2011 12

The catalog does not
establish a contractual
relationship but it
summarizes the total
requirements which
the student must
presently meet before
qualifying for a faculty
recommendation to the
District Governing Board
to award a degree or
certificate.

Yavapai College reserves
the right to change,
without notice, any

materials, information,
requirements, regulations,
or fees published in

this catalog.

Yavapai

COLLEGE

District Governing Board

Dr. Dale Fitzner, Chair

Mr. Raymond B. Sigafoos, Board Secretary
Mr. Herald Harrington, Board Spokesperson
Mr. Charles R. Leon, Board Member

Dr. Patricia McCarver, Board Member

College President

Dr. Penelope (Penny) Wills
B.S., University of Cincinnati
M.Ed., Miami University

Ph.D., Michigan State University

Affiliation and Accreditation

Yavapai College is accredited by The Higher Learning Commission and a member of the
North Central Association. Membership in this accrediting association makes possible the
transfer of Yavapai College credits to other American colleges and universities.

Inquiries regarding admission to the college should be addressed to:

Admissions, Registration & Records Office
Yavapai College

1100 E. Sheldon Street, Prescott, Arizona 86301
Phone: 928.776.2149

Equal Opportunity Statement

Yavapai Community College District, in compliance with state and federal laws and
regulations, does not discriminate on the basis of age, race, color, religion, sex, national
origin, disability, or veteran status in our admissions, employment, access to educational
programs or activities, as required by Title IX of the Education Amendments of 1972,
Title VI, and Title VII of the Civil Rights Acts of 1964 as amended; Section 504 of the
Rehabilitation Act of 1973 as amended; the Civil Rights Act of 1991; the American Dis-
abilities Act of 1990; Arizonans with Disabilities Act of 1992; and the Age Discrimination
in Employment Act of 1967.

Inquiries regarding Yavapai College’s equal opportunity policies may be directed to the
Yavapai College Human Resources Director at 928.776.2217. Student inquiries regarding
Title IX may be directed to the Assistant Dean of Student Affairs, who serves as Title IX
Coordinator at Yavapai College at 928.776.2117.
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Yavapai College Foundation

Ensuring Excellence in Education at Yavapai College
Since 1972 the Yavapai College Foundation (YCF) has been committed to excellence in education
and enhancing the opportunities of Yavapai College’s students, faculty and local communities.

The far-reaching scope of the Foundation is evident through its diverse auxiliary organizations
and projects.

Scholarships — Over 80 endowed funds benefit hundreds of students each year, with more than
$1 million awarded to deserving undergraduates over the last decade.

FRIENDS of Yavapai College Art — Supports students and faculty in the college’s Visual Arts
department, facilitates construction and management of the Sculpture Garden and supports
the Art Gallery and community Art a La Carte Saturday art talk series.

FRIENDS of Yavapai College Music— Supports choral and instrumental music programs through
fundraising for scholarships and departmental needs, and by raising awareness of concerts and
music activities.

Roughrider Club- Assists athletes and teams by providing financial aid for travel to out-of-state
events, scholarships, tournaments and special construction projects and equipment. They also
support area youth through volunteer work and clinics.

Performing Arts Charitable Endowment (PACE) — Supports YC Community Events’ ability to
maintain affordable ticket prices and offer high caliber entertainment and bring artistic programs
to county students and special needs audiences.

Greater Verde Valley Chapter — Supports campus programs in Cottonwood, Clarkdale, Camp
Verde and Sedona.

Residential Building Technology Program - Residential Building Technology Program: The
YCF supports this progressive green home building program with project start-up capital and a
scholarship endowment funded by a percentage of the final home sale proceeds.

As Yavapai County and Yavapai College grow, the need for a strong and financially supportive
Foundation has never been greater. There are many ways you can help:

o Give a gift today

o Designate a gift to a specific priority

o Name YCF in your planned gift or will

o Become a Foundation/Auxiliary member

o Volunteer

o Donate labor services

For more information, call (928) 776.2025 or visit www.yc.edu/YCF. Gifts are tax deductible.

v Yavapai
Executive Committee L! College
Foundation
Richard Wright, Ph.D., President
William C. Miller Ill, First Vice President
John E. LaTourette, Ph.D., Second Vice President
Patricia Arntzen, Secretary
Howard Moody, Treasurer
Oren Thompson, Immediate Past President
Penelope Wills, Ph.D., Yavapai College President
Steve Walker, VP of College Development and Foundation, Ex-Officio
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Vision

Mission

The Mission of
Yavapai College
is to provide
high quality,
convenient and
cost-effective
learning
opportunities
for the diverse
populations of
Yavapai County.

Yavapai College is an ongoing asset to the State of Arizona and particularly to the people and
organizations of Yavapai County. We will meet ever-greater challenges, responsibly serving a
region where the traditional exists side-by-side with rapid change.

Nurturing open communication and independent inquiry, we will link local strengths to global
knowledge and opportunity, and build bridges from the best of the past to the yet unexplored
possibilities of a new century. We value each individual, all cultures, and the natural world
upon which we depend, and must offer leadership in understanding and protecting them. The
measure of success in realizing our vision will be a future in which each member of the college
community is able to continue to learn and to serve. Therefore, our programs and service must
be defined by flexibility in our delivery and customization of our learning programs to meet the
current and emerging needs of our county.

To carry out Yavapai College’s mission, the college provides educational
P“I‘pose programs and services in several core areas. Underlying each area is

the commitment to provide high quality, convenient and cost-effective

learning opportunities for the diverse populations of Yavapai County in

order to strengthen the economic, civic, and cultural life of the county.
The College partners with business, government, education and other community organizations
to identify and address educational needs. The College provides educational programs and
facilitates transitions from or to other educational sectors.

Instruction/Student Learning and Student/Academic Support

The Yavapai College mission requires a fundamental commitment to teaching excellence and
studentlearning. The College provides a safe learning environment supported by acomprehensive
program of student and academic support services. Instructors are committed to instructional
excellence, professional development, student learning, and innovative approaches to teaching,
using outcomes assessment and appropriate technological support. Library, media, and learning
laboratory services are provided for instructional, student, and community support. Available is
assistance in the academic, career, and personal development of a diverse student body, with
timely and accurate information provided.

Transfer and General Education Programs

The College provides the first two years of study in the arts and sciences and pre-professional
fields for those students who wish to transfer to baccalaureate granting colleges and univer-
sities. Students can transfer courses or an associate degree to a baccalaureate granting college or
university. Graduates have a foundation in academic areas of specialization and general education
to succeed in their further studies.

Career/Technical Programs

The College provides programs and offers courses to prepare students for a first career, change,
or career advancement to meet individual goals and county needs. The community has a broad
range of career/technical programs and courses to choose from, and they may earn technical
associate degrees and short-term diplomas and certificates. Graduates have marketable employ-
ment skills, focusing on competencies that lead to employment at or above the average wage.
Courses or an associate degree in selected career/technical programs transfer to baccalaureate
granting institutions.

Basic Skills and Developmental Programs

The open-door policy that expanded higher education to populations previously underserved
was a founding principle of Yavapai College. All basic skills programs are designed to provide
the necessary skills and confidence to be successful in the next level of education. Instruction in
adult basic education, GED education, and English for Speakers of Other Languages is provided.
Developmental education in reading, writing, and mathematics is offered.

www.yc.edu
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Values

Civic Education, Community Services, and Lifelong Learning

Enriching the civic and cultural lives of its service area is a basic tenet of Yavapai College’s pur-
pose. The College offers a wide range of cultural and artistic events, speakers, professional and
technical assistance, and civic education. Help in developing educated and informed community
leaders and citizens who possess the vision and knowledge to build healthier communities is
provided. Programs, credit and non-credit courses, and activities that enhance lifelong learning
in the areas of academic, cultural, social, recreational, and personal development, with special
attention directed to our large senior population, are provided. College facilities may be shared
by community organizations.

Economic Development and Workforce Training

The College serves as a catalyst in its promotion and support of the county’s economy. Programs
and services specifically designed to meet the workforce training and re-training needs of business
and industry and other area organizations are offered. College programs enhance the capacity
to attract and retain businesses, focusing on businesses with the capacity to generate sustainable
economic growth and to create living wage jobs.

Administrative Support

Yavapai College administration is committed to good stewardship of the public trust with the
efficient and effective use of human, physical, and financial resources. Programs and services,
which demonstrate accountability with respect to quality, productivity and the changing needs
of the community, are promoted.

To make our vision real, Yavapai College as a whole must be a learning community of which
students are the key component and of which clear communication among all constituencies is
promoted. To achieve its purposes this learning community will:

Seek Excellence in Education

¢ Involve the entire college community in modeling and instilling a passion for learning,
renewing the thrill of discovery, and striving for excellence.

e Measure the worth of all decisions against the highest support for the growth and
learning of all members of the college community.

e Guide processes of active learning which seek to integrate rational, creative,
emotional, aesthetic, ethical, vocational, physical and social development.

e Structure programs and requirements to provide an environment in which the
accumulation of knowledge and the practice of disciplined, independent thinking
can grow into coherent understanding and reasoned values.

e Ensure academic integrity with clearly articulated and relevant program and
course competencies or outcomes, incorporating a high degree of academic rigor
and student-center education.

e Encourage open inquiry and the open exchange of ideas and divergent views with
mutual respect between different cultures, ethnic groups, races, ages, and
genders.

e Provide experiences in which one can develop tolerance, empathy, and a personal
ethic of community service.

¢ Assess and flexibly address the needs of the variety of learners, including the
under prepared and disadvantaged as well as the uniquely talented.

www.yc.edu
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Serve the people of the region

e Strive always to understand more fully the region and the people we serve, their needs, and
their contributions to our learning community.

e Participate in improving dialogue and building partnerships toward good stewardships of the
land and cultural richness of this area, and toward a vital regional educational community.

¢ Create and support partnerships and provide activities to ensure a healthy, countywide economy.

e Explore and develop both the understanding and technology needed to help the people of
this region to participate effectively in the global community of a new century.

e Offer and maintain strong occupational programs that nurture entrepreneurship and job
readiness, and which are responsive to new technologies.

¢ Respond to the changing nature of work, livelihood, and personal fulfillment during potentially
dramatic shifts in society and in the structure of the workplace.

Evaluate, assess, and improve

e Nurture and develop college values and the governance system to support an environment
of leadership, flexibility, inclusion, respect, health, and institutional development.

e Regularly assess learning outcomes and institutional effectiveness, seeking the best methods
to understand and measure the wholeness of sustained individual learning and the long-
term viability of the learning community.

* Reportregularly to the learning community and the people of the region on our progressin
fulfilling these purposes and in efficiently managing our institutional resources.

Strategic Initiatives 2010/2011-2013/2014
1. Student Success and Satisfaction

2. Quality and Effectiveness of Instruction

3. Fiscal Stewardship and Efficiency

4. Employee Development

5. Community Development and Partnerships

www.yc.edu
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Academic Calendar

yavapai

COLLEGE

FALL 2011 SUMMER 2012 June 4 - July 28
*No Classes, Offices Closed *No Classes, Offices Closed
Faculty/Staff Development Day .........ccccevvrunees August 15 Summer Semester Begins..........ccoveceerneecenenenennns June 4
Faculty ACtiVities ........coveervereeirrereieinine August 15-19 Independence Day™ ........cooveerrnerecrnneneererneees July 4
Fall Regular Semester Begins ...........cccoeereenenee. August 22 Summer Semester Ends.........c.cooviiiccnnnninnns July 28
Labor Day Holiday™........ccccvvvvrerererereriennns September 5
Faculty Development Day (No Classes) ............ October 11
Veteran's Day™ ......cococevreceernenccrernenecrenens November 11
Thanksgiving Holiday™.........cccovnieunenn. November 23-25
Northern Arizona Regional Training Academy
(NARTA) Graduation .......ccccceeeveeeeeeeresereenns December 9
Fall Regular Semester Ends...........cccovurerenne. December 10
Nursing Commitment &
Commencement.........coeoerrererenereereneeens December 10
Holiday Break (Offices Closed)............... December 19-30
SPRING 2012
*No Classes, Offices Closed
Faculty/Staff Development Day ..........cccovuvenee. January 11
Faculty ACtIVItIES ....ceveveerererirrrerererereeenene January 11-17
Martin Luther King Day Holiday™............c...... January 16
Spring Regular Semester Begins ............cccc...... January 18
Spring Break™ ......oovvvvevireneneeeeeeeeieinns March 12-16
Spring Regular Semester Ends ..........cccovvreeninnnnns May 8
Northern Arizona Regional Training Academy
(NARTA) Graduation .........ccceeeveveeveeieeeseseeeeeenens May 11
Verde Valley Graduation............cccevnerurirnccunenene May 11
Nursing Commitment & Commencement.............. May 12
Prescott Campus Graduation ...........cccocvvererereenes May 12
Memorial Day Holiday * ........ccccoovncenniccrnnenns May 28
www.yc.edu
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Admissions,
Registration &
Records

Prescott Campus
928.776.2150

Verde Valley Campus
928.634.6520

Admissions

Yavapai College is a public community college that encourages all individuals to further their
educational interests.

In accordance with Arizona Revised Statute 15-1805.01, Yavapai College may admit:

A. A person who satisfies one of the following criteria:

1. Isagraduate of a high school that is regionally accredited or approved by an authorized
state educational agency

2. Has obtained a high school certificate of equivalency

Is 18 years of age or older and demonstrates evidence of potential success in the
community college

4. Is a student transferring from another regionally accredited college or university in
good standing (2.00 Cumulative GPA)

B. A person who is under 18 years of age and has not satisfied the requirements above may
be admitted upon achievement of a composite 930 score on the Scholastic Aptitude Test
(SAT) or a composite 22 score on the American College Test (ACT).

C. A person may be admitted on an individual basis if the person meets the established
requirements of the courses for which the person intends to enroll and if the College
determines that the person’s admission is in the best interest of the person and the college.

Yavapai College may limit students under age 18 to six (6) credits or less per term.

Admission to Yavapai College does not guarantee admission to specific programs. Specialized
application materials may be required for certain programs (e.g., Nursing and Gunsmithing),
from non-citizens of the United States, from students appealing a residency classification, and in
related circumstances.

Official high school and college transcripts must be mailed directly from the school/college to:
Registrar’s Office, 1100 East Sheldon Street, Prescott, AZ 86301. Transfer students should request
the Registrar’s Office evaluate transcripts for credit equivalency.

Students must be officially accepted for admission before they can be assigned on-campus
employment, qualify for financial aid, or participate in athletic practice. Students interested in
receiving any Title IV Student Assistance Program funding (PELL Grant and all other federal student
assistance programs) are subject to certain federal regulations.

Residency Determination

Classification of state residency for tuition purposes at Yavapai College is governed by state law.
The information below establishes the criteria for Arizona residency. Students who are classified
as non-residents will be assessed out-of-state fees when registering for classes.

Definition of Terms

1. “Armed Forces of the United States” means the Army, the Navy, the Air Force, the
Marine Corps, the Coast Guard, the commissioned corps of the United States Public
Health Service and the National Oceanographic and Atmospheric Association.

2. “Continuous attendance” means enrollment at an educational institution in this state
as a full-time student, as such term is defined by the governing body of the educational
institution, for a normal academic year since the beginning of the period for which
continuous attendance is claimed. Such person need not attend summer sessions in
order to maintain continuous attendance.

3. “Domicile” means a person’s true, fixed and permanent home and place of habitation.
It is the place where he/she intends to remain and to which he/she expects to return
when he/she leaves without intending to establish a new domicile elsewhere.

www.yc.edu
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4. “Emancipated person” means a person who is neither under a legal duty of service to
his parent nor entitled to the support of such parent under the laws of this state.

5. “Parent” means a person’s father or mother, or custodial parent, or if there is no
surviving parent or the whereabouts of the parents are unknown, then a guardian of an
unemancipated person if there are not circumstances indicating that such guardianship
was created primarily for the purpose of conferring the status of an in-state student on
such unemancipated person.

In-State Student Status

A.

Except as otherwise provided in this article no person having a domicile elsewhere than in
this state is eligible for classification as an in-state student for tuition purposes.

A person is not entitled to classification as an in-state student until the person is domiciled
in this state for one year, except that a person whose domicile is in this state is entitled to
classification as an in-state student if the person meets one of the following requirements:

1. The person’s parent’s domicile is in this state, and the parent is entitled to claim the
person as an exemption for state and federal tax purposes.

2. The person is an employee of an employer which transferred the person to this state
for employment purposes or the person is the spouse of such employee.

3. The person is an employee of a school district in this state and is under contract to
teach on a full-time basis, or is employed as a full-time noncertified classroom aide,
at a school within that school district. For purposes of this paragraph, the person is
eligible for classification as an in-state student only for courses necessary to complete
the requirements for certification by the state board of education to teach in a school
district in this state. No member of the person’s family is eligible for classification as an
in-state student if the person is eligible for classification as an in-state student pursuant
to this paragraph.

The domicile of an unemancipated person is that of such person’s parent.

. Any unemancipated person who remains in this state when such person’s parent, who had

been domiciled in this state, removes from this state is entitled to classification as an in-state
student until attainment of the degree for which currently enrolled, so long as such person
maintains continuous attendance.

. A person who is a member of the armed forces of the United States and who is stationed in

this state pursuant to military orders or who is the spouse or a dependent child as defined
in section 43-1001 of a person who is a member of the armed forces of the United States
and who is stationed in this state pursuant to military orders is entitled to classification as
an in-state student. The student, while in continuous attendance toward the degree for
which currently enrolled, does not lose in-state student classification.

. A person who is a member of the armed forces of the United States stationed in this state

pursuant to military orders or the spouse or a dependent as defined in section 43-1001 of
a member of the armed forces of the United States is entitled to classification as an in-state
student if the member of the armed forces has claimed this state as the person’s state of
legal residence for at least twelve consecutive months before the member of the armed
forces, spouse or dependent enrolls in a university under the jurisdiction of the Arizona board
of regents or a community college under the jurisdiction of a community college district
governing board. For purposes of this subsection, the requirement that a person be domiciled
in this state for one year before enrollment to qualify for in-state student classification does

not apply.

www.yc.edu
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G. A person who is honorably discharged from the armed forces of the United States shall be
granted immediate classification as an in-state student on honorable discharge from the
armed forces and, while in continuous attendance toward the degree for which currently
enrolled, does not lose in-state student classification if the person has met all of the following
requirements:

1. Declared Arizona as the person’s legal residence with the person’s branch of service at
least one year prior to discharge from the armed forces.

2. Demonstrated objective evidence of intent to be a resident of Arizona which, for the
purposes of this section, includes at least one of the following:

a. An Arizona driver’s license

b. Arizona motor vehicle registration

¢. Employment history in Arizona

d. Arizona voter registration

e. Transfer of major banking services to Arizona

f.  Change of permanent address on all pertinent records

g. Other materials of whatever kind or source relevant to domicile or
residency status

3. Filed an Arizonaincome tax return with the Department of Revenue during the previous
tax year.

Please direct any questions regarding residency status to the Registrar’s Office.

County Residency

Arizonaresidents from countiesin which there is no established community college district (Apache,
Santa Cruz and Greenlee) may enroll in credit classes with Yavapai College without payment of
out-of-county charges. At the time of registration, the student must present a notarized Arizona
Out-of-County Affidavit stating that the individual has resided in the county for at least 50 days
prior to the 1t day of classes. The student still is responsible for payment of regular tuition and fees.

Western Undergraduate Exchange Program Reduced Tuition

Yavapai College participates in the Western Undergraduate Exchange Program (WUE), a program
of the Western Interstate Commission for Higher Education (WICHE). Residents of eligible states
(currently Alaska, California, Colorado, Hawaii, Idaho, Montana, North Dakota, New Mexico,
Nevada, Oregon, South Dakota, Utah, Washington and Wyoming) that enroll in seven (7) credit
hours or more will be charged significantly reduced out-of-state tuition. All Yavapai College programs
are open to WUE students.

Time enrolled under WUE status does not count toward establishing Arizona residency for
tuition purposes.

For additional information, contact the Yavapai College Registration & Records Office at
928.776.2149.

www.yc.edu
7



Yavapai College Catalog * 2011-12
ADMISSIONS, REGISTRATION & RECORDS

For more
information
regarding
international
services,

Call 928.776.2144

Tips for successful
registration

Register early for best
course selection.

Meet regularly with an
academic advisor to
plan your program.

Pick up a class
schedule early.

Review the class
schedule for important
dates and deadlines.

Be prepared to pay fees.

Verify your course and
section numbers.

International Students
To qualify for admission as an international student, one must:
* be a high school graduate

e demonstrate proficiency in the English language with a score of 525 or higher on the paper
Test of English as a Foreign Language (TOEFL) exam or a score of 193 on the computer-based
TOEFL, or a score of 70 on the internet-based (iBT) TOEFL

e have U.S. health insurance coverage which includes repatriation and medical evacuation
clauses (this can be purchased through Yavapai College)

e certify that he/she has adequate financial resources to be self-supporting while attending
Yavapai College

e complete application formsand submitin paper form to Admissions, Registration and Records,
1100E. Sheldon St., Prescott, AZ86301. Visit www.yc.edu/Registration/International Students
for application forms and additional information

e Admitted international students are required to enroll for a full-time course load (miniumum
of 12 semester credits) each Fall and Spring, as well as meet with an academic advisor each
semester

Incoming Transfer Students

Students who have attended prior colleges should indicate this on the admission application,
and provide Yavapai College with an official transcript of all work completed. Upon the student’s
written or verbal request, the Admissions, Registration & Records Office will evaluate transcripts
to determine how much credit will be granted for transfer courses toward satisfying Yavapai
College degree and certificate requirements. Only courses 100-level or above with a grade of “C”
(equivalent to a 2.0) or better will be considered for transfer credit.

If a student’s Cumulative GPA was below 2.0 at a previous college, he/she will be admitted to
Yavapai College on academic probation (refer to the section on Standards of Academic Progress).

Registering for Classes

Registration

The College regards a student’s registration in classes as a commitment on his/her part to comply
with all College regulations. It is the student’s responsibility to read the catalog and understand
these regulations.

Students register for classes via myYC portal at www.yc.edu. Students who do not have approved
financial aid must pay all fees at the time of registration. Detailed information regarding registering
(dates, fees, course availability, etc.) is published in the class schedule each semester.

Degree and certificate seeking students should meet with an academic advisor prior to each
semester to review degree requirements, prerequisites, and course selection.

Students must maintain current address and other personal information in myYC portal each
semester. It is important to keep a current address on file and it is required for students to monitor
their College assigned email address in order to receive all official correspondence.

Yavapai College reserves the right to restrict enrollment in classes and/or programs when
educational, contractual, legal, or safety obligations warrant such restrictions.

www.yc.edu
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For the most current
information:

www.yc.edu/admissions

Changes in Registration (Add, Drop & Withdraw)
Add/Drop/Withdrawal Procedures

Students may add, drop and withdraw from classes during designated periods each term via myYC
portal at www.yc.edu. For deadlines and effects of changes, refer to the current semester class
schedule for the most up-to-date information or online at www.yc.edu/registration/registration.

A student-initiated withdrawal prior to the deadline will results in a “W" posted to the permanent
record. An administrative withdrawal will be noted with a “Y.”

Itis strongly recommended that students see an academic advisor prior to a complete withdrawal
from the College.

College Tuition, Fees and Fee Refunds

Tuition and Fees

Tuition and fees are determined annually and are approved by the College Governing Board
and State Board of Directors for Community Colleges of Arizona. The cost of attending classes at
Yavapai College is based on the number of credit hours to be taken. Tuition and fees are subject
to change. Refer to the current semester class schedule for the most up-to-date information or
online at www.yc.edu/registration/tuition.

Tuition and fees are generally due at the time of registration. It is not possible to enroll in classes
if the student owes money to the college for unpaid tuition and fees or fines (examples: library
fines, parking violations, and damage to college property).

Refunds

Refunds will be issued to students who follow the College’s official withdrawal procedures that are
listed under the “Registering for Classes” section of this catalog. The refund policy applies to all
tuition and fees. Refer to the current semester class schedule for the most up-to-date information
or online at www.yc.edu/registration/tuition/refund.

Attendance Policy
Yavapai College offers courses in a variety of delivery formats. Students are expected to attend
classes and/or actively participate in all credit courses regardless of the delivery method.

All course syllabi will state attendance and class participation requirements. Syllabi will also define
any consequences for not adhering to attendance and/or participation requirements.

The course calendar must identify assignments that require student participation in class activities
or due dates for course assignments.

Student Responsibilities

A student who will be absent for any reason must contact the instructor. A student who expects
to be absent for athletic travel, a field trip, or any other activity scheduled in advance must
make prior arrangements with the instructor concerning makeup work.

www.yc.edu
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Visitors and Guests in Class

An enrolled student may occasionally bring a guest to class, upon permission of the instructor.
Guests who wish to visit frequently will be denied entrance to the class unless they register officially
for credit or audit. Safety considerations or disruption of instruction may require that guests not
be permitted to attend a class.

Student E-Mail Accounts

Yavapai College requires enrolled students to have an e-mail address to which official College
communications can be sent. In the best interest of effective communications management,
this address will reside on the College maintained e-mail system. Students may elect to forward
their e-mail to an address different from their official Yavapai College account, but these students
assume full responsibility for reading e-mail at the forwarded location. Students are expected to
check their Yavapai College e-mail account, or the account to which their Yavapai College e-mail
is forwarded, prior to the first class meeting and at least once a week during the semester. If you
have questions regarding your student e-mail account, contact the Yavapai College Help Desk at
928.776.2168 or 800.922.6787 X2168.

Transcripts

Transcripts are permanent academic records, and are kept on file in the Admissions, Registration
& Records Office. They are considered confidential, and are released only by written consent
(including signature) of the student.

Sending a Yavapai College transcript: Students may request official transcripts and pay the
applicable fee:

¢ online at www.getmytranscript.com; cost $7.25 per transcript payable by credit card

* in person at the Prescott campus; cost $10.00 per transcript payable by cash, check, money
order or credit card

e by postal mail with written/signed request; cost $10.00 per transcript payable by check or
money order; send to the Registrar’s Office, 1100 E. Sheldon St., Prescott, AZ 86301

Requesting a transcript from other schools: Students who have completed work at other
institutions and wish to apply credits toward their Yavapai College degree or certificate, must have
official transcripts sent to the Registrar’s Office, 1100 E. Sheldon St., Prescott, AZ 86301. These
records will be evaluated for transfer credit only upon request. It is recommended that students
who are transferring credit from another institution meet with an academic advisor to achieve
maximum benefit when establishing their educational plan.

Student Holds

Holds may be placed on student records for outstanding obligations to the college. A student
may not be able to enroll in classes, obtain grade reports, obtain official transcripts, or receive an
earned degree or certificate until any holds placed on the record have been cleared. Examples
of student holds are:

e Academic probation, suspension, or warning

* Bad or returned check

e Unpaid fees such as library fines

e Disciplinary holds for student misconduct

Financial aid or student loan holds

The Admissions, Registration & Records Office can direct a student to the appropriate department
to clear a hold.

www.yc.edu
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Methods of Class Delivery
Yavapai College offers a variety of class delivery and learning strategies to meet the needs of a diverse student population,

as described below:

Methods

Delivery Types

of Class Delivery

Description

Regular Session

Semester-length classes which last 15 weeks. Courses are taught through a variety of de-
livery types including lecture, laboratory, applied experiences, and others. Two full length
semesters are offered each academic year (Fall and Spring), and one abbreviated semester
is offered in the summer.

Open Entry Classes

Classes which are usually taught in an open lab setting, and in which students work at their
own pace. Students may register at specified times beyond the regular registration period.
Delivery types may vary.

Interactive
Television Courses

Interactive Television Courses are traditional Yavapai College courses held in a classroom
equipped with closed-circuit TV cameras, screens and microphones. Students can see, hear
and interact with one another as if they were in the same room.

Online Courses

Online courses are delivered entirely on the web and have no in-person meetings. Black-
board is the official delivery system for online courses at Yavapai College. It is a course
management software package accessed through a web browser such as Microsoft Internet
Explorer or Netscape Communicator. Students communicate with the instructor through
discussion boards, chat rooms and e-mail. Students can access their course material and as-
signments by logging on to their Blackboard course.

Independent Study
Classes

A supervised special project which is undertaken with the direction of an assigned faculty
member. Certain requirements must be met. Consult with an academic advisor for more
information.

Directed Study

Directed study provides a way for a student, who is in the final stage of completing a
certificate or degree program at Yavapai College, to complete a required course when no
other alternative exists. Directed study is an individualized method of delivery for approved

Classes  college courses and is an exception that is allowed only when the conditions for enrollment
are met and approved by the supervising dean. Directed study courses may not be repeat-
ed. Consult with an academic advisor for more information.

. Structured field experiences within specific academic disciplines or technical areas. These
Internships

experiences enable students to explore potential careers and apply knowledge gained in
the classroom while refining the technical skills and gaining relevant experience in the
workplace.

Hybrid Course

A hybrid course is a blend of face-to-face instruction with online learning. In a hybrid
course, a significant part of the course learning is online and as a result, the amount of
classroom seat-time is reduced.

www.yc.edu
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For information
about orientation,
English and math
skills assessment,
CLEP testing, test
proctoring, or GED
testing, call:

Prescott Campus
Testing Center
928.776.2106

Verde Valley Campus
Student Enrollment &
Advising Center
928.634.6563

Chino Valley Campus
928.717.7720

Career & Technical
Education Center
(CTEQ)
928.776.2002

Prescott Valley Campus
928.717.7885

Student Success: A Shared Responsibility

Becoming a successful student involves taking responsibility for your own experience at Yavapai
College. Your college success can be measured not only in terms of acquiring skills and knowledge,
but also through personal growth and development. Certain factors will contribute to your
success, such as:

e Having clearly defined goals

e Knowing your skill levels

e Being aware of campus resources to support your efforts

e Recognizing that you are continually changing and growing as a person

The Student Affairs staff shares in the responsibility for your success by fostering an environment
where your needs in each of these areas can be addressed. Working with our team of support
personnel and other college resources, you will get the maximum benefit from your experience
at Yavapai College. Establish your relationships with Student Affairs staff members early in your
college career. We are committed to sharing in the responsibility for your success.

Skills Assessment, Advisement and Placement Policy

Yavapai College believes correct course placement is a powerful factor in student retention and
success. Therefore, the college requires individualized academic advisement and assessment of
competency in reading, writing and mathematics.

Skills Assessment

We want students to be successful at Yavapai College. Enrolling in courses that are appropriate
to the student’s level of preparation is an important step on the road to success.

The skills assessment helps students to identity strengths as well as where development is required
to provide a strong foundation prior to enrolling in college-level courses. The results will guide
students in the right direction to complete their educational goals without taking courses which
they don’t need, and/or taking courses for which they are not prepared.

The skills assessment is not an admissions test. When students meet with their academic advisor,
they will also review other evidence of college readiness, such as high school transcripts, ACT or
SAT scores, and copies of transcripts from other colleges/universities that the student has attended.

Reading Proficiency

All students enrolling in any course on the General Education Course list or any course that has
designated the prerequisite of Reading Proficiency must demonstrate proficiency in reading by
scoring at least 70 on the COMPASS reading placement assessment, scoring at least 17 on the
ACT reading assessment, or at least 400 on the SAT critical reading assessment. Students scoring
below these levels will be required to complete ENG 083 before enrolling in these courses. It is
strongly recommended that students enroll in ENG 140 if they score between 70 and 84 on the
COMPASS reading placement assessment.

www.yc.edu
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Math and English Skills Assessment

Students who meet any of the following criteria are required to take the English and math skills
assessment prior to enrollment:

=  Those who have not received a high school diploma or completed a GED

= Those pursuing a Yavapai College degree or certificate

= Those planning to transfer to a 4-year college or university

=  Those intending to take English, math or a general education course for the first time

= Those applying for financial aid

New Student Group Advising (NSGA)

To help new students get their college career off to a great start, Yavapai College offers NSGA —a
FREE program designed to serve all students - those just out of high school and returning adults.
Students attending NSGA will:

e Learn about academic programs and degree requirements
e Learn about university transfer process
e Hear about the many college resources available to help them accomplish their goals

Meet fellow students

¢ Meet with an academic advisor to plan a class schedule and start an academic plan
¢ Learn how to search for classes using the YC Portal

¢ Learn how to register for classes using the YC Portal

Students can also arrange to see a financial aid advisor, find out about on-campus or off-campus
housing, and visit the Disabilities Resource office. Appointments are recommended with these offices.

Students who plan to complete a Yavapai College degree or certificate, or transfer to a university,
are strongly encouraged to attend NSGA. For a schedule of NSGA dates and times, call the Student
Enrollment & Advising Centers on the Prescott Campus, 928.776.2106 or on the Verde Valley
Campus, 928.634.6563 or visit our website at www.yc.edu/advising. If you cannot attend any of
the dates we have planned, we will work with your schedule. What is important to us is that you
get a great start at Yavapai College!

Academic Advising

By meeting regularly with an academic advisor, a student has the opportunity to connect with
a member of the college community who is knowledgeable about college resources, degree
requirements, and transferability of courses. The advisor is someone who genuinely cares about
the student’s success! The college requires academic advisement for certain students (see below)
to insure that students attain their individualized educational goals.

Academic Advising is required for students who meet any of the following criteria:

e Student athletes
e International students

e Majors in gunsmithing, nursing, paramedicine, professional helicopter pilot,
or radiologic technology

e Financial aid recipients who have met the maximum fundable credit hours
e On academic warning or academic probation
e Seeking to take more than 18 credits in any one semester

Students in these categories who wish to register must first consult with an academic advisor.

www.yc.edu
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For certificate or
degree information
call Academic
Advising:

Prescott Campus
928.776.2106

Verde Valley Campus
928.634.6563

Chino Valley Campus
928.717.7720

Career & Technical
Education Center
(CTEC) 928.776.2002

Prescott Valley Campus
928.717.7911

Sedona Center for
Arts & Technology
928.649.4265

Students can request an appointment with an academic advisor by calling one of the numbers
listed on this page. Students can also phone or e-mail their advisor directly. See the Academic
Advising website at www.yc.edu/advising for current advisor specialties, phone numbers, and e-mail
addresses. Part-time advising services are available by appointment at the Career and Technical
Education Center, the Chino Valley Campus, the Prescott Valley Campus and the Sedona Center.

Academic Advising is:
¢ A shared responsibility between the student and advisor
e Assistance with planning for a particular career or college major
e Provided by professional academic advisors and selected faculty
e Assistance with course and program selection
e Monitoring of progress toward attainment of degree requirements

* An on-going process, in which the student meets with the advisor several times throughout
the semester to discuss career and academic goals

e An opportunity to discuss problems and concerns related to college adjustment
e Mentoring on study skills and use of college resources

Counseling Services

Students sometimes find it difficult adjusting to being in college, whether they are a commuter
or residence hall student. When problems arise, it is difficult to concentrate on academic goals.
Students who experience these challenges are encouraged to talk with a personal counselor, who
will listen, suggest problem-solving strategies, and make referrals to community mental health
professionals and other community services as needed. Please call any of the phone numbers on
this page to connect to a personal counselor.

Student Success Skills Classes

Certain classes are offered to assist students with study skills, personal developmentand career exploration.
Participation in STU classes will help you develop critical self-management and interpersonal skills,
leading to confidence and mastery not only as a student, but in other aspects of your life as well. See
the catalog courses for more information.

Discover Yavapai Information Sessions

Discover Yavapai Programs are designed for students and families who are exploring their options
for college. The program provides general information about Yavapai College, programs, and
services. Sessions begin at 10:00 a.m. and conclude at approximately 11:15 a.m. The agenda includes:

e General information session about admissions, cost of attendance, financial aid, degree
programs, advising services, residence life, and much more
e Optional campus tour

To schedule an appointment, please contact the Recruitment Office at 928.776.2143, or
800.922.6787, ext. 2143.

www.yc.edu
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Career Services

It is very common for students to come to college undecided about their choice of major or
career. Resources are available to assist students in making these decisions. The following are
available for students to help them reach their goals:

e Individual career counseling

e Career assessment testing

e Workshops and seminars

e Internships

¢ Job market and occupational information

e Resume, cover letter and job search resources

e Career Cruising, an online interactive career guidance and information system

Students can utilize the resources available on the Career Services web page at www.yc.edu/
careers, take one of the Career Exploration classes (STU 110/111) or meet with one of the career
services coordinators. For further information on the Prescott Campus, call 928.776.2106 or on
the Verde Valley Campus, 928.634.6563.

Internships

Internships facilitate learning beyond the classroom through supervised field experiences within
specific academic disciplines or technical areas. These experiences enable students to explore
potential careers and apply knowledge gained in the classroom while refining the technical skills
and gaining relevant experience in the workplace.

Specific requirements must be met before students are approved for internships. See www.yc.edu/
internships forrequirementinformation. Unless noted otherwise, internships are graded as S/U only.

Student Employment Services

With Student Employment Services, student employees will gain crucial preparation for the
competitive job market through career-enhancing opportunities. Student employment is the key
to a student’s future of work and achievement no matter where their YC education takes them.

With access into Job Finder, our web-based job listing system, students can find jobs off-campus, as
well as on-campus. Special Community Service Federal Work-Study jobs off-campus give students
an opportunity to earn money and valuable skills in a number of career-related environments.

To apply for on-campus jobs, students must be currently enrolled in at least six credit hours and
must complete a student employment job application and other required paperwork prior to
interviewing.

Student Employment Services offers one-on-one and group guidance and skill building in job
seeking, resume writing, and employment interviewing.
Join us in the Spring for our annual Career and Job Fairs on the Prescott and Verde Valley Campuses.

For more information regarding Student Employment e-mail us at: studentemployment@yc.edu
or visit: www.yc.edu/studentjobs, or contact the job office at 928.776.2100 (Prescott, Prescott
Valley, and Chino Valley) or 928.634.6563 (Verde Valley Campus).

www.yc.edu
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How to contact the
Financial Aid Office:

Prescott Campus
928.776.2152

Verde Valley Campus
928.634.6502

Toll Free
800.922.6787

Apply Online
It's Faster
www.fafsa.ed.gov

5 Tips for Federal
Financial Aid
Applicants

1. Complete and submit
a FAFSA form starting
in January for the

fall semester.

2. Review your Student
Aid Report (SAR) and
make any corrections

if needed.

3. Complete your
financial aid file by
April 1 for priority
consideration.

4. Notify the Financial
Aid Office of any other
outside scholarships
or grants you

are receiving.

5. Use your financial aid
to pay registration fees.

Financial Aid

Types of Aid

Our Financial Aid Office offers many opportunities from a variety of sources to help our students
with their educational expenses. Federal aid from the Department of Education, like the Pell Grant,
is the greatest source of aid. In addition, Yavapai College offers hundreds of scholarships (separate
applications are required). Details about federal and state aid, and YC Institutional and Foundation
Scholarship programs can be found on the web at www.yc.edu/financialaid.

Ways to classify different types of financial aid:

Financial Aid you don't have to repay:

* Federal and State Grants

e YC Institutional Scholarships

e YC Foundation Scholarships

e Private and Corporate Scholarships
Student Employment

¢ Native American Tribal Grants
e Veteran’s Education Benefits

Financial Aid you do repay:

e Federal Perkins Loan

Federal Subsidized and Unsubsidized Direct Student Loan
Federal Direct Parent Loan for Undergraduate Students

Interest-free Online Payment Plan
YC Part-Time Grant (will be repaid only if you subsequently receive a Pell Grant)
Private/Alternative Student Loans

General Eligibility Requirements for Federal Financial Aid
Eligibility requirements necessitate that you:
e Be a U.S. citizen or eligible non-citizen with a valid Social Security Number

¢ Demonstrate by one of the following means that you are qualified to obtain a postsecondary
education:

= Have a high school diploma or a General Education Development (GED) Certificate
or home-schooled completion equivalent

OR
= Pass an approved ability-to-benefit (ATB) test
e Enroll in an eligible program as a regular student seeking a degree or certificate
e Register (or have registered) with the Selective Service if you're a male between 18 and 25

A complete list of eligibility requirements are located in the U.S. Department of Education’s
“Student Guide” found in the Yavapai College Financial Aid Office.

www.yc.edu
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Federal Financial Aid
Title IV Student
Assistance Programs

Federal Pell Grant (Pell)

Federal Supplemental
Educational Opportunity
Grant (SEOG)

Federal Perkins Loan
(Perkins)

Federal Work Study
(FWs)

Federal Direct Loan
Programs (Student
and Parent)

How to Apply for Federal Aid

The college uses the Free Application for Federal Student Aid (FAFSA) as its application for federal
financial aid programs.

The Process

e Apply for a FAFSA Pin at: www.pin.ed.gov

e Complete and submit the FAFSA (to the Department of Education). It’s available online
(www.fafsa.ed.gov) January 1st. Be sure to include the Yavapai College code: 001079.

Complete, sign and mail all additional documents requested by the Yavapai College Financial
Aid Department.

¢ Have a completed and reviewed financial aid file.

e Have an award posted on your portal stating how much aid per semester, if any, that you
will receive.

The award amount is applied to any outstanding funds you may still owe the college, you'll
then get a check for the difference.

Satisfactory Academic Progress Required for Federal Aid Recipients

Students receiving federal financial aid must meet and maintain specific standards of satisfactory
academic progress toward a degree, certificate or transfer objective and are required to meet
with an academic advisor before enrolling for classes. To achieve satisfactory progress you must
do three things:

1. Complete at least 75% of the credit hours for which you are funded (unless
you are already on probation with specific requirements to meet)

Maintain an overall “C” grade average or better

3. Complete a “Course Authorization” form each semester if you’ve completed 48
credit hours (including credit hours completed at other postsecondary institutions)

Note: Veterans Education Benefits recipients must have classes approved each term regardless
of how many credit hours they have completed

Withdrawal/Repayment Policy for Federal Financial Aid Recipients

Students who withdraw from school prior to completing 60 percent of the semester must repay
the unearned portion of their federal financial aid award. Please note that this repayment calcu-
lation will be determined for students who follow official withdrawal procedures as well as for
students who stop attending classes. Consult your financial aid advisor and/or the Withdrawal/
Repayment Policy for Federal Financial Aid for further details.
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For more information
on Yavapai College
Veteran Services:

Visit our website at:
www.yc.edu/financialaid
(Veteran Services)

Prescott; 928.717.7613
Verde Valley: 928.634.6564
Toll free: 800.922.6787

For more information
on VA Education
Benefits:

Visit the VA's website at:
www.gibill.va.go

Search for private
scholarship
information at:

www.yc.edu/financialaid
-or—
www.fastweb.com

Veterans Education Benefits

Veterans, reservists, or dependents eligible to receive Veterans Administration (VA) education
benefits must complete and submit all required VA and Yavapai College documents to the
Financial Aid/Veteran Services Office. Instructions are available at www.yc.edu/financialaid - select
Veteran Services/New Applicants. Processing can take up to eight weeks, so early planning and
registration is highly recommended. Interest-free payment plans are available to students receiving
VA education benefits to defer the cost of fees and books. Students eligible for VA education
benefits may also be eligible for other types of financial aid (Pell Grants, scholarships, etc.) and
are encouraged to apply.

Once start-up requirements have been met, VA benefits must be formally requested each semester
with the Benefits Request form available at the Financial Aid/Veteran Services office or on our web
page. To remain eligible for benefits, students must:

¢ Pursue an eligible program of study at Yavapai College. VA educational benefits are only
applicable to classes which satisfy declared program requirements.

¢ Request official transcripts from all post-secondary training previously attended, including
military training, be sent directly to Yavapai College Veteran’s Services Office, 1100 E. Sheldon
Street, Prescott, Arizona, 86301.

¢ Maintain good academic standing at Yavapai College in accordance with the College's
Standards of Academic Progress.

¢ Notify the Veteran Services office immediately of any enrollment changes to avoid
overpayment of benefits.

* Remember that standard-length (15 week) semester credits are weighed differently
from credits which endure for different periods (including open entry, independent study,
and accelerated or short-term classes). Students should speak with a Veteran Services advisor
to determine how a change in classes will affect their benefit payments.

Yavapai College Scholarship Opportunities

Yavapai College offers a wide variety of scholarships based on athletics, academic performance,
ethnic background, financial need, area of study, or other criteria. Scholarship awards range from
$100 to $4000. To apply for the majority of scholarships, only one application form is required.
The deadline for most scholarships is April 1. For detailed information regarding Yavapai College
scholarship opportunities, students may visit our website at www.yc.edu/financialaid.

Payment Plan

Yavapai College offers an interest-free, automated monthly payment option with Nelnet Business
Solutions to help you meet your educational expenses. There is a non-refundable $25 application
fee required per semester. Payments can be set up through automatic withdrawals from your
checking or savings account or can be charged to a credit card account. This is available at
www.yc.edu/ess. A Yavapai College ID and PIN are required. Contact the Business Office or
Financial Aid Office for additional details.
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Some Important Financial Aid Dates and Events
Deadlines for financial aid recipients are periodically posted in the Financial Aid Office and
in our newsletter. Here are a few important ones to remember:

January
e Students may submit their FAFSA for the upcoming academic school year online
at www.fafsa.ed.gov

January 9
e YC scholarship applications available via myYC portal at www.yc.edu

February 12
e College Goal Sunday & College Fair: Get one-on-one help filling out your FAFSA and
talk with counselors and instructors regarding programs and general college questions

March 1

e YC Honors Program Scholarship application deadline

* YC Art and Music Department’s Scholarships deadline: Portfolio and audition required;
Contact the Visual & Performing Arts Division at 928.776.2035 for details

April 1

e “Priority Deadline”—Completed financial aid files will be considered for additional
funding

e YC scholarship application priority deadline

e Target date for tribal fund recipients to send in their FAFSA

May
* YC Scholarship award notifications are sent

May 30
e Deadline for tribal scholarship Financial Need Analysis (FNA) forms to be sent
to YC Financial Aid Office

June
* YCfederal aid award amounts can be viewed on your portal account (for the upcoming
academic year)
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Prescott Campus | Library Services
Library Building 19

Library Services are provided for all college students, faculty and staff of Yavapai College as well
as Yavapai County residents. The libraries support classes taken for credit, recreational classes,
Reference Desk | ang personal research and information gathering. Students at any Yavapai College site, including
928.776.2261 Chino Valley, Prescott Valley, Seligman, Mayer, Sedona and many other places in the county can
receive library services by telephone (toll free outside Prescott at 877.803.8693), through the
Circulation Desk Internet, or in person. Physical libraries are located on the Prescott and Verde campuses, and
928.776.2260 many library services are available online (www.yc.edu/library). Both libraries are members of
the Yavapai Library Network, giving Yavapai College students access to over one million items
Toll Free 877.803.8693 through the 40 member libraries across the county.

Other services and resources:

Verde Valley Campus * Computer access
Library * 30+ article databases

u n H H
M* Building * Access to millions of magazine and newspaper articles online

Reference Desk e Individual and class support for research projects
328.634.6540 e Study rooms for individual and group use
Circulation Desk * Quiet study space
928.634.6541 ¢ Individual and group media viewing facilities

e Interlibrary loan services

www.yc.edu/library
e Government documents

Borrowing Information:

e Students can obtain a library card by presenting a photo ID and proof of current
enrollment at Yavapai College or they may present their student ID to be activated
as a library card

e Faculty and staff can obtain a library card by presenting a photo ID and proof of
current employment at the College

e Community patrons can obtain a card by presenting a photo ID that includes
their current Yavapai County address, or a photo ID with additional paperwork
confirming their address within the County

www.yc.edu
20


http://www2.yc.edu/content/libraryservices/default.htm
www.yc.edu/library
www.yc.edu/library

Yavapai College Catalog * 2011-12
ACADEMIC SUPPORT & STUDENT SERVICES

Learning Centers:
Prescott Campus
Building 1, 928.776.2085

Verde Valley Campus
Building M, 928.634.6562
www.yc.edu/learningcenters

Disability Resources
Coordinator

Prescott Campus
800.922.6787, Ext. 2085
928.776.2085

Prescott Campus Mobility
Assistance 928.776.2085

Verde Valley Campus
Student Enrollment
& Advising Center
928.634.6563

(For appointment)

Verde Valley Campus
Learning Center
928.634.6563

Verde Valley Campus
Mobility Assistance
928.634.6574

www.yc.edu/
disabilityresources

Learning Centers

All students are welcome to use the Learning Centers located on the Prescott and Verde Valley
Campuses. The variety of resources, services, and programs available in the Learning Centers
are designed to promote the academic success of all students by providing:

¢ A comfortable place for students to study individually or in groups.

e A computer lab with word processing as well as other networked software programs for
completing academic coursework. In addition, general internet access is available for aca-
demic research, electronic tutoring programs, Yavapai College Electronic Student Services,
and other academically related needs. Tutors are available to assist with computer usage.

e Drop-in tutoring for all students enrolled in math, biology, chemistry, physics, Spanish and
English courses as well as any course requiring writing assignments. Other subjects for
tutoring may be available upon request.

¢ College skill-building materials including study tips, books, videos, and CD’s available for
use in the Learning Center.

e English modules with individualized instruction designed to improve English skills for
all students needing additional help as well as for students with English as their second
language (located in the Learning Center on the Prescott Campus and Building M, Room
203 on the Verde Valley Campus).

¢ Individualized academic support services and grants to students qualified to participate in
the federally funded Student Support Services TRIO Program.

e An adaptive computer lab and equipment for students with documented disabilities.

e Tutoring services are also available online and by request at other YC campuses throughout
Yavapai County.

Disability Resources

Disability Resources provides extensive services for students with a wide variety of disabilities.
We help students:

e Become more independent and self-sufficient
¢ Achieve optimal potential
e Improve self-awareness, self-esteem, and self- identity

e Overcome personal obstacles and achieve academic success

Eligibility Requirements: Each applicant with a disability must be enrolled as a YC studentoras a
participant of YC sponsored programs and must provide Disability Resources with required docu-
mentation verifying the nature and extent of the disability prior to receiving any accommodation.
The Disability Resources Coordinator is responsible for evaluating documentation and determining
accommodation eligibility. All situations shall be considered on an individual, case-by-case basis.

Accommodations: Reasonable and appropriate accommodations are available for students with
known disabilities. Students requesting reasonable accommodations must do so by registering with
Disability Resources in a timely manner, usually four to six weeks prior to the start of a semester.
The process of determining reasonable accommodations is collaborative among the student,
the Disability Coordinator, the professional providing the diagnosis and the course instructor or
program director when necessary.

Examples of services and accommodations which may be available from the Disability Resources
office include: notetaking assistance, test/exam accommodations, interpreters for the deaf, alter-
native text, assistive technology, and mobility assistance.
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TRIO

STUDENT SUPPORT SERVICES

Yavapai College
administers three TRIO
programs (Student
Support Services,
Educational Talent Search,
and Veterans Upward
Bound) that impact
educational opportunities
for students throughout
Yavapai County and
Northern Arizona. TRIO
programs are funded

by the United States
Department of Education
and are designed to assist
students in the successful
completion of higher
education programs.

