HIM 240)

10. Distinguish if it is appropriate to release patient records in accordance with policies and procedure for access and
disclosure of personal health information. (AHS100, AHS105, AHS120, AHS121, AHS 295, HIM 173)

11. Use effective communication skills with health care professionals and patients. (AHS100, AHS105, AHS120, AHS121,
AHS295)

Program Reguirements

A minimum of 60 credit hours is required to complete the Medical Assistant Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list - EXCEPT COM 134
2. Numeracy (3 credits)
Choose from approved list
3. Critical Thinking (3 credits)
Choose from approved list (Recommended: AHS 230 or PHI 204)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

BIO156 Human Biology Allied Health 4

OR BIO181  General Biology | 4
2. Behavioral OR Social Science (3 credits)

Choose one course from either list (Recommended: PSY 245)
Il. Medical Assistant Requirements

AHS100 Fundamentals of Health Care

AHS105 Phlebotomy

AHS120 Foundations of Med Assisting |

AHS121  Foundations of Med Assistng Il

AHS130 Medical Term for Patient Care

AHS140 Pharmacology for Allied Hith

AHS295 AHS Practicum: Med Assistant

HIM173  Legal & Ethical Aspects of HIM

HIM240 Disease Process
Ill. Related Requirements

BIO201 Human Anatomy & Physiology |

BIO202 Human Anatomy & Physiology I

BSA102 Career Search and Success

COM134 Interpersonal Communication

CSA126 Microsoft Office
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Associate of Applied Science - Nursing

Program Description

Application for Admission to the Nursing Program

Special application is required for admission to the nursing program. A Nursing Applicant Information Guide, available from the
Advising Center and online at the Nursing website, describes program prerequisites and application process. Refer to the
Nursing website: www.yc.edu/nursing for application deadlines.

Advanced Placement

Returning nursing students, graduates of state-approved practical nursing programs and students transferring from
state-approved nursing programs may apply for advanced placement. The application procedure is described in the advanced
placement Nursing Applicant Information Guide.

Transfer Students
Students transferring from other regionally accredited institutions will have their completed general education coursework
evaluated on an individual basis.

Health Declaration

It is essential that nursing students be able to perform a number of physical activities in the clinical portion of the program. At
minimum, students will be required to lift clients, stand for several hours at a time and perform bending activities. The clinical
nursing experience also places students under considerable mental and emotional stress as they undertake responsibilities
and duties impacting clients’ lives. Students must be able to demonstrate rational and appropriate behavior under stressful
conditions. Individuals should give careful consideration to the mental and physical demands of the program prior to making
application. The technical standards for the program are identified in the Nursing Applicant Information Guide.

Graduation Requirement
All required courses for the A.A.S. in Nursing degree must be completed with a grade of "C" or better.

The Associate Degree Nursing program is designed to prepare qualified students for beginning employment as staff nurses
giving direct care to clients. The program is fully accredited by the Arizona State Board of Nursing and the Accreditation
Commission for Education in Nursing (ACEN). Upon successful completion of the program, students will be awarded the
Associate of Applied Science in Nursing degree and be eligible to make application to the National Council Licensure
Examination for Registered Nurses (NCLEX-RN).

Licensure

Graduation from the Yavapai College Associate Degree Nursing program is not the sole criteria for obtaining a license to
practice nursing in Arizona. Licensing requirements are the exclusive responsibility of the Arizona State Board of Nursing
(Nurse Practice Act and Rules of the State Board of Nursing), and students must satisfy those requirements independently of
their satisfaction of any requirements for graduation from the college.

See Nursing Applicant Information Guide for additional information.

Transfer

Students intending to transfer courses toward a baccalaureate degree in nursing should consult the catalog of the school to
which they plan to transfer. Materials are available in the Advising Center and through the Department of Nursing to assist
students in selecting courses equivalent to those required in baccalaureate nursing programs in Arizona. Generally 64 credits
from community colleges are transferable to Arizona public universities: specific articulation information is available through
the Arizona Course Applicability System (CAS) website: www.aztransfer.com

Note: Prerequisite - NSG 114 Nursing Assistant OR CNA licensure within the past 2 years.

Program Contacts

* Program Director: Mary Brown (mary.brown@yc.edu), telephone: (928) 776-2255
* Instructional Specialist: Patricia Naville (patricia.naville@yc.edu), telephone: (928) 776-2017
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234
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Program Outcomes

Upon successful completion of the Nursing Degree program, the learner will be able to:

1.

No oM

Clinical Competence: Synthesize knowledge and skills to independently provide nursing care for groups of clients with
multiple health care needs and problems.

Critical Thinking: Synthesize knowledge and skills to formulate and implement decisions related to complex nursing
practice situations.

Caring: Synthesize knowledge and skills, awareness of need, and uses of empathy to protect, enhance and preserve
human dignity.

Diversity/Culture: Apply concepts of diversity/culture in the provision of nursing care to individuals, families or groups.
Communication: Incorporate evaluation and modification of communications skills in nursing practice.
Learning/Teaching: Use the nursing process to meet the learning needs of individuals, families and peers.

Accountability: Examine ethical and political issues within the healthcare system. Take responsibility and accountability
for personal actions.

Management/Leadership: Collaborate with other personnel within the organizational structure to manage client care
through supervision, delegation and coordination.

Program Reguirements

A minimum of 71 credit hours is required to complete the Nursing Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition (6 credits)
ENG101 College Composition | 3
OR ENG103 College Composition | Honors &
ENG102 College Composition I 3
OR ENG104 College Composition Il Honors &
2. Numeracy (3 credits)
MAT142 College Mathematics 3
OR MAT152 College Algebra &
OR MAT157 Math/Elementary Teachers I 3
OR MAT156 Math/Elementary Teachers | &
OR MAT167 Elementary Statistics 3
OR MAT172  Finite Mathematics S
OR MAT183 Unavailable
OR MAT187 Precalculus 5
OR MAT212  Survey of Calculus 3
OR MAT220 Calculus & Analytic Geometry | o)
OR MAT230 Calculus & Analytic Geomtry Il 5
OR MAT241  Calculus Il 4
OR MAT262 Elementary Differential Equatn 3
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
[BIO 181 is preferred]
BIO156 Human Biology Allied Health 4
OR BIO181  General Biology | 4
2. Behavioral Science (3 credits)
PSY245 Human Growth and Development 3
Il. Nursing Requirements
NSG131 Foundations in Nursing | 8
NSG132 Concepts in Nursing Il 9
NSG210 Pharmacology/NSG Practice 3
NSG231 Concepts in Nursing llI 7
NSG232 Concepts in Nursing IV 5
NSG233 Perinatal & Women's Health NSG 2
NSG234 Psychiatric Mental Health NSG &
NSG235 Nursing Management & Leadershp 2

(Program Requirements continued on next page...)
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lll. Related Requirements

BIO201 Human Anatomy & Physiology | 4
BIO202 Human Anatomy & Physiology I 4
BIO205 Microbiology 4
NSG130 Basic Nutrition for Nurses 1
OR NTR135 Human Nutrition 3
PRE-ENTRY Requirements (Must complete prior to applying to Nursing Program)
AHS114  Nursing Assistant 5
BIO181  General Biology | 4
BIO201 Human Anatomy & Physiology | 4
ENG101 College Composition | 3
MAT142 College Mathematics 3
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Associate of Applied Science - Paralegal Studies

Program Description

The Paralegal Studies program is designed to prepare students for positions as paralegals in the legal and business fields.
Individuals who are already employed in the legal field and seeking advancement opportunities may also select this program
of study. Paralegals work under the supervision of an attorney and their work includes preparing legal documents, researching
and compiling information, and communicating with clients. Excellent written and oral communication skills, as well as
computer literacy skills, are important to the paralegal.

Note: This degree is primarily designed to prepare students for direct employment. Students who are preparing to transfer to
a baccalaureate degree-granting institution for an advanced degree in paralegal studies should contact an academic advisor
for assistance in establishing an educational plan.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Michael Davis (michael.davis@yc.edu), telephone: (928) 717-7938

+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Paralegal Studies Degree program, the learner will be able to:

1.

Interview witnesses and interact with clients, conduct investigative work, manage cases, conduct legal research, draft
legal pleadings, prepare legal documents and apply legal procedures in areas of real estate, corporate law, probate,
mediation, litigation, family law, administrative law, bankruptcy law and criminal law. (LAW100, LAW205, LAW217,

LAW218, LAW220, LAW221)

LAW221)

. Apply written, oral and interpersonal skills in the legal and business settings. (LAW100, LAW217, LAW218, LAW220,

Identify and evaluate technology needs and apply and adapt required skills to the rapidly changing legal and business

community. (LAW102, LAW215)

Proficiently use word processing software and identify and adapt to different types of computer applications. (LAW102)

Identify ethical issues and apply the values of professional responsibility. (LAW100, LAW103)

Program Requirements

A minimum of 61 credit hours is required to complete the Paralegal Studies Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. Business English AND either College Comp or Technical Writing (6 credits)
BSA105 Business English
ENG101 College Composition |
OR ENG103 College Composition | Honors
OR ENG136 Technical Writing
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Paralegal Studies Requirements (24 credits)
LAW100 Intro to Paralegal Studies
LAW102 Legal Computer Applications
LAW103 Ethics and the Law
LAW205 Contracts
LAW217 Legal Research and Writing |
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LAW218 Legal Research and Writing Il 3
LAW220 Civil Tort Litigation | 3
LAW221  Civil Tort Litigation Il 3

Ill. Paralegal Studies Electives - Select 18 credit hours:
AJS109 Substantive Criminal Law
AJS260 Procedural Criminal Law
AJS278 Neuroscience and the Law
AJS290 Constitutional Law/Civil Lib
LAW104  Wills, Trusts and Probate
LAW107 Law Office Management
LAW202 Real Estate Law
LAW203 Family Law
LAW204 Business Organizations
LAW296 Internship: Paralegal Studies
LAW298 Special Legal Topics
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Associate of Applied Science - Paramedicine

Program Description

The Associate of Applied Science in Paramedicine prepares students to work as paramedics in emergency care, stabilization
and immobilization of victims.

Note: There is a special admission process for this program. Prospective students should contact an academic advisor for
detailed information.

Program Contacts

* Program Director : Mary Brown (mary.brown@yc.edu), telephone: (928) 776-2255
* Instructional Specialist: Sandra Carney (sandra.carney@yc.edu), telephone: (928) 717-7937
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Paramedicine Degree program, the learner will be able to:

1.
2.

Explain the human anatomy and function of the cells in systemic organs. (EMS 240)

Identify the roles, responsibilities, medical, legal and ethical issues that impact decisions within an EMS system. (EMS
241, EMS 242)

Perform patient assessments, analyzing medical history, physical exam and/or mechanisms of injury to formulate a
patient treatment plan. (EMS 241, EMS 242, EMS 244)

Describe standards and guidelines that help ensure safe and effective ground and air medical care and transport for all
types of incidents. (EMS 245)

. Perform all aspects of patient care procedures including communication documentation, administration of medications

and readiness of equipment and personnel. (EMS 246)

Program Requirements

A minimum of 62 credit hours is required to complete the Paramedicine Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Choose Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Paramedicine Requirements

EMS240 Paramedic Anatomy & Physiology 4
EMS241 Paramedicine | 14
EMS242 Paramedicine Il 13

EMS244 Paramedicine Il
EMS245 Paramedicine IV
EMS246 Paramedicine V
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Associate of Applied Science - Radiologic Technology

Program Description

The Associate of Applied Science in Radiologic Technology prepares students for entry level positions as radiographers. The
program is designed in accordance with the Radiography Curriculum established by the American Society of Radiologic
Technologists and consists of classroom and laboratory instruction integrated with hands-on experience in a clinical setting.

Note: There is a special admission process for this program and prospective students should contact an academic advisor or
visit the Yavapai College website for detailed information.

Program Contacts

* Program Director: Rich Leclair (richard.leclair@yc.edu), telephone: (928) 771-4866

* Professor: Steve Hayes (steven.hayes@yc.edu), telephone: (928) 717-7108

* Instructional Specialist: Sue Wiant (susan.wiant@yc.edu), telephone: (928) 776-2333
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Radiologic Technology Degree program, the learner will be able to:

Goal: Graduate students who possess the clinical competency of an entry level radiologic technologist. 1. Position
patients for radiographic examinations. (RAD110, 140, 270) 2. apply principles of radiation protection for the patient, self, and
others. (RAD 100, 220, 160, 180, 200, 240, 280) 3. Identify and perform basic patient care skills and techniques. (RAD170,
230) Goal: Graduate students who communicate effectively. 4. Practice effective written communication skills. (RAD100,
150, 220, 260) 5. Employ effective oral communication skills. (RAD160, 180, 200, 240, 280) 6. Use appropriate
interpersonal skills and communication in the clinical setting. (RAD160, 180, 200, 240, 280) Goal: Support students in the
development, application, and integration of critical thinking and problem solving in the practice of radiography. 7.
Evaluate medical imaging procedures independently and recommend technical modifications to ensure diagnostic quality.
(RAD160, 180, 200, 240, 280) 8. Determine exposure factors to achieve optimum radiographic procedures consistent with
minimizing dose to patients. (RAD120, 135, 150) 9. Describe radiographic appearances and risks associated with specific
forms of pathology. (RAD250) Goal: Graduate students committed to professional growth. 10. Practice ethical and
professional behaviors in the clinical setting. (RAD160, 180, 200, 240, 280) 11. Summarize professional obligations as a
radiographer. (RAD100, 270)

Program Requirements

A minimum of 78 credit hours is required to complete the Radiologic Technology Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition (6 credits)
ENG101 College Composition | 3
OR ENG103 College Composition | Honors &
ENG102 College Composition Il 3
OR ENG104 College Composition Il Honors 8
2. Numeracy (3 credits)
MAT152 College Algebra 3
OR MAT167 Elementary Statistics 8
OR MAT172  Finite Mathematics 3
OR MAT187 Precalculus 5
OR MAT212  Survey of Calculus 3
OR MAT220 Calculus & Analytic Geometry | 5
OR MAT230 Calculus & Analytic Geomtry Il 5
OR MAT241 Calculus Il 4
OR MAT262 Elementary Differential Equatn 3
3. Critical Thinking (3 credits)
PHI204  Ethical Issues/Health Care 5
B. Area Studies (7 credits)

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

1. Physical and Biological Science (4 credits)
BIO201 Human Anatomy & Physiology | 4
2. Behavioral Science (3 credits)

PSY245 Human Growth and Development

Il. Radiologic Technology Requirements
RAD100 Foundations Radiologic Science
RAD110 Radiographic Position/Image |
RAD120 Radiographic Technique |
RAD135 Radiation Physics and Equip
RAD140 Radiographic Position/Image Il
RAD150 Radiographic Technique Il
RAD160 Radiology Clinical Ed |
RAD170 Radiology Patient Care
RAD180 Radiology Clinical Ed Il
RAD200 Radiology Clinical Ed IlI
RAD220 Radiobiology & Rad Protection
RAD230 Radiology Pharmacology
RAD240 Radiology Clinical Ed IV
RAD250 Radiographic Pathology
RAD260 Adv Imaging Systems
RAD270 Radiology Registry Review
RAD280 Radiology Clinical Ed V

lll. Related Requirements
AHS130 Medical Term for Patient Care
BIO202 Human Anatomy & Physiology I 4
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Associate of Applied Science - Social and Human Services

Program Description

The Associate of Applied Science in Social and Human Services is designed to prepare students to work in health and social
service agencies as well as prepare those students wishing to transfer to a Bachelor’s degree program in Human
Services/Social Work or a related Social and Behavioral Science discipline.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Al Garbagnati (al.garbagnati@yc.edu), telephone: (928) 771-4852
+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Social and Human Services Degree program, the learner will be able to:

1. Describe the history of social problems in the U.S. and policies of the current social welfare delivery system. (SOC 220,
SOC 250)

Apply interpersonal and clinical counseling skills with clients in the therapeutic process. (PSY 175, PSY 275)
Utilize crisis and trauma counseling skills and intervention strategies. (PSY 262)

Employ case management techniques to identify and resolve client problems. (PSY 220)

Discuss the impact of psychological and substance abuse. (PSY 101, PSY 175, PSY 241)

Identify legal and ethical issues as they apply to social and human services. (PSY 220, PSY 296)

Provide intervention services within local community social and human service agencies. (PSY 296)

No o~ obd

Program Requirements

A minimum of 60 credit hours is required to complete the Social and Human Services Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from list - if preparing for transfer, choose College Composition
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
Choose from approved List - if preparing for transfer, choose MAT 142 or 152
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral Science (3 credits)
PSY101 Introductory Psychology S
Il. Social and Human Services Requirements

PSY175 Counseling Skills 3
PSY220 Social Service Case Management 3
PSY241 Substance Abuse 3
PSY262 Crisis and Trauma Intervention &
PSY275 Group Skills and Processes 3
PSY296 Internship: Psychology 3
OR GRN295 Practicum in Gerontology 2
SOC220 Intro to Social Work &

SOC250 Social Problems 3
Il. Related Requirements - Select 18 credit hours from the following courses:

(Program Requirements continued on next page...)



yavapai

COLLEGE
X

Course Course Title Credit Hours

ANT102 Intro Cultural Anthro 3
ECE200 Intro Early Childhood Ed 3

ECE234 Child Development 3
OR PSY234 Child Development

w

GRN100 Intro Social Gerontology
GRN101 Psychology of Aging

GRN102 Health and Aging

GRN294 Practices in Gerontology
PSY222 Fund of Prof/Life Coaching
PSY223 Adv Coaching Perspectives/Tech
PSY240 Personality Development
PSY245 Human Growth and Development
PSY266 Abnormal Psychology

PSY277 Human Sexuality

SOC101 Intro to Sociology

SOC140 Sociology Intimate Relationshp
SOC142 Race and Ethnic Relations
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Associate of Applied Science - Video Game Development

Program Description

The Associate of Applied Science degree in Video Game Development prepares students for entry into the cutting edge career
field of the design and creation of video games for commercial, casual and educational markets for use on PCs, MACs,
Smartphones, tablets and game consoles.

