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About the Catalog

The YC Catalog is the official source of the college's academic programs, courses, policies, and
procedures. The catalog should be used as a guide in planning a course of study, however, it does
not establish a contractual relationship between the student and the institution. The catalog
summarizes the total requirements which the student must presently meet before qualifying for a
faculty recommendation to the District Governing Board to award a degree or certificate.

The catalog does not establish a contractual relationship but it summarizes the total
requirements which the student must presently meet before qualifying for a faculty
recommendation to the District Governing Board to award a degree or certificate.

Yavapai College reserves the right to change, without notice, any materials, information,
requirements, regulations, or fees published in this catalog.
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Catalog Addendum

About the Addendum

This catalog addendum includes information relating to updates since the release of the 2019-2020

Yavapai College Catalog.

Catalog Item Description of
Revised Revision
VEN 195ES &

VEN 195VS Course Additions

Viticulture and |Added VEN 195ES &
Enology - AAS |VEN 195VS to program

Enology Added VEN 195ES to
Certificate program

Viticulture 5 jded VEN 195VS to
Advanced roaram

Certificate prog

ACC 240 - IRS

Enrolled Agent Removed prerequisite
Review

Associate of Clarified credit hour

Science requirements
ﬁ?_gfrig:gn and State Authorization
Standards | PO PerAZ SARA

: Non-Academic
Academic Comalainte undate ber
Support P P p

AZ SARA

_ Date of
Action Taken i
Action
Addeq VEN 195ES and VEN 195VS for Summer July 18, 2019
Practicums
Added VEN 195ES & VEN 195VS to program
requirements for 2 credits each; changed July 18, 2019

195E & VEN 195V from 6 credits required to 4
credits required

Added VEN 195ES to program requirements for 2
credits; changed VEN 195E from 6 credits required July 18, 2019
to 4 credits required

Added VEN 195VS to program requirements for 2
credits; changed VEN 195V from 6 credits required July 18, 2019
to 4 credits required

Removed ACC 117 as a prerequisite for ACC 240 |July 23, 2019

Changed minimum credit hours in heading to 60
and required credit hours in Major & Elective July 30, 2019
Studies to 19-22

Replaced the second to the last paragraph with
updated information to the State Authorization July 31, 2019
section

Added two paragraphs following the procedures

list of the Non-Academic Complaints section July 31,2019

www.yc.edu



Campus and Center Locations

Prescott Campus Verde Valley Campus Prescott Valley Center

1100 East Sheldon Street 601 Black Hills Drive 6955 Panther Path

Prescott, Arizona 86301 Clarkdale, Arizona 86324 Prescott Valley, Arizona 86314
Switchboard: 928.445.7300 Reception: 928.634.7501 Reception: 928.717.7911
Career & Technical Education Chino Valley Agribusiness & Sedona Center

Center Science Technology Center 4215 Arts Village Drive

220 Ruger Road 2275 Old Home Manor Way Sedona, Arizona 86336
Prescott, Arizona 86301 P.O. Box 4048 Reception: 928.649.4265
Reception: 928.776.2002 Chino Valley, Arizona 86323

Reception: 928.717.7720

For callers outside the 928 area code, please call 1.800.922.6787

Affiliation and Accreditation

ACCREDITED g . . . .
T RROSIIIE L Y 2vapai College is accredited by The Higher

po— H Learning Commission, www.ncahlc.org, a
s"? PO < S| commission of the North Central Association of
o H Colleges and Schools (230 South LaSalle
N Street, Suite 7-500, Chicago, lllinois 60604-1411
H Phone: 800.621.7440/312.263.0456).
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Link to the HLC Web site

Equal Opportunity Statement

Yavapai Community College District, in compliance with state and federal laws
and regulations, does not discriminate on the basis of age, race, color, religion,
sex, national origin, disability, or veteran status in our admissions, employment,
access to educational programs or activities, as required by Title IX of the
Education Amendments of 1972, Title VI, and Title VII of the Civil Rights Acts of
1964 as amended; Section 504 of the Rehabilitation Act of 1973 as amended;
the Civil Rights Act of 1991; the American Disabilities Act of 1990; Arizonans with
Disabilities Act of 1992; and the Age Discrimination in Employment Act of 1967.
Inquiries regarding Yavapai College's equal opportunity policies may be directed
to the Yavapai College Human Resources Director at 928.776.2217. Student
inquiries regarding Title IX may be directed to the Title IX Coordinator at Yavapai
College at 928.776.2211.
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Welcome from the President

It is my distinct honor to welcome you to Yavapai College! YC is a student-
focused college that seeks to engage you in a quality learning experience.

Whether you are attending college for the first time, returning to college,
preparing to enter the job market, transferring to a four-year college,
upgrading workforce skills or just taking a course for pleasure, YC is here to
help you successfully complete your goals.

Our nationally recognized education and training programs are offered at
convenient times, in-person and online. With seven campus locations
across Yavapai County, opportunity is within your reach.

Whether you have already taken that first step, or are contemplating
college, you are on the right track to creating a better life. Here, you will find
great opportunities for learning, growth and development in a welcoming, inclusive, purposeful
community. What may not be apparent from the catalog is the most distinctive characteristic of YC: A
community of supportive, dedicated faculty, staff and administrators who care about your education,
share your aspirations and want nothing more than to see you succeed.

| invite you to call or visit to learn more about our outstanding academic programs, student services
and financial aid opportunities.

This is your college. It is a place where you will form lasting relationships with a diverse and
dedicated group of individuals who share your interest in learning. Completing our programs opens
doors to life-changing opportunities.

At Yavapai College, we are committed to your success. We've adopted a slogan that is really a
statement of fact: At YC, You Can.... We leave this open-ended so that you can fill in the blank for
yourself. Regardless of your educational goal, with YC, You Can get there.

Again, welcome to Yavapai College.

Dr. Lisa B. Rhine
President, Yavapai College
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College Mission, Values & Strategic Values
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Mission

Vision: Yavapai College makes our community a premier place to learn, work, and live.

Mission: The Mission of Yavapai College is to provide quality higher learning and cultural
resources for the diverse populations of Yavapai County.

Values

Learning: Yavapai College values learning and an environment where students are engaged in
their educational endeavors. We take pride in our campuses and centers throughout Yavapai
County. Our facilities provide a safe and supportive environment where students can learn, and
our community can share in the benefit of a cultural center within reach.

Scholarship: Yavapai College values scholarship. We value an educated and experienced
faculty and staff who foster and encourage the spirit of inquiry and expression. We value
education not merely as a means to an end, but as a lifelong joy and endeavor.

Stewardship: Yavapai College values responsible resource management and affordable
learning opportunities. We appreciate our obligation to budget and allocate fiscal and human
resources in the best interests of our students and community.

Diversity: Yavapai College values the diversity within our community and the rich cultures of
Yavapai County.

Strategic Initiatives 2015-2020

Student Success

Economic Responsiveness

Engaged Community

Organizational Development

Fiscal Stewardship
View details about the Yavapai College Strategic Plan 2015-2020 at
https://www.yc.edu/v6/strategic-planning/.
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District Governing Board

Board Members

e Mr. Ray Sigafoos, Board Chair

e Mr. Steve Irwin, Board Secretary

e Ms. Deb McCasland, Board Member
e Mr. Paul Chevalier, Board Member

e Dr. Patricia McCarver, Board Member

District Governing Board Ends

Yavapai College exists so communities within Yavapai County have access to and are
equipped with the knowledge and skills to improve quality of life. The College will achieve these
results at a justifiable cost.

1.1 Education Ends
Students achieve their educational goals at an affordable price. This is the first priority.
1.1.1 Job Seeker Ends

Job seekers have the qualifications, skills, and abilities to succeed.
1.1.2 Student Ends

Students seeking transfer have the qualifications, skills, and abilities for success at
their next educational institution.

1.1.3 Lifelong Learners Ends

Lifelong learners have access to a variety of learning opportunities.

1.2 Economic Ends
Communities in Yavapai County are supported in their efforts to lead economic
development, with an emphasis on generating and sustaining economic base jobs.
This is the second priority.

1.3 Community Ends

Yavapai County residents have access to social and cultural opportunities. This is
the third priority.
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College Administration

President

Lisa Rhine, Ph.D. College President (2019)

Vice Presidents

Clint Ewell, ED.D. Vice President for Administrative Services (2010)
Rodney Jenkins, M.B.A. Vice President of Community Relations (2017)

Ron Liss, Ph.D. Vice President for Instruction and Student Development (2016)

Associate Vice Presidents

Scott Farnsworth, M.S., ATC/L Associate Vice President and Dean for Student Success
Dean, School of Science & Engineering and School of Health & Wellness (1987)

Tania, Sheldahl, M.Ed. Associate Vice President for Student Development (1986)

District Deans

Joan Fisher, Ph.D. Dean, School of Arts & Humanities, School of Business & Computer
Systems, and School of Social Sciences (2017)

Dennis Garvey, M.S.W. Dean for Lifelong Learning (2002)
Stacey Hilton, M.S. Dean of Instructional Support (2000)
John Morgan, M.A. Dean, School of Career & Technical Education (1999)

James Perey, Ed.D. Executive Dean/Campus Executive Officer for Sedona and Verde
Valley and Director of University/Governmental Relations (2003)
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Yavapai College Foundation

Executive Members

e Valerie Wood, President

e Don Michelman, Immediate Past President

e Cindy Nyman, First Vice President

« Mike Rethman, Second Vice President

e Bill Sonsin, Treasurer

o Jeff Wasowicz, Secretary

o Dr. Lisa Rhine, Yavapai College President

o Paul Kirchgraber, Executive Director, Yavapai College Foundation

Ensuring Excellence in Education at Yavapai College and
Supporting our Communities

Since 1972 the Yavapai College Foundation (YCF) has been committed to excellence in
education and enhancing the opportunities of Yavapai College's students, faculty and local
communities. The far-reaching scope of the Foundation is evident through its diverse auxiliary
organizations and projects.

As Yavapai County and Yavapai College grow, the need for a strong and financially supportive
Foundation has never been greater. There are many ways you can help:

« Give a gift today

« Designate a gift to a specific priority

« Name YCF in your planned gift or will

e Become a Foundation/Auxiliary member
e Volunteer

www.yc.edu




Scholarships

Over 200 named scholarship funds benefit hundreds of students each year, with more than
$2,000,000 awarded to deserving undergraduates over the last decade.

Yavapai College Foundation, through our auxiliaries and volunteers, support the needs and
opportunities in our communities across our county.

e Friends of the Family Enrichment Center

A group of individuals and companies dedicated to early childhood
development and education. At the FEC, children are learning all the time!
Teachers support and challenge them to develop new skills, to think creatively,
and to work together to solve problems. FEC's program also provides hands-
on teaching experience for Yavapai College students, an invaluable resource
for elementary and early childhood education. Each spring the auxiliary
supports an event highlighting the learning that takes place in the FEC
classroom called Framing the Future Brunch.

o Friends of the Southwest Wine Center

Support and raise funds for the Southwest Wine Center located on the Yavapai
College Verde Valley Campus. The center will serve as a hub of education,
research and rural economic development activity designed to support a young
viticulture industry in achieving its potential as a significant US wine producing
region. At the core of the center will be five key components: academic
programs, student-run vineyard, full-production teaching winery, knowledge
gateway and business linkages. FOSWC supports the center through outreach
with Adopt-a-Vine and the annual Southwest Wine & Dine in the Vines fall
event.