SSS-Trio Grant Program

The SSS-Trio Grant Program is afederally-funded program that helps eligible students stay in college,
graduate, and transfer to a four-year university. The mission of the SSS-Trio Grant Program is to
encourage and assist students to reach their educational goals. The program serves students who
may be under-represented in post-secondary education because of income, family educational
background or disability. Students that are accepted into the program may receive:

Individualized tutoring

e Assistance with financial aid and scholarships
Additional time for academic advising

e University field trips and transfer counseling

Specialized workshops

Cultural enrichment activities

Advocacy for students with disabilities
¢ Peer mentoring
For more information call 928.776.2084 (Prescott) or 928.634.6596 (Verde).

Educational Talent Search

Another federally-funded TRIO program is Educational Talent Search which serves students,
grades six through twelve, in four school districts in Yavapai County. The purpose of this early
intervention program is to increase enrollment in post-secondary education among traditionally
under-represented groups including students who will likely qualify for federal financial aid
programs and whose parents have not earned a bachelor’s degree. The Talent Search instructors/
counselors provide comprehensive support services to students in their schools in areas such as:

e Academic counseling

¢ Goal-setting

e Career awareness

e Tutoring/mentoring

e Technology enrichment

e Exposure to college campuses and cultural events

¢ Assistance with college admissions

e Information and assistance in completing financial aid and scholarship applications

For more information call 928.717.7655.

www.yc.edu
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ABE classes are held
on the Prescott, Prescott
Valley, Chino Valley and the
Verde Valley Campuses, as
well as other locations in
Yavapai County.

For more information
about the ABE program or
to sign up for the next
orientation, please call:
928.776.2320 -or-
928.634.6544

www.yc.edu/GED

Adult Basic Education Program
ABE (Adult Basic Education) provides adults with an opportunity to improve basic skills necessary to:

* Obtain a GED

e Pursue further education

e Get or keep a job

e Help their children achieve in school

e Participate more effectively in the community

e Learn English as a second language
Free ABE classes, funded by the Arizona Department of Education, are open to adults age 16 or
older. The following classes are available:

* GED Study Program: GED stands for General Educational Development and is a way for

adults to earn a high school equivalency diploma.

* Basic Skills Enhancement: Sometimes adults who have a high school diploma find that
they need to learn new reading, writing, or math skills.

e ESOL: English for Speakers of Other Languages is for immigrants and refugees who are
permanent residents of the United States. Classroom activities are designed to help adults
adapt to a new culture and improve their English skills in the areas of speaking, listening,
reading and writing.

ABE Transitions Program

The ABE Transitions Program serves students enrolled in the college’s Adult Basic Education (ABE)
program. Specialized services designed to help students transition into college or career train-
ing programs are offered. The program is open to all current or former GED and ESOL students.
Components of the program include:

e Assistance with the college admissions and application process

e Academic advising and course registration assistance

e Workshops and trainings focusing on career exploration, goal setting, financial aid, and
technology enrichment

e Field trips to Arizona colleges and universities
¢ Scholarships based on special eligibility
For more information, call 928.776.2094.
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Student
Activities

Prescott Campus
Activities Coordinator
928.717.7679

Verde Valley Campus
Activities Coordinator
928.634.6545

Student Activities and Clubs

The Student Activities Offices provide pathways of opportunity for students to integrate recreation,
civic and social experiences with their academic programs. The Student Activities Offices provide a
comfortable and safe community that encourages academic achievement and personal, physical,
intellectual, ethical and cultural growth.

Our comprehensive program also includes campus clubs and organizations providing students
with essential leadership and community service opportunities. Our message to students is to
get connected and get involved!

Student Leadership Council (SLC)
The purpose of the Student Leadership Council is to:

e Develop leadership philosophy/skills on an individual and group level
e Provide opportunities for Yavapai College students to voice their ideas and opinions
e Participate in College initiatives by representing Yavapai College students

Visit our website www.yc.edu/slc for detailed information on how to apply to the SLC and how
to get involved.

Athletic Programs

Yavapai College has a tradition of athletic excellence. The Prescott Campus offers three men’s
sports: baseball, basketball and soccer. Three women'’s sports are offered on the Prescott Cam-
pus: basketball, softball and volleyball. Yavapai College teams are consistent winners in state and
national competition. For further information call the Athletic Department 928.776.2235 or visit
our website at www.goroughriders.com/

Health Issues

Serious illnesses or injuries occurring to non-resident students while on campus are reported to
the College Police Office. Campus resident students are expected to report any serious illnesses
or injuries to the Residence Hall Directors. Parents may be consulted in advance of hospitalization.
When hospitalization is considered necessary, the college assumes no financial responsibility. A
private student health insurance plan is available for students. Information is available at the
Admissions, Registration & Records Office.
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Student ID Cards

The Yavapai College OneCard is your multipurpose student ID card. Present your ID to access
educational records, financial aid, or to receive Yavapai College services. Photo ID cards may be
obtained at the Prescott or Verde Valley Campuses, as well as the Prescott Valley, Chino Valley and
CTEC sites. The ID card is valid for the duration of a student’s enrollment, so you will not need a
new one each semester. If you are a new student, enroll in classes for the current semester and
bring proof of registration and a current photo ID to any campus enrollment office to receive your
ID. If you are a continuing student, obtain a new semester validation sticker, at no charge, by
presenting your previous student ID card and your current semester schedule. Report lost or stolen
cards immediately to the OneCard Office to avoid misuse of the card. The fee for replacement
cards is $10.

Photo ID cards are required for:

* Residence Hall access, meal plan privileges or flexi-cash debit card privileges
e Checking out library materials in lieu of the Yavapai Library Network card

Mail Center

The Mail Center is located in Building 7, Room 101B and offers shipping services via US Mail
(including stamps), UPS, and FedEX. Faxing services and limited shipping supplies are also
available. Residence Hall students are provided with an on-campus mailbox free of charge. For
more information: www.yc.edu/mailcenter/

Bookstore Purchases

Students can purchase required textbooks, reference materials, supplies, greeting cards, Yavapai
College clothing and gifts at the Yavapai College Bookstore. Students may use personal checks with
proper identification, Visa, MasterCard, Discover and American Express to make their purchases.
Textbooks can also be purchased online at www.cbamatthews.com/yavcol/. Course textbook
information is subject to change up to the start of classes. For the most current information,
contact the Yavapai College Bookstore. If you purchase your textbooks from a source other than the
Yavapai College Bookstore, buyback and return procedures must be arranged with the company
from which you purchased your texts. For more information: www.cbamatthews.com/yavcol/

Housing

Yavapai College has three residence halls on the Prescott Campus. Students live in either two-
person rooms or four-person suites. Each unit has a private bath and the bedrooms have wall-to-
wall carpeting, cable and high speed internet services. All students who apply for housing should
refer to the Student Residence Hall Handbook online for the rules and regulations that govern
residence hall living.

Housing Reservations
Steps for securing on-campus housing:
1. APPLY EARLY! Housing is limited
2. Submit completed application with $150.00 deposit
3. Housing applications are obtained online at www.yc.edu/residencelife
4

. Include photocopy of immunization records with dates of required immunizations for MMR
and meningococal meningitis

5. Students under 18 years of age are required to complete an appeal form with the housing
contract

6. Initial housing assignments are made no later than April 15th for the Fall semester and
December 15th for the Spring semester, and are processed on a first come, first served
basis
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Returning students:

e Have the first option on rooms
* Must keep their housing application and deposit current

e Must pay any outstanding college charge

Housing Room Deposit

Reservations are made by the Residence Life Office upon receipt of all required materials, providing
rooms are still available. Deposits received after all spaces are filled will result in students being
notified of their placement on a waiting list. Students who do not want to be on a waiting list
may cancel their request and receive a full refund.

The housing deposit has two purposes:

1. Indication of a commitment to occupy a space in the residence hall

2. To insure against damages and loss of college property and expenses

The deposit, in full or in part, is refundable under the following circumstances:

]
Housing Rent and Board Refunds
Deposit Housing Meals
(RNT) (BRD)
Cancellation 30 days or Full Deposit Full refund Full refund
more prior to fall move in refunded available available
“Early Cancel”
Cancellation 1 — 29 days of Half Deposit Full refund Full refund
move in “Early Cancel” refunded available available
No Show, no cancellation No deposit Full refund Full refund
by move in “Other — No refunded available available
Show”
Moved in and moved out, No Deposit Prorated Prorated
Married or Withdrew Refund refund refund
termed “Withdrew” through through 10"
calendar day week
14, no refund
after calendar
day 14
Moved in and moved out, No Deposit Prorated Prorated
continuing as student Refund refund refund
termed “Moved Out” through through 10*
calendar day week
14, no refund
after calendar
day 14
Eviction termed “Eviction” No Deposit No refund Prorated
Refund refund
through 10*
week
Students checking out at No Deposit N/A N/A
the end of Fall Semester Refund
Students checking out at Full Deposit N/A N/A
the end of the Spring refund per
Semester contract

www.yc.edu
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Housing Regulations

e Students must be enrolled in at least twelve credit-hours per semester. If the student drops
below twelve credit hours and/or wishes to appeal this requirement, he/she must have per-
mission from the Hall Director in order to remain in the residence hall.

¢ All residents are subject to the rules and regulations governing residence hall life as listed in
the Residence Hall Handbook and Student Code of Conduct.

e The Residence Life Office reserves the right to change, deny or to cancel the room reserva-
tion, either before or while the student occupies the room, if such action is believed to be
in the best interest of the student and of the college.

e The college reserves the right (subject to the approval of the Yavapai College Governing
Board) to increase the room charges as deemed necessary.

e Except for animals providing disability assistance, animals are prohibited in residence halls.
e Family housing is not available.

e Students in housing are expected to maintain a minimum 2.0 grade point average.

Food Services for Residence Hall Students

Yavapai College food service offers a wide variety of meals based on a food court concept and is
prepared fresh when ordered. Meals and snacks are available to both board students and off-campus
students. Residence Hall students are required to purchase a meal plan. Meal plans guarantee
a specific number of meals each week for the student. Roughrider Dollars are also available to
supplement the meal plan. Meal plans and prices are subject to change. For further information
regarding rates or plans, consult a Yavapai College Class Schedule or call 928.776.2227.

Meal Plan Refund Policy

1. Downgrades in the meal plan will not be permitted after the first week of the meal plan.
Meal plans begin on Friday and end on Thursday.

2. Meal plan refunds are given on a weekly pro-rated basis up to the 10th week.
3. No meal ticket refunds are given following the tenth week of classes.

4. Summer meal plan refunds are pro-rated weekly.

www.yc.edu
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Emergency 911 Non-
emergency 311

Any campus phone
(except Chino Valley
Campus)

Prescott Campus
Prescott Valley Campus
Chino Valley Campus

24 hour phone number
928.776.2185

Verde Valley Campus
Sedona Center for
Arts & Technology

928.634.6599

College Police

Arizona Revised Statutes recognize Yavapai College Police Department (YCPD) officers
as peace officers, providing them with full enforcement authority in the State of
Arizona. YCPD officers are commissioned under the authority of the Yavapai College
District Governing Board with jurisdiction of all campuses and property owned and/
or utilized for educational purposes by Yavapai College approved by the District
Governing Board.

Yavapai College Police Department (YCPD) services include:
e Responding to emergencies on campus

e Investigating traffic accidents

e Investigating crimes and violations of college policy
e Delivering emergency messages

e Assisting victims of crime

e Patrolling and monitoring the campus grounds for intrusion, fire, criminal activity
and hazardous conditions

e Traffic control and sign placement

¢ Providing security consultation to the campus community
e Monitoring fire alarms

e Maintaining lost and found

e Serving as a central location for campus safety information

e Providing crime prevention seminars and programs

Assisting with requested door locks/unlocks

Campus Crime Reporting

The Yavapai College Police Department provides crime statistics for all campuses. These statistics
can be obtained from the College Police Office, Student Affairs Office or on the College Police
website.

Notification of college crime statistics is either mailed in post card format or sent by e-mail each
year to currently enrolled students, faculty and staff. Prospective students are advised of the avail-
ability of the crime statistics through recruiters and also through the College Police website.
Federal law, through the Department of Education, mandates that Yavapai College provide the
college community with this information annually. The annual report is available on the College
Police website, and also available for distribution at the College Police Department.
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Student Records Disclosure

The Family Educational Rights and Privacy Act of 1974 (FERPA) affords students certain rights with
respect to their education records. They are:

1. The right to inspect and review the student’s education records within 45 days of the day the
College receives a request for access.

Students should submit to the Registrar, Dean, head of the academic department, or other ap-
propriate official, written requests that identify the record(s) they wish to inspect. The College
official will make arrangements for access and notify the student of the time and place where
the records may be inspected. If the records are not maintained by the College official to whom
the request was submitted, that official shall advise the student of the correct official to whom
the request should be addressed.

2. The right to request the amendment of the student’s education records that the student believes
is inaccurate or misleading.

Students may ask the College to amend a record that they believe is inaccurate or misleading.
They should write the College official responsible for the record, clearly identify the part of the
record they want changed, and specify why it is inaccurate or misleading.

If the College decides not to amend the record as requested by the student, the College will
notify the student of the decision and advise the student of his or her right to a hearing regard-
ing the request for amendment. Additional information regarding the hearing procedures will
be provided to the student when notified of the right to a hearing.

3. Therightto consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the College in an admin-
istrative, supervisory, academic or research, or support staff position (including law enforcement
unit personnel and health staff); a person or company with whom the College has contracted
(such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees;
or a student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures
by Yavapai College to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-4605

According to the FERPA, its amendments and the final rule of the U.S. Department of Education,
the only information which may be released without the student’s written consent is directory
information. Directory information includes name, address, phone number, date and place of
birth, major field of study, participation in athletic programs, weight and height of athletic team

members, most recent previous school attended, dates of attendance, degrees awarded, pho-
tographs, e-mail address and enrollment status.
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Code of Conduct

A copy of the Code
of Conduct may be
obtained from:

e Assistant Dean of
Student Development
Office on the
Prescott Campus

e Admissions,
Registration & Records
Office on the

Prescott Campus

e Student Enrollment &
Advising Center on the
Verde Valley Campus

® Prescott Valley Campus

¢ Sedona Center for Arts
& Technology

Each student is
responsible for the
academic integrity of
all work completed
for a given course.

Code of Conduct

Yavapai College strives to create an atmosphere which supports the academic mission of the in-
stitution. Students should be able to learn in an environment which is orderly, peaceful, and free
of disturbances. Respect for the rights of others and for the college and its property are essential
expectations for each Yavapai College student. The purpose of the Code of Conduct is to outline
behavioral expectations, and to provide an explanation of the process involved for responding
to allegations of student misconduct.

Academic Integrity

Honesty in academic work is a central element of the learning environment. The presentation of
another individual’s work as one’s own or the act of seeking unfair academic advantage through
cheating, plagiarism or other dishonest means are violations of the College’s “Code of Conduct.”
Failure to abide by the terms and conditions of the “Code of Conduct” will result in disciplinary
action, up to and including dismissal from the College.

Plagiarism

Plagiarism is defined as submitting any academic work which is not entirely the work of the student,
deliberately or accidentally. This can include, but is not limited to, such practices as not giving
proper credit to a source, expanding someone else’s work without giving proper credit, adopting
another’s work as one’s own (including the copying of print or electronic media), directly using
someone else’s ideas without giving proper credit, and deliberately changing selective words to
misrepresent someone else’s work as one’s own.

Cheating

Cheating is defined as submitting assignments, examinations, or other work which is based on
deception or misrepresentation of the individual’s own work. Cheating includes the furnishing of
materials to another person for purposes of aiding that person to gain unfair academic advantage.

Violation of Copyright

The unauthorized reproduction or use of copyrighted material, whether print or electronic media,
is unacceptable and considered an act of academic dishonesty. In addition, the violator may be
subject to legal penalty since such practice is illegal.

Penalties
The following penalties may be applied in instances of academic dishonesty:

e A grade of “F” (Failure) may be awarded for the assignment in which academic dishonesty
occurred or for the entire course regardless of the length of time the student has been in
attendance. The grade of “F” will override or supersede any student-initiated withdrawal
from the course.

e Dismissal from the College may occur if a student is found to have committed an act of
academic dishonesty. The length or time period of the dismissal will depend on the nature
of the offense and may include permanent dismissal.

¢ Legal measures may be taken by Yavapai College.
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Removal from Class

Classroom behavior is integral to a positive learning environment. An instructor may remove a
student for prohibited behavior for up to three class meetings. This action shall be immediately
reported to the Dean and Student Conduct Officer through an incident report found at
http://www?2.yc.edu/content/studentaffairs/scc/default.htm. The student must confer with the
instructor and the instructional administrator before being readmitted to class. If a resolution is
not reached the student may be removed permanently pursuant to disciplinary procedures. The
student may be permitted to attend class pending the outcome.

Mental Health Policy

Violence on college campuses raises a serious risk of harm to the faculty, staff, students and guests
of the College. As a result, the College takes the threat or risk of violence very seriously. Any student
whose conduct causes reasonable apprehension of a serious risk of harm to oneself, the faculty,
staff, students or guests of the College, by the student acting in a violent, dangerous, threatening
or intimidating manner, shall be subject to discipline, up to and including suspension or expulsion
from the College. In determining the appropriate level of corrective action necessary, the College
may require that the student undergo a mental health examination that is narrowly tailored to
the specific level and type of risk involved. This examination is limited to the College being pro-
vided only with the recommendations of a state licensed professional as to whether or not the
student can safely return to the classroom and benefit from continued education. The College
does not require, nor will it accept, any other medical information on the student with respect
to the examination. Depending on the severity of the situation, the student may be suspended
pending the outcome of the evaluation and readmission will be dependent on the results of the
examination. For any mental health examination performed pursuant to this policy, the College
will select the mental health professional who will perform the examination and pay for the cost
of that examination. The student will be responsible for executing an appropriate medical records
release in favor of the College which may be required by the examining professional pursuant to
the Health Insurance Portability and Accountability Act.

Only the Student Conduct Officer, Associate Deans for Student Services or Dean for District
Academic and Student Services may initiate a mental health evaluation process.

Student Grievance Review Process

A student has the right to lodge a complaint on any campus regarding an event that occurs at
any other district site. In the event that a student has a complaint about a non-academic issue,
the student needs to make an appointment with the Associate Dean for Student Servieces on the
Prescott or Verde Campus to discuss the incident. Once the formal complaint has been made with
the Associate Dean, the Conduct Officer will continue the procedures as outlined in the Code of
Conduct under Section B: Student Conduct Hearing Procedures.

Tobacco Use Policy

Yavapai College is committed to limiting exposure to the harmful effects of primary and second-
ary smoke to campus students, visitors, and employees. In order to reduce the harmful effects of
tobacco use and maintain a healthful working and learning environment, the district prohibits
the use of tobacco except in specific areas. Tobacco use on college property is defined as lighted
pipes, cigars, cigarettes, and the use of snuff and smokeless tobacco in any form.
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Drug Free Environment Policy

Yavapai College’s policy is to provide an environment free of drugs and alcohol. The use of illegal
drugs and the abuse of alcohol pose significant threats to health and can be detrimental to the
physical, psychological, and social well-being of the user and the entire Yavapai College community.

Yavapai College has a responsibility as part of its educational mission to provide students, faculty,
and staff with knowledge about the dangers of substance abuse and to help them develop a
healthy approach to life. We intend to create and sustain an atmosphere that promotes healthy
lifestyles free from the abuse of alcohol and other drugs.

To address the serious nature of alcohol and drug use at Yavapai College and in keeping with the
Drug-Free Schools and Communities Act, Yavapai College has adopted a Drug-Free Workplace
Policy. The policy prohibits the unlawful possession, use, or distribution of drugs and alcohol by
students and employees.

Information regarding: 1) the laws governing the distribution, use and possession of drugs and
alcohol; 2) the health risks associated with substance abuse, and; 3) education and prevention
services and programs may be found in the "Student Right to Know" pamphlet available at the
following locations:

¢ College Police Office on the Prescott Campus

e Associate Dean for Student Services Office on the Prescott Campus

e Admissions, Registration & Records Office on the Prescott Campus

e Human Resources on the Prescott Campus

e Student Enroliment & Advising Center on the Verde Valley Campus

e Chino Valley Campus

Prescott Valley Campus
e Sedona Center for Arts and Technology

College Photo and Videotape Policy

Yavapai College takes photos and videotapes of students throughout the year. These photographs
often include students in classrooms, study areas, residence halls, athletic events and so forth.
Yavapai College reserves the right to use these photographs as part of its publicity and marketing
efforts. Students who enroll at Yavapai College do so with the understanding that these photo-
graphs might include them and might be used in college publications and for publicity.

Internet Downloading

Yavapai College technological equipment and resources must be used in accordance with the
Copyright Guidelines. Use of Yavapai College technological equipment and resources to illegally
copy, download, access, print or store copyrighted material is strictly prohibited. For example,
file swapping of copyrighted material such as music or movies is strictly prohibited. Users found
to violate this policy will have their privileges to use Yavapai College technological equipment
and resources revoked.

Academic Requirements

The college has established academic requirements which must be met before a degree or cer-
tificate is granted. Faculty, academic advisors, division assistant deans and deans are available
to help the student understand and meet these requirements, but the student is responsible for
fulfilling them. At the end of a student’s course of study, if requirements for graduation have not
been satisfied, the degree or certificate will not be granted. For this reason, it is important for the
student to be acquainted with all requirements, to remain currently informed of all requirements
and to be responsible for completing the requirements. Courses, programs, and requirements
described in the catalog may be suspended, deleted, restricted, supplemented or changed at any
time at the discretion of the Yavapai College District Governing Board.
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Assessment of Student Academic Achievement

As part of its stated mission regarding excellence in education, Yavapai College is committed to
assessing student academic achievement. The purpose of assessment is to measure the degree
to which students attain the educational goals and outcomes as prescribed by the individual aca-
demic units of the college. In order to verify that these goals are being met, the faculty and staff
of the college may require students to participate in research that will help the college determine
the extent to which these goals are being met. This research may include, but is not limited to:
classroom assessment projects, portfolio project review, nationally normed examinations, focus
interviews and faculty developed exit examinations.

The college will use data obtained from the research to improve instruction and restructure
curriculum and programs within the college; the college will not use this data to determine the
graduation status of students.

Academic Load

Classes routinely require two to three hours of outside preparation for each hour spent in class.
Some specialized academic programs may require additional outside preparation. To ensure that
students have every opportunity for success in courses, academic loads must be carefully planned.

Full-time student status is defined as 12 credit hours per semester. A typical academic load for
many programs is 15-16 credit hours per semester; the maximum academic load is generally
18 credit hours. Ordinarily, only a student with a grade point average of 3.00 or better of full-time
work is allowed to carry more than the maximum load. A student not qualifying may petition the
Director of Academic Advising (Prescott Campus), or the Associate Dean for Instruction (Verde
Valley Campus), for permission to carry an overload.

Students who are employed or who undertake many extracurricular activities will find it advisable
to reduce their academic loads accordingly.

College Composition or Applied Communications Requirement

All full-time students and those part-time students who register for six hours or more of General
Education courses are required to take the English and Math Skills Assessment and to begin in
the course(s) in which they place in their first semester. In succeeding semesters, students should
continue to enroll in the course in which they qualify until the college English requirement is satis-
fied. The requirement may be met by completing one of the following sequences of instruction:

e Zero Level Preparatory Courses, English 100, 101 and 102
e English 101 and 102
e English 103 and 104 (for Honors students)

e Communications 135 and English 136 (for some occupational students)

Essential Skills Program

Basic skills in reading, writing, mathematics, and English language are prerequisite to learning
at the college level. Research and technology skills, study strategies, metacognition, and critical
thinking are also necessary for student success. The mission of the Essential Skills Program is to
offer the instruction and support that students need to develop a foundation of academic skills
and thinking processes essential for successful completion of college-level work. Our goal is to
prepare students for academic success by supporting instruction and student services that focus
on the skills needed in entry-level college work and in specific fields of study.
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Grades and
Credits

Instructors will evaluate
student achievement

of course learning
outcomes, and students
will be regularly
informed of their
progress. Evaluation
measures will be
clearly set forth by the
instructor in the course
syllabus. A variety of
evaluation methods
relevant to the learning
outcomes may be used.

Grades and Credits

Grades

Letters Grades Grade Points
A Excellent 4 grade points per semester hour
B Good 3 grade points per semester hour
C Average 2 grade points per semester hour
D Unsatisfactory 1 grade point per semester hour

A course completed with a grade below C does not fulfill the prerequisite requirement for another
course and may not be applied to a degree or certificate program.

F Failure 0 grade points per semester hour
AU Audit (no credit) not computed in GPA

I Incomplete not computed in GPA

IP In-Progress Grade not computed in GPA

S Satisfactory not computed in GPA

A course completed with a grade of S is defined as equivalent to a grade of C or better and does
fulfill the prerequisite requirement for another course and may be be applied to a degree or certificate
program for a maximum of 12 credit hours. S/U grading is not an option for courses applied to the
Arizona General Education Curriculum (AGEC).

u Unsatisfactory not computed in GPA

A course completed with a grade of U does not fulfill the prerequisite requirement for another course
and may not be applied to a degree or certificate program.

W Withdrawal not computed in GPA

Y Administrative Withdrawal not computed in GPA

To calculate the Grade Point Average (GPA) for the semester:

1. Multiply the points assigned to the letter grade by the number of credit hours earned in each class
2. Add the points of all classes together

3. Divide by the total number of credits

Sample Grade Point Average (GPA) Calculation

CRS. # Course Title Grade Letter=(Points) Credit Hours Total Grade Points
ENG 101 College Comp 1 A4) X 3 = 12
FRE 101 Beginning French 1 B (3) X 4 = 12

Totals 7 24

Total Grade Points (24) divided by Total Credit Hours (7)=3.4 GPA
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Academic Honors List

An honor bestowed upon students who demonstrate exemplary performance. To be eligible, a
student must complete 12 or more credits in that semester with a grade point average of 3.5
or higher.

Auditing a Course

Astudent wishing exposure to a course may elect to audit. Regular attendance at all class meetings
is the responsibility of the student, but writing assignments and examinations are not mandatory. A
grade of “AU” will be awarded for satisfactory attendance. Courses audited carry no credit toward
the grade point average, toward graduation, or toward meeting professional requirements. Audit
units do not count toward determining the eligibility for financial aid purposes. Audits may be
repeated for credit. Once a student registers for and completes a class as an auditor, the audit
on the permanent record may not be changed to a credit-earning grade. Students enrolling for
credit will have priority over auditors until the first class day of the course, at which time auditors
may enroll on a space available basis. An additional fee is assessed to audited courses. See current
Class Schedule for fee.

Repeating a Course

A student may repeat any course offered by Yavapai College in order to improve a grade, or gain
additional knowledge, experience, or other benefit, limited only by the following conditions:

e The credit earned in repeated courses will only be counted one time for completion of
degree/certificate requirements unless otherwise noted in the course description

* A student may enroll in concurrent sections of a course only if the course is numbered
000-099

e Repeated courses may not be eligible for federal Financial Aid funding

e An individual student’s repeat enrollments in specific courses may be restricted if it is
determined to be in the best interest of the student or College

All grades appear on the permanent transcript. Included in the cumulative grade point average is
the highest single grade earned in a course and all applicable grades earned in repeatable courses.

Incomplete Grades

A grade of “I” may be requested by a student and will be posted to the student’s permanent
record only at the end of a semester in which the student has done the following:

1. Has completed a significant majority of the work required for the course while maintaining a "C"
average for work submitted and is capable of completing the remainder of the required work for
this course

2. Experienced extenuating circumstances which prevent completion of the course requirements

It is the exclusive responsibility of each student receiving an Incomplete to be in communication
with the instructor and complete the course(s) by the deadline established by the instructor; the
maximum of which can be one year. The instructor will then initiate a Change of Grade form.
If the instructor is no longer available, the student should contact the supervising instructional
division dean. If the work required is not completed by the deadline established by the instructor,
the grade specified by the instructor will be posted to the permanent record.
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Satisfactory (S)/Unsatisfactory (U) Grades

Yavapai College encourages each student to explore areas of study outside the major field of study.
The S/U grading option is one way the College stimulates this exploration.

The “S” grade is defined as equivalent to a grade of “C” or better on the conventional grading
scale of A-F. A course completed with an “S” grade indicates appropriate subject area knowledge
to satisfy the prerequisite requirement of a related higher-level course.

Specified courses are graded only S/U. Students who prefer the S/U grading option must notify
the class instructor. Conditions of Satisfactory/Unsatisfactory (S/U) grading:

e Since some college and universities limit the number of credits completed with S/U grading
that will transfer, or restrict the way that such credits may be applied to degree requirements,
it is recommended that students preparing to transfer select the S/U grading option only for
elective courses.

e A maximum of twelve (12) hours of “S” credit from 100- and 200-level courses may be
applied toward Yavapai College graduation requirements.

e S/U grading is not an option for courses applied to the Arizona General Education Curriculum
(AGECQ).

e S/U grades are not computed in the student’s Yavapai College grade point average.

In Progress Grade

"IP” is a grade indicating a course is in-progress and a final grade has yet to be assigned. It is not
to be used as an alternative to an Incomplete grade. The “IP” grade must be used for open-entry/
open-exit courses or vocationally approved short courses when the ending date of the course is
not coincidental with the ending date of the grading period in which the course begins. At the
close of the first grading period an IP grade would be assigned. The IP must be replaced by a
letter grade at the conclusion of the course.

Change of Final Grade

In case of clerical error, students may request a grade change no later than 120 days after the
official notification date. Once the grade for a course has been officially recorded by the Registrar,
the instructor may change the grade because of one of the following:

1. An error occurred in the computing and/or recording of the grade
2. An incomplete grade (I) or an in-progress (IP) grade was originally recorded

If the instructor of the course is no longer available, the student may submit a written request
to change the grade to the supervising instructional division dean. Such request must provide
documented reasons why a change should be made.
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Student Appeal of Academic or Instructional Decisions by Faculty

Students may appeal an academic or instructional decision by faculty if they deem the decision is
incorrect or unfair. The appeal must be made in a timely manner in accordance with established
procedures. Issues that may be appealed include, but are not limited to, assignment of grades
and course requirements.

Process

Students must represent themselves in the appeal process. Students may contact their academic
advisor for assistance.

1. The first step in the appeal process is for the student to contact the faculty member who
made the academic or instructional decision. This contact must be initiated within 120
calendar days of the official notification date of the decision.

2. In the event that a satisfactory solution is not reached by the faculty member and the
student, or in the event the faculty member and student are unable to address the appeal,
the student may then appeal in writing to the appropriate instructional dean or designee
(hereafter referred to as supervisor).

The supervisor will review the student’s appeal and make a decision based on its merits.
The supervisor’s investigation and decision must be concluded within 30 calendar days of
the date the student appealed the decision to the supervisor. The supervisor will provide
written documentation of the decision to the student and faculty member.

3. In the event the student is dissatisfied with the decision of the supervisor, a further appeal
may be made to the Academic Vice President or designee. Such appeal must be made in
writing within 30 calendar days of the date the student received notification of the results
of the secondary appeal.

This formal, written appeal must contain information and documentation supporting the
reason for requesting review of the initial academic or instructional decision. This written
appeal should succinctly describe the issues involved, including relevant conditions, evidence,
perceived inaccuracies/inequities, and other pertinent information.

The Academic Vice President or designee will conduct a formal review of the appeal as
presented by the student, including review of relevant policy, considering information from
the faculty member, and reviewing the decision of the dean.

The formal review and decision must be completed within 30 calendar days of the Academic
Vice President receiving the student’s written appeal. The Academic Vice President’s decision
must be communicated in writing to all involved parties within 30 calendar days. The decision
of the Academic Vice President is considered final.
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Standards of Academic Progress

The College has a process by which a student who experiences academic difficulty may receive
assistance toimprove academic performance and progress toward educational goals. Unsatisfactory
academic progressisindicated by academic warning, academic probation, and academic suspension.

In order to plan a program of study and create an awareness of College resources which will
assist a student’s return to satisfactory academic standing, a student who has made unsatisfactory
academic progress must meet with an academic advisor. Academic advisors may limit the number
of credit hours a student may enroll in, require developmental classes, or recommend other
resources that may assist the student.

In order for a student to be removed from academic warning or probationary status, the student
must attain academic good standing (2.00 Cumulative GPA). A student’s academic status will
be determined at the end of each semester. The student who has made unsatisfactory academic
progress will receive written notification at the end of the semester.

The academic standards categories and resulting status of students are listed below.

Academic Warning:
A student who has attempted 12 credits or more and earned a cumulative GPA of less than 2.0
is placed on Academic Warning (AW).

A student on academic warning (AW) may continue attending school as long as the student
maintains a semester GPA equal to or greater than 2.0, based on attempted credits.

The academic warning (AW) standing will remain in effect until the cumulative GPA meets or
exceeds 2.0, at which time the academic warning (AW) standing is removed.

Academic Probation:

If a student on academic warning (AW) earns less than 2.0 semester GPA in the subsequent
semester, based on attempted credits, the academic warning (AW) standing converts to academic
probation (AP).

A student on academic probation (AP) may continue attending school for up to two subsequent
semesters. During the first semester on academic probation (AP), the student must achieve a
semester GPA of 2.0 or above. During the second semester of academic probation (AP), the
student must achieve a cumulative GPA of 2.0 or above.

Academic Suspension:

If the student on academic probation (AP) does not meet the above requirements, the academic
standing converts to academic suspension (AS) and the student will be suspended from Yavapai
College.
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Petition for Reinstatement

A student who has been placed on academic suspension may petition to the Associate Dean for
Student Services, in writing, stating the reasons why the academic status and stated restrictions
should be waived or changed. A petition will be considered after a minimum one semester wait-
ing period. The petition is to be submitted at least one week prior to the semester for which
enrollment is requested. If reinstatement is approved, the student will be placed on academic
probation (AP) and progress will be reviewed at the end of each semester. The decision of the
Associate Dean is final.

Academic Renewal

Academic Renewal allows a student who experienced academic difficulties during earlier attendance
atYavapai College to have grades for a particular period of time excluded from the calculation of the
grade point average. All courses and grades remain on the student’s permanent academic record.

Conditions:

e Before applying for Academic Renewal the student must complete at least twelve credit
hours of academic course work with a grade of “C” or better in each course.

e Application for Academic Renewal may be made after a two-year waiting period from the
last semester to be considered for renewal.

e Academic Renewal is granted on a semester basis, not on a per course selection basis. The
student may have a maximum of four consecutive semesters (including summer) of course
work disregarded in calculations regarding academic standing, grade-point average, and
eligibility for degree or certificate completion.

e Academic Renewal may be granted only once during a student’s academic career at Yavapai
College and may not extend to other institutions.

e [fastudent’s application for Academic Renewal is approved, the student’s permanent record
will be annotated to indicate that no work completed during the disregarded semester(s)
or term(s), even if satisfactory, may be calculated in the grade-point average or applied
to completion of certificate/degree requirements. Academic Renewal is not available to
students who have already completed requirements for a certificate or degree. Since the
student’s complete record (before and after Academic Renewal) remains on the transcript,
other institutions may consider all course work when a student transfers or applies to pro-
fessional or graduate-level programs.

Procedures:

1. The student application for Academic Renewal must be made on the form obtained from
the Student Enroliment & Advising Centers on the Prescott or the Verde Valley Campuses.

2. The student’s academic advisor must sign the form and attach a copy of the student’s
transcript.

3. The application must be approved by the student’s academic advisor and the Academic
Vice President or designee. The Registrar will then sign and note the date the transcript
has been updated to reflect Academic Renewal.
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College Honors Program

Each year the college accepts approximately twenty-five students into its Honors Program. The
program offers educational enrichment through travel, special events, lectures, and honors classes.
Students enroll in a one-credit class (“The Honors Colloquium”) each semester. The Honors
Colloquium, when successfully completed three semesters, fulfills the Yavapai College Critical
Thinking requirement. Most years, students in the program are expected to participate in an
extensive college-sponsored trip to a location selected for its cultural interest.

Admission to the program is through a competitive application process and is based on academic
achievement and a demonstrated ability to think critically and independently. Entering freshmen
must have a cumulative grade point average of at least 3.50 on a 4 point scale, or have scored
at least 650 on a High School Equivalence Diploma, be at least 17 years old by the start of their
first semester in the program, have completed no more than 13 credit hours of 100-level or
higher college coursework (with a minimum 3.50 GPA for any completed credits). Continuing
students who have completed 14-48 hours of Yavapai College credit (in courses numbered
100 or above) with a grade point average of at least 3.50 may also apply for admission.

Required application materials include transcripts, letters of recommendation, a Yavapai College
academic plan (continuing students only), SAT or ACT scores (incoming freshmen only) and
an essay on an assigned topic. Updated application instructions are available on the Honors
Program website (www.yc.edu/chp)inlate December. The deadline for application is March 1.

Once admitted, students must complete a minimum of 13 credit hours per semester, make
satisfactory progress toward a Yavapai College Associate degree, maintain a minimum grade
point average of 3.50, and participate fully in Honors Program activities in order to remain
in the program.

Benefits to College Honors Program Students:
* Scholarships of $1,000 per semester
e Tuition waivers for 13 - 16 credit hours per semester
e Up to 4 semesters of eligibility for students admitted as incoming freshmen
e Admission to honors classes
e Opportunities to interact with other academically gifted students

e Opportunities for intellectual and cultural growth and enrichment experiences,
including travel

e Advisement and other activities designed to clarify long-range career and academic plans

e Assistance in applying for scholarships and admission to honors programs at universities
where students intend to complete baccalaureate study

* Special recognition upon graduation

More information about the program is available on the Honors Program website
(www.yc.edu/chp).

Articulation Agreements

Articulation and transfer agreements specify which courses are equivalents from another
institution. Your advisor will be able to tell you if such an agreement exists, and for which specific
courses. Related information is available at University Transfer Information/Resources found at
www.yc.edu/advising.

College Level Equivalency Exams

College Level Examination Program examinations (CLEP) are administered by the Assessment and
Testing Center. For information about the specific examinations administered and accepted by
Yavapai College and fees involved, call 928.776.2200. For CLEP course titles and outlines of each
course, go to http://www.collegeboard.com/student/testing/clep/about.html.
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Military Training and Experience:

ACE Military Registry Transcripts including AARTS (Army); SMART (Navy and Marine Corp);
CCAF (Air Force); and CARTS (Coast Guard) can be considered. The student must request that
the transcript be sent to the Yavapai College Registrar. For more information, consult the catalog
and http://aarts.army.mil/ (check the information on “Related Links/Referrals” for other military
branches of service).

¢ Credit awarded through prior learning is not necessarily transferable to other institutions.

e Credit for prior learning may impact financial aid awards. Students should meet with a
financial aid advisor prior to pursuing assessment of prior learning.

Prior Learning

College Level Equivalency Exams

Yavapai College recognizes that learning experiences take place in a variety of settings. Many
students have significant, demonstrable learning that has come from educational experiences
outside the traditional academic environment. Students may be awarded college credit for prior
or extra-institutional learning based on established assessment methods including articulation
agreements, credit by evaluation, and college-level equivalency examinations. All assessment
methods used by the College require faculty review and oversight to determine that learning
outcomes have been accomplished by determining acceptable test scores, appropriate equivalen-
cies, special program requirements, or other academic considerations.

Additional Information:

e A maximum of 30 credit hours by any combination of examination, special articulation
agreement, or evaluation will be accepted. A maximum of 12 credit hours may be accepted
by portfolio evaluation.

¢ A student must successfully complete at least one credit course at Yavapai College before
any credit for prior learning will be documented on the College transcript.

e Duplicate credit will not be awarded for prior learning in subject matter for which the student
has already received credit.

e Assessment for prior learning will not be administered for equivalency of courses numbered
below 100.

e Credit will not be granted for more elementary course work or for a prerequisite to a course
in which the student is enrolled or for which the student has already received credit.

e An official transcript or documentation of test scores must be sent directly to the Registrar
from the administering agency or testing company prior to assessing eligibility for credit.

e The Yavapai College transcript will document only that credit for prior learning has been
granted and the number of credits awarded. No letter grade will be assigned for any assess-
ment of prior learning and no record will be made of unsuccessful assessments.

e While Yavapai College will award credit for prior learning in accordance with institutional
policies and procedures, the credit is not necessarily transferable to other colleges and uni-
versities. Therefore, students are strongly advised to meet with a program advisor at the
college or university they plan to attend.

e Credit for prior learning may impact financial aid awards. Therefore, students are strongly
advised to meet with a financial aid advisor prior to pursuing assessment of prior learning.

e The student must pay any fees and adhere to approved administrative procedures for the
prior learning assessment method selected. All fees are non-refundable.
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Advanced Placement

Students who have taken
a college board advanced
placement course in their
secondary school may

be eligible to receive YC
credit. Listed are the AP
subject areas accepted
by Yavapai College,

the score required, the
credit awarded and

the recommended YC
equivalent. Students
should have their scores
sent directly to the YC
Registrar's office.

Advanced Placement

Exam Score
Art History 4/5
Biology* 3
4/5
Calculus AB* 3/4/5
Calculus BC* 3
4/5
Chemistry* 3
4/5
Computer Science A — C++ 3/4/5
Computer Science AB — C++ 3/4/5
Computer Science - Java 3/4/5
Economics: Macro 3/4/5
Economics: Micro 3/4/5
English Language & Composition 4/5
English Literature & Composition 4/5
#Students are eligible to enroll in ENG 104
French Language 3/4/5
French Literature 3/4/5
German Language 3/4/5
Government & Politics: US 3/4/5
Government & Politics: US — Comp. 3/4/5
Music Theory 2
3/4
5
Physics B* 3
Physics B* 4/5
Physics C* Part | (Mechanics) 3/4/5
Physics C* Part Il (Elect. & Magnetism) 3/4/5
Psychology* 4
Spanish Language 3/4/5
Spanish Literature 3/4/5
Statistics* 3/4/5
Studio Art: Drawing 3/4/5
Studio Art: 2D Design 3/4/5
Studio Art: 3D Design 3/4/5
US History* (Prior to 2003 -
Exam was titled American History) 4/5

Credits
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YC Equivalent
ART 200 & ART 201

BIO 100
BIO 181 & 182

MAT 220

MAT 220
MAT 220 & MAT 230

CHM 151
CHM 151 & 152

CSA 165

CSA 165 & 265

CSA 168

BSA 235

BSA 236

ENG 101 & Elective#
ENG 101 & Elective#

FRE 101,102, 201 & 202
FRE 101,102, 201 & 202
GER 101, 102, 201 & 202
POS 110

Elective Credit

MUS 129
MUS 131
MUS 131 & 132

PHY 141

PHY 141 & 142

PHY 141

PHY 142

PSY 101

SPA 101, 102, 201 & 202
SPA 101, 102, 201 & 202
MAT 167

ART 110**

ART 1172**

ART 1173**

HIS 131 & 132

*These areas of study represent the Advanced Placement Standards set by the state of Arizona’s
Articulation Task Forces and approved by the Academic Program Articulation Steering Committee.

**To receive credit, student must submit their portfolio to the Visual and Performing Arts Division Dean

for approval.
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College Level Examination Program (CLEP)

Students may earn Narne of Exam Credits Equivalency
credit by successfully | Business
completing CLEP |  Information Systems & Computer Applications 3 CSA 110
examinations. Listed Introductory Business Law 3 BSA 238
across are the CLEP Principles of Accounting (Prior to June 30, 2007) 8 ACC 131 & 132
subject areas accepted Financial Accounting (Effective 2007) 8 ACC 131 & 132
by Yavap_ai College, Principles of Macroeconomics 3 BSA 235
the credit awarded o ) )
and the recommended Principles of Microeconomics 3 BSA 236
Yavapai College Principles of Management 3 BSA 220
equivalent. Only CLEP | Principles of Marketing 3 BSA 230
scores of 50 or better — -
will be awarded credit. Composition & Literature
CLEP scores are not College Composition (with essay) 6 ENG 101 & Elective Credit
transferred to Yavapai | History & Social Science
College fI"om anot!ler American Government 3 POS 110
school’s transcript.
CLEP scores must be Human Growth & Development 3 PSY 245
sent directly to the YC Introductory Psychology 3 PSY 101
Registrar's office. | Introductory Sociology 3 SOC 101
Social Sciences & History 6 Elective Credit
U.S. History | 3 HIS 131
U.S. History I 3 HIS 132
Western Civilization I: Ancient Near East to 1648 3 HIS 201
Western Civilization II: 1648 to the Present B HIS 202
Science & Mathematics
Biology 4 BIO 100
Pre-Calculus 5 MAT 187
Calculus 5 MAT 220
Chemistry 5 CHM 151
College Algebra 3 MAT 152
College Algebra — Trigonometry (Prior to 6/30/06) 5 MAT 152 & 183 or MAT 187
Natural Sciences 6 Elective Credit
Trigonometry (Prior to 6/30/06) 2 MAT 183
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College Level Examination Program (CLEP)

Listed below are the College Level Examination Program (CLEP) subjects with scoring

exceptions:

Name of Exam Credits Equivalency
French

Score of 50 4 FRE 101

Score of 55 8 FRE 101 & 102
German

Score of 39 4 GER 101

Spanish

Score of 50 4 SPA 101

Score of 55 8 SPA 101 & 102
Score of 66 12 SPA 101, 102 & 201
Score of 68 16 SPA 101, 102, 201 & 202
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For additional
information on
the Career Skills
Program, call the
program director
at 928.717.7920
or call toll free at
1.877.772.5701,
ext. 7920

www.yc.edu/
careerskills

Career Skills Program

The Career Skills Program is an effective way to start back to school or look for a new job. The
program attracts students who are undecided, unemployed, underemployed, or looking for a
career change. A high school diploma or GED is not required to enroll.

The subjects covered in the program focus on:
e Computer skills related to the workplace
e Career and educational exploration

® Job readiness skills

Workplace dynamics and working in teams
e Dealing with change

Students receive college credits and tuition assistance is available. The Career Skills Program is
offered at various locations throughout Yavapai County.

Osher Lifelong Learning Institute (OLLI)

The Osher Lifelong Learning Institute is a membership organization of mature learners. The
purpose of the institute is to provide members with educational, social and cultural experiences.
It features collaborative leadership and active member participation. For more information call
928.717.7634 (Prescott), 928.649.4270 (Verde).

www.yc.edu
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CUSTOM TRAINING

SOLUTIONS

High quality training

State-of-the-art
technology

Cost effective

Customized and
convenient

Results oriented

Locations that best suit
your needs

Custom Training Solutions
928.717.7620 cts@yc.edu

Custom Training Solutions

Custom Training Solutions specializes in the design, development and delivery of customized
education solutions for businesses throughout Yavapai County. Faculty are experts in their fields,
selected to fit in with your corporate culture. These subject matter experts all use a facilitative
approach that is interactive and intensive, reflecting the way adult students learn best.

Technology: On- or off-site training is provided in the latest software applications to help you
keep pace with the technology curve.

Essential Workplace Skills: Practical, hands-on workshops to address critical job skills: Customer
Service, Communication, Time Management, Managing Change, Decision Making, Problem
Solving, Conflict Management, Ethics and Values, Stress Management, and Team Building.

Spanish and English for the Workplace: Classes that teach language to be used right away—on
the job. Includes the award-winning, nationally recognized Command Spanish® program.

Custom Training: Industry-specific programs are designed to address the training challenges
faced by employers today.

Small Business Development Center (SBDC)

SBDC recognizes small businesses to be the foundation of a healthy economy and concentrates
its efforts on assisting new businesses in getting started and on helping existing businesses grow
and remain competitive.

The SBDC is a small business support organization sponsored by Yavapai College and the U.S.
Small Business Administration (SBA). SBDC resources are used to counsel and train small businesses
to achieve management excellence, and to identify continuous improvement opportunities in
planning, finance, accounting, marketing and other critical areas. One of the training components
of the SBDC program is the Small Business Entrepreneurship Certificate program.

For more information contact SBDC in the Prescott area at 928.776.2008 or in the Verde Valley
at 928.649.0921.
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AREAS OF STUDY GUIDE

avapai College operates in compliance with all state and federal laws
and does not discriminate on the basis of race, creed, disability, or age.

The nondiscrimination policies cover admissions, access, and treatment

in all program activities, and employment.

AAS/ AAS/
Associate Associate

AREA OF STUDY Certificate Degree* Transfer** AREA OF STUDY Certificate Degree* Transfer**
Accounting || || B History |
Administration of Justice || || | | Humanities |
Agriculture Technology Mgmt _legal OfficeClerk W

(Animal Care, Horticulture, _Legal Office Secretary W

Turfgrass) || || | Management || || | [
Anthropology B Mathematics |
Arts/Fine Arts || n Medical Assistant ||

Astronomy n Medical Coding ||

Automotive (Technician, _Medical Records Technician W

Master Technician) | Music |
Automotive Management | Nursing || n
Biology/Zoology | Office Administration ||

Business (Admin, Mgmt, Paralegal || || |
Finance, Mktq) | | | Paramedicine || ||

Chemistry B Pharmacy Technician ||

Cisco Networking Specialist || Philosophy |
Communications/Speech | | Phlebotomy ||
_Computer Networking Technology M || Photography [ |

Computer Numerical Controlled Physical Education/Recreation/

(CNC) Machining | Exercise Science |
ComputerScience = ®H  ®H = ®H Physics m

Digital Filmmaking || Political Science H
_Diesel Technician N || Pre-Professional:
_Early Childhood Education ~~ ®  ® | ® (Pre-Med, Law, Architecture,
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Electrical Instrumentation Psychology n

Technician | ||
_Electronics Technology W
Engineering

English
_Environmental Studies = ®
_EquineScience === N ||

Fire Science || ||
_GeneralStudies = ®HA A
Geagraphy ||
_Geology/Earth Science = ®H

Gerontology == N
. )
Gunsmithing | ||

) ; . -
. . g . 9
Science ||
. .
. .
o EQ) conyi
_Solar Renewable Energy W
Theatre/Dance
Viticulture ||

Lation & E Effici
ite Desi
Welding ||

*Associate of Applied Science Degree ** Transfer students will select an Associate of Arts, Associate of Arts in Elementary Education, Associate of Fine Arts,
Associate of Science, or Associate of Business degree plan as appropriate to the area of study.
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In addition to
the associate
degree programs,
Yavapai College
offers certificate
programs

in selected
occupational
areas.

The certificate
programs are
intended to
prepare students
for entry-level
employment

or to enhance
existing skills.

Any student who
earns an associate
degree and has a
cumulative GPA of
2.00 or higher has
assured admission
upon application
to one of the
state universities
in Arizona.