Program Contacts

* Program Director: Ruth Alsobrook-Hurich (ruth.alsobrook@yc.edu), telephone: (928) 776-2076

» Dean: Stacey Hilton (stacey.hilton@yc.edu), telephone: (928) 717-7775

Program Outcomes

Upon successful completion of the Video Game Development Degree program, the learner will be able to:

1.
2.

Create video games suitable for use on a PC or MAC. (VGD 121, VGD 122, VGD 221, VGD 171, VGD 172)
Create video games suitable for use on the Web and handheld devices. (VGD 121, VGD 122, VGD 221, VGD 222,

VGD 171, VGD 172)
VGD122, VGD172, VGD 221, VGD 222)

VGD 152, VGD 251, VGD 252)

. Apply refined programming concepts to game structure and assets to create a functional 3D Video game. (VGD121,

. Create static and animated 3D objects, using professional quality software, suitable for use in video games. (VGD 151,

Design and create video games in multiple genres, using professional programming development environment (IDE),
incorporating code with elementary artificial intelligence. (VGD 122, VGD 171, VGD 172, VGD 221, VGD 222)

Design, create, and deploy a video game through a commercial marketing channel. (VGD 180, VGD 280, VGD 295)

Program Reguirements

A minimum of 60 credit hours is required to complete the Video Game Development Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (12 credits)

a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Video Game Development Requirements
VGD121 Vid Game Dev/Game Engines |
VGD122 Vid Game Dev/Game Engines Il
VGD151 3D Modeling and Animation |
VGD152 3D Modeling and Animation Il
VGD171 Video Game Development |
VGD172 Video Game Development Il
VGD180 Game Theory/Design Principles
VGD221 Vid Game Dev/Game Engines lll
VGD222 Vid Game Dev/Game Engines IV
VGD251 3D Modeling and Animation IlI
VGD252 3D Modeling and Animation IV
VGD280 Game Design Documentation/Mktg

1. College Composition or Applied Communication - Select Option a or b:
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VGD295 Video Game Design Project 4
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Associate of Applied Science - Viticulture and Enology

Program Description

The Viticulture and Enology degree program prepares students for a variety of careers in vineyards (vineyard workers, crew
leaders, managers, viticulturists) to wineries (winemakers, cellar workers, lab technicians).

Note: Students must be 21 years of age or older to pursue the Viticulture and Enology Degree.

Program Contacts

» Executive Dean: James Perey (james.perey@yc.edu), telephone: (928) 634-6513

* Enology Director: Michael Pierce (michael.pierce@yc.edu), telephone: (928) 634-6586

« Viticulture Director: Nikki Bagley (nikki.check@yc.edu), telephone: (928) 634-6576

* Instructional Specialist: Teresa Schwickerath (teresa.schwickerath@yc.edu), telephone: (928) 634-6575
* Associate Dean: Kelly Trainor (Kelly.Trainor@yc.edu), telephone: (928) 634-6563

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Viticulture and Enology Degree program, the learner will be able to:

Evaluate, design and develop a site for vinefera production. (VEN 100, VEN 101)

Schedule and perform necessary seasonal vineyard operations for production of wine grapes. (VEN 102, VEN 195V)
Analyze and Maintain crop health. (AGS 105, AGS 107, AGS 274, VEN 100, VEN 102, VEN 195V)

Grow wine grapes. (VEN 100, VEN 101, VEN 102, VEN 195V)

Select, analyze and process grapes for winemaking. (VEN 195E, VEN 200)

Perform steps in the winemaking process. (VEN 195E, VEN 200, VEN 201, VEN 202)

Apply chemistry and microbiology concepts needed for winemaking. (VEN 195E, VEN 200, VEN 201, VEN 202)
Perform and analyze fermentations. (VEN 195E, VEN 200, VEN 201, VEN 202)

Produce wines. (VEN 195E, VEN 200, VEN 201, VEN 202)

Analyze wines. (VEN 120, VEN 121, VEN 195E, VEN 200, VEN 201, VEN 202)

Evaluate wines. (VEN 120, VEN 121, VEN 195E, VEN 200, VEN 201, VEN 202)
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Program Requirements

A minimum of 62 credit hours is required to complete the Viticulture and Enology Degree.

Course Course Title Credit Hours

I. General Requirements
A. Foundation Studies (12 credits)
1. College Composition or Applied Communication - Select Option a or b:
a. Writing (6 credits)
Choose two courses from approved list
b. Writing AND Communication (6 credits)
Choose one course from each list
2. Numeracy (3 credits)
3. Critical Thinking (3 credits)
B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
CHM130 Fundamental Chemistry 4
2. Behavioral OR Social Science (3 credits)
Choose one course from either list
Il. Viticulture and Enology Requirements
AGS105 Soils &
AGS107 Entomology 3

(Program Requirements continued on next page...)
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AGS274 Water Management
VEN100 Introduction to Viticulture
VEN101 Establishing Vinifera Vineyard
VEN102 Maintain Vinifera Vineyard
VEN120 Wines of the United States
VEN121  Wines of the World
VEN195E Winemaking Practicum

JAND VEN195E Winemaking Practicum

IAND VEN195E Winemaking Practicum
VEN195V Viticulture Practicum

JAND VEN195V Viticulture Practicum

IAND VEN195V Viticulture Practicum
VEN200 Science of Winemaking |
VEN201 Science of Winemaking Il
VEN202 Science of Winemaking Il|
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Arizona General Education Curriculum (AGEC-A)

Program Description

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General Education requirements at
the public universities in Arizona. The core curriculum consists of three parts:

(A) Foundation Studies include critical literacy, precise writing, qualitative thinking, and the process of analysis and synthesis
that underlie logical reasoning;

(B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or an academic discipline
may approach an issue;

(C) Area Studies link foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the
content orientation of academic disciplines.

Upon completion of all 35 credit hours of the AGEC-A with a grade of “C” or higher, the student will receive recognition of
completion on their Yavapai College transcript. Arizona residents who complete an AGEC-A and who have a cumulative GPA
of 2.50 or higher have assured admission upon application to one of the state universities in Arizona.

The AGEC-A also fulfills general education requirements for the Associate of Arts degree at Yavapai College. A minimum of
12 credit hours in the AGEC-A certificate must be completed at Yavapai College.

Note: Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for Satisfactory/Unsatisfactory
(S/U) Grading. *AGEC Special Awareness Requirements Students must complete a course from each of the following
areas:

* Intensive Writing/Critical Inquiry (IWR)

+ a€Ethnic/Race/Gender (ERG) awareness

» Global/lnternational or Historical (GIH) awareness

Program Contacts

* Dean: Dean Holbrook (dean.holbrook@yc.edu), telephone: (928) 717-7693

Program Requirements

A minimum of 35 credit hours is required to complete the AGEC-A Certificate.

Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)

ENG101 College Composition | 3
OR ENG103 College Composition | Honors &

ENG102 College Composition Il 3
OR ENG104 College Composition Il Honors 3

2. Numeracy (3 credits)

MAT142 College Mathematics 3
OR MAT152 College Algebra 3
OR MAT156 Math/Elementary Teachers | 3
OR MAT157 Math/Elementary Teachers Il &
OR MAT167 Elementary Statistics 3
OR MAT172  Finite Mathematics 8
OR MAT187 Precalculus 5
OR MAT212 Survey of Calculus 3
OR MAT220 Calculus & Analytic Geometry | 5
OR MAT230 Calculus & Analytic Geomtry Il 5
OR MAT241 Calculus lll 4
OR MAT262 Elementary Differential Equatn &

B. Core Studies (6 credits)

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

1. Historical Perspective (3 credits)
Choose from Approved List

2. Critical Thinking (3 credits)
Choose from Approved List

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)
Choose from Approved List - GLG100 must be taken with one other 2 credit GLG course
2. Arts and Humanities (6 credits)

Choose from Approved List

3. Behavioral Science (3 credits)
Choose from Approved Llst

4. Social Science (3 credits)

Choose from Approved Llst
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Arizona General Education Curriculum (AGEC-B)

Program Description

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General Education requirements at

the public universities in Arizona. The AGEC-B is primarily designed for business majors. Students pursuing this plan of study
should consult an academic advisor regarding general education requirements related to the major (e.g. accounting, computer
information systems, management, marketing, general business).

Upon completion of all 35 credit hours of the AGEC-B with a grade of “C” or higher, the student will receive recognition of
completion on their Yavapai College transcript. Arizona residents who complete an AGEC-B and who have a cumulative GPA

of 2.50 or higher have assured admission upon application to one of the state universities in Arizona.

The AGEC-B also fulfills general education requirements for the Associate of Business degree at Yavapai College. A minimum

of twelve credit hours in the AGEC-B certificate must be completed at Yavapai College.

Note: Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for Satisfactory/Unsatisfactory

(S/U) Grading.
areas:

Intensive Writing/Critical Inquiry (IWR)
a€cEthnic/Race/Gender (ERG) awareness
Global/lnternational or Historical (GIH) awareness

Program Contacts

* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Reguirements

A minimum of 35 credit hours is required to complete the AGEC-B Certificate.

Course Course Title Credit Hours

|. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition Il
OR ENG104 College Composition Il Honors
2. Numeracy (3 credits)
MAT212  Survey of Calculus
OR MAT220 Calculus & Analytic Geometry |
OR MAT230 Calculus & Analytic Geomtry Il
OR MAT241 Calculus Il
OR MAT262 Elementary Differential Equatn
B. Core Studies (3 credits)
1. Historical Perspective (3 credits)
Choose from Approved List
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Choose from Approved List - GLG100 must be taken with one other 2 credit GLG course
2. Arts and Humanities (6 credits)
Choose from Approved List
3. Behavioral Science (3 credits)
Choose from Approved List
4. Social Science (3 credits)
Choose from Approved List
D. Computer Systems and Applications (3 credits)
CSA110 Intro Computer Info System
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Arizona General Education Curriculum (AGEC-S)

Program Description

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General Education requirements at
the public universities in Arizona. The AGEC-S is the appropriate curriculum for students who major in fields with heavy
requirements in mathematics and science. Students specializing in engineering, engineering technology, industrial technology,
agriculture, health professions, mathematics, or science should select this general education core curriculum.

Upon completion of all 35 credit hours of the AGEC-S with a grade of “C” or higher, the student will receive recognition of
completion on their Yavapai College transcript. Arizona residents who complete an AGEC-S and who have a cumulative GPA
of 2.50 or higher have assured admission upon application to one of the state universities in Arizona.

The AGEC-S also fulfills general education requirements for the Associate of Science degree at Yavapai College. A minimum
of twelve credit hours in the AGEC-S certificate must be completed at Yavapai College.

Note: Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for Satisfactory/Unsatisfactory
(S/U) Grading. *AGEC Special Awareness Requirements Students must complete a course from each of the following
areas:

* Intensive Writing/Critical Inquiry (IWR)

» a€cEthnic/Race/Gender (ERG) awareness

» Global/lnternational or Historical (GIH) awareness

Program Contacts

* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Reguirements

A minimum of 35 credit hours is required to complete the AGEC-S Certificate.

Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition | 3
OR ENG103 College Composition | Honors &
ENG102 College Composition Il 3
OR ENG104 College Composition Il Honors &
2. Numeracy (3 credits)
MAT220 Calculus & Analytic Geometry | 5
OR MAT230 Calculus & Analytic Geomtry Il 5
OR MAT241  Calculus Il 4
OR MAT262 Elementary Differential Equatn 3
B. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Complete one of the following two-course sequences appropriate to your major:
BIO181  General Biology | 4
AND BIO182 General Biology I 4
CHM151 General Chemistry | 5
IAND CHM152 General Chemistry Il 5
PHY111 General Physics | 4
IAND PHY112 General Physics Il 4
PHY150 Physics Scientists/Engineer | 5
IAND PHY151 Physics Scientists/Engineer Il 5
2. Arts and Humanities (6 credits)
Choose from Approved Llst
3. Behavioral Science (3 credits)
Choose from Approved List
4. Social Science (3 credits)

(Program Requirements continued on next page...)
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Choose from Approved Llst
C. Other Requirements (6-8 credits)
1. Select 2 other courses based on your major from the following list:
BIO181  General Biology |
BIO182  General Biology I
BIO201 Human Anatomy & Physiology |
BIO202 Human Anatomy & Physiology I
BIO205 Microbiology
CHM151 General Chemistry |
CHM152 General Chemistry Il
CHM235 General Organic Chemistry |
IAND CHM235L Gen Organic Chemistry | Lab
CHM236 General Organic Chemistry Il
IAND CHM236L Gen Organic Chemistry Il Lab
GEO103 Intro Physical Geography
GEO212 Intro to Meteorology
GLG101 Intro to Geology |
GLG102 Intro to Geology Il
MAT230 Calculus & Analytic Geomtry Il
MAT241  Calculus Il
MAT262 Elementary Differential Equatn
PHY111 General Physics |
PHY112 General Physics Il
PHY150 Physics Scientists/Engineer |
PHY151 Physics Scientists/Engineer ||
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Accounting Assistant Certificate

Program Description

The Accounting Assistant certificate program is designed to provide the student an expanded knowledge of basic accounting
and business principles while emphasizing communication and computer skills.

The Accounting Assistant program prepares the student for entry-level employment as an accounting assistant and provides
for the upgrading of skills of individuals already employed.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Vikki Bentz (Vikki.Bentz@yc.edu), telephone: (928) 776-2154
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Accounting Assistant Certificate program, the learner will be able to:

1.

Perform financial accounting functions using proper format and procedure based on Generally Accepted Accounting
Principles (GAAP) and the International Financial and Reporting Standards (IFRS). (ACC 121, ACC 122, ACC 131,
ACC 132, ACC 161, ACC 231)

Perform managerial accounting functions using proper format and procedure. (ACC 132)

Prepare, analyze, and interpret financial statements and reports for service, merchandising and manufacturing
companies. (ACC 121, ACC 131, ACC 132, ACC 161, ACC 162, ACC 231)

Analyze and communicate the effects of basic tax rules on individuals, partnerships and corporations, and prepare
basic tax returns for each. (ACC 115)

Use current technology and software applications to input, manage, and interpret financial information. (ACC 115, ACC
122, ACC 161, ACC 162, ACC 296, BSA 102, CSA 126)

Program Requirements

A minimum of 27 credit hours is required to complete the Accounting Assistant Certificate.

Course Course Title Credit Hours

ACC115 Basic Tax Planning 3
ACC121 Introductory Accounting 3
ACC122 Payroll Accounting 3
ACC131 Principles of Accounting | &
ACC132 Principles of Accounting Il 3
ACC161 Cmptr Acct w/ QuickBooks 2
ACC162 Excel/Access-Accounting 3
CSA126 Microsoft Office 3
Select Option 1 or 2:
Option 1
ACC231 Intermediate Accounting | 4
Option 2
ACC296 Internship: Accounting
IAND BSA102 Career Search and Success 1
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Administrative Professional - Advanced Certificate

Program Description

The Administrative Professional - Advanced certificate program is designed to prepare students for entry- and mid-level

clerical positions in a variety of business and office settings.

The program offers a series of skill-building opportunities with related courses in administrative office procedures and
information processing. The courses are intended to give a broad introduction to the wide-ranging skills needed in this
environment; the work readiness emphasis assists the learner in focusing upon their chosen business or industry while adding
needed skills specific to their fields.

Note: Students are expected to have mastered basic keyboarding and computer skills before beginning this program.
Formerly: Administrative Professional Certificate

Program Contacts

« Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295

* Program Director: Lindsay Henning (lindsay.henning@yc.edu), telephone: (928) 717-7922
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Administrative Professional - Advanced Certificate program, the learner will be able to:

1.