Join and/or donate to YCF @ www.yc.edu/foundation.
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Academic Calendar

Fall Semester 2019: August 19 - December 13

Convocation

Faculty Activities Week

Fall Regular Semester Begins

Labor Day Holiday (no classes, offices closed)
Veterans Day (no classes, offices closed)
Thanksgiving Holiday

Fall Regular Semester Ends at 5:00 PM

Final Grades Due to Registrar

Offices Closed - Holiday Break (offices closed)

Spring Semester 2020: January 13 - May 8

Faculty Activities Week

Convocation

Spring Regular Semester Begins

Martin Luther King Jr. Day Holiday (no classes, offices closed)
Spring Break (no classes, offices closed)

Spring Regular Semester

Verde Valley Graduation

Prescott Graduation

Final Grades Due to Registrar

Summer Session 2020: June 1 - July 23

Summer Session begins

Independence Day Observed (no classes, offices closed)
Summer Session Ends

Final Grades Due to Registrar

www.yc.edu

August 12
August 12-16
August 19
September 2
November 11
November 27-29
December 13
December 18
Dec 21-Jan 5

January 6-10
January 8
January 13
January 20
March 8-14
May 8

May 8

May 9

May 13

June 1
July 2

July 23
July 29
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Admissions and Registration

e Admissions e Incoming Transfer Students
o Residency Determination e Auditing a Course
e Western Undergraduate Exchange Program o Registering for Classes
Reduced Tuition e Changes in Registration (Add, Drop &
e International Students Withdraw)
Admissions

Yavapai College invites qualified individuals who demonstrate evidence of potential success as adult
learners in an institution of post-secondary higher education to seek admission.

In accordance with Arizona state law, Revised Statutes 15-1805.01 and 15-1821, Yavapai College
may admit:

A. A person who satisfies any one of the following criteria:

1. Is a graduate of a high school that is accredited by a regional accrediting association as
defined by the United States office of education or approved by a state board of education
or other appropriate state educational agency.

2. Has a high school certificate of equivalency.

3. Is at least eighteen years of age and demonstrates evidence of potential success in the
community college.

4. Is a student transferring from another regionally accredited college or university in good
standing (2.0 cumulative GPA).

B. A person who is under 18 years of age and has not satisfied the requirements above may be
admitted upon completion of course pre-requisites and achievement of one of the following:

1. A composite score of 93 or more on the preliminary Scholastic Aptitude Test (PSAT).
2. A composite score of 930 or more on the Scholastic Aptitude Test (SAT).
3. A composite score of 22 or more on the American College Test (ACT).

4. A passing score on the relevant portions of the current state test(s) required for Arizona
standards measurement or graduation (AIMS or replacement).

www.yc.edu
12



5. The completion of a college placement test designated by the College district that
indicates the student is at the appropriate college level for the course.

A person under 18 who wishes to enroll in a course for which there is no prerequisite
nor applicable placement test may be admitted on an individual basis with the
approval of college officials.

C. Homeschooled students are exempt from subsection B of this policy.

D. Students who enroll in vocational education courses may be admitted on an individual basis
with the approval of college officials if the student meets the established requirements of the
courses for which the student enrolls and the college officials determine that the student's
admission is in the best interest of the student.

Yavapai College reserves the right to restrict enrollment.

Admission to Yavapai College does not guarantee admission to specific programs.
Specialized application materials may be required for certain programs, from non-citizens of
the United States, from students appealing a residency classification, and in related
circumstances.

Yavapai College may admit students according to intergovernmental agreement, contract,
program participation, or College-approved instruction.

Residency Determination

Classification of state residency for tuition purposes at Yavapai College is governed by state law. The
information below establishes the criteria for Arizona residency. Students who are classified as non-
residents will be assessed out-of-state fees when registering for classes.

Definition of Terms

1.

"Armed Forces of the United States" means the Army, the Navy, the Air Force, the Marine
Corps, the Coast Guard, the commissioned corps of the United States Public Health Service
and the National Oceanographic and Atmospheric Association.

"Continuous attendance" means enroliment at an educational institution in this state as a full-
time student, as such term is defined by the governing body of the educational institution, for a
normal academic year since the beginning of the period for which continuous attendance is
claimed. Such person need not attend summer sessions in order to maintain continuous
attendance.

www.yc.edu
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3.

"Domicile” means a person's true, fixed and permanent home and place of habitation. It is the
place where he/she intends to remain and to which he/she expects to return when he/she
leaves without intending to establish a new domicile elsewhere.

"Emancipated person” means a person who is neither under a legal duty of service to his
parent nor entitled to the support of such parent under the laws of this state.

"Parent” means a person's father or mother, or custodial parent, or if there is no surviving
parent or the whereabouts of the parents are unknown, then a guardian of an unemancipated
person if there are not circumstances indicating that such guardianship was created primarily
for the purpose of conferring the status of an in-state student on such unemancipated person.

In-State Student Status

1.

Except as otherwise provided in this article no person having a domicile elsewhere than in this
state is eligible for classification as an in-state student for tuition purposes.
A person is not entitled to classification as an in-state student until the person is domiciled in
this state for one year, except that a person whose domicile is in this state is entitled to
classification as an in-state student if the person meets one of the following requirements:
1. The person's parent's domicile is in this state, and the parent is entitled to claim the
person as an exemption for state and federal tax purposes.
2. The person is an employee of an employer which transferred the person to this state for
employment purposes or the person is the spouse of such employee.
3. The person is an employee of a school district in this state and is under contract to
teach on a full-time basis, or is employed as a full-time non-certified classroom aide, at
a school within that school district. For purposes of this paragraph, the person is eligible
for classification as an in-state student only for courses necessary to complete the
requirements for certification by the state board of education to teach in a school district
in this state. No member of the person's family is eligible for classification as an in-state
student if the person is eligible for classification as an in-state student pursuant to this
paragraph.
The domicile of an unemancipated person is that of such person's parent.
Any unemancipated person who remains in this state when such person's parent, who had
been domiciled in this state, removes from this state is entitled to classification as an in-state
student until attainment of the degree for which currently enrolled, so long as such person
maintains continuous attendance.
A person who is a member of the armed forces of the United States and who is stationed in
this state pursuant to military orders or who is the spouse or a dependent child as defined in
section 43-1001 of a person who is a member of the armed forces of the United States and
who is stationed in this state pursuant to military orders is entitled to classification as an in-
state student. The student, while in continuous attendance toward the degree for which
currently enrolled, does not lose in-state student classification.

www.yc.edu
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6. A person who is a member of the armed forces of the United States stationed in this state
pursuant to military orders or the spouse or a dependent as defined in section 43-1001 of a
member of the armed forces of the United States is entitled to classification as an in-state
student if the member of the armed forces has claimed this state as the person's state of legal
residence for at least twelve consecutive months before the member of the armed forces,
spouse or dependent enrolls in a university under the jurisdiction of the Arizona board of
regents or a community college under the jurisdiction of a community college district governing
board. For purposes of this subsection, the requirement that a person be domiciled in this state
for one year before enrollment to qualify for in-state student classification does not apply.

7. A person who is honorably discharged from the armed forces of the United States shall be
granted immediate classification as an in-state student on honorable discharge from the armed
forces and, while in continuous attendance toward the degree for which currently enrolled,
does not lose in-state student classification if the person has met all of the following
requirements:

1. Declared Arizona as the person's legal residence with the person's branch of service at
least one year prior to discharge from the armed forces.
2. Demonstrated objective evidence of intent to be a resident of Arizona which, for the
purposes of this section, includes at least one of the following:
a. An Arizona driver's license

Arizona motor vehicle registration

Employment history in Arizona

Arizona voter registration

Transfer of major banking services to Arizona

Change of permanent address on all pertinent records

Other materials of whatever kind or source relevant to domicile or residency

status

3. Filed an Arizona income tax return with the Department of Revenue during the previous
tax year.

Please direct any questions regarding residency status to the Answer Center: 928.776.2149.

@ ooo0CT

County Residency

Arizona residents from counties in which there is no established community college district (Apache
and Greenlee) may enroll in credit classes with Yavapai College without payment of out-of-county
charges, if the student presents a notarized Arizona Out-of-County Affidavit stating that the individual
has resided in the county for at least 50 days prior to the 15t day of classes. The student still is
responsible for payment of regular tuition and fees.

www.yc.edu
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Western Undergraduate Exchange Program Reduced Tuition

Yavapai College participates in the Western Undergraduate Exchange Program (WUE), a program of
the Western Interstate Commission for Higher Education (WICHE). Residents of eligible states
(currently Alaska, California, Colorado, Hawaii, Idaho, Montana, North Dakota, New Mexico, Nevada,
Oregon, South Dakota, Utah, Washington and Wyoming) that enroll in any of Yavapai College's
WUE-eligible programs in seven (7) credit hours or more will pay a reduced out-of-state tuition. See
www.yc.edu/tuition for current rates and exempt programs.

Time enrolled under WUE status does not count toward establishing Arizona residency for tuition
purposes.

For additional information, contact the Answer Center at 928.776.2149.

International Students

To qualify for admission as an international student, one must:

e be a high school graduate

« demonstrate proficiency in the English language with a score of 525 or higher on the paper
Test of English as a Foreign Language (TOEFL) exam or a score of 193 on the computer-
based TOEFL, or a score of 70 on the internet-based (iBT) TOEFL

« have U.S. health insurance coverage which includes repatriation and medical evacuation
clauses (this can be purchased through Yavapai College)

« certify that he/she has adequate financial resources to be self-supporting while attending
Yavapai College

e complete application forms and submit in paper form to Admissions, 1100 E. Sheldon St.,
Prescott, AZ 86301. Visit www.yc.edulis for application forms and additional information

« Admitted international students are required to enroll for a full-time course load (minimum of 12
semester credits) each Fall and Spring, as well as meet with an academic advisor each
semester

Incoming Transfer Students

Students who have attended prior colleges should indicate this on the admission application, and
provide Yavapai College with an official transcript of all work completed. Transcripts will be evaluated
to determine how much credit will be granted for transfer courses toward satisfying Yavapai College
degree and certificate requirements.

www.yc.edu
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Yavapai College only accepts credits from regionally accredited institutions on a credit-unit-for-credit-
unit basis (adjusted for semester/quarter terms). Course equivalencies are established based on
alignment of the course description and learning outcomes. Only courses 100-level or above with a
grade of "C" or better will be considered for transfer credit. Yavapai College accepts only transfer
credits, no grade point averages.

Auditing a Course

A student wishing exposure to a course may elect to audit. Regular attendance at all class meetings
is the responsibility of the student, but writing assignments and examinations are not mandatory. A
grade of "AU" will be awarded for satisfactory attendance. Courses audited carry no credit toward the
grade point average, toward graduation, or toward meeting professional requirements. Audit units do
not count toward determining the eligibility for financial aid purposes. Audits may be repeated for
credit. Once a student registers for and completes a class as an auditor, the audit on the permanent
record may not be changed to a credit-earning grade. Students enrolling for credit will have priority
over auditors until the first class day of the course, at which time auditors may enroll on a space
available basis. An additional fee is assessed to audited courses. Go to www.yc.edu/tuition for current
fee.

Registering for Classes

The College regards a student's registration in classes as a commitment on his/her part to comply
with all College regulations. It is the student's responsibility to read the catalog and understand these
regulations.

Students register for classes via secure log in at www.yc.edu/register. Students who do not have
approved financial aid must pay all fees at the time of registration. Detailed information regarding
registering (dates, fees, course availability, etc.) is published online each semester.

Degree and certificate seeking students should meet with an academic advisor prior to each
semester to review degree requirements, prerequisites, and course selection.

Students must maintain current address and other personal information in myYC portal each
semester. It is important to keep a current address on file and it is required for students to monitor
their College assigned email address in order to receive all official correspondence.

Yavapai College reserves the right to restrict enrollment in classes and/or programs when
educational, contractual, legal, or safety obligations warrant such restrictions.

www.yc.edu
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Changes in Registration (Add, Drop & Withdraw)

Add/Drop/Withdraw Procedures

Students may add, drop and withdraw from classes during designated periods each term via secure
log in at www.yc.edu.