Arizona residents
who have
completed an
AGEC (without
earning an
associate degree)
and have a
cumulative GPA
of 2.50 or higher
have assured
admission to the
state universities
upon application.

Yavapai College offers seven associate degree programs:

* Associate of Arts * Associate of General Studies
 Associate of Arts in Elementary Education * Associate of Science
e Associate of Arts in Fine Arts * Associate of Applied Science

* Associate of Business

Degree and Certificate Requirements
In order to obtain any degree or certificate from Yavapai College, a candidate must:

1. Satisfy entrance requirements as a regular student;

2. Complete all courses required in one of the degree or certificate programs offered by Yavapai
College. Occasionally, degree requirements change between the time of the student’s admission
and the time of graduation. A student in continuous enrollment at Yavapai College may elect
to graduate by satisfying degree requirements as listed at the time of admission, at the time of
graduation, or atany time during the last period of continuous attendance. Continuous attendance
means enrollment in the regular session (fall/spring or spring/fall) of each academic year.

If a course required for a degree or certificate has been deleted from the catalog, a comparable
course will be substituted for the deleted course.

Other substitutions are generally not permitted. However, a student who believes particular cir-
cumstances warrant special consideration may petition to the supervising dean.

Courses approved as satisfying General Education requirements for all degrees are listed in the
section entitled “General Education Courses.”

3. Earn a grade of “C” or higher in a course for it to apply toward a Yavapai College degree or cer-
tificate, or for inclusion in a student’s Arizona General Education Curriculum.

a. A maximum of 12 credit hours of “S” credit from 100- and 200- level courses may be applied
toward any Yavapai College degree/certificate program. S/U grading is not an option for courses
that are part of the Arizona General Education Curriculum (AGEC).

b. Special interest and developmental education courses (courses numbered below 100) will not
be applied toward degrees and certificates.

c. Students may fulfill degree requirements after leaving Yavapai College by transferring back
applicable credits earned at “regionally accredited” institutions of higher education. Students
must adhere to the catalog requirements of their program of study during their last continuous
enrollment at Yavapai College.

4. Earn a cumulative grade-point average of 2.00 or better in all work completed at Yavapai College;

5. Complete a minimum of twelve semester hours in residence. In cases where the certificate pro-
gram requires 12 or fewer semester hours, a minimum of six semester hours must be completed
in residence;

6. A maximum of 30 credit hours by any combination of Experiential Learning (examination, special
articulation agreement, or evaluation) will be accepted;

7. File a petition for graduation with the Admissions, Registration & Records Office no later than
March 1. A student eligible for graduation at the end of the fall regular semester must petition
for graduation no later than October 1;

8. Remove all marks of deficiency on the student’s records thirty days prior to the day of commence-
ment, if expecting to use credit in those subjects toward graduation;

9. Remove any indebtedness to the college.

www.yc.edu
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Graduating students
must initiate

a Petition for
Graduation

Deadlines: Fall
graduates October 1

Spring & Summer
graduates March 1

Location of Degree Programs

Yavapai College offers courses required for degrees and certificates in selected locations. The col-
lege does not guarantee that all courses for a degree or certificate will be offered at all locations.
Please review the degree or certificate program information or a current class schedule for the
location information.

Graduation with Honors

A student who is awarded an associate degree and has a cumulative grade-point average of 3.50
or higher at Yavapai College is designated as graduating “with honors.”

In order to qualify for graduation with honors, students must have completed a minimum of 30
semester hours, at Yavapai College, of courses numbered 100 and above that were graded A-F.

Multiple Degrees

A student who has already earned an associate’s degree at Yavapai College may earn a subsequent
degree according to the following provisions:

General education requirements specified for each degree must be completed;

2. All major and related degree requirements specified in an Associate of Applied Science (AAS)
degree program must be completed. If a specified course has already been applied to another
degree or certificate program, that course competency may be applied to a subsequent AAS
degree program;

3. Coursesubstitutions approved for one degree program do not automatically apply to a subsequent
degree program;

4. A minimum of 15 additional semester hours of major and related requirements, not applied to
the first degree, must be completed at Yavapai College. These 15 hours will be in addition to any
general education requirements needed to complete the subsequent degree;

5. An Associate of General Studies degree will not be awarded simultaneously with, or subsequent
to, the awarding of any other associate degree. Other degrees may be earned concurrently as
long as all of the requirements for each degree are met;

6.  Asubsequent degree must identify a specific area of study and be directed by an approved edu-
cational plan.

Requirements for a subsequent degree program must be completed in accordance with the
catalogin effect at the time the multiple degree proposal is approved. Students should consult
an academic advisor for more information and to obtain a Petition for Multiple Degree.

www.yc.edu
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Students planning
to apply to selective
admission programs

are encouraged

to contact the
department directly
to discuss admission
requirements.

Programs Requiring Selective Admission

Requirements for Admission to the Freeport-McMoRan Mining Program

Students must be at least 18 years of age and must attend the Mining Preview Day held the first
Saturday in March annually at Yavapai College. Students accepted into the program must pass
the Compass Test with minimum scores set forth by Freeport-McMoRan, Inc., interview with
Freeport-McMoRan and be hired as an employee, pass a drug and alcohol test, and complete a
security background check. An information packet is available from the CTEC Campus by calling
717.7761 or 776.2002

Requirements for Admission to the Gunsmithing Program

Minimum age (21 or military service) and special registration procedures are required for those students
who wish to enter the Gunsmithing program. An information/application packet for admission into
this program is available through the advising office or online at: www.gunsmithing.org.

Students accepted into the Gunsmithing program must maintain satisfactory progress status and
continue to follow the Bureau of Alcohol, Tobacco and Firearms rules and regulations, failure to
do so may result in immediate dismissal from the program. Students withdrawing from the Gun-

smithing program will be required to reapply.

Requirements for Admission to the Nursing Program

An information packet is available from the Academic Advising Center (Prescott Campus), Student
Services Office (Verde Campus), or the Nursing Department regarding admission to the Nursing
program. Refer to the Nursing degree program description. Additional information is available
online at: www.yc.edu/nursing.

Requirements for Admission to the Paramedicine Program

Information regarding admission to the Paramedicine program is available at the Emergency Medical
Services Department, Prescott Valley Campus. Students who are interested begin by filling out an
application, followed by pre-entrance exams and interviews. Once accepted into the program informa-
tion regarding specificdocumentations needed will be given each student. Before applying one must
have a current EMT-B card. We strongly recommend one year experience working in the field before
beginning class. For more information contact Ken Schoch, Program Director at ken.schoch@yc.edu.

Requirements for Admission to the Professional Pilot - Helicopter Program

An application packet is available from the Academic Advising Center. For detailed admission
requirements, please call 776.2002.

Requirements for Admission to the Radiologic Technology Program

An information packet is available from the Academic Advising Center, or on line at:
www.yc.edu/radiology.

Requirements for Admission to the Zaki Gordon Institute
Digital Filmmaking Program

To be admitted into the Documentary or Narrative Filmmaking certificate program, the prospective
student will be required to submit a 1,000 word essay that describes in concept the film that the
student desires to produce as well as the expectation to be realized in the program. Students will
also participate in an interview process to further their educational goals in filmmaking.

To be admitted into the Advanced Filmmaking certificate program, the prospective student must
complete the first-year program in narrative or documentary and apply for admission into the
program. An interview is part of the application process.

www.yc.edu
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Continuous Enroliment

Students maintaining continuous enrollment at any public Arizona community college or university
may graduate from Yavapai College according to the requirements of the catalog in effect at the
time of initial enrollment or according to the requirements of any single Yavapai College catalog
in effect during subsequent terms of continuous enrollment.

A semester in which a student earns course credit will be counted toward continuous enrollment.
Non-credit courses, audited courses, failed courses, or courses from which the student withdraws
do not count toward the determination of continuous enrollment for catalog purposes.

Students who do not meet the minimum enrollment standards stipulated above during two con-
secutive semesters (fall/spring) (fall/spring or spring/fall) are no longer considered continuously
enrolled, and must meet requirements of the Yavapai College catalog in effect at the time they
are readmitted or of any single catalog in effect during subsequent terms of continuous enroll-
ment after readmission. Students transferring among Arizona public higher education institutions
must meet the admission requirements, residency requirements, and all curricular and academic
requirements of the degree-granting institution.

General Education Values Statement

General Education encourages students and faculty to strive for the highest possible degree of
personal development in education, and to discover the enormous pride that comes from the
thrill of creative effort and the joy of achievement. Through General Education, Yavapai College
commits students and faculty to seek a coherent center of values and understanding that gives a
sense of wholeness to the learning process.

This pursuit of wholeness in learning is not easy. It requires diligent effort, self-discipline, willing-
ness to take risks, courage, responsibility, integrity, and commitment. The search for wholeness
presupposes an alternative to the current fragmentation of knowledge and experience in educa-
tion and in our culture. The search for an integrated understanding, however, requires a desire
to learn, an energetic interest in the world, tolerance for ambiguity, and a willingness to try to
put ourselves in the place of those whose beliefs and outlooks appear alien. By expecting and
cultivating curiosity and empathy, General Education provides an environment in which the ac-
cumulation of knowledge and the practice of disciplined, independent thinking can grow into
coherent understanding and reasoned values.

Wholeness in learning can be neither a purely individual act nor the result of unthinking conformity.
We come to understand our nature and our limits. We appreciate the need to deal with failure as
well as success. We develop skill, openness, delicacy and strength in negotiating with the world
beyond ourselves. We utilize the details of content and subject matter to examine conceptual
frameworks that structure thought. We accept the inevitable responsibility of informed judgment.

FOUNDATION studies in English and Mathematics are essential to independent thinking and to
connection with the world of learning. In FOUNDATION courses and in other subject areas, Gen-
eral Education makes intensive use of thoughtful and precise writing, critical reading, quantitative
thinking, and the process of analysis and synthesis that underlie logical reasoning.

CORE studies focus on the conceptual frameworks through which the thinker, a culture, or an
academic discipline may approach an issue. We discover both the ordering power and the potential
limitations of the fundamental models of understanding that have shaped our thinking throughout
the history of civilization. We acknowledge the dependence of thought upon these fundamental
models, judge them through comparison with alternative models from other thinkers and cultures,
and yet are able to continue to participate with active, discerning commitment in the political,
ethical, and aesthetic life of the community.

www.yc.edu
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General Education
courses at Yavapai
College are grouped
into three categories:

Foundation
Studies, Core
Studies, and Area
Studies

IMPORTANT NOTE:
Students may not
use the same course
to meet both a Core
Studies and Area
Studies requirement.

AREA studies link FOUNDATION skills in thinking and communicating and the CORE emphasis
on conceptual frameworks to the content orientation of academic disciplines. AREA courses dem-
onstrate that the study of specialized subject matter can be drawn into the central dialogues of
General Education.

The goal of General Education is to encourage and challenge ourselves, the learning commu-
nity, to assess our academic strengths and weaknesses, to cultivate successful academic and work
habits, to form and refine values, and to master a broad range of skills that are needed in today’s
competitive and technologically complex society. Learning is a lifelong endeavor, and those who
develop a body of coherent knowledge, practiced discipline, curiosity, and empathy will be more
self-reliant, motivated, understanding, successful, and fulfilled individuals.

General Education Courses

General Education courses generally require critical reading and thoughtful writing. Students with
college-level reading and writing skills have the foundation necessary for success.

In some cases a specific degree program may require the student to select particular courses, rather
than to select freely from the list of approved General Education courses. The student should fol-
low requirements of their specific degree program to ensure graduation and transfer of credits.
Students are encouraged to meet regularly with an academic advisor to build and educational
plan. Approved General Education courses are listed below, in their respective categories.

A. Foundation Studies

1. College Composition or Applied Communications Requirement. Approved course
sequences are listed in each degree program.

2. Numeracy Requirement. Approved courses are listed in each degree program.
B. Core Studies
Approved course sequences are listed in each degree program.
1. Historical Perspective. Approved courses are:
a. ART 200  Art History | (3)C"/WR
b. ART 201  Art History Il (3)°"/MR
c. HIS 131 United States History | (3)C!"/ERG/WR
d. HIS 132 United States History Il (3)©H/ERG/WR
e. HIS 201 Western Civilization | (3)¢"/WR
f.HIS202  Western Civilization Il (3)¢!H/WR
g. HIS 205  World History (3)©"/WR
2. Critical Thinking. Approved courses are:
a. AHS 230  Complementary and Alternative Therapies (3)
b. AJS 123 Ethics and the Administration of Justice (3)
c. ART 202  20th Century Art (3)
d. CHP 190 Honors Colloquium (1)*
e. COM 217 Introduction to Argumentation (3)
f.CSA 118  Practical Creative Thinking and Problem Solving (3)
g. ENG 140 Academic Reading and Critical Thinking (3)
h. GEO 210 Society and Environment (3)

www.yc.edu
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i. HIS 138
j. HUM 101
k. JRN 131
. PHI 103
m. PHI 110
n. PHI 204

Human Rights and Native Populations in World History (3)
Introduction to Popular Culture (3)

Mass Media in American Society (3)

Introduction to Logic (3)

Introduction to Critical Thinking (3)

Ethical Issues in Health Care (3)

*CHP 190 Honors Colloquium is only available to those students admitted into the Honors
Program. Fulfills Critical Thinking requirement when completed for three semesters successfully.

3. Workplace Readiness. Approved courses are:

a. BSA 100
b. BSA 101

C. Area Studies

1.

Workplace Dynamics (1)

Career Connections (1)

Physical and Biological Science Requirement. Approved courses are:

AGS 103
BIO 100
BIO 103
BIO 105
BIO 108
BIO 109
BIO 156
BIO 160
BIO 181
BIO 182
BIO 201
BIO 202
BIO 205
CHM 121
CHM 130
CHM 138
CHM 151
CHM 152
CHM 235

CHM 236

ENV 105
ENV 110
ENV 121
GEO 103
GEO 212

Plant Biology (4)

Biology Concepts (4)*

Plant Biology (4)

Environmental Biology (4)

Concepts in Plant Biology (4)

Natural History of the Southwest (4)
Human Biology for Allied Health (4)*
Introduction to Human Anatomy and Physiology (4)
General Biology | (4)

General Biology Il (4)

Human Anatomy and Physiology | (4)
Human Anatomy and Physiology Il (4)
Microbiology (4)

Environmental Chemistry (4)
Fundamental Chemistry (4)
Chemistry for Allied Health (4)
General Chemistry | (5)

General Chemistry Il (5)

General Organic Chemistry | (4) and
CHM 235L General Organic Chemistry | Lab (1)

General Organic Chemistry Il (4) and
CHM 236L General Organic Chemistry Il Lab (1)

Environmental Biology (4)
Environmental Geology (4)
Environmental Chemistry (4)
Introduction to Physical Geography (4)
Introduction to Meteorology (4)

www.yc.edu
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GLG 100  Concepts in Basic Geology (2)
and one of the following courses:

GLG 104 Cave Geology (2)
GLG 105 Geology of Canyon Lands (2)
GLG 106 Geology of Bryce and Zion (2)
GLG 107 Geology of Death Valley (2)
GLG 108 Volcanoes and Earthquakes of Northern Arizona (2)
GLG 109 Geology of the Prescott Region (2)
GLG 112 Geology of Northern Arizona (2)
GLG 113 Geology of Grand Canyon (2)
GLG 114 Evolution of the Basin and Range (2)
GLG 115 Implications of Plate Tectonics (2)
GLG 116 Geology of the Verde Valley (2)

GLG 101  Introduction to Geology | (4)

GLG 102  Introduction to Geology Il (4)

GLG 110  Environmental Geology (4)

PHY 100  Introduction to Astronomy (4)

PHY 140  The Physical World (4)

PHY 141  General Physics | (4)

PHY 142  General Physics Il (4)

PHY 150  Physics for Scientists and Engineers | (5)

PHY 151  Physics for Scientists and Engineers Il (5)

*Duplicate credit for BIO 100 and BIO 156 will not be awarded.

2. Arts and Humanities Requirement. Approved courses are:
ANT 248  Introduction to Folklore (3)™R

ART 200  Art History | (3)C™M/WR

ART 201  Art History Il (3)C!H/WR

ENG 200 College Composition IIl (3)™R

ENG 211 Major Issues in British Literature | (3)™R
ENG 212 Major Issues in British Literature Il (3)'"}
ENG 217  Major Issues in World Literature (3)5R¢/WR
ENG 219  Major Issues in Modern Drama (3)™R

ENG 237 Women in Literature (3)ER¢/WR

ENG 238 Literature of the Southwest (3)""R

ENG 240 American Literature to 1865 (3)"R

ENG 241  American Literature 1865 to the Present (3)ERC/MWR
ENG 242 Introduction to Shakespeare (3)"R

ENG 298  Special Topics in Literature (3)™R

HUM 202 Introduction to Mythology (3)™R

HUM 205 Technology and Human Values (3)"R

HUM 236 American Arts and Ideas Il (3)FR¢/MR

HUM 241 Humanities in the Western World | (3)ER¢/WR

www.yc.edu
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HUM 242
HUM 243
HUM 248
MUS 240
MUS 245
PHI 101
PHI 111
PHI 122
PHI 210
PHI 245
REL 201
REL 203
REL 273
THR 135
THR 243

Humanities in the Western World 1l (3)ERC/WR
History of Film (3)R

Introduction to Folklore (3)"R

Music Appreciation (3)™®

Music of World Cultures (3)™R

Introduction to Philosophy (3)

Introduction to Moral and Social Philosophy (3)
Science, Religion and Philosophy (3)
Environmental Ethics and Philosophy (3)"®
Introduction to Eastern Philosophy (3)'"}
Comparative Religions(3)"R

Native Religions of the World (3)"®
Introduction to Jewish Studies (3)"R
Introduction to Theatre (3)

History of Film (3)"R

3. Behavioral Science Requirement. Approved courses are:

ECE 210
ECE 234
GRN 101
GRN 102
PSY 101
PSY 132
PSY 234
PSY 240
PSY 245
PSY 250
PSY 277

Infant and Toddler Development (3)
Child Growth and Development (3)
Psychology of Aging (3)

Health and Aging (3)

Introductory Psychology (3)

Cross Cultural Psychology (3)ER¢
Child Growth and Development (3)
Personality Development (3)
Human Growth and Development (3)
Social Psychology (3)

Human Sexuality (3)ER¢

4. Social Science Requirement. Approved courses are:

ANT 101
ANT 102
ANT 104
ANT 231
ANT 232
BSA 235
GEO 101
GEO 102
GEO 105
HIS 260

SOC 101
SOC 140
S0C 142
SOC 212
SOC 250
S0C 277

Stones, Bones and Human Origins (3)

Introduction to Cultural Anthropology (3)5¢

Buried Cities and Lost Tribes (3)

Southwestern Archeology (3)

Indians of the Southwest (3)ER¢

Principles of Economics-Macro (3)

World Geography - West (3)¢"

World Geography - East (3)°™"

Introduction to Cultural Geography (3)©"/ERS

History of Native Americans in the United States (3)R¢
Introduction to Sociology (3)ER¢

Sociology of Intimate Relationships & Family (3)5¢
Race & Ethnic Relations (3)ER¢

Gender and Society (3)ER¢

Social Problems (3)f¢

Human Sexuality (3)ER¢

www.yc.edu
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Students intending
to transfer to one
of the Arizona
public universities
can obtain specific
information on
transferability of
courses from the
course applicability
system (CAS)
website at:
www.aztransfer.com

Transfer Back Policy
for the AGEC - On
occasion, a student
who is in the process
of completing an
AGEC at Yavapai
College will transfer
to an Arizona
university prior to
completing the AGEC.
When this occurs,
the student will be
able to complete the
AGEC by transferring
credits back to
Yavapai College
from the university.
A maximum of two
courses, up to 10
credit hours, may be
transferred back to
satisfy the AGEC.

Arizona General Education Curriculum (AGEC)

General education serves as a common core of knowledge for all associate degrees at Yavapai
College. It demonstrates the College’s vision of an educated person and reflects our commitment
to education as a lifelong process.

The public universities and community colleges in Arizona have agreed to three transfer general
education programs. These general education transfer programs are referred to collectively as
the Arizona General Education Curriculum (AGEC). This agreement ensures that the completion
of the general education block of courses at Yavapai College will allow students to transfer lower
division general education courses to any of the Arizona public universities without losing credits.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for Sat-
isfactory/Unsatisfactory (S/U) grading.

Three degrees have been designated to include specific 35 semester hour general education
blocks. These degrees are:

a. Associate of Arts—AGEC-A
b. Associate of Business—AGEC-B
c. Associate of Science—AGEC-S

Three certificate programs have been designated to complete the specific 35 semester hour general
education blocks of the AGEC requirements. These certificates are:

a. Arizona General Education Curriculum A—AGEC-A
b. Arizona General Education Curriculum B—AGEC-B
c. Arizona General Education Curriculum C—AGEC-S

See individual degree and certificate programs for specific completion requirements.

If the student does not complete the AGEC at Yavapai College, the same transfer status may not
be granted by an Arizona public university as those who have completed the AGEC. Failing to
complete the AGEC will result in having courses evaluated on a course-by-course basis by the
transfer university.

Some majors, particularly in the professional fields, have specific prerequisites and/or program
requirements that will not transfer within one of the three general education programs described in
this section. Students should check with an advisor to confirm the status of such a major program.
Since university requirements can change from year-to-year, it is advisable to maintain regular
contact with an academic advisor and/or counselor.

AGEC-Transfer Back Policy - On occasion, a student who is in the process of completing an AGEC
at Yavapai College will transfer to an Arizona university prior to completing the AGEC. When this
occurs, the student will be able to complete the AGEC by transferring credits back to Yavapai Col-
lege from the university. A maximum of two courses, up to 10 credit hours, may be transferred
back to satisfy the AGEC. The student, in consultation with a Yavapai College academic advisor, will
be responsible for identifying appropriate university courses to transfer back to Yavapai College.
Yavapai College academic rules and regulations will prevail in the selection of university courses
that can be used to satisfy the AGEC requirements.

www.yc.edu
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Pathways

“Pathway” is a term used in community college/university articulation agreements which refers to
the transfer degrees (Associate of Arts, Associate of Business, Associate of Science) and the kinds of
requirements (either special requirements “SR” or general requirements “GR") contained in them
which lead toward the successful completion of a bachelor’s degree. Special requirements (SR)
mean that the major is such that certain course work must be taken in the first two years of study
as preparatory to the university course work. General requirements (GR) mean that the major is
less specific and that all requirements can be met in the 60 credits required at the university after
the 60 earned at a community college. The Transfer Guide/Exceptional Requirements (TG/XR)
pathway is for majors that are sequenced from the first semester of study through the completion
of the bachelor’s degree and may require more credits than the usual 120.

Transfer degree pathways at Yavapai College include:
¢ Associate of Arts
¢ Associate of Arts in Elementary Education
e Associate of Arts in Fine Arts
e Associate of Science
e Associate of Business

Each of these pathways require 60-64 credits in courses numbered 100 or above to be completed
with a grade of “C” or better.

Completion of a pathway ensures:
e Junior standing upon being admitted to an Arizona university
e All credits included in the pathway will apply

e Admission consideration into competitive programs on the same basis as native university
students

Students preparing to transfer to an upper-division baccalaureate degree program should contact
an academic advisor to ensure appropriate course selection.

www.yc.edu
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AGEC - Special Awareness Requirements

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) awareness, and
Global/International and Historical (GIH) awareness areas. Courses listed below meet these special
requirements.

1. Intensive Writing/Critical Inquiry (IWR)

ANT 248 Introduction to Folklore (3)™R

ART 200  Art History | (3)C™M/WR

ART 201 Art History Il (3)SH/MR

ENG 200 College Composition IIl (3)™R

ENG 211 Major Issues in British Literature | (3)™R
ENG 212 Major Issues in British Literature Il (3)"R
ENG 217  Major Issues in World Literature (3)5R¢/WR
ENG 219  Major Issues in Modern Drama (3)"R

ENG 237 Women in Literature (3)ER¢/WR

ENG 238 Literature of the Southwest (3)""R

ENG 240 American Literature to 1865 (3)"R

ENG 241  American Literature 1865 to the Present (3)ERC/MR
ENG 242 Introduction to Shakespeare (3)"R

ENG 298  Special Topics in Literature (3) R

HIS 131 United States History | (3)©H/ERG/WR

HIS 132 United States History Il (3)“IH/ERG/WR

HIS 201  Western Civilization | (3)C'H/WR

HIS 202  Western Civilization Il (3)C'H/WR

HIS 205  World History (3)C'H/WR

HUM 202 Introduction to Mythology (3)"®

HUM 205 Technology and Human Values (3)™®?

HUM 236 American Arts and Ideas Il (3)FR¢/MR

HUM 241 Humanities in the Western World | (3)FR¢/WR
HUM 242 Humanities in the Western World Il (3)ERC/WR
HUM 243 History of Film (3)'"}

HUM 248 Introduction to Folklore (3)™R

MUS 240 Music Appreciation (3)™R

MUS 245  Music of World Cultures (3)™R

PHI 210  Environmental Ethics and Philosophy (3)"R
PHI 245  Introduction to Eastern Philosophy (3)'"}
REL 201  Comparative Religions (3)"}

REL 203  Native Religions of the World (3)"®

REL 273  Introduction to Jewish Studies (3)"R

THR 243  History of Film (3)MR

www.yc.edu
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AGEC - Special Awareness Requirements (Con't)

2. Ethnic, Race & Gender (ERG)
ANT 102  Introduction to Cultural Anthropology (3)¢
ANT 211 Women in Other Cultures (3)5¢
ANT 232  Indians of the Southwest (3)ER¢
ENG 217  Major Issues in World Literature (3)5R¢/WR
ENG 237 Women in Literature (3)fR¢/WR
ENG 241  American Literature 1865 to the Present (3)ERC/MWR
GEO 105 Introduction to Cultural Geography (3)¢!H/ERG
HIS 131  United States History | (3)©'H/ERG/WR
HIS 132  United States History Il (3)C!H/ERG/WR
HIS 253  History of Women in the United States (3)fR¢
HIS 260  History of Native Americans of the United States (3)¥¢
HUM 236 American Arts and Ideas Il (3)5R¢/WR
HUM 241 Humanities in the Western World | (3)5R¢/WR
HUM 242 Humanities in the Western World Il (3)ER¢/WR
PSY 132  Cross Cultural Psychology (3)¢
PSY 236  Psychology of Women (3)fR¢
PSY 277  Human Sexuality (3)¥¢
SOC 101 Introduction to Sociology (3)tR¢
SOC 140  Sociology of Intimate Relationships & Family (3)fR¢
SOC 142 Race & Ethnic Relations (3)ER¢
SOC 212  Gender and Society (3)ER¢
SOC 250  Social Problems (3)ER¢
SOC 251  Cultural Diversity (3)E¢
SOC 277 Human Sexuality (3)ER¢

3. Global/International or Historical Awareness (GIH)
ART 200  Art History | (3)C'H/MWR
ART 201 Art History Il (3)C!H/WR
GEO 101 World Geography West (3)°'"
GEO 102  World Geography East (3)“™
GEO 105 Introduction to Cultural Geography (3)°'H/ER¢
HIS 131 United States History | (3)©!H/ERG/WR
HIS 132 United States History Il (3)C!H/ERG/WR
HIS 201 Western Civilization | (3)¢"/WR
HIS 202 Western Civilization Il (3)C'H/WR
HIS 205 World History (3)©™M/WR

www.yc.edu
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The Associate of
Arts degree requires
completion of 60
credit hours. This
degree is designed
to enable a student
to transfer to a
baccalaureate-
granting institution.

Associate of Arts Degree

The Associate of Arts degree requires completion of 60 credit hours. This degree is designed to
enable a student to transfer to a baccalaureate-granting institution. Students following this de-
gree program will complete university-parallel requirements in general education that will fulfill
all lower division general education requirements at the Arizona universities. The AA degree will
allow students with declared majors to fulfill their lower division major requirements at Yavapai
College and is also appropriate for the liberal arts major and the transfer-oriented student who is
undecided about either major area of study or the transfer institution.

Thirty-five hours of coursework are concentrated in general education. At Yavapai Col-
lege the Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of
Arts degree. In most instances, a student can fulfill all lower division general education and
major requirements of the public universities in Arizona through completion of this degree.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise
writing, qualitative thinking, and the process of analysis and synthesis that underlie logical reason-
ing; (B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or
an academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking
and communicating and the core emphasis on conceptual frameworks to the content orientation
of academic disciplines.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-two credit
hours of courseworkin this degree arein major and elective studies (accepted prefixes listed below).

Students preparing to transfer to an upper-division baccalaureate degree program should contact
an academic advisor in the major field of study at the transfer institution in addition to meeting
regularly with an academic advisor at Yavapai College. Regular advisement is important to build
an educational plan and ensure applicability of general education, elective, and major courses.
Students intending to transfer to one of the Arizona public universities can obtain specific informa-
tion on transferability of courses at www.aztransfer.com and curriculum transfer guides available
from advisors. Transfer guides are also available from each university’s web site.

www.yc.edu
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There are special
requirements for

the Arizona General
Education Curriculum
Certification.

Students must
complete courses from
specific emphasis
areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG).

Refer to the General
Education Course list
for courses that meet
these requirements.
Students should
work with an
Academic Advisor to
ensure requirements
are met.

Students may not
use the same course
to meet both a Core

Studies and Area
Studies Requirement.

Associate of Arts Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)

1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition I .................. 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(G oY leT ) PP PUPUPPRN 6

2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 142 College MathematiCs ..........cccceevueiiriiiiniiieniieeriee e
b. MAT 152 College Algebra........c..ccccooiiiiiiiiniiiiiiiiceceeeee
c. Any mathematics course for which MAT 152 is a prerequisite

B. Core Studies (6 credits)

1. Historical Perspective (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt et e 3
2. Critical Thinking (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt 3

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)

Select and complete two laboratory science courses from the approved list of

General EdUCation COUTSES............ciiiuiiiiiiiiiiiiii i e 8
2. Arts and Humanities (6 credits)

Select and complete two courses from the approved list of General Education

COUPSES ..ttt et a e 6
3. Behavioral Science (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt e 3
4. Social Science (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt 3

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ..........cccccceeeereniieeeenniiieeeeeennneeee. 3
2. COM 131 Fundamentals of Speech Communication .
3. COM 134 Interpersonal Communication
4. COM 271 Small Group Communication

lll. Major and Elective Studies (22 credits)

Select 22 transferable credits from transfer guides or intended major, including second
language courses. The student who has decided on a major should consult the list of
common lower-division major courses for their chosen major. The student who has selected
a four year college of intended transfer should also consult the catalog or website of that
college for additional guidance regarding their major and courses. Up-to-date information
regarding requirements of various degree programs at Arizona’s universities can be found
at www.aztransfer.com.

Choose from the following prefixes - or courses where noted - when completing
this requirement: ACC, AFR, AGE, AGS, AHS 230 (only), AJS (except AJS 291),
AMS, ANT, ART, ASL, BIO, BSA, CHM, CHP, COM, CRW, CSA, DAN*, DFM, ECE,
EDU, ENG, ENV, FRE, GEO, GER, GLG, GRN, HIS, HUM, ITA, JRN, MAT (except
MAT 100), MUS, NSG (except NSG 114, NSG 124, NSG 130 and NSG 133), NTR,
PHE*, PHI, PHY, POS, PSY, REC* REL, RUS, SOC, SPA, STU, THR, VGD, and WEB.

*DAN, PHE 100-149, PHE 153, PHE 156-299, and REC are limited to 4 credit hours each.

www.yc.edu
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The Associate of
Arts in Elementary
Education degree
requires completion
of 64 credit hours.
This degree is
designed to enable
a student to
transfer to one of
the three Arizona
public universities
to complete a
baccalaureate
program and qualify
for an Arizona
teaching certificate.

Associate of Arts in Elementary Education Degree

The Associate of Arts in Elementary Education degree requires completion of 64 credit hours. This
degree is designed for students interested in elementary education who are preparing to transfer
to one of the Arizona public universities to complete a baccalaureate program and qualify for an
Arizona teaching certificate.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the
Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of Arts in Elemen-
tary Education degree. In most instances, a student can fulfill all lower division general education
and major requirements of the public universities in Arizona through completion of this degree.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise
writing, qualitative thinking, and the process of analysis and synthesis that underlie logical reason-
ing; (B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or an
academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking and
communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines. Upon completion of all 35 credit hours (including the special requirements)
of the AGEC with a grade of “C” or higher, the student will receive recognition of completion on
their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-six credit
hours of coursework in this degree are in major and elective studies and content related require-
ments. This aspect of the degree affords the student an opportunity to begin work on a major
area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact
an advisor in the major field of study at the transfer institution in addition to meeting regularly with
a faculty advisor at Yavapai College. Regular advisement is important to build an educational plan
and ensure transferability of general education, elective, and major courses. Students intending to
transfer to one of the Arizona public universities can obtain specific information on transferability
of courses from the Course Equivalency Guide and curriculum transfer guides available from aca-
demic advisors. Transfer guides are also available from each university’s web site.
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AtYavapai | Associate of Arts in Elementary Education Degree Program Requirements

College the Arizona
General Education
Curriculum (AGEC-A)
is embedded in the
Associate of Arts in
Elementary Education
degree. In most
instances, a student
can fulfill all lower
division general
education and major
requirements of the
public universities

in Arizona through
completion of this
degree.

There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students
must complete courses
from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.
Students should work

with an Academic
Advisor to ensure
requirements are met.

Students may not
use the same course
to meet both a Core

Studies and Area

Studies Requirement.

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il ................. 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition Il
(HOMOTS) ittt ettt ettt e e ettt e e e st e e e e s aba e e e e ssassbaeeeesabbaeeesennnee 6

2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 142 College MathematiCs ..........cccereieiiiiiiiiiiiiiieeeceee e
b. MAT 152 College Algebra ............cccocviiiiiiiiiiiiiniiiiies
c. Any mathematics course for which MAT 152 is a prerequisite

B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
a. HIS 131 United States HiStory | .......coooveiiiiiiiiiiiiiceecceeeec e 3
2. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt ettt ettt ettt ettt ettt e e et e e e e e e e e s e e e e sss s e er ettt e eeeeeeeeeesesesasannns 3

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)
Select and complete two laboratory science courses from the approved list of General
Education Courses in two of the following categories:
a. Life: Biology, Environmental Science, Botany, Anatomy
b. Physical: Geography, Physics, Chemistry .........cccoccceerveeinneeennnee
c. Earth/Space: Astronomy, GeOlOgY .........ccoeueiiriiiiiiiieniieerie e

2. Arts and Humanities (6 credits)
Students must complete three credits in each section below:

a. Any 200-level course on the General Education Course List........cc.cccceveveereieennneene 3

b. ART 200 Art History | -or- ART 2071 History Il .........cccooiiiiiiiiiiiiiiiiiiiiiicceeee 3
3. Behavioral Science (3 credits)

a. PSY 101 Introductory PSYychology ......c..coooieiiiiiiiiiiiieeeeeeec e 3

4. Social Science (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt et ettt et e e e e ettt ettt e et eeeeeaesseee s sss st seeraeeeeeeeeeeeeeesenssnsannnns 3

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ...........ccccceeiiviiiiiiiniinniiiiiinienns 3
2. COM 131 Fundamentals of Speech Communication ............ccoecceeiviiiiniiiiniiieniieenns 3
3. COM 134 Interpersonal CommuNICAtioN ........coocviiriiieiriieiiiiee e 3
4. COM 271 Small Group CommMUNICALION ...ccc.ueiiiiiiiiiiiiiieeriee e 3

lll. Major and Elective Studies (15 credits)
A. Students must complete the following:
1. EDU 200 Introduction to EAUCAtION ......c.c.ceoriiiiiiiiiiiiiiiiiciiec e
2. EDU/ECE 222 Introduction to the Exceptional Learner
3. EDU 210 Cultural Diversity in Education...........cccc.c.......
4. MAT 156 Mathematics for Elementary Teachers |
5. MAT 157 Mathematics for Elementary Teachers Il

IV. Content Related Requirements (11 credits)
Select 11 credit hours in content areas relevant to Arizona Academic Standards

(e.g., Language Arts, Literature, Mathematics, Science, Social Studies, Health/Physical Education,

Early Childhood Education, etc.)
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The Associate of Arts
in Fine Arts degree
requires completion
of 64 credit hours.

At Yavapai College
the Arizona

General Education
Curriculum (AGEC-A)
is embedded in

the Associate of
Arts in Fine Arts
degree. In most
instances, a student
can fulfill all lower
division general
education and major
requirements of the
public universities
in Arizona through
completion of this
degree.

Associate of Arts in Fine Arts Degree

The Associate of Arts in Fine Arts degree requires completion of 64 credit hours. This degree is
designed to enable a student to transfer to a baccalaureate-granting institution. Students fol-
lowing this degree program will complete university-parallel requirements in general education
that will fulfill all lower division general education requirements at the Arizona universities. The
AFA degree will also allow students as declared fine arts majors to fulfill their lower division
major requirements at Yavapai College. This degree outline provides the list of fine arts core
requirement courses.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College
the Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of Fine Arts
degree. In most instances, a student can fulfill all lower division general education and major
requirements of the public universities in Arizona through completion of this degree. The core
curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning;
(B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or an
academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking
and communicating and the core emphasis on conceptual frameworks to the content orienta-
tion of academic disciplines.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-six credit
hours of coursework in this degree are in major and elective studies. This aspect of the degree
affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an advisor in the major field of study at the transfer institution in addition to meeting
regularly with a faculty advisor and/or counselor at Yavapai College. Regular advisement is im-
portant to build an educational plan and ensure transferability of general education, elective,
and major courses. Students intending to transfer to one of the Arizona public universities can
obtain specific information on transferability of courses from the Course Equivalency Guide and
curriculum transfer guides available from academic advisors. Transfer guides are also available
from each university’s web site.
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There are special
requirements for

the Arizona General
Education Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= Intensive Writing
(IWR)

= Global/
International or
Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.

Students should
work with an
Academic Advisor
to ensure
requirements

are met.

Students may not
use the same course
to meet both a Core

Studies and Area

Studies Requirement.

Associate of Arts in Fine Arts Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | (3) and ENG 102 College Composition Il............. 6
b. ENG 103 College Composition | (Honors) (3) and ENG 104 College Composition Il
(G eT 10T TP PPUPUPRRN 6

2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 142 College Mathematics ...........ccoeveiiriiiiniiiiiniieereee e
b. MAT 152 College Algebra ............ccccoviiiiiiiiiiiiiiiiiiiiiiees
c. Any mathematics course for which MAT 152 is a prerequisite

B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
Select and complete one course from the approved list of General Education
COURSES ...ttt ettt e ettt e ettt e e ettt e e s eab bt e e e e bttt e e e e asbaeeeesaasbaeeeeeenreneeesannee 3
2. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
COUPSES ...ttt ettt ettt ettt et e ettt e e s ettt e e e e b bee e e e e anbaeeeesaasbteeeessnreaeeesannee 3

C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Select and complete two laboratory science courses from the approved list of

General EAUCAtioN COUISES.........uuueeeeiiiiiiiiieieeeeeeeeeeeeeeeeeesesssennsresrareeeeeeeeeesaeeeasseaananns 8
2. Arts and Humanities (6 credits)

A. ART 200 Art HIiStOry | cocooveiiiiiiiiiiiiiiiiiiiicceiitcccirece e 3

b. ART 207 Art HIiStory 1 o..ooeiiiiieeee e 3

3. Behavioral Science (3 credits)

Select and complete one course from the approved list of General Education

COUTSES ..ttt ettt ettt et e e e e ettt ettt e et e e e e e e e e s e e s e sss e eeree et eeeeeeeeeeeeeaesanannnns 3
4. Social Science (3 credits)

Select and complete one course from the approved list of General Education

COUTSES ..ttt ettt ettt ettt e ettt e e e e e e s e e e e s sss s aee ettt e e e eeeeeeaeeeassannnnnns 3

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:
1. COM 100 Introduction to Human Communication .............cccceeeeeeeiiiiiiiiiiiiiieeeeeeeeees 3

2. COM 131 Fundamentals of Speech Communication . .3
3. COM 134 Interpersonal Communication .................. .3
4. COM 271 Small Group CommuNICatioN ........ccccceiiiiiiiniiiiiiiieiieceeeeeee e 3

lll. Major and Elective Studies (26 credits)

A. Students must complete the following core ART requirements (17 credits):
T.ART T10 Drawing | ..oooouiiiiiiiiiii e
2. ART 111 Drawing Il -or- ART 210 Drawing Life Drawing |
3. ART 112 Two-Dimensional DeSign ........c.ccoecuiieriiiiiniiieiiieeree et
4. ART 113 Three-Dimensional Design ..........cccccoeoiiiiiiiiiiiiiiiiiiii e
5. ART 114 Color Theory .......ccocceervueenune
6. ART 232 Portfolio Development
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The Associate of Arts | Associate of Arts in Fine Arts Degree Program Requirements (Con‘t)

degree in Fine Arts
g. . B. Students must complete nine (9) credits from either of the following ART elective
requires completion categories:

of 64 credit hours.

2D Fine Arts

ART 137 Adobe Photoshop | 3
ART 150 Photography | 3
ART 151 Photography Il 3
ART 160 Printmaking 3
ART 162 Monoprint 3
ART 190 Oil/Acrylic Painting | 3
ART 194 Watercolor 3
ART 196 Portraiture | 3
ART 210 Life Drawing | 3
ART 211 Life Drawing Il 3
ART 212 Life Painting 3
3D Fine Arts

ART 120 Ceramics | 3
ART 121 Ceramics |l 3
ART 122 Low Fire Ceramics 3
ART 140 Jewelry | 3
ART 141 Jewelry I 3
ART 144 Furniture and Woodworking | 3
ART 145 Furniture and Woodworking I 3
ART 147 Wood Turning | 3
ART 180 Sculpture | 3
ART 181 Sculpture Il 3
ART 182 Sculpture-Welded Metal | 3
ART 183 Sculpture-Welded Metal Il 3
ART 223 Ceramic Sculpture 3
ART 224 Clay and Glaze Chemistry for the Ceramic Artist 3
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The Associate of
Business degree is
primarily designed

for business majors
preparing to transfer
to one of the three
Arizona public
universities to
complete

a baccalaureate

program.

Business majors
should consult an
academic advisor
regarding specific

major requirements

(e.g. accounting,

computer
information systems,
general business).

Associate of Business Degree

The Associate of Business degree requires completion of 62 credit hours. Although students often
have the option of entering a career field upon completion of the Associate of Business degree,
this degree plan is primarily designed to provide the first two years of coursework to prepare
students for transfer into a related upper division baccalaureate degree program.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College
the Arizona General Education Curriculum (AGEC-B) is embedded in the Associate of Business
degree. In most instances, a student can fulfill all lower division general education and major
requirements of the public universities in Arizona through completion of this degree. The core
curriculum consists of four parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning;
(B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or an
academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking and
communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines; (D) Computer Systems and Applications.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-four
credit hours of coursework in this degree are in major and elective studies. This aspect of the
degree affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an academic advisor in the major field of study at the transfer institution in addition to
meeting regularly with an academic advisor at Yavapai College. Regular advisement is important
to build an educational plan and ensure transferability of general education, elective, and major
courses. Students intending to transfer to one of the Arizona public universities can obtain specific
information on transferability of courses from the course applicability system (CAS) website at
www.aztransfer.com/ and curriculum transfer guides available from advisors. Transfer guides are
also available from each university’s web site.
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Students should
consult transfer
guides, available

on the course
applicability system
website at www.
aztransfer.com/ for
the most up-to-date
course equivalency
information, and the
catalog from the
transfer institution
to develop the most
effective educational
plan.

There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students
must complete
courses from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.
Students should work

with an Academic
Advisor to ensure
requirements are met.

Students may not
use the same course
to meet both a Core

Studies and Area

Studies Requirement.

Associate of Business Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il ................... 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(oY TeT ) TP PUPPPRRR 6

2. Numeracy (3 credits)

Select and complete one of the following options:

a. MAT 212 Survey of Calculus =or-............ccocoeiiiiiiniiiiniiiineee

b. Any mathematics course more advanced than MAT 212

B. Core Studies (3 credits)

1. Historical Perspective (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt s e e s as e e e ab e s e e e s aara s e e eas 3

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)

Select and complete two laboratory science courses from the approved list of

General EJUCAtioN COUISES.......c.cutiviiiriiiiieniieitieiee ettt st e eneennesaneeas 8
2. Arts and Humanities (6 credits)

Select and complete two courses from the approved list of General Education

COUTSES ...ttt st s st e s a e s 6
3. Behavioral Science (3 credits)

Select and complete one course from the approved list of General Education

COUISES ...ttt 3
4. Social Science (3 credits)

Select and complete one course from the approved list of General Education Courses

(EXCEPL BSA 235) ittt ettt st 3
D. Computer Systems and Applications (3 credits)
1. CSA 110 Introduction to Computer Information Systems ...........c.cccocciiiiiiiiinciinnnn. 3

Il. Communications Requirement (3 credits)

A. Select and complete one of the following options:
1. COM 100 Introduction to Human Communication ............cccceevereiiieeeeerniiieeeeennneeen. 3
2. COM 131 Fundamentals of Speech Communication .
3. COM 134 Interpersonal Communication
4. COM 271 Small Group Communication

lll. Major and Elective Studies (24 credits)
A. The following courses have been approved as common major transfer credits in the
business area:
1. ACC 131 Principles of ACCOUNING | ...oooiiiiiiiiiiiiiiiiieeeccc e 3

2. ACC 132 Principles of Accounting Il ........cccceeiiiiiiiiiiiniieieeee e 3
3. BSA 232 Business Statistical Analysis ...........c.ccccoeiiniiiininnn. w3
4. BSA 234 Quantitative Methods (3) -or- MAT 172 Finite Math .3
5. BSA 235 Principles of Economics -Macro ... w3
6. BSA 236 Principles of Economics - Micro .... w3
7. BSA 237 Legal Environment of BUSINESS .......c.ceovcuiiiriiiiriieiiiee e 3
8. Select and complete one course from the following options:

a. BSA 131 Introduction to BUSINESS .........cccocviiuiiiiiiiiiiiiiiiiccecc e 3

b. BSA 233 Business COMMUNICALIONS .........ccoovviiuiiiiiiiiiiiiiiiiccecceccec e 3
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The Associate of
General Studies
degree requires
completion of a
minimum of 60 credit
hours. Students
whose career, major,
or transfer intent

is uncertain may
elect to pursue this
degree.

This degree is
designed to allow
students to explore
a broader range of
general education
course work and
individual disciplines.

Associate of General Studies Degree

The Associate of General Studies degree requires the completion 60 credit hours. Students
whose career, major, or transfer intent is uncertain may elect to pursue this degree. This
degree allows students to uniquely design an associate’s degree with more flexibility in the
selection of courses. These courses may be taken from a variety of subject areas with no
specific area of emphasis. Students are encouraged to develop their degree plan in conjunc-
tion with an academic advisor. Students electing to transfer to one of the Arizona public
universities with an AGS degree will have their coursework evaluated on a course-by-course
basis by the university to which they transfer. These students may wish to also complete
the Arizona General Education Curriculum (AGEC) certificate to ensure the acceptance of
their general education coursework as a block transfer of general education requirements.

Twenty-eight credit hours of coursework in this degree are concentrated in general education.
The general education curriculum of this degree program is divided into three parts: (A) Foun-
dation Studies include critical literacy, precise writing, qualitative thinking, and the process of
analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue;
(C) Area Studies link foundation skills in thinking and communicating and the core emphasis on
conceptual frameworks to the content orientation of academic disciplines. The intent is to give
the student a firm grounding in the processes and content of general education and to facilitate
lifelong learning.

Three credit hours of communications coursework and 29 credit hours of major and elective
studies are required for this degree.
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Associate of General Studies Degree Program Requirements

I. General Education (28 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il............... 3
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(HOMOKS) ettt ettt e sttt e e e ettt e e e st e e e e e sabtaeeeeesabbbaeeesesasseeeeens 3

c. COM 135 Workplace Communication Skills and ENG 136 Technical Writing ...... 3
2. Numeracy (3 credits)

Students may Sele.:ct and complete any mathematics course numbered 100 or higher ................. 3
B. Core Studies (6 credits)
not use the 1. Historical Perspective (3 credits)
same course Select and complete one course from the approved list of General Education
to meet COUISES ..viciiictic et b e eae e 3

2. Critical Thinking (3 credits)

both a Core Select and complete one course from the approved list of General Education
Studies and COUPSES «.v.vvereevereeseseeseseesessesaesesee s s st s s s s s s st es s s s s s s ae s s s e s e s ene st nae s st sensesessaneesnen 3
Area Studies C. Area Studies (13 credits)
. 1. Physical and Biological Science (4 credits)
requirement. Select and complete one laboratory science course from the approved list of General

EAUCAtiON COUMSES.......oiviiiiiiiiiiiiiiiiciic e 4

2. Arts and Humanities (3-6 credits)
Select and complete 3-6 credits from the approved list of General Education Courses.
Students who complete only 3 credits in this category must complete 3 credits
from the Behavioral Science list and 3 credits from the Social Science list. Students
who complete 6 credits in this category may select 3 credits from either the Behavioral
Science list or the Social Science list, for a total of 9 credits in the two categories. ....
........................................................................................................................... 3-6

3. Behavioral and Social Science (3-6 credits)
Select and complete 3-6 credits from the approved lists of General Education Courses.
Students who complete 6 credits in this category must select 3 credits from the
Behavioral Science list and 3 credits from the Social Science list. Students who complete
only 3 credits in this category may select those credits from either the Behavioral
Science list or the Social Science list and must complete 6 credits in Arts and Humanities,
for a total of 9 credits in the two categories.............ccocciiiiiiiiiiiiiiie 3-6

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ...........c.ccceeeevvirvieeniennieicneeneennns 3
2. COM 131 Fundamentals of Speech Communication .......c..c.ccoeeeeiriieinnieennieennieennne 3
3. COM 134 Interpersonal Communication .........c.ccccoevviiriiiiiiiiiiiiie e 3
4. COM 271 Small Group CommMUNICALION ..ccocuveiiiiiiiiiieriieeniiee et 3

lll.Major and Elective Studies (29 credits)
Students who are exploring options related to occupational goals should select 100- or 200-level
courses related to that interest. Students who are exploring options related to transfer goals
should consider completing one of the associate degrees that fulfill the Arizona General Education
Curriculum requirements.
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The Associate of
Science degree
is intended for

students specializing
in engineering,
engineering
technology, industrial
technology,
agriculture,

health professions,
mathematics,

or science.