Communicate in a professional manner using various methods in the context of common business practices. (BSA
102, BSA 105 or ENG 101, BSA 225, CSA 126, HIM 110, CSA 140, LAW 100, LAW 102, LAW 103, LAW 107)

. Design, implement, and maintain efficient procedures for accomplishing various administrative-related tasks. (ACC
115, ACC 121, BSA 130, BSA 225, CSA 126, HIM 110, LAW 107)

Work as a member of a team to accomplish the goals of the organization. (BSA 102, BSA 225, LAW 103, LAW 107)
Use technology to organize information and complete administrative tasks and responsibilities more effectively and

efficiently. (ACC 115, BSA 130, BSA 225, CSA 126, CSA 140, LAW 102, LAW 107)

Program Requirements

A minimum of 19 credit hours is required to complete the Administrative Professional - Advanced Certificate.

Course Course Title Credit Hours

BSA102 Career Search and Success

BSA105 Business English
OR ENG101 College Composition |

BSA130 Business Financial Applcations
BSA225 Admin Professional: Office Mgt
CSA126 Microsoft Office

IA. MEDICAL Concentration
AHS130 Medical Term for Patient Care
HIM110 Intro to Hith Info Mgmt

B. BOOKKEEPING Concentration
ACC115 Basic Tax Planning
ACC121 Introductory Accounting

C. LEGAL OFFICE CLERK Concentration
CSA140 Microsoft Word
LAW100 Intro to Paralegal Studies
LAW102 Legal Computer Applications
LAW103 Ethics and the Law

I. Administrative Professional - Advanced Requirements

Il. Select one Workplace Readiness Concentration -A, B, or C complete the requirements

1
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LAW107 Law Office Management S
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Administrative Professional - Basic Certificate

Program Description

The Administrative Professional - Basic Certificate is designed to give completers the basic skills they need for entry-level
clerical, receptionist, and information-sharing positions in a variety of business and office settings.

Note: Students are expected to have mastered basic keyboarding and computer skills before beginning this program. This
certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit the YC
Answer Center.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295

* Program Director: Lindsay Henning (lindsay.henning@yc.edu), telephone: (928) 717-7922
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Administrative Professional - Basic Certificate program, the learner will be able to:
1. Communicate in a professional manner using various methods in the context of common business practices. (BSA
102, BSA 105 or ENG 101, CSA 126)
2. Work as a member of a team to accomplish the goals of the organization. (BSA 102, BSA 105)

3. Use technology to organize information and complete administrative tasks and responsibilities. (BSA 102, BSA 105,
CSA 126)

Program Requirements

A minimum of 7 credit hours is required to complete the Administrative Professional - Basic Certificate.

Course Title Credit Hours
BSA102 Career Search and Success 1
BSA105 Business English 3
OR ENG101 College Composition | 3

CSA126 Microsoft Office &
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Advanced Bookkeeping Certificate

Program Description

The Advanced Bookkeeping certificate will prepare students for entry-level positions in a variety of business and office settings
where knowledge of bookkeeping and accounting practices is required.

This certificate provides the two-semester foundation for the Accounting Assistant certificate.

Program Contacts

« Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Vikki Bentz (Vikki.Bentz@yc.edu), telephone: (928) 776-2154
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Advanced Bookkeeping Certificate program, the learner will be able to:

1. Perform financial accounting functions using proper format and procedure based on Generally Accepted Accounting
Principles (GAAP) and the International Financial and Reporting Standards (IFRS). (ACC 121, ACC 122, ACC 131,
ACC 161)

2. Prepare, analyze, and interpret financial statements and reports for service, merchandising and manufacturing
companies. (ACC 121, ACC 131, ACC 161, ACC 162)

3. Analyze and communicate the effects of tax rules on individuals, partnerships and corporations, and prepare basic tax
returns for each. (ACC 115)

4. Use current technology and software applications to input, manage, and interpret financial information. (ACC 115, ACC
122, ACC 161, ACC 162, CSA 126)

Program Requirements

A minimum of 20 credit hours is required to complete the Advanced Bookkeeping Certificate.

Course Course Title Credit Hours

ACC115 Basic Tax Planning
ACC121 Introductory Accounting
ACC122 Payroll Accounting
ACC131 Principles of Accounting |
ACC161 Cmptr Acct w/ QuickBooks
ACC162 Excel/Access-Accounting
CSA126  Microsoft Office
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Advanced Electronics Certificate

Program Description

The Advanced Electronics Certificate trains students for careers in the operation, maintenance and repair of complex
electronic equipment. This certificate provides training in communications circuits and hands-on troubleshooting. All instruction
emphasizes a hands-on approach utilizing sophisticated test equipment.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Professor: Richard Peters (rick.peters@yc.edu), telephone: (928) 634-6114

« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Professor: Elizabeth Peters (Elizabeth.Peters@yc.edu), telephone: (928) 717-7128

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Electronics - Advanced Certificate program, the learner will be able to:

1. Analyze complex communications signals in both frequency and time domains. (ELT 221)
2. Build, test, analyze and troubleshoot AM and FM transmitter and receiver circuitry. (ELT 221)

3. Define wave propagation and describe how transmission lines and antennas function including Smith chart analysis.
(ELT 221)

4. Describe materials and techniques used in a fiber optics system. (ELT 221)

5. Describe and demonstrate the six-step troubleshooting method to troubleshoot faulted equipment and clearly and
concisely complete troubleshooting reports. (ELT 258)

6. Troubleshoot diode power supply circuits, specialty diode circuits, bipolar and field effect transistor circuits including
amplifiers. (ELT 258)

7. Troubleshoot thyristor circuits, digital logic circuits and control circuits (ELT 258).

Program Requirements

A minimum of 5 credit hours is required to complete the Electronics - Advanced Certificate.

Course Course Title Credit Hours

ELT221 Communication Systems/Circuits 3
ELT258 Electronic Troubleshooting 2
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Analog Electronics Certificate

Program Description

The Analog Electronics Certificate trains students careers in the operation, maintenance and repair of analog electronic
equipment. This certificate provides training in DC systems, AC systems and solid state devices. All instruction emphasizes a
hands-on approach utilizing sophisticated test equipment.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Professor: Richard Peters (rick.peters@yc.edu), telephone: (928) 634-6114

« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Professor: Elizabeth Peters (Elizabeth.Peters@yc.edu), telephone: (928) 717-7128

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Electronics - Analog Certificate program, the learner will be able to:

1.
2.

Identify the principles of direct and alternating current including Ohm's and Watt's Laws. (ELT 111, ELT 112)

Build circuits from schematics and utilize test equipment and electrical safe practices to analyze and troubleshoot
them. (ELT 111, ELT 112, ELT 126)

. Use soldering skills to install and remove electrical components including safe practices for ESD (electro-static

discharge) sensitive parts. (ELT 111)
Describe capacitance, inductance and transformer principles as they apply to AC and DC circuits. (ELT 111, ELT 112)

Describe, build, analyze, and troubleshoot diode circuits including power supplies and specialty diode circuits. (ELT
126)

Describe, build, analyze, and troubleshoot BJT (bipolar junction transistor) and FET (field effect transistor) circuits
including amplifiers and active filters. (ELT 126)

Describe, build, analyze, and troubleshoot operational amp circuits. (ELT 126)
Describe, build, analyze, and troubleshoot thyristor circuits. (ELT 126)

Program Requirements

A minimum of 9 credit hours is required to complete the Electronics - Analog Certificate.

Course Course Title Credit Hours

ELT111 DC Electrical Systems
ELT112 AC Electrical Systems
ELT126 Solid State Devices 3
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Animal Care and Management Certificate

Program Description

The Animal Care and Management Certificate Program is designed to prepare students for entry level positions in the pet and
exotic animal industry including veterinary assistant, zookeeper, animal control officer, entrepreneur, pet store technician and
boarding/grooming facilities management.

Program Contacts

* Instructional Specialist: Karen Smith (karen.smith@yc.edu), telephone: (928) 717-7760
* Professor: Marnee Zazueta (marnee.zazueta@yc.edu), telephone: (928) 717-7727

+ Associate Dean: Karla Phillips (karla.phillips@yc.edu), telephone: (928) 717-7725

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Animal Care and Management Certificate program, the learner will be able to:

Develop and implement a comprehensive management program for exotic animals. (AGS 120, AGS 280, AGS 282)
Develop and implement a large-scale aquarium facility management program. (AGS 261, AGS 264)
Provide the Veterinarian assistance during surgical and outpatient procedures. (AGS 120)
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Develop and implement a comprehensive management program for domestic animals. (AGE 100, AGS 120, AGS 280,
AGS 282)

Program Requirements

A minimum of 30 credit hours is required to complete the Animal Care and Management Certificate.

Course Course Title Credit Hours

AGE100 Intro to Equine Science
AGS120 Intro Animal Industry
AGS215 Agricultural Mechanics
AGS261 Aquaculture Science
AGS264 Aquaculture Management
AGS280 Zoo and Domestic Animal Care
AGS282 Zoo & Domestic Animal Behavior
Select and complete 3 credits from the following courses:
AGS101 Microcomputers in Agriculture
AGS102 Agribusiness Management
CSA126  Microsoft Office 3
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Athletic Coaching Certificate

Program Description

The Athletic Coaching Certificate prepares the student for entry level employment through cross disciplinary instruction in the
fields of exercise science, biology, psychology, physical education and first aid. In addition, this program prepares the student,
or current coaching professional, for successful completion of the national coaching certification exam with American Sport
Education Program (ASEP), which is an approved provider of coaching education to the Arizona Interscholastic Association
(AIA).

Program Contacts

* Professor: Kara Giannetto (kara.giannetto@yc.edu), telephone: (928) 717-7237
* Instructional Specialist: Jennifer Taylor (jennifer.taylor@yc.edu), telephone: (928) 776-2304
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Athletic Coaching Certificate program, the learner will be able to:

1. Identify terms and functions pertaining to the systems of the body as they relate to exercise and sport. (PHE 150, 154;
BIO 160 and/or 201)

2. Describe several types of coaching philosophies, objectives, and styles. (PHE 154)

3. Plan regiments of exercise, sport specific fitness and mental training, and apply strategies for team management
across diverse populations as they relate to exercise and sport. (PHE 150, 154, 168; PSY 245)

4. ldentify different personality styles and use assertive communication techniques to effectively coach players of various
skill levels. (PHE 154, 168; PSY 245)

5. Recognize exercise and sport related injuries and ilinesses. (PHE 150)

Program Requirements

A minimum of 16 credit hours is required to complete the Athletic Coaching Certificate.

Course Title Credit Hours

BIO160 Intro Human Anat & Physiology
OR BIO201 Human Anatomy & Physiology |
PHE150 Preventing Athl Injury/Em Care
PHE154 Coaching/ASEP Cert Prep
PHE168 Intro to Sport Psychology
PSY245 Human Growth and Development
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Auto Body Paint and Collision Technology Certificate

Program Description

The Auto Body Paint and Collision Technology certificate prepares students for entry-level employment in the auto body and
collision industry. The program addresses all areas of basic auto body repair and refinishing including: frame and body repair,
painting, special effects and graphic design, and upholstery.

Program Contacts

* Professor: Ernie Hernandez (ernie.hernandez@yc.edu), telephone: (928) 717-7377
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Qutcomes

Upon successful completion of the Auto Body Paint and Collision Technology Certificate program, the learner will be able to:

Apply shop safety practices to an auto body work environment. (AUT 105)

Use tools specific to the auto body, paint, and collision repair industry. (AUT 105)
Repair a panel using plastic filler. (AUT 105)

Measure, mix, and spray primer. (AUT 105)

Choose and set-up a spray gun for the paint being applied. (AUT 106)

Measure and mix tints to achieve a desired color. (AUT 106)

Paint a vehicle. (AUT 106)

Airbrush graphics on a panel or vehicle. (AUT 107)
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Paint auto bodies using special effects. (AUT 110)
10. Remove, replace, and weld a body panel. (AUT 111)
11. Straighten a frame. (AUT 111)

12. Measure and cut fabric. (AUT 275)

13. Re-upholster a seat. (AUT 275)

Program Requirements

A minimum of 19 credit hours is required to complete the Auto Body Paint and Collision Technology Certificate.

Course Course Title Credit Hours

AUT105 Intro to Auto Body Repair
AUT106 Auto/Motorcycle Custom Paint
AUT107  Autographics/Airbrushing
AUT110 Advanced Airbrushing Technique
AUT111  Auto Body Weld/Collisn Repair
AUT275 Basic Automotive Upholstery

WWWwWwwhH




yavapai

COLLEGE

X

Automotive Master Technician Certificate

Program Description

2016 - 2017
Catalog Year

Completion of this certificate program will prepare students for the National Automotive Service Excellence Certification
examinations to become a Certified Master Automobile Technician and a Certified Engine Machinist. In addition, students will
develop troubleshooting and analysis skills that will increase their diagnostic and repair abilities. Applied computer skills and

information distribution within repair facilities are incorporated in this certificate.

Note: National Automotive Service Excellence (ASE) certification is essential to individuals preparing for positions in the
automotive industry. ASE certification requires hands-on working experience as well as completion of written examinations.
Two years of post high school educational training, such as that offered in the automotive certificate and degree programs at
Yavapai College, may be substituted for up to one year of the hands on work experience requirement of the ASE certification.

Program Contacts

* Professor: Jerrad Smith (jerrad.smith@yc.edu), telephone: (928) 717-7379
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Automotive Master Technician Certificate program, the learner will be able to:

1.
2.

w

N o oM

Identify the parts and rebuild a basic engine and a modified performance engine. (AUT 108, AUT 151)
Explain and diagnose electrical circuits, electrical components, and computer related problems. (AUT 109, AUT 252)
Rebuild an automatic transmission and transaxle manual transmission, and transaxle driveline and differential. (AUT

122, AUT 124)

Replace steering and suspension components and align a front-end. (AUT 126)
Diagnose and repair automotive air conditioning and heating systems. (AUT 128)
Tune up, adjust and diagnose an internal combustion engine system. (AUT 131)

Diagnose, remove, and replace an entire automotive brake system including ABS and traction control system. (AUT

123)

Program Reguirements

A minimum of 41 credit hours is required to complete the Automotive Master Technician Certificate.

Course Course Title Credit Hours

AUT100
AUT108
AUT109
AUT122
AUT123
AUT124
AUT126
AUT128
AUT131
AUT151
AUT252

Auto/Diesel Preventative Maint
Engine Repair Technology
Auto/Diesel Elect Systems
Auto Transmission/Transaxle

Automotive Brakes

Auto/Diesel Manual Drive
Auto/Diesel Steer/Suspension
Auto/Diesel Heat & Air

Auto Engine Diagnosis

Auto Engine Repair

Adv Automotive Systems
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Automotive Technician Certificate

Program Description

The purpose of this certificate program is to prepare students with the technical skills to obtain direct employment in the
automotive industry and to upgrade the skills of individuals already employed in the industry. The courses within this certificate
program prepare students for the National Automotive Service Excellence certification examinations which are required for
most entry-level employment opportunities in the industry. Upon completion of each course, the student will receive an Award
of Completion which will identify the competencies achieved.

Note: National Automotive Service Excellence (ASE) certification is essential to individuals preparing for positions in the
automotive industry. ASE certification requires hands-on working experience as well as completion of written examinations.
Two years of posthigh school educational training, such as that offered in the automotive certificate and degree programs at
Yavapai College, may be substituted for up to one year of the hands-on work experience requirement of the ASE certification.

Program Contacts

* Professor: Jerrad Smith (jerrad.smith@yc.edu), telephone: (928) 717-7379
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Automotive Technician Certificate program, the learner will be able to:

Identify, diagnose and repair problems with internal combustion engines. (AUT 108)

Diagnose and repair basic electrical problems. (AUT 100, AUT 109)

Remove and replace friction brake pads, friction brake shoes, and bleed a hydraulic system. (AUT 123)
Identify major components of the automotive suspension and steering system. (AUT 126)

o bd =

Program Requirements

A minimum of 18 credit hours is required to complete the Automotive Technician Certificate.

Course Course Title Credit Hours

AUT100 Auto/Diesel Preventative Maint
AUT108 Engine Repair Technology
AUT109 Auto/Diesel Elect Systems
AUT123 Automotive Brakes

AUT126 Auto/Diesel Steer/Suspension
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Basic Tax Certificate

Program Description

The Basic Tax certificate prepares the student for an entry-level position in a tax preparation enterprise or a variety of business
settings where knowledge of taxation and accounting practices is required.

Program Contacts

« Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Vikki Bentz (Vikki.Bentz@yc.edu), telephone: (928) 776-2154
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Basic Tax Certificate program, the learner will be able to:

1. Perform financial accounting functions using proper format and procedure based on Generally Accepted Accounting
Principles (GAAP) and the International Financial and Reporting Standards (IFRS). (ACC 121, ACC 131)

2. Prepare, analyze, and interpret financial statements and reports for service, merchandising and manufacturing
companies. (ACC 121, ACC 131)

3. Analyze and communicate the effects of tax rules on individuals, partnerships and corporations, and prepare complex
tax returns for each. (ACC 115, ACC 116, ACC 296)

4. Use current technology and software applications to input, manage, and interpret financial information. (ACC 115,
ACC 116, CSA 126, ACC 296)

Program Reguirements

A minimum of 19 credit hours is required to complete the Basic Tax Certificate.