A student-initiated withdraw prior to the deadline will result in a "W" posted to the permanent record.
An administrative withdrawal will be noted with a "Y."

For deadlines and effects of changes, see www.yc.edu/academiccalendar.

It is strongly recommended that students see an academic advisor prior to a complete withdrawal
from the College.

www.yc.edu
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Academic Information and Standards

Academic Policies

e Academic Honors List

e Academic Load

e Academic Renewal

o Atrticulation Agreements

e Assessment of Student Academic
Achievement

o Attendance Policy

e College Honors Program

o Educational Partnerships

e Grades and Credits

e Internships

e Methods of Instruction and Meeting
Type

e Prior Learning and Credit for Exams

e Repeating a Course

o Skills Assessment, Advisement and Placement
Policy

« Standards of Academic Progress

o State Authorization

e Student E-Mail Accounts

o Student Appeal of Academic or Instructional
Decisions by Faculty

e Student Holds

e Student Success: A Shared Responsibility
SUN (Shared Unique Number) System

o Transcripts
Visitors and Guests in Class

Academic Honors List

An honor bestowed upon students who demonstrate exemplary performance. To be eligible, a
student must complete 12 or more credits in that semester with a grade point average of 3.5 or
higher.

Academic Load

Classes routinely require two to three hours of outside preparation for each hour spent in class. Some
specialized academic programs may require additional outside preparation. To ensure that students
have every opportunity for success in courses, academic loads must be carefully planned.

Full-time student status is defined as 12 credit hours per semester. A typical academic load for many
programs is 15-16 credit hours per semester; the maximum academic load is generally 18 credit
hours. Ordinarily, only a student with a grade point average of 3.00 or better of full-time work is
allowed to carry more than the maximum load. A student not qualifying may petition the District
Director of Academic Advising or designee for permission to carry an overload.

Students who are employed or who undertake many extracurricular activities will find it advisable to
reduce their academic loads accordingly.

www.yc.edu
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Academic Renewal

Academic Renewal allows a student who experienced academic difficulties during earlier attendance
at Yavapai College to have grades for a particular period of time excluded from the calculation of the
grade point average. All courses and grades remain on the student's permanent academic record.

Conditions:

« Before applying for Academic Renewal the student must complete at least twelve credit hours
of academic course work with a grade of "C" or better in each course.

« Application for Academic Renewal may be made after a two-year waiting period from the last
semester to be considered for renewal.

« Academic Renewal is granted on a semester basis, not on a per course selection basis. The
student may have a maximum of four consecutive semesters (including summer) of course
work disregarded in calculations regarding academic standing, grade-point average, and
eligibility for degree or certificate completion.

o Academic Renewal may be granted only once during a student's academic career at Yavapai
College and may not extend to other institutions.

o If a student's application for Academic Renewal is approved, the student's permanent record
will be annotated to indicate that no work completed during the disregarded semester(s) or
term(s), even if satisfactory, may be calculated in the grade-point average or applied to
completion of certificate/degree requirements. Academic Renewal is not available to students
who have already completed requirements for a certificate or degree. Since the student's
complete record (before and after Academic Renewal) remains on the transcript, other
institutions may consider all course work when a student transfers or applies to professional or
graduate-level programs.

Procedures:

1. The student application for Academic Renewal must be obtained from an academic advisor.

2. The student's academic advisor must sign the form and attach a copy of the student's
transcript and forward to the Office of the Registrar.

3. The application must be approved by the Registrar. If approved, the Registrar will update the
students transcript.

www.yc.edu
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Articulation Agreements

Articulation and transfer agreements specify which courses are equivalents from, or to, another
institution. Your advisor will be able to tell you if such an agreement exists, and for which specific
courses. Related information is available at University Transfer Information/Resources found at
www.yc.edu/advising.

Assessment of Student Academic Achievement

In harmony with Yavapai College's mission to provide quality higher learning, the assessment cycle of
continuous improvement based on evidence ensures the quality of students' academic

experiences. The purpose of assessment is to measure the degree to which students attain the
educational goals and outcomes determined by the academic departments of the college. The
assessment process consists of identifying goals and outcomes, gathering evidence about how well
students are attaining the goals and outcomes, and using the information to improve instruction and
revise curriculum.

Attendance Policy

Yavapai College offers courses in a variety of delivery formats. Students are expected to attend
classes and/or actively participate in all credit courses regardless of the delivery method.

All course syllabi will state attendance and class participation requirements. Syllabi will also define
any consequences for not adhering to attendance and/or participation requirements.

The course calendar must identify assignments that require student participation in class activities or
due dates for course assignments.

College Honors Program

Each year the college accepts approximately twenty-five students into its Honors Program. The
program offers educational enrichment through travel, special events, lectures, and honors classes.
Students enroll in a one-credit class ("The Honors Colloquium") each semester. The Honors
Colloquium, when successfully completed three semesters, fulfills the Yavapai College Critical
Thinking requirement. Most years, students in the program are expected to participate in an extensive
college-sponsored trip to a location selected for its cultural interest.

Admission to the program is through a competitive application process and is based on academic
achievement and a demonstrated ability to think critically and independently. Entering freshmen must
have a cumulative grade point average of at least 3.50 on a 4 point scale, or have scored at least 650
on a High School Equivalence Diploma, be at least 17 years old by the start of their first semester in
the program, have completed no more than 13 credit hours of 100-level or higher college coursework

(with a minimum 3.50 GPA for any completed credits). Continuing students who have completed 14-
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48 hours of Yavapai College credit (in courses numbered 100 or above) with a grade point average of
at least 3.50 may also apply for admission.

Required application materials include transcripts, letters of recommendation, a Yavapai College
academic plan (continuing students only), SAT or ACT scores (incoming freshmen only) and an
essay on an assigned topic. Updated application instructions are available on the Honors Program
website (www.yc.edu/chp) in late December. The deadline for application is March 1.

Once admitted, students must complete a minimum of 13 credit hours per semester, make
satisfactory progress toward a Yavapai College Associate degree, maintain a minimum grade point
average of 3.50, and participate fully in Honors Program activities in order to remain in the program.

Benefits to College Honors Program Students:

Scholarships of $1,000 per semester

Tuition waivers for 13 - 16 credit hours per semester

Up to 4 semesters of eligibility for students admitted as incoming freshmen
Admission to honors classes

Opportunities to interact with other academically gifted students

Opportunities for intellectual and cultural growth and enrichment experiences, including
travel

Advisement and other activities designed to clarify long-range career and academic
plans

Assistance in applying for scholarships and admission to honors programs at
universities where students intend to complete baccalaureate study

Special recognition upon graduation

More information about the program is available on the Honors Program website (www.yc.edu/chp).
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Educational Partnerships

Yavapai College has partnerships with the three Arizona state public universities (Arizona State
University, Northern Arizona University, and the University of Arizona), as well as transfer
agreements with other U.S. universities and colleges that are regionally accredited. Transfer
partnerships assist students in making a smooth transition from one institution to the next by
maximizing credits. Several university partners offer Yavapai College graduates dedicated
advisement as well as financial incentives such as tuition and transfer scholarships, waiver of
application fees, textbook waivers, and special tuition incentives. To view a list of institutions with
which Yavapai College has established articulation agreements, and to view a schedule of university
visits to YC campuses, see www.yc.edu/transfer.

Guidance Academy, LLC dba Guidance Aviation

Yavapai College and Guidance Aviation in Prescott, Arizona have partnered to establish a joint
flight training program at Yavapai College's Career and Technical Education Center and Ernest
E. Love Field. The partnership supports the Helicopter Concentration of the AAS in Aviation
Technology in which the ground and air curriculum are approved by the Federal Aviation
Administration (FAA).

North-Aire Aviation, LLC

Yavapai College and North-Aire Aviation have established a joint flight training program at
Yavapai College's Career and Technical Education Center and Ernest E. Love Field in Prescott,
Arizona. The AAS in Aviation Technology with a Concentration in Airplane Operations is
supported by this partnership in which the air and ground curriculum are approved by the
Federal Aviation Administration (FAA).

www.yc.edu
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Grades and Credits

Instructors will evaluate student achievement of course learning outcomes, and students will be
regularly informed of their progress. Evaluation measures will be clearly set forth by the instructor in
the course syllabus. A variety of evaluation methods relevant to the learning outcomes may be used.

Grades

Letters |Grades Grade Points

A Excellent |4 grade points per semester hour
B Good 3 grade points per semester hour
C Average 2 grade points per semester hour
S Satisfactory \not computed in GPA (equivalent to C grade)

A course completed with a grade of A, B, C or S fulfills the prerequisite requirement for another
course. A maximum of 12 credit hours of S grades may be applied to a degree or certificate program.
Grades of S are not an option towards completion of an AGEC (Arizona General Education
Curriculum) certificate.

D |Unsatisfactory |1 grade points per semester hour
F |Failure 0 grade points per semester hour

U |Unsatisfactory not computed in GPA

A course completed with a grade of D, F or U does not fulfill the prerequisite requirement for another
course and may not be applied to a degree or certificate requirement.

I |Incomplete not computed in GPA
W |Withdraw not computed in GPA
Y |Administrative Withdraw not computed in GPA

AU |Audit (no credit) not computed in GPA

www.yc.edu
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To calculate the Grade Point Average (GPA) for the semester:

1. Multiply the points assigned to the letter grade by the number of credit hours earned in each
class

2. Add the points of all classes together

3. Divide by the total number of credits

Sample Grade Point Average (GPA) Calculation

CRS. # Course Title Grade Letter = (Points) Credit Hours Total Grade Points
ENG 101College Comp 1 A (4) X 3 =12
SPA 101 Beginning Spanish1B (3) X 4 =12

Totals7 24

Total Grade Points (24) divided by Total Credit Hours (7)=3.4 GPA

Change of Final Grade
In case of an error in computing or recording a final grade, a student may request a grade
change by faculty no later than 30 calendar days after the date the final grade has been posted
to the student's permanent record. Once a grade for a course has been officially posted to the
student's permanent record by the Registrar, the instructor may change the grade due to the
following:
1. An error occurred in the computer and/or recording of the grade or,
2. An incomplete classification (I)
A Change of Grade request after 30 calendar days must be completed with appropriate
signatures including the instructor, and Dean or designee. The request is then submitted
to the Registrar.

Incomplete Grades
A grade of "I" may be requested by a student and will be posted to the student's permanent
record only at the end of a semester in which the student has done the following:

1. Has completed a significant majority of the work required for the course while
maintaining a "C" average for work submitted and is capable of completing the
remainder of the required work for this course

2. Experienced extenuating circumstances which prevent completion of the course
requirements

It is the exclusive responsibility of each student receiving an Incomplete to be in
communication with the instructor and complete the course(s) by the deadline
established by the instructor; the maximum of which can be 45 days. The instructor will
then initiate a Change of Grade form. If the instructor is no longer available, the student
should contact the supervising instructional division dean. If the work required is not
completed by the deadline established by the instructor, the grade specified by the

instructor will be posted to the permanent record.
www.yc.edu
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Satisfactory (S) / Unsatisfactory (U) Grades

Yavapai College encourages each student to explore areas of study outside the major field of
study. The S/U grading option is one way the College stimulates this exploration.

The "S" grade is defined as equivalent to a grade of "C" or better on the conventional grading
scale of A-F. A course completed with an "S" grade indicates appropriate subject area
knowledge to satisfy the prerequisite requirement of a related higher-level course.