Associate of Science Degree

The Associate of Science degree requires completion of 60 credit hours. Although students often
have the option of entering a career field upon completion of the Associate of Science degree,
this degree plan is primarily designed to provide the first two years of coursework to prepare
students for transfer into a related upper division baccalaureate degree program. The Associate
of Science degree is the appropriate degree plan for students who major in fields with heavy
requirements in mathematics and science. The Associate of Science degree is intended for stu-
dents specializing in engineering, engineering technology, industrial technology, agriculture,
health professions, mathematics, or science.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College
the Arizona General Education Curriculum (AGEC-S) is embedded in the Associate of Science
degree. In most instances, a student can fulfill all lower division general education and major
requirements of the public universities in Arizona through completion of this degree. The core
curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning;
(B) Area Studies link foundation skills in thinking and communicating and the core emphasis on
conceptual frameworks to the content orientation of academic disciplines; (C) Other Requirements.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-two
credit hours of coursework in this degree are in major and elective studies. This aspect of the
degree affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an academic advisor in the major field of study at the transfer institution in addition to
meeting regularly with an academic advisor at Yavapai College. Regular advisement is important
to build an educational plan and ensure transferability of general education, elective, and major
courses. Students intending to transfer to one of the Arizona public universities can obtain specific
information on transferability of courses from the course applicability system (CAS) website at
www.aztransfer.com and curriculum transfer guides available from advisors. Transfer guides are
also available from each university’s web site.
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There are special
requirements for

the Arizona General
Education Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.

Students should work
with an Academic
Advisor to ensure

requirements are met.

Associate of Science Degree Program Requirements

I. General Education (35 credits)
A. Foundation Studies (9 credits)

1. College Composition (6 credits)
Select and complete one of the following options:
a. ENG 101 College Composition | and ENG 102 College Composition I ................
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(HONOTS) ettt ettt ettt e ettt e e e e bbb e e e e e abbeeeesesaabaeeeessanseaeeesnns
2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 220 Calculus and Analytical Geometry | ........ccccceeeiriiiiniiiiniiiiiiecieeeeeee
b. Any mathematics course for which MAT 220 is a prerequisite.............ccccceeeiiens

B. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)
Complete one of the following course sequences appropriate to selected major:
BIO 181 and BIO 182 OR CHM 151 and CHM 152 OR GLG 101 and GLG 102 OR
PHY141 and PHY 142 OR PHY150 and PHY 15T ......uiiiiiiiiieeieeeeeeeeeee e
2. Arts and Humanities (6 credits)
Select and complete two courses from the approved list of General Education
COUTSES ..ttt ettt ettt ettt et e e e e e e e e e s e e e ese e eee ettt eeeeeeeeeeeeenennaannns
3. Behavioral Science (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt ettt ettt ettt et et e e e e e e e e s e se e eee e et e eeeeeeeeeeeseeesnnannns
4. Social Science (3 credits)
Select and complete one course from the approved list of General Education
COUPSES ...ttt ettt ettt e e e ettt e e sttt e e e e abbe e e e s e bbbt e e e saabeaeeeeesnnbaneeesannee

C. Other Requirements (6-8 credits)

1. Select two (2) additional courses based on your major. Use selected University
transfer guides to select mathematics and/or physical and biological science
courses from the following list:

BIO 181 General Biology |
BIO 182 General Biology I
BIO 201 Human Anatomy and Physiology |
BIO 202 Human Anatomy and Physiology I
BIO 205 Microbiology .......c.cccceeeveireiiiiiieiiiieenne
CHM 151 General Chemistry |
CHM 152 General Chemistry I .
CHM 235 and CHM 235L General Organic Chemistry | and Lab ..............c....ccceee.
CHM 236 and CHM 236L General Organic Chemistry Il and Lab ...........cccocceeeeeeenn.
GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology
GLG 101 Introduction to Geology | ....
GLG 102 Introduction to Geology Il ...
PHY 141 General Physics |
PHY 142 General Physics Il
PHY 150 Physics for Scientists and Engineers |
PHY 151 Physics for Scientists and Engineers Il .
MAT 230 Calculus and Analytic GEometry Il ..........covvieeriieiiiieiiiiee e
MAT 24T Calulus Tl ..coeeiiiiiiiee ettt e
MAT 262 Elementary Differential EQUations ............cccccoviiiiiiiiiiiiiiiieee,

WRLNWULUULUBRRARARABRBRLLUULLUBARAANRD

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ...........ccccceeiiviiiiiiiniiniinicnnienns
2. COM 131 Fundamentals of Speech Communication ............cccccceeiviiiiniiiiniiieniieenns
3. COM 134 Interpersonal Communication
4. COM 271 Small Group Communication
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lll. Major and Elective Studies (22 credits)

A. Twenty-two credits are required as specified in the individual degree program the student
is pursuing.

Since the Associate of Science degree is intended for students specializing in engineering,
engineering technology, industrial technology, agriculture, health professions, mathematics,
or science majors, a transfer educational plan should be developed in consultation with an
academic advisor. Students should consult transfer guides, available on the course appli-
cability system website at www.aztransfer.com for the most up-to-date course equivalency
information, and the catalog from the transfer institution to develop the most effective
educational plan.

Courses selected in this block of units should be carefully chosen to meet prerequisite and
major program requirements that will apply to the intended transfer degree. Students
should consult their transfer school’s transfer guides and choose courses from the following
list*:

AGS/BIO 103 Plant BiolOgy ....ccccuueeruieiiiieiiiiti ittt e
BIO/ENV 105 Environmental Biology ........ccoccveereieiriieiiiieiiieciieccice e
BIO 181 General Biology | .......cccoiiiiiiiiiiiiiiiiii e
BIO 182 General Biology Il ......cccccoveieiriiiiinieeannne

BIO 201 Human Anatomy and Physiology |
BIO 202 Human Anatomy and Physiology Il
BIO 205 Microbiology .......c.ccceveveervieernieeenieeennne
CHM 151 General Chemistry |
CHM 152 General Chemistry 1 .......cccccoiiiiiiiiiiiiiii s
CHM 235 & CHM 235L General Organic Chemistry | and Lab
CHM 236 & CHM 236L General Organic Chemistry Il and Lab ....
ENV/GLG 110 Environmental Geology .......ccc.ueeruieiriieiiiieeiiiee et
GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology ..................
GLG 101 Introduction to Geology | .......
GLG 102 Introduction to Geology Il ...
PHY 141 General Physics | .................
PHY 142 General Physics Il ....ccocceerviiiinieianeeene
PHY 150 Physics for Scientists and Engineers |
PHY 151 Physics for Scientists and Engineers Il ...........ccccciiiiiiiiiiiiiniiiiiiee
MAT 187 Precalculus
MAT 230 Calculus and Analytic Geometry Il .........ccccoviiiiiiiiiiiiiiiiiiies
MAT 24T Calculus Tl .oooeeiiiiiiii s
MAT 262 Elementary Differential EQUAtioNs ..........cc.cceerviiiiiieiinciiiiciiec e

*Other courses may also apply with advisor approval.
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There are special
requirements

for the Arizona
General Education
Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical
Awareness (GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.
Students should work

with an Academic
Advisor to ensure
requirements are met.

Students may not
use the same course
to meet both a Core

Studies and Area

Studies Requirement.

Arizona General Education Curriculum (AGEC-A)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The core curriculum consists of three
parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking, and
the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on
the conceptual frameworks through which a thinker, a culture, or an academic discipline may
approach an issue; (C) Area Studies link foundation skills in thinking and communicating and
the core emphasis on conceptual frameworks to the content orientation of academic disciplines.
Upon completion of all 35 credit hours of the AGEC-A with a grade of “C” or higher, the student
will receive recognition of completion on their Yavapai College transcript. Arizona residents who
complete an AGEC-A and who have a cumulative GPA of 2.50 or higher have assured admission
upon application to one of the state universities in Arizona.

The AGEC-A also fulfills general education requirements for the Associate of Arts degree at
Yavapai College. A minimum of 12 credit hours in the AGEC-A certificate must be completed
at Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for
Satisfactory/Unsatisfactory (S/U) Grading.

l. General Education (35 credits)

A. Foundation Studies (9 credits)
1. English (ENG 107 & 102, or ENG 103 & 104) ..eovviriiiiieniiiieeneeeieeeeseeceesee e 6
2. Numeracy. Select and complete one of the following options:
a. MAT 142 College Mathematics -or-
b. MAT 152 College Algebra -or-
c.. Any mathematics course for which MAT 152 is a prerequisite..........ccccccceeeveeennen. 3

B. Core Studies (6 credits)
1. Historical Perspective (3 credits). Select and complete one course from the approved

list of General EQUCAtioN COUISES .....ccceriuuiiiieiniiiiieeeeeiiteeeeettee e e e et e e e e sireeee e s e 3
2. Critical Thinking (3 credits). Select and complete one course from the approved
list of General EUCation COUISES ......c.c.eeeriiiiiriiiieiiiieeiieeniee et e e 3

C._Area Studies (20 credits)
1. Physical and Biological Science (8 credits).
Select and complete two laboratory science courses from the approved list of

General EdUCAtion COUISES......cc.uueiruieiiiieiiiiee ettt stee et e st e st e s e sneeeeaeee s 8
2. Arts and Humanities (6 credits). Select and complete two courses from

from the approved list of General Education COUrSES ..........ccoceervueeniieniircveeniennenanen. 6
3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General Education Courses.............ccocceiriiiiiiieiiiiiieeineeceeeeee 3
4. Social Science (3 credits). Select and complete one course from

the approved list of General Education COUrSes........c.cccervieeinieiinietenieeenreeeeeeeee 3
Total Minimum Credit Hours 35
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There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students
must complete
courses from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list for
courses that meet these

requirements. Students
should work with an

Academic Advisor to

ensure requirements

are met.

Students may not use the
same course to meet both
a Core Studies and Area
Studies Requirement.

Arizona General Education Curriculum (AGEC-B)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The AGEC-B is primarily designed
for business majors. Students pursuing this plan of study should consult an academic advisor
regarding general education requirements related to the major (e.g. accounting, computer
information systems, management, marketing, general business). Upon completion of all 35
credit hours of the AGEC-B with a grade of “C” of higher, the student will receive recognition
of completion on their Yavapai College transcript. Arizona residents who complete an AGEC-B
and who have a cumulative GPA of 2.50 or higher have assured admission upon application to
one of the state universities in Arizona.

The AGEC-B also fulfills general education requirements for the Associate of Business degree at
Yavapai College. A minimum of twelve credit hours in the AGEC-B certificate must be completed
at Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for
Satisfactory/Unsatisfactory (S/U) Grading.

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. English (ENG 10T & 102, or ENG 103 & T04) ...cooiiiiiiiiiiiiiiiiieiececeeeceee e 6
2. Numeracy. Select and complete one of the following options:
a. MAT 212 Survey of Calculus -or-
b. Any mathematics course more advanced than MAT 212..........ccccciiiiiiiniiiinineenne 3
B._Core Studies (3 credits)
1. Historical Perspective (3 credits). Select and complete one course from the approved
list of General EdUCation COUISES ...........coouiiuiiiiiiiiiiiiiii e 3
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits).
Select and complete two laboratory science courses from the approved list of

General EdUCAtion COUISES......ccoutiiiiiiiiiiee ettt ettt ettt e sttt e st e st eeaeee s 8
2. Arts and Humanities (6 credits). Select and complete two courses from

the approved list of General Education Courses.............ccoccuiirviiiinieiiniiieneeeeeeeeee 6
3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General Education COUrSES..........cccceeeieeeniiieriiieniieeeieeeeiee e 3
4. Social Science (3 credits). Select and complete one course from

the approved list of General Education COUISES........c.cc.eiirieieriiieniieeeiieeeieeeeieeeee 3

D._Computer Systems and Applications (3 credits)

1. CSA 110 Introduction to Computer Information Systems..........cccceeveeerneeernieeennneennne 3
Total Credit Hours 35
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Arizona General Education Curriculum (AGEC-S)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The AGEC-S is the appropriate cur-
riculum for students who major in fields with heavy requirements in mathematics and science.
Students specializing in engineering, engineering technology, industrial technology, agriculture,
health professions, mathematics, or science should select this general education core curriculum.
Upon completion of all 35 credit hours of the AGEC-S with a grade of “C” of higher, the student
will receive recognition of completion on their Yavapai College transcript. Arizona residents who
complete an AGEC-S and who have a cumulative GPA of 2.50 or higher have assured admission
upon application to one of the state universities in Arizona.

The AGEC-S also fulfills general education requirements for the Associate of Science degree at
Yavapai College. A minimum of twelve credit hours in the AGEC-S certificate must be completed
at Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for Sat-
isfactory/Unsatisfactory (S/U) Grading.

l. General Education (35 credits)
A._ Foundation Studies (9 credits)
1. English (ENG 10T & 102, or ENG 103 & T04) ..cooviiiiiiiiiiiiiiiiicciicecrecciecee e 6
2. Numeracy. Select and complete one of the following options:
a. MAT 220 Calculus and Analytical Geometry | (5)
b. Any mathematics course for which MAT 220 is a prerequisite. ..........cccoevvvviiiiinunnnnnnnnns 3

B. Area Studies (20 credits)
1. Physical and Biological Science (8 credits). Select and complete one of the following course
sequences appropriate to selected major:
BIO 181 and BIO 182 -or- CHM 151 and CHM 152 -or-
GLG 101 and GLG 102 -or- PHY 141 and PHY 142 -or-

PHY 150 @nd PHY T5T oottt ettt et e 8
2. Arts and Humanities (6 credits). Select and complete two courses from

the approved list of General Education COouUrsSes..........cc.ccovueerrieiinieienieeeneeeeeee e 6
3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General Education COUISES........c.ccueirrieeriieiinieieniieenieeeeree e 3
4. Social Science (3 credits). Select and complete one course from

the approved list of General Education Courses.............ccccceiiiiiiiiiiiiiiiiiniiicceeeee, 3

C._Other Requirements (6-8 credits)

Select and complete two additional courses based on your major. Use selected University’s transfer
guide to select mathematics and/or physical and biological sciences from the following list:
BIO 181 General Biology |
BIO 182 General Biology I
BIO 201 Human Anatomy and Physiology |
BIO 202 Human Anatomy and Physiology I
BIO 205 Microbiology ..........ccceceiiviiiinnninnnne.
CHM 151 General Chemistry |
CHM 152 General Chemistry Il
CHM 235 & CHM 235L General Organic Chemistry | and Lab....
CHM 236 & CHM 236L General Organic Chemistry Il and Lab ...
GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology .............
GLG 101 Introduction to Geology I ..................
GLG 102 Introduction to Geology Il ....
PHY 141 General Physics | .......c...........
PHY 142 General Physics Il ........cccccoceiiniinnann.
PHY 150 Physics for Scientists and Engineers |
PHY 151 Physics for Scientists and Engineers Il
MAT 230 Calculus and Analytic Geometry Il ..................
MAT 241 Calculus Il .....cocoiviiiiiiiiiiiiiiiins
MAT 262 Elementary Differential Equations
Other FEQUITEMENTS ......ceetiiiierierietertert ettt ettt ettt ettt ettt et et seeanen

Total Credit Hours
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The Associate of
Applied Science
degree requires
60-91 credit hours.
This degree prepares
students for entry-
level employment

in a specific
occupational area or
enhances the skills
of students who are
already vocationally
or personally
committed to a
particular technical
orientation.

Associate of Applied Science Degree

The Associate of Applied Science degree requires 60-91 credit hours. This degree prepares students
for entry-level employment in a specific occupational area or enhances the skills of students who
are already vocationally or personally committed to a particular technical orientation. Pursuit of
the associate degree implies a desire to broaden the educational and cultural awareness of the
student beyond technological concerns.

Forty to 71 hours are concentrated in vocational and related disciplines. The vocational-technical
component emphasizes an applications approach through laboratory, clinical, and work experi-
ences. An array of course selection opportunities in selected technical and career fields is offered
which is responsive not only to personal interest but also to the employment needs of business,
industry, publicagencies, the military, and entrepreneurship. Related studies pursue the dual goals
of enhancing general human development and providing a firm basis for the pursuit of more
advanced occupational goals by exposing the student to a variety of technically allied courses.

Twenty credit hours of coursework provide fundamental knowledge and skills in general educa-
tion. General education has become an integral component of occupational education. General
education is increasingly important in an informational society which is being integrated with a
more interdisciplinary world. General education values emphasize the abilities to think critically,
reason, compute, communicate, and make connections between work, technology, and our
common cultural heritage. These skills and knowledge are essential for workers, professionals,
and managers to remain productive, competitive, and able to cope with the knowledge explo-
sion and rapid innovations in technology. General education also includes human development
in civic, consumer, environmental, and social responsibilities. Twenty credit hours of general
education coursework in these degree programs, with the exception of Nursing and Radiologic
Technology, will be considered complete for students who have already earned a baccalaureate
degree at a regionally accredited institution. Nursing and Radiologic Technology students, who
have earned baccalaureate degrees, will have their completed general education coursework
evaluated on anindividual basis. Students must meet specific program admission and prerequisite
requirements as indicated in the individual degree program.

Although the Associate of Applied Science degree programs are designed primarily to prepare
students foremployment and are not intended for transfer, they should no longer be considered
terminal degrees for many students. Since students can expect to make several career changes
during their lifetimes, they should be aware of articulation agreements and potential transfer-
ability of courses, especially in the general education core. Some Bachelor of Applied Science
degree programs are available through Arizona State University, Northern Arizona University
and the University of Arizona.
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The Associate of
Applied Science
degree requires
60-91 credit hours.
This degree prepares
students for entry-
level employment

in a specific
occupational area or
enhances the skills
of students who are
already vocationally
or personally
committed to a
particular technical
orientation.

Associate of Applied Science Degree Program Requirements

I. General Education (20 credits)
A. Foundation Studies (13 credits)

1. College Composition or Applied Communication (6 credits)
Complete option 1, 2, or 3
Option 1 - Complete 6 credits in Group A.
Option 2 - Complete 3 credits in Group A and 3 credits in Group B.
Option 3 - Complete 6 credits in Group C.

Group A (Writing) (3-6 credits)
BSA 105 Business English
CRW 139 Creative Writing ...
ENG 101 or 103 College Composition | .................

ENG 102 or 104 College Composition Il .................

ENG 136 Technical WITING ..ccoveeeeiiiiiiiieiiieeceeeeeeteeeeeeeeee et
JRN 150 Newswriting and RepOrting .........ccccevuviviiiiiiniiniiiiiiiicicicccececen

Group B (Communication) (3 credits)
BSA 233 Business COMMUNICAtION ...ccciiiiiiiiiiiiiiiiiiiiiieereeeeeeeeeee e e e e e e e e s eeeeeeeeeeeneee
COM 100 Introduction to Human Communication ...
COM 131 Fundamentals of Speech Communication .
COM 134 Interpersonal Communication Skills............
COM 135 Workplace Communication Skills ...........
COM 271 Small Group ComMmMUNICALION ..ccocuveiiiiiiiiiiiiiieeriee e

Group C (College Composition) (6 credits)
ENG 101 or 103 College COMPOSItION | .ecouveeeiiiiiniieiiiieiniieeeeeeeeeeeee e 3
ENG 102 or 104 College Composition 1l ........cccceeiriiiiiiiiiiiieieeceeeceee e 3

2. Numeracy (3 credits)
Complete any math (MAT) course numbered 100 or higher or the MAT course required in the
individual degree Programi..........coo e iieeiiiieetee ettt e et e e e e 3

3. Workplace Readiness (1 credit)
Complete one course from approved General Education Course list or the
Workplace Readiness course required in the individual degree program..................... 1

4. Critical Thinking (3 credits)
Complete one course from approved General Education Course list or the
Critical Thinking course required in the individual degree program...............c..c.c...... 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
General Education Courses or the Physical and Biological Science course(s) required in the
individual degree programi...........ccccuiiiiiiiiiiiiiiic e 4

2. Behavioral and Social Science (3 credits)
Select and complete one course from either of the approved General Education Course lists or
the Behavioral and/or Social Science course required in the individual degree program3

Il. Major Requirements, Related Requirements, Electives (40-71 credits)
Forty to 71 credits as specified in the individual degree program the student is pursuing.
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The Accounting | Accounting Degree Program

degree program | Associate of Applied Science in Accounting
prepares students

for employment in I. General Education

entry Ievel positions A. Foundation Studies (1 3 Credits)
. . 1. College Composition or Applied Communication (6 credits) - Select and complete any option
in th_e accounting for the Associate of Applied Science degree ...........ccoeviieeiiieeiiieiniieeiiceiee e 6
profession. Students 2. Numeracy (3 credits)
are expected to Complete any math (MAT) course numbered 100 or higher ..........ccoccccerviiiineinnnneen. 3

3. Workplace Readiness (1 credit)

have mastered basic Select and complete one course from the approved list of General Education

English composition COUSES ....ovorervaresesesesssessseesssse s s ss s s s s st s s s b s s s bt a b s bbb e st s s bessenaes 1
and math skills 4. Critical Thinking (3 credits)
before beginning this éﬂﬁieind complete one course from the approved list of General Education ;
program. B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Since this degree Select and complete one laboratory science course from the approved list of
prepares students General EJucation COUrSES..........c.oouiiiiiiiiiiiiiiiiccc e 4
directly for 2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
employment, Studgnts approved lists of General Education Courses
interested in a SUDbOtal........oviiiii e

transfer program in
accounting should see Accounting Requirements
an academic advisor

) Course Credit Hours

for other educational ACC 115 Basic Tax Planning 3
options. ACC 116 Advanced Tax Planning & Preparation 4
ACC 121 Introductory Accounting 3
ACC 122 Payroll Accounting 3
ACC 131 Principles of Accounting | 3
ACC 132 Principles of Accounting Il 3
ACC 161 Computer Accounting Practice 2
ACC 162 Microsoft Excel & Access in Accounting Applications 3
ACC 231 Intermediate Accounting | 4

ACC 217 Uses of Financial Information
OR ACC 296 Internship: Accounting 3
subtotal 31

Related Requirements
BSA 131 Introduction to Business 3
BSA 132 Ethics in Business 3
BSA 236 Principles of Economics-Micro 3
CSA 126 Microsoft Office 3
subtotal 12
Total Minimum Credit Hours 63
www.yc.edu

38



Yavapai College Catalog ¢ 2011-2012
ASSOCIATE OF APPLIED SCIENCE
DEGREE PROGRAMS

The Administration | Administration of Justice Degree Program
of Justice degree | Agsociate of Applied Science in Administration of Justice
program is an Students preparing to transfer to a four-year college/university should contact an advisor in the
interdisciplinary area of justice studies at the transfer institution in addition to meeting regularly with an advisor
program of study at Yavapai College. Regular advisement is important to build an educational plan and ensure

. maximum transferability of all general education, major and related courses.
which prepares y 9 » Maj

students for a broad l. General Education

range of employment A. Foundation Studies (13 credits)
1. College Composition or Applied Communication (6 credits) - Select and complete any option

(.)pporFunltles for the Associate of Applied Science degree (Students preparing for transfer
including law must complete ENG 101, 102 0F 103, TO4) ......vveeevveeeeeeeeesomeeeseeeeseseeessseeeeeseseennn 6
enforcement, 2. Numeracy (3 credits)
corrections Complete any math (MAT) course numbered 100 or higher (Students preparing
X ! for transfer must complete MAT 152).....cooiiiiriiiiiiiiiieeeeeeeeeee e 3
pmbatlon/paro'e 3. Workplace Readiness (1 credit)
officer, and social Select and complete one course from the approved list of General Education
H P COUTSES ...ttt s saae e saa e saa e saae s 1
SErVices In t.he 4. Critical Thinking (3 credits)
courts or commur_uty AJS 123 Ethics and ADministration of JUSHCE..........ceveveveveveiieeeeeeeeeeeeeeeeeeeseeeeeseseenans 3
agendaies. B. Area Studies (7 credits)

1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of

General EAUCAtioN COUISES........uuuuuiieeeeeieeeeiiiiieee e e e e e e et e e e e e e e e e e aaaraaaeeeeaaaeens 4

2. Behavioral and Social Science (3 credits)
SOC 142 Race and Ethnic Relations...........cccoevviiiiiiiiieiieeeeeeeeeeeeceeee e 3
N T ] o) 1 PPN 20

Administration of Justice Requirements

Course Credit Hours
AJS 101 Introduction to Administration of Justice 3
AJS 109 Substantive Criminal Law 3
AJS 170 Forensic Science 3
AJS 200 Current Issues in Criminal Justice 3
AJS 212 Juvenile Justice Procedures 3
AJS 225 Criminology 3
AJS 230 The Police Function 3
AJS 240 The Correction Function 3
AJS 250 Introduction to Global Security and Intelligence

OR AJS 275 Criminal Investigations 3
AJS 260 Procedural Criminal Law 3

AJS 270 Community Relations 3

AJS 290 Constitutional Law: Civil Liberties and Civil Rights 3
subtotal 36

Related Requirements

PSY 241 Substance Abuse 3
SOC 212 Gender and Society 3
subtotal 6

Total Minimum Credit Hours 62

www.yc.edu

39



Yavapai College Catalog ¢ 2011-2012
ASSOCIATE OF APPLIED SCIENCE
DEGREE PROGRAMS

Students preparing | Agriculture Technology Equine Science Degree Program

transfer of | Associate of Applied Science in Equine Science
courses towards

l. General Education
a baccalaureate

degree in agriculture A. Foundation Studies (13 credits)
should consult the 1. College Composition or Applied Communication (6 credits) - Select and complete any option
for the Associate of Applied Science degree ...........cccovveeieiieiiniiiiniieenieeniee e 6
catalog of the school 2. Numeracy (3 credits)
to which they plan to Complete any math (MAT) course numbered 100 or higher ...........cccccoeciiiiiinnnnen. 3
transfer. It is highly 3. Workplace Readiness (1 credit)
Select and complete one course from the approved list of General Education
recommended that COUSES ...ttt et s st e s bt e s b e e eae e e ste e e saaae s 1
a student desiring 4. Critical Thinking (3 credits)
transfer, consult with Select and complete one course from the approved list of General Education
COUSES ...t et et et st st e s bt e et e e ae e e eaaee s 3

an academic advisor

. B. Area Studies (7 credits
and the Agriculture ¢ )

1. Physical and Biological Science (4 credits)

Technology BIO/AGS 103 Plant BiolOGY .......vucvuiveveivererreienssieesssieisssessssssssseessssessssessssessssnssssnsesss 4
Department in Chino 2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
Va”ey at approved lists of General Education COUrSES ..........ccocuuieriiierniieiniieiiee e 3
(928) 717.7720 SUDLOTAL .....ouveeeeniciiciecis e 20
Equine Science Requirements
Course Credit Hours
AGS 101 Microcomputers in Agriculture 3
AGS 102 Agribusiness Management 3
AGS 115 Agricultural Mechanics | 3
AGS 120 Introduction to the Animal Industry 4
AGS 215 Agricultural Mechanics Il 3
AGS 274 Water Management 3
subtotal 19

Related Requirements

CHM/ENV 121 Environmental Chemistry 4

H

subtotal

Emphasis Requirements

AGE 100 Introductory Equine Science 3
AGE 125 Equine Behavior Management 3
AGE 126 Equine Nutrition 2
AGE 140 Introduction to Horseshoeing 3
AGE 150 English and Western Riding | 1
AGE 220 Equine Health, Wellness and First Aid 2
AGE 225 Horse Breeding 3
AGE 226 Equine Anatomy and Physiology 3
AGE 230 Equine Special Events Management 1
AGE 250 English and Western Riding Il 1
AGE 260 Training Techniques in Horsemanship | 3
AGE 265 Horse Boarding and Training Facilities 2
subtotal 27
Total Minimum Credit Hours 70
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The Agriculture | Agriculture Technology Management Degree Program
Technology Associate of Applied Science in Agriculture Technology Management
Management

program prepares Students preparing transfer of courses towards a baccalaureate degree in agriculture should
students for consult the catalog of the school to which they plan to transfer. It is highly recommended that
ntrepreneurship, a student desiring transfer, consult with an academic advisor and the Agriculture Technology
entrepreneurship Department in Chino Valley at (928) 717.7720.
employment, or

advancement l. General Education

ina variety of A. Foundation Studies (13 credits)
. . 1. College Composition or Applied Communication (6 credits) - Select and complete any option
agricultural fields for the Associate of Applied SCieNce degree ............coeeveveeeeevevecereeeeeeeeeeeeeeerenenns 6
including turfgrass, 2. Numeracy (3 credits)
horticulture, Complete any math (MAT) course numbered 100 or higher ..........ccocccerviiineeannnen. 3

3. Workplace Readiness (1 credit)

aquacu“ure and Select and complete one course from the approved list of General Education

fisheries, and COUPSES ettt et e et e et ee e e ee e e et e et e e e e e e et eseeeeseeeeseeeeeeaeeeeeeeeeeeeeeneeeeeeeesseseseaneseaens 1
animal care and 4. Critical Thlnklng (3 credits)
Select and complete one course from the approved list of General Education
management. COUPSES ..ttt ettt ettt et e 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
BIO/AGS 103 Plant Biology ........coieiiiiiiiiiiiiiiiiieciieeeeeeeeeeeec e 4
2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
approved lists of General Education COoUrses ...........cccceeiviuiiiniiiiiiiiiiiiccce e 3
SUBLOtAL.....coviiiiiiiiiiiiiii e 20

Agriculture Technology Management Requirements

Course Credit Hours

AGS 101 Microcomputers in Agriculture 3
AGS 102 Agribusiness Management 3
AGS 105 Soils 3
AGS 107 Entomology 3
AGS 115 Agricultural Mechanics | 3
AGS 120 Introduction to the Animal Industry 4
AGS 215 Agricultural Mechanics Il 3
AGS 274 Water Management 3

subtotal 25

Related Requirements
CHM/ENV 121 Environmental Chemistry 4
subtotal 4
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The Agriculture | Agriculture Technology Management Degree Program (Con't)
Technology

Management Course Credit Hours

program prepares ) )
Select and complete 24 credits from the following courses.

students for

entrepreneurship, Emphasis Areas

emp|oyment’ or AGS 231 Turfgrass Science 4
advancement AGS 232 Turfgrass Mana'gement 4
. . f AGS 250 Horticulture Science | 4
Inavariety o AGS 252 Horticulture Science Il 4
agricultural fields AGS 261 Aquaculture Science 4
including turfgrass, AGS 264 Aquaculture Management 4
horticulture, AGS 280 Zoo and Domestic Animal Care 4
aquaculture and AGS 282 Zoo and Domestic Animal Behavior 4
. . subtotal 24

fisheries, and — -
Total Minimum Credit Hours 73

animal care and

management.
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The Automotive
Management degree
program is designed

for individuals
preparing for positions
utilizing a combination
of automotive
technology and
business management
skills including service
managers, insurance
adjusters, and small
business owners.

This degree program will
prepare students for the
National Automotive
Service Excellence

(ASE) certification
examinations to become
an ASE Certified Master
Automobile Technician
and a Certified Engine
Machinist.

Automotive Management Degree Program
Associate of Applied Science Degree in Automotive Management

The Automotive Management degree program is designed for individuals preparing for
positions utilizing a combination of automotive technology and business management
skills including service managers, insurance adjusters, and small business owners. This
degree program will prepare students for the National Automotive Service Excellence
(ASE) certification examinations to become an ASE Certified Master Automobile Technician
and a Certified Engine Machinist. ASE certification requires hands-on working experience
as well as completion of written examinations. Two years of post high school educational
training, such as that offered in this automotive degree program at Yavapai College, may
be substituted for up to one year of the hands-on work experience requirement of the ASE
certification.

l. General Education

A. Foundation Studies (13 credits)
1. College Composition or Applied Communication (6 credits) - Select and complete any option

for the Associate of Applied Science degree ...........ccccoeeiiiiiiiiiiiiiiiiiie 6
2. Numeracy (3 credits)
Complete any math (MAT) course numbered 100 or higher ..........cccccceveiiniennnnneen. 3

3. Workplace Readiness (1 credit)

Select and complete one course from the approved list of General Education

COUTSES ..ttt ettt ettt e e e e e ettt ettt e et eeeeeaes s e e e e ss s s seeraeeeeeeeeeeeeeesenssanannnns 1
4. Critical Thinking (3 credits)

Select and complete one course from the approved list of General Education

COUTSES ..ttt ettt ettt ettt ettt e et e e e e e e e e s e e e sss s eer et e eeeeeeeeeeeeseassanannnns 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
General EdUCAtion COUTSES.......c...eiiriiiiiiiiiiiiee et s e e 4
2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
approved lists of General Education COUrSES ..........c.cceieriiienieiiniiieniieereee e 3
Y] 0] ] - | PN 20

Automotive Technology Requirements

Course Credit Hours
AUT 101 Introduction to Automotive Mechanics 2
AUT 122 Automatic & Manual Trans/Transaxle 5
AUT 123 Brakes 4
AUT 125 Heating and Air Conditioning 3
AUT 126 Suspension & Steering 4
AUT 131 Engine Performance 5
AUT 132 Electrical Systems 5
AUT 151 Engine Repair 5
AUT 252 Advanced Engine Performance 3
AUT 253 Advanced Engine Repair 3
AUT 255 Shop Management 3

subtotal 42

Related Requirements

CSA 111 Keyboarding 1
COM 134 Interpersonal Communication 3
subtotal 4

Total Minimum Credit Hours for Degree 66
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This program |  Computer Networking Technology Degree Program

provides preparation |  Agsociate of Applied Science in Computer Networking Technology
for the A+
certification exam. | The AAS in Networking Technology is designed to provide students with the necessary skills to
gain employment as information technology professionals in the field of networking technology.
Emphasis is placed on managing and supporting desktop computers, servers, and network
operating systems, as well as designing and supporting complex wired and wireless network
infrastructures.

l. General Education

A. Foundation Studies (13 credits)
1. College Composition or Applied Communication (6 credits) - Select and complete any option

for the Associate of Applied Science degree .........ccceveeiiieriiieniiieniieeeieeeee e 6
2. Numeracy (3 credits)
MAT 100 OF RIgher.....c..oiiiiiiii e 3

3. Workplace Readiness (1 credit)

Select and complete one course from the approved list of General Education

COURSES ..ttt et e ae e sae e et e ae s sabe b ns 1
4. Critical Thinking (3 credits)

Select and complete one course from the approved list of General Education

COURSES ...ttt et b e sae et ae s eaae b as 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
General Education COUTSES............coiiiiiiiiiiiiiiiiicciie e 4
2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
approved lists of General Education Courses
SUDBTOtAl. ..o

Computer Networking Technology Requirements

Course Credit Hours
CNT 100 Introduction to Computer Networking Technology 3
CNT 110 A+ Computer Technician Certification 4
CNT 115 Network+: Networking Technologies Certification 4
CNT 120 Introduction to Windows Server 3
CNT 121 Windows Client Operating System 3
CNT 122 Windows Server | 4
CNT 123 Windows Server Il 3
CNT 135 Security+: Implementing & Maintaining Network Security 3
CNT 140 Cisco Networking Fundamentals 4
CNT 150 Cisco Networking Router Technologies 3
CNT 160 Cisco Advanced Routing and Switching 3
CNT 170 Cisco WAN Concepts and Projects 3
CNT 294 CNT Project 2

subtotal 42
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_ Thisprogram | Computer Networking Technology Degree Program (Con‘t)
provides preparation | associate of Applied Science in Computer Networking Technology

for the A+
certification exam. | Related Requirements: Select a minimum of 5 credits from the following courses:
Course Credit Hours

CNT 130 Linux+ Certification 4
CNT 155 Wireless Networking Fundamentals 3
CNT/WEB180 Web Site Implementation and Management 3
CNT 185 Project Management in I.T. 2
CNT 220 Windows Server Administrator 3
CNT 296 CNT Internship 3
CSA 161 Intro to Computer Science 2
CSA 164 C# Programming 3
CSA 167 PHP and MySQL Progr. 3
CSA 282 Microcomputer Databases 3

subtotal 5

Total Minimum Credit Hours 67

www.yc.edu
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The Computer
Systems and
Applications degree
program prepares
students for
employment in entry-
level positions in

the computing field.
Students interested in
a transfer program in
computer science or
business information
systems should see an
academic advisor for
an educational plan.

Prior to enrolling in
any Computer Systems
and Applications (CSA)

course, the student

must complete CSA
111 - Keyboarding or
demonstrate mastery
of keyboarding skills.

Computer Systems and Applications Degree Program

Associate of Applied Science in Computer Systems and Applications

l. General Education

A. Foundation Studies (13 credits)
1. College Composition (6 credits)

ENG 10T, 102 or ENG 103, TO4.....oiiiiiiiiiiiiiiiiiicciic s

2. Numeracy (3 credits)

3. Workplace Readiness (1 credit)
Select and complete one course from the approved list of General Education

COUPSES .. ettt eeeeeteitiiieee e e e e e e eeaetttaa i aaaeeeeeeaeaeasssssansaaeeseeeeessssasnsssnssssseessssssssnnnnnnsssenaaes

4. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education

(@00 TU] 57T RN

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of

General EAUCAtioN COUISES..........uuuuuririiiiiiriieeeeeeeeeeeeeeeeeeseeeeeannsrsassrrereseeeeeeeaeeaaseaaannns

2. Behavioral and Social Science (3 credits)

Select and complete one Behavioral Science or one Social Science course from the

approved lists of General Education Courses
Subtotal.........cccoevviiiiiiiiiiiiiiee

Computing Requirements

Course Credit Hours
CNT 100 Introduction to Computer Networking Technology 3
CNT 110 A+ Computer Technician Certification 4
CSA 110 Introduction to Computer Information Systems 3
CSA 126 Microsoft Office 3
CSA 161 Introduction to Computer Science 2
CSA 164 C# Programming Fundamentals 3
CSA 167 PHP and MySQL Programming 3
CSA 170 PC Architecture 3
CSA 179 Survey of Operating Systems 3
CSA 201 Software Maintenance and Troubleshooting 3
CSA 266 Advanced Web Enhancement-AJAX 3
CSA 281 Systems Analysis and Design 3
CSA 282 Microcomputer Database 3
CSA 294 CSA Project 2
WEB/ART 130 Website Design 3

subtotal a4

Total Minimum Credit Hours 64
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This program offers
two options for
completion:

Option A: Diesel
Technician - prepares
the student to enter
the diesel mechanics
field as an entry-level
apprentice diesel
technician.

Option

B: Mining Diesel
Technician Track -
Freeport McMoRan,
Inc. sponsors a mining
program which is
designed to prepare
students for direct
employment in the
mining industry. There
are special admission
requirements for this
program track. Contact
717.2002 for details.

Diesel Technician Degree Program
Associate of Applied Science in Diesel Technician

l. General Education
A. Foundation Studies (13 credits)

1. College Composition or Applied Communication (6 credits) - Select and complete any option

for the Associate of Applied Science degree ........ccceeeeveiirriieriiieriieeieceee e 6

2. Numeracy (3 credits)

Complete MAT 100 Technical Mathematics or any higher level mathematics............. 3
3. Workplace Readiness (1 credit)

Complete BSA 100 Workplace DYNamics.........ccoocueeerueeeniueeeniieenieeenieee e e 1
4. Critical Thinking (3 credits)

Complete HUM 101 Introduction to Popular Culture.........c.cccceveveervieirncciniecenneen. 3

B. Area Studies (7 credits)

1. Physical and Biological Science (4 credits)

Complete ENV/BIO 105 Environmental Biology ..........ccccceiiviiiiiiiiiiiiiiiiiiiieceee 4
2. Behavioral Science (3 credits)

Complete PSY 101 Introductory PSychology..........ccoecueieriiienoiiiniieiieciec e 3

SUDTORAL. ... 20

Diesel Technician Requirements

Course Credit Hours
AGS 101 Microcomputers in Agriculture
OR
CSA 126 Microsoft Office 3
AUT 100 Automotive/Diesel Preventative Maintenance 2
AUT 108 Diesel Engine Repair Technology 4
AUT 109 Auto/Diesel Electrical Systems 4
AUT 124 Auto/Diesel Manual Drive Trains 4
AUT 128 Auto/Diesel Heating and Air Conditioning 4
AUT 135 Diesel Braking Systems 4
AUT 208 Advanced Diesel Engine Repair 4
AUT 225 Diesel Engine Performance 4
subtotal 33
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This program offers
two options for
completion:

Option A: Diesel
Technician - prepares
the student to enter
the diesel mechanics
field as an entry-level
apprentice diesel
technician.

Option

B: Mining Diesel
Technician Track -
Freeport McMoRan,
Inc. sponsors a mining
program which is
designed to prepare
students for direct
employment in the
mining industry. There
are special admission
requirements for this
program track. Contact
717.2002 for details.

Diesel Technician Degree Program (Cont)
Associate of Applied Science in Diesel Technician

Diesel Technician Related Requirements. Complete the required coursework for either

Option A or Option B.

Option A: Diesel Technician

Course Credit Hours
AUT 126 Suspension and Steering 4
AUT 209 Diesel Machine Hydraulics 3
WLD 113 Basic Welding Il 2
subtotal 9
Total Minimum Credit Hours 62

Option B: Mining Diesel Technician

Course Credit Hours

AUT 295 Apprenticeship: Diesel Technician 12

MET 116 Rigging 1

MET 150 Surface Mine Safety Training 1

MET 160 Basic Machine Hydraulics and Pneumatics 2

WLD 113 Basic Welding Il 2
subtotal 18
Total Minimum Credit Hours 71
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The Associate of | Early Childhood Education Degree Program

Applied Science | Associate of Applied Science in Early Childhood Education
in Early Childhood

Education is designed
to provide students
with the skills

l. General Education

A. Foundation Studies (13 credits)
1. College Composition or Applied Communication (6 credits) - Select and complete any option

necessary for an for the Associate of Applied SCIENCe degree ..........c.ceevereeeniierierieenieneeeecieenee e 6
immediate early 2. NumerTCy € creditsg AT bered -
. Complete any math (MAT) course numbered 100 or higher .........cccccccvieiiiiiiiinnnnn. 3
care ?r educ_at_lon 3. Workplace Readiness (1 credit)
teaching position. Select and complete one course from the approved list of General Education
COUISES ..ttt e sae e sra e saae s 1

4. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
(o TU] Y PP PPPPPPTPPPN 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
General EJUCAtion COUrSES..........covuiiiiiiiiiiiiiiiiii et 4
2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the

approved lists of General Education COUrSES ..........ccocueieriuiiiriieiniieeniieeeeee e 3
SUBTORAL. ...t 20
Early Childhood Requirements
NOTE Course Credit Hours
: ECE 200 Introduction to Early Childhood Education 3
. ECE 202 Early Childhood Curriculum 3
A current Arizona ECE 210 Infant and Toddler Development 3
flngerprlnt clearance ECE 216 Play Education 3
card is required for ECE/EDU 222 Introduction to the Exceptional Learner 3
students Working ECE/EDU 230 Language and Literacy Experiences 3
. ECE/PSY 234 Child Growth and Development 3
n the Del E Webb ECE 240 Family and Community Partnerships 3
Famlly Enrichment ECE 250 Leadership & Management in Early Child. Prog. 3
Center. ECE 260 Guidance of Young Children 3
ECE 270 Health, Safety and Nutrition 3
A current card in ECE 290 Practicum: Directed Field Experience Birth-Preschool 3
P . ECE 291 Adv Practicum: Supervised Field Exp Birth-Preschool 4
Pediatric First Aid btpt | P 20
. subtota
and Safety will
be required for Total Minimum Credit Hours 60
graduation- *Students must apply for practicum placement during the semester prior to enrolling in ECE 290 Practicum:

Directed Field Experience and must have completed ECE 200, 202, 222, 230, 234 and 270. Evidence of
completed application for fingerprint clearance and completed CPR and First Aid training will be required as
part of a completed application.

www.yc.edu
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_ Electrical Instrumentation Technician Degree Program
The Electrl_cal Associate of Applied Science in Electrical Instrumentation Technician
Instrumentation I. General Education
Technician degree

. . A. Foundation Studies (13 credits)
is designed to

1. College Composition or Applied Communication (6 credits) - Select and complete any option for

prepare students the Associate of Applied SCIENCE dEGree........c.evuerveieeieiirieeiieeeseeee et 6
e : 2. Numeracy (3 credits)
f_or p05|t|_ons n th.e Complete MAT 122 Intermediate Algebra or any higher level mathematics................ 3
installation, repair 3. Workplace Readiness (1 credit)
and maintenance Complete BSA 100 Workplace DYNamICs............c.veverevreruerensiensesssseesesnensesessnessesonns 1
of commercial 4. Critical Thinking (3 credits)
. Complete HUM 101 Society and Technology ...........cccccoeiiiiiiiiiniiiiniiiiiiiciicceeee 3
electrical

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)

equipment and

microprocessors. Complete ENV/BIO 105 Environmental Biology ..........ccoecueeiruieencieencieiiiieeiieeeeeeen 4
2. Behavioral Science (3 credits)

Complete PSY 101 Introductory PSYchology..........coivuiiiniiiiniieiiieeeiieceee e 3

SUBLOtAL ..o 20

General Requirements

Course Credit Hours
AGS 101 Microcomputers in Agriculture 3
MET 116 Rigging 1
MET 150 Surface Mine Safety Training 1
MET 160 Basic Machine Hydraulics and Pneumatics 2
WLD 113 Basic Welding Il 2
subtotal 9

Electrical Instrumenation Technician Requirements

Course Credit Hours
ELT 111 DC Electrical Systems 3
ELT 112 AC Electrical Systems 3
ELT 115 Conduits and Raceways 1
Freeport McMoRan, ELT 126 Solid State Devices 3
Inc. sponsors a mining ELT 161 Microprocessors and Programmable Controllers 3
program designed to ELT 171 Process Control Instrumentation 3
prepare students for ELT 183 Digital C.lrcwts . 3
direct emplovment in the ELT 258 Electronic Troubleshooting 2
. p_ y ELT 272 Motors and Motor Controls 3
mining industry. There
. . subtotal 24
are special admission
requirements for this Related Requirements (Select Option A or Option B):
program. Contact ?LI:t'O“ Ag\;;mng :tUde“ttf O’:‘Y) Electrical Inst t Technici 12
717.2002 for details. _ pprenticeship: Electrical Instrument Technician .
Option B (All others select a minimum of 12 credits from the following courses)
CNT 100 Introduction to Networking Technology 3
CNT 110 A+ Computer Technician Certification 4
CNT 115 Network+: Networking Technologies Certification 4
CSA 170 PC Architecture 3
PHY 140 The Physical World 4
subtotal 12
Total Minimum Credit Hours 65

www.yc.edu
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The Fire Science | Fire Science Degree Program

degree program is | Associate of Applied Science in Fire Science
an interdisciplinary

program of study l. General Education

which prepares A. Foundation Studies (13 credits)
students for a broad 1. College Composition or Applied Communication (6 credits) - Select and complete any option
f | t for the Associate of Applied Science degree ............cceciiiiiiiiiiiiiiiiiiiiiii s 6
range or employmen 2. Numeracy (3 credits)
opportunities including Complete any math (MAT) course numbered 100 or higher ............ccccovviiiiiniinnnn. 3
Firefighter, Hazardous 3. Workplace Readiness (1 credit)
Materials Technician, éegzieind complete one course from the approved list of General Education :
Emergency Medical 4. Critical Thinking (3 credits)
Technician, Fire Select and complete one course from the approved list of General Education
COUPSES...eiiiiiiiiiiiic et e e e san b b e e e e s a s e e e s 3

Marshal/Inspector, Fire
B. Area Studies (7 credits)

Investl_gator, and_Flre 1. Physical and Biological Science (4 credits)
Service Supervisor/ Select and complete one laboratory science course from the approved list of
Manager. General EUCAtion COUNSES..........covuiiiiiiiiiiiiiiiiii e 4
2. Behavioral and Social Science (3 credits)
In addition t . Select and complete one Behavioral Science or one Social Science course from the
n adadition to preparing approved lists of General Education Courses
students for employment, Subtotal
this degree program is . . )
appropriate for individuals Fire Science Requirements

already employed in the

ices field Course Credit Hours
emergency serV|c.es Ie. EMS 131 Emergency Medical Technician Basic 6
who are SQEkmg_ skill FSC 100 Fire Service Introduction and Orientation 3
upgrade and promotional OR FSC 105 Firefighter Certification Academyt* 10
opportunities, and
individuals preparing to FSC 104 Haz(ajrdous Iv:atefrial_l-First Responder-OperationsTT 2
transfer to a four-year FSC 135 F.un amentals of Fire Preverjtlon 3
college/university with a FSC 136 Fire Apparatus and Hydraulics 4
. g in fire t %/ | FSC 155 Wildland Fire Suppression 3
major in fire technology. FSC 234 Fire Investigations 3
) ) FSC 235 Fire Protection Systems 3
Students interested in a FSC 236 Firefighter Occupational Safety 3
transfer program in fire FSC 238 Emergency Scene Management 3
science should see an FSC 239 Fire Department Company Officer 3
academic advisor for an FSC 240 Management in the Fire Service 3
educational plan. FSC 241 Firefighter Safety and Building Construction 3
subtotal 12
T Arizona State Fire Marshal’s Total Minimum Credit Hours 62
Certificate of Completion for Fire
Fighter | and II, after July 1996,
may be accepted as equivalent
to FSC 105.
17TArizona Division of Emergency
Management or IAFF Certificate
of Completion for Hazardous
Materials First Responder-
Operations level, 24 or 40 hour,
may be accepted as equivalent
to FSC 104.
* Enrollment in FSC 105 requires
prerequisite OR corequisite of
FSC 104 Hazardous Materials
First Responder-Operations. **
FSC 115 does not result in state
certification.
www.yc.edu
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The Graphic Design | Graphic Design Degree Program
degree program Associate of Applied Science in Graphic Design

prepares students

for employment in I. General Education

entry-level positions A. Foundation Studies (13 credits)

in the commercial 1. College Composition (6 credits)
art and advertising ENG 107, 102 0r ENG 103, T04....c.oomiiiriiciceieciceece s 6
fields. This degree 2. Numeracy (3 credits)
9 Complete any math (MAT) course numbered 100 or higher ..........cc.ccccooeiiniinnnneen. 3
program prepares 3. Workplace Readiness (1 credit)
students with the Select and complete one course from the approved list of General Education
desian principles and COUPSES...eiiiiiiiiiiie ettt e s e e e seraa s e e e ar e e e e e s 1
d gk P r:)l. hi 4. Critical Thinking (3 credits)
es_ top pu ; Ishing Select and complete one course from the approved list of General Education
skills requwed for Courses (ART 202 20th Century Art - Recommended).........c.ccccoveiiiniiiiiiciiiiiinnenn. 3
employment in B. Area Studies (7 credits)
today's job market. 1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
. General EAUCAtION COUISES.........uueviiieieeeeeiiee et et e e et e e et e e e eaaeeesesaneeeeanneeeens 4
. Students interested 2. Behavioral and Social Science (3 credits)
in a transfer program Select and complete one Behavioral Science or one Social Science course from the
should see an academic approved lists of General Education COUrSeS ............ccceeeviiiiiiiiiniiiiniiecneccreee e 3
advisor for an SUBTORAL ..ottt 20

educational plan, since
this degree is primarily
designed to prepare Course Credit Hours

Graphic Design Requirements

students directly for ART 110 Drawing | 3

employment. ART 112 Two-Dimensional Design

ART 114 Color
ART/WEB 130 Web Site Design |

ART 131 Graphic Design |

ART 132 Graphic Design Il

ART 137 Adobe Photoshop |

WlWwWlhDhlww|w

ART 154 Digital Photography |

ART 200 Art History |

ORART 201 Art History Il 3
ART 231 Graphic Design lllustration 4
ART 232 Portfolio Development 2
ART 234 Advanced Graphic Design Projects 3

ART 235 Magazine Production
ORART 296 Internship: Art 2-3
ART 236 Digital Pre-Press 2
ART 237 Adobe Photoshop I 3
minimum subtotal 45

Graphic Design Related Requirements. Select and complete 3 hours from the following:

ART 113 Three-Dimensional Design

ART 157 Digital Photography I

ART 210 Life Drawing |

ART 230 Digital Printing Technology and Applications

ART/WEB 238 Website Design Il

[FV I (VS (VN2 (VN1 (VA (U¥)

subtotal

Total Minimum Credit Hours 68
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The Gunsmithing
degree program
prepares students
for employment in
entry-level positions
in firearm and metal
industries.