Course Course Title Credit Hours

ACC115 Basic Tax Planning
ACC116 Adv Tax Planning and Prep
ACC121  Introductory Accounting
ACC131 Principles of Accounting |
ACC296 Internship: Accounting
CSA126  Microsoft Office
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Bookkeeping Certificate

Program Description

The Bookkeeping certificate prepares students for entry-level positions in a variety of business and office settings where basic
knowledge of bookkeeping is required.

This certificate provides the foundation for several other certificate programs: Administrative Professional, Advanced
Bookkeeping, Basic Tax and Accounting Assistant.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Vikki Bentz (Vikki.Bentz@yc.edu), telephone: (928) 776-2154
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Bookkeeping Certificate program, the learner will be able to:

1.

2.
3.

4.

Perform financial accounting functions using proper format and procedure based on Generally Accepted Accounting
Principles (GAAP). (ACC 121)

Prepare, analyze, and interpret financial statements and reports for service and merchandising companies. (ACC 121)

Analyze and communicate the effects of basic tax rules on individuals, partnerships and corporations, and prepare
basic tax returns for each. (ACC 115)

Use current technology and software applications to input, manage, and communicate financial information. (CSA 126)

Program Requirements

A minimum of 9 credit hours is required to complete the Bookkeeping Certificate.

Course Title Credit Hours
ACC115 Basic Tax Planning 3
ACC121 Introductory Accounting 8

CSA126 Microsoft Office 3
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Canine Care and Handling Certificate

Program Description

The Canine Care and Handling Certificate prepares students for entrepreneurship, employment or advancement in a variety of
canine fields by developing student/canine handling skills, communication skills, health care and business operations
knowledge. Students also complete the training requirements for the Therapy & Service Dog Team Skills Certificate which
provides skills needed to take the Canine Good Citizen (CGC) test and a therapy dog evaluation exam offered by evaluators
from three national therapy team organizations.

Program Contacts

* Instructional Specialist: Karen Smith (karen.smith@yc.edu), telephone: (928) 717-7760
* Professor: Andy Lloyd (ALLOYDO1@instructor.yc.edu)

« Associate Dean: Karla Phillips (karla.phillips@yc.edu), telephone: (928) 717-7725

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Canine Care and Handling Certificate program, the learner will be able to:

1. Apply positive canine training and handling skills. (AGS 190, AGS 192, AGS 195)

2. Explain canine behavior and psychology and implement into a training and behavior modification program. (AGS 190,
AGS 192, AGS 195)

Articulate and use canine training concepts and skills in working with service and therapy dogs. (AGS 195)
Apply communication skills with the general public. (AGS 194, AGS 195)

Use canine handling skills in diverse public environments and with distractions. (AGS 190, AGS 192, AGS 195)
Identify and describe general canine anatomy. (AGS 193)

Identify a variety of canine ilinesses and discuss disease control strategies. (AGS 193)

Explain and administer canine first aid. (AGS 193)
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9. Apply grooming techniques and skills. (AGS 193)
10. Discuss canine nutritional needs and apply nutrition options. (AGS 193)
11. Explain general breeding practices. (AGS 193)
12. ldentify various canine related businesses and explain how they operate. (AGS 194)
13. Develop a canine related business plan. (AGS 194)
14. Enhance an existing canine related business. (AGS 190, AGS 192, AGS 194)

15. (A) Apply handling and communication skills in canine sports activities (AGS 196); or (B) Identify ADA laws and
compare Assistance and Service Dogs. (AGS 197)

Program Requirements

A minimum of 16 credit hours is required to complete the Canine Care and Handling Certificate.

Course Course Title Credit Hours

AGS190 Canine Behavior and Psych |
AGS192 Canine Behavior and Psych Il
AGS193 Intro to Canine Health Care
AGS194 Canine Business
AGS195 Canine Public Skills
AGS196 Canine Sport Activities

OR AGS197 Introduction to Service Dogs
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Cisco Networking Specialist Certificate

Program Description

The Cisco Networking Specialist certificate is designed for students to install and support medium to large computer networks
with an emphasis on configuration of Cisco routers and switches. This program prepares students for the Cisco Certified
Network Associate (CCNA) certification exam.

Program Contacts

* Program Director: Greg Tomsho (greg.tomsho@yc.edu), telephone: (928) 776-2104
» Dean: Stacey Hilton (stacey.hilton@yc.edu), telephone: (928) 717-7775

Program Qutcomes

Upon successful completion of the Cisco Networking Specialist Certificate program, the learner will be able to:

Describe and configure the hardware and software used in a medium to large sized computer network. (CNT 100)
Discuss the methods and operation of local and wide area networks. (CNT 115)

Describe the function of TCP/IP and the OSI model and related devices. (CNT 140)

Configure Cisco routing technologies. (CNT 150)

Configure Cisco switching and wireless technologies. (CNT 160)
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Configure and describe wide area network access technologies. (CNT 170)

Program Requirements

A minimum of 20 credit hours is required to complete the Cisco Networking Specialist Certificate.

Course Title Credit Hours

CNT100 Intro to Computer Networking
CNT115 Network+: Networking Tech Cert
CNT140 Cisco Networking Fundamentals
CNT150 Cisco Network Router Tech
CNT160 Cisco LAN Switching & Wireless
CNT170 Accessing the WAN
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Computed Tomography Certificate

Program Description

The Computed Tomography (CT) Certificate program is comprised of two courses designed as facilitated and self-directed
learning for radiologic professionals who are established and presently employed in the field. The program, which can be
completed in one semester, offers both didactic coursework and clinical skills experiences necessary to prepare the student to
challenge the ARRT Advanced Registry in Computed Tomography certificate exam.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Program Director: Rich Leclair (richard.leclair@yc.edu), telephone: (928) 771-4866
* Instructional Specialist: Sue Wiant (susan.wiant@yc.edu), telephone: (928) 776-2333
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Computed Tomography Certificate program, the learner will be able to:

1. Explain the design of CT scanner generations. 2. Explain how adjusting operator console parameters affect CT image data.
3. Describe the process and the factors that influence data acquisition. 4. Define the tools used and the postprocessing
techniques needed for image enhancement. 5. Discuss the role and ethical considerations of the CT technologist in reducing
radiation dose including technical factor selection, positioning, and shielding. 6. Discuss factors that affect CT image quality
including artifacts. 7. Perform CT exams as outlined in the competency requirements for post-primary certification of the
American Registry of Radiologic Technologists (ARRT) in Computed Tomography. 8. Identify specific organs or structures on
a cross-sectional acquired or reformatted CT image. 9. Identify pathologic processes on CT images. 10. Review CT images for
quality, accuracy and completeness.

Program Requirements

A minimum of 6 credit hours is required to complete the Computed Tomography Certificate.

Course Course Title Credit Hours

ICE100 Computed Tomography Cert 3
ICE110 Computed Tomography Clin Ed | 8
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Creative Writing Certificate

Program Description

Program Contacts

* Program Director: Laraine Herring (laraine.herring@yc.edu), telephone: (928) 776-2266
« Instructional Specialist: Michelle Peters (Michelle.Peters@yc.edu), telephone: (928) 776-2035
* Dean: Craig Ralston (craig.ralston@yc.edu), telephone: (928) 776-2311

Program Outcomes

Upon successful completion of the Creative Writing Certificate program, the learner will be able to:
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Use a variety of approaches to generate ideas for creative writing. (All courses in the program)
Write creative work in a minimum of two genres. (All courses in the program)
Analyze, evaluate and critique one's own writing and the writing of others. (All courses in the program)

2016 - 2017
Catalog Year

Identify resources and markets available to the creative writer. (CRW 139, CRW 140, CRW 141, CRW 142, CRW 143,

CRW/THR 230, CRW 250, CRW 251, CRW 252, CRW 295)

Program Requirements

A minimum of 18 credit hours is required to complete the Creative Writing Certificate.

Course Course Title Credit Hours

Select 6 credit hours from the following courses:
CRW139 Intro to Creative Writing
CRW140 Short Story Writing
CRW141 Intro to Poetry Writing

Select 6 credit hours from the following courses:
CRW142 Creative Nonfiction Writing
CRW143 Memoir Writing
CRW144 Writing and Healing

Select 3 credit hours from the following courses:
CRW230 Playwriting
CRW249 Topics in CRW:

CRW295 Writers Wkshp:

Select 3 credit hours from the following courses:
CRW250 Adv CRW: Poetry
CRW251 Adv CRW: Creative Non-Fiction
CRW252 Adv CRW: Fiction
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Computer Application Specialist Certificate

Program Description

The Computer Application Specialist certificate is designed to provide students with the skills necessary to be proficient
working with current software applications in the Microsoft environment.

Program Contacts

* Dean: Stacey Hilton (stacey.hilton@yc.edu), telephone: (928) 717-7775

Program Qutcomes

Upon successful completion of the Computer Application Specialist Certificate program, the learner will be able to:

1. Accomplish a variety of office tasks using current software programs. (All courses within the program)

2. Develop the software skills necessary to solve various office problems/scenarios by using current software applications
in the office environment. (All courses within the program)

3. Manage information systems and electronic media to accomplish office tasks efficiently. (All courses within the
program)

Program Requirements

A minimum of 19 credit hours is required to complete the Computer Application Specialist Certificate.

Course Course Title Credit Hours

CSA124 Creating Dynamic Forms Adobe
CSA133 Microsoft Publisher

CSA134 Microsoft Word Desktop Publish
CSA138 Microsoft Excel

CSA139 Microsoft Access

CSA140 Microsoft Word

CSA142 Microsoft PowerPoint

CSA144 Create Web Page/Dreamweaver
CSA172 Microsoft Windows
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Computer Networking Technician Certificate

Program Description

This certificate is designed to provide students with the skills necessary to install, troubleshoot and support computers and
servers in a small to medium-sized computer network. Students are prepared for two industry certifications: CompTIA A+
Certified IT Technician and CompTIA Network+. Successful students will have the skills required to gain employment in
entry-level positions in the information technology field.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Program Director: Greg Tomsho (greg.tomsho@yc.edu), telephone: (928) 776-2104
+ Dean: Stacey Hilton (stacey.hilton@yc.edu), telephone: (928) 717-7775

Program Outcomes

Upon successful completion of the Computer Networking Technician Certificate program, the learner will be able to:

Describe and configure the hardware and software used in a small to medium sized computer network. (CNT100)
Maintain and repair personal computers. (CNT110)

Discuss the methods and operation of local and wide area networks. (CNT115)

Perform administrative and troubleshooting tasks on Windows server operating systems. (CNT120)
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Program Requirements

A minimum of 14 credit hours is required to complete the Computer Networking Technician Certificate.

Course Course Title Credit Hours

CNT100 Intro to Computer Networking
CNT110 A+ Comp Tech Certification
CNT115 Network+: Networking Tech Cert
CNT120 Intro to Windows Server
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Computer Numerical Controlled (CNC) Machining Certificate

Program Description

The CNC Machining Certificate is designed to prepare students for entry-level CNC machining and programming positions.
The program offers a series of skill-building courses in CNC machining and CAM programming for the individual desiring
full-time employment in the CNC manufacturing industry.

Program Contacts

* Instructional Specialist: Susie Check (susie.check@yc.edu), telephone: (928) 717-7761

« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Professor: Dick Hartley (rhartley@instructor.yc.edu), telephone: (928) 776-2002

* Professor: Richard Hartley (Richard.Hartley@yc.edu), telephone: (928) 634-6112

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Computer Numerical Controlled (CNC) Machining Certificate program, the learner will be
able to:

Program and operate a CNC mill and lathe. (CNC 101, MET 100)
Design a product for CNC machining. (CNC 201, CNC 202)
Reverse engineer a product for 3D replication. (CNC 202)

Set tools for CNC machining of a given product. (CNC 102)
Safely utilize machine shop equipment. (IPT 261)
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Program Requirements

A minimum of 18 credit hours is required to complete the Computer Numerical Controlled (CNC) Machining Certificate.

Course Course Title Credit Hours

CNC101 CNC Machine Operator

CNC102 CNC Machine Set Up

CNC201 Comp Aided Program CNC Mach
CNC202 3-D Program & Rapid Prototype
IPT261  Machine Shop

MET100 Intro Manufacturing Technology
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Criminal Justice and Security Certificate

Program Description

This certificate program is designed for those individuals interested in training in the criminal justice field, particularly as it
relates to security and international crime.

Program Contacts

* Program Director: Michael Davis (michael.davis@yc.edu), telephone: (928) 717-7938
+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Criminal Justice and Security Certificate program, the learner will be able to:

1. Explain the historical development of American criminal law from its English common law roots to the present. (AJS
101)

2. Analyze criminal conduct in the context of historical, social, political and legal developments. (AJS 101)

3. Analyze the intersection of law, morality, and ethics in our modern society. (AJS 123)

4. Discuss global business security issues and transnational events which have global repercussions. (AJS 250)

5. Analyze Homeland Security and homeland defense policies and strategies, with a focus on immigration and border
security. (AJS 252)

6. Describe unique criminal justice challenges posed by international criminal activity and organizations. (AJS 254)

7. Discuss the history and causes of terrorism. (AJS 256)

8. Analyze the unique challenges to protection of information and computer security posed by cyberspace. (AJS 258)

Program Requirements

A minimum of 21 credit hours is required to complete the Criminal Justice and Security Certificate.

Course Course Title Credit Hours

AJS101  Intro Admin of Justice

AJS123 Ethics & Criminal Justice
AJS250 Intro Global Security & Intel
AJS252 Homeland Security

AJS254  Global Crime and Criminal Just
AJS256 Terrorism

AJS258 Info Protect and Comp Security
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Culinary Arts Fundamentals Certificate

Program Description

The Certificate in Culinary Arts Fundamentals is designed to equip students with basic skills in culinary arts. The program
provides instruction in culinary concepts and terminology, kitchen safety and sanitation, equipment usage, basic nutritional
guidelines, standard and metric measurements, food costing, and theory and practice in the production of culinary products.
Courses emphasize fundamental cooking techniques and preparation methods for hot foods, breakfast items, salads,
sandwiches, dressings, breads and pastries.

Program Contacts

* Executive Dean: James Perey (james.perey@yc.edu), telephone: (928) 634-6513
+ Associate Dean: Kelly Trainor (Kelly.Trainor@yc.edu), telephone: (928) 634-6563
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Culinary Arts Fundamentals Certificate program, the learner will be able to:

1. Identify culinary principles, nutrition practices, safety and sanitation techniques for basic kitchen and food service
operation. (CUL 101, CUL 102, CUL 103, CUL 104)

2. ldentify fruit and vegetable classifications and demonstrate preparation and usage of products. (CUL 101, CUL 103)
Use kitchen small wares, equipment, knives and bakery equipment. (CUL 101, CUL 102, CUL 103, CUL 104)

Use food costing techniques and recipe conversions using standard and metric measurements. (CUL 101, CUL 102,
CUL 103, CUL 104)

Fabricate meat, fish and poultry products. (CUL 102)

Produce stocks, sauces and soups. (CUL 102)

Use a variety of methods to cook poultry, fish and meat products. (CUL 102)
Create a variety of cheeses and pastas. (CUL 103)

Make dressings for salads and sandwiches. (CUL103)

o
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Make simple salads, sandwiches, breakfast foods, and hors d'oeuvres appropriate for the food service industry. (CUL
103)

11. Prepare basic breads, rolls, cakes, cookies, bakery sauces, icings and fillings. (CUL 104)

Program Requirements

A minimum of 16 credit hours is required to complete the Culinary Arts Fundamentals Certificate.

Course Course Title Credit Hours

CUL101  Culinary Principles

CUL102 Cul Fundamentals: Hot Foods
CUL103  Cul Fund: Brkfast/Garde Manger
CUL104 Culinary Fund: Baking & Pastry
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Diesel Technician Certificate

Program Description

The Diesel Technician certificate is designed to prepare students for entry-level positions in heavy diesel mechanics.

Program Contacts

* Professor: Ron Luellen (ronald.luellen@yc.edu), telephone: (928) 771-6115
* Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Diesel Technician Certificate program, the learner will be able to:

Analyze and repair automotive and light truck diesel engines. (AUT108)

Analyze and repair automotive and light truck diesel fuel system components. (AUT108, AUT225)

Analyze and repair automotive and diesel truck electrical system components. (AUT109, AUT 128, AUT225)
Perform basic service maintenance on diesel cars and diesel trucks. (AUT100, AUT126, AUT128, AUT135)
Analyze and repair drive trains. (AUT124)

Analyze diesel truck computer controlled systems. (AUT 109, AUT128, AUT225).

o0k wd =

Program Requirements

A minimum of 30 credit hours is required to complete the Diesel Technician Certificate.