Specified courses are graded only S/U. Students who prefer the S/U grading option must notify
the class instructor. Conditions of Satisfactory/Unsatisfactory (S/U) grading:

« Since some college and universities limit the number of credits completed with S/U
grading that will transfer, or restrict the way that such credits may be applied to degree
requirements, it is recommended that students preparing to transfer select the S/U
grading option only for elective courses.

e A maximum of twelve (12) hours of "S" credit from 100- and 200-level courses may be
applied toward Yavapai College graduation requirements.

e S/U grading is not an option for courses applied to the Arizona General Education
Curriculum (AGEC).

e S/U grades are not computed in the student's Yavapai College grade point average.

Internships

Internships facilitate learning beyond the classroom through supervised field experiences within
specific academic disciplines or technical areas. These experiences enable students to explore
potential careers and apply knowledge gained in the classroom while refining the technical skills and
gaining relevant experience in the workplace.

Internship credit is available at Yavapai College on a limited basis, and only if a student is enrolled in
a program that requires an internship for program completion.

Specific requirements must be met before students are approved for internships. See
www.yc.edu/internships for requirement information. Unless noted otherwise, internships are graded
as S/U only.
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Methods of Instruction and Meeting Types
Yavapai College offers a variety of instructional methods to meet the needs of a diverse student population.

Instructional Delivery Methods

Delivery Type

Description

Activity Based

Classes are based on physical activity and students are expected to attend all classes.

Apprenticeship

Structured field experiences within specific academic disciplines or technical areas. These experiences
enable students to explore potential careers and apply knowledge gained in the classroom while
refining their technical skills and gaining relevant experience in the workplace.

Classroom
Based

Classes are held in a classroom at specific days and times.

Classroom and
\Web (Hybrid)

Classes that combine classroom-based meetings and/or virtual classroom meetings with additional
online activities. In a hybrid course, a significant part of the course learning is online and as a result,
the amount of in-person classroom and/or virtual classroom seat-time is reduced.

If you are meeting in a virtual classroom, activities will be conducted through a program called Zoom. A
link to the live required classroom activity will be provided by the instructor and/or available in your
Canvas course. Students will need a computer with reliable Internet access, web camera and a
microphone.

Computer Based
In-Classroom

Classes meet in a classroom at specific days and times. Students are required to use a computer in the
classroom.

Faculty or mentor directed student research in an area of current scientific investigation. Lab or

Directed . . . I . L

Research fieldwork with the object of contributing to the professional body of scientific knowledge. Includes data
collection, analysis and written and oral presentation.

Independent Supervised special project which is undertaken with the direction of an assigned faculty member.

Study Certain requirements must be met. Consult with an academic advisor for more information.

Individually . .

Paced Classes are held in a classroom. Instructors help students work at their own pace to complete

Instruction (IPI)

requirements. Students must show weekly progress.

Supervised field experience with businesses, corporations, government agencies, schools and
community organizations to expand career interests and apply subject knowledge relevant to the

Internship workplace. Individualized internship placements to develop personal and professional skills, including
professional ethics, leadership, and civic responsibility. Consult with an academic advisor for more
information.

Some or all of the instruction for the course is delivered online. Students can interact with their
online instructor and other students through discussion forums, emails and their assignments, lectures and

course materials by logging into their myYC portal and going to Canvas. Some online classes may
require proctored exams. Additional fees may be charged for proctored exams.
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Open
Entry/Closed
Exit

Proficiency-based instruction where students work at their own pace in an open lab setting. Students
may register at various times and must complete classes by an established deadline. Delivery types
may vary.

Private Lesson

Private lessons are scheduled for each student. One instructor is assigned to each student.

Video
Conferencing

Video Conferencing classes are held in physical locations, but students can also choose to connect
with the class using an online program called Zoom. Zoom allows students to interact with the instructor,
and other students in the class. If using Zoom, students will need a computer with reliable Internet
access, web camera and a microphone.

\WebLIVE

WebLIVE allows students to interact online with their instructor and classmates during a required
meeting time using a program called Zoom. A link to the live required classroom activity will be
provided by the instructor and/or available in your Canvas course. Students will need a computer with
reliable Internet access, web camera and a microphone. Some Yavapai College locations will offer
Zoom enabled stations for students. Contact your nearest campus location for details or assistance.

Meeting Types
Meeting Type indicates the primary way(s) a student will interact with the class (in person in a classroom,
online, a combination of both, etc.). A course may include one or more of the following meeting types.

Meeting Type

Class

Field Trip

Individually Paced
Instruction (IPI)

Mandatory Orientation

Description

Classes are held in a classroom at specific days and times.

A field trip is a visit or journey by students to a specified location to gain firsthand knowledge
outside of the classroom. This is a means of providing a complementary and diverse learning
environment.

Classes which are usually taught in an open lab setting with faculty guidance, and in which
students work at their own pace to complete course requirements. Students are expected to

exhibit weekly progress and to follow the start/end dates specified on the class schedule.

A mandatory orientation is required. The course will specify whether a mandatory orientation is
in person or can be provided online via a program called Zoom.

Proficiency-based instruction where students work at their own pace in an open lab setting.

Open Entry/Closed Exit |Students may register at various times and must complete classes by an established deadline.

Online

Delivery types may vary.

Some or all of the instruction for the course is delivered online. Students can interact with their
instructor and other students through discussion forums, emails and their assignments, lectures
and course materials by logging into their myYC portal and going to Canvas. Some online
classes may require proctored exams. Additional fees may be charged for proctored exams.

An optional orientation is not required, but attendance is strongly encouraged. The course will

Optional Orientation specify whether an optional orientation is in person or can be provided online via a program

called Zoom.
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WebLIVE

WebLIVE allows students to interact online with their instructor and classmates during a required
meeting time using a program called Zoom. A link to the live required classroom activity will be
provided by the instructor and/or available in your Canvas course. Students will need a computer
with reliable Internet access, web camera and a microphone. Some Yavapai College locations
will offer Zoom enabled stations for students. Contact your nearest campus location for details
or assistance.

Prior Learning

Yavapai College recognizes that learning experiences take place in a variety of settings. Many
students have significant, demonstrable learning that has come from educational experiences outside
the traditional academic environment. Students may be awarded college credit for prior or extra-
institutional learning based on established assessment methods including articulation agreements,
credit by evaluation, and college-level equivalency examinations. All assessment methods used by
the College require faculty review and oversight to determine that learning outcomes have been
accomplished by determining acceptable test scores, appropriate equivalencies, special program
requirements, or other academic considerations.

Additional Information:
A maximum of 30 credit hours by any combination of examination, special articulation
agreement, or evaluation will be accepted.
A student must successfully complete at least one credit course at Yavapai College before any

credit for prior learning will be documented on the College transcript.

Duplicate credit will not be awarded for prior learning in subject matter for which the student
has already received credit.

Assessment for prior learning will not be administered for equivalency of courses numbered
below 100.

Credit will not be granted for more elementary course work or for a prerequisite to a course in
which the student is enrolled or for which the student has already received credit.

An official transcript or documentation of test scores must be sent directly to the Registrar from
the administering agency or testing company prior to assessing eligibility for credit.

The Yavapai College transcript will document only that credit for prior learning has been
granted and the number of credits awarded. No letter grade will be assigned for any
assessment of prior learning and no record will be made of unsuccessful assessments.

While Yavapai College will award credit for prior learning in accordance with institutional
policies and procedures, the credit is not necessarily transferable to other colleges and
universities. Therefore, students are strongly advised to meet with a program advisor at the
college or university they plan to attend.

Credit for prior learning may impact financial aid awards. Therefore, students are strongly
advised to meet with a financial aid advisor prior to pursuing assessment of prior learning.

The student must pay any fees and adhere to approved administrative procedures for the prior
learning assessment method selected. All fees are non-refundable.
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Military Training and Experience:

ACE Military Registry Transcripts including AARTS (Army); SMART (Navy and Marine Corp); CCAF
(Air Force); and CARTS (Coast Guard) can be considered. The student must request that the
transcript be sent to Enrollment Services or electronically to: electronicreceipts@yc.edu. For more
information: consult http://aarts.army.mil/ (check the information on "Related Links/Referrals"” for other
military branches of service).

o Credit awarded is not necessarily transferable to other institutions, and may impact financial
aid awards. Students should meet with a financial aid advisor prior to pursuing assessment of
military training.

www.yc.edu
30



Advanced Placement (AP) Table*
Students who have taken a college board advanced placement course in their secondary school may
be eligible to receive YC credit. Listed are the AP subject areas accepted by Yavapai College, the
score required, the credit awarded and the recommended YC equivalent. Students should have their
scores sent directly to the YC Registrar's office.

31

Exam Score | Credits |YC Equivalent
Art History 3 3 ART 200 or ART 201

4/5 6 ART 200 & ART 201
Biology 3 4 BIO 100

4/5 8 BIO 181 & BIO 182
Calculus AB 3/4/5 5 MAT 220
Calculus BC 3 5 MAT 220

4/5 10 MAT 220 & MAT 230
Chemistry 4 5 CHM 151

5 10 CHM 151 & CHM 152
Comparative Government & Politics 4/5 3 Elective Credit
Computer Science A 4/5 3 Elective Credit
Computer Science Principles 3/4/5 3 Elective Credit
English Language & Composition 4/5 3 ENG 101 or Dept Elective
English Literature & Composition 4/5 3 ENG 101 or Dept Elective
Environmental Science 4/5 3 Elective Credit
European History 4/5 6 HIS 201 & Dept Elective
Human Geography 4/5 3 GEO 105
Macroeconomics 4/5 3 ECN 235
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Microeconomics 4/5 3 ECN 236

Music Theory 4/5 4 MUS 131

Physics 1 4/5 4 PHY 111

Physics 2 4/5 4 PHY 112

Physics C (Mechanics) 3/4/5 4 PHY 111

Physics C (Elect. & Magnetism) 3/4/5 4 PHY 112

Psychology 4/5 3 PSY 101

Spanish Language 3/4/5 16 SPA 101, SPA 102, SPA 201 & SPA 202
Spanish Literature & Culture 3/4/5 16 SPA 101, SPA 102, SPA 201 & SPA 202
Statistics 3/4/5 3 MAT 167

Studio Art: Drawing 4/5 3 ART 110 **

Studio Art: 2D Design 4/5 3 ART 112 **

Studio Art: 3D Design 4/5 3 ART 113 **

US History 4/5 6 HIS 231 & HIS 232

*These areas of study represent the Advanced Placement Standards set by the state of Arizona's Articulation Task Forces
and approved by the AZ Transfer Steering Committee.
**To receive credit, student must submit their portfolio to the Arts and Humanities Division Dean for approval.
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Cambridge Assessment International Education (formerly CIE) Table

Listed are the Cambridge International AS & A levels accepted by Yavapai College, the score
required, the credit awarded and the recommended YC equivalent. Students should have their scores
sent directly to the YC Registrar's office.
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Exam Score Credits YC Equivalent
Accounting-AS Level DorE 3 Elective Credit
Accounting-A Level DorE 6 Elective Credit
Biology-AS Level D 4 BIO 100 or Dept Elective
E 4 BIO 100
Biology-A Level D 8 BIO 181 & BIO 182
E 4 BIO 181

Business-AS Level DorE 3 Elective Credit
Business-A Level DorE 6 Elective Credit
Chemistry-AS Level D 4 CHM 130
Chemistry-A Level A 10 CHM 151 & CHM 152

BorC 5 CHM 151

DorE 4 CHM 130
Classical Studies-A Level DorE 6 Elective Credit
Computer Science-AS Level DorE 3 Elective Credit
Economics-A Level D 6 ECN 235 & ECN 236
English Language-A Level DorE 3 Elective Credit
Geography-AS Level DorE 3 Elective Credit
Geography-A Level DorE 6 Elective Credit
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Global Perspectives & Research-| D or E 3 Elective Credit

AS Level

Global Perspectives & Research-| D or E 6 Elective Credit

A Level

Marine Science-A Level D 4 BIO Dept Elective

Mathematics-AS Level E 3 MAT 152

Music-AS Level DorE 3 MUS 240

Music-A Level DorE 3 MUS 240

Psychology-A Level DorE 6 PSY 101 & PSY Elective

Psychology-AS Level DorE 3 PSY 101
www.yc.edu
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College Level Equivalency Exams

College Level Examination Program examinations (CLEP) are administered by the Assessment and
Testing Center. For information about the specific examinations administered and accepted by
Yavapai College and fees involved, call 928.776.2200. For CLEP course titles and outlines of each
course, go to http://www.collegeboard.com/student/testing/clep/about.html.