Since there is a special
admission process

for this program,
prospective students
should contact the
Advising Center or visit
our website at
www.gunsmithing.org
for detailed information.

Gunsmithing Degree Program
Associate of Applied Science in Gunsmithing

l. General Education

A. Foundation Studies (13 credits)

1. College Composition or Applied Communication (6 credits) - Select and complete any

option for the Associate of Applied Science degree

2. Numeracy (3 credits)

Complete any math (MAT) course numbered 100 or higher

3. Workplace Readiness (1 credit)
Select and complete one course from the approved list of General Education
COUPSES ..ttt ettt e ear e 1
4. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
COUPSES ..ttt ettt et e 3

B. Area Studies (7 credits)

1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of

General Education Courses

2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
approved lists of General Education Courses

SUBTORAL. ..ottt 20

Gunsmithing Requirements

Course Credit Hours
GST 100 Apprentice Gunsmithing 10
GST 150 Journeyman Gunsmithing 10
GST 200 Professional Gunsmithing 10
GST 250 Master Gunsmithing 10
subtotal 40

Related Requirements

Select 4 credit hours from the following courses:

BSA 100 Workplace Dynamics 1
BSA 220 Principles of Management
OR BSA 221 Entrepreneurship 3
SBE 230 Owning and Operating a Small Business 3
CSA 130 WordPerfect 1
CSA 140 Microsoft Word 2
GST 191 Basic Engraving 4
subtotal 4
Total Minimum Credit Hours 64
www.yc.edu

53



Yavapai College Catalog ¢ 2011-2012
ASSOCIATE OF APPLIED SCIENCE
DEGREE PROGRAMS

Industrial Plant Technician Degree Program
Associate of Applied Science in Industrial Plant Technician

The Industrial I. General Education
Plant Technician A. Foundation Studies (13 credits)
. 1. College Composition or Applied Communication (6 credits) - Select and complete any option
d?gree program is for the Associate of Applied Science degree ............ccoceovvviiiiiiniiiiiniiiniii, 6
designed to prepare 2. Numeracy (3 credits)
students for careers Complete MAT 100 Technical Mathematics or any higher level mathematics............. 3
. . 3. Workplace Readiness (1 credit)
in planfc maChm_ery Complete BSA 100 Workplace Dynamics............ccovieiiiiniiiiiiiiiiicccenceccnene 1
installation, 4. Critical Thinking (3 credits)
maintainance, and Complete HUM 101 Introduction to Popular Culture .........c.cccoeceeveviviieniiennieniennnen. 3
fabrication. B. Area Studies (7 credits)

1. Physical and Biological Science (4 credits)

Complete ENV/BIO 105 Environmental Biology ..........ccooceeerouiiinciiiiiieiiiiciieeeeeee 4

2. Behavioral Science (3 credits)
Complete PSY 101 Introductory PSychology..........coovueiiniieinieerieeniiecieec e 3
SUDTORAL. ..ottt 20

Mining General Requirements

Course Credit Hours

AGS 101 Microcomputers in Agriculture 3

MET 116 Rigging

MET 150 Surface Mine Safety Training

WLD 113 Basic Welding Il

1
1
MET 160 Basic Machine Hydraulics and Pneumatics 2
2
9

subtotal

Industrial Plant Technician Requirements

Course Credit Hours
IPT 110 Industrial Shop Practices 3
IPT 120 Industrial Pump Maintenance and Repair 3
IPT 130 Industrial Valve Maintenance and Repair 3
IPT 140 Bulk Materials Handling 3
IPT 160 Machinery Maintenance and Troubleshooting 3
IPT 260 Advanced Machinery Maintenance 3
IPT 261 Machine Shop 3
WLD 112 Basic Welding | 2
WLD 250 Welded Metal Fabrication 4

subtotal 27
www.yc.edu
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Industrial Plant Technician Degree Program (Con‘t)

Related Requirements (Select Option A or Option B):

Option A (Mining students only)

Freeport McMoRan, IPT 295 Apprenticeship: Industrial Plant Technician 12
Inc. sponsors a mining Option B (All others select a minimum of 12 credits from the following courses)

program designed to AUT 101 Intrc’)duction.to Automotive Mechanics 2
prepare students for direct AUT 151 Engine Repair >
employment in the mining BSA 110 Pe.rso.nal Finance 3
. . BSA 220 Principles of Management 3
mdUSt!’y' _There ar,e speaal CNC 101 CNC Machine Operator 2
adm.|55|on requirements CNC 102 CNC Machine Setup 4
for this program. Contact CNC 201 Computer Aided Drafting for CNC Machining 3
717.2002 for details. WLD 145  Arcll 4

WLD 156 Blueprint Reading 2

WLD 200 Tig | 4
WLD 210 Gas Metal Arc Welding MIG 3

subtotal 12

Total Minimum Credit Hours 68
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The Management | Management Degree Program
degree program | Associate of Applied Science in Management

prepares students l. General Education

to use management A. Foundation Studies (13 credits)

theory along 1. College Composition or Applied Communication (6 credits) - Select and complete any option
with knowledge for the Associate of Applied SCIENCE dEGree ........cvvvvveuereeiirieiereriiiriereeeeeees e eeeseees 6
: : 2. Numeracy (3 credits)
in business Y
ics. busi ! Complete any math (MAT) course numbered 100 or higher ..........ccoccccevveiinieeennnnen. 3
economics, USII'IIESS 3. Workplace Readiness (1 credit)
law, accounting, Select and complete one course from the approved list of General Education
and computer C_o.urses.._....._................: .............................................................................................. 1
inf ti 4. Critical Thinking (3 credits)
Information Select and complete one course from the approved list of General Education
systems to solve COUPSES...veveeveiesseiss st e s s s s bbb s bbb s s bbb 3
basic business B. Area Studies (7 credits)
problems. 1. Physical and Biological Science (4 credit.s) .
Select and complete one laboratory science course from the approved list of
) . ) General EJUCAtion COUISES..........covuiiiiiiiiiiiiiiiiii e 4
_Smc_e this Fiegree IS 2. Behavioral and Social Science (3 credits)
primarily designed for Select and complete one Behavioral Science or one Social Science course from the
direct employment, approved lists of General Education Courses

Students interested in Subtota-l ....................................................
a transfer program in Management Requirements
a business field should Course Credit Hours
see an academic advisor BSA 120 Principles of Supervision 3
for an educational p|an_ BSA 132 Ethics in Business
BSA 140 Human Relations in Business 3
BSA 220 Principles of Management 3
BSA 223 Human Resource Management 3
BSA 229 Management Problems 3
BSA 230 Principles of Marketing 3
BSA 233 Business Communications 3
subtotal 24

Business Administration Requirements

ACC 121 Introductory Accounting 3
BSA 131 Introduction to Business 3
BSA 237 Legal Environment of Business 3
CSA 110 Introduction to Computer Information Systems 3

subtotal 12

Select 6 credit hours from the following courses:

BSA 111 Creative Leadership 1
BSA 112 Leadership: Juggling Multiple Priorities 1
BSA 113 Leadership Communication: Leading Out Loud 1
BSA 210 International Business 3
BSA 221 Entrepreneurship 3
BSA 232 Business Statistical Analysis 3
BSA 235 Principles of Economics-Macro 3
BSA 236 Principles of Economics-Micro 3
BSA 296 Internship: Business Administration 3
CSA 126 Microsoft Office 3
subtotal 6

Total Minimum Credit Hours 62

www.yc.edu
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The mission of the
Yavapai College Division
of Nursing and Allied
Health is to provide
quality education that
will develop competent,
caring, holistic and
ethical practitioners who
value lifelong learning
and adapt to continuous
changes in the health
care system.

National League for
Nursing Accrediting
Commission

61 Broadway, 33" Floor
New York, NY 10006
1.800.669.1656, ext.153;
www.nlnac.org

Arizona State Board

of Nursing

4747 N. 7th Street

Phoenix, AZ 85014
602.889.5150; www.azbn.gov

Yavapai College Nursing
Office 928.776.2247;
nursing@yc.edu

Nursing Advisor (928)

776.2106 Prescott (928)
634.6563 Verde

Nursing Degree Program
Associate of Applied Science in Nursing

Application for Admission to the Nursing Program

Special application is required for admission to the nursing program. A Nursing Applicant
Information Guide, available from the Advising Center, describes program prerequisites and
application process. Refer to the Nursing website: www.yc.edu/nursing for application deadlines.

Advanced Placement

Returning nursing students, graduates of state-approved practical nursing programs and students
transferring from state-approved nursing programs may apply for advanced placement. The ap-
plication procedureis described in the advanced placement Nursing Applicant Information Guide.

Health Declaration

It is essential that nursing students be able to perform a number of physical activities in the
clinical portion of the program. At minimum, students will be required to lift clients, stand for
several hours at a time and perform bending activities. The clinical nursing experience also places
students under considerable mental and emotional stress as they undertake responsibilities and
duties impacting clients’ lives. Students must be able to demonstrate rational and appropriate
behavior under stressful conditions. Individuals should give careful consideration to the mental
and physical demands of the program prior to making application. The technical standards for
the program are identified in the Nursing Applicant Information Guide.

Graduation Requirement
All required courses for the A.A.S. in Nursing degree must be completed with a grade of “C”
or better.

The Associate Degree Nursing program is designed to prepare qualified students for beginning
employment as staff nurses giving direct care to clients. The program is fully accredited by the
Arizona State Board of Nursing and the National League for Nursing Accrediting Commission.
Upon successful completion of the program, students will be awarded the Associate of Applied
Science in Nursing degree and be eligible to make application to the National Council Licensure
Examination for Registered Nurses (NCLEX-RN).

Licensure

Graduation from the Yavapai College Associate Degree Nursing program is not the sole criteria
for obtaining a license to practice nursing in Arizona. Licensing requirements are the exclusive
responsibility of the Arizona State Board of Nursing (Nurse Practice Act and Rules of the State
Board of Nursing), and students must satisfy those requirements independently of their satisfac-
tion of any requirements for graduation from the college.

Transfer Students

Students transferring from other regionally accredited institutions will have their completed
general education coursework evaluated on an individual basis. The following courses will be
considered met if a student transfers to YC with a bachelor’s degree: ENG 101, ENG 102, SOC
120/PSY 156, and the Critical Thinking requirement.

Transfer

Students intending to transfer courses toward a baccalaureate degree in nursing should consult
the catalog of the school to which they plan to transfer. Materials are available in the Counseling
Center and through the Department of Nursing to assist students in selecting courses equivalent
to those required in baccalaureate nursing programs in Arizona. Generally 64 credits from com-
munity colleges are transferable to Arizona public universities: specific articulation information
is available through the Arizona Course Applicability System (CAS) website: www.aztransfer.com

See Nursing Applicant Information Guide for additional information.
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The Nursing Program is very demanding and time intensive. In addition to classroom presenta-
tions, there are activities in the campus lab, clinical agencies, and discussion groups. Homework,
multimedia, and out-of-class assignments are also required. All nursing students are required to
meet with an academic advisor to create an educational plan.

l. General Education

A. Foundation Studies (13 credits)
1. College Composition

Nursing Office ENG 107, 102 08 ENG 103, T04...occceceeesseemeeeeerrrrrnneeessssssssssssssssssssssssseesesssssssssnnee 6
2. Numeracy (3 credits)
928.776.2247 MAT 142 (Preferred) -or - MAT 152 -or- any math (MAT) course that has MAT 152
nursing@yc.edu AS @ PrEIEUISITE ....eiiiiiiiiiiiiiii it
3. SOC 120 AIDS A Modern Plague -or- PSY 156 End of Life Issues & Options
call toll free: 4. Critical Thinking (3 credits)
1.800.922.6787 Select and complete one course from the approved list of General Education
COUTSES ..ottt saa e s s 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
BIO 100 -or - BIO 156 (Preferred) -or- BIO T8 .......uuiiiiiiiiiiiieieeeeeeeeee e 4
2. Behavioral Science (3 credits)
PSY 245 Human Growth & Development
NV o] 0] - | OO SO UUPPPPPPRRRRN
Nursing Requirements

Course Credit Hours

NSG 131 Foundations in Nursing | 8
NSG 132 Concepts in Nursing Il 9
NSG 210 Pharmacology and Nursing Practice 3
NSG 231 Concepts in Nursing Ill 7
NSG 232 Concepts in Nursing IV 5
NSG 233 Perinatal and Women'’s Health Nursing 2
NSG 234 Psychiatric/Mental Health Nursing 3
NSG 235 Nursing Management and Leadership 2

subtotal 39

Related Requirements

BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology Il 4
BIO 205 Microbiology 4
NSG 130 Basic Nutrition for Nurses
OR NTR 135 Human Nutrition 1-3
subtotal 13-15
Total Minimum Credit Hours 72
www.yc.edu
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Nursing Office

928.776.2247
nursing@yc.edu
call toll free:
1.800.922.6787

Course

Nursing Program Plan:
Prerequisite NSG 114 Nursing Assistant OR CNA licensure within the past 2 years.

Due to the rigorousness of the Nursing Curriculum, students should have completed or be cur-
rently enrolled in the pre-entry courses listed below prior to applying to the Nursing Program
(students may also enroll in these courses during the summer prior to beginning their Nursing
program). There is a 10-year recency requirement on all Math and Science courses. Deviation
from this plan requires written advance approval by the Associate Dean of Nursing. NOTE:
Completion of these courses DOES NOT guarantee admission to the YC Nursing Program.

Credit Hours

PRE-ENTRY (must complete prior to applying to Nursing program)

BIO 100
OR BIO 156

Biology Concepts
Human Biology for Allied Health (Preferred)

OR BIO 181 General Biology | 4
BIO 201 Human Anatomy and Physiology | 4
BIO 202 Human Anatomy and Physiology Il 4
BIO 205 Microbiology 4
ENG 101 College Composition | 3
ENG 102 College Composition Il 3
MAT 142 College Mathematics (Preferred)

OR MAT 152 College Algebra 3
NSG 130 Basic Nutrition for Nurses

OR NTR 135 Human Nutrition 1-3
PSY 245 Human Growth & Development 3
SOC 120 AIDS A Modern Plague -or- PSY 156 End of Life

Issues & Options 1
Critical Thinking 3

FIRST YEAR, FALL
NSG 131 Foundations in Nursing | 8
FIRST YEAR, SPRING
NSG 132 Concepts in Nursing Il
NSG 210 Pharmacology and Nursing Practice 3
SECOND YEAR, FALL
NSG 231 Concepts in Nursing Ill 7
NSG 233 Perinatal and Women’s Health Nursing 2

SECOND YEAR, SPRING

Concepts in Nursing IV

Psychiatric/Mental Health Nursing 3

NSG 232
NSG 234
NSG 235

Nursing Management and Leadership

www.yc.edu
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The Office | Office Administration Degree Program
Administration | Associate of Applied Science in Office Administration

degree program l. General Education

prepares students A. Foundation Studies (13 credits)

for entry-level 1. College Composition or Applied Communication (6 credits) - Select and complete any option
employment ina for the Associate of Applied Science degree ............ccooouiiiiiiiiiiiiiiiiiciceceeee 6
varietv of 2. Numeracy (3 credits)
y Complete any math (MAT) course numbered 100 or higher ..........cccccceeviiiinnniennnen. 3

office settings. 3. Workplace Readiness (1 credit)

Select and complete one course from the approved list of General Education

An emphasis in COUPSES ...ttt a e 1
computer skills 4. Critical Thinking (3 credits)
management/ éilﬁieasnd complete one course from the approved list of General Education X

leadership, medical

. . B. Area Studies (7 credits)
office, or legal office

. 1. Physical and Biological Science (4 credits)
may be obtained. Select and complete one laboratory science course from the approved list of
General EdUCAtion COUrSES........c.coiuiiiiiiiiiiiiiiiiiii et 4
2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
approved lists of General Education Courses
Subtotal.........ccccovviiiiiiiiiiiiiiiiie

Office Administration Requirements

Course Credit Hours
ACC 121 Introductory Accounting 3
BSA 105 Business English 3
BSA 130 Business Financial Applications 3
BSA 225 Administrative Office Management 3
BSA 233 Business Communications 3
CSA 110 Introduction to Computer Information Systems 3
CSA 112 Keyboarding Skill Building 1
CSA 113 Document Formatting 3
CSA 114 Document Production 2
CSA 138 Microsoft Excel 2
CSA 139 Microsoft Access 2
CSA 140 Microsoft Word 2
CSA 142 Microsoft Powerpoint 2

subtotal 32

Computer Skills Emphasis. Select 12 credit hours from the following courses:

BSA 111 Creative Leadership

OR BSA 112 Leadership: Juggling Multiple Priorities

OR BSA 113 Leadership Communication: Leading Out Loud 1
CSA 115 Ten Key Mastery on the Computer 1
CSA 124 Creating Dynamic Forms Using Adobe LiveCycle 2
CSA 126 Microsoft Office 3
CSA 133 Microsoft Publisher 2
CSA 134 Microsoft Word Desktop Publishing 2
CSA 144 Creating Web Pages Using Dreamweaver 3
CSA 172 Microsoft Windows 2
CSA 177 Surfing the Internet 2
CSA 296 Internship: Computer Systems & Applications 3

subtotal 12
www.yc.edu
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Students are | Office Administration Degree Program (Con’t)
expected to have
mastered basic Management/Leadership Skills Emphasis. Select 12 credit hours from the following courses:

keyboarding skills BSA 111 Creative Leadership 1

before beginning BSA 112 Leadership: Juggling Multiple Priorities 1

this program. BSA 113 Le.ad.ership Commu.ni.cation: Leading Out Loud 1

BSA 120 Principles of Supervision 3

BSA 140 Human Relations in Business 3

BSA 223 Human Resource Management 3

CSA 126 Microsoft Office 3

BSA 296 Internship: Business Administration 3

subtotal 12

Medical Office Emphasis. Complete the following courses:

AHS 131 Medical Terminology | 3
AHS 132 Medical Terminology I 3
BSA 11 Creative Leadership
OR BSA 112 Leadership: Juggling Multiple Priorities
OR BSA 113 Leadership Communication: Leading Out Loud 1
HIM 100 Introduction to Health Information Mngt. 3
HIM 172 Legal & Ethical Aspects of Health Info. Mngt. 2
subtotal 12

Legal Office Emphasis. Complete the following courses:

BSA 111 Creative Leadership
OR BSA 112 Leadership: Juggling Multiple Priorities
OR BSA 113 Leadership Communication: Leading Out Loud 1
CSA 172 Microsoft Windows 2
LAW 100 Introduction to Paralegal Studies 3
LAW 101 Legal Ethics and Professional Responsibility 1
LAW 105 Legal Computer Applications 2
LAW 107 Law Office Management 3
subtotal 12
Total Minimum Credit Hours 64

www.yc.edu
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The Paralegal Studies
program is designed
to prepare students
for positions as
paralegals in the legal
and business fields.
Individuals who are
already employed in
the legal field and
seeking advancement
opportunities may also
select this program

of study.

Paralegals work under
the supervision of an
attorney and their work
includes preparing

legal documents,
researching and
compiling information,
and communicating
with clients. Excellent
written and oral
communication skills, as
well as computer literacy
skills, are important to
the paralegal.

Paralegal Studies Degree Program

Associate of Applied Science in Paralegal Studies

The Paralegal Studies degree is an intensive program of study. Extensive writing, research,
and critical thinking skills are required in all of the law courses in this degree program. ENG
101 and LAW 100 are foundation courses that must be completed with a grade of “C” or
better prior to enrolling in any other law courses. Non-majors who are currently employed in
the legal field and want to enroll in a course for professional development should contact the
paralegal studies program coordinator for assistance.

I. General Education

A. Foundation Studies (13 credits)

1. College Composition (6 credits)

ENG T0T, 102 or ENG T03, TO4...cciiiiiiiiiiiiiiiieeeeeeeeeeeeee ettt e e e e e e 6
2. Numeracy (3 credits)

Complete any math (MAT) course numbered above 100 except

MAT 122, MAT 156 OF MAT 157 cooiiiiiiiiiiieeeee ettt 3
3. Workplace Readiness (1 credit)

Select and complete one course from the approved list of General Education

COUTSES ..ttt ettt ettt ettt ettt ettt e e e e e e s s e e e e e e et e et e e e e eeeeeeaeeeessanannnns 1
4. Critical Thinking (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ...ttt ettt ettt ettt e e ettt e e s ettt e e e e b bt et e s e anbaeeeesaabbaeeeeesnbaaeeesennnee 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
General EdUCation COUTSES...........ociiiiiiiiiiiiiiee et 4
2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
approved lists of General Education COUrSes ...........cccceviviiiiiiiiiniiiiiiieeiece e 3
SUBLOtAL.....couiiiiiiiiiiiiiriir s 20

Paralegal Studies Requirements

Course Credit Hours
LAW 100 Introduction to Paralegal Studies 3
LAW 101 Legal Ethics and Professional Responsibility 1
LAW 104 Wills, Trusts and Probate 3
LAW 105 Legal Computer Applications 2
LAW 106 Advanced Legal Computer Applications 2
LAW 201 Criminal Law and Procedure 2
LAW 203 Family Law 3
LAW 208 Business Organizations 2
LAW 215 Legal Research and Writing | 4
LAW 216 Legal Research and Writing Il 4
LAW 220 Civil Tort Litigation | 3
LAW 221 Civil Tort Litigation Il 3
LAW 296 Internship: Paralegal Studies 3
RES 201 Real Estate Law 3

subtotal 38
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This degree is primarily
designed to prepare
students for direct
employment. Students
who are preparing

to transfer to a
baccalaureate degree-
granting institution for
an advanced degree in
paralegal studies should
contact an academic
advisor for assistance
in establishing an
educational plan

Paralegal Studies Degree Program (Con‘t)

Select a minimum of 4 credits from:

LAW 206 Contracts 2

LAW 209 Administrative Law 2

LAW 210 Bankruptcy Procedures 2

LAW 295 Special Legal Topics 2
subtotal 4

Related Requirements

CSA 130 WordPerfect 1

OR CSA 140 Microsoft Word 2
subtotal 1-2

Total Minimum Credit Hours 63
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The Associate of | Paramedicine Degree Program

{-\pplied SCi_er_‘ce Associate of Applied Science in Paramedicine
in Paramedicine

prepares students to

. l. General Education
work as paramedics

in emergency care, A. Foundation Studies. (a3 credits)' o . '
el 1. College Composition or Applied Communication (6 credits) - Select and complete any option
stabilization and for the Associate of Applied Science degree ............ccceoiiiiiiiiiiiiiiiiiiiiice s 6
immobilization of 2. Numeracy (3 credits)
victims. Complete any math (MAT) course numbered 100 or higher ..........cc.cccceoeiiinniiiennneen. 3

3. Workplace Readiness (1 credit)

. . . Select and complete one course from the approved list of General Education
Since there is a special

o COUTSES ..ttt ettt ettt e et e e e e ettt e et e e eeeaaeeeee s s sssnsssesaneeeeeeeeeeeeeeeeesannnnnns 1
admission process 4. Critical Thinking (3 credits)
for this program, Select and complete one course from the approved list of General Education
prospective students (@00 TU] 51 PN 3
should contact an B. Area Studies (7 credits)
academic advisor for 1. Physical and Biological Science (4 credits)
S . Select and complete one laboratory science course from the approved list of
detailed information. General EdUCAtion COUISES.......c..eeiiiuiiiiiiieiiee ettt e e e eeanee s 4

2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
approved lists of General Education Courses
SUDTORAL. ...

Paramedicine Studies Requirements

Course Credit Hours

EMS 240 Paramedic Anatomy and Physiology 4
EMS 241 Paramedicine | 12
EMS 242 Paramedicine Il 12
EMS 243 Paramedicine Il 3
EMS 244 Paramedicine IV 3
EMS 245 Paramedicine V 9
subtotal 43

Total Minimum Credit Hours 63
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The Professional
Pilot - Helicopter
degree is designed
to provide the
student with the
necessary skills and
Federal Aviation
Administration
certificates to

gain entry-level
employment as

a commercial
helicopter pilot or
flight instructor.
Emphasis is placed
on aeronautical
decision making,
flight safety, and
effective flying and
teaching techniques.

There is a special
admission process
for this program and
prospective students
should contact an
academic advisor

or visit the Yavapai
College website for
detailed information.

Professional Pilot - Helicopter Degree Program
Associate of Applied Science in Professional Pilot - Helicopter
l. General Education

A. Foundation Studies (13 credits)

1. College Composition or Applied Communication (6 credits) - Select and complete any option for
the Associate of Applied Science degree............cocvieeiieriiiiiiiieiieeeeee e 6

2. Numeracy (3 credits)
Complete any math (MAT) course numbered 100 or higher .........cccccceevviieniieennneene
3. Workplace Readiness (1 credit)
Select and complete one course from the approved list of General Education
Courses (BSA 100 Workplace Dynamics — Recommended) ........c..cceeeveeriiienineencncene
4. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
Courses (HUM 101 Introduction to Popular Culture — Recommended).......................

B. Area Studies (7 credits)

1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
General Education Courses - Complete GEO 212 Introduction to Meteorology..........

2. Behavioral and Social Science (3 credits)
Select and complete one Behavioral Science or one Social Science course from the
approved lists of General Education Courses (PSY 101 Introductory Psychology —
[2{Tele] o Y0 0= 0o [T | LSRR

SUBLOAL. ...ttt

Professional Pilot - Helicopter Studies Requirements

Course Credit Hours
AVT 109 Private Pilot Helicopter Ground | 2
AVT 110 Private Pilot Helicopter Ground Il 2
AVT 111 Private Pilot Helicopter Flight | 5
AVT 112 Private Pilot Helicopter Flight Il 5
AVT 120 Instrument Pilot Helicopter Ground 3
AVT 121 Instrument Pilot Helicopter Flight 5
AVT 209 Commercial Pilot Helicopter Ground | 2
AVT 210 Commercial Pilot Helicopter Ground Il 2
AVT 211 Commercial Pilot Helicopter Flight | 5
AVT 212 Commercial Pilot Helicopter Flight Il 5
AVT 220 Flight Instructor Helicopter Ground 3
AVT 221 Flight Instructor Helicopter Flight 4
AVT 230 Flight Instructor Instrument Helicopter Ground 2
AVT 231 Flight Instructor Instrument Helicopter Flight 2
AVT 240 Helicopter Pilot Preventative Maintenance 1
subtotal 48
Total Minimum Credit Hours 68
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The Associate of | Radiologic Technology Degree Program
Applied Science | Associate of Applied Science in Radiologic Technology

in Radiologic
Technology prepares | 1. General Education
students f.o_r entry A. Foundation Studies (13 credits)
level positions as 1. College Composition
radiographers. The ENG 101, 102 0r ENG 103, T04...oovviiiiiiiiinss s 6
is desianed 2. Numeracy (3 credits)
-or - -or- any mat course that has
program is gne MAT 142 -or - MAT 152 y math (MAT) hat has MAT 152
in accordance with AS @ PrETEQUISITE ....eiviiiiiiiiiiiii it
the Radiography 3. SOC 120 AIDS A Modern Plague -or- PSY 156 End of Life Issues & Options
Curriculum 4. Critical Thinking (3 credits)

. Select and complete one course from the approved list of General Education
established by the Courses (PHI 204 Ethical Issues in Health Care - Recommended) ..........ccccovvvvevrennnae. 3

American Society B. Area Studies (7 credits)

. . 1. Physical and Biological Science (4 credits)

of Ra(_ho'oglc BIO 201 Human Anatomy & Physiology |
Technologists and 2. Behavioral Science (3 credits)

consists of classroom PSY 245 Human Growth & Development

and Iaboratory Subtotal......cccooviiiiiiiiiiiiiieeereeene

instruction integrated | Radiologic Technology Studies Requirements
with hands-on

. . Course Credit Hours
ex_p_erlence I_n a RAD 100 Foundations of Radiologic Science 2
clinical setting. RAD 110 Radiographic Positioning & Image Analysis | 4

RAD 120 Radiographic Technique | 3
RAD 130 Radiation Physics | 3
There is a special RAD 140 Radiographic Positioning & Image Analysis Il 4
admission process for this RAD 150 Radiographic Technique 1] 3
program and prospective RAD 160 Radiology Clir.1ica| Education | 3
students should contact RAD 170 Rad!ology Pa.tlgnt Care . 2
an academic advisor or RAD 180 Rad!ology CI!n!caI Educat!on Il 3
. . RAD 200 Radiology Clinical Education Ill 7
visit the Yavapai College RAD 210 Radiation Physics Il 3
Websne.for deta_lled RAD 220 Radiobiology and Radiation Protection 3
information. RAD 230 Radiology Pharmacology 2
RAD 240 Radiology Clinical Education IV 4
RAD 250 Radiographic Pathology 2
RAD 260 Advanced Imaging Systems 3
RAD 270 Radiology Registry Review 3
RAD 280 Radiology Clinical Education V 4
subtotal 58

Related Requirements
AHS 100 Fundamentals of Health Care 3
AHS 130 Medical Terminology for Patient Care Staff 3
BIO 202 Human Anatomy & Physiology I 4
COM 134 Interpersonal Communication 3
subtotal 13
Total Minimum Credit Hours 91
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The Residential | Residential Building Technology Degree Program

Building Technology | Associate of Applied Science in Residential Building Technology
degree program

provides a solid

. l. General Education
foundation of current

A. Foundation Studies (13 credits)

green/SUStal_na_ble 1. College Composition or Applied Communication (6 credits) - Select and complete any option
design and building for the Associate of Applied Science degree (Students preparing for transfer
techno|ogies_ must complete ENG 107, 102 0r 103, T04) ...cooiiiiiiiiiniieiiiieeeeeeeeeeeeee e 6
2. Numeracy (3 credits)
Complete any math (MAT) course numbered 100 or higher (Students preparing
for transfer must complete MAT 152).....ccociiiiiiiiiiiiiieeeeeeccree e 3
The program offers two 3. Workplace Readiness (1 credit)
tracks for completion: 1) Select and complete one course from the approved list of General Education
Trade Track - Students (@00 TU] 51 RS 1

4. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt ettt ettt ettt ettt e et e e e e e e e e s e e e e sss s s eer ettt e eeeeeeeeeeeenssannnnnns 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)

work on actual residential
construction projects and
are introduced to a variety
of trade skills, or,

2) Management Track Select and complete one laboratory science course from the approved list of
- Students pursue General Education Courses (ENV/BIO 105 Environmental Biology - Recommended) .. 4
management courses in 2. thlavioraldand Solcial ScienBceh(3 .creclii;s). Social Sci . -
residential construction elect and complete one Behavioral Science or one Social Science course from the
. . approved lists of General Education COUrSES ..........cccceirriiiiniuiiiniieenieeereee e 3
covering such topics SUDTOtAl......oiiiii e 20

as advanced blueprint
reading, building code
requirementslconstruction Residential Bmldmg Technology Requirements
estimating and project

Course Credit Hours
management. RBT 111 Residential Technology | 4
RBT 112 Construction Drawings and Documents 3
RBT 115 Advanced Plan Reading 2
RBT 116 Building Inspector Fundamentals 1
RBT 122 Residential Technology I 4
subtotal 14

Residential Building Technology Related Requirements. Select either the Trade Track or
the Management Track and complete the required coursework.

Trade Track

RBT 101 Trade Skills | 7

RBT 102 Trade Skills Il 7

RBT 110 Residential Building | 7

RBT 121 Residential Building Il 7
subtotal 28

Select a minimum of 6 credits hours from one of the specializations below:

Alternative Design

RBT 232 Sustainable Design/Green Building 3

RBT 233 Alternative Building Materials and Design 3

Solar Renewable Energy

RBT 231 Solar and Renewable Energy 3
RBT 234 Solar Photovoltaic Systems and Installaion 3
RBT 236 Solar Thermal Hot Water Design and Installation 2
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Residential Building Technology Requirements (Con’t)

RBT 237 Solar Electricity 3

RBT 240 Passive Solar Design 3

Weatherization and Energy Efficiency

RBT 241 Energy Efficient Building and Design 3
RBT 242 Weatherization for New and Existing Buildings 3
RBT 243 Enerqgy Auditor 3
RBT 244 Building Analyst Professional 3
subtotal 6
Total Minimum Credit Hours 68
Management Track
CSA 138 Microsoft Excel 2
RBT 105 Be Your Own Contractor 3
RBT 123 Estimating and Bidding 3
RBT 152 Project Management and Scheduling 3
RBT 153 Residential Construction Supervision 2
subtotal 13

Select a minimum of 18 credit hours from the specializations below:

Alternative Design

RBT 232 Sustainable Design/Green Building 3

RBT 233 Alternative Building Materials and Design

w

Solar Renewable Energy

RBT 231 Solar and Renewable Energy 3
RBT 234 Solar Photovoltaic Systems and Installaion 3
RBT 236 Solar Thermal Hot Water Design and Installation 2
RBT 237 Solar Electricity 3
RBT 240 Passive Solar Design 3
Weatherization and Energy Efficiency
RBT 241 Energy Efficient Building and Design 3
RBT 242 Weatherization for New and Existing Buildings 3
RBT 243 Energy Auditor 3
RBT 244 Building Analyst Professional 3
subtotal 18
Total Minimum Credit Hours 65
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Social and Human Services Degree Program
Associate of Applied Science in Social and Human Services

The Associate of
Applied Science in )
. l. General Education
Social and Human
Services is designed A. Foundation Studies (13 credits)
1. College Composition or Applied Communication (6 credits) - Select and complete any option
to prepare students for the Associate of Applied Science degree (Students preparing for transfer
to work in health must complete ENG 107, 102 05 103, T04) ....ovuiviueiereeeeeeeseeeeeseseeseseesessenesseneesenenns 6
and Social Service 2. Numeracy (3 credits)
. Il Complete any math (MAT) course numbered 100 or higher (Students preparing
agencies as well as for transfer must complete MAT 142 or MAT 152) ....cooiiiiiiiiiiiiiiiieceeeeceeeeeeeeeae 3
prepare those students 3. Workplace Readiness (1 credit)
wishing to transfer to Select and complete one course from the approved list of General Education
' Courses
a BaChelor_ s degree -OR- choose from one of the following courses:
program in Human ECE 120 Contemporary Issues in Child Care
Services/Social Work PSY 156 End of Life Issues and Options
: SOC 120 AIDS A MOdern PlagUe.........ccceeevuieruiiriiiniieniiiiieneeeneciee e s snee e nane 1
or a related Social and 4. Critical Thinking (3 credits) ?
Behavioral Science Select and complete one course from the approved list of General Education
discipline. Courses (PHI 204 Ethical Issues in Health Care - Recommended)..........ccoceeeveeniennenn. 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of

General EdUCAtIoN COUTSES.......cccieecuiieeeeeiiieeeeeesiiteeeeessireeeeeesebreeeeessseseeeesssssseeesennnns 4

2. Behavioral Science (3 credits)
PSY 101 Introductory PSychology.......c.ccooiiiiiiiiiiiiiiiiieiceceeeeecee e 3
NV ] o) - | PP UTPPPPTPRN 20

Social and Human Services Requirements

*Students must Course Credit Hours

complete all Social PSY 175 Counseling Skills 3

& Human Services PSY 220 Social Service Case Management 3

degree requirements PSY 241 Su.b.stance Abuse . 3

. . . PSY 262 Crisis and Trauma Intervention 3

prior to enrolllng.ln PSY 275 Group Skills and Processes 3

PSY 296 Internship. PSY 296 Internship* 3

A State of Arizona/ SOC 220 Introduction to Social Work 3

Dept. of Public Safety subtotal 21

Fingerprint check must
be completed prior to
internship placement.
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Social and Human Services Degree Program (Con’t)

Related Requirements
Select 21 credit hours from the following courses:

ANT 102 Introduction to Cultural Anthropology 3
ECE 200 Introduction to Early Childhood Education 3
ECE/PSY 234 Child Growth & Development 3
GRN 100 Introduction to Social Gerontology 3
PSY 240 Personality Development 3
PSY 245 Human Growth and Development 3
PSY 266 Abnormal Psychology 3
PSY/SOC 277 Human Sexuality 3
SOC 101 Introduction to Sociology 3
SOC 140 Sociology of Intimate Relationships & Family 3
SOC 142 Race & Ethnic Relations 3
SOC 250 Social Problems 3
subtotal 21
Total Minimum Credit Hours 62
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70



Certificate Programs

www.yc.edu




Yavapai College Catalog * 2011-2012
CERTIFICATE PROGRAMS

The Accounting
Assistant certificate
program is designed

to provide the
student an expanded
knowledge of basic
accounting and
business principles
while emphasizing
communication and
computer skills.

The Accounting
Assistant program
prepares the student
for entry-level
employment as an
accounting assistant
and provides for the
upgrading of skills of
individuals already
employed.

Accounting Assistant

Course Credit Hours
ACC 115 Basic Tax Planning 3
ACC 121 Introductory Accounting 3
ACC 122 Payroll Accounting 3
ACC 131 Principles of Accounting | 3
ACC 132 Principles of Accounting Il 3
ACC 161 Computer Accounting Practice 2
ACC 162 Microsoft Excel and Access in Accounting Applications 3
ACC 217 Uses of Financial Information

OR ACC 296 Internship: Accounting 3
CSA 126 Microsoft Office 3
Total Minimum Credit Hours 26
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The Administrative
Office Specialist
certificate is designed
to prepare students
for entry-level clerical
positions in the
business office.

The program offers a
series of skill-building
courses with related
courses in administrative
office procedures and
information processing.

The student is expected
to have mastered basic
keyboarding skills before
beginning this program.

Administrative Office Specialist

Course Credit Hours
ACC 121 Introductory Accounting 3
BSA 105 Business English 3
BSA 225 Administrative Office Management 3
CSA 112 Keyboarding Skill Building 1
CSA 113 Document Formatting 3
CSA 114 Document Production 2
CSA 126 Microsoft Office 3
CSA 172 Microsoft Windows 2
Total Minimum Credit Hours 20
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Agriculture Technology - Animal Care and Management

Course Credit Hours
AGE 100 Introduction to Equine Science 3
AGS 101 Microcomputers in Agriculture 3
AGS 102 Agribusiness Management 3
AGS 115 Agricultural Mechanics | 3
AGS 120 Introduction to the Animal Industry 4
AGS 215 Agricultural Mechanics |l 3
AGS 261 Aquaculture Science 4
AGS 264 Aquaculture Management 4
AGS 280 Zoo and Domestic Animal Care 4
AGS 281 Herpetoculture 3
AGS 282 Zoo and Domestic Animal Behavior 4

Total Minimum Credit Hours

w
-}
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Agriculture Technology - Equine Management

:I'he certificate in Course Credit Hours

Equme Management AGE 100 Introductory Equine Science 3
prepares students AGE 125 Equine Behavior Management 3
for entrepreneurship' AGE 126 Equine Nutrition 2
employment, or AGE 140 Intrqductlon to Horses.hc?elng 3

d tina AGE 150 Eng!lsh and Western Riding | . . 1

a V?ncemen . AGE 220 Equine Health, Wellness and First Aid 2
variety of equine AGE 226 Equine Anatomy and Physiology 3
fields including AGE 230 Equine Special Events Management 1
boarding, general AGE 250 English and Western Riding |l 1
training, breeding, AGE 260 Training Techniques in Horsemanship | 3
.. AGS 101 Microcomputers in Agriculture 3

race horse_ training, AGS 102 Agribusiness Management 3
horseshoeing, sales AGS 115 Agricultural Mechanics | 3
marketing, and AGS 121 Agricultural Marketing Technology 3
health, nutrition and AGS 215 Agricultural Mechanics Il 3

racetrack law. Electives: Select 9 credit hours from the following courses:

AGE 111 Equine Massage and Alternative Therapies 3

AGE 141 Basic Horseshoeing for Certification 3

AGE 155 Equine Driving 1

AGE 211 Advanced Equine Massage Therapy 3

AGE 225 Horse Breeding 3

AGE 265 Horse Boarding and Training Facilities 2

subtotal 9
Total Minimum Credit Hours 46
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Agriculture Technology - Horticulture Science

Course Credit Hours
AGS 101 Microcomputers in Agriculture 3
AGS 102 Agribusiness Management 3
AGS 103 Plant Biology 4
AGS 105 Soils 3
AGS 107 Entomology 3
AGS 115 Agricultural Mechanics | 3
AGS 150 The Greenhouse Environment 3
AGS 215 Agricultural Mechanics Il 3
AGS 250 Horticulture Science | 4
AGS 252 Horticulture Science Il 4
AGS 274 Water Management 3

Total Minimum Credit Hours 36
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The certificate in
Turfgrass Management
prepares students

for employment or
advancement in a
variety of turfgrass
management

settings including
home landscaping,
municipalities, city
parks, sports stadiums,
and golf courses.

Agriculture Technology - Turfgrass Management

Course Credit Hours
AGS 101 Microcomputers in Agriculture 3
AGS 102 Agribusiness Management 3
AGS 103 Plant Biology 4
AGS 105 Soils 3
AGS 107 Entomology 3
AGS 115 Agricultural Mechanics | 3
AGS 215 Agricultural Mechanics Il 3
AGS 231 Turfgrass Science 4
AGS 232 Turfgrass Management 4
AGS 274 Water Management 3

Total Minimum Credit Hours 33
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The purpose of these
certificate programs
is to prepare students
with the technical
skills to obtain direct
employment in the
automotive industry
and upgrading of skills
of individuals already
employed in the
industry.

The courses within these
certificate programs
prepare students

for the National
Automotive Service
Excellence certification
examinations which
are required for most
entry-level employment
opportunities in

the industry. Upon
completion of each
course, the student

will receive an Award
of Completion which
will identify the
competencies achieved.

Automotive Technician

The purpose of this certificate program is to prepare students with the technical skills to obtain
direct employment in the automotive industry and to upgrade the skills of individuals already
employed in the industry. The courses within this certificate program prepare students for the
National Automotive Service Excellence certification examinations which are required for most
entry-level employment opportunities in the industry. Upon completion of each course, the
student will receive an Award of Completion which will identify the competencies achieved.

Course Credit Hours
AUT 101 Introduction to Automotive Mechanics 2
AUT 123 Brakes 4
AUT 126 Suspension & Steering 4
AUT 132 Electrical Systems 5
AUT 151 Engine Repair 5
Total Minimum Credit Hours 20

Automotive Master Technician

Completion of this certificate program will prepare students for the National Automotive Service
Excellence Certification examinations to become a Certified Master Automobile Technician and a
Certified Engine Machinist. In addition, students will develop troubleshooting and analysis skills
that will increase their diagnostic and repair abilities. Applied computer skills and information
distribution within repair facilities are incorporated in this certificate.

Course Credit Hours
AUT 101 Introduction to Automotive Mechanics 2
AUT 122 Automatic & Manual Trans/Transaxle 5
AUT 123 Brakes 4
AUT 125 Heating and Air Conditioning 3
AUT 126 Suspension & Steering 4
AUT 131 Engine Performance 5
AUT 132 Electrical Systems 5
AUT 151 Engine Repair 5
AUT 253 Advanced Engine Repair 3
AUT 255 Shop Management 3

w
o

Total Minimum Credit Hours

NOTE:

National Automotive Service Excellence (ASE) certification is essential to individuals
preparing for positions in the automotive industry. ASE certification requires hands-on
working experience as well as completion of written examinations. Two years of post-
high school educational training, such as that offered in the automotive certificate
and degree programs at Yavapai College, may be substituted for up to one year of the
hands-on work experience requirement of the ASE certification.
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Cisco Networking Specialist

The Cisco Networking Specialist certificate is designed for students to learn to install and sup-
port medium to large computer networks with an emphasis on configuration of Cisco routers
and switches. This program prepares students for the Cisco Certified Network Associate (CCNA)
certification exam.

Course Credit Hours
CNT 100 Introduction to Computer Networking Technology 3
CNT 115 Network+: Networking Technologies Certification 4
CNT 140 Cisco Networking Fundamentals 4
CNT 150 Cisco Networking Router Technologies 3
CNT 160 Cisco Advanced Routing and Switching 3
CNT 170 Cisco WAN Concepts and Projects 3
Total Minimum Credit Hours 20

Preparedness recommendation: 1-2 years experience in a network environment.
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Computer Application Specialist

The Computer Application Specialist certificate is designed to provide students with the skills nec-
essary to be proficient working with current software applications in the Microsoft environment.

Course Credit Hour
CSA 124 Creating Dynamic Forms 2
CSA 133 Microsoft Publisher 2
CSA 134 Word Desktop Publisher 2
CSA 138 Microsoft Excel 2
CSA 139 Microsoft Access 2
CSA 140 Microsoft Word 2
CSA 142 Microsoft PowerPoint 2
CSA 144 Creating Web Pages Using Dreamweaver

OR CSA 145 Creating Web Pages Using Expression 3
CSA 172 Microsoft Windows 2
Total Minimum Credit Hours 19

Computer Networking Technician

This certificate is designed to provide students with the skills necessary to install, troubleshoot
and support computers and servers in a small to medium-sized computer network. Students
are prepared for two industry certifications: CompTIA A+ Certified IT Technician and CompTIA
Network+. Successful students will have the skills required to gain employment in entry-level
positions in the information technology field.

Course Credit Hour
CNT 100 Introduction to Computer Networking Technology 3
CNT 110 A+ Computer Technician Certification 4
CNT 115 Network+: Networking Technologies Certification 4
CNT 120 Introduction to Windows Server 3
Total Minimum Credit Hours 14
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The CNC Machining
certificate is
designed to prepare
students for entry-
level CNC machining
and programming
positions. The
program offers

a series of skill-
building courses in
CNC machining and
CAM programming
for the individual
desiring full-time
employment in the
CNC manufacturing
industry.

Computer Numerical Controlled (CNC) Machining

Course Credit Hours
CNC 101 CNC Machine Operator 2
CNC 102 CNC Machine Setup 2
CNC 201 Computer Aided Programming CNC Machining 3
CNC 202 3D Programming and Rapid Prototyping for CNC 4
MAT 100 Technical Mathematics 3
MET 100 Introduction to Manufacturing Technology 4
Total Minimum Credit Hours 18
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Completion of this
certificate will
provide students
with a portfolio of
multi-genre creative
writing which can
benefit them when
applying to the
highly competitive
creative writing
programs at
universities.

Certificate assures a well
rounded approach to
creative writing and may
aid students in pursuit
of a professional career
in writing as well as
enhance their awareness
of writing as a lifelong
tool for personal growth.

Creative Writing

Course Credit Hours

Select 6 credit hours from the following courses:

CRW 139 Introduction to Creative Writing 3
CRW 140 Short Story Writing 3
CRW 141 Introduction to Poetry Writing 3
subtotal 6

Select 6 credit hours from the following courses:
CRW 142 Creative Nonfiction Writing 3
CRW 143 Memoir Writing 3
CRW 144 Writing and Healing 3
subtotal 6

Select 3 credit hours from the following courses:
CRW 249 Special Topics in Creative Writing 3
CRW 295 Writer’s Workshop 3
subtotal 3

Select 3 credit hours from the following courses:
CRW 250 Advanced Creative Writing: Poetry 3
CRW 251 Advanced Creative Writing: Creative Nonfiction 3
CRW 252 Advanced Creative Writing: Fiction 3
subtotal 3
Total Minimum Credit Hours 18
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Diesel Technician

The Diesel Technician certificate is designed to prepare students for entry-level positions in light
to heavy diesel mechanics.

Course Credit Hours
AUT 100 Automotive/Diesel Preventative Maintenance 2
AUT 108 Diesel Engine Repair Technology 4
AUT 109 Auto/Diesel Electrical Systems 4
AUT 124 Auto/Diesel Manual Drive Trains 4
AUT 126 Suspension and Steering 4
AUT 128 Auto/Diesel Heating and Air Conditioning 4
AUT 135 Diesel Braking Systems 4
AUT 225 Diesel Engine Performance 4

w
o

Total Minimum Credit Hours
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The purpose of | Digital Filmmaking Zaki Gordon Institute
the Zaki Gordon | Narrative

Institute for | Admissions Requirements:
Independent All students will be required to submit a 1,000 word essay that describes in concept the film that
Filmmaking is to the student desires to produce as well as the expectation to be realized in the program. Students
train student will also participate in an interview process to further their educational goals in filmmaking. All
) r?lm stu ten ? students will be provided written notice of admittance into the program.
In all aspects o

digital film making Course Credit Hours
to further their DFM 101 Film Analysis 2
professional, Bm lgi 'STagf flilhd Sound ;

: orytelling

acat!emlc, or DFM 104 Screenwriting 2
personal interests DFM 105 Directing Actors 1
in the field of DFM 106 Camera Coverage 1
independent DFM 107 Editing 2
fi|mmaking_ DFM 108 Guerrilla Filmmaking 1
DFM 109 Managing Post-Production 1
The program directs DFM 110 Thesis Film Pre-Production 2
DFM 201 Thesis Film Production 6
St,Udents to ar?alyze’ DFM 202 Feature Pre-Production 5
discover, and invent DFM 204 Feature Film Screenwriting 5

stories; teaches them
to tell these stories
in image and sound;
and guides them to
create their own full-
length story/film.

w
w

Total Minimum Credit Hours

Digital Filmmaking Zaki Gordon Institute

Documentary

Admissions Requirements:

All students will be required to submit a 1,000 word essay that describes in concept the film that
the student desires to produce as well as the expectation to be realized in the program. Students
will also participate in an interview process to further their educational goals in filmmaking. All
students will be provided written notice of admittance into the program.