Course Course Title Credit Hours

AUT100 Auto/Diesel Preventative Maint
AUT108 Engine Repair Technology
AUT109 Auto/Diesel Elect Systems
AUT124  Auto/Diesel Manual Drive
AUT126 Auto/Diesel Steer/Suspension
AUT128 Auto/Diesel Heat & Air
AUT135 Diesel Braking Systems
AUT225 Diesel Engine Performance
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Digital Electronics Certificate

Program Description

The Digital Electronics Certificate trains students for careers in the operation, maintenance and repair of complex electronic
equipment. This certificate provides training in digital systems, microprocessors and programmable controllers. All instruction
emphasizes a hands-on approach utilizing sophisticated test equipment.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Professor: Richard Peters (rick.peters@yc.edu), telephone: (928) 634-6114

« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Professor: Elizabeth Peters (Elizabeth.Peters@yc.edu), telephone: (928) 717-7128

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Electronics - Digital Certificate program, the learner will be able to:

1.
2.
3.

Describe digital number systems and convert numbers between the systems. (ELT 183)
Identify, build, analyze, and troubleshoot logic gates and combinatorial circuits. (ELT 183)

Identify, build, analyze, and troubleshoot sequential circuits including flip-flops, counters, registers, encoders and
decoders. (ELT 183)

. Identify, build, analyze, and troubleshoot digital memory and digital-to-analog and analog-to-digital converters. (ELT

183)

Identify and describe the architecture of microprocessors and microcontrollers and explain their basic operation
including bus control and addressing modes. (ELT 161)

Identify, build, analyze, and troubleshoot microprocessor interface circuits. (ELT 161)
Identify, build, analyze, and troubleshoot PLC circuitry including timers, counters, and data manipulators. (ELT 161)

Program Requirements

A minimum of 6 credit hours is required to complete the Electronics - Digital Certificate.

Course Course Title Credit Hours

ELT161 Microprocessors & Prog Control 3
ELT183 Digital Circuits 8
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Early Childhood Education Advanced Certificate

Program Description

A student who completes the Advanced Certificate in ECE is prepared to enter the early care and education profession as a
highly skilled teacher of birth-preschool. The Advanced ECE certificate can also fulfill the Early Childhood Endorsement
requirements from the Arizona Department of Education to assist elementary education teachers to earn their early childhood
endorsement.

All credits earned apply to the Associate of Applied Science degree in Early Childhood Education.

Note: A current Arizona fingerprint clearance card is required for students working in the Del E. Webb Family Enrichment
Center. A current card in Pediatric First Aid and Safety will be required for graduation.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Leanne Lawhead (leanne.lawhead@yc.edu), telephone: (928) 776-2306
+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Early Childhood Education - Advanced Certificate program, the learner will be able to:

1.

Build strong relationships with families through understanding, respect and valuing the characteristics of both the
families and their communities. (ECE 240)

Articulate historical perspectives, as well as current trends, in the field of Early Childhood Education. (ECE 200)

Apply relationship-based proactive strategies to promote pro-social development of young children, aged birth through
8 years. (ECE 260)

Identify strategies to plan and implement instructional practices to promote literacy in children birth-age eight. (ECE
230)

Use formal and informal observation techniques to document the development and learning in young children. (ECE
210, ECE 216, ECE 222, ECE 234, ECE 290, ECE 291)

Provide opportunities and environments that support the physical, social, emotional, cognitive, language and creative
development and learning in children birth-age eight. (ECE 202, ECE 216, ECE 222, ECE 290, ECE 291)

Apply ethical and professional standards that emphasize reflective practices in working with young children, parents,
other professionals and self. (ECE 202, ECE 210, ECE 216, ECE 222, ECE 290, ECE 291)

Implement basic health, safety, and nutritional practices with young children as required by regulation. (ECE 270, ECE
290, ECE 291)

Program Requirements

A minimum of 30 credit hours is required to complete the Early Childhood Education - Advanced Certificate.

Course Course Title Credit Hours

ECE200 Intro Early Childhood Ed
ECE202 Early Childhood Curriculum
ECE210 Infant and Toddler Development
OR ECE216 Playing to Learn
ECE222 Intro Exceptional Learner
OR EDU222 Intro Exceptional Learner
ECE230 Language & Literacy Experience
OR EDU230 Language & Literacy Experience
ECE234 Child Development
OR PSY234 Child Development
ECE240 Family & Comm Partnerships
ECE260 Child Guidance
ECE270 Health, Safety and Nutrition
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Course Course Title Credit Hours

ECE290 Practicum: Directed Field Exp &
OR ECE291 Adv Practicum: Supervsd Field 4
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Early Childhood Education Basic Certificate

Program Description

The Basic Certificate in Early Childhood Education is a point of entry or a continuation of professional development in the field
of Early Care and Education. The Basic ECE certificate includes competencies that will prepare a student to apply for the
national CDA credential.

Twelve credits earned apply to the ECE Advanced Certificate.

Note: A current Arizona fingerprint clearance card is required for students working in the Del E. Webb Family Enrichment
Center. A current card in Pediatric First Aid and Safety will be required for graduation. This certificate is not eligible for
Federal Financial Aid. To explore other financial aid opportunities, please visit the YC Answer Center.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Leanne Lawhead (leanne.lawhead@yc.edu), telephone: (928) 776-2306
+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Early Childhood Education - Basic Certificate program, the learner will be able to:
1. Build strong relationships with families through understanding, respect and valuing the characteristics of both the
families and their communities. (ECE 240)
2. Articulate historical perspectives, as well as current trends, in the field of Early Childhood Education. (ECE 200)

3. Apply relationship-based proactive strategies to promote pro-social development of young children, aged birth through
8 years. (ECE 260)

4. Identify strategies to plan and implement instructional practices to promote literacy in children birth- age eight. (ECE
230)

5. Apply for a credential from the Council of Professional Recognition (applicable only to students applying for the
national CDA credential). (ECE 190)

Program Requirements

A minimum of 12 credit hours is required to complete the Early Childhood Education - Basic Certificate.

Course Course Title Credit Hours

ECE200 Intro Early Childhood Ed
ECE230 Language & Literacy Experience
OR EDU230 Language & Literacy Experience
ECE240 Family & Comm Partnerships
ECE260 Child Guidance
Optional Course for CDA National Credential
ECE190 CDA Portfolio Preparation 3
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Electric Utility Technology Certificate

Program Description

The certificate in Electric Utility Technology is designed to prepare the student for a position as an apprentice-level line worker
who is familiar with the use of tools, materials, and equipment of the electric utility industry. Students will be trained in power
line installation and maintenance, pole climbing and use of tools, truck and equipment operation, and overhead and
underground distribution, construction and maintenance of electrical lines.

Field training courses include CPR/Frist Aid certification training, and Commercial Driving License (CDL) manual,

medical form, and driving practice. Most utility linework positions require a CDL Class A license and current
CPRI/First Aid Certification.

Program Contacts

* Instructional Specialist: Karen Smith (karen.smith@yc.edu), telephone: (928) 717-7760
* Professor: Drew Lindsey (drew.lindsey@yc.edu), telephone: (928) 717-7728

+ Associate Dean: Karla Phillips (karla.phillips@yc.edu), telephone: (928) 717-7725

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Electric Utility Technology Certificate program, the learner will be able to:

1. Present an overview of line work including the equipment and tools, pole climbing techniques, safety practices and
procedures. (ELT201)

2. Explain the basic principles of AC and DC electricity and describe the uses of electricity in the utility industry. (ELT101)

3. ldentify and use the components necessary to build series, parallel and series parallel DC circuits. (ELT101)

4. Describe the appropriate care and handling techniques for the types of rope and rigging equipment used in the utility
industry. (ELT211)

5. Tie the major types of knots used in the industry and describe the appropriate use of each. (ELT211)

6. Use the appropriate tools and equipment to climb utility poles. (ELT211)

7. Apply techniques approved by the industry to set poles manually and with equipment. (ELT211)

8. Frame single and double cross arms and build single-phase lines. (ELT211)

9. Identify and describe the proper equipment, techniques, procedures and industry safety practices used in hot sticking.

(ELT202)

10. Identify and describe the proper equipment and techniques used in lock out and tag out procedures and describe the
industry safety practices and procedures related to each. (ELT202)

11. Explain the structure and function of transformers and outline the construction of the major types of transformer
connections used in the industry. (ELT141)

12. Safely set up and operate the major types of equipment used in the utility line industry. (ELT212)
13. Construct, install and provide maintenance for two-phase and three-phase systems. (ELT212)

14. Practice rubber gloving and hot sticking techniques and demonstrate the trenching and construction of underground
power lines. (ELT212)

15. Apply the procedures used in pole top and bucket truck rescue. (ELT212)

16. Describe personal effectiveness skills including interpersonal skills, integrity, professionalism, motivation, dependability
and reliability. (CPD 104)

17. Develop, apply and communicate mathematical concepts and formulas that relate to measurement, percentage,
statistics and geometry. (MAT 100)

18. Explain the different types of energy and their conversion to useable energy such as electrical power and how
generated electrical power is transmitted and distributed to the point of use. (PPT 120)
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Program Requirements

A minimum of 33 credit hours is required to complete the Electric Utility Technology Certificate.

Course Course Title Credit Hours

CPD104 Career & Personal Development
ELT101 Basic Electricity: AC & DC
ELT141 Electrical Apparatus

ELT201 Introduction to Linework |
ELT202 Field Training | (Lineworker)
ELT211 Introduction to Linework Il
ELT212 Field Training Il (Lineworker)
MAT100 Technical Mathematics

PPT120 Energy Industry Fundamentals
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Electrical Instrumentation Technician Certificate

Program Description

The Electrical Instrumentation Technician certificate is designed to prepare students for positions in the installation, repair and
maintenance of commercial electrical and electronic equipment.

Note: Freeport McMoRan, Inc. and Asarco sponsor mining programs designed to prepare students for direct employment in
the mining industry. There are special admission requirements for these programs. Contact (928) 776-2002 for details.

Program Contacts

* Professor: Richard Peters (rick.peters@yc.edu), telephone: (928) 634-6114

« Instructional Specialist: Susie Check (susie.check@yc.edu), telephone: (928) 717-7761
* Professor: Elizabeth Peters (Elizabeth.Peters@yc.edu), telephone: (928) 717-7128

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Electrical Instrumentation Technician Certificate program, the learner will be able to:

Build, test, analyze and troubleshoot direct and alternating current circuits. (ELT 111, ELT 112)

Build, test, analyze and troubleshoot digital circuits. (ELT 183)

Build, test, analyze and troubleshoot solid state circuits. (ELT 126)

Build, test, analyze and troubleshoot microprocessor and programmable controller-based circuits. (ELT 161)
Build, test, analyze and troubleshoot process control instrumentation circuits. (ELT 171)

Design, fabricate and install safe electrical conduits and raceways. ( ELT 115)

Build, test, analyze and troubleshoot motors and motor control circuits. (ELT 272)
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Program Requirements

A minimum of 30 credit hours is required to complete the Electrical Instrumentation Technician Certificate.

Course Course Title Credit Hours

AGS101 Microcomputers in Agriculture
OR CSA126 Microsoft Office

ELT111 DC Electrical Systems

ELT112 AC Electrical Systems

ELT115 Conduits and Raceways

ELT126 Solid State Devices

ELT161  Microprocessors & Prog Control

ELT171  Process Control Instrumentatn

ELT183 Digital Circuits

ELT272 Motors and Motor Control

MAT100 Technical Mathematics

MET160 Basic Machine Hydr& Pneumatics
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Electronics Technology Certificate

Program Description

The Electronics Technology certificate prepares students for a wide variety of careers in Electronics Technology as an
electronics technician, communications technician or field service engineer

Program Contacts

* Instructional Specialist: Susie Check (susie.check@yc.edu), telephone: (928) 717-7761
+* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Electronics Technology Certificate program, the learner will be able to:

Build, test, analyze, and troubleshoot direct current circuits. (ELT 111)

Build, test, analyze, and troubleshoot alternating current circuits. (ELT 112)

Build, test, analyze, and troubleshoot digital circuits. (ELT 183)

Build, test, analyze, and troubleshoot solid state circuits. (ELT 126)

Build, test, analyze, and troubleshoot microprocessor and programmable controller-based circuits. (ELT 161)
Build, test, analyze, and troubleshoot communication circuits. (ELT 221)

Troubleshoot pre-bugged equipment including symptom recognition, fault isolation and repair. (ELT 258)
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Program Reguirements

A minimum of 20 credit hours is required to complete the Electronics Technology Certificate.

Course Course Title Credit Hours

ELT111 DC Electrical Systems

ELT112 AC Electrical Systems

ELT126 Solid State Devices

ELT161 Microprocessors & Prog Control
ELT183 Digital Circuits

ELT221 Communication Systems/Circuits
ELT258 Electronic Troubleshooting
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Emergency Medical Technician Certificate

Program Description

The Emergency Medical Technician certificate (EMS 132) provides fundamental knowledge about emergency medical
procedures and techniques. These include artificial respiration, cardio-pulmonary resuscitation, control of bleeding, splinting,
extrication and light rescue, and ten hours of hospital training and observation to give Emergency Medical Technicians
improved clinical knowledge of the profession. Successful completion of EMS 132, with a grade of “C” or better, qualifies the
student to take the National Registry of EMT Certification examination for EMT.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Program Director : Mary Brown (mary.brown@yc.edu), telephone: (928) 776-2255
* Instructional Specialist: Sandra Carney (sandra.carney@yc.edu), telephone: (928) 717-7937
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Emergency Medical Technician Certificate program, the learner will be able to:

1.

A i

N

Perform one and two person cardiopulmonary resuscitation (CPR) for the adult, child and infant patient according to
the latest American Heart Association, Basic Life Support for Healthcare Provider standards. (EMS 132)

Manage scene safety including personal protective equipment in the workplace. (EMS 132)
Determine priorities of care. (EMS 132)
Define the role, scope of practice, legal and ethical responsibilities of an EMT. (EMS 132)

Assess, manage, and stabilize patients of all ages suffering airway obstructions, respiratory arrest and cardiac arrest
with the use of CPR, automated external defibrillator, ventilatory assistance and oxygen. (EMS 132)

Assess, manage, and stabilize patients of all ages with medical emergencies and emergency childbirth. (EMS 132)

Assess, manage, and stabilize patients of all ages suffering bleeding, shock, soft tissue injuries, burns, fractures,
nervous system injuries, head, chest and abdominal injuries. (EMS 132)

. Prepare the patient for transport to an appropriate medical facility with a minimum of aggravation to the patient’s iliness

or injury. (EMS 132)
Prepare a comprehensive patient care report for each patient assessed in the hospital clinical setting. (EMS 132)

Program Requirements

A minimum of 10 credit hours is required to complete the Emergency Medical Technician Certificate.

Course Course Title Credit Hours
EMS132 Emergency Medical Technician 10
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Enology Certificate

Program Description

The Enology certificate is designed to prepare individuals for careers in the wine industry with an emphasis on wine
production. Classroom instruction, laboratory and winery applications of enological principles and practices will be covered.

Program Contacts

» Executive Dean: James Perey (james.perey@yc.edu), telephone: (928) 634-6513
* Associate Dean: Kelly Trainor (Kelly.Trainor@yc.edu), telephone: (928) 634-6563
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Enology Certificate program, the learner will be able to:

1.
2.

w
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Select, analyze and process grapes for winemaking. (VEN 195E, VEN 200)
Perform steps in the winemaking process. (VEN 195E, VEN 200, VEN 201, VEN 202)

Apply chemistry and microbiology concepts needed for winemaking. (CHM 130, VEN 195E, VEN 200, VEN 201, VEN
202)

Perform and analyze fermentations. (VEN 195E, VEN 200, VEN 201, VEN 202)
Produce wines. (VEN 195E, VEN 200, VEN 201,VEN 202)

Analyze wines. (VEN 120, VEN 121, VEN 195E, VEN 200, VEN 201, VEN 202)
Evaluate wines. (VEN 120, VEN 121, VEN 195E, VEN 200, VEN 201, VEN 202)

Program Requirements

A minimum of 23 credit hours is required to complete the Enology Certificate.

Course Course Title Credit Hours

CHM130 Fundamental Chemistry
VEN120 Wines of the United States
VEN121  Wines of the World
VEN195E Winemaking Practicum
VEN195E Winemaking Practicum
VEN195E Winemaking Practicum
VEN200 Science of Winemaking |
VEN201 Science of Winemaking Il
VEN202 Science of Winemaking Ill
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Equine Practitioner Certificate

Program Description

The Equine Practitioner certificate prepares students for entrepreneurship, employment, or advancement in a variety of equine
fields including business/barn management, training, husbandry, grooming, sales, marketing and nutrition.