College Level Examination Program (CLEP) Table

Students may earn credit by successfully completing CLEP examinations. Listed across are the
CLEP subject areas accepted by Yavapai College, the credit awarded and the recommended
Yavapai College equivalent. Only CLEP scores of 50 or better will be awarded credit (scoring
exceptions are listed in the lower table). CLEP scores are not transferred to Yavapai College from
another school's transcript. CLEP scores must be sent directly to the YC Registrar's Office.

Name of Exam Credits YC Equivalent
Business

Introductory Business Law 3 Elective Credit
Financial Accounting 3 Elective Credit
Principles of Macroeconomics 3 ECN 235
Principles of Microeconomics 3 ECN 236
Principles of Management 3 MGT 220
Principles of Marketing 3 MGT 230

Composition & Literature
Analyzing & Interpreting Literature 3 Elective Credit
College Composition 3 ENG 101 or Elective Credit

Education & Behavioral and Social Sciences

Human Growth & Development 3 PSY 245

Introduction to Educational Psychology 3 EDU Dept Elective

Introductory Psychology 3 PSY 101

Introductory Sociology 3 SOC 101
www.yc.edu
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Science & Mathematics

Biology
Chemistry
College Algebra
Pre-Calculus

Calculus

5

5

BIO Dept Elective
CHM 151
MAT 152
MAT 187

MAT 220

Listed below are the College Level Examination Program (CLEP) subjects with scoring exceptions:

American Literature or English Literature
Score of 55

History of the U.S. | or History of the U.S. I
Score of 56

Natural Sciences

Score of 53

Score of 56

Social Sciences & History

Score of 56

Spanish Language

Score of 50

Score of 55

Score of 66

Score of 68

Western Civilization |
Score of 56
Western Civilization |l

Score of 56

3 Elective Credit

3 HIS 231 or HIS 232

3 Elective Credit

6 Elective Credit

3 Elective Credit

4 SPA 101

8 SPA 101 & SPA 102

12 SPA 101, SPA 102 & SPA 201
16 SPA 101, SPA 102, SPA 201 & SPA 202
3 HIS 201

3 Elective Credit

www.yc.edu
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DSST (formerly DANTES) Exam Table

DSST (formerly DANTES Subject Standardized Tests) are credit-by-examination tests originated by
the United States Department of Defense's Defense Activity for Non-Traditional Education Support
(DANTES) program. Listed are the DSST subject areas accepted by Yavapai College, the score
required, the credit awarded and the recommended YC equivalent. Students should have their scores

sent directly to the YC Registrar's office.
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Exam Minimum | Credits |YC Equivalent
Score

Computing and Information 400 3 Elective Credit
Technology

Criminal Justice 400 3 AJS 101
Environmental Science 400 3 Elective Credit
Lifetime Developmental 400 3 PSY 245
Psychology

Substance Abuse 400 3 PSY 241
Technical Writing 400 3 Elective Credit

www.yc.edu




International Baccalaureate (IB) Table

The International Baccalaureate (IB) Diploma Programme, offered in select high schools, is a rigorous
2-year course of precollege studies leading to exams that can be used to qualify for college credit.
Listed are the IB subject areas accepted by Yavapai College, the score required, the credit award ed
and the recommended YC equivalent. Students should have their scores sent directly to the YC

Registrar's office.
Exam

Biology- HL

Biology - SL

Business & Management - HL

Chemistry - HL

Computer Science - HL

Computer Science - SL

Economics - HL

Geography - HL

Score

4
5or
higher

5or
higher
5or
higher
5or
higher
5or
higher
5or

higher

S or
higher

S or
higher

Credits | YC Equivalent

4 BIO 100
8 BIO 181 & BIO 182

3 BIO Dept Elective
4 BIO 100

3 Elective Credit

5 CHM 151
10 |CHM 151 & CHM 152

3 Elective Credit

3 Elective Credit
3 Elective Credit

6 ECN 235 & ECN 236

3 GEO 105
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Geography - SL 4 or 3 Dept Elective
higher
History, Americas - HL 4 3 HIS 231
5or 6 HIS 231 & HIS 232
higher
History, Europe - HL 4 3 HIS 201
5 or 6 HIS 201 & Dept Elective
higher
Mathematics - HL 5or 5 MAT 220
higher
Music - HL 4 or 3 MUS 240
higher
Music - SL 5or 3 MUS Dept Elective
higher
Physics - HL 5 4 PHY 111
6 or 8 PHY 111 & PHY 112
higher
Physics - SL 6 or 4 PHY 111
higher
Psychology - HL 5 or 3 PSY 101
higher
Social & Cultural Anthropology 4 or 3 ANT 102
- HL higher
Spanish B - HL 4 8 SPA 101 & SPA 102
5or 8 SPA 201 & SPA 202
higher
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Visual Arts - HL 4 3 ART 112
5or 6 ART 110 & ART 112
higher

Repeating a Course

A student may repeat any course offered by Yavapai College in order to improve a grade, or gain
additional knowledge, experience, or other benefit, limited only by the following conditions:

e The credit earned in repeated courses will only be counted one time for completion of
degree/certificate requirements unless otherwise noted in the course description
« A student may enroll in concurrent sections of a course only if the course is numbered 000-099
 Repeated courses may not be eligible for federal Financial Aid funding or veteran education
benefits
e Anindividual student's repeat enrollments in specific courses may be restricted if it is
determined to be in the best interest of the student or College
All grades appear on the permanent transcript. Included in the cumulative grade point average is the
highest single grade earned in a course and all applicable grades earned in repeatable courses.
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Skills Assessment, Advisement and Placement Policy

Yavapai College believes that correct course placement is a powerful factor in student retention and
success. Therefore, the college requires assessment of competency in reading, writing and
mathematics.

Skills Assessment

We want students to be successful at Yavapai College. Enrolling in courses that are appropriate
to the student's level of preparation is an important step on the road to success.

The skills assessment helps students to identify strengths as well as where development is
required to provide a strong foundation prior to enrolling in college-level courses. The results will
guide students in the right direction to complete their educational goals without taking courses
which they don't need, and/or taking courses for which they are not prepared.

The skills assessment is not an admissions test. When students meet with their academic
advisor, they will also review other evidence of college readiness, such as high school
transcripts, ACT or SAT scores, and copies of transcripts from other colleges/universities that
the student has attended.

Attention Veterans: Veterans seeking to improve their skills assessment scores can contact
the TRIO Veterans Upward Bound Program which is designed to prepare veterans before
enrolling in college courses. Visit www.yc.edu/vub for more details.

Reading Proficiency

All students enrolling in any course on the General Education Course list or any course that has
designated the prerequisite of Reading Proficiency must demonstrate proficiency in reading by
scoring at least 220 on the ACCUPLACER NextGen reading assessment, 53 on the
ACCUPLACER Reading Comprehension placement assessment, 14 on the ACT reading
assessment, or 360/22 on the SAT critical reading assessment. Students scoring below these
levels will be required to complete ENG 085 before enrolling in these courses.

Math and English Skills Assessment

Students who intend to take English, math or a general education course for the first time are
required to take the English and math skills assessment prior to enrollment. Students should
begin in the course(s) in which they place in their first semester and continue to enroll in the
course in which they qualify until the college requirements are satisfied. See specific degrees
for applicable course sequencing.
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Standards of Academic Progress

The College has a process by which a student who experiences academic difficulty may receive
assistance to improve academic performance and progress toward educational goals. Unsatisfactory
academic progress is indicated by academic warning, academic probation, and academic
suspension.

In order to plan a program of study and create an awareness of College resources which will assist a
student's return to satisfactory academic standing, a student who has made unsatisfactory academic
progress must meet with an academic advisor. Academic advisors may limit the number of credit
hours a student may enroll in, require developmental classes, or recommend other resources that
may assist the student.

In order for a student to be removed from academic warning or probationary status, the student must
attain academic good standing (2.00 Cumulative GPA). A student's academic status will be
determined at the end of each semester. The student who has made unsatisfactory academic
progress will receive written notification at the end of the semester.

The academic standards categories and resulting status of students are listed below.
Academic Warning:

A student who has attempted 12 credits or more and earned a cumulative GPA of less
than 2.0 is placed on Academic Warning (AW).

A student on academic warning (AW) may continue attending school as long as the
student maintains a semester GPA equal to or greater than 2.0, based on attempted
credits.

The academic warning (AW) standing will remain in effect until the cumulative GPA meets
or exceeds 2.0, at which time the academic warning (AW) standing is removed.

Academic Probation:

If a student on academic warning (AW) earns less than 2.0 semester GPA in the
subsequent semester, based on attempted credits, the academic warning (AW) standing
converts to academic probation (AP).

A student on academic probation (AP) may continue attending school for up to two
subsequent semesters. During the first semester on academic probation (AP), the student
must achieve a semester GPA of 2.0 or above. During the second semester of academic
probation (AP), the student must achieve a cumulative GPA of 2.0 or above.
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Academic Suspension:

If the student on academic probation (AP) does not meet the above requirements, the
academic standing converts to academic suspension (AS) and the student will be
suspended from Yavapai College.

Petition for Reinstatement

A student who has been placed on academic suspension may petition to the Dean for Student
Development (or designee) in writing, stating the reasons why the academic status and stated
restrictions should be waived or changed. A petition will be considered after a minimum one
semester waiting period. The petition is to be submitted at least one week prior to the semester
for which enrollment is requested. If reinstatement is approved, the student will be placed on
academic probation (AP) and progress will be reviewed at the end of each semester. The
decision of the Dean for Student Development (or designee) is final.

State Authorization

The U.S. Department of Education requires institutions that offer distance education in a state where
it is not physically located meet individual state requirements. The State Authorization Reciprocity
Agreement (SARA) is an agreement among member states, districts and territories that establishes
comparable national standards for interstate offering of postsecondary distance education courses
and programs. Arizona was approved as a State Authorization Reciprocity Agreement (SARA) state
effective November 11, 2014. Yavapai College was approved as an Arizona member

institution. Yavapai College adheres to the Interregional Guidelines for the Evaluation of Distance
Education Programs (Online Learning) for best practices in postsecondary distance education
developed by leading practitioners of distance education and adopted by the Council of Regional
Accrediting Commissions (C-RAC). This regulation applies only to distance education courses for
students who reside outside the state of Arizona.

The Arizona SARA Council has jurisdiction over Arizona SARA approved institutions regarding non-
instructional complaints for distance education students. If a student has gone through the complaint
process at Yavapai College, they may register a complaint with the AZ SARA Council. Visit the AZ
SARA Complaint Process website for more information.

Further information on State Authorization: www.yc.edu/stateauthorization
Student E-Mail Accounts

Yavapai College requires enrolled students to have an e-mail address to which official College
communications can be sent. In the best interest of effective communications management, this
address will reside on the College maintained e-mail system. Students may elect to forward their e-
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mail to an address different from their official Yavapai College account, but these students assume
full responsibility for reading e-mail at the forwarded location. Students are expected to check their
Yavapai College e-mail account, or the account to which their Yavapai College e-mail is forwarded,
prior to the first class meeting and at least once a week during the semester. If you have questions
regarding your student e-mail account, contact the Yavapai College Help Desk at 928.776.2168 or
800.922.6787 X2168.