Course Credit Hours
DFM 101 Film Analysis 2
DFM 102 Image and Sound 3
DFM 103 Storytelling 2
DFM 104 Screenwriting 2
DFM 106 Camera Coverage 1
DFM 107 Editing 2
DFM 108 Guerrilla Filmmaking 1
DFM 109 Managing Post-Production 1
DFM 110 Thesis Film Pre-Production 2
DFM 111 Interview Techniques 1
DFM 201 Thesis Film Production 6
DFM 202 Feature Pre-Production 5
DFM 204 Feature Film Screenwriting 5

w
w

Total Minimum Credit Hours
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Digital Filmmaking Zaki Gordon Institute

Advanced Filmmaking Admissions Requirements:

Students must complete the first-year program in narrative or documentary and apply for admis-
sion into the program. An interview is part of the admission process. All students will be provided
written notice of admittance into the program.

Course Credit Hours
DFM 203 Feature Film Directing 2
DFM 205 Visual Effects for Filmmaking 4
DFM 206 Advanced Cinematography 2
DFM 207 Feature Sound Design 3
DFM 208 Feature Film Business Plan 4
DFM 209 Feature Film Legal Issues 3
DFM 210 Feature Production Design 2
DFM 211 Feature Film Production 4
DFM 212 Feature Post Production 3
DFM 213 Feature Post Sound Design 3
DFM 214 Post Visual Effects 3
DFM 215 Feature Distribution and Marketing 3

w
(<]

Total Minimum Credit Hours
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The Early Childhood | Early Childhood Education - Advanced Core

Education - Advanced The Early Childhood Education - Advanced Core certificate fulfills the requirements of the Ari-
Core certificate is ., .
desianed t id zona Department of Education’s Early Childhood Endorsement course work for current or Post-
gned to provide - . - :

students with a working Baccalaureate ele_mentary educatlpn students. Thls cer_tlflcate also fulfills the; ECE course work
necessary to qualify as an early childhood teaching assistant and/or teacher in many early care

knowledge of Early : . . . . d .
Childhood Educati and education professional settings. All credits earned apply to the Associate of Applied Science

fiahoo ucation. degree in Early Childhood Education.

Employment in a child Course Credit Hours

care/early education ECE 200 Introduction to Early Childhood Education 3
setting is possible ECE 202 Early Childhood Curriculum

with this certificate. ECE 210 Infant and Toddler Development 3
All classes taken for OR ECE 216 Play Education 3
the ECE- Advanced ECE/EDU 222 Introduction to the Exceptional Learner 3
Core certificate directly ECE/EDU 230 LarTguage and Literacy Experiences 3
apply to an Associate of ECE/PSY 234 Ch|I§I Growth and De.velopment . 3
Applied Science in Earl ECE 240 Family and Community Partnerships 3
PP . . y ECE 260 Guidance of Young Children 3
Childhood Education. ECE 270 Health, Safety & Nutrition 3
ECE 290 Practicum: Directed Field Exp Birth-Preschool 3
OR ECE 291 Adv Practicum: Supervised Field Exp Birth-Preschool* 4
Total Minimum Credit Hours 30

*Required for those seeking an Early Childhood Endorsement from the Arizona Department of
Education. See an Academic Advisor for detailed information.

Early Childhood Education - Basic Core

The Early Childhood Education - Basic Core certificate is designed to prepare students for

A current Arizona | entry-level positions in center-based, home care provider settings, as well as other early care

fingerprint clearance and education programs. It fulfills 12 credits toward the Early Childhood Education - Advanced

Core certificate. The Basic Core certificate also prepares students, who are interested, to earn a

National Credential through the Council of Professional Recognition, known as Child Develop-
ment Associate (CDA)*.

card is required for
students working in
the Del E. Webb Family
Enrichment Center.

A . Course Credit Hours
. Furrent c_ard In ECE 200 Introduction to Early Childhood Education 3
PEdIamF First Aid _and ECE/EDU 230 Language and Literacy Experiences 3
Safety will be reqm_red ECE 240 Family and Community Partnerships 3
for graduation. ECE 260 Guidance of Young Children 3
Total Minimum Credit Hours 12

*Students who are interested in receiving the CDA National Credential through the Council of
Professional Recognition (required for all entry-level Head Start employees) must also complete:

ECE 190 Child Develop. Associate (CDA) Portfolio Preparation 3
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Electrical Instrumentation Technician

The Electrical Instrumentation Technician certificate is designed to prepare students for entry-
level positions in the installation, repair and maintenance of commercial electrical equipment
and microprocessors.

Course Credit Hours
AGS 101 Microcomputers in Agriculture 3
ELT 110 Electricity and Electronics 3
ELT 111 DC Electrical Systems 3
ELT 112 AC Electrical Systems 3
ELT 115 Conduits and Raceways 1
ELT 161 Microprocessors and Programmable Controllers 3
ELT 171 Process Control Instrumentation 3
MAT 100 Technical Mathematics or higher level mathematics 3
MET 150 Surface Mine Safety Training 1
MET 160 Basic Machine Hydraulics and Pneumatics 2
WLD 113 Basic Welding Il (Arc) 2

Additional Requirements (Select Option A or Option B):
Option A (Mining students only)

ELT 295 Apprenticeship: Electrical Instrument Technician 6

Option B (All others select a minimum of 6 credits from the following courses)

CNT 100 Introduction to Networking Technology 3

CNT 110 A+ Computer Technician Certification 4

CNT 115 Network+: Networking Technologies Certification 4

CSA 170 PC Architecture 3

PHY 140 The Physical World 4
Total Minimum Credit Hours 33
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Electronics Technology

The Electronics Technology certificate prepares students for a wide variety of careers in Electron-
ics Technology as an electronics technician, communications technician or field service engineer

Course Credit Hours
ELT 111 DC Electrical Systems 3
ELT 112 AC Electrical Systems 3
ELT 126 Solid State Circuits 3
ELT 161 Microprocessors and Programmable Controllers 3
ELT 183 Digital Circuits 3
ELT 221 Communication Systems and Circuits 3
ELT 258 Electronic Troubleshooting 2
Total Minimum Credit Hours 20
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NOTE:

Available spaces are
limited, and final
selections will be

made by a Screening

and Selection
Committee. Rules
and regulations are
subject to change.

Questions regarding

these courses should

be directed to the
EMS Coordinator.

Basic Emergency Medical Technician

The Basic Emergency Medical Technician certificate (EMS 131) provides fundamental knowl-
edge about emergency medical procedures and techniques. These include artificial respiration,
cardio-pulmonary resuscitation, control of bleeding, splinting, extrication and light rescue, and
ten hours of hospital training and observation to give Emergency Medical Technicians improved
clinical knowledge of the profession. Successful completion of EMS 131, with a grade of “C” or
better, qualifies the student to take the Department of Health Services State Certification examina-
tion for EMT-Basic.

Course Credit Hours
EMS 131 Emergency Medical Technician Basic 6
Total Minimum Credit Hours 6
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The Firefighter
Academy certificate
program is designed
to prepare students

for positions as
career and volunteer
firefighters at the
entry level.

Some students may
already be employed
at the entry level and

are seeking to enhance
their knowledge and
skills.

Firefighter Academy
Course Credit Hours
EMS 131 Emergency Medical Technician Basic 6
FSC 104 Hazardous Materials First Responder-Operationstf 2
FSC 105 Firefighter Certification Academy t* 10
Total Minimum Credit Hours 18

T Arizona State Fire Marshal’s Certificate of Completion for Fire Fighter | and I, after July
1996, may be accepted as equivalent to FSC 105.

TTArizona Division of Emergency Management or IAFF Certificate of Completion for
Hazardous Materials First Responder-Operations level, 24 or 40 hour, may be accepted
as equivalent to FSC 104.

* Enrollment in FSC 105 requires prerequisite OR corequisite of FSC 104 Hazardous
Materials First Responder-Operations.

www.yc.edu
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Gerontology

The Gerontology certificate program provides students with a multidisciplinary approach to
understanding aging as seen from the social, psychological, economic, physical and practice
perspectives. This certificate is relevant for entry-level individuals as well as professionals in the

field of aging.
Course Credit Hours
GRN 100 Introduction to Gerontology 3
GRN 101 Psychology of Aging 3
GRN 102 Health and Aging 3
GRN 103 Economics of Aging 3
GRN 294 Practices in Gerontology 3
GRN 295 Practicum in Gerontology 2
Total Minimum Credit Hours 17
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Completion of this
program of study
prepares students
for entry-level
employment in
printing and design
firms.

Students will develop
technical competencies
in print, digital imaging,

and website design using

Adobe Creative Suite.

Application of basic
design principles.

Graphic Design Technician

Course Credit Hours
ART 110 Drawing | 3
ART 112 Two-Dimensional Design 3
ART/WEB 130 Website Design | 3
ART 131 Graphic Design | 4
ART 132 Graphic Design Il 4
ART 137 Adobe Photoshop | 3
ART 154 Digital Photography | 3
ART 231 Graphic Design lllustration 4
ART 236 Digital Pre-Press 2
ART/WEB 238 Website Design Il 3
Workplace Readiness (Select and Complete One course from Approved List) 1

Total Minimum Credit Hours 33
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The Gunsmithing
certificate prepares
the student for
direct employment
as a gunsmith in an
established shop.

Since there is a special
admission process for
this program, prospective
students should contact
an academic advisor for
detailed information.

Gunsmithing
Course Credit Hours
GST 100 Apprentice Gunsmithing 10
GST 150 Journeyman Gunsmithing 10
GST 200 Professional Gunsmithing 10
GST 250 Master Gunsmithing 10
Total Minimum Credit Hours 40
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Industrial Plant Technician

The Industrial Plant Technician certificate is designed to prepare students for an entry-level career
in plant machinery installation, maintenance, and fabrication.

Course Credit Hours
AGS 101 Microcomputers in Agriculture 3
IPT 110 Industrial Shop Practices 3
IPT 120 Industrial Pump Maintenance and Repair 3
IPT 130 Industrial Valve Maintenance and Repair 3
IPT 140 Bulk Materials Handling 3
IPT 160 Machinery Maintenance and Troubleshooting 3
MET 150 Surface Mine Safety Training 1
MET 160 Basic Machine Hydraulics and Pneumatics 2
WLD 112 Basic Welding (Gas) 2
WLD 113 Basic Welding Il (Arc) 2
WLD 250 Welded Metal Fabrication 4

Additional Requirements (Select Option A or Option B):
Option A (Mining students only)

IPT 295 Apprenticeship: Industrial Plant Technician 6
Option B (All others select a minimum of 6 credits from the following courses)
AUT 101 Introduction to Automotive Mechanics 2
AUT 151 Engine Repair 5
BSA 110 Personal Finance 3
BSA 220 Principles of Management 3
CNC 101 CNC Machine Operator 2
CNC 102 CNC Machine Setup 4
CNC 201 Computer Aided Drafting for CNC Machining 3
WLD 145 Arc Il 4
WLD 156 Blueprint Reading 2
WLD 200 Tig | 4
WLD 210 Gas Metal Arc Welding MIG 3

w
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Total Minimum Credit Hours
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Justice Studies

The Justice Studies certificate program is designed for students interested in a broad range of
criminal justice careers, without a law enforcement focus. The program includes the study of
crime and delinquency and the theories, policies and practices of the criminal justice system.

Course Credit Hours
AJS 101 Introduction to Administration of Justice 3
AJS 123 Ethics and the Administration of Justice 3
AJS 200 Current Issues in Criminal Justice 3
AJS 212 Juvenile Justice Procedures 3
AJS 225 Criminology 3
AJS 250 Introduction to Global Security and Intelligence 3
AJS 260 Procedural Criminal Law 3
AJS 290 Constitutional Law: Civil Liberties & Civil Rights 3

N
»

Total Minimum Credit Hours
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Law Enforcement and Corrections

The Law Enforcement and Corrections certificate is designed for those interested in training in
the law enforcement/corrections field. Emphasis is on the study of crime and delinquency within
the criminal justice system, particularly as to the response of law enforcement, corrections and
the courts to violations of the law.

Course Credit Hours
AJS 101 Introduction to Administration of Justice 3
AJS 109 Substantive Criminal Law 3
AJS 123 Ethics and the Administration of Justice 3
AJS 170 Forensic Science 3
AJS 230 The Police Function 3
AJS 240 The Correction Function 3
AJS 260 Procedural Criminal Law 3
AJS 270 Community Relations 3

N
»

Total Minimum Credit Hours
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The student is Legal Office Clerk The Legal Office Clerk certificate is designed to prepare students

expected to hav.e for entry-level clerical positions in law offices.
mastered basic

keyboarding skills Course Credit Hours
bef beainni BSA 111 Creative Leadership
e ore: €ginning OR BSA 112 Leadership: Juggling Multiple Priorities
this program. OR BSA 113 Leadership Communication: Leading Out Loud 1
CSA 140 Microsoft Word 2
The program LAW 100 Introduction to Paralegal Studies 3
offers introductory Law 101 Legal Ethics 1
document LAW 105 Legal Computer Applications 2
. LAW 107 Law Office Management 3
preparation courses — -
with related courses Total Minimum Credit Hours 12

in legal office
procedures and
office mangement.

The student is Legal Office Secretary The Legal Office Secretary certificate is designed to prepare
expected to have | sy dents for entry-level secretarial positions in law offices.
mastered basic
keyboarding skills Course _ Credit Hours
- ACC 121 Introductory Accounting 3
before_ begmnmg BSA 105 Business English 3
this program. BSA 111 Creative Leadership
OR BSA 112 Leadership: Juggling Multiple Priorities
The program OR BSA 113 Leadership Communication: Leading Out Loud 1
offers document BSA 233 Business (.Zomm.unice?tic.ms 3
preparation courses CSA 112 Ke‘yboardlng Skill Building 1
with related CSA 140 Microsoft Word 2
. . CSA 172 Microsoft Windows 2
COUTSES In t.>u5|lness LAW 100 Introduction to Paralegal Studies 3
communications, AW 101 Legal Ethics i
legal office LAW 105 Legal Computer Applications 2
procedures, legal LAW 107 Law Office Management 3
office management, Total Minimum Credit Hours 24
and information
processing.
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The Management
certificate program
prepares students

to use management
theory to solve basic
business problems
and formulate plans
for the future.

Management
Course Credit Hours
BSA 120 Principles of Supervision 3
BSA 132 Ethics in Business 3
BSA 140 Human Relations in Business 3
BSA 220 Principles of Management 3
BSA 223 Human Resource Management 3
BSA 229 Management Problems 3
BSA 230 Principles of Marketing 3
BSA 233 Business Communications 3
Total Minimum Credit Hours 24
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The Medical Assistant | Medical Assistant
certificate program )
prepares students for Course Credit Hours
employment in health AHS 100 Fundamentals of Health Care 3
ffices includin s 198 Phlebotomy S 2
care o i g AHS 120 Foundations of Medical Assisting | 3
primary care and AHS 121 Foundations of Medical Assisting || 3
specialty physicians’ AHS 130 Medical Terminology for Patient Care Staff 3
offices, ambulatory AHS 296 Internship: Allied Health Services*} 3
care, and urgent care BIO 160 InFroductlon Fo Human Anatomy & Physiology 4
facilities. CSA 126 Microsoft Office 3
MAT 100 or higher or satisfactory score on skills assessment ~ 0-3
SPA 125 Spanish for Health Professionals 2
Total Minimum Credit Hours 26

*Students must complete all Medical Assistant requirements before enrolling in the AHS Internship.
Permission of the program director is also required.

FStudents are required to have a negative TB skin test, CPR card for Health Care Providers, DPS
fingerprint Clearance card, and proof of immunizations as part of the Allied Health Internship
Application. For detailed information on these requirements and the Immunization and
Documentation Cover Sheet, visit the Allied Health Internships link on the YC website.

Medical Coding

This certificate

prepares the student Course Credit Hours

for employment as AHS 131 Medical Terminology | 3

a medical coder in AHS 132 Medical Terminology I 3

a physician’s office, AHS 296 Internship: Allied Health Services*f . 3

. BIO 160 Introduction to Human Anatomy & Physiology 4

acute care setting CSA 126 Microsoft Office 3

and/or Iong-term care HIM 100 Introduction to Health Info. Mngt. 3

setting. HIM 140 Disease Process 4

HIM 141 Healthcare Delivery Systems 2

HIM 142 Healthcare Reimbursement Methodology 3

HIM 170 ICD-9 Medical Coding 4

HIM 171 CPT Medical Coding 3

HIM 172 Legal and Ethical Aspects of Health Info. Mngt. 2

w
~N

Total Minimum Credit Hours

*Students must complete all Medical Coding requirements before enrolling in the AHS Internship.
Permission of the program director is also required.

TStudents are required to have a negative TB skin test, CPR card for Health Care Providers, DPS
fingerprint Clearance card, and proof of immunizations as part of the Allied Health Internship
Application. For detailed information on these requirements and the Immunization and

Documentation Cover Sheet, visit the Allied Health Internships link on the YC website.
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The Medical Records
Technician certificate
prepares students

for employment in

a physician’s office,
acute care setting
and/or long-term care
setting.

Medical Records Technician

Course Credit Hours
AHS 131 Medical Terminology | 3
AHS 132 Medical Terminology I 3
CSA 126 Microsoft Office 3
HIM 100 Introduction to Health Information Mngt. 3
HIM 172 Legal and Ethical Aspects of Health Info Mngt. 2
SPA 125 Spanish for Health Professionals 2
Total Minimum Credit Hours 16
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Completion of this
certificate program
will prepare licensed
registered nurses to
apply their medical
knowledge to the
practice of law.

Legal nurses work as part
of the legal team in a
law office, insurance or
healthcare firm and deal
with the medical aspects
of litigation. Legal nurses
may interview clients and
witnesses, do medical/
legal research, assist in
various aspects of discovery,
draft pleadings and assist
attorneys at trial.

Paralegal Studies - Legal Nurse

Course Credit Hours
LAW 100 Introduction to Paralegal Studies 3
LAW 105 Legal Computer Applications 2
LAW 207 Introduction to Legal Nurse Practice and Ethics 3
LAW 215 Legal Research and Writing | 4
LAW 216 Legal Research and Writing Il 4
LAW 220 Civil Tort Litigation | 3
LAW 221 Civil Tort Litigation Il 3
Total Minimum Credit Hours 22

A legal nurse could specialize in areas such as personal injury, product liability,
medical malpractice, worker’s compensation, toxic torts, risk management, medical
professional licensure investigation and criminal law.

NOTE:

Candidates for the Legal Nurse certificate program must have already earned
a Registered Nurse degree (RN), and have attained a minimum of an associate
degree. In addition, candidates for the program must submit a letter from a
medical institution offering evidence that 2,000 hours of experience have been
completed.

The Legal Nurse certificate program is an intensive program of study. Extensive
writing, research and critical thinking are required in all the law courses in

this certificate program. All courses in this program must be completed with a
grade of “C” or better.

www.yc.edu
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The Paralegal Studies | Paralegal Studies - Post Degree Certificate
certificate program is ;
designed to prepare the ol ‘ . Credit Hours
dent who has alread LAW 100 Introduct.lon to Paralege?l Studies _ 3
studen y LAW 101 Legal Ethics and Professional Responsibility 1
earned a baccalaureate LAW 105 Legal Computer Applications 2
degree and is Seeking LAW 106 Advanced Legal Computer Applications 2
a certificate program LAW 203 Family Law
in the Iegal Specialty OR RES 201 Real Estate Law _ 3
. LAW 215 Legal Research and Writing | 4
areas requ"ed for LAW 216 Legal Research and Writing Il 4
employment as a LAW 220 Civil Tort Litigation | 3
paralegaL LAW 221 Civil Tort Litigation Il 3
LAW 296 Internship: Paralegal Studies 3
Paralegals work under Select 4 credit hours fror.n the following courses:
the supervision of an LAW 104 W|.IIs,. Trusts, and Probate 3
attorney and their work LAW 201 Criminal Law and Procedure 2
. . LAW 206 Contracts 2
includes preparing legal LAW 208 Business Organizations 2
documents, researChmg LAW 209 Administrative Law
and compiling information, OR LAW 295 Special Legal Topics 2
and communicating with LAW 210 Bankruptcy Procedures 2
clients. Excellent written Total Minimum Credit Hours 32
and oral skills, as well as
computer literacy skills, are
essential to the paralegal.
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The Paramedicine
certificate program
prepares students for
direct entry as paramedics
in emergency care,
stabilization, and
immobilization of victims
of illness and injury:
recognizing and
documenting signs and
symptoms of illness and
injury, intervening, and
evaluating the
intervention; performing
assessment of basic
electrocardiograph
rhythm identification;
administration of oxygen
and medications
approved by the Arizona
Department of Health
Services, office of
Emergency Medical
Services; advanced airway
techniques; use of specific
immobilization devices,
peripheral, interosseus,
and central intravenous
techniques, defibrillation,
synchronized
cardioversion,
transcutaneous pacing;
and preparing for
transportation.

Since there is a special
admission process for
this program, prospective
students should contact
an academic advisor for
detailed information.

Paramedicine
Course Credit Hours
EMS 240 Paramedic Anatomy and Physiology 4
EMS 241 Paramedicine | 12
EMS 242 Paramedicine Il 12
EMS 243 Paramedicine llI 3
EMS 244 Paramedicine IV 3
EMS 245 Paramedicine V 9
Total Minimum Credit Hours 43

www.yc.edu
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The Pharmacy Technician Pharmacy Technician
certificate program
prepares the student to Course Credit Hours
perform a wide variety of AHS 100 Fundamentals of Health Care 3
pharmacy related tasks AHS 130 Medical Terminology for Patient Care Staff 3
under the direct AHS 296 Internship: Allied Health Services*t 3
~ supervision °_f a MAT 100 or higher or satisfactory score on skills assessment  0-3
I:eglst.ered pharma.ast, PHT 130 Introduction to Pharmacy Technology 3
elthe.r nan ou_t-pat!ent PHT 131 Pharmaceutical Calculations 1
setting or an inpatient PHT 132 Pharmacology | 3
setting. Successful
completion of the PHT 133 Pharmacology Il 3
program will qualify the PHT 134 Pharmacy Practice | 3
student to take a PHT 135 Pharmacy Practice Il 3
National Certification SPA 125 Spanish for Health Professionals 2
Exam. Total Minimum Credit Hours 27

*Students must complete all Pharmacy Technician requirements before enrolling in the Allied Health
Services Internship. Permission of the program director is also required.

FStudents are required to have a negative TB skin test, CPR card for Health Care Providers, DPS
fingerprint Clearance card, and proof of immunizations as part of the Allied Health Internship
Application. For detailed information on these requirements and the Immunization and
Documentation Cover Sheet, visit the Allied Health Internships link on the YC website.

www.yc.edu
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The Phlebotomy
Technician certficate
will prepare students
to work as
phlebotomists.

Upon completing,
students will be
eligible to take the
national phlebotomy
certification exam.

Phlebotomy Technician

Course Credit Hours
AHS 100 Fundamentals of Health Care 3
AHS 103 Phlebotomy 2
AHS 296 Internship: Allied Health Services* ¥ 3
Total Minimum Credit Hours 8

*Students must complete all Phlebotomy Technician program requirements before enrolling in AHS
Internship. Permission of the program director is also required.

TStudents are required to have a negative TB skin test, CPR card for Health Care Providers, DPS
fingerprint Clearance card, and proof of immunizations as part of the Allied Health Internship
Application. For detailed information on these requirements and the Immunization and
Documentation Cover Sheet, visit the Allied Health Internships link on the YC website.
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The Photography | Photography
certificate focuses ;
on proficiency in Course ‘ . . Credit Hours
I d diaital ART 112 Two-Dimensional Design 3
analog an g_ ART 137 Adobe Photoshop | 3
photography skills, ART 150 Photography | 3
basic design skills, ART 154 Digital Photography | 3
and marketing skills ART 156 Photographic Lighting 3
to prepare students ART 157 DlgltaI.Photography Il 3
for entrv-level ART 232 Portfolio Development 2
y_ ART 237 Adobe Photoshop I 3
employment in the BSA 221 Entrepreneurship (3)
various photography OR SBE 201 Small Business Entrepreneurship* (1)
fields. AND SBE 202 Small Bgsmess Marketing* (1) ) .
AND SBE 212 The Business Plan for Small Business* (1) 3
Select 6 credit hours from the following courses:
Students will develop ART/WEB 130 Web Site Design | 3
technical competencies ART 151 Photography I 3
in analog and digital ART 230 Digital Printing Technology and Applications 3
photographic processes. ART/WEB 238 Web Site Design Il 3
ART 296 Internship: Art 3-6
Total Minimum Credit Hours 32

*The SBE courses are 5 week courses and are offered in sequence in the same semester.
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Program
Certification:

The Yavapai College
Police Academy

is certified by the
Arizona Peace Officers
Standards and Training
Board (AZ POST)

to provide the 585
plus hour training
requirement for Police
Officers in Arizona.
Persons completing
the program will be
eligible for certification
by AZ POST.

Police Certification

The Yavapai College Police certification program is accredited by the Arizona Peace Officers
Standards and Training Board (AZ POST) in providing Basic Peace Officer training to individuals
meeting the requirements of the training board and appointing police agencies. The curricu-
lum includes the study of criminal investigations, police community relations, traffic accident
investigation, introduction to administration of justice, law, legal principles, patrol procedures,
vehicle operations, report and technical writing, physical conditioning, defense tactics, impact
weapons, firearm proficiency and safety, first aid, fundamentals of hazardous materials, stress
management and use of force. Students must be screened and appointed by an Arizona Law
Enforcement Agency. Upon successful completion of this program, students are eligible to be
hired as police officers in the state.

Course Credit Hours
AJS 291 Intensive Police Certification 36
Total Minimum Credit Hours 36

www.yc.edu
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The Residential Building Technology, Residential Building Skills and Advanced Skills
certificates provide progressive construction skills training - each certificate leading
to the next.

Residential Building Technology

Cqmplet_lc_)n of Course Credit Hours
this certlleate RBT 111 Residential Technology | 4
program prOVldeS RBT 112 Construction Drawings and Documents 3
a solid, theoretical RBT 115 Advanced Plan Reading 2
foundation about RBT 116 Building Inspector Fundamentals 1
basic residential RBT 122 Residential Technology I 4
construction. Total Minimum Credit Hours 14
Residential Building Skills
This _certlflcate Course Credit Hours
program introduces RET 701 Trade SKills I 7
students to some RBT 102 Trade Skills I1* 7
of the primary RBT 111 Residential Technology | 4
trades associated RBT 112 Construction Drawings and Documents 3
with residential RBT 115 Advanced Plan Reading 2
. RBT 116 Building Inspector Fundamentals 1
construction: RBT 122 Residential Technology I 4
carpentry, concrete, . i
. Total Minimum Credit Hours 28
masonry, electrical, -
roofing and drywall. Students who have successfully completed all requirements for the Residential

BuildingTechnology Certificate need only complete RBT 101 and RBT 102 for the
Residential Building Skills Certificate.

Residential Building Advanced Skills

) The Residential Course Credit Hours
Building Technology, RBT 101 Trade Skills | 7
Residential Building RBT 102 Trade Skills 11 7
Skills and Advanced RBT 110 Residential Building I* 7

. ra RBT 111 Residential Technology | 4

SISIIIS certlflcafes RBT 112 Construction Drawings and Documents 3
prowde pro_gress[ve RBT 115 Advanced Plan Reading 2
construction skills RBT 116 Building Inspector Fundamentals 1
training - each RBT 121 Residential Building II* 7
certificate Ieading to RBT 122 Residential Technology I 4

the next. Total Minimum Credit Hours 42

*Students who have successfully completed all requirements for the Residential
Building Skills Certificate need only complete RBT 110 and RBT 121 for the Residential
Building Advanced Skills Certificate.
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This program of

study is designed

for the experienced
residential, and/or
small commercial,
construction worker
who wants to
establish credentials
for a construction
management position.

Completion of this
certificate program will
prepare students for
contractor licensing and
construction supervision.

Residential Construction Management

Course Credit Hours
CSA 138 Microsoft Excel 2
RBT 105 Be Your Own Contractor 3
RBT 111 Residential Technology | 4
RBT 112 Construction Drawings and Documents 3
RBT 115 Advanced Plan Reading 2
RBT 116 Building Inspector Fundamentals 1
RBT 122 Residential Technology Il 4
RBT 123 Estimating and Bidding 3
RBT 152 Project Management and Scheduling 3
RBT 153 Residential Construction Supervision 2

Total Minimum Credit Hours 27

www.yc.edu
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Small Business Entrepreneurship

The Small Business Entrepreneurship certificate is designed to lead to further study. Students
completing the certificate will be oriented toward further development of their small business
management capabilities, indicated by their own skills, knowledge, and expertise as they develop
their business.

Course Credit Hours
SBE 201 Small Business Entrepreneurship 1
SBE 202 Small Business Marketing 1
SBE 203 Small Business Accounting Principles 1
SBE 204 Small Business Accounting Systems 1
SBE 205 Small Business Finance 1
SBE 206 Small Business Advertising & Sales 1
SBE 207 Internet Marketing for Small Business 1
SBE 208 Small Business Legal Issues 1
SBE 209 Small Business Tax Issues 1
SBE 210 Retail Customer Service for Small Business 1
SBE 211 Human Resource & Small Business 1
SBE 212 The Business Plan for Small Business 1

Total Minimum Credit Hours 12

www.yc.edu
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Social and Human Services

The Social and Human Services certificate is designed to prepare students to work in health and
social service agencies as well as provide a core of courses which directly apply to the Associate
of Applied Science degree in Social and Human Services.

Course Credit Hours

ENG 101 College Composition |

OR ENG 103 College Composition | (Honors)

OR ENG 136 Technical Writing 3
PSY 101 Introductory Psychology 3
PSY 175 Counseling Skills 3
PSY 220 Social Service Case Management 3
PSY 262 Crisis and Trauma Intervention 3
PSY 275 Group Skills and Processes 3
PSY 296 Internship* 3
SOC 220 Introduction to Social Work 3
Total Minimum Credit Hours 24

*Students must complete all Social and Human Services certificate requirements prior
to enrolling in PSY 296 Internship. Additionally, a State of Arizona/Department of Public
Safety Fingerprint check must be completed prior to internship placement.

www.yc.edu
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The Solar Renewable | Solar Renewable Energy
Energy certificate

program is designed Course Credit Hours
to prepare students RBT 231 Solar and Renew.able Energy . 3
P _p . RBT 234 Solar Photovoltaic Systems and Installation
Seekmg green JObS RBT 236 Solar Thermal Hot Water Design and Installation 3
in a fast growing RBT 237 Solar Electricity 3
field, for entry- RBT 240 Passive Solar Design 3
level positions as Total Minimum Credit Hours 15

solar renewable
energy installers and
technicians.
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Viticulture

The Viticulture certificate is designed to prepare individuals for various careers in the grape grow-
ing industry. Classroom instruction, laboratory and field applications of viticultural principles and
practices are included in the program of study.

Course Credit Hours
AGS 105 Soils 3
AGS 107 Entomology 3
AGS 274 Water Management 3
VIT 100 Introduction to Viticulture 3
VIT 101 Establishing a Vinifera Vineyard 3
VIT 102 Maintaining a Vinifera Vineyard 3
VIT 195 Viticulture Practicum * 9
Total Minimum Credit Hours 27

*Students must complete a VIT 195 Viticulture Practicum in Fall, Spring and Summer
for a total of 9 credits.
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The Weatherization
and Energy Efficiency
certificate program is

designed to prepare
students for entry-
level positions as
weatherization
technicians, energy
auditors, and
building performance
professionals. The
program emphasizes
methods to improve
the performance of
both new and existing
buildings in terms

of energy efficiency,
indoor air quality,
comfort, health and
safety, and durability.

Weatherization and Energy Efficiency

Course Credit Hours
RBT 241 Energy Efficient Building and Design 3
RBT 242 Weatherization for New and Existing Buildings 3
RBT 243 Energy Auditor 3
RBT 244 Building Analyst Professional 3
Total Minimum Credit Hours 12
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The Web Site Design
certificate focuses on
providing students
with the fundamental
knowledge to design,
create and publish
websites using
principles of basic
design, industry
standard software and
Internet marketing
skills.

Web Site Design

Course Credit Hours
ART 112 Two-Dimensional Design 3
ART/WEB 130 Web Site Design | 3
ART 131 Graphic Design | 4
ART 137 Adobe Photoshop | 3
ART 154 Digital Photography | 3
ART 231 Graphic Design lllustration 4
ART/WEB 238 Web Site Design Il 3
CSA/WEB 150 HTML: Introductory Concepts and Techniques 1
CSA 230 Flash Graphic Effects 2
SBE 207 Internet Marketing for Small Business 1
Workplace Readiness  (Select and complete one course from the approved

list of General Education Courses)
Total Minimum Credit Hours 28
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The Welding certificate | \Welding
prepares students

for employment Course . Credit Hours
. Idi BSA 100 Workplace Dynamics
In welding OR BSA 101 Career Connections 1
positions requiring MAT 100 Technical Mathematics 3
competencies in WLD 130 Oxyacetylene 4
oxyacetylene and arc WD 140 Arcl 4
welding. For those WD 145 Arc 4
9- i WLD 156 Blueprint Reading 2
already employed in WD 200 Tig | 2
welding occupations, WLD 210 Gas Metal Arc Welding-Mig 3
coursework also WLD 250 Welded Metal Fabrication
. OR WLD 255 Advanced Projects in Welded Metal Fabrication 3-4
m:y upg:ade skills WLD 282 Pipe Welding | 4
anda assist In career .. .
Total Minimum Credit Hours 32

advancement.

www.yc.edu
116



Yavapai College Catalog * 2011-2012
CERTIFICATE PROGRAMS

The Windows Server
Administrator
certificate program is
designed to prepare
students to manage a
Windows server and
network infrastructure.
Students acquire skills
in directory services,
server configuration,
and network

services. Students are
prepared for server
administrator and
support positions.
Prepares students

for the MCITP:

Server Administrator
certification.

Windows Server Administrator

Course Credit Hours
CNT 100 Introduction to Computer Networking Technology 3
CNT 115 Network+: Networking Technologies Certification 4
CNT 120 Introduction to Windows Server 3
CNT 122 Windows Server | 4
CNT 123 Windows Server I 3
CNT 220 Windows Server Administration 3
Total Minimum Credit Hours 20

Preparedness recommendation: CNT-110 or equivalent knowledge
highly recommended.
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Certificates of Proficiency

students attend Yavapai College in order to achieve a variety of educational goals. Certificates
of Proficiency document completion of coursework designed to meet specific licensure require-
ments, industry certification, and/or a recognized training standard. Students who successfully
complete one of these courses will automatically be awarded a Certificate of Proficiency. The
Certificate of Proficiency will be documented on the student’s Yavapai College transcript.

Certificate of Proficiency Courses include:

e AGS 238 Pesticide Management Certification

e AHS 103 Phlebotomy

e AJS 150 Arizona Detention Officers Basic Training Academy

e AJS 280 Law Enforcement Instructor Certification

e AVT 101 Private Helicopter Pilot Ground School

e AVT 102 Instrument Helicopter Pilot Ground School

e AVT 131 Private Pilot Ground School

e AVT 132 Instrument Ground School

e AVT 210 Commercial Helicopter Pilot Ground School

e CNT 110 A+ Computer Technician Certification

e CNT 115 Network+: Networking Technologies Certification

* CNT 121 Windows Client Operating System

e CNT 122 Windows Server |

e CNT 123 Windows Server |

e CNT 130 Linux+: Linux Operating System Certification

e CNT 135 Security+: Implementing and Maintaining Network Security
e EDU 190 Child Development Associate (CDA) Assessment Preparation
e EMS 120 Basic First Aid, CPR and AED

e EMS 121 Pediatric First Aid, CPR and Automated External Defibrillator (AED)
e EMS 123 Cardiopulmonary Resuscitation (CPR) for the Health Care Provider
e EMS 211 Emergency Medical Technician Refresher

e EMS 255 Paramedic Refresher

e  FSC 104 Hazardous Materials First Responder Operations

* FSC 105 Firefighter Certification Academy

* NSG 114 Nursing Assistant

e  PHE 153 First Aid/CPR/AED and Safety

e PHE 228 Lifeguard Training

e PHE 229 Water Safety Instructor

e RES 103 Principles of Real Estate
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33 Official Yavapai College Course Outlines listed below.

ACC 106F - Quickbooks Basics

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

ACC 106F. QuickBooks Basics (.5). Use of QuickBooks Basics to perform the basic accounting operations needed in operating a small business. Operations will include cash and

credit sales, basic inventory management, basic payroll, and preparation of end of period reports. One lab.

COURSE CONTENT:

Introduction to QuickBooks

Setting up a chart of accounts

Entering cash and/or credit sales

Processing customer payments, returns, and credits
Working with account payable transactions including a vendor list
Tracking credit card charges and payment

Processing a basic payroll

Bank account reconciliation

Setting up and tracking an inventory

10. Preparing list, register, summary, and transaction reports
11. Record cash and credit sales

©ONOO AN

©

LEARNING OUTCOMES:

1. Record payments from customers and apply the payments to the proper account.
2. Process customer returns and credits.

3. Print customer statements.

4. Set up a vendor list.

5. Manage account payable transactions.

6. Track credit card charges and payments.

7. Process payroll using QuickBooks payroll.

8. Reconcile company bank accounts.

9. Set up inventory parts and handle transactions involving them.
10. Prepare list, register, summary, and transaction reports.

0.500 Credit hours
0.000 Lecture hours
1.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab

Business & Computer ScienceOBS Division
Accounting Department

ACC 115 - Basic Tax Planning

COURSE DESCRIPTION:

ACC 115. Basic Tax Planning (3). Techniques of federal individual, partnership and corporation income tax preparation. Emphasis on tax return preparation, with review of individual

income tax law and applications of that law to tax return forms. Three lecture.

COURSE CONTENT:

The individual income tax return

Gross income and exclusions

Adjustments to income and employee expenses
ltemized deductions

Credits and special taxes

Self-employment income

Accounting periods, methods and depreciation
Capital gains and losses

Withholding, estimated payments, and payroll taxes
10. Partnership taxation

11. Corporate taxation

12. Tax planning

O NN N2

©

LEARNING OUTCOMES:

1. Identify and discuss basic individual income tax law and individual income tax planning issues.

2. Complete Federal individual income tax returns of moderate complexity.
3. Compute withholding and complete simple employment tax forms.

4. Complete simple federal partnership tax returns and related schedules.
5. Complete simple federal corporate tax returns and related schedules.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

ACC 116 - Advanced Tax Planning and Preparation

COURSE DESCRIPTION:

ACC 116. Advanced Tax Planning and Preparation (4). Advanced study in individual, corporate, and partnership taxation. Prerequisite: ACC 115. Four lecture.

COURSE CONTENT:
1. Individual component:

3/26/2017 1:30 PM
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a. Review of basic tax planning concepts
b. Identifying active, investment, and passive types of income
c. Tax deferred and tax free transactions
d. Capital and 4797 transactions

e. Carryover and transition items

f. Tax planning considerations

. Corporate component:

. Structure of the corporate tax system

. Tax planning considerations

. Partnership component:

. Structure of the partnership tax system
. Tax planning considerations

TO WO o N

LEARNING OUTCOMES:

1. Solve individual income tax problems of moderate to advanced complexity.

2. Demonstrate knowledge of moderate to advanced individual income tax planning issues.

3. Solve problems of basic to moderate complexity involving C corporations, S corporations, and partnerships.

4. Demonstrate knowledge of basic to moderate C corporation, S corporation, and partnership tax planning issues.
5. Prepare individual, corporate, and partnership tax returns using a personal computer.

4.000 Credit hours
4.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

ACC 121 - Introductory Accounting

COURSE DESCRIPTION:
ACC 121. Introductory Accounting (3). General ledger bookkeeping and preparing financial statements. Three lecture.

COURSE CONTENT:

Business transactions

T accounts and trial balance

General journal and general ledger

Income statement, owner's equity statement, and balance sheet
Adjusting entries and adjusted trial balance

Worksheets

Closing entries

The accounting cycle for a merchandising concern

Ethics in accounting

©P® N A WN 2

LEARNING OUTCOMES:

1. Record general journal and general ledger entries. (1-7)

2. Prepare basic general purpose financial statements. (4)

3. Use the accounting cycle to perform bookkeeping functions. (1-8)
4. Appraise financial scenarios for ethical concerns. (9)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

ACC 122 - Payroll Accounting

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

ACC 122. Payroll Accounting (3). Payroll functions for a business including timekeeping techniques, payroll accounting records, check writing, preparation of federal and state payroll
reports, insurance reports, and retirement plan reports. Manual recordkeeping and report submission as well as computerized payroll will be covered. Prerequisite: ACC 121. Three

lecture.

COURSE CONTENT:

Payroll laws and regulations

New employee records

Time and work records

Human Resources and payroll accounting systems
Determining gross earnings

Determining payroll deductions

The payroll register

Employee earnings records

9. Paying the payroll

10. Self-employment taxes

11. Federal payroll taxes and tax returns

12. State payroll taxes and tax returns

13. Analyzing and Journalizing payroll transactions
14. Payroll accounting for retirement plans

15. Social Security benefits

16. Electronic Filing

17. The use of Microsoft Excel in payroll applications
18. Computerized payroll accounting

©NO A WN =2

LEARNING OUTCOMES:
1. Prepare a business's weekly, biweekly, semi-monthly, and monthly payroll and reports. (1-10, 12-15)
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2. Prepare both state and federal government tax reports. (10-15)
3. Use a computerized system to prepare a business's payroll and tax reports. (12-14 16, 18)
4. Use Microsoft Excel in various payroll applications. (17,18)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

ACC 131 - Principles of Accounting |

COURSE DESCRIPTION:
ACC 131. Principles of Accounting | (3). &=
statements. Prerequisite: ACC 121. Three lecture.

COURSE CONTENT:

. Accounting principles

. Accounting cycle

Financial statements

Financial statement analysis

Accounting for merchandising concerns
Accounting systems and special journals
Cash and internal control

Receivables

Inventory valuation

10. Assets: plant, intangible, natural resources
11. Current liabilities

12. Ethics in accounting

©ONO KON
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LEARNING OUTCOMES:

1. Apply generally accepted accounting principles (1-11).

2. Perform general ledger bookkeeping for service and merchandising concerns (1, 2, 5-11)
3. Prepare and analyze financial statements (3-4)

4. Appraise financial scenarios for ethical concerns. (1,12)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours
0.000 Other hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

Course Attributes:
SUN# ACC 2201

ACC 132 - Principles of Accounting Il

COURSE DESCRIPTION:

T¥Tacc 2201. Principles and procedures of accrual accounting applied to preparation and interpretation of general purpose financial

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

ACC 132. Principles of Accounting Il (3). &= FITET3Ace 2202. Introduction to corporate debt and equity accounting issues including present value calculations. Emphasis on accounting

for managerial planning and control applicable to corporate business organizations. Prerequisite: ACC 131. Three lecture.

COURSE CONTENT:

Advanced financial statement preparation and analysis
Corporate accounting

Partnership accounting

Bond valuation and accounting for bonds
Long term liabilities

Managerial accounting

Cost systems

Cost-volume-profit analysis

Budgeting

10. Capital investment analysis

11. Ethics in accounting

©ONO A WN =
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LEARNING OUTCOMES:
1. Apply generally accepted accounting principles (1-11).

2. Perform advanced general ledger bookkeeping for sole proprietorships, partnerships and corporations (1-5).

3. Prepare and analyze financial statements for sole proprietorships, partnerships and corporations (1, 2, 3).
4. Perform managerial accounting functions and analysis (6-11).
5. Appraise financial scenarios for ethical concerns (11)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

Course Attributes:
SUN# ACC 2202
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ACC 161 - Computer Accounting Practice:

COURSE DESCRIPTION:

ACC 161. Computer Accounting Practice (2). Use of microcomputers for general ledger bookkeeping and personal finance. Emphasis on solving advanced accounting simulations.

Prerequisite: ACC 121. One lecture. Three lab.

COURSE CONTENT:
System basics

File setup

General ledger
Invoicing

Purchasing
Accounts receivable
Accounts payable
Cash receipts

Cash disbursements
10. Job costing

11. Reports

12. Payroll setup

13. Payroll processing
14. Budgets

15. Business analysis
16. Business simulation problem sets

PN GOSN
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LEARNING OUTCOMES:

1. Use a microcomputer to do general ledger bookkeeping with special journals and subsidiary ledgers.

2. Use a microcomputer to prepare financial statements for a variety of small businesses.
3. Identify strengths and weaknesses of computer accounting packages.
4. Apply the methods of safeguarding the accounting data records.

2.000 Credit hours
1.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Business & Computer ScienceOBS Division
Accounting Department

ACC 162 - Microsoft Excel and Access in Accounting Applications

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

ACC 162. Microsoft Excel and Access in Accounting Applications (3). Use of the spreadsheet software Microsoft Excel and the database software Microsoft Access in the analysis of

financial data and generating accounting reports. Three lecture.

COURSE CONTENT:

1. Excel financial statements

2. Excel depreciation charts

3. Excel amortization schedules

4. Excel budgets

5. Graphs in Excel

6. Access tables

7. Access queries

8. Access forms

9. Access reports

LEARNING OUTCOMES:

1. Analyze financial statements using Excel functions and formulas. (1)

2. Use Excel to complete straight line, double-declining, and sum of the year's digits depreciation schedules. (2)
3. Produce amortization schedules with Excel. (3)

4. Develop budgets and forecasts using Excel. (4)

5. Design, save, and print graphs in Excel. (5)

6. Develop and modify Access tables to organize financial data. (6)

7. Extract data using Access queries. (7)

8. Create Access forms to facilitate user input of financial information into a database. (8)
9. Create, modify, save, and print Access reports. (9)

3.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

ACC 217 - Uses of Financial Information

COURSE DESCRIPTION:

ACC 217. Uses of Financial Information (3) (Spring). Financial statements used by managers, owners, lenders, and other stakeholders in publicly-held corporations. Emphasis on
valuation and related economic consequences. Prerequisite: ACC 132 (May be taken concurrently). Three lecture.

COURSE CONTENT:

Financial statements

Accounting process

Income measurement & reporting

Measuring cash flow

Valuing receivables, inventories, and plant assets
Liability recognition and disclosure

Stockholder's equity, residual valuation

Valuation analysis

PN AN
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9. Formal comprehensive corporate analysis report

LEARNING OUTCOMES:

1. Apply the fundamental concepts of Financial Statement Analysis. (1,2,4-9)

2. Analyze and identify uses of the Balance Sheet. (1,2,5,6,8)

3. Analyze and identify uses of the Income Statement. (1-4,7,8)

4. Analyze and identify uses of the Statement of Cash Flows (4,8,9)

5. Identify valuation issues as they apply to historical financial statements. (7,8, 9)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

ACC 231 - Intermediate Accounting |

COURSE DESCRIPTION:

ACC 231. Intermediate Accounting | (4). Financial accounting topics, including generally accepted accounting principles application, as well as rationale and clarification of the reasons
for specific accounting principles. Includes analysis and use of balance sheets, cash and receivables, inventories, and temporary and long-term investments. Prerequisite: ACC 132.
Four lecture.

COURSE CONTENT:

1. Financial accounting and accounting standards
2. Conceptual framework underlying financial accounting
3. Accounting information systems

4. Income statements and reporting issues

5. Balance sheet and statement of cash flows

6. Cash and receivables

7. Inventories

8. Tangible fixed assets

9. Depreciation, impairments and depletion

10. Intangible assets and natural resources

LEARNING OUTCOMES:

1. Apply the foundations of accounting theory and practices to solve problems and case studies of moderate to advanced complexity. (1-10)

2. Prepare financial reports in problems and case studies of moderate to advanced complexity. (3-6)

3. Use mathematical principles and applications for calculations related to the time value of money. (5)

4. Analyze and manage cash and temporary investments. (6,7)

5. Solve problems involving accounts receivables in case studies of moderate to advanced complexity. (6,7)

6. Analyze and solve inventory accounting problems of moderate to advanced complexity. (7-10)

7. Calculate, control and record long-term investment transactions. (9)

8. Determine acquisition price, useful life, and methods of cost allocation of tangible and intangible assets. (8-10)

9. Solve problems of moderate to advanced complexity related to the acquisition, utilization and retirement of tangible and intangible assets. (8-10)

4.000 Credit hours
4.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Business & Computer ScienceOBS Division
Accounting Department

ACC 296 - Internship: Accounting

COURSE DESCRIPTION:

ACC 296. Internship: Accounting (3). Supervised field experience with businesses, corporations, government agencies, schools and community organizations to expand career
interests and apply subject knowledge relevant to the workplace. Individualized internship placements to develop personal and professional skills, including professional ethics,
leadership, and civic responsibility. Prerequisite: Student must have a GPA of 2.0; have completed specific degree requirements as required by the program; and have completed the
internship application process. [Repeatable for a total of 6 credit hours towards degree/certificate requirements.] S/U grading only.

COURSE CONTENT:

1. Organizational overview of assigned placement

2. Integration of job description and organization's requirements

3. Elements of documentation of experience

4. Planning and time management

5. Professional, legal, and ethical issues

6. Communication, critical thinking, and problem solving

7. Specialized equipment, tools, and software required in the placement

LEARNING OUTCOMES:

Exhibit appropriate workplace behaviors and professional ethics.

Apply discipline specific knowledge and skills in the professional workplace.

Define and utilize technical terms in written and oral communications.

Use critical thinking, problem solving, ethical awareness, and effective writing

Interpret written and oral instructions.

Initiate and complete assigned responsibilities.

Maintain documentation required to comply with government employer or nonprofit agency regulations.
Use specialized equipment, software, and tools as required.

. Analyze and interpret data for specified reports.

10. Identify opportunities for improvement in process and documentation related to the workplace.
11. Articulate job description and position in assigned organization.

®NO KN
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REQUIRED ASSESSMENT:

1. Record of Student Internship workplace hours.

2. Individual Education Plan (IEP) as approved by supervision faculty.

3. A daily journal, or work log of tasks, including dates, descriptive comments, problems and solutions.
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4. A reflective paper or project as specified by the supervision faculty.
5. A minimum of two evaluations by the workplace employer or supervisor.
6. Student's self-evaluation of experience.

3.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Internship

Business & Computer ScienceOBS Division
Accounting Department

ACC 299 - Independent Study Accounting

COURSE DESCRIPTION:
ACC 299. Independent Study Accounting (1-6). Supervised special project in this field of study. Approval of supervising Division Dean is required.