Program Contacts

* Professor: Gary Gang (GGANG@instructor.yc.edu)

* Instructional Specialist: Brenda Giese (Brenda.Giese@yc.edu), telephone: (928) 717-7729
* Associate Dean: Karla Phillips (karla.phillips@yc.edu), telephone: (928) 717-7725

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Equine Practitioner Certificate program, the learner will be able to:

1. Design, operate, and implement a business plan to manage an equine facility, business or event. (AGE 157, AGE 230,
AGS 215)

2. Identify external parts of a horse and apply that knowledge to everyday functions of the horse. (AGE 100, AGE 120,
AGE 122, AGE 125, AGE 140, AGE 156)

. Explain herd psychology and implement it into a training program. (AGE 100, AGE 125, AGE 260)

3
4. Identify and apply overall health and nutrition needs for the newborn to senior equine. (AGE 100, AGE 122)
5. ldentify the anatomy of the hoof and explain correct shoeing procedures. (AGE 100, AGE 140)

6

. Recognize a variety of horse illnesses, lameness and diseases, and recommend the proper treatment for each. (AGE
100, AGE 120, AGE 122, AGE 140, AGE 158)

7. Identify digestive anatomy and physiology and design a feed program for a variety of equine breeds. (AGE 100, AGE
122)

8. Compare popular training techniques from ground work to under saddle/harness. (AGE 101, AGE 201, AGE 260)

9. Identify and correct behavioral problems in relation to riding and training. (AGE 100, AGE 101, AGE 201, AGE 260)
10. Explain and use basic riding techniques and associated equipment needed for each. (AGE 101, AGE 201)
11. Identify and apply barn management skills, including cleaning, horse care, and supply management. (AGE 230)
12. Identify and apply effective grooming, handling, tools, and products for various horse breeds and shows. (AGE 156)

Program Requirements

A minimum of 30 credit hours is required to complete the Equine Practitioner Certificate.

Course Course Title Credit Hours

AGE100 Intro to Equine Science
AGE101 Riding Methods |
AGE120 Equine Health & First Aid
AGE122 Prin of Equine Nutrition
AGE125 Equine Behavior and Psychology
AGE140 Equine Hoof Care
AGE201 Riding Methods Il
AGE230 Barn Management
AGE260 Ground Skills/Training Tech
AGS215 Agricultural Mechanics

Select 4 credit hours from the following courses:
AGE156 Equine Grooming Show Hith
AGE157 Equine Event Plan & Mgmt
AGE158 Fundamentals of Trail Riding
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Exercise Science/Sports Medicine Certificate

Program Description

The Exercise Science/Sports Medicine certificate is designed to provide students with a cross disciplinary foundation in the
fields of exercise science, wellness, sports nutrition, and first aid as applied to the prevention, treatment and rehabilitation of
activity related injuries. Courses in this program may apply toward a transfer degree in a similar area of study.

Program Contacts

* Instructional Specialist: Jennifer Taylor (jennifer.taylor@yc.edu), telephone: (928) 776-2304
* Professor: Josh Schmidt (joshua.schmidt@yc.edu), telephone: (928) 717-7176
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Exercise Science/Sports Medicine Certificate program, the learner will be able to:

1. Identify terms and functions pertaining to the systems of the body as they relate to exercise, wellness, fitness and
sport. (BIO 181, BIO 201, PHE 152, PHE 157, PHE 251)

2. Explain the basic functions of the biological, anatomical, biomechanical and physiological mechanisms of human motor
performance as they relate to exercise, wellness, fithess and sport. (BIO 181, BIO 201, PHE 150, PHE 152, PHE 157,
PHE 251)

3. Measure, identify, design and evaluate effectiveness of injury prevention, treatment and rehabilitation across diverse
populations pertaining to human motor performance as it relates to exercise and sport. (PHE 150, PHE 152, PHE 153,
PHE 251)

Program Reguirements

A minimum of 22 credit hours is required to complete the Exercise Science/Sports Medicine Certificate.

Course Course Title Credit Hours

BIO181  General Biology |

BIO201 Human Anatomy & Physiology |
PHE150 Preventing Athl Injury/Em Care
PHE152 Personal Health & Wellness
PHE153 First Aid/CPR/AED and Safety
PHE157  Nutrition for Health/Fit/Sport
PHE251 Integrated Exercise Science
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Fire Science - Basic Firefighter Certificate

Program Description

The Basic Firefighter certificate program is designed to prepare students for positions as career and volunteer firefighters at
the entry level. Some students may already be employed at the entry level and are seeking to enhance their knowledge and
skills.

Program Contacts

* Program Director: Kenny Krebbs (kkrebbs@instructor.yc.edu), telephone: (928) 717-7911
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Qutcomes

Upon successful completion of the Fire Science - Basic Firefighter Certificate program, the learner will be able to:

1. Explain the proper uses for various equipment/tools, the care and use of fire equipment ladders, and perform basic
ladder raises for multi-person ladders. (FSC 105)

2. Describe and perform standard hose rolls and carries used by the fire service. (FSC 105)
3. Explain the need for proper ventilation. (FSC 105)

4. Explain the method and theory of fire cause determination as it applies to the firefighter to include securing the scene
and legal considerations. (FSC 105)

5. ldentify and explain the components and value of automatic sprinkler systems. (FSC 105)

6. Perform various drags, lifts, carries, wall breaching, narrow-space manipulation and hoisting techniques directly related
to firefighter safety and self-survival. (FSC 105)

7. Identify various hazardous materials and their potential dangers. (FSC 104)
8. Perform CPR for victims of all ages and demographics. (EMS 132)
9. Provide first aid for victims of all ages and demographics. (EMS 132)

10. Describe principles and techniques of emergency medical care as performed by the EMT-Basic in accordance with
national and state curriculum. (EMS 132)

Program Requirements

A minimum of 25 credit hours is required to complete the Fire Science - Basic Firefighter Certificate.

Course Title Credit Hours
EMS132 Emergency Medical Technician 10
FSC104 Haz Mat First Responder Op &

FSC105 Firefighter | & Il Cert Acad 12
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Fire Science Community Risk Manager Certificate

Program Description

The Fire Science Community Risk Manager certificate is designed for those interested in training in the area of risk
management with a fire prevention emphasis.

Program Contacts

» Program Director: Kenny Krebbs (kkrebbs@instructor.yc.edu), telephone: (928) 717-7911
*» Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Fire Science Community Risk Manager Certificate program, the learner will be able to:

Identify various hazardous materials and their potential dangers. (FSC104)
Explain issues related to fire prevention and the components and steps of inspection and enforcement. (FSC135)3.
Define types of laws, explain their basic differences, and their function in society. (FSC225)
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Identify the main elements determining fire behavior, fuels and fuel properties. Analyze arson, conduct investigations,
and present evidence and testimony in court. (FSC234)

Describe fire detection systems and applications, and operate and test fire protection and detection systems. (FSC235)
Determine factors and principles related to fire resistance, building codes and fire suppression issues. (FSC241)

o o

7. Define and use basic terms and concepts associated with the chemistry and dynamics of fire. (FSC210)

Program Requirements

A minimum of 22 credit hours is required to complete the Fire Science Community Risk Manager Certificate.

Course Course Title Credit Hours

FSC104 Haz Mat First Responder Op
FSC135 Fire Prevention

FSC210 Adv Fire Behavior & Combustion
FSC225 Legal Aspects of Emerg Serv
FSC234 Fire Investigation

FSC235 Fire Protection Systems

FSC241 Bldg Const for Fire Protection
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Fire Science Driver/Operator Certificate

Program Description

The Fire Science Driver/Operator certificate is designed to prepare the student to become a driver/operator of fire service
pumping apparatus and hydraulics as it relates to the fire service.

Program Contacts

» Program Director: Kenny Krebbs (kkrebbs@instructor.yc.edu), telephone: (928) 717-7911
*» Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Fire Science Driver/Operator Certificate program, the learner will be able to:

1. Describe principles and characteristics of hydraulics and operate fire hydraulic pumps currently in use in the fire
service. Compute nozzle pressures and characterize related hydraulics problems. (FSC137)

2. Deploy and operate fire apparatus and equipment and explain the principles and characteristics of water pressure.
Identify types of pumps used in fire apparatus. (FSC138)

Prescribe safety procedures for personnel operating in the fire ground. (FSC236)
Direct firefighting operations to achieve maximum property conservation. (FSC238)
Lead and manage functions and processes as the emergency scene commander. (FSC239)

o 0~ w

Determine factors and principles related to fire resistance, building codes and fire suppression issues.
(FSC241)&ensp;&ensp;&ensp;&ensp;&ensp;&ensp;&ensp;&ensp;&ensp;&ensp;&ensp;&ensp;&ensp;

Program Requirements

A minimum of 18 credit hours is required to complete the Fire Science Driver/Operator Certificate.

Course Title Credit Hours

FSC137 Fire Protection Hydraulics/Wat
FSC138 Fire Department Apparatus
FSC236 Occupational Safety/HIth Emer
FSC238 Strategy and Tactics

FSC239 Fire Department Co Officer
FSC241 Bldg Const for Fire Protection
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Fire Service Officer/Manager Certificate

Program Description

The Fire Service Officer/Manager certificate is designed for those interested in fire service leadership/management and in
becoming a fire service officer.

Program Contacts

» Program Director: Kenny Krebbs (kkrebbs@instructor.yc.edu), telephone: (928) 717-7911
*» Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Fire Service Officer/Manager Certificate program, the learner will be able to:

1.
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Identify and analyze the major cause of firefighter deaths in the line of duty related to health, fithess, wellness and
vehicle operations. (FSC 225)

Prescribe safety procedures for personnel operating in the fire ground. (FSC 236)

Define and use basic terms and concepts associated with the chemistry and dynamics of fire. (FSC 210)
Direct firefighting operations to achieve maximum property conservation. (FSC 238)

Lead functions and processes as the emergency scene commander. (FSC 239)

Incorporate and manage cost containment, budgeting, data analysis, personnel evaluation, community planning, and
departmental and public organization. (FSC 240)

Determine factors and principles related to fire resistance, building codes and fire suppression issues. (FSC 241)

Program Requirements

A minimum of 22 credit hours is required to complete the Fire Service Officer/Manager Certificate.

Course Course Title Credit Hours

FSC210 Adv Fire Behavior & Combustion
FSC225 Legal Aspects of Emerg Serv
FSC236 Occupational Safety/HIth Emer
FSC238 Strategy and Tactics

FSC239 Fire Department Co Officer
FSC240 Principles of Fire/Emerg Serv
FSC241 Bldg Const for Fire Protection
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Fithess Trainer/Instructor Certificate

Program Description

The Fitness Trainer/ Instructor certificate provides students with a cross-disciplinary foundation in the fields of exercise
science, sports nutrition, wellness and first aid as applied to personal training and group fithess programming and instruction. It
is an ideal path for students needing ACE exam review preparation, for those planning to pursue a bachelor's degree in a
similar area of study, or for current professionals seeking to update and enhance their knowledge and skills.

Program Contacts

« Instructional Specialist: Jennifer Taylor (jennifer.taylor@yc.edu), telephone: (928) 776-2304
* Professor: Charles Lohman (charles.lohman@yc.edu), telephone: (928) 649-5487
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Fitness Trainer/Instructor Certificate program, the learner will be able to:
1. ldentify terms and functions pertaining to the systems of the body as they relate to exercise, wellness, fitness and
sport. (BIO 160 or higher, PHE 152, PHE 157, PHE 251, PHE 252)

2. Explain the basic functions of the biological, anatomical, biomechanical, and physiological mechanisms of human

motor performance as it relates to exercise, wellness, fitness and sport. (BIO 160 or higher, PHE 152, PHE 153, PHE
157, PHE 251, PHE 252)

3. Measure, identify, design and evaluate effectiveness of basic regiments of exercise across diverse populations
pertaining to human motor performance as it relates to exercise, wellness and fitness. (PHE 153, PHE 251, PHE 252)

Program Reguirements

A minimum of 18 credit hours is required to complete the Fitness Trainer/Instructor Certificate.

Course Course Title Credit Hours

BIO160 Intro Human Anat & Physiology 4
OR Higher level Anatomy & Physiology course
PHE152 Personal Health & Wellness
PHE153 First Aid/CPR/AED and Safety
PHE157  Nutrition for Health/Fit/Sport
PHE251 Integrated Exercise Science
PHE252 ACE Personal Trainer Prep
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Gerontology Certificate

Program Description

The Gerontology certificate program provides students with a multidisciplinary approach to understanding aging as seen from
the social, psychological, economic, physical and practice perspectives.

This certificate is relevant for entry-level individuals as well as professionals in the field of aging.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Dean: Dennis Garvey (dennis.garvey@yc.edu), telephone: (928) 776-2371
* Instructional Assistant: Nancy Bennett (nancy.bennett@yc.edu), telephone: (928) 717-7607

Program Outcomes

Upon successful completion of the Gerontology Certificate program, the learner will be able to:

1. Describe the variables between theory and practice in the field of aging. (GRN100, GRN101, GRN294, GRN295)
2. Apply practice concepts in the field of gerontology. (GRN294, GRN295)

3. Describe and apply the social psychological physiological economic and practice competencies needed to function
effectively in the field of aging. (GRN100, GRN101, GRN102, GRN294, GRN295)

Program Requirements

A minimum of 14 credit hours is required to complete the Gerontology Certificate.

Course Course Title Credit Hours

GRN100 Intro Social Gerontology
GRN101 Psychology of Aging
GRN102 Health and Aging
GRN294 Practices in Gerontology
GRN295 Practicum in Gerontology
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Graphic Design Technician Certificate

Program Description

Completion of this program of study prepares students for entry-level employment in printing and design firms.

Students will develop technical competencies in print, digital imaging, and website design using Adobe Creative Suite.
Application of basic design principles.

Program Contacts

* Program Director: Lauren McCrea (lauren.mccrea@yc.edu), telephone: (928) 717-7616
* Instructional Specialist: Michelle Peters (Michelle.Peters@yc.edu), telephone: (928) 776-2035
* Dean: Craig Ralston (craig.ralston@yc.edu), telephone: (928) 776-2311

Program Outcomes

Upon successful completion of the Graphic Design Technician Certificate program, the learner will be able to:

1. Employ Adobe Creative Suite Software. (ART 130, ART 131, ART 132, ART 137, ART 154, ART 231, ART 236)

2. Work independently or as part of a team to successfully complete graphic design projects. (ART 130, ART 131, ART
132, ART 137, ART 231, ART 236)

3. Develop creative solutions to visual problems. (ART 110, ART 112, ART 130, ART 131, ART 132, ART 137, ART 154,
ART 231, ART 236)

4. Use typography in design solutions. (ART 130, ART 131, ART 132, ART 231)

5. ldentify, analyze, synthesize and communicate design principles. (ART 110, ART 112, ART 130, ART 131, ART 132,
ART 137, ART 154, ART 231, ART 236)

6. Articulate traditional and non-traditional art examples and how those examples affect popular visual literacy. (ART 110,
ART 112, ART 130, ART 131, ART 132, ART 137, ART 231)

Program Requirements

A minimum of 29 credit hours is required to complete the Graphic Design Technician Certificate.

Course Course Title Credit Hours

ART110 Drawing |
ART112 Two-Dimensional Design
ART130 Web Site Design |

2016 - 2017
COLLEGE Catalog Year

OR WEB130
ART131
ART132
ART137
ART154
ART231
ART236

Web Site Design |
Graphic Design |
Graphic Design Il

Adobe Photoshop |

Digital Photo |

Graphic Design lllustration

Digital Pre-Press
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Gunsmithing - Advanced Certificate

Program Description

The Advanced Gunsmithing certificate prepares students with highly specialized training in their choice in the areas of CNC
machining, competition firearms, and guild firearms production.

Note: Special admission to this program is required. Students should contact an academic advisor or the program director for
detailed information.

Program Contacts

* Professor: Alan Lohr (alan.lohr@yc.edu), telephone: (928) 776-2348
« Instructional Specialist: Susie Check (susie.check@yc.edu), telephone: (928) 717-7761
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Gunsmithing - Advanced Certificate program, the learner will be able to:

Safely operate hand and machine tools necessary for gun building. (GST 270, GST 280)
Build traditional sporting firearms at a guild quality level. (GST 270)

Build competition firearms that perform at or above accepted levels. (GST 280)

Program and operate CNC machinery. (CNC 101, CNC 102, CNC 201, CNC 202)
Operate CAM programs relevant to the firearms industry. (CNC 201, GST 280)
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Program Requirements

A minimum of 20 credit hours is required to complete the Gunsmithing - Advanced Certificate.

Course Course Title Credit Hours

Select Two of the Three Following Blocks:
Block 1 - Guild Firearms
GST270 Guild Firearms
Block 2 - Competition Firearms
GST280 Competition Firearms
Block 3 - CNC Machining
CNC101 CNC Machine Operator
CNC102 CNC Machine Set Up
CNC201 Comp Aided Program CNC Mach
CNC202 3-D Program & Rapid Prototype
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Gunsmithing Certificate

Program Description

The Gunsmithing certificate prepares the student for direct employment as a gunsmith in an established shop.

Note: There is a special admission process for this program. Prospective students should contact an academic advisor for
detailed information.

Program Contacts

* Professor: Alan Lohr (alan.lohr@yc.edu), telephone: (928) 776-2348
* Instructional Specialist: Susie Check (susie.check@yc.edu), telephone: (928) 717-7761
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Gunsmithing Certificate program, the learner will be able to:

Safely operate hand and machine tools common to the gunsmithing trade.

Use measuring tools such as micrometers, indicators, verniers and various gauges.

Use a computer to develop ballistic data and to document research assignments.

Completely disassemble firearms for metal refinishing and re-assembly.

Identify different rifle operating systems.

Identify different shotgun operating systems including maintenance, repair and customization.