Student Appeal of Academic or Instructional Decisions by Faculty

A student may appeal an academic or instructional decision by faculty if s’/he deems the decision to
be made in error. The appeal must be made in a timely manner in accordance with established
procedures. Visit www.yc.edu/academiccomplaints for additional information and to submit the
appeal.

Procedure

A student may only appeal a decision that affects him/her directly and must represent
themselves in the appeal process. The appeal of an academic or instructional decision requires
documentation that the decision was incorrect.

1. The first step in the appeal process is for the student to contact the faculty member who made
the academic or instructional decision. This contact must be made within 10 business days of
the official notification date of the decision. For appeals concerning a final grade, official
notification is considered to be the date the grade is posted to the student's permanent record.

2. In the event the faculty member and student are unable to reach a mutual agreement within
ten (10) business days, the student may then appeal to the appropriate Dean or designee. The
appeal to the Dean or designee must be made within 10 business days in writing using the
official form, "Academic or Instructional Decision Appeal to the Dean." All documentation
supporting the reason for the appeal must be provided at the time the appeal is submitted. This
appeal must succinctly describe the issues involved, evidence that an error was made, and
any relevant information. Missing, incomplete or erroneous information may cause the appeal
to be rejected.

3. The Dean or designee will review the student's appeal and make a decision based on the
documentation provided by the student, the faculty member, and other relevant information
that may include meetings with appropriate individuals. The Dean's or designee's investigation
and decision must be concluded within 10 business days of the date the student appealed the
decision. The Dean or designee will provide written documentation of the decision to the
student and faculty member.

4. In the event the student is dissatisfied with the decision of the Dean or designee, a further
appeal may be made to the Vice President for Instruction and Student Development or
designee. The appeal must be made in writing within 10 business days of the date the student
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received notification of the results of the appeal to the Dean. This formal, written appeal must
relate only to the original decision that is being appealed. No additional claims or issues will be
included or addressed in the review of the appeal.

5. The Vice President for Instruction and Student Development or designee will conduct a formal
review of the appeal as presented by the student, including review of relevant policy, review of
information provided by the faculty member, and review of the decision by the Dean.

The formal review and decision by the Vice President for Instruction and Student Development
or designee must be completed within 10 business days of the receipt of the student's written
appeal. The decision must be communicated in writing to all involved parties. The decision of
the Vice President for Instruction and Student Development or designee is considered final.

Student Holds

Holds may be placed on student records for outstanding obligations to the college. A student may not
be able to enroll in classes, obtain grade reports, obtain official transcripts, or receive an earned
degree or certificate until any holds placed on the record have been cleared. Examples of student
holds are:

e Academic probation or suspension

« Bad or returned check

e Unpaid fees such as library fines

« Disciplinary holds for student misconduct

« Financial aid or student loan holds
Students can determine the originator of the hold via secure log in at
www.yc.edu/MyServices/Students/ViewHolds.

Student Success: A Shared Responsibility

Becoming a successful student involves taking responsibility for your own experience at Yavapai
College. Your college success can be measured not only in terms of acquiring skills and knowledge,
but also through personal growth and development. Certain factors will contribute to your success,
such as:

e Having clearly defined goals

e Knowing your skill levels

e Being aware of campus resources to support your efforts

e Recognizing that you are continually changing and growing as a person
Student Development staff share in the responsibility for your success by fostering an environment
where your needs in each of these areas can be addressed. Working with our team of support
personnel and other College resources, you will get the maximum benefit from your experience at
Yavapai College. Establish your relationships with Student Development staff members early in your
college career. We are committed to sharing in the responsibility for your success.
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SUN (Shared Unique Number) System

The Shared Unique Number (SUN) System is a college course numbering system designed to help
Arizona students plan their education and ensure successful transfer of course credits. The SUN
System is being implemented in phases, initially including the AGEC and major courses having direct
equivalencies at all three Arizona universities and the community college districts which offer them.
Institutions are reviewing additional courses for inclusion in the SUN System.

e SUN courses are identified by a three-letter prefix, four-digit course number, and a SUN icon.
These courses are labeled in university and community college catalogs, schedules, and
websites, making it easy and immediate for students to find transferable courses.

e SUN courses are a subset of the tens of thousands of college courses that transfer among
Arizona's colleges and universities. These courses and their equivalencies can be found in the
searchable Course Equivalency Guide on AZTransfer.com.

Because each student has a unique academic plan, they are encouraged to consult with an academic
advisor prior to enrollment. For more information about SUN, including a list of SUN courses,
visit www.aztransfer.com/sun.

Transcripts

Transcripts are permanent academic records released by written consent (signature) of the student.

e Order online - cost is $7.25 per transcript
o Current students: login www.yc.edu-My Services/Students/Request My Official
Transcripts

o Former students: www.parchment.com

e Order by mail - cost is $10.00 per transcript
If ordering by mail, the written request must include the student's signature, current mailing address
and phone, and must identify where the transcript is sent. A check or money order must be included
for $10 per transcript requested.

Yavapai College Office of the Registrar
1100 E. Sheldon St.
Prescott, AZ 86301

o Order in person at the Prescott Campus or Verde Campus - cost is $10.00 per transcript
o Complete a transcript request and pay $10 to the cashier.
Students who have completed work at other institutions and wish to apply credits toward their
Yavapai College degree or certificate must have official transcripts sent to the Office of the Registrar
at the address above. Transfer students should meet with an academic advisor to achieve maximum
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benefit when establishing an education plan. Students receiving veteran education benefits are
required by VA regulations to submit official transcripts from all colleges, universities, technical
schools, non-accredited institutions and military training.

Visitors and Guests in Class

An enrolled student may occasionally bring a guest to class, upon permission of the instructor.
Guests who wish to visit frequently will be denied entrance to the class unless they register officially
for the class. Safety considerations or disruption of instruction may require that guests not be
permitted to attend a class.
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Student Resources

Academic Success Advising and Counseling
Adult Basic Education

Bookstore Purchases

College Police

Disability Resources

Discover Yavapai Information Session
Financial Aid

Food Services for Residence Hall Students
Housing

Learning Centers

Library Services

Mail Center

Osher Lifelong Learning Institute (OLLI)
Payment Plan

Regional Economic Development Center (REDC)
Small Business Development Center (SBDC)
Student Employment Services

Student Engagement

Student ID Cards

Student Printing at Yavapai College

TRIO Programs

Veterans Education & Transition Services
Workforce Training

Yavapai College Scholarship Opportunities

Academic Success Advising and Counseling

Academic Success Advising and Counseling is that and so much more! Students start their journey
with an assigned Success Advisor to help them navigate their time at Yavapai College. From the
start, students will have the support they need to understand their next steps, from completing their
financial aid file, identifying academic and career goals in order to select the best program, or helping
research the local job market or university for transfer. Success Advisors help students create a plan

to completion and beyond.

Advisors also assist students in adjusting to college life and in developing skills for success as a
student's go-to resource to work through issues, providing information, resources, and referrals.
Success Advisors provide support to students during their entire college experience.

Academic Advising is required for students who meet any of the following criteria:
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o Students participating in the First Year Academy (FYA)

o Student athletes

e International students

« Majors in nursing, paramedicine, aviation, radiologic technology

e Financial aid recipients who have need to file an appeal

e Students on academic probation

e Students seeking to take more than 18 credits in one semester
Students in these categories who wish to register must first consult with an academic advisor. To
request an appointment with an academic advisor, students can call 928.776.2106 or
928.634.6510. Additional information can be found at www.yc.edu/advisor or can be requested by
email: academic.advising@yc.edu. Advising services are available at the Prescott, Verde Valley,
Career and Technical Education Center, Chino Valley and Prescott Valley.

Counseling Services

Students sometimes find it difficult to adjust to being a college student whether they are commuting or
living on campus. Yavapai College wants to assist students who are experiencing difficulty with
college life adjustments through local resources and referrals. Please visit
www.yc.edu/personalcounseling for more information.

Adult Basic Education

ABE (Adult Basic Education) provides adults with an opportunity to improve basic skills necessary to:

e Obtain a GED/HSE

e Academic readiness for career and college

e Pursue further education

e Getorkeepajob

e Help their children achieve in school

« Participate more effectively in the community

e Learn English as a second language
Free ABE classes, funded by the Arizona Department of Education, are open to adults age 16 or
older and who are eligible for services. The following classes are available:

« GED/HSE Study Program: GED/HSE stands for General Educational Development and is a
way for adults to earn a high school equivalency diploma.

e Basic Skills Enhancement: Sometimes adults who have a high school diploma find that they
need to learn new reading, writing, or math skills.

o ESOL: English for Speakers of Other Languages is for immigrants and refugees who are
permanent residents of the United States. Classroom activities are designed to help adults
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adapt to a new culture and improve their English skills in the areas of speaking, listening,
reading and writing.

ABE Transitions Program

The ABE Transitions Program serves students enrolled in the college's Adult Basic Education (ABE)
program. Specialized services designed to help students transition into college or career training
programs are offered. The program is open to all current or former GED/HSE and ESOL students.

Components of the program include:

o Assistance with the college admissions and application process
e Academic advising and course registration assistance
e Workshops and trainings focusing on career exploration, goal setting, financial aid, and
technology enrichment
o Field trips to Arizona colleges and universities
e Scholarships based on special eligibility
For more information, call 928.776.2094.

Bookstore Purchases

Students can purchase or rent required textbooks®, as well as purchase reference materials, supplies,
Yavapai College clothing and gifts at the Yavapai College Bookstore.

The Yavapai College Bookstore:

e Accepts personal checks with proper identification, cash, Visa, MasterCard, Discover,
American Express, YC Flexicash and Financial Aid for purchases
« Offers online shopping for all merchandise at www.yavapaishop.com, with store pick-up or free
shipping available
« Offers price matching for textbooks sold directly from Amazon or Barnes and Noble
o Gives cash back for unwanted textbooks at the end of each semester -- see store for details
"Course textbook information is subject to change up to the start of classes. For the most current
information, contact the instructor.

For more information, call 928.776.2213 or visit online at www.yavapaishop.com.
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College Police

Arizona Revised Statutes recognize Yavapai College Police Department (YCPD) officers as peace
officers, providing them with full enforcement authority in the State of Arizona. YCPD officers are
commissioned under the authority of the Yavapai College District Governing Board with jurisdiction of
all campuses and property owned and/or utilized for educational purposes by Yavapai College
approved by the District Governing Board.

Yavapai College Police Department (YCPD) services include:

« Responding to emergencies on campus

« Investigating traffic accidents

e Investigating crimes and violations of college policy

o Delivering emergency messages

e Assisting victims of crime

« Patrolling and monitoring the campus grounds for intrusion, fire, criminal activity and
hazardous conditions

e Traffic control and sign placement

« Providing security consultation to the campus community

e Monitoring fire alarms

e Maintaining lost and found

e Serving as a central location for campus safety information

e Providing crime prevention seminars and programs

e Assisting with requested door locks/unlocks

Campus Crime Reporting

The Yavapai College Police Department provides crime statistics for all campuses. These statistics
can be obtained from the College Police Office, Student Affairs Office or on the College Police
website.

Notification of college crime statistics is either mailed in post card format or sent by e-mail each year
to currently enrolled students, faculty and staff. Prospective students are advised of the availability of
the crime statistics through recruiters and also through the College Police website. Federal law,
through the Department of Education, mandates that Yavapai College provide the college community
with this information annually. The annual report is available on the College Police website, and also
available for distribution at the College Police Department.
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Disability Resources

The Mission of Disability Resources is to ensure qualified persons with disabilities equal access and
reasonable accommodations in all Yavapai College's academic programs and activities.