COURSE CONTENT:

1. Applied knowledge and skills

2. Learning objectives and competencies relevant to the discipline area and the community service setting
3. Critical analysis of the service-learning experience

4. Effective leadership, interpersonal, and writing skills

5. Evaluation and improvement of performance

LEARNING OUTCOMES:

1. Demonstrate the ability to apply discipline-specific knowledge and skills to a community-service setting.

2. Develop the individual educational plan with the faculty liaison and agency/business.

3. Accomplish the specific learning objectives and competencies.

4. Demonstrate critical thinking, problem-solving, ethical awareness, and effective writing skills through discussions, a daily journal and an analytic paper.

5. Exhibit personal development and leadership foundation skills such as: acceptance of responsibility; self-confidence; respect for others and their views; social and interpersonal
skills; initiative and follow-through.

6. Formulate a critical perception about civic responsibility, social problems, economic systems, cultural patterns, and policy issues.

7. Conduct a self-appraisal, evaluate the structured service-learning experience, and identify ways students may contribute to the local and regional needs of the community.

1.000 TO 6.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Independent Study

Business & Computer ScienceOBS Division
Accounting Department

AGE 100 - Introductory Equine Science

COURSE DESCRIPTION:
AGE 100. Introductory Equine Science (3). Introduction to horses as they relate to humans including history and development, adaptation, anatomy, types and classes, breeds, and
horsemanship. Emphasis on the care of horses including buildings and equipment, behavior management, and business aspects of ownership. Three lecture.

COURSE CONTENT:

1. History and development of the horse industry
2. The future of horses

3. Functional anatomy

4. Selecting and judging horses
5. Types and classes of horses
6. Breeds of horses

7. Buildings and equipment

8. Horsemanship

9. Management

10. Business aspects

LEARNING OUTCOMES:

Explain the origin and domestication of the horse.
Describe the use of horses.

Identify the world distribution of horses.

Identify the present status to the U.S. economy.
Predict the future role of the horse industry.

Locate and identify the external parts of a horse.
Select horses most appropriate for the desired result.
Judge horses on conformation.

®NO KON

9. Identify the considerations when buying a horse.

10. Distinguish the colors and markings of horses.

11. Determine the age of a horse.

12. Float teeth.

13. Measure a horse for height, weight, girth, and bone.
14. Distinguish between blemishes and unsoundness.
15. Prescribe treatment for blemishes.

16. Identify common vices.

17. Identify types of action desired in a horse.

18. Distinguish between gaits.

19. Identify common defects in Way of Going.

20. Define the classes of light horses.

21. Define the classes of workhorses.

22. ldentify and describe 52 breeds of horses.

23. Explain the methods of environmental control for horses.
24. List the kinds of horse barns commonly used by industry.
25. Identify appropriate fencing for containment.

26. Determine an appropriate health program.

27. Identify common diseases found in the horse industry.
28. Recognize specific behavioral symptoms.

o R
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29. ldentify tack used with different varieties of horses.
30. Recommend treatment for dry hooves.

31. Determine appropriate weaning age of foals.

32. ldentify the different transportation means for horses.
33. Identify the appropriate disposal methods for manure.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enrollment, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 111 - Equine Massage and Alternative Therapies

COURSE DESCRIPTION:

AGE 111. Equine Massage and Alternative Therapies (3). Identifying the muscles of the horse for alternative therapy. Includes musculoskeletal anatomy, bony landmarks, pressure
points, and veterinary vocabulary. Use the Equiken system to identify the musculoskeletal system. Three lecture.

COURSE CONTENT:
1. Deep layer muscles
2. Skeletal structure

3. Superficial muscles
4. Skeletal structure

5. Myofacial release

6. Veterinary vocabulary

LEARNING OUTCOMES:

1. Massage deep layer muscles of a horse.

2. ldentify the skeletal structure directly on the horse.

3. Identify the superficial muscles on the horse.

4. Explain the functions of the skeletal muscles.

5. Apply basic myofacial release techniques to a horse.

6. Using the Equiken model, identify the musculoskeletal system of a horse.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 125 - Equine Behavior Management

COURSE DESCRIPTION:

AGE 125. Equine Behavior Management (3). Horse behavioral concepts. Includes origin, mechanisms, flexibility, and management. Includes horse's ability to process information,
special senses, communication and social organization, sexual behavior, welfare, and learning. Three lecture.

COURSE CONTENT:
1. Studying equine behavior

2. Origins of behavior

3. Evolutionary history of the horse
4. Nervous system

5. Lifetime development behavior
6. Mechanisms of behavior

7. Flexibility of behavior

LEARNING OUTCOMES:

Organize the steps needed to conduct a behavior study.
Analyze the origins of equine behavior.

Explain the evolution of the horse.

Analyze domestication of the horse and its consequences.
Compare instinctive and learned behavior.

Discuss play for better management.

©NOO A WN =2

Identify the components of the autonomic and somatic nervous system.
List the special senses.

©

10. Characterize the components found in communication and social organization of the horse.

11. Explain the social and reproductive behavioral processes of the horse.
12. Determine the welfare of a horse based on observed behavior.
13. Evaluate the flexibility of behavior and its management.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 126 - Equine Nutrition

Explain natural biases in the development of equine management styles.

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses
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COURSE DESCRIPTION:
AGE 126. Equine Nutrition (2). Principles of horse nutrition and application to horse health. Topics include digestive system, function of feeds, nutrient needs, protein, minerals, vitamins,
water-soluble vitamins and rations. Emphasis on feeds for horses, their preparation, and the art of feeding. Prerequisite: AGE 100. Two lecture.

COURSE CONTENT:
Digestive system
Functions of feeds
Nutrient needs
Proteins

Minerals

Vitamins

Feeds for horses
Feed preparation
Rations

10. Art of feeding

11. Nutritional diseases and ailments

©ONO AN
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LEARNING OUTCOMES:

Describe the evolution of the horse and its parallel to feed.

Identify the name, location, and function of the parts of the digestive system.

Describe the function of feed in the maintenance, growth, fattening, reproduction, and lactation and work in the horse.
List the nutrient requirements versus allowances.

Identify the dietary components needed for energy.

Describe how energy is measured.

Determine the quality of proteins.

Explain cecum synthesis.

Identify signs of protein poisoning.

10. Determine the macronutrients needed for healthy horses.

11. Determine the micronutrients needed for healthy horses.

12. Use proper mineral feeding techniques.

13. Identify the fat-soluble vitamins.

14. ldentify the water-soluble vitamins.

15. Identify physical signs of vitamin imbalance.

16. Discuss and identify the types of feeds for horses and the nutritive value of each including

a. Pasture

b. Hay
c. Silage
d. Concentrates
e

f.

PN GOSN
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. Protein supplements
Special feeds and additives
g. Treats
17. Explain the methods of feed preparation.
18. Calculate a feed appropriate feeds and rations for the following horses:
a. Pleasure horses
b. Equine athletes
c. Racehorses
d. Broodmares
e. Stallions
f. Foals
g. Weanlings
h. Yearlings
i. Two and three year olds
19. Identify nutritional diseases and ailments.
20. Apply corrective measures for nutritional diseases and ailments.

2.000 Credit hours
2.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 140 - Introduction to Horseshoeing

COURSE DESCRIPTION:
AGE 140. Introduction to Horseshoeing (3). Basic anatomy and physiology of the legs and feet, equine conformation, basic blacksmithing, leveling and balancing the foot, and shoeing.
Includes hoof trimming, and horse handling. Two lecture. Two lab.

COURSE CONTENT:

. Anatomy of the legs and feet
Physiology of the legs and feet
Equine conformation

Basic blacksmithing

Trimming the foot

Leveling and balancing the foot
Shoeing

Horse handling

©ONO AN

LEARNING OUTCOMES:

Identify the parts of the legs and feet of a horse. (1)

Explain the locomotion of the legs and feet. (2)

Diagnose problems that cause faulty gait, injury and disease of the legs and feet.(2,3)
Describe proper horse conformation. (3)

Apply safety procedures when working with a forge. (4)

Adjust the forge for proper heat. (4)

Identify types of metals found in horseshoes. (4)

Measure and trim a foot. (5)

. Prepare a shoe for fitting. (4,5,7)

10. Identify the hand tools by name, use and purpose. (4,5,7)

11. Assess a horse for balance, soundness and performance. (6)

PN GOSN
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12. Assess and manipulate the level and balance of a foot. (6)
13. Manage a horse being shoed for first time. (8)

3.000 Credit hours
2.000 Lecture hours
2.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGE 141 - Basic Horseshoeing for Certification

COURSE DESCRIPTION:

AGE 141. Basic Horseshoeing for Certification (3). Hoof care and shoeing techniques in preparation for the American Farriers Association Certified Farrier Exam. Includes keg shoe

modification, hot shoeing, treating disease and injury, and corrective shoeing. Prerequisite: AGE 140. Two lecture. Two lab.

COURSE CONTENT:

Bones and joints of the lower limb
Elastic and inelastic hoof structures
Tendons

Disease and injury

Gaits

Movement problems

Keg shoe modification

NoOoMON =

LEARNING OUTCOMES:

Identify and list the bones and joints of the lower limb.(1)

Describe the growth of plates and joints. (1,2)

Explain the construction, function, and location of elastic and inelastic hoof structures. (1-3)
Describe the suspensory apparatus and its impact on the hoof and leg when shoeing. (3)
Identify and list scientific names, definitions, functions, origin, and insertion of all tendons and major ligaments of the lower limbs. (3)
Describe the impact of the circulation system on the hoof and leg when shoeing a horse. (2,3)
Determine anatomy involved and possible causes of the following conditions:(4)

bowed tendons

splints

laminitis

founder

carpitis

osslets

sheered heels

navicular lameness

. Outline factors in identifying the affected limb and locating lameness. (4)

. Identify the four basic gaits: walk, trot, pace, and canter. (5)

10. Identify contributing causes for the following movement problems: (6)

a. stumbling

b. winging in

c. winging out

d. forging

e. overreaching

f. interfering

g. scapling

h. elbow hitting

i. crossfiring

©X®ITQ@ ™0 Q0T NN

11. Apply modifications required in horseshoeing including clips, square toe, rolled toe, rocker toe, extended heels, bar shoe, padded shoe, and trailer. (7)

12. Apply keg shoe modifications. (7)

REQUIRED ASSESSMENT:
1. Corrective shoeing methodology demonstration, written exams, portfolio checkoff.

3.000 Credit hours
2.000 Lecture hours
2.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGE 150 - English and Western Riding |

COURSE DESCRIPTION:

AGE 150. English and Western Riding | (1). Basic English and Western riding skills. Emphasis on safety, haltering and leading, grooming, saddles, bits, seating, trotting, posting and

cantering with collection. Includes care of tack and equipment selection. Three lab.

COURSE CONTENT:
Safety

Haltering and leading
Hitching

Grooming

Saddles

Bits

Mounting

Seating

. Walking, trotting, posting, setting and cantering with collection
10. Cooling off

11. Care of tack

©ONOO R WON =2
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LEARNING OUTCOMES:
1. Apply safety rules when engaging a horse.
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Halter and lead a horse.
Tie a horse to a hitching rail and cross tie.
Groom a horse.

Identify pad types and purposes.

Fit a saddle to a horse.

Place a bit correctly checking for proper fit.
. Correct seat on a horse.

10. Stop and start a horse.

11. Walk a horse with control and balance.
12. Trot, post, and set a horse.

13. Canter with collection.

14. Dismount safely.

15. Cool off a hot horse.

16. Care for tack.

©NOoOOA N
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1.000 Credit hours
0.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab

Career & Technical Education Division
Agriculture Science Department

AGE 152 - Fitness for the Horse and Rider

COURSE DESCRIPTION:

Identify the differences between English and Western saddles.

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

AGE 152. Fitness for the Horse and Rider (2). Emphasis on a relaxed, supple horse and a centered, balanced rider with a secure seat. Includes yoga and Pilates exercises and natural
horsemanship as well as safety, maneuvering obstacles and etiquette of handling horses in larger groups in an arena and on the trail. One lecture. Two lab.

COURSE CONTENT:

Horse weight distribution and footfalls
Mounting and dismounting
Fundamental equestrian moves

©NO KN =2

Breathing and yoga exercises

LEARNING OUTCOMES:

1. Utilize stretching, core strengthening and balance exercises for both horse and rider. (1,6)

2. Explain and analyze the horse;s movement at the halt, walk, trot/gait and back up. (2)

3. Apply safe mounting and dismounting techniques. (1, 3)

4. Use body cues and energy levels that result in more fluid movement and cooperation from the horse. (1, 2,4 - 7)
5. Perform upward and downward transitions at halt, walk, trot/gait and back up. (1, 2,4 - 7)

6. Maneuver course obstacles applying focus, timing, flexibility and balance. (1 - 7)

7. Implement breathing and yoga methods to facilitate relaxation and confidence. (8)

2.000 Credit hours
1.000 Lecture hours
2.000 Lab hours

Levels: Credit

Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGE 153 - Introduction to Ground Skills with Horses

COURSE DESCRIPTION:

Stretching, core strengthening and balance exercises

Communication via body cues and energy levels
Rider¢ s secure, independent, centered and balanced seat
Group activities and maneuvering course obstacles

AGE 153. Introduction to Ground Skills with Horses (3). Develop ground skills necessary for safety, control and harmony with horses. Emphasis on communication using the round pen
for longe line and liberty exercises. Exploration of the horses' movement, foot falls and transitions in preparation for riding. Three lecture.

COURSE CONTENT:

1. Horse handling safety

2. Control procedures

3. Horse behavior

4. Horse movement with and without a rider

LEARNING OUTCOMES:

1. Explain safety procedures while handling horses on the ground (1)
2. Explain control procedures while handling horses on the ground (2)

3. Solve problems relating to horse behavior (3)

4. Describe the horse's footfalls at the walk, trot and canter (4)

5. Generate upward and downward transitions with the horse through body language, breath, and energy cues (1, 2, 3, 4)

6. Synchronize with the horse's movement while on the ground (1, 2, 3, 4)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 154 - Making Rope Halters & Other Horse-Handling Equipment
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COURSE DESCRIPTION:
AGE 154. Making Rope Halters & Other Horse-Handling Equipment (1). Basic knot tying and rope splicing principles to make custom rope halters, bridles, reins and lead ropes for
horses, mules, llamas, etc. Includes basics of creating a home-based business using this craft. Two lab.

COURSE CONTENT:

1. Basic knot tying for horsemen

2. Material selection

3. Principles, procedures and techniques for constructing rope halters, bridles, reins and lead ropes
4. Measuring animals for custom-fit halters and bridles

5. Creating a home-based business making rope horse-handling equipment

LEARNING OUTCOMES:

1. Identify and tie five common knots used by horsemen. (1)

2. ldentify and select materials used in making horse-handling equipment. (2)

3. Construct eye splices and back splices on lead ropes and reins. (2,3)

4. Chart measurements for custom-sized rope halters and bridles. (3,4)

5. Construct custom rope halters, bridles, reins and lead ropes. (1-4)

6. Identify and explain: wholesale sourcing of materials, product assembly, resale pricing and marketing strategies. (5)

1.000 Credit hours
0.000 Lecture hours
2.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab

Career & Technical Education Division
Agriculture Science Department

AGE 155 - Equine Driving

COURSE DESCRIPTION:
AGE 155. Equine Driving (1). Principles of driving horses. Emphasis on picking the right horse, harness use and function, vehicle maintenance, styles of driving, training requirements,
and competitions. Emphasis on horse and driver safety. Three lab.

COURSE CONTENT:
Picking the right horse
Harness types
Vehicles

Safety

Ground Work

Hitching

Training Problems
Reinsmanship

Pairs and Teams

10. Caring for harness and carriage
11. Competitions
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LEARNING OUTCOMES:

1. Identify the parts of the harness.

2. Distinguish between the styles of harnesses and their functions.
3. Identify basic vehicle parts.

4. Fit a harness on the horse using approved safety measures.

5. Clean and maintain a vehicle for safety.

6. Categorize the training steps needed to start a horse driving.

7. Manage a horse on a long-line.

8. Describe the different gaits and how to get them.

©

Critique the common faults and training problems that develop.
10. Remove wheel and grease bearings.

11. Fit a horse to vehicle properly.

12. Identify the various competitions available to drivers.

13. Complete basic repairs to the harness.

14. Explain the difference between pairs and teams.

1.000 Credit hours
0.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab

Career & Technical Education Division
Agriculture Science Department

AGE 211 - Advanced Equine Massage Therapy

COURSE DESCRIPTION:
AGE 211. Advanced Equine Massage Therapy (3). Instruction in full massage routine, muscle location, function and isolation, massage benefits, 70 point locations, contraindications for
massage, bony landmark identification, stretching, dental issues and saddle fitting issues using Zahourek methodologies. Prerequisite: AGE 111. Three lecture.

COURSE CONTENT:

Muscle location

Full massage

Bony landmark identification
Saddle fitting

Full stretching routine
Contraindications

Benefits of massage

Dental issues
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LEARNING OUTCOMES:
1. Identify the specific muscle locations for application of massage.
2. Explain the function of each muscle on the horse.
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Describe the benefits of equine massage.

Apply Zahourek methodologies to full body equine massage.

Predict results from improper stretching of sport horses.

Determine contraindications for massage.

Establish an exercise plan of recovery.

Identify typical equine problems associated with improper warm up.

Explain proper body mechanics for the equine body worker.

10. Determine exercises for the stall bound and hand walked horses.

11. Identify horse related performance issues from improper dental maintenance.
12. Apply alternative therapies to an injured horse.
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 220 - Equine Health, Wellness and First Aid

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

AGE 220. Equine Health, Wellness and First Aid (2). Equine health management with emphasis on identifying potential problems at an early stage, causes and prevention. Includes
terminology to better communicate with health care practitioners and the preparation of horses for handling during routine health maintenance, first aid, and emergency situations. Two

Lecture.

COURSE CONTENT:

Equine body systems and various disorders
Infectious diseases, cancer and geriatrics
Clinical signs of disease

First aid

Orthopedic emergencies

Surgery and postoperative care

Poisonous plants

Disease from horses to people

9. Vaccinations and infectious disease control
10. Diagnostic tests

11. Safe transport of equines

12. Reading vital signs

13. Administering medications
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LEARNING OUTCOMES:

1. Identify the body systems of the horse and describe their various disorders. (1)

2. Differentiate between three major categories of infectious diseases. (2, 3, 9, 10)

3. ldentify causes, diagnostic methods, and treatment of cancer in equines. (2, 3, 6, 10)
4. Define medical terminology relating to health and disease of equines. (1-13)

5. Explain special care considerations for aging horses. (2)

6. Identify and discuss clinical signs of disease in horses. (1-3, 12)

7. Perform first aid techniques on horses. (4)

8. Identify basic orthopedic emergencies in equines. (5)

©

Discuss postoperative care for equines. (6)

10. Identify plants that adversely affect equines. (7)

11. Identify Zoonotic diseases - those occurring from horses to people. (8)
12. Discuss immunizations and infectious disease control for equines. (9)
13. Identify diagnostic tests for equines. (10)

14. Transport horses. (11)

15. Administer medications and injections to horses safely. (9, 13)

2.000 Credit hours
2.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 225 - Horse Breeding

COURSE DESCRIPTION:

AGE 225. Horse Breeding (3). Applying genetic principles to selected improvement of horses through breeding techniques. Performance traits, heritability and quantitative traits,

selection, mating systems, color inheritance and breeder responsibility. Two lecture. Three lab.

COURSE CONTENT:

1. History of breeding

2. Types of gene action

3. Miscellaneous types of inheritance

4. Selection concepts

5. Selection of quantitative trait

6. Identifying genetically superior individuals
7. Multiple trait selection
8. Mating systems
9. Applications

LEARNING OUTCOMES:

1. Describe the history of selective horse breeding.
2. Describe dominant gene action.

3. Describe epistatic gene action.

4. Describe additive gene action.

5. Determine sex-linked traits.
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6. Determine sex influenced traits.

7. Explain incomplete dominance.

8. Explain lethal genes.

9. Explain multiple allelic genes.

10. Describe sex-limited traits.

11. Identify natural selection techniques.

12. Identify artificial selection techniques.

13. Predict estimated breeding value.

14. Determine heritability.

15. Determine expected progeny difference.

16. Calculate selection differential including replacements, number of traits, generation interval, and genetic correlation.
17. Identify superior individual performance.

18. Determine pedigree selection.

19. Determine sib selection.

20. Interpret progeny test results.

21. Describe an animal model.

22. Determine number of trait increases desired.
23. Utilize tandem selection for improvement.
24. ldentify independent culling levels.

25. Utilize a selection index.

26. Explain random mating.

27. Explain positive assortive mating.

28. Explain negative assortive mating.

29. Discuss the effects of inbreeding.

30. Discuss the effects of outbreeding.

31. Identify procedures for artificial insemination.
32. Record data collection and analysis.

33. Describe appropriate use of selection paths.
34. Describe color inheritance in horses.

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGE 226 - Equine Anatomy and Physiology

COURSE DESCRIPTION:
AGE 226. Equine Anatomy and Physiology (3). Anatomy and physiology of the equine body systems. Includes skeletal, muscular, respiratory, cardiovascular, neurological, endocrine,
digestive and reproductive systems. Prerequisite: AGE 100. Three lecture.

COURSE CONTENT:

. Anatomy of the head

Muscles of the neck and trunk

Body cavities and viscera

Reproductive system

Appendicular skeleton and bones of the front limb
Pectoral region

Bones of the hind limbs

Endocrine system

Digestive functions

CEND oS LN

LEARNING OUTCOMES:

Locate and describe the parts and functions of the equine musculoskeletal system.

Locate and describe the parts and functions of the equine respiratory system.

Locate and describe the parts and functions of the equine digestive system.

Locate and describe the parts and functions of the equine reproductive system.

Locate and describe the parts and functions of the equine neurological system.

Locate and describe the parts and functions of the equine cardiovascular system.

Locate and describe the parts and functions of the equine endocrine system.

Analyze the biological processes of equine anatomy and physiology.

Use principles of the scientific method to design and/or perform an experiment or investigation.

10. Report the results of investigation of anatomical and physiological systems through writing, using the norms appropriate to the discipline of study.
11. Critique theories, essays, and reports on the anatomical and physiological systems as presented in the scientific media.
12. Draw and label the external anatomy of a horse.

PN OA N2
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 230 - Equine Special Events Management

COURSE DESCRIPTION:
AGE 230. Equine Special Events Management (1). Special events management for the equine industry. Includes selection of event, marketing, budget, insurance, registration, and
facility negotiations. One lecture.

COURSE CONTENT:

1. Event promotion

2. Facility negotiations

3. Choosing the right event
4. Insurance and liability

5. Budgeting
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6. Registration procedures

LEARNING OUTCOMES:
. Select an equine event or competition for a given budget.
. Determine the budget to host a quality equine event.

. llustrate a flyer ad campaign for an event using Microsoft Office XP program.

1
2
3
4. Prep an arena for event.

5. Negotiate a contract agreement for rental of facilities.

6. Design and publish event ads for local equine newsletters.
7. Design registration forms for event.

8. Select appropriate liability insurance for event.

9. Register event participants.

10. Plan the corresponding activities for a specific event.

REQUIRED ASSESSMENT:
1. Successful planning and hosting of an equine specialty event.

1.000 Credit hours
1.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 250 - English and Western Riding Il

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

AGE 250. English and Western Riding Il (1). Advanced riding techniques for the intermediate or experienced rider in both English and Western styles. Focuses on specific movements

between horse and rider as well as training motivators. Prerequisite: AGE 150. Three lab.

COURSE CONTENT:

1. Training motivators

2. Desensitizing

3. Sensitizing

4. Impulsion and collection

5. Diagonals

6. Movements

7. Leading

LEARNING OUTCOMES:

1. Desensitize a horse to brush, halter, saddle, and tail wrap.
2. Sensitize a horse to verbal and nonverbal commands.

3. Maximize horse performance through proper warm-up.

4. Canter departure from standstill and walk.

5. Manipulate and control a horse into diagonals.

6. Manipulate and control a horse into proper leads and lead changes.
7. Manipulate and control a horse into a slide stop.

8. Manipulate and control a horse into roll backs.

©

Use a double bridle.

10. Choose proper equipment for a given type of riding.
11. Cross a stream on a horse.

12. Use safe practices while leading a horse.

13. Tighten a girth to approved specifications.

14. Manipulate and control a horse through impulsion and collection.

15. Identify training motivators.
16. Spook proof a horse.

REQUIRED ASSESSMENT:
1. Live demonstration and appropriate check off of all outcomes.

1.000 Credit hours
0.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab

Career & Technical Education Division
Agriculture Science Department

AGE 260 - Training Techniques in Horsemanship |

COURSE DESCRIPTION:

AGE 260. Training Techniques in Horsemanship | (3). Exploration of training techniques for the young, spoiled or difficult horse. Emphasis on breaking techniques and training horses to

ride and drive. Methodologies involved in preparing individuals to teach others to train their own horse. Two lecture. Three lab.

COURSE CONTENT:

1. The cultural experience of horse ownership.

2. Understanding the language of the horse.

3. Relationship foundation.

4. Teaching and training basics.

5. Horseman versus trainer.

6. Troubleshooting and eliminating the cause of problems.

LEARNING OUTCOMES:

1. Incorporate dressage techniques into cross training methodology.

2. Interpret horse behavior through visual signs.

3. Train a young horse from groundwork through saddle.

4. Design a basic training program for an individual horse.

5. Determine the appropriate lunging methods for a given horse.
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6. Train a horse in flatwork.

7. Identify the correct paces, gaits and rhythms.

8. Identify and eliminate potential training problems.

9. Breakdown the appropriate methods for laying a working foundation with a horse.

10. Use suppling for balance and harmony.

11. Train a horse in lateral work.

12. Analyze a horse?s response to training techniques between pet, slave, and companion.

13. Determine the primary communication centers of a horse.

14. Investigate the differences in various training techniques including Parelli, Whispering, and cross training, and determine the most appropriate for a given horse.

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGE 265 - Horse Boarding and Training Facilities

COURSE DESCRIPTION:
AGE 265. Horse Boarding and Training Facilities (2). Boarding and training operations including buildings and equipment, local building codes, fences, and building guidelines for the
welfare, safety, health and cost of the horse. Two lecture.

COURSE CONTENT:

1. Environmental control
2. Barns
3. Riding, training, and boarding stables
4. Sheds
5. Shades
6. Stalls
7. Hallways

8. Tack room

Fire protection

10. Equipment

11. Fences

12. Space requirements
13. Show ring

14. Arenas

15. Tracks

16. Local building codes

©

LEARNING OUTCOMES:

1. Recommend an environment for horses that addresses welfare, safety, labor, and cost.
2. List the planning stages of construction.

3. Identify the 8 types of horse barns.

4. Discuss the importance of ventilation in a building housing horses.

5. Identify commonly used materials for a stall floor.

6. Provide guidelines for the selection of feed and water facilities.

7. Discuss the reasons for fencing horses and how to select the right fence.

8. Name four types of fences.

©

. Solve for space requirements of a building and the horses.

10. Identify the dimensions of a show ring.

11. Identify the dimensions of a track.

12. ldentify the dimensions of an arena.

13. Recommend minimum width of service passages.

14. Recommend storage space requirements for feed and bedding.
15. Solve for depreciation on buildings and equipment.

16. Identify different sheds and their uses.

17. List local codes for fire protection.

18. Compare costs of different barns and the associated building materials.
19. Identify building safety features for the welfare of the horse.

REQUIRED ASSESSMENT:
1. Design a facility for a specific horse enterprise.

2.000 Credit hours
2.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGE 296 - Internship: Equine

COURSE DESCRIPTION:

AGE 296. Internship: Equine (3). Supervised field experience with businesses, corporations, government agencies, schools and community organizations to expand career interests
and apply subject knowledge relevant to the workplace. Individualized internship placements to develop personal and professional skills, including professional ethics, leadership, and
civic responsibility. [Repeatable for a total of 6 credit hours towards degree/certificate requirements.] S/U grading only.

COURSE CONTENT:

Organizational overview of assigned placement

Integration of job description and organization's requirements
Elements of documentation of experience

Planning and time management

Professional, legal, and ethical issues

Communication, critical thinking, and problem solving

Specialized equipment, tools, and software required in the placement

NoOOoAM®ON =
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LEARNING OUTCOMES:

Exhibit appropriate workplace behaviors and professional ethics.

Apply discipline specific knowledge and skills in the professional workplace.

Define and utilize technical terms in written and oral communications.

Use critical thinking, problem solving, ethical awareness, and effective writing

Interpret written and oral instructions.

Initiate and complete assigned responsibilities.

Maintain documentation required to comply with government employer or nonprofit agency regulations.
Use specialized equipment, software, and tools as required.

. Analyze and interpret data for specified reports.

10. Identify opportunities for improvement in process and documentation related to the workplace.
11. Articulate job description and position in assigned organization.

©ONO AN
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REQUIRED ASSESSMENT:

1. Record of Student Internship workplace hours.

2. Individual Education Plan (IEP) as approved by supervision faculty.

3. A daily journal, or work log of tasks, including dates, descriptive comments, problems and solutions.
4. A reflective paper or project as specified by the supervision faculty.

5. A minimum of two evaluations by the workplace employer or supervisor.

6. Student's self-evaluation of experience.

3.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Internship

Career & Technical Education Division
Agriculture Science Department

AGE 299 - Independent Study Agriculture Science Equine

COURSE DESCRIPTION:
AGE 299. Independent Study Agriculture Science Equine (1-6). Supervised special project in this field of study. Approval of supervising Division Dean is required.

COURSE CONTENT:

1. Applied knowledge and skills

2. Learning objectives and competencies relevant to the discipline area and the community service setting
3. Critical analysis of the service-learning experience

4. Effective leadership, interpersonal, and writing skills

5. Evaluation and improvement of performance

LEARNING OUTCOMES:

1. Demonstrate the ability to apply discipline-specific knowledge and skills to a community-service setting.

2. Develop the individual educational plan with the faculty liaison and agency/business.

3. Accomplish the specific learning objectives and competencies.

4. Demonstrate critical thinking, problem-solving, ethical awareness, and effective writing skills through discussions, a daily journal and an analytic paper.

5. Exhibit personal development and leadership foundation skills such as: acceptance of responsibility; self-confidence; respect for others and their views; social and interpersonal
skills; initiative and follow-through.

6. Formulate a critical perception about civic responsibility, social problems, economic systems, cultural patterns, and policy issues.

7. Conduct a self-appraisal, evaluate the structured service-learning experience, and identify ways students may contribute to the local and regional needs of the community.

1.000 TO 6.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Independent Study

Career & Technical Education Division
Agriculture Science Department

AGS 101 - Microcomputers in Agriculture

COURSE DESCRIPTION:
AGS 101. Microcomputers in Agriculture (3). Use of Microsoft Word, Excel, and PowerPoint for documentation, accounting and presentations in the agriculture industry. Two lecture.
Three lab.

COURSE CONTENT:

1. Contemporary computer use in the agriculture industry
2. Computer hardware

3. Using Microsoft Word in an agricultural setting

4. Using Excel in an agricultural setting

5. Using PowerPoint in an agricultural setting

LEARNING OUTCOMES:

Use and understand email.

Use and understand Windows 98.
Manage Files.

Use Internet Explorer.

Use the Internet.

Create a document.

Use and understand Microsoft Word.
Edit a document.

9. Format a document.

10. Create a report.

11. Use and understand Desktop Publishing.
12. Create outlines.

13. Create tables.

14. Create a table of contents.

15. Merge documents.

©ONO KON

17 of 466 3/26/2017 1:30 PM



Course Outlines

18 of 466

16.
17
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31
32.
33,

Create equations.

. Use and understand Microsoft Excel.

Create worksheets.

Format worksheets.

Create charts.

Manage information.

Use and understand Microsoft Power Point.
Create a presentation.

Create and import graphics in slides.
Use and understand Microsoft Access.
Create a database.

Maintain a database.

Query a database.

Use and understand integration.
Integrate documents.

. Use and understand web page design.

Create a web page.

. Load web page onto Internet.

REQUIRED ASSESSMENT:
1. Compilation of portfolio in 1" notebook with cover sheet.

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 102 - Agribusiness Management

COURSE DESCRIPTION:
AGS 102. Agribusiness Management (3). Introduction to the latest functions of agribusiness including history, starting and running a business, small business plans, input and output
sectors, daily financial operations, and basic economic principles. Emphasizes principles of agricultural economics, and economic activity and analysis. Three lecture.

COURSE CONTENT:
. Agriculture and agribusiness
. Size and importance of agribusiness
. Emerging agribusiness technologies
. Planning and organizing an agribusiness

. Personal financial management
. Agribusiness record keeping and accounting
. Input sector

1
2
3
4
5. Types of agribusiness
6
7
8
9
1

. Output sector

0. Agricultural economics
LEARNING OUTCOMES:
1. Explain agribusiness.
2. Discuss the size and importance of production agriculture.
3. Analyze the efficiency of production agriculture.
4. Explain the importance of agribusiness and foreign trade.
5. Describe the latest emerging technologies in agriculture.
6. Prepare a small business plan.
7. Compare proprietorships, partnerships, and corporations.
8. Plan and prepare a personal budget.

©

10.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

. Analyze a potential agribusiness venture.
Explain the differences between sole proprietorships, partnerships, and corporations.

Describe the characteristics of franchises and cooperatives.
Complete a budget for a small agribusiness.

Complete a journal and ledger.

Complete a trial balance.

Explain basic accounting considerations.

Describe the single and double entry bookkeeping.

Prepare an income statement, balance sheet, and statement of cash flow.

Prepare a statement of owner equity.

Discuss the size and scope of the agribusiness input sector.
Discuss the private agribusiness sector.

Discuss the public agribusiness sector.

Identify the sources for credit.

Explain six types of economic systems.

Explain agricultural economics.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 103 - Plant Biology

COURSE DESCRIPTION:
AGS 103. Plant Biology (4). An introduction to the growth, development, reproduction, and structure of vascular plants. Fundamental activities of plants including photosynthesis and
respiration. Emphasis on agricultural and horticultural crops of Arizona. This course is cross-listed with BIO 103. Prerequisite: Reading Proficiency. Three lecture. Three lab.

COURSE CONTENT:
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Classification of plants

Cell structures of plants
Cellular activity of plants
Chemical activity of plants
Mitosis and Meiosis

Plant tissues

Vegetative components

. Plant growth improvement
Plant propagation

10. Plant growth environments
11. Economic and ecological importance
12. The scientific method
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LEARNING OUTCOMES:

1. Use scientific reasoning to evaluate physical and natural phenomena. (2, 3, 4, 5, 7, 8, 10, 12)
2. Identify the unifying themes of the scientific field of study. (2, 3, 4, 5, 7, 8, 10, 12)

3. Interpret the numerical and/or graphical presentation of scientific data. (12)

4. Use the tools and equipment necessary for basic scientific analysis and research. (9, 12)

5. Record the results of investigation through writing. (3, 4, 10, 12)

6. Discuss the role of plants in the living world. (10)

7. Classify and name plants (1)

8. Compare monocots and dicots. (1, 7, 9)

©

Describe the plant cell structure. (2)

10. Describe cellular activity during meiosis. (3)

11. Explain the process and implications of mitosis and meiosis. (5)

12. Differentiate between various plant tissues. (6)

13. Identify the components of roots, stems, flowers, and leaves. (7)

14. Describe the origin and domestication of cultivated plants. (8)

15. Identify basic concepts in plant improvement. (8)

16. Distinguish between effective and ineffective plant propagation methods for specific plants. (9)
17. Summarize vegetative and reproductive growth and development principles. (7, 10, 12)

18. Identify the properties of photosynthesis, respiration, and translocation in vascular plants. (4)
19. Identify the physical and chemical properties of soil and soil water. (10)

20. Discuss the climactic factors affecting plant growth. (10)

21. Identify major economic crops in Arizona. (11)

©

4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

Course Attributes:
Physical & Biol Science (AGEC)

AGS 105 - Soils

COURSE DESCRIPTION:
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AGS 105. Soils (3). Comprehensive overview of the types of soils commonly found in North America with special emphasis on Southwestern soils. Course investigates the origin,
formation, physical and chemical properties of soils and emphasizes soil testing, fertilization, and modifications to soils commonly found in landscapes, gardens and turf. Three lecture.

COURSE CONTENT:

1. Components of soil
2. Soil and water relationships
3. Soil textural triangle
4. Modifications to soil for improvement
5. Drainage systems
6. Soil fertility

7. Soil pH

8. Soil testing

9. Cost factors

10. Southwestern soils

LEARNING OUTCOMES:

1. Describe the components of soil including sand, silt, and clay. (1)

2. Explain the relationship between soil and water. (2)

3. Using the soil textural triangle, determine the structure of soil and its effect on turfgrass. (3)
4. ldentify components of a soil profile. (3)

5. Identify macro- and micro-nutrients needed for plant growth. (4)

6. Identify common soil amendments used to improve soil. (4)

7. Describe drainage systems used to remove excess water from soil. (5)

8. Describe the principles associated with soil fertility. (6)

©

Explain pH of soil and the methods used to modify pH. (7)

10. Using soil test kits, test soils for basic composition. (8)

11. Identify agencies to assist in soils testing. (8)

12. Calculate soil test results for nitrogen, phosphorus, iron and potassium. (8)
13. Describe soils common to the Southwest. (10)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 107 - Entomology
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COURSE DESCRIPTION:
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AGS 107. Entomology (3). Fundamental approaches in the control of greenhouse pests. Categories of pests, management practices, herbicide use, alternative pest control techniques,

safety, and integrated pest management. Three lecture.

COURSE CONTENT:

1. Insects and related pests

2. Pest Identification and Classification
3. Economic Damage

4. Control Methodologies

5. Integrated Pest Management

6. Safety Practices

LEARNING OUTCOMES:

. Investigate the relationships between insects and people. (1)

Identify insects of economic importance. (3)

Describe the basic external morphology of insects and how it is used in classification. (1,2)
Describe the basic internal anatomy of insects. (1)

Describe the objectives and elements of insect classification. (2)

Classify insects by visual inspection. (1,2)

Identify unknown insects by use of standard taxonomic keys. (2)

Identify insects to Order by inspection, and identify common forms to Family. (1,2)
Describe the life cycles of important insect groups. (1)

10. Identify agents of biological control. (4,5)

11. Identify insecticide names and formulations. (1,2,5)

12. Explain the concepts involved in insect pest management. (5,6)

13. Discuss alternative pest control techniques. (4,5,6)

14. Formulate an integrated pest management plan to control insects. (5)
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 112 - Three-Dimensional Computerized Landscape Design

COURSE DESCRIPTION:

AGS 112. Three-Dimensional Computerized Landscape Design (3). Design of landscapes for the home and business using 3-D computer imaging for the beginner or advanced

student. Includes principles of design, color, plant materials, hardscape features, and irrigation. Two lecture. Three lab.

COURSE CONTENT:

1. Design principles

2. Establishing focal points

3. Asymmetrical/Symmetrical design

4. Use of color in the landscape

5. Hardscape materials

6. Plant materials

7. Irrigation materials

8. Image design

LEARNING OUTCOMES:

1. Express the concepts of landscape design principles through 3-D imaging.
2. Incorporate low-water usage strategies into a given design.

3. Select appropriate plant materials for a given landscape.

4. Select appropriate materials for a given hardscape feature.

5. Construct a focal point using appropriate design elements.

6. Select colors most appropriate for a desired effect.

7. Critique the differences between asymmetrical, symmetrical and formal design.
8. Determine the components needed in a basic irrigation system.

9. Design an irrigation system for a given landscape.

10. Generate a complete landscape design for a home.
11. Generate a complete landscape design for a small business.

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 115 - Agricultural Mechanics |

COURSE DESCRIPTION:

AGS 115. Agricultural Mechanics | (3). Develop basic principles and operative skills in electricity, and welding/cutting applications which are part of agricultural mechanics operations in

the areas of Agriscience and Technology. Two lecture. Three lab.

COURSE CONTENT:

Oxyacetylene equipment setup and safety

Basic oxyacetylene welds

Oxyacetylene cutting

Welding equipment and safety

Basic Arc and Mig welding

Classification system for wire and gases

Principles of electricity

Electrical safety conductors and overcurrent protection
Electrical repair

©PNOOA LN =
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10. Simple circuit installation and testing

LEARNING OUTCOMES:

Electric arc weld using the SMAW to construct lap, butt and fillet welds in the flat position.

Gas weld and construct beads without filler rod, corner welds, beads with filler rod, and butt welds with filler rod.

Use the oxyacetylene cutting torch and the plasma arc process to make straight, bevel and pierce holes in steel.

Construct a welded steel project when given the specifications and raw materials.

Apply basic principles of electrical energy in solving problems of electrical distribution.

Wire horticultural and agriculture simulations utilizing principles of electromagnetic induction, single and three-phase circuits, low voltage timers and controls, and conductor sizing.
Measure electric power.

Protect wiring, electrical devices, and people with overcurrent protection devices and ground fault interrupters.

PN AN

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 120 - Introduction to the Animal Industry

COURSE DESCRIPTION:

AGS 120. Introduction to the Animal Industry (4). Classification of agricultural animals, the reproductive process, behavior, basic genetics, growth and development, basic nutrition,
welfare and consumer concerns. Emphasis on beef, sheep, swine, poultry, horses and fish. Alternative animals including rabbits, llamas, ostrich, baitfish, and honeybees. Three
lecture. Three lab.

COURSE CONTENT:
Animal agriculture as a science
Classification of animals
Beef industry

Dairy industry

Swine industry

Poultry industry

Sheep industry

Horse industry

9. Aquaculture industry

10. Small animal industry

11. Alternative animal industry
12. Behavior

13. Genetics

14. Selection

15. Reproduction

16. Growth and development
17. Nutrition

18. Meat science

19. Disease

20. Welfare

21. Consumer concerns

©ONO AN

LEARNING OUTCOMES:

Cite scientific discoveries that have made food better and less expensive for the consumer.
List the pharmaceuticals that are derived from animals.

List characteristics of animals that place them in different classifications.
Describe methods of classifying animals by means other than scientific classification.
Classify agricultural animals according to breed.

Explain the importance of beef in the human diet.

Describe the various segments of the beef industry.

Describe how cattle make use of feed stuff that cannot be consumed by humans.
9. Describe the process by which milk is produced.

10. Explain the process of pasteurization.

11. Describe the biological processes used to produce cheese.

12. Define hybrid vigor or heterosis.

13. Explain why pork is healthier to eat than it once was.

14. Describe the biological processes involved in the production of eggs in birds.

15. Describe modern layer operations.

16. Describe modern broiler operations.

17. Explain the characteristics of wool that make it good to humans.

18. Discuss the importance of mutton and lamb in the American diet.

19. List the various uses for horses in the United States.

20. Discuss the importance of the horse industry.

21. Discuss the different ways of classifying horses.

22. List the reasons why aquaculture is a rapidly growing industry.

23. Discuss the problems associated with fish production.

24. Describe the importance of the pet industry to the United States.

25. Explain the regulations governing the raising and importing of companion animals.
26. List the animals that are most often used in scientific research.

27. Discuss the orderly society of honeybees.

28. Explain how bees make honey.

29. Describe the types of social behavior in animals.

30. Describe the sexual and reproductive behavior in animals.

31. Explain how producers use the laws of genetics to predict genetic differences in animals.
32. Explain how performance data are used in the selection process.

33. Describe the phases of the female reproductive cycle.

34. Explain the processes by which fertilization takes place.

35. Describe estrus synchronization.

36. Define the lean-to-fat ratio.

37. Explain the steps in the slaughter of meat animals.

38. List the wholesale cuts of beef, pork and lamb.

39. Discuss the various methods of meat preservation.

40. Explain how livestock diseases are spread.
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41. List examples of diseases in livestock caused by microorganisms.

4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 121 - Agricultural Marketing Technology

COURSE DESCRIPTION:
AGS 121. Agricultural Marketing Technology (3). Introduction to marketing in agriculture as well as the concepts of the modern agriculture industry. Includes how to select and develop a
marketing plan, the agriculture industry in free enterprise, marketing for profit, motivating consumers and the process of communicating. Three lecture.

COURSE CONTENT:

Strategic planning for competitive advantage

The marketing environment and marketing ethics
Developing a global vision

Consumer decision making

Segmenting and targeting markets

Decision support systems and marketing research
Developing and managing products.

Services and nonprofit organizations marketing
Marketing channels and supply chain management
10. Advertising and public relations

11. Sales promotion and personal selling

12. Pricing decisions

13. Technology driven marketing

PN GOSN
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LEARNING OUTCOMES:

1. Define agricultural marketing and discuss what it entails.

2. Discuss how environmental factors affect agriculture marketing activities.

3. Describe the factors involved in consumer decision making.

4. Segment markets and develop the profile of a targeted agricultural market.

5. Develop agriculture product strategies and discuss how services and nonprofit "products"” differ from traditional ones.
6. Develop distribution, promotion and pricing strategies for agriculture products.

7. Explain the importance of internet market, customer relationship marketing and one-to-one marketing.

8. Develop a marketing plan for an agriculture product.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 125 - Conservation and Natural Resources

COURSE DESCRIPTION:
AGS 125. Conservation and Natural Resources (3). General concepts related to the conservation and maintenance of natural resources including water, forests, rangelands and
wildlife. Includes ecology concepts and foundations for a sustainable future. Three lecture.

COURSE CONTENT:

Waste management

. Air pollution

Nonrenewable energy resources
Energy efficiency and renewable energy
World hunger

Nature of soils

Sustainable agriculture
Pesticides

. Water resources

10. Rangeland management

11. Fisheries conservation

12. Forest management

13. Animal Extinction

©ONO AN
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LEARNING OUTCOMES:

1. Describe the methodologies used for managing waste.

2. Predict potential global problems resulting from air pollution.

3. Classify natural resources.

4. Describe the flow of energy through an ecosystem.

5. Identify challenges associated with human population growth including world hunger.
6. Discuss pesticide regulations.

7. Analyze rangeland conditions.

8. Investigate problems facing marine fisheries and aquaculture.

©

. Cite current laws surrounding the use of pesticides.

10. Describe current mineral conservation strategies.

11. Project timelines for extinction of specific plant and animal species.

12. Determine the role of the USFS in the management of forests.

13. Factor needs for creating a sustainable and renewable energy strategy.
14. Choose appropriate methods for conservation of wildlife.

3.000 Credit hours

3.000 Lecture hours
0.000 Lab hours
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Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 150 - The Greenhouse Environment

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

AGS 150. The Greenhouse Environment (3). Components of greenhouses including structure types, construction, locating a greenhouse, layout of a greenhouse range, and
greenhouse temperature control mechanisms. Emphasis on advantages and disadvantages of each and the appropriate selection of houses for given areas in the horticulture industry.

Three lecture.

COURSE CONTENT:

1. Greenhouse structure types
2. Greenhouse construction

3. Locating a greenhouse

4. Layout of a greenhouse range
5. Greenhouse environment

LEARNING OUTCOMES:

Greenhouse structure types

Define greenhouse structure

Explain the various design styles of greenhouses

llustrate the structural parts of a greenhouse

Explain the differences between the transparent coverings

Greenhouse construction

Identify local building regulations and permit requirements

Interpret plans

Estimate costs of construction

Locating a greenhouse

Describe the factors involved in locating a greenhouse range

Identify available water sources

Identify restrictions

Identify primary wind direction

Layout of a greenhouse range

Name the different types of benches and bench arrangements used in greenhouses
Plot a layout for bedding plant production

Plot a layout for vegetable production

Controlling greenhouse temperature

Explain the different methods used in controlling greenhouse temperature
Select the appropriate heating and cooling devices for a given greenhouse
Identify the various shade coverings used in greenhouses

Identify humidity control devices used in greenhouses

QOTOPUNOTORAOTHWOTOHNAEOTD 2

REQUIRED ASSESSMENT:
1. Design a greenhouse utilizing all necessary components.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 155 - Hydroponics for the Home and Classroom

COURSE DESCRIPTION:

AGS 155. Hydroponics for the Home and Classroom (1). Construction, design, and use of hydroponic growing units for vegetable production. Includes basic nutrition, lighting, media and

growth chambers. One lecture.

COURSE CONTENT:
. Growing chambers
Artificial Media
Nutrition

Lighting

Plant Culturing
Equipment

History

Sanitation

-
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LEARNING OUTCOMES:

1. Distinguish between the major types of hydroponics growing methods.
2. Formulate an appropriate fertilizer mixture.

3. List the components needed for a hydroponics growing system.

4. Build a small hydroponics growth chamber.

5. Select appropriate crops for hydroponics vegetable production.

6. Implement basic sanitation practices.

1.000 Credit hours
1.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department
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AGS 180 - Canine Behavior and Psychology |

COURSE DESCRIPTION:
AGS 180. Canine Behavior and Psychology | (2). Introduction to canine behavior in the human society, methods of affecting positive outcomes and compatible lifestyles. Includes
reinforcement techniques, characteristics of major dog groups, health care issues, puppy socialization and canine management. Two lecture.

COURSE CONTENT:

1. Canine senses and behavior

2. Reinforcement and punishment

3. Classifications and characteristics of dog breeds

4. Children and dog interactions

5. Canine management and equipment

6. Canine health care

7. Critical stages in the life of the puppy and socialization

8. Canine body language

LEARNING OUTCOMES:

1. Explain the role of canine senses in behavior. (1)

2. Select and apply techniques for behavior modification. (2)

3. Identify major groups of dogs and explain characteristics of each. (3)

4. Identify safety issues between children and dogs. (4)

5. Recognize and determine proper equipment for management of canines. (5)
6. Identify and make choices regarding the health care issues of dogs. (6)

7. Describe a puppy's learning curve and factors influencing optimum socialization. (7)
8. Identify and interpret significant body postures of dogs. (8)

2.000 Credit hours
2.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 181 - Canine Massage Therapy

COURSE DESCRIPTION:
AGS 181. Canine Massage Therapy (1). Basic canine massage therapy techniques including function and location, landmark identification, contraindications, full massage routine, and
muscle locations. One lecture.

COURSE CONTENT:
Muscle location

Full massage
Landmarks

Full stretching
Contraindications
Benefits of massage
Dental issues

N o AMON =

LEARNING OUTCOMES:

1. Identify the specific muscle locations for massage (1,2)

2. Explain the function of each muscle on the dog (1,3,5)

3. Describe the benefits of canine massage (6)

4. Predict results from improper stretching of the sport dog (5,6)

5. Determine contraindications for massage (5)

6. Explain proper body mechanics for the working and sport dog (3,6,2)
7. Determine exercises for the homebound dog (4,6)

8. Apply alternative therapies to an injured dog (2)

9. Explain the performance issues associated with improper dental maintenance (7)
10. Apply massage therapy to a dog (2)

1.000 Credit hours
1.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 182 - Canine Behavior and Psychology Il

COURSE DESCRIPTION:
AGS 182. Canine Behavior and Psychology Il (2). Psychology and behavior of canines. Includes types and causes of aggression, complex behavior problems, and dealing with fearful or
stressed dogs. Emphasis on in-depth observation of canine body postures and communication with clients. Prerequisite: AGS 180. Two lecture.