Lay out, duplicate, inlet, fit, glass bed, install accessories, apply finish and checker the Classic American rifle stock.
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Program Requirements

A minimum of 40 credit hours is required to complete the Gunsmithing Certificate.

Course Course Title Credit Hours
GST100 Apprentice Gunsmithing 10
GST150 Journeyman Gunsmithing 10
GST200 Professional Gunsmithing 10

GST250 Master Gunsmithing 10
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Hotel and Restaurant Management Certificate

Program Description

The Hotel and Restaurant Management certificate is designed to prepare graduates for management careers in hotels and
commercial food service. The program is well-rounded with a mix of business and life skills that are in demand in the field of
hospitality and restaurant management.

Program Contacts

» Executive Dean: James Perey (james.perey@yc.edu), telephone: (928) 634-6513
* Associate Dean: Kelly Trainor (Kelly.Trainor@yc.edu), telephone: (928) 634-6563
» Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Hotel and Restaurant Management Certificate program, the learner will be able to:

1. Identify the elements that comprise the hospitality industry and describe current trends in the industry. (HOS 100, HOS 195)
2. Explain the various components of food service management. (CUL 102, HOS 110, HOS 195) 3. Describe the functions,
responsibilities, and controls of the front office/desk operations. (CSA 126, HOS 115, HOS 195) 4. Prepare hot food for
commercial production. (CUL 102) 5. Identify principles for planning and operating meetings, conventions, and exhibitions.
(CSA 126, HOS 120, HOS 195) 6. Recognize the major safety and legal responsibilities/ liabilities in the hospitality industry.
(HOS 150, HOS 195) 7. Categorize the planning, implementation, and monitoring of the hospitality environment. (CSA

126, HOS 150, HOS 195)

Program Requirements

A minimum of 28 credit hours is required to complete the Hotel and Restaurant Management Certificate.

Course Course Title Credit Hours

CSA126 Microsoft Office
CUL102 Cul Fundamentals: Hot Foods
HOS100 Intro to Hospitality Industry
HOS110 Food Service Systems Mgt
HOS115 Hospitality Front Office Proc
HOS120 Meeting and Convention Mgt
HOS150 Hospitality Property Mgt
HOS195 Hospitality Practicum
HOS195 Hospitality Practicum
(Students must complete the Hospitality Practicum two times totaling 6 credit hours.)
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Hydro Utility Tech Certificate

Program Description

The Hydro Utility Tech Certificate prepares individuals to function as effective technicians in both private and public areas such
as water processing and control, fluid waste management, water treatment maintenance, and irrigation maintenance systems.

Program Contacts

* Professor: Charles Allmon (charles.allmon@yc.edu), telephone: (928) 771-6113
« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the IMM Hydro Utility Tech Certificate program, the learner will be able to:

1. Troubleshoot, replace, and repair hydraulic and pneumatic system components. (IPT 110, IPT 120, IPT 160, MET 160,
WLD 113 or WLD 140)

2. Repair and replace valves. (IPT 120, IPT 130, IPT 160, WLD113 or WLD 140)

Program Requirements

A minimum of 16 credit hours is required to complete the IMM Hydro Utility Tech Certificate.

Course Course Title Credit Hours

IPT110  Industrial Shop Practices 3

IPT120  Industrial Pump Maint/Repair 8

IPT130 Industrial Valve Maint/Repair 3

IPT160  Machinery Maint/Troubleshoot &

MET160 Basic Machine Hydr& Pneumatics 2
WLD113 Basic Welding Il 2

OR WLD140 Arc | 4
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Industrial Electronics Certificate

Program Description

The Industrial Electronics Certificate trains students for careers in the operation, maintenance and repair of industrial
electronic equipment. This certificate provides training in process control instrumentation and motors and motor control. All
instruction emphasizes a hands-on approach utilizing sophisticated test equipment.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Professor: Richard Peters (rick.peters@yc.edu), telephone: (928) 634-6114

« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Professor: Elizabeth Peters (Elizabeth.Peters@yc.edu), telephone: (928) 717-7128

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Electronics - Industrial Certificate program, the learner will be able to:

1. Describe and utilize sensors commonly used in process control including: RTDs, thermistors, strain gauges, load cells,
flow and level sensors, I/P and P/I transducers and differential pressure transducers. (ELT 171)

2. Calibrate and test sensors and transducers commonly used in process control using process meters and documenting
process calibrators. (ELT 171)

Connect sensors, transducers and controllers to form functioning process control loops. (ELT 171)
Analyze, troubleshoot and repair process control loops using process and instrumentation drawings (P&ID). (ELT 171)
Describe, analyze and troubleshoot motor control devices to include switches, sensors and actuators. (ELT 272)

Describe, interpret and analyze motor diagrams and schematics including: symbols, single line and block diagrams,
and motor terminal connections and nameplate terminology. (ELT 272)

7. Describe, analyze, install, and troubleshoot AC/DC motors and adjustable speed drives. (ELT 272)
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Program Requirements

A minimum of 6 credit hours is required to complete the Electronics - Industrial Certificate.

Course Course Title Credit Hours

ELT171  Process Control Instrumentatn 3
ELT272 Motors and Motor Control 3
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Industrial Machine Mechanic Certificate

Program Description

The Industrial Machine Mechanic Certificate is designed to prepare the student for an entry-level career in plant machinery
installation, maintenance, and fabrication.

Program Contacts

« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
+* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Industrial Machine Mechanic Certificate program, the learner will be able to:

Troubleshoot, replace, and repair hydraulic and pneumatic system components. (IPT 110, IPT 120, IPT 160, MET 160)
Fabricate and repair industrial machinery components. (IPT 160, WLD 112, WLD 113, WLD 250)

Utilize machine shop equipment. (AGS 101 or CSA 126, IPT 160, MET 160)

Troubleshoot and repair conveyance systems. (IPT 160)

Troubleshoot and repair bulk material handlers. (IPT 140, IPT 160)

Repair and replace valves. (IPT 130)
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Program Requirements

A minimum of 28 credit hours is required to complete the Industrial Machine Mechanic Certificate.

Course Course Title Credit Hours

AGS101 Microcomputers in Agriculture
OR CSA126 Microsoft Office

IPT110  Industrial Shop Practices
IPT120  Industrial Pump Maint/Repair
IPT130 Industrial Valve Maint/Repair
IPT140  Bulk Materials Handling
IPT160  Machinery Maint/Troubleshoot
MET160 Basic Machine Hydr& Pneumatics

WLD112 Basic Welding |

WLD113 Basic Welding Il

WLD250 Welded Metal Fabrication
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Integrated Systems Engineering Technician Certificate

Program Description

The Integrated Systems Engineering Technician certificate prepares individuals to apply basic engineering principles and
technical skills to the identification and resolution of production problems in the manufacture of products. Includes machine
operations, production line operations, robotics, system integration, computer-aided drafting (CAD), and computer-aided
manufacturing (CAM).

Program Contacts

* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the Integrated Systems Engineering Technician Certificate program, the learner will be able to:

Program and operate a CNC mill and lathe. (CNC 101)

Set tools for CNC machining of a given product. (CNC 102)
Design a product for CNC machining. (CNC 201, CNC 202)
Reverse engineer a product for 3D replication. (CNC 202)

Utilize a computer language to program a robot in a robotic-based work cell capable of performing repetitive tasks.
(ELT 130)

Utilize robot vision for error proofing and single and multi-view pick and place operations. (ELT 140)

Create 2D sketches in SolidWorks, demonstrate the different extrusion options, and utilize geometric relations to
display and modify parametric relations. (EGR 180)
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8. Create drawing layouts from solid models and demonstrate the assembly modeling methodology to place parts using
SolidWorks SmartMates. (EGR 180)

9. Identify different types of manufacturing processes from engineering to product shipment. (MET 100)

10. Interpret documentation of products and processes to accomplish manufacturing tasks with application of Statistical
Process Control, ISO 9000 and Total Quality Control. (MET 100)

Program Requirements

A minimum of 24 credit hours is required to complete the Integrated Systems Engineering Technician Certificate.

Course Course Title Credit Hours

CNC101 CNC Machine Operator

CNC102 CNC Machine Set Up

CNC201 Comp Aided Program CNC Mach
CNC202 3-D Program & Rapid Prototype
ELT130 Introduction to Robotics

ELT140 Robot Vision

EGR180 CAD with SolidWorks

MET100 Intro Manufacturing Technology
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Justice Studies Certificate

Program Description

The Justice Studies certificate program is designed for students interested in a broad range of criminal justice careers, without
a law enforcement focus. The program includes the study of crime and delinquency and the theories, policies and practices of
the criminal justice system.

Note:

Program Contacts

* Program Director: Michael Davis (michael.davis@yc.edu), telephone: (928) 717-7938
+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Justice Studies Certificate program, the learner will be able to:

1. Explain the historical development of American criminal law from its English common law roots to the present. (AJS
101)

2. Analyze criminal conduct in the context of historical, social, political and legal developments. (AJS 101)

w

Analyze the intersection of law, morality, and ethics in modern society. (AJS 123)

4. Analyze current issues and trends in crime rates, criminal behavior, and social trends as they impact the criminal
justice process. (AJS 200)

5. Outline the modern philosophies, organization and treatment/intervention goals of the juvenile justice system. (AJS
212)

Identify and summarize the various theories of the causes of criminal behavior. (AJS 225)
Describe the economic and psychological impact of crime on society. (AJS 225)
Identify and explain victimology and the crisis interventions afforded to victims of crime and their families. (AJS 226)

Discuss new discoveries in neuroscience and how our increased understanding of the brain is having direct impact on
the criminal justice system. (AJS 278)

10. Identify the key provisions of the Bill of Rights and the U.S. Constitution that pertain to civil liberties and civil rights, and
explain various competing theories of constitutional interpretation and judicial review. (AJS 290)
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Program Requirements

A minimum of 24 credit hours is required to complete the Justice Studies Certificate.

Course Course Title Credit Hours

AJS101  Intro Admin of Justice
AJS123 Ethics & Criminal Justice
AJS200 Curr Issue/Criminal Just
AJS212  Juvenile Justice Procedure
AJS225 Criminology

AJS226 Victimology and Crisis Interv
AJS278 Neuroscience and the Law
AJS290 Constitutional Law/Civil Lib
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Law Enforcement and Corrections Certificate

Program Description

The Law Enforcement and Corrections certificate is designed for those interested in training in the law enforcement/corrections
field. Emphasis is on the study of crime and delinquency within the criminal justice system, particularly as to the response of
law enforcement, corrections and the courts to violations of the law.

The Intensive Police Academy (AIS 291) is accredited by the Arizona Peace Officers Standards and Training Board (AZ
POST) in providing Basic Peace Officer training to individuals meeting the requirements of the training board and appointing
police agencies. The curriculum includes the study of criminal investigations, police community relations, traffic accident
investigation, introduction to administration of justice, law, legal principles, patrol procedures, vehicle operations, report and
technical writing, physical conditioning, defense tactics, impact weapons, firearm proficiency and safety, first aid, fundamentals
of hazardous materials, stress management and use of force. Students must be screened and appointed by an Arizona Law
Enforcement Agency. Upon successful completion of AJS 291, students are eligible to be hired as police officers in the state.

Note: Students enrolling in AJS 291 must be screened and appointed by an Arizona Law Enforcement Agency.

Program Contacts

* Program Director: Michael Davis (michael.davis@yc.edu), telephone: (928) 717-7938
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Law Enforcement and Corrections Certificate program, the learner will be able to:

1. Explain the historical development of American criminal law from its English common law roots to the present. (AJS
101, AJS 291)

2. Analyze criminal conduct in the context of historical, social, political and legal developments. (AJS 101, AJS 109, AJS
291)

3. Identify the organization and jurisdiction of local, state and federal law enforcement, courts and correctional systems.
(AJS 101, AJS 230, AJS 240, AJS 291)

4. Describe the relationships between the three components of the criminal justice system. (AJS 109, AJS 230, AJS 240,
AJS 291)

5. Summarize the philosophy of legal sanctions and corrections and the historical development of theories of punishment
and rehabilitation. (AJS 109, AJS 240, AJS 291)

6. Analyze the intersection of law, morality and ethics in our modern society. (AJS 123, AJS 291)
7. Summarize the modern scientific tools used in criminal investigation. (AJS 170, AJS 291)

8. Analyze the role of the US Supreme Court in defining the Constitutional protections and procedural due process
safeguards in the criminal justice system. (AJS 260, AJS 291)

9. Describe the economic and psychological impact of crime on society. (AJS 240, AJS 291)
10. Write a concise public services report using basic word processing skills. (AJS 103, AJS 291)
11. Apply all types, purposes and techniques of patrol procedures (AJS 230, AJS 291)

Program Requirements

A minimum of 24 credit hours is required to complete the Law Enforcement and Corrections Certificate.

Course Course Title Credit Hours

Option 1 Requirements:
AJS101 Intro Admin of Justice
AJS103 Public Safety Report Writing
AJS109 Substantive Criminal Law
AJS123  Ethics & Criminal Justice
AJS170 Forensic Science
AJS230 The Police Function
AJS240 The Correction Function
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Course Course Title Credit Hours

AJS260 Procedural Criminal Law 3
Option 2 Requirement:
AJS291 Intensive Police Academy 24
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Legal Office Clerk Certificate

Program Description

The Legal Office Clerk certificate is designed to prepare students for entry-level clerical positions in law offices.

Note: The student is expected to have mastered basic keyboarding skills before beginning this program. This
certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit the
YC Answer Center.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Michael Davis (michael.davis@yc.edu), telephone: (928) 717-7938
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Legal Office Clerk Certificate program, the learner will be able to:

1.

w

Use computer applications including word processing, database, spreadsheet, presentation, and internet skills for the
law office setting. (CSA 140, LAW 102, LAW 107)

Define legal terms and describe legal principles in the areas of tort, contract and criminal law. (LAW 103, LAW 107)
Describe basic court systems and court procedures. (LAW 103, LAW 107)

Create, format, revise, and print letters, memos, tables, and legal documents. (BSA 225, CSA 140, LAW 102, LAW
107)

Perform standard office practices including office communications, telephone skills, mailing methods, time
management and prioritizing. (BSA 225, LAW 107)

Apply office-related professional etiquette skills. (BSA 225, LAW 107)

Use multi-tasking and initiative techniques. (BSA 225, LAW 102, LAW 107)

Describe legal office procedures. (LAW 103, LAW 107)

Complete law office billing. (LAW 102, LAW 107)

Use filing systems as they pertain to the legal office. (BSA 225, LAW 102, LAW 107)

. File legal documents with the courts using docketing procedures. (LAW 107)
. Identify confidentiality requirements as set forth in the Ethics Rules. (LAW 101, LAW 107)
. Use the Harvard Law Review Bluebook uniform system of legal citations. (LAW 107)

Program Requirements

A minimum of 17 credit hours is required to complete the Legal Office Clerk Certificate.

Course Course Title Credit Hours

BSA225 Admin Professional: Office Mgt
CSA140 Microsoft Word

LAW100 Intro to Paralegal Studies
LAW102 Legal Computer Applications
LAW103 Ethics and the Law

LAW107 Law Office Management

WWWWwNh W




yavapai 2016 - 2017

COLLEGE Catalog Year
X

Machine Bearing and Gear Tech Certificate

Program Description

The Machine Bearing and Gear Tech Certificate provides coursework in all aspects of inspection, application, lubrication,
maintenance, design, and installation of seals, gears, and bearings as they apply to machinery.

Program Contacts

* Professor: Charles Allmon (charles.allmon@yc.edu), telephone: (928) 771-6113
« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
* Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the IMM Machine Bearing and Gear Tech Certificate program, the learner will be able to:

Troubleshoot, replace, and repair hydraulic and pneumatic system components. (IPT 110, IPT 160, MET 160)
Fabricate and repair industrial machinery components. ( WLD 112 or WLD 130)

Troubleshoot and repair bulk material handlers. (IPT 140, MET 116)

Safely utilize machine shop equipment. (AGS 101 or CSA 126, IPT 110, IPT 140, MET 116, MET 160)

o=

Program Requirements

A minimum of 17 credit hours is required to complete the IMM Machine Bearing and Gear Tech Certificate.

Course Course Title Credit Hours

CSA126 Microsoft Office 3

OR AGS101 Microcomputers in Agriculture 3
IPT110  Industrial Shop Practices 3

IPT140 Bulk Materials Handling 3

IPT160  Machinery Maint/Troubleshoot &

MET116 Rigging 1
MET160 Basic Machine Hydr& Pneumatics 2
WLD112 Basic Welding | 2

OR WLD130 Oxyacetylene 4
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Machine Fabrication Tech Certificate

Program Description

The Machine Fabrication Tech Certificate provides the skills to perform fabrication work including gas welding and cutting,
SMAW welding (Arc), GMAW welding (wire), welding fabrication, and machining work in the fabrication and repair of industrial
machinery.