Disability Resources provides services to students who qualify under the Americans with Disabilities
Act, ADA Amendment Act 2008, and Section 504 of the Rehabilitation Act of 1973.

Students must self-identify and register with the Disability Resources office and provide required
documentation verifying the nature and extent of their disability. The Disability Resources office is
responsible for evaluating documentation and determining accommodation eligibility. All situations
shall be considered on an individual, case-by-case basis.

Students requesting reasonable accommodations must do so by registering with Disability Resources
in a timely manner, usually four to six weeks prior to the start of the semester. Without four to six
weeks' notice, we cannot assure the timely availability of accommodations. The process of
determining reasonable accommodations is collaborative among the student, Disability Resources
staff and other college staff and faculty when necessary.

Assistance is available at all Yavapai College locations. Please visit our website at
www.yc.edu/disabilityresources or call us at 928.776.2085 for more information.

Discover Yavapai Information Session

Discover Yavapai Programs are designed for students and families who are exploring their options for
college. The program provides general information about Yavapai College, programs, and services.
The agenda includes:

o General information sessions about admissions, cost of attendance, degree programs,
financial aid and residence life
o Campus tours, led by Student Ambassadors.
This event is reservation only. To sign up, please go to www.yc.edu/tours.

Questions? Contact the Answer Center at 928.776.2149 or 928.634.6510
Campus Tours

Yavapai College offers daily campus tours to prospective students and their guests. Take a campus
tour and learn about our degree and certificate offerings, support services and get connected to the
resources that will set you up for success! Visit www.yc.edu/tours to sign up for a tour with a Yavapai
College Student Ambassador. Group tours are also available for local high school, middle school, and
elementary school students. Group tours must be scheduled at least 2 weeks prior to the date you
wish you visit. For more information, please contact the Answer Center at 928-776-2149 or 928-634-
6510.
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Financial Aid

Types of Aid

Our Financial Aid Office offers many opportunities from a variety of sources to help our students with
their educational expenses. Federal aid from the Department of Education, like the Pell Grant, is the
greatest source of aid. In addition, Yavapai College offers scholarships (separate application
required). Details about federal and state aid, and YC Institutional and Foundation Scholarship
programs can be found on the web at www.yc.edu/financialaid.

Ways to classify different types of financial aid:

Financial Aid you don't have to repay:

Federal and State Grants

YC Institutional Scholarships

YC Foundation Scholarships
Private and Corporate Scholarships
Student Employment

Native American Tribal Grants
Veteran's Education Benefits

Financial Aid you do repay:

Federal Subsidized and Unsubsidized Direct Student Loan
Federal Direct Plus Parent Loan for Undergraduate Students
Interest-free Online Payment Plan

Private/Alternative Student Loans

General Eligibility Requirements for Federal Financial Aid

Eligibility requirements necessitate that you:

Be a U.S. citizen or eligible non-citizen with a valid Social Security Number

Demonstrate that you are qualified to obtain a post-secondary education by having a high
school diploma, a General Education Development (GED) Certificate or home-schooled
completion equivalent

Enroll in an eligible program as a regular student seeking a degree or certificate

Register (or have registered) with the Selective Service if you're a male between 18 and 25
Be making satisfactory academic progress

Cannot be convicted of a drug related felony while receiving financial aid
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How to Apply for Federal Aid

The college uses the Free Application for Federal Student Aid (FAFSA) as its application for federal
financial aid programs.

The Process

e Apply for a FSA ID at: https://fsaid.ed.gov.

e Complete and submit the 2018-19 FAFSA (to the Department of Education). It's available
online at www.fafsa.ed.gov. Be sure to include the Yavapai College code: 001079. The 2019-
20 FAFSA will be available after October 1.

e Check your YC email frequently. You will be notified by email when we receive your FAFSA
results instructing you to check your eligibility requirements by logging into the YC website,
clicking on My Services, Students, and My Financial Aid.

e Have an award posted stating how much aid per semester, if any, that you will receive.

e The award amount is applied to any outstanding funds you may still owe the college; you may
then receive a disbursement for any remaining credit balance.

Satisfactory Academic Progress Required for Federal Aid Recipients

Federal regulations require that financial aid students maintain Satisfactory Academic Progress (SAP)
toward an eligible degree or certificate program. SAP Standards include: Minimum cumulative grade
point average of 2.0; Rate of Progression 66% or greater; Maximum time frame for completion of a
degree or certificate. SAP is reviewed at the end of each semester to determine financial aid eligibility
for the upcoming semester. SAP is evaluated on a student's entire academic history regardless of
whether financial aid was received elsewhere. Please visit the Financial Aid website at:
www.yc.edu/v6/financial-aid/policies.html.

Withdrawal/Repayment Policy for Federal Financial Aid Recipients

Students who withdraw from ALL of their classes will have their financial aid reevaluated to determine
the amount of aid that has been earned, and any unearned aid will be required to be paid back.
Please note that this repayment calculation will be determined for students who follow official
withdrawal procedures as well as for students who stop attending classes. For further details consult
your financial aid advisor and/or the Withdrawal/Repayment Policy for Federal Financial aid at:
www.yc.edu/v6/financial-aid/policies.html.
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Food Services for Residence Hall Students

Yavapai College food service offers a wide variety of meals based on a food court concept.
Residence Hall students are required to purchase a meal plan. Meal plans guarantee a specific
number of meals each week for the student. Roughrider Dollars are also available to supplement the
meal plan. Meal plans and prices are subject to change. For further information regarding rates or
plans, consult the Residence Life website at www.yc.edu/residencelife or call 928.776.2220.

Meal Plan Refund Policy

1. Changes in the meal plan will not be permitted after the first two weeks of the semester.
Meal plan cycles begin on Friday and end on Thursday.
2. Meal plan refunds are given on a weekly pro-rated basis.

Housing

Yavapai College has two residence halls on the Prescott Campus. Students live in two-person rooms.
Each unit has a private bath, cable and high speed Internet services. All students who apply for
housing should refer to the Housing Handbook at www.yc.edu/residencelife/ for the rules and
regulations that govern residence hall living.

Housing Reservations

Steps for new students to secure on-campus housing:

1. APPLY EARLY! Housing is limited

2. Submit completed application with deposit

3. Housing applications are available online at www.yc.edu/residencelife

4. Include photocopy of immunization records with dates of required immunizations for MMR and
meningococal meningitis

5. Initial housing assignments are on a first come, first served basis

Housing Deposit

Reservations are made by the Residence Life Office upon receipt of all required materials, providing
rooms are still available. Deposits received after all spaces are filled will result in students being
notified of their placement on a waiting list. Students who do not want to be on a waiting list may
cancel their request and receive a full refund.

The housing deposit has two purposes:

1. Indication of a commitment to occupy a space in the residence hall
2. Toinsure against damages and loss of college property and expenses
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The housing deposit is refundable upon completion of the contract minus any damage fees (if
applicable). All details can be found on the housing contract.

Housing Regulations

Students must be enrolled in at least twelve credit-hours per semester.

All residents are subject to the rules and regulations governing residence hall life as listed in
the Housing Handbook and Student Code of Conduct.

The Residence Life Office reserves the right to change, deny or to cancel the room
reservation, either before or while the student occupies the room, if such action is believed to
be in the best interest of the student and of the college.

The college reserves the right (subject to the approval of the Yavapai College Governing
Board) to increase the room charges as deemed necessary.

Except for animals providing disability assistance, animals are prohibited in residence halls.
Family housing is not available.

Learning Centers

The Mission of the Learning Center is to provide individualized attention in a supportive and
comfortable learning environment, which nurtures academic independence and success for all
students.

The Learning Centers provide a variety of resources, services, and programs designed to promote
the academic success of all students by providing:

Drop-in tutoring for students enrolled in math, biology, chemistry, physics, Spanish and English
courses as well as any course requiring writing assignments. Tutoring for other subjects may
be available on request

Supplemental Instruction (SI)

Online services include: an Online Writing Tutor, Ask-A-Tutor email tutoring service, and
Skype a tutor

Computer stations with networked software programs for completing academic coursework
Adaptive computers and equipment for students with disabilities

Private and group study areas available by reservation

Course resources, current textbooks, calculators, and headphones available for use while in
the centers

A variety of workshops on test-taking tips, study skills, and targeted study groups available
throughout the semester

WEPA print stations

Visit the Learning Center website and Facebook pages for details on hours of operation, tutoring and
workshop schedules, directions on how to access online tutoring services, study tips, and other
resources. www.yc.edu/learningcenter.
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Library Services

Library services are available to all Yavapai College students, faculty and staff as well as open to the
public. The libraries support all YC-related classes. Yavapai College students can access library
services, resources, hours of operation and more at our website (www.yc.edu/library). Library staff
assistance is available in person, by phone at 928.776.2261 (Prescott Reference Desk),
928.776.2260 (Prescott Circulation Desk), 928.634.6540 (Verde Valley Reference Desk),
928.634.6541 (Verde Valley Circulation Desk), or use our Ask a Librarian service on our website.

Physical libraries are located on the Prescott (Building 19) and Verde Valley ("M" Building) campuses.
Both libraries are members of the Yavapai Library Network. Yavapai College students have access to
more than one million items through the 40+ member Yavapai county libraries.

Other services and resources:

o Computers and printers

o Laptops for in-library use (Prescott only)

e Wireless access

e More than 80,000 full-text e-books

e Subject-specific and general interest article databases
e 24/7 access to millions of online magazine and newspaper articles
o Individual and class support for research projects

e Study rooms for group use

o Library instruction for YC classes

e Quiet study space

e Individual and group media viewing facilities

e Interlibrary loan services

e Government documents (Prescott campus only)

Borrowing Information:

e YC students can obtain a library card by presenting a photo ID and proof of current enrollment
at Yavapai College or make their YC ID their library card.

e YC faculty and staff can obtain a library card by presenting a photo ID and proof of current
employment at Yavapai College or make their YC ID their library card.

« Community patrons can obtain a library card by presenting a photo ID that includes their
current Yavapai county address or a photo ID with proper paperwork confirming Yavapai
County residency.

e Any Yavapai Library Network card is valid to use in the library.
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Mail Center

The Mail Center is located in Building 7, Room 101B and offers shipping services via US Mail
(including stamps), UPS, and FedEX. Faxing, notary services and limited shipping supplies are also
available. Residence Hall students are provided with an on-campus mailbox free of charge. For more
information: www.yc.edu/mailcenter.

Osher Lifelong Learning Institute (OLLI)

The Osher Lifelong Learning Institute is a membership organization of mature learners. The purpose
of the institute is to provide members with educational, social and cultural experiences. It features
collaborative leadership and active member participation. For more information call 928.717.7634
(Prescott), 928.649.5550 (Verde) and 928.649.4275 (Sedona).

Payment Plan

Yavapai College offers an interest-free, automated monthly payment option to help you meet your
education expenses. There is a non-refundable $25 application fee required per semester. Payments
can be set up through automatic withdrawals from your checking or savings account or can be
charged to a credit card account. This is available by logging onto the YC website and selecting My
Service, Students, My Bills and Payments, Payment Plans. Contact the Business Office or Financial
Aid Office for additional details: 928.776.2124.

Regional Economic Development Center (REDC)

The Yavapai College Regional Economic Development Center provides analysis and services that
facilitate economic development throughout Yavapai County and build wealth in our local
communities, including:

o Regional economic and policy analysis

e Economic impact and contribution analysis
o Customized training for regional employers
« Native American economic development

« Entrepreneurial education and resources

Small Business Development Center (SBDC)

The SBDC (housed in the REDC) is a resource center for small business owners and entrepreneurs,
helping businesses succeed through free counseling in finance, management excellence, and
marketing. The SBDC provides access to a powerful network of business tools that extend throughout
the federal, state, county and private sectors.
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Student Employment Services

Student employees gain crucial preparation for the competitive job market through career-enhancing
opportunities. To be eligible for on-campus jobs, students must be currently enrolled in at least six
credit hours and must complete a FAFSA application.

Students can find on-campus jobs, community service positions in area schools, and special
Community Service Federal Work-Study jobs off campus, all of which give students an opportunity to
earn money and to gain valuable skills in a number of career-related environments.

For more information regarding student employment, go to: www.yc.edu/studentjobs, email
studentemployment@yc.edu or call the Student Employment office at 928.776.2081.

Student Engagement

The office of Student Engagement supports the ongoing development of all students through diverse
out-of-class opportunities. Student Engagement complements academic programs by providing
students the opportunity to engage in social, cultural, educational, self-help, recreational, leadership
and governance programs.

The Student Engagement department supports district student activities, clubs and special events
that enhance the quality of student life, promote student development and student engagement with
the College.

Both the Prescott campus and Verde Valley campus have game rooms available for students,
including table games, television, board games, and video game stations.

For more information, call 928.776.2125 or visit our website at https://www.yc.edu/v6/campus-
activities/

Prescott Campus office: 3-125; Game room: 3-123

Verde Valley campus office: M-122

Student ID Cards

The Yavapai College OneCard is your multipurpose student ID card. Photo ID cards may be obtained
at the Prescott or Verde Valley Campuses, as well as the Prescott Valley, Chino Valley, CTEC and
Sedona sites. The ID card is valid for the duration of a student's enrollment, so you will not need a
new one each semester. If you are a new student, enroll in classes for the current semester and bring
proof of registration and a current photo ID to any campus enrollment office to receive your ID. If you
are a continuing student, obtain a new semester validation sticker, at no charge, by presenting your
previous student ID card and your current semester schedule. Report lost or stolen cards immediately
to the OneCard Office to avoid misuse of the card. The fee for replacement cards is $25.
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Photo ID cards are required for:

« Residence Hall access, meal plan privileges, flexi-cash debit card privileges, and certain
classes and class locations
« Checking out library materials in lieu of the Yavapai Library Network card

Student Printing at Yavapai College

Yavapai College offers a pay-for-print solution called WEPA (Wireless Everywhere Print Anywhere).
With these cloud-based WEPA printing kiosks, you can print from anywhere in a variety of ways. YC
lab and library computers are set-up to print to the WEPA kiosks, you can also download the print
driver onto your personal computer/laptop or tablet devices, upload your files via the web, or you can
print your files from a flash drive. You have several options to pay for printing at these kiosks
including using your YC flexi card, uploading funds to your WEPA account, credit/debit cards or
WEPA Print Cards. For more information, please see the YC WEPA website at: www.yc.edu/wepa.

TRIO Programs

TRIO is a set of college opportunity programs funded by the U.S. Department of Education and are
designed to motivate and support eligible students and veterans in their pursuit of a college
education. Of nearly 3,000 programs in the nation, Yavapai College is the fortunate recipient of three
TRIO Programs, including Student Support Services, Educational Talent Search and Veterans
Upward Bound. General eligibility criteria is based on low income status, first generation college
attendance, and/or disability. Other program-specific eligibility requirements may apply.

Veterans Upward Bound - TRIO Program (VUB-TRIO)

The primary mission of the VUB-TRIO Program is to prepare eligible veterans before enrolling in
college to ensure academic success and completion of post-secondary education at a college,
university, or vocational/technical school. In addition to low income status and/or neither parent
having a four-year degree, eligible veterans must also have a discharge other than dishonorable with
at least 180 days of active duty or a release for medical reasons. Members of the reserve component
may also be considered for program eligibility. Other considerations may apply.

Free VUB TRIO services provided to eligible veterans throughout northern Arizona include:

e Individualized, self-paced refresher modules in basic mathematics through pre-calculus,
computers, composition, literature and more

e Academic skills assessment

e Student success workshops and tutoring

o Guidance on post-secondary programs and career exploration
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« Assistance with applying for college admissions, scholarships, financial aid, and veterans
education benefits
« Referral and assistance with securing support services from local resources such as the Vet
Center, Veterans Administration, and other veteran serving agencies
For more information call 928.717.7686. Visit online at www.yc.edu/vub.

Student Support Services - TRIO Program (SSS-TRIO)

The SSS-TRIO Program helps eligible students stay in college, graduate, and/or transfer to a four-
year university. The mission is to encourage and assist eligible students in reaching their educational
goals. The program serves eligible students who are considered first generation college students, low
income, and/or have a disability.

Free services offered to students accepted into the program include:

e Individual tutoring

e Assistance with financial aid and scholarships

o Extended academic advising and transfer assistance

e Student success and leadership development

o Cultural enrichment, social events, and university field trips

e Peer mentoring
For more information call 928.776.2084 (Prescott) or 928.634.6596 (Verde), email sss@yc.edu. Visit
online at www.yc.edu/sss.

Educational Talent Search - TRIO Program (ETS-TRIO)

Another federally-funded TRIO program at Yavapai College is ETS-TRIO which serves students,
grades six through twelve, in ten schools in Yavapai County. The purpose of this early intervention
program is to increase enrollment in post secondary education among traditionally under-represented
groups including students who will likely qualify for federal financial aid programs and whose parents
have not earned a bachelor's degree.

Free comprehensive support services provided to eligible students in their schools include:

e Academic counseling

o Goal-setting

o Career awareness

e Tutoring/mentoring

o Technology enrichment

o Exposure to college campuses and cultural events

e Assistance with college admissions

« Information and assistance in completing financial aid and scholarship applications
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For more information call 928.717.7655, email ets@yc.edu. Specific schools served and program
details can also be found online at www.yc.edu/ets.

Veterans Education & Transition Services

Individuals eligible to receive Veterans Administration (VA) education benefits including veterans,
reserve and National Guard members, or dependents must complete and submit all required VA and
Yavapai College documents to the Veteran Education Benefits Office. Processing may take up to
eight weeks, so early planning and class registration is highly recommended.

Students who have submitted the required documents for VA education benefits are eligible to sign
up for an interest-free payment plan to defer the cost of tuition, fees and books. Students eligible for
VA education benefits may also be eligible for other types of financial aid such as Pell Grant and
scholarships and are encouraged to apply through the Free Application for Federal Student Aid
(FAFSA). Once initial required documents are submitted, a VA education benefits request form must
be submitted each semester thereafter. Instructions pertaining to new and continuing VA education
requests are available at www.yc.edu/veterans.

To receive VA education benefits, students must:

« Only enroll in applicable classes which satisfy declared program requirements at Yavapai
College. Please note that special conditions in accordance with VA and state regulations may
be applicable to specific programs.

e Request official transcripts from all colleges, universities, technical schools, military training,
and non-accredited institutions. Official transcripts must be sent directly to Yavapai College,
Enrollment Services, 1100 E. Sheldon Street, Prescott, Arizona, 86301.

e Maintain good academic standing in accordance with Yavapai College Standards of Academic
Progress.

« Be aware that veteran education benefits may be required to be repaid to the VA for repeated
courses or courses from which the student withdraws.

« Immediately notify the Veteran Education Benefits Office of any enrollment changes to avoid
debt owed to the VA. Be aware that varying course lengths can affect veteran education
benefit payments. Contact the Veterans Education Benefits Office to clarify how course lengths
are required to be reported to the VA.

TRIO Veterans Upward Bound is available to eligible veterans seeking to refresh or improve their
academic skills before enrolling in college courses. Free college prep courses include mathematics
through pre-calculus, writing, reading, study skills, computers, and other core academic subjects. Visit
the TRIO VUB website at www.yc.edu/vub for more details.

Section 702 of the Veterans Access, Choice and Accountability Act of 2014 enables covered
individuals (veterans and/or family members) to be eligible for in-state tuition rates. Visit the VA's
website at: http://benefits.va.gov/gibill/post911_residentraterequirements.asp
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Workforce Training

By providing highly trained individuals ready to enter the workforce and excel in their area of
expertise, Yavapai College graduates are proof of economic development in action. From Law
enforcement officers, paramedics and firefighters to nurse and technical trade workers, YC serves the
community by adding to its civil and economic security.

Yavapai College Scholarship Opportunities

Yavapai College offers a wide variety of scholarships based on athletics, academic performance,
ethnic background, financial need, area of study, or other criteria. Scholarship awards range from
$100 to $4000. To apply for the majority of scholarships, only one application form is required. The
YC Foundation application is available beginning January 5th by logging onto the YC website and
selecting My Services, Students, My Financial Aid. The deadline is April 1. For detailed information
regarding Yavapai College and other scholarship opportunities, students may visit our website at
www.yc.edu/financialaid. For additional private scholarship information, visit www.fastweb.com.
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Academic Support

Student Records Disclosure

The Family Educational Rights and Privacy act of 1974 (FERPA) affords eligible students certain
rights with respect to their education records. (An "eligible student” under FERPA is a student who is
18 years of age or older or who attends a postsecondary institution.) These rights include:

1. The right to inspect and review the student's education records within 45 days of the day

2.

3.

Yavapai College receives a request for access. A student should submit to the registrar, dean,
head of the academic department, or other appropriate official, a written request that identifies
the record(s) they wish to inspect. The College official will make arrangements for access and
notify the student of the time and place where the records may be inspected. If the records are
not maintained by the school official to whom the request was submitted, that official shall
advise the student of the correct official to whom the request should be addressed.
The right to request the amendment of the student's education records that the student
believes is inaccurate, misleading, or otherwise in violation of the student's privacy rights under
FERPA.
A student who wishes to ask the College to amend a record should write the school official
responsible for the record, clearly identify the part of the record the student wants changed, and
specify why it should be changed.

If the College decides not to amend the record as requested, the College will notify the student
in writing of the decision and the student's right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
student when notified of the right to a hearing.

The right to provide written consent before the College discloses personally identifiable

information (PII) from the student's education records, except to the extent that FERPA

authorizes disclosure without consent.
The College discloses education records without a student's prior written consent under the
FERPA exception for disclosure to school officials with legitimate educational interests. A school
official is a person employed by the College in an administrative, supervisory, academic,
research or support staff position (including law enforcement unit personnel and health staff); a
person serving on the board of trustees; or a student serving on an official committee, such as a
disciplinary or grievance committee. A school official also may include a volunteer or contractor
outside of the College who performs an institutional service or function for which the school
would otherwise use its own employees and who is under the direct control of the school with
respect to the use and maintenance of PIl from education records, such as an attorney, auditor,
or collection agent or a student volunteering to assist another school official in performing his or
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her tasks. A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibilities for the College.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures
by Yavapai College to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA are:
FERPA permits the disclosure of Pll from students' education records, without consent of the student,
if the disclosure meets certain conditions found in 99.31 of the FERPA regulations. Except for
disclosures to school officials, disclosures related to some judicial orders or lawfully issues
subpoenas, disclosures of directory information, and disclosures to the student, 99.32 of FERPA
regulations requires the institution to record the disclosure. Eligible students have a right to inspect
and review the record of disclosures. A postsecondary institution may disclose PII from the education
records without obtaining prior written consent of the student-

« To other school officials, including teachers, with the College whom the school has determined
to have legitimate educational interests. This includes contractors, consultants, volunteers, or
other parties to whom the school has outsourced institutional services or functions, provided
that the conditions listed in 99.31 (a)(1)(1))(B)(1)-(a)(2)(1))(B)(2) are met. (99.31(a)(1