Program Contacts

* Professor: Charles Allmon (charles.allmon@yc.edu), telephone: (928) 771-6113
« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
» Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the IMM Machine Fabrication Tech Certificate program, the learner will be able to:

1. Fabricate and repair industrial machinery components. (IPT 160, WLD 112 or WLD 130, WLD 113 or WLD 140, WLD
250)
2. Safely utilize machine shop equipment. (IPT 110, IPT 160, IPT 261, MET 116)

3. Troubleshoot and repair conveyance systems. (IPT 260)

Program Requirements

A minimum of 18 credit hours is required to complete the IMM Machine Fabrication Tech Certificate.

Course Course Title Credit Hours

IPT110  Industrial Shop Practices 3

IPT160  Machinery Maint/Troubleshoot 3

IPT261  Machine Shop 3

MET116 Rigging 1
WLD112 Basic Welding | 2

OR WLD130 Oxyacetylene 4
WLD113 Basic Welding Il 2

OR WLD140 Arcl 4
WLD250 Welded Metal Fabrication 4
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Machine Set and Alignment Tech Certificate

Program Description

The Machine Set and Alignment Tech Certificate provides the skills to perform in machine setup and alignment processes
(new and existing) including continued maintenance. These skills include dial indicator alignment, precision scale
measurement, and understanding schematics.

Program Contacts

* Professor: Charles Allmon (charles.allmon@yc.edu), telephone: (928) 771-6113
« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
» Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the IMM Machine Set and Alignment Tech Certificate program, the learner will be able to:

1. Troubleshoot, replace, and repair hydraulic and pneumatic system components. (IPT 110, IPT 160)
2. Fabricate and repair industrial machinery components. (IPT 260, WLD 112 or WLD130)

3. Safely utilize machine shop equipment. (AGS 101 or CSA 126, IPT 110, IPT 160, IPT 260, IPT 261)
4. Troubleshoot and repair bulk material handlers. (IPT 260, IPT 261)

Program Requirements

A minimum of 17 credit hours is required to complete the IMM Machine Set and Alignment Tech Certificate.

Course Course Title Credit Hours

CSA126  Microsoft Office 3
OR AGS101 Microcomputers in Agriculture 5
IPT110  Industrial Shop Practices 8
IPT160  Machinery Maint/Troubleshoot 3
IPT260 Adv Machinery Maintenance 3
IPT261  Machine Shop 3
WLD112 Basic Welding | 2

OR WLD130 Oxyacetylene 4
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Magnetic Resonance Certificate

Program Description

The Magnetic Resonance (MR) Certificate program is comprised of two courses designed as facilitated and self-directed
learning for radiologic professionals who are established and presently employed in the field. The program, which can be
completed in one semester, offers both didactic coursework and clinical skills experiences necessary to prepare the student to
challenge the ARRT Advanced Registry in Magnetic Resonance certificate exam.

Note: This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please visit
the YC Answer Center.

Program Contacts

* Program Director: Rich Leclair (richard.leclair@yc.edu), telephone: (928) 771-4866
* Instructional Specialist: Sue Wiant (susan.wiant@yc.edu), telephone: (928) 776-2333
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Magnetic Resonance Certificate program, the learner will be able to:

1. Describe how the MR signal is produced and detected and how the image is acquired. 2. Define and describe magnetism
and magnetic properties. 3. Identify the major hardware components in MR imaging. 4. Explain the functionality of the
radio-frequency, gradients systems and role of coils in image acquisition. 5. Explain intrinsic and extrinsic parameters that
affect image quality. 6. Discuss proper screening, patient preparation, use, and adverse effects of MR contrasts agents. 7. List
parameters related to tissue characteristics that affect image quality and apply proper pulse sequences in MR imaging. 8.
Describe how imaging parameters determine contrast and resolution on MR images. 9. Define the tools used and the
post-processing techniques needed for image enhancement. 10. Perform MR exams as outlined in the competency
requirements for Post-Primary Certification of the American Registry of Radiologic Technologists (ARRT) in Magnetic
Resonance (MR). 11. Identify specific organs or structures on a cross-sectional acquired or reformatted MR image. 12. Explain
the appearance of normal tissue and pathologic processes on MR images. 13. Review MR images for quality, accuracy and
completeness.

Program Requirements

A minimum of 6 credit hours is required to complete the Magnetic Resonance Certificate.

Course Course Title Credit Hours

ICE200 Magnetic Resonance Cert 3
ICE210  Magnetic Resonance Clin Ed | 3
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Management Certificate

Program Description

The Management certificate provides management training to prepare students to apply competencies needed for successful
performance in management occupations. The program is designed for those seeking to update or develop essential
management skills for the workplace and is available in two concentrations: Organizational Management and Retail
Management (national endorsement by the WAFC).

Program Contacts

« Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Joy D'Angelo (joy.dangelo@yc.edu), telephone: (928) 776-2343
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Management Certificate program, the learner will be able to:

1. Apply written, oral and interpersonal skills in business settings. (BSA130, CSA126, MGT140, MGT229, MGT233)

2. Use the management principles of planning, organizing, leading and controlling to solve common management issues.
(MGT120, MGT132, MGT140, MGT220, MGT223, MGT229, MGT230, MGT233)

3. ldentify ethical issues and apply the values of professional responsibility. (BSA296, MGT120, MGT132, MGT220)

Program Requirements

A minimum of 24 credit hours is required to complete the Management Certificate.

Course Course Title Credit Hours

i. Management Core Requirements - 15 credits
MGT140 Organizational Behavior
MGT220 Principles of Management
MGT223 Human Resource Management
MGT230 Principles of Marketing
MGT233 Business Communication
Il. Select one Concentration - A or B and complete the requirements
A. Organizational Management Concentration - 9 credits
MGT120 Supervision Techniques
MGT132 Ethics in Business
MGT229 Strategic Management
B. Retail Management Concentration - 9 credits
BSA130 Business Financial Applcations
CSA126 Microsoft Office
MGT229 Strategic Management
OR BSA296 Internship: Business Admin.
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Mechanic Assistant Certificate

Program Description

The Mechanic Assistant Certificate is designed to provide the basic mechanical skills needed for employment as a mechanic
assistant within the mechanical trades. Includes use of hand tools, power tools and shop equipment, basic mechanical
principles, basic arc and gas welding, computer basics, rigging, and basic hydraulics and pneumatics.

Program Contacts

* Professor: Charles Allmon (charles.allmon@yc.edu), telephone: (928) 771-6113
« Instructional Specialist: Stephanie Wiltcher (stephanie.wiltcher@yc.edu), telephone: (928) 717-7107
» Dean: John Morgan (john.morgan@yc.edu), telephone: (928) 717-7721

Program Outcomes

Upon successful completion of the IMM Mechanic Assistant Certificate program, the learner will be able to:

1. Troubleshoot, replace, and repair hydraulic and pneumatic system components. (IPT 110, IPT 160, MET 160)
2. Fabricate and repair industrial machinery components. (IPT 160, WLD 112 or WLD130, WLD 113 or WLD140)
3. Safely utilize machine shop equipment. (AGS 101 OR CSA 126, IPT 110, MET 116, MET 160)

Program Requirements

A minimum of 16 credit hours is required to complete the IMM Mechanic Assistant Certificate.

Course Course Title Credit Hours
CSA126 Microsoft Office 3
OR AGS101 Microcomputers in Agriculture &
IPT110  Industrial Shop Practices 3
IPT160  Machinery Maint/Troubleshoot 3
MET116 Rigging 1
MET160 Basic Machine Hydr& Pneumatics 2
WLD112 Basic Welding | 2
OR WLD130 Oxyacetylene 4
OR WLD113 Basic Welding Il 2
WLD140 Arcl 4
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Medical Assistant Certificate

Program Description

The Medical Assistant certificate program prepares students for employment in health care offices including primary care and
specialty physicians' offices, ambulatory care, and urgent care facilities.

Program Contacts

* Program Director: Nancy Bowers (nancy.bowers@yc.edu), telephone: (928) 776-2252
* Instructional Specialist: Stephanie Kallam (stephanie.kallam@yc.edu), telephone: (928) 771-6122
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Medical Assistant Certificate program, the learner will be able to:

1.

w
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10.

11.

Manage medical records upholding security and privacy standards as outlined in HIPAA regulations. (AHS 100, AHS
105. AHS 120, AHS 121, AHS 295, HIM 173)

Use computer programs commonly found in health care settings. (AHS 105, AHS 120, AHS 121, AHS 295, CSA 126)

Assist the health care provider in delivering care to clients with multiple health care needs. (AHS 100, AHS 105, AHS
120, AHS 121, AHS 130, AHS 140, AHS 295, BIO 160, BIO 201, BIO 202, HIM 240)

Document how diversity and culture affect delivery of health care. (AHS 100, AHS 105, AHS 120, AHS 121, AHS 295)
Obtain specimens for diagnostic evaluation and testing. (AHS 105, AHS 121, AHS 295)

Describe the structural organization of the body. (AHS 100, AHS 105, AHS 121, BIO 160, BIO 201, BIO 202, HIM 240)
Calculate medical dosages. (AHS 121, AHS 295, MAT 100)

List the indications for use, dosage forms, usual dosage, side effects, interactions with other drugs, storage
requirements, generic and trade names and mechanism of action for common used medications. (AHS 121, AHS 140,
AHS 295)

For all major body systems, describe common diseases and conditions, methods of diagnosis, short and long term
effects of disease processes, treatment and therapy and restoration strategies. (AHS 105, AHS 121, AHS 130, AHS
295, HIM 240)

Distinguish if it is appropriate to release patient records in accordance with policies and procedures for access and
disclosure of personal health information. (AHS 100, AHS 105, AHS 120, AHS 121, AHS 295, HIM 173)

Use effective communication skills with health care professionals and patients. (AHS 100, AHS 105, AHS 120, AHS
121, AHS 295)

Program Requirements

A minimum of 36 credit hours is required to complete the Medical Assistant Certificate.

Course Course Title Credit Hours

AHS100 Fundamentals of Health Care
AHS105 Phlebotomy
AHS120 Foundations of Med Assisting |
AHS121  Foundations of Med Assistng Il
AHS130 Medical Term for Patient Care
AHS140 Pharmacology for Allied Hith
AHS295 AHS Practicum: Med Assistant
CSA126 Microsoft Office
HIM173  Legal & Ethical Aspects of HIM
HIM240 Disease Process
MAT100 Technical Mathematics
Complete either Option 1 or Option 2:
Option 1
BIO160
Option 2
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Intro Human Anat & Physiology 4

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

BIO201 Human Anatomy & Physiology | 4
AND BIO202 Human Anatomy & Physiology | 4
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Medical Records Technician Certificate

Program Description

The Medical Records Technician certificate prepares students for employment in a physician's office, acute care setting and/or
long-term care setting.

Program Contacts

* Program Director: Nancy Bowers (nancy.bowers@yc.edu), telephone: (928) 776-2252
* Instructional Specialist: Stephanie Kallam (stephanie.kallam@yc.edu), telephone: (928) 771-6122
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Medical Records Technician Certificate program, the learner will be able to:
1. Describe the Health Information Management (HIM) process including legal and ethical implications. (HIM 110, HIM
173)
Define elements in the medical word building system. (AHS 130, BIO160, BIO201, BIO202)
Correctly spell and pronounce medical terms. (AHS 130, BIO160, BIO201, BIO202)
Apply basic computer skills. (CSA 126)

Identify and describe the structure and function of major organs and body systems. (AHS130, BIO 160, BIO 201, BIO
202)

6. Describe the strategies involved in decision making during a job search. (BSA102)

A i

Program Requirements

A minimum of 16 credit hours is required to complete the Medical Records Technician Certificate.

Course Course Title Credit Hours

AHS130 Medical Term for Patient Care 3
BSA102 Career Search and Success 1
CSA126 Microsoft Office 3
HIM110 Intro to Hith Info Mgmt 3
HIM173  Legal & Ethical Aspects of HIM 2
Complete Option 1 or 2:
Option 1
BIO160 Intro Human Anat & Physiology 4
Option 2
BIO201 Human Anatomy & Physiology | 4
IAND BIO202 Human Anatomy & Physiology I 4
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Nursing Assistant Certificate

Program Description

The Nursing Assistant Certificate program prepares students to work as nursing assistants and prepares them to take the
state competency exams leading to certification.

Note: AHS 114 requires an application with the following documentation: Skin test or chest x-ray negative for TB, or
equivalent within 12 months; current DPS fingerprint clearance card; and CPR for the Healthcare Provider. Must be at least 16
years old. This certificate is not eligible for Federal Financial Aid. To explore other financial aid opportunities, please
visit the YC Answer Center.

Program Contacts

» Program Director: Nancy Bowers (nancy.bowers@yc.edu), telephone: (928) 776-2252
* Instructional Specialist: Stephanie Kallam (stephanie.kallam@yc.edu), telephone: (928) 771-6122
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Nursing Assistant Certificate program, the learner will be able to:
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11.
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Apply basic nursing assistant skills safely. (AHS114)

Use restorative care skills and emergency procedures safely. (AHS114)
Utilize infection control principles and procedures. (AHS114)

Identify and report changes in the client's condition. (AHS114)

Describe and protect client rights. (AHS114)

Assist and promote client independence. (AHS114)

Apply the legal and ethical aspects of the nursing assistant role. (AHS114)
Employ effective written and verbal communication skills. (AHS114)

Adapt to individual client behaviors and needs. (AHS114)

Adapt to the unique needs of the client with cognitive impairment. (AHS114)
Describe the role of the nursing assistant as a member of the health care team. (AHS114)
Explain basic body structure and function. (AHS114)

Identify the signs and symptoms of common diseases. (AHS114)

Program Requirements

A minimum of 5 credit hours is required to complete the Nursing Assistant Certificate.

Course Course Title Credit Hours
AHS114  Nursing Assistant 5
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Paralegal Studies - Post Degree Certificate

Program Description

2016 - 2017
Catalog Year

The Paralegal Studies certificate program is designed to prepare the student who has already earned a baccalaureate degree

and is seeking a certificate program in the legal specialty areas required for employment as a paralegal.

Paralegals work under the supervision of an attorney and their work includes preparing legal documents, researching and
compiling information, and communicating with clients. Excellent written and oral skills, as well as computer literacy skills, are
essential to the paralegal.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Michael Davis (michael.davis@yc.edu), telephone: (928) 717-7938
+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Paralegal Studies - Post Degree Certificate program, the learner will be able to:

1.

Interview witnesses and interact with clients, conduct investigative work, manage cases, conduct legal research, draft
legal pleadings, prepare legal documents and apply legal procedures in areas of real estate, corporate law, probate,
mediation, litigation, family law, administrative law, bankruptcy law and criminal law. (LAW100, LAW205, LAW217,
LAW218, LAW220, LAW221)

LAW221)

community. (LAW102, LAW215)
Proficiently use word processing software and identify and adapt to different types of computer applications. (LAW102)

Identify ethical issues and apply the values of professional responsibility. (LAW100, LAW103)

Program Reguirements

A minimum of 30 credit hours is required to complete the Paralegal Studies - Post Degree Certificate.

. Apply written, oral and interpersonal skills in the legal and business settings. (LAW100, LAW217, LAW218, LAW220,

. Identify and evaluate technology needs and apply and adapt required skills to the rapidly changing legal and business

Course Course Title Credit Hours

LAW100
LAW102
LAW103
LAW205
LAW217
LAW218
LAW220
LAW221

AJS109
AJS260
AJS278
AJS290
LAW104
LAW107
LAW202
LAW203
LAW204
LAW296
LAW298

Intro to Paralegal Studies
Legal Computer Applications
Ethics and the Law

Contracts

Legal Research and Writing |
Legal Research and Writing Il
Civil Tort Litigation |

Civil Tort Litigation Il

Select 6 credit hours from the following courses:

Substantive Criminal Law
Procedural Criminal Law
Neuroscience and the Law
Constitutional Law/Civil Lib
Wills, Trusts and Probate
Law Office Management
Real Estate Law

Family Law

Business Organizations
Internship: Paralegal Studies
Special Legal Topics
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Paramedicine Certificate

Program Description

The Paramedicine certificate program prepares students for direct entry as paramedics in emergency care, stabilization, and
immobilization of victims of iliness and injury: recognizing and documenting signs and symptoms of illness and injury,
intervening, and evaluating the intervention; performing assessment of basic electrocardiograph rhythm identification;
administration of oxygen and medications approved by the Arizona Department of Health Services, office of Emergency
Medical Services; advanced airway techniques; use of specific immobilization devices, peripheral, interosseus, and central
intravenous techniques, defibrillation, synchronized cardioversion, transcutaneous pacing; and preparing for transportation.

Note: Since there is a special admission process for this program, prospective students should contact an academic advisor
for detailed information.

Program Contacts

* Program Director : Mary Brown (mary.brown@yc.edu), telephone: (928) 776-2255
* Instructional Specialist: Sandra Carney (sandra.carney@yc.edu), telephone: (928) 717-7937
* Dean: Scott Farnsworth (scott.farnsworth@yc.edu), telephone: (928) 776-2234

Program Outcomes

Upon successful completion of the Paramedicine Certificate program, the learner will be able to:

1. Explain the human