COURSE CONTENT:

Play and predatory behavior patterns
Types and causes of aggressive behavior
Complex behavior problems

Dealing with fear in canines

Stress in canines

Neurobiology of learning in canines

Client communications

NoOOoMON =

LEARNING OUTCOMES:

1. Compare play and predatory motor patterns in the context of behavior. (1)
2. dentify the causes of aggressive behavior. (2)

3. Categorize types of aggressive behavior. (2)

4. Analyze and propose solutions to complex behavior issues. (3)
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5. Develop strategies for changing emotional reactions in fearful dogs. (4)
6. Assess stress producing situations and design appropriate modifications. (5)

7. Apply contemporary neurobiological research to canine training and behavior modification. (6)
8. Develop communication strategies for coaching individual and group clients in regard to canine behavior. (7)

2.000 Credit hours
2.000 Lecture hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 212 - Landscape Installation and Maintenance

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

AGS 212. Landscape Installation and Maintenance (4). Skills and principles associated with installing and maintaining a landscape including selection of plant material, lawn installation

and irrigation installation. Three lecture. Three lab.

COURSE CONTENT:

1. Plant material in the landscape

2. Construction materials in the landscape
3. Lawn installation

4. Maintaining a landscape

5. Landscape installation

LEARNING OUTCOMES:

1. Select trees, shrubs, groundcovers and vines for a landscape. (1)
2. ldentify and select common landscape materials. (1)

3. Construct a lawn. (2,3)

4. Install an irrigation system. (4)

5. Install a landscape. (6)

6. Apply practices for maintaining a landscape. (5)

4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lab, Lecture, Lecture/Lab

Career & Technical EdOBS Division
Agriculture Science Department

AGS 213 - Veterinary Technician State and National Exam Review

COURSE DESCRIPTION:

AGS 213. Veterinary Technician State and National Exam Review (3). Principles of veterinary medicine as they apply to preparation for the Arizona and National Veterinary Technician

exams. Prerequisite: Two years full time (or equivalent) experience in veterinary field. Three lecture.

COURSE CONTENT:

Restraint and handling of animals

Anatomy and Physiology

Parasitology, zoonoses and public health
Laboratory procedures

Diagnostic imaging

Emergency nursing and supportive care
Husbandry of domesticated species

Surgical assisting, surgical instruments, and aseptic techniques
Dentistry

10. Pharmacology and pharmaceutical principles
11. Veterinary oncology

12. Infectious and non-infectious diseases
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LEARNING OUTCOMES:

1. ldentify and describe the following systems and their uses with detail to species specificity:

a. cells and tissues

b. circulatory

c. digestive

d. endocrine

e. integumentary

f. mammary glands and lactation

g. muscular

h. nervous

i. reproductive

j. respiratory

k. sensory

I. skeletal

m. urinary

Identify and describe terminology in the following areas:
a. anesthetics

b. anesthetic machines and equipment
c. intubation

d. monitoring and anesthetized patient
e. anesthetic emergencies

3. Identify and describe specificity of common husbandry practices for the following species:
a.

b.

c.

d.

e.

N

swine
rodents
birds
canine/feline
cattle

f. horses
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g. llamas

h. sheep

i. goats

4. ldentify and recite the basic anatomy and uses of different types of teeth.

5. Identify and describe pathological conditions of the tooth.

6. Identify the basic dentition of the dog and cat

7. ldentify and describe emergency medical procedures.

8. Identify and describe procedures for first aid

9. Identify situations that are deemed to be emergencies.

10. Identify common equipment/drugs for emergency procedures

11. Identify and describe supportive procedures for the critical care patient.

12 Identify and describe the basics in the following areas of hospital management:
a. record keeping

b. ethics and jurisprudence with special detail to the State of Arizona Veterinary Practice Act.
13. Identify and describe details in the following areas of laboratory medicine:
a. common genus and species name of laboratory animals

. The Animal Welfare Act

. NIH guidelines

. AALAS

. AALAC

basic husbandry practices of laboratory animals

4. |dentify and describe the following laboratory procedures:

. normal and abnormal body fluid values for common species of animals

. species specific idiosyncrasies

. quality control

. sample handling, collection and storage

. blood chemistry/hematology

f. components of blood and body fluids

g. common in house test kits and their components

15. Mathematically compute drug dosages.

16. Identify and use common pharmaceutical abbreviations.

17. Identify proper handling techniques for domestic animals.

18. Identify normal values in the common domestic animals.

19. Identify and name common husbandry procedures for domestic animals.
20. Identify infectious agents and their symptoms.

21. ldentify symptoms of common non-infectious diseases in domestic animals.
22. ldentify and describe common veterinary terminology and abbreviations
23. Identify and describe common drugs of the animal industry and their uses.
24. |dentify common radiological terminology.

25. Describe the safety procedures needed when taking x-rays.

26. Describe terminology used when positioning animals for x-rays.

27. Identify and describe the equipment used for sterilization of surgical equipment.
28. ldentify and describe aseptic technique.

29. Identify surgical equipment/instruments and their uses.

PO T 2D Q0T

REQUIRED ASSESSMENT:
1. Completion of course with 80% accuracy and application to take state and national test.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 215 - Agricultural Mechanics Il

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

AGS 215. Agricultural Mechanics Il (3). Develop principles and operative skills in small engine maintenance and repair, hydraulic design and use, agriculture equipment maintenance
and problem solving which are part of agricultural mechanics operations in the area of Agriscience and Technology. Two lecture. Three lab.

COURSE CONTENT:

Engine types and operating cycles

Engine operating principles

Engine disassembly and reassembly

Equipment operation safety

Agriculture equipment troubleshooting and maintenance
Hydraulic systems

Hydraulic troubleshooting and maintenance

. Agricultural pumps

©ONO A WON =

LEARNING OUTCOMES:

1. Apply the principles of internal combustion engines to the operation, disassembly, re-assembly and operation of small engines.

2. Diagnose and perform maintenance on small gas engines.

3. Diagnose and perform routine maintenance on agricultural equipment, including oil filters, air filters, fuel filters, batteries and belts.

4. Apply principles of hydraulic applications, including systems, parts and operations.
5. Design a hydraulic system utilizing all system components.

6. Identify and apply principles of agricultural pumps.

7. Disassemble and reassemble agricultural pumps.

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department
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AGS 224 - Agricultural Sales Techniques

COURSE DESCRIPTION:

AGS 224. Agricultural Sales Techniques (3). Processes involved in moving food and fiber from the producer to the consumer. Emphasis on communicating with and motivating

consumers including selling, distributing, advertising, displays, and human relations. Three lecture.
COURSE CONTENT:
1. Selling in the agricultural industry

2
3
4

LI
1
a
b
c
d
e
f.

g
h

i.
j.

. Distributing in the agricultural industry

. Advertising and displaying

. Handling human relations

EARNING OUTCOMES:

. Selling in the agriculture Industry

. Describe the functions of selling in agriculture

. Explain the history of selling

. List the four groups of customers dealt with in agriculture

. Describe what motivates people to buy

. Select questions and methods for determining customer wants and needs
Explain the five steps in making a sale

. Describe the types of customers that salespeople deal with every day
. Explain the process of prospecting for customers

Describe the kinds of product information a sales person needs
Explain at least three approaches for opening a sales presentation

k. Describe common ways of handling customer objections

Describe common closing techniques used in selling

m. Give a sales presentation using an agricultural product or service

B

i.
j-
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Perform a telephone sale

Perform an in house sale

Distributing in the agricultural industry

Describe the physical distribution and list major distribution functions
List and describe distribution outlets

Explain the elements of a physical distribution system

Describe packaging and labeling

Evaluate transportation methods

Describe important areas of safety in physical distribution
Advertising and displaying

Explain advertising and it's relationship to selling and marketing
Identify three forms of advertising media

Describe the role of advertising and display in selling agricultural products
Describe the major elements of a good print advertisement

List the types of newspapers and categories of advertisements
Describe the rough layout of a newspaper advertisement

Design a newspaper advertisement

Describe the use of radio and television advertising

Design and record a radio advertisement

Explain the purpose and use of direct mail advertising

k. List the types of displays used in agribusinesses

Describe considerations in designing a display

m. Explain how to develop a plan for an agricultural display.

n.

4
a
b
C.
d
e
f.

3
3
0

L
S

Design a display for an agricultural commodity

. Handling human relations

. Explaining the importance of human relations in selling and marketing
. Describe the role of communication in human relations

Explain why people respond the way they do

. Describe areas in personal development

. Describe how to deal with conflict and anger

List rules for good human relations

.000 Credit hours
.000 Lecture hours
.000 Lab hours

evels: Credit
chedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 231 - Turfgrass Science

COURSE DESCRIPTION:
AGS 231. Turfgrass Science (4). ldentification of types of grasses associated with sports and recreational turf areas. Involves the establishment and maintenance of turf in the industry
of turfgrass science. Three lecture. Three lab.

COURSE CONTENT:

1
2
3
4
5
6

LI
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. ldentification of turfgrasses used in the southwestern United States
. Establishing turfgrass

. Maintaining turfgrass

. Control of pests in turfgrass

. OSHA regulations

. Safety

EARNING OUTCOMES:

Identify turfgrasses of the southwestern United States. (1)

List the advantages and disadvantages of various turfgrass varieties. (1)

Describe the characteristics of specific cool season and warm season turfgrass. (1)

Describe the structure of grasses including the root system, vascular system, stems, tillers, and inflorescence. (2)
Describe the growth of grasses including photosynthesis, respiration, and tissue development. (2)

Identify soil types. (2)

Identify correct times for planting and seeding. (2)

Identify OSHA safety standards. (5)

. Prepare soil for planting and seeding. (2)
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10. Develop fertilizer and soil amendment application schedule. (3)
11. Apply fertilizers as needed for healthy turf. (3)

12. Determine watering requirements for specific turfgrasses. (3)
13. Measure a given area. (2)

14. Calibrate sprayers and spreaders. (4)

15. Calculate correct chemical application amounts. (4)

16. Identify treatments for diseases, weeds, and insects. (4)

17. Calculate seeding ratios for a given area. (2)

18. Using approved practices, to plant common turfgrasses. (2)

4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 232 - Turfgrass Management

COURSE DESCRIPTION:
AGS 232. Turfgrass Management (4). Theory and practice of cultivating and maintaining turfgrass for sports. Emphasis on site development, pest control, grooming, and equipment in
recreational turf settings. Three lecture. Three lab.

COURSE CONTENT:
Turf varieties

Weeds

Pesticides

Tees

Greens

Bunkers

Roughs
Baseball/softball maintenance
Construction

10. USGA Specifications
11. Equipment

©ONO KN

©

LEARNING OUTCOMES:

Describe USGA specifications for constructions of greens, tees and fairways. (4-6,9,10)
Describe fairway and rough construction methods. (5)
Build and maintain a fairway and rough. (7-9)
Describe bunker construction methods. (6,9)

Build and maintain bunkers. (6,9)

Describe tee box construction methods. (4,9)

Build and maintain tee boxes. (4,9)

Describe putting green construction methods. (5,9)
Maintain a putting green, collar and apron. (5,9)

10. Determine and set putting green speeds. (5)

11. Identify major turf equipment and implements. (9,11)
12. Use specialized turf equipment. (11)

13. Sharpen and grind reel mower blades. (11)

14. Develop mowing schedules. (1)

15. Apply fertilizers and soil amendments. (3)

16. Identify common weeds found in turf. (2)

17. Manage pests. (3)

18. Develop an equipment preventive maintenance schedule. (11)
19. Perform preventive maintenance on equipment. (11)
20. Develop an inventory supply control sheet. (11)

PN GOA N2
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4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 238 - Pesticide Management Certification

COURSE DESCRIPTION:
AGS 238. Pesticide Management Certification (2). Includes pre-emergent and post-emergent pesticides, systemics, contacts, annual weed pests, biennial weed pests, insect and
rodent control, applications, equipment, safety procedures, and management programs for the turf industry, home and landscape industry. Two lecture.

COURSE CONTENT:
1. Biennials

2. Annuals

3. Insects

4. Rodents

5. Methods of control
6. Management programs
7. Safety

8. Equipment
9. Application
10. Formulations

LEARNING OUTCOMES:

1. Identify the most common annual weeds found in the turf and landscape industry.
2. ldentify the most common biennial weeds found in the turf and landscape industry.
3. Formulate mixtures of pesticides.
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4. ldentify rodents and the corresponding damage to a turf plot.
5. Identify insects and the corresponding damage to a turf plot.
6. Establish a long-term turf pest management program.

7. Compare pesticides for cost effectiveness.

8. Classify pesticides by use.

9. Select the most appropriate pesticide for a given pest.

10. Assemble pesticide application equipment.

11. Calibrate pesticide sprayers.

12. Use safety precautions when spraying.

13. Calculate the appropriate pesticide application amounts for a given area.

2.000 Credit hours
2.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 250 - Horticulture Fall Production

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

AGS 250. Horticulture Science | (4). Greenhouse production activities including cuttings, seedlings, sowing, tagging, fertilizers, sanitation, nutrition, and elements of container grown
crops. Emphasis on production of tomatoes, lettuce, flowers, foliage plants, and bedding plants. Operation of industry standard computer control systems for greenhouses. Emphasis

on the ARGUS system for environmental control, watering, fertilization, and shipping. Two lecture. Six lab.

COURSE CONTENT:
1. Fertilizers

2. Water

3. Sexual propagation

4. Asexual propagation

5. Container grown crops
6. Sanitation practices

7. Computer applications
8. The Micro-Grow system
9
1

. Programming for vents, shade, humidity, light, cooling, heating, fertilizers, watering, shipping

0. Suppliers
LEARNING OUTCOMES:
1. Operate a potting machine. (5)
2. Tag plants. (5)
3. Apply computer applications to operated and program a sowing machine. (5,7)
4. Apply computer applications to operate and program a spray boom or chemicals and for application. (6,7)
5. Adjust a spray boom or speed and volume. (6)
6. Adjust a computer for environmental control of a specific crop. (7,8)
7. Observe crop for physiological changes. (1,2,6)
8. Mix and apply fertilizers. (9)

©

. Test soil for pH. (9)

10. Test water for alkalinity. (2,9)

11. Operate and program a transplanter. (4)

12. Propagate poinsettia plants asexually. (4)

13. Identify containers used for plants. (5)

14. Identify machinery used in greenhouses. (3,4,7,8)
15. Practice appropriate sanitation techniques. (6)

16. Identify the correct environments for plant propagation both sexually and asexually. (4)

17. Adjust light, temperature, and moisture requirements for plants. (9)
18. Identify biocontrol suppliers. (10)
19. Prepare a hydrating solution. (2)

20. Identify venting, shade, cooling, hardening and humidity requirements for plants and program the computer with those requirements. (9)
21. ldentify light, cooling and hardening, heating needs, fertilizer needs, and watering need requirements for plants and program the computer with those requirements. (9)

22. Program for shipping. (9)
4.000 Credit hours

2.000 Lecture hours

6.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 252 - Horticulture Science Il

COURSE DESCRIPTION:

AGS 252. Horticulture Science Il (4). Activities conducted in commercial greenhouses including propagation, sowing, distribution, light and temperature management, hardening off,
preharvest and post harvest handling, inventory, deliveries, and sanitation. Emphasis on final stages of production and care of production. Computerized scheduling of greenhouse

operations. Two lecture. Six lab.

COURSE CONTENT:

Advanced propagation

Inventories

Shipping scheduling

Supply ordering

Transplanting, potting, and repotting, clay pots, plastic pots
Market preparation

Cultural disorders

Insect scouting

Micropropagation

10. Fertilization

11. Computerized environmental control (Micro-Grow system)
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12. Production scheduling

13. 98% capacity scheduling

14. Germination chamber scheduling
15. Indoor/outdoor scheduling

16. Restocking

LEARNING OUTCOMES:

Identify the advantages and disadvantages of clay pots and plastic pots. (5)

Select appropriate methods for potting plants. (1,5)

Recommend fertilization for mature plants. (10)

Control growth, disease and insects. (7-9)

Identify factors affecting stretch. (7,10,11)

Identify common foliage and bedding plants by scientific and common name. (1)
Explain cultural methods for high quality tomatoes, bedding plants, and lettuce. (7-11,14,15)
Identify mass-market outlets. (2,6,15,16)

9. Prepare plants for market. (4,6,9,12,13)

10. Package tomatoes by size. (6)

11. Package lettuce for shipping. (3,6)

12. Price tomatoes by lug or flat. (6)

13. Coordinate truck routes for efficiency. (6)

14. Predict space availability in a greenhouse for short and long term production. (1,12)
15. Ensure a 98% greenhouse fill rate. (13)

16. Identify a greenhouse's carrying capacity. (13)

17. Calculate square footage of a greenhouse. (12,13)

18. Maintain control of inventory. (2,16)

19. Establish shipping and germination times. (2,14)

20. Restock inventories in accordance with market demand. (16)

21. Determine ongoing space availability for hardening off and for outside operations. (13)
22. Utilize the Micro-Grow system. (11)

©ONO R WON =

4.000 Credit hours
2.000 Lecture hours
6.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 255 - Micro Propagation of Plant Tissue

COURSE DESCRIPTION:
AGS 255. Micro Propagation of Plant Tissue (2). Plant tissue culture techniques for cloning, reproduction, and manufacturing including media mixing, cell growth and development,
aseptic transfer, manipulation, observation, and documentation. One lecture. Three lab.

COURSE CONTENT:

1. Aseptic Technique
2. Hemocytometer Operation
3. Media components and mixing
4. Laminar flow hoods
5. Gel Electrophoresis
6. Cell Lines

7. Culture maintenance

8. Plant reproduction

9. Safety procedures in the laboratory
10. Disposal of contaminants

LEARNING OUTCOMES:

Filter-sterilize and mix tissue culture media components.

Adjust pH for a given tissue culture media formulation.

Test a culture for sterility.

Monitor cell growth through in-vitro observation.

Determine and dispose of contaminants in a safe manner.

Use aseptic transfer skills in a laminar flow hood.

Operate an autoclave.

Identify and use laboratory equipment.

Maintain healthy tissue culture cells from a given plant for several weeks under in-vitro conditions.
10. Document all tissue manipulations, observations and procedures in a scientific notebook.
11. Use a hemocytometer to count viable cells.

12. Recommend procedures for freezing down cells and bringing up cells from a frozen state.
13. Calculate cell concentrations from cell counts.

14. Calculate the amount of cells to transfer to maintain optimum concentrations for running stock and for freezing.
15. Manufacture a given number of plants from cell to transfer stage.

16. Employ laboratory safety procedures at all times.

17. Apply volumetric measurements when mixing media.

18. Load and adjust micropipette dispensers.

19. Sterilize the work and body surfaces.

20. Prepare an explant for culturing.

21. Explain the history of cell tissue culture.

22. Describe the media composition.

23. Analyze callus and callus derived systems.
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2.000 Credit hours
1.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department
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AGS 261 - Aquaculture Science

COURSE DESCRIPTION:
AGS 261. Aquaculture Science (4). Introduction to the aquaculture and fisheries industry and the related career opportunities. Basic fish culturing environments and species
identification of fresh and saltwater fish. Fish biology, diseases, prevention and treatments. Includes fish feeds and feeding techniques. Three lecture. Three lab.

COURSE CONTENT:

Careers in the aquaculture and fisheries industry
Species identification

Land requirements

Water requirement and management

Parasitic, bacterial diseases, and potential viruses in fish
Disease identification, treatment, prevention and control.
Feeds and feeding techniques

Morphology and biology of fish

PN GOSN

LEARNING OUTCOMES:

Identify the common species in the aquaculture and fisheries industry in Arizona. (2)

Calculate stocking densities. (3,4)

Test water and apply corrective measures as needed. (4)

Visually identify the diseases most common to economically important fish through behavioral means, microscope imaging, and physical signs. (6)
Potential parasitic, bacterial and viral diseases in fish. (5)

Apply corrective measures for control or eradication of disease. (5,6)

Identify and apply approved treatments using chemicals on diseased fish. (6)

Identify and describe the external and internal anatomy of fish including neurons, circulatory, and digestive systems. (8)
Select appropriate feeds for a given species of fish. (7)

10. Identify basic components of common aquaculture systems. (3,4)

11. Identify the careers in the aquaculture fisheries industry. (1)
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4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 264 - Aquaculture Management

COURSE DESCRIPTION:
AGS 264. Aquaculture Management (4). Methodologies used in managing aquaculture systems. Including breeding and rearing procedures of common fin fish, saltwater fish and
crustaceans. Field experience in maintaining a rearing facility and producing a food fish from incubation to stocker or market size. Three lecture. Three lab.

COURSE CONTENT:
1. Fish containers

2. Aeration systems

3. Filtration media

4. Aquaculture systems
5. Solid waste removal
6. Environmental conditions
7. Reproduction

8. Data collection

9. Business principles

1

0. Feeding
LEARNING OUTCOMES:
1. Design a recirculating and flow through aquaculture system. (1-4)
2. dentify appropriate feed and develop a feeding schedule. (10)
3. Breed fish from brood stock. (7)
4. Hatch eggs and grow out through harvesting. (7)
5. Manage water systems and environmental controls for recirculating aquaculture systems. (4-6)
6. Perform maintenance on recirculating aquaculture systems. (4)
7. Collect data and keep hatchery records. (8)
8. Determine costs and revenue for recirculating aquaculture systems. (9)

4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 274 - Water Management

COURSE DESCRIPTION:
AGS 274. Water Management (3). Irrigation techniques for golf courses, greenhouses, aquaculture, and horse production including sizing pipes and fittings, backflow prevention,
filtration, pumps, sprinklers, spraybooms, misters, and valves. Includes code requirements, blueprint reading, and bidding. Two lecture. Three lab.

COURSE CONTENT:
Pipe types and sizes
Fittings

Valves

Pumps

Drain tiles

Filters

Backflow prevention
Blueprint reading
Irrigation design

©P®NOOAWN =
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10. Code requirements
11. Recirculation

LEARNING OUTCOMES:

Identify types and sizes of pipe used in irrigation systems.

Select the most appropriate pipe for a given circuit.

Demonstrate the use of tools commonly used in plumbing.

Identify the valve boxes used for manifold systems.

Identify the most commonly used fittings for connecting pipe.

Select the appropriate fitting for a given connection.

Explain the different uses for gate, globe and ball valves.

List the advantages and disadvantages of the three most common valves.
Determine correct positioning for drain tiles.

10. Select the most appropriate backflow prevention device for a given circuit.
11. Distinguish between in-line manual and automatic valves.

12. Distinguish between manual and automatic pressure vacuum breakers.
13. Determine appropriate sprinkler spacing.

14. Explain the difference between static and working pressure.

15. Determine local codes for commercial irrigation.

16. Solve for pressure drop over a given run.

17. Design greenhouse irrigation and fertilization system.

18. Design aquaculture systems.

19. Design horse watering systems.

20. Design golf course systems.

21. Troubleshoot sprayboom nozzles.

22. Determine circuits, valves, draintiles, and sprinklers for a given par three hole.
23. Calculate costs for irrigation of a par three hole.
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REQUIRED ASSESSMENT:
1. Irrigation design for par three hole or greenhouse.

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 280 - Zoo and Domestic Animal Care

COURSE DESCRIPTION:
AGS 280. Zoo and Domestic Animal Care (4) (Spring). Introduction to zoo and domestic animal care. Includes safety issues, zoo orientation, animal observation skills, sanitation,
housing, feeding, capture and restraint equipment, animal transport, animal measurements, abnormal behavior and injuries. Three lecture. Three lab.

COURSE CONTENT:

Safety and emergency preparedness
Equipment lab/animal permits

Weights and measures

Zoo orientation

Wildlife husbandry

Wildlife and domestic facilities maintenance
Animal identification

Zookeeping essentials

Animal observation for health and behavior

©P® N~ WN 2

LEARNING OUTCOMES:

Identify proper clothing and gear worn when working with various animals.

Establish safety procedures for handling and approach of animals.

Identify by name, genus, and species, the most common domestic and zoo animals.

Describe keeper routines for various domestic and wild animals.

Determine the risks associated with enclosure cleaning and maintenance.

Maintain a record log of animal behavior as it relates to keeper safety.

Predict possible animal behavior from observations.

Establish an objective view of humane considerations including feelings, infliction of pain, psychological upsets, and speed of return to normalcy.
Determine when restraint is necessary.

10. Use of proper restraint tools and chemicals to subdue animals.

11. Predict thermoregulation stress when handling animals.

12. Weigh and measure wild and domestic animals.

13. Calculate feeds for domestic and wild animals.

14. Identify basic cleaning equipment.

15. Establish use of two-way radio codes at zoos.

16. Determine legal requirements from state, federal and local agencies for care and housing of wild and domestic animals as a business or sanctuary enterprise.
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4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 281 - Herpetoculture

COURSE DESCRIPTION:
AGS 281. Herpetoculture (3). A study of the biology, ecology, and taxonomy of reptiles and amphibians. Includes identification techniques, care, maintenance and display. Three lecture.

COURSE CONTENT:
1. Anatomical characteristics

3/26/2017 1:30 PM



Course Outlines https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

2. Behavioral adaptations
3. Morphology

4. Taxonomy

5. Species survival

6. Husbandry

LEARNING OUTCOMES:

1. List the distinguishing anatomical characteristics of amphibians and reptiles. (1)

2. Discuss physiological and behavioral adaptations of amphibians and reptiles to their environment. (2)

3. Discuss the taxonomy of amphibians and reptiles and identify the major morphological features important in their taxonomy. (3,4)

4. ldentify the factors important to the continued survival of amphibians and reptiles and discuss the endangered species affected by human decisions. (5)
5. Discuss major issues in the husbandry of animals. (6)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Agriculture Science Department

AGS 282 - Zoo and Domestic Animal Behavior

COURSE DESCRIPTION:
AGS 282. Zoo and Domestic Animal Behavior (4). Assessment of animal behavior in a variety of species including domestic and exotic animals. Includes internal and external factors
influencing animal behavior, social organization, genetics, communication, conflict, mating systems, and biological rhythms. Three lecture. Three lab.

COURSE CONTENT:

1. Behavioral genetics
2. Evolution and behavior patterns
3. Nervous system
4. Hormones and immunology behavior
5. Biological rhythms
6. Communication
7. Migration

8. Habitat selection
9. Conflict

10. Sexual reproduction

LEARNING OUTCOMES:

1. Analyze the history of behavioral genetics and evolution. (1)

2. List the design features in animal behavior studies. (1,2)

3. Determine the basic principles of genetics in animals. (1,5)

4. Distinguish between macroevolutionary and microevolutionary changes in behavior. (2,7)

5. Identify the parts of the nervous system and their associated functions. (3,4)

6. List the biological rhythms and their significance in animal behavior. (5,6)

7. Determine how communication conveys information between animal and human interaction. (6)
8. Analyze and identify migration patterns and navigational mechanisms for a given set of animals. (7,8)
9. Recognize the signs leading to animal conflict. (9)

10. Calculate the costs and benefits of sexual reproduction and selection in the animal kingdom. (10)

4.000 Credit hours
3.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Career & Technical Education Division
Agriculture Science Department

AGS 296 - Internship: Agriculture

COURSE DESCRIPTION:

AGS 296. Internship: Agriculture (3). Supervised field experience with businesses, corporations, government agencies, schools and community organizations to expand career interests
and apply subject knowledge relevant to the workplace. Individualized internship placements to develop personal and professional skills, including professional ethics, leadership, and
civic responsibility. Prerequisite: Student must have a GPA of 2.0; have completed specific degree requirements as required by the program; and have completed the internship
application process. [Repeatable for a total of 6 credit hours towards degree/certificate requirements.] S/U grading only.

COURSE CONTENT:

1. Organizational overview of assigned placement

2. Integration of job description and organization's requirements

3. Elements of documentation of experience

4. Planning and time management

5. Professional, legal, and ethical issues

6. Communication, critical thinking, and problem solving

7. Specialized equipment, tools, and software required in the placement
LEARNING OUTCOMES:

1. Exhibit appropriate workplace behaviors and professional ethics.

2. Apply discipline specific knowledge and skills in the professional workplace.
3. Define and utilize technical terms in written and oral communications.

4. Use critical thinking, problem solving, ethical awareness, and effective writing
5. Interpret written and oral instructions.

6. Initiate and complete assigned responsibilities.

7. Maintain documentation required to comply with government employer or nonprofit agency regulations.
8. Use specialized equipment, software, and tools as required.

9. Analyze and interpret data for specified reports.

10. Identify opportunities for improvement in process and documentation related to the workplace.
11. Articulate job description and position in assigned organization.
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REQUIRED ASSESSMENT:

1. Record of Student Internship workplace hours.

2. Individual Education Plan (IEP) as approved by supervision faculty.

3. A daily journal, or work log of tasks, including dates, descriptive comments, problems and solutions.
4. A reflective paper or project as specified by the supervision faculty.

5. A minimum of two evaluations by the workplace employer or supervisor.

6. Student's self-evaluation of experience.

3.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Internship

Career & Technical Education Division
Agriculture Science Department

AGS 299 - Independent Study Agribusiness

COURSE DESCRIPTION:
AGS 299. Independent Study Agriculture (1-6). Supervised special project in this field of study. Approval of supervising Division Dean is required.

COURSE CONTENT:

1. Applied knowledge and skills

2. Learning objectives and competencies relevant to the discipline area and the community service setting
3. Critical analysis of the service-learning experience

4. Effective leadership, interpersonal, and writing skills

5. Evaluation and improvement of performance

LEARNING OUTCOMES:

1. Demonstrate the ability to apply discipline-specific knowledge and skills to a community-service setting.

2. Develop the individual educational plan with the faculty liaison and agency/business.

3. Accomplish the specific learning objectives and competencies.

4. Demonstrate critical thinking, problem-solving, ethical awareness, and effective writing skills through discussions, a daily journal and an analytic paper.

5. Exhibit personal development and leadership foundation skills such as: acceptance of responsibility; self-confidence; respect for others and their views; social and interpersonal
skills; initiative and follow-through.

6. Formulate a critical perception about civic responsibility, social problems, economic systems, cultural patterns, and policy issues.

7. Conduct a self-appraisal, evaluate the structured service-learning experience, and identify ways students may contribute to the local and regional needs of the community.

1.000 TO 6.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Independent Study

Career & Technical Education Division
Agriculture Science Department

AHS 100 - Fundamentals of Health Care

COURSE DESCRIPTION:
AHS 100. Fundamentals of Health Care (3). Overview of current U.S. health care delivery systems and professions including workforce information, practices, behaviors, and ethical
and legal implications. Prerequisite: Reading Proficiency. Three lecture.

COURSE CONTENT:

Historical and future trends in health care.
Ethical and legal issues.

Verbal and written communication skills.
Environmental safety and health considerations
Professional responsibilities.

Stages of growth and development.

Careers and continuing education.

Patients' emotional reactions to illness.

Job preparedness.

©ENOOA LN

LEARNING OUTCOMES:

Identify legal and ethical issues in the health care setting. (2)

Explain the role of the health care worker within the medical system. (1, 5,7)
Utilize communication skills with patients and other health care team members. (3, 5)
Describe trends in health care and their effects on client care. (1)

Employ environmental safety and health procedures. (4)

Describe the basic milestones for each developmental stage. (6)

Describe patients' emotional reactions to iliness. (8)

Prepare a resume and employment application. (7,9)

3.000 Credit hours

3.000 Lecture hours

0.000 Lab hours
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Levels: Credit
Schedule Types: Additional Activity, Lecture

Sciences, Health & Public Safe Division
Allied Health Services Department

AHS 103 - Phlebotomy
COURSE DESCRIPTION:
AHS 103. Phlebotomy (2). Theory and practice of basic phlebotomy and specimen processing including laboratory tests, equipment, procedures, ethics, safety, legal issues and quality

assurance. Prerequisite: Reading Proficiency. One lecture. Three lab.

COURSE CONTENT:
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Terminology

Ethics and safety

Legal implications

Anatomy and physiology of the hand and arm
Quality assurance methods

Universal precautions

Venipuncture

Equipment and supplies

10. Documentation in the clinical laboratory

11. Body systems and corresponding laboratory test

PN AN

©

LEARNING OUTCOMES:

Describe and apply standard universal precautions. (2,7,8)
State the purpose of specific laboratory tests. (11)
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2.000 Credit hours
1.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Sciences, Health & Public Safe Division
Allied Health Services Department

AHS 120 - Foundations of Medical Assisting |

COURSE DESCRIPTION:

Clinical Laboratory Improvement Act (CLIA) and Health Insurance Portability and Accountability Act (HIPPA)

Define basic terms and codes related to phlebotomy and laboratory testing. (1)

Identify and describe the anatomy and physiology of the hand and arm. (4)

Describe how phlebotomy is affected by privacy laws and law enforcement. (3)

Collect blood specimens by venipuncture adhering to OSHA guidelines and lab safety in produres. (2,5,7,8)
Maintain and inventory of equipment and supplies for collecting blood specimens. (9,10)

Explain how CLIA and HIPAA regulations affect phlebotomy practices. (2,3,6)

Describe reporting requirements for adverse phlebotomy. (3,5,10)

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

AHS 120. Foundations of Medical Assisting | (3). Introduction to the role of the Medical Assistant. Preparation for work in a medical office including legal aspects, communication,

customer service and records management. Prerequisite: AHS 100 and AHS 130 and BIO 160. Three lecture.

COURSE CONTENT:

Legal aspects of health care

Infection control and asepsis principles
Basic psychology principles
Customer and patient relations

Verbal and nonverbal communications
Emotional reactions to illness

Medical office administrative functions
Medical records management
Medical office emergencies

10. Basic nutrition and therapeutic diets.
11. Outpatient coding

©E®NO GOSN

LEARNING OUTCOMES:

Identify legal concerns in the physician's office. (1)

Use infection control procedures. (2)

Apply basic psychological principles. (3-6)

Utilize techniques of customer and patient relations. (3-6)
Administrate medical office. (3)

Manage medical records. (8)

Respond to medical emergencies. (9)

Explain basic nutrition principles. (10)

. Differentiate between diagnostic and procedural coding. (11)

CEND oSN

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Sciences, Health & Public Safe Division
Allied Health Services Department

AHS 121 - Foundations of Medical Assisting Il

COURSE DESCRIPTION:

AHS 121. Foundations of Medical Assisting Il (3). Introduction to patient assessment, diagnostic and surgical procedures, medication administration, and immunizations. Prerequisite:
AHS 103 and AHS 120 and MAT 100 or higher or satisfactory score on mathematics skills assessment. Two lecture. Three lab.

COURSE CONTENT:

Medical history, patient assessment and examination
Minor diagnostic and surgical procedures

Specimen collection, processing, testing, and results
Aseptic techniques

Sanitation, disinfection, and sterilization
Electrocardiography

Diagnostic imaging in the outpatient setting
Pharmacology and medications

Immunization records

IS A

LEARNING OUTCOMES:
1. Collect patient history and vital signs. (1,2,9)
2. Assist with minor surgical procedures. (2-5)
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3. Perform electrocardiography. (2,6)

4. Discuss diagnostic imaging in the outpatient setting. (7)

5. Perform diagnostic and laboratory tests. (2,3,5)

6. Calculate medication dosages and administer medications. (8,9)

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Sciences, Health & Public Safe Division
Allied Health Services Department

AHS 130 - Medical Terminology for Patient Care Staff

COURSE DESCRIPTION:

AHS 130. Medical Terminology for Patient Care Staff (3). Medical terminology used in direct patient care, with special care populations and in special services. Building and analyzing
terms using work parts. Body-systems approach to terms related to structure and function, pathologies, and diagnostic procedures. Spelling and pronunciation of terms, medical
abbreviations and symbols. Prerequisite: Reading Proficiency. Three lecture.

COURSE CONTENT:

Introduction to Medical Terminology

Basic work structure

Body as a whole

Common combining forms, suffixes, and prefixes
Body Systems

Structures

Functions

Pathologies

Diagnostics

Clinical procedures

Additional suffices, prefixes, combining forms
Abbreviations

Obstetrics

Conception and pregnancy

Hormonal interactions

Pregnancy and neonatal pathologies

Clinical tests and procedures related to obstetrics
Additional suffixes, prefixes, combining forms
Abbreviations

Cancer Medicine (Oncology)

Carcinogenesis

Characteristics, classification, grading, and staging of tumors
Pathological descriptions

Diagnostic, clinical procedures, and treatment terms
Additional suffixes, prefixes, combining forms
Abbreviations

Radiology and Nuclear Medicine

X-ray properties, positioning, and techniques
Radioactive and radionuclide tests

In vitro and in vivo procedures

Additional suffixes, prefixes, combining forms
Abbreviation

Psychiatry/Mental Health

Introduction

Clinical symptoms and disorders

Terminology related to treatment

Additional suffixes, prefixes, combining forms
Abbreviations

PLOTPOPONTDUTOROTDATOR0TDWATOA0TDNOTD

LEARNING OUTCOMES:

Divide medical words into their component parts (1a)

Define the meaning of basic combining forms, suffixes, and prefixes (1a,c, 2f, 3e, 4e, 5d, 6d)

Use combining forms, suffixes, and prefixes to build medical terms (1a,c, 2f, 3e, 4e, 5d, 6d)
Identify and define terms pertaining to the body as a whole (1b)

Describe positions, directions, and planes of the body (1b)

Name the locations and/or structures of body systems (2a)

Describe the functions of body systems (2b)

Describe disease processes and symptoms that affect body systems (2c)

List and explain diagnostic tests and clinical procedures common to different body systems (2d,e)
10. Identify abbreviations common to body systems, pathologies, tests, clinical procedures, and specialty areas (2g, 3f, 4f, 5e, 6e)
11. Explain how female reproductive organs and hormones function in the process of conception and pregnancy. (3a,b)
12. Identify abnormal conditions of the pregnancy and the neonate. (3c)

13. Explain important clinical tests and procedures related to obstetrics (3d)

14. Define terms that describe the growth and spread of cancer. (4a)

15. Recognize terms related to classification, grading and staging of tumors. (4b)

16. Describe oncology pathologies, diagnostics, clinical procedures and treatments (4c,d)

17. Explain terms related to x-ray properties, positioning, and techniques (5a)

18. Define terms used to describe radioactive and radionuclide tests (5b,c)

19. Differentiate between different metal health specialists. (6a)

20. Define terms that describe psychiatric symptoms and disorders. (6b)

21. Describe different psychiatric treatments and common psychiatric drugs. (6¢)
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Sciences, Health & Public Safe Division
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Allied Health Services Department

AHS 131 - Medical Terminology |

COURSE DESCRIPTION:
AHS 131. Medical Terminology | (3). Introduction to medical vocabulary for students in allied health and science fields. Includes word roots, prefixes, suffixes, and abbreviations.
Emphasis on spelling, pronunciation and definition. Prerequisite: Reading Proficiency. Three lecture.

COURSE CONTENT:
Introduction

Word building system
Pronunciation

Spelling

Rules:

Word order

Plurals

Noun and adjective endings
Basic body structure:
Classification of systems:
Integumentary
Skeletal/muscular
Digestive

Cardiovascular

Blood and lymph
Respiratory

Urinary

Endocrine

Nervous

10. Eye and ear (special senses)
11. Male/female reproductive
12. Hospital abbreviations and symbols
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LEARNING OUTCOMES:

1. Define five elements in the word building system.

2. Given a medical term, identify each of the four elements of word parts, and learn to take the terms apart structurally.
3. Pronounce medical terms correctly.

4. Spell medical terms correctly.

5. Given a list of word elements, define each prefix, combining forms and suffix.

6. Describe rules governing word order and formation of plurals.

7. Differentiate between noun and adjective suffixes.

8. Define a list of medical terms.

9. Given the meaning of a word, build appropriate medical terms from the word elements.
10. Define a list of abbreviations and symbols.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Sciences, Health & Public Safe Division
Allied Health Services Department

AHS 132 - Medical Terminology Il

COURSE DESCRIPTION:

AHS 132. Medical Terminology Il (3). Advanced course for students in allied health and science fields. Includes terminology related to body systems and disorders of body systems.
Emphasis on spelling, pronunciation, and interpretation of medical reports. Objectives may be adapted to meet occupational need of the health student. Prerequisite: AHS 131. Three
lecture.

COURSE CONTENT:

Review of word-building, pronunciation and spelling

Review of body systems and related terminology

Abbreviations and symbols; hospital charts and medical reports
Diagnosis: common laboratory tests, diagnostic radiography, electrocardiography, special tests
Basic bacteriology; host defenses; infectious disease terminology
Cancer terminology

Common pathologies by body systems

Terminology related to surgery and anesthesia

Basic pharmacology

10. Radiation therapy and chemotherapy

11. Interpretation of medical reports (oral and written)
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LEARNING OUTCOMES:

. Translate a list of medical abbreviations and symbols.

Identify major diagnostic tests.

Correctly spell and pronounce names of common pathological conditions.

Define a list of medical and surgical terms, using prefix, root and suffix.

Identify major categories of pharmacologic agents.

Differentiate alternative treatment modalities.

Translate and interpret oral and written medical reports, using correct pronunciation and spelling.

Nooswn

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Sciences, Health & Public Safe Division
Allied Health Services Department
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AHS 152 - Exploring Chakra Energy

COURSE DESCRIPTION:

AHS 152. Exploring Chakra Energy (1). Examination of the seven main energy centers of the body, known as the chakra energy system. Emphasis on the interrelationship between
energy, emotions and disease as well as on the exploration of feelings and balancing the human biofield. Includes integrating energy therapy into healthcare practice and everyday life.
One lecture.

COURSE CONTENT:
The chakra system
Emotions and disease
The first chakra

The second chakra
The third chakra

The fourth chakra

The fifth chakra

The sixth chakra

The seventh chakra
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LEARNING OUTCOMES:

1. Describe the components of the chakra system. (1, 3-9)

2. Use self-assessment to experience the chakra system. (1, 3-9)

3. Examine evidence and data pertinent to energy therapies. (1, 2)

4. Formulate and articulate informed choices that integrate energy therapy into healthcare. (1, 2)
5. Interpret the relationship between human energy, emotions and disease. (1-9)

1.000 Credit hours
1.000 Lecture hours

Levels: Credit
Schedule Types: Lecture

Sciences, Health & Public Safe Division
Allied Health Services Department

AHS 230 - Complementary and Alternative Health Therapies

COURSE DESCRIPTION:

AHS 230. Complementary and Alternative Health Therapies (3). Examination of complementary and alternative health practices. Emphasizes the integration of body, mind and spirit with
an evaluation of specific techniques and therapies. Application of critical thinking skills to analyze and compare conventional and alternative healthcare practices. Prerequisite: Reading
Proficiency. Three lecture.

COURSE CONTENT:
Conventional and holistic healthcare practices
Eastern therapies

Ayurvedic medicine

Native American perspectives
Alternative health professionals
Herbal therapies and nutrition
Touch therapies

Mind-Body therapies

Energetic therapies

10. Environment and health

11. Critical thinking skills
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LEARNING OUTCOMES:

Describe and use elements and aspects of the critical thinking process, including the examination of new ideas and alternatives. (1-9,11) (CT 1)

Construct questions pertinent to, and articulate informed choices between, conventional and holistic healthcare. (1,11) (CT 5-7)

Critically process and communicate Eastern and Native American culture contributions to holistic healthcare. (2-4) (CT 2,5,6)

Compare and contrast alternative health professions. (5)

Identify safe herbal therapies. (6)

Examine and critically analyze current research data pertinent to complementary and alternative therapies. (2, 6-9,11) (CT 2,3,5)

Formulate and articulate informed choices that integrate mind-body-spirit practices into healthcare based on refined critical thinking skills. (1-4,7-9,11) (CT 5,6)

Apply critical thinking skills when assessing philosophical, scientific, societal and individual issues related to our environment and its relationship to our health. (10,11) (CT 3,4,7)
Explain that open-mindedness to new ideas is crucial to the development of critical thinking skills and that closure is not always achieved in intellectual discourse. (11) (CT 4,7)
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Sciences, Health & Public Safe Division
Allied Health Services Department

Course Attributes:
Critical Thinking (AGEC)

AHS 296 - Internship: Allied Health Services

COURSE DESCRIPTION:

AHS 296. Internship: Allied Health Services (3). Supervised field experience with businesses, corporations, government agencies, schools and community organizations to expand
career interests and apply subject knowledge relevant to the workplace. Individualized internship placements to develop personal and professional skills, including professional ethics,
leadership, and civic responsibility. Student must have a GPA of 2.0; have completed specific degree requirements as required by the program; and have completed the internship
application process. [Repeatable for a total of 6 credit hours towards degree/certificate requirements.]

COURSE CONTENT:

1. Organizational overview of assigned placement

2. Integration of job description and organization's requirements
3. Elements of documentation of experience

4. Planning and time management

5. Professional, legal, and ethical issues

6. Communication, critical thinking, and problem solving
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7. Specialized equipment, tools, and software required in the placement

LEARNING OUTCOMES:

Exhibit appropriate workplace behaviors and professional ethics.

Apply discipline specific knowledge and skills in the professional workplace.

Define and utilize technical terms in written and oral communications.

Use critical thinking, problem solving, ethical awareness, and effective writing

Interpret written and oral instructions.

Initiate and complete assigned responsibilities.

Maintain documentation required to comply with government employer or nonprofit agency regulations.
Use specialized equipment, software, and tools as required.

. Analyze and interpret data for specified reports.

10. Identify opportunities for improvement in process and documentation related to the workplace.
11. Articulate job description and position in assigned organization.

PN GOSN
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REQUIRED ASSESSMENT:

1. Record of Student Internship workplace hours.

2. Individual Education Plan (IEP) as approved by supervision faculty.

3. A daily journal, or work log of tasks, including dates, descriptive comments, problems and solutions.
4. A reflective paper or project as specified by the supervision faculty.

5. A minimum of two evaluations by the workplace employer or supervisor.

6. Student's self-evaluation of experience.

3.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Internship

Sciences, Health & Public Safe Division
Allied Health Services Department

AHS 299 - Independent Study Allied Health Services

COURSE DESCRIPTION:
AHS 299. Independent Study Allied Health Services (1-6). Supervised special project in this field of study. Approval of supervising Division Dean is required.

COURSE CONTENT:

1. Applied knowledge and skills

2. Learning objectives and competencies relevant to the discipline area and the community service setting
3. Critical analysis of the service-learning experience

4. Effective leadership, interpersonal, and writing skills

5. Evaluation and improvement of performance

LEARNING OUTCOMES:

1. Demonstrate the ability to apply discipline-specific knowledge and skills to a community-service setting.

2. Develop the individual educational plan with the faculty liaison and agency/business.

3. Accomplish the specific learning objectives and competencies.

4. Demonstrate critical thinking, problem-solving, ethical awareness, and effective writing skills through discussions, a daily journal and an analytic paper.

5. Exhibit personal development and leadership foundation skills such as: acceptance of responsibility; self-confidence; respect for others and their views; social and interpersonal
skills; initiative and follow-through.

6. Formulate a critical perception about civic responsibility, social problems, economic systems, cultural patterns, and policy issues.

7. Conduct a self-appraisal, evaluate the structured service-learning experience, and identify ways students may contribute to the local and regional needs of the community.

1.000 TO 6.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Independent Study

Sciences, Health & Public Safe Division
Allied Health Services Department

AJS 101 - Introduction to Administration of Justice

COURSE DESCRIPTION:

AJS 101. Introduction to Administration of Justice (3). Overview of the criminal justice system. Organization and jurisdiction of local, state, and federal law enforcement, judicial, and
correctional systems. History and philosophy of each component of the criminal justice system and interrelations among the various agencies. Career opportunities and qualifying
requirements. Three lecture.

COURSE CONTENT:

1. The social, political and legal issues defining crime
2. Statistical instruments used to measure crime
3. Law enforcement

a. History and philosophy

b. Organization and jurisdiction

c. Legal issues and due process

d. Recruitment, selection, and career opportunities
4. Judicial system

a. History and philosophy

b. Organization and jurisdiction

c. Due process of law

d. Pretrial and trial procedures

e. Professions related to the judicial system

5. Correctional system

a.History and philosophy

b. Organization and structure

c. Due process

d. Sentencing guidelines

e. Career opportunities

6. Overview of Juvenile Justice System
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7. Future of criminal justice

LEARNING OUTCOMES:

Define crime in the context of social, political, and legal issues.

Identify the statistical instruments used to measure crime.

Identify and describe the organization and jurisdiction of the three components of the criminal justice system: Law enforcement, courts, and corrections.
Explain the history and philosophy of the three components of the criminal justice system.

Define due process of law in relation to each of the three components of the criminal justice system.

Identify and describe the organization and jurisdiction of the juvenile justice system.

Discuss future directions in the criminal justice system.

List career opportunities and qualifying requirements within the three components of the criminal justice system.

PN GOSN

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 109 - Substantive Criminal Law

COURSE DESCRIPTION:
AJS 109. Substantive Criminal Law (3). Philosophy of legal sanctions and the historical development from common law to modern American criminal law. Classifications and general
definitions of crimes. Common defenses to crimes. Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

Origins and philosophy of criminal law
Judicial powers and jurisdiction

The elements of a crime

Crime classifications

crimes against person

crimes against property

crimes against habitation

crimes against public order

crimes against health, safety, and morality
Defenses to criminal liability

a. alibi

b. justification

C. excuse

GO Q0T L MONS

LEARNING OUTCOMES:

1. Trace the historical development of American criminal law from English common law to the modern American legal system.
2. Explain how laws are made or changed, judicial powers of review and interpretation, and the jurisdiction of particular courts.
3. List and explain the elements of a crime.

4. ldentify general classifications of crimes and specific criminal acts within those classifications.

5. Identify general defenses to criminal liability and specific examples of defenses.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Syllabus Available
Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 123 - Ethics and the Administration of Justice

COURSE DESCRIPTION:

AJS 123. Ethics and the Administration of Justice (3). Ethical issues, cultural influences and moral theories as they relate to the justice system. Focus on underlying values and ethical
challenges faced by law enforcement, attorneys, the judiciary and correctional staff. Specific ethical scenarios common to he criminal justice system will be addressed. Emphasis on
critical thinking and value decision making. Prerequisite: Reading Proficiency. Three lecture.

COURSE CONTENT:

1. Morality, ethics and human behavior

2. Origins and concept of justice

3. Ethical decisions

4. Law and the individual

5. Ethics and criminal justice professionals

6. The police role in society: crime fighter or public servant
7. Ethics and legal professionals

8. Justice and judicial ethics
9. Ethics of punishment and corrections
10. Fundamentals of critical thinking

LEARNING OUTCOMES:

Define ethics, morality and values. (1) (CT 1)

Describe the intersection of law, standards of morality, ethics and society. (1-3) (CT 1-7)
Describe the core elements of justice, punishment and law. (2) (CT 6)

Analyze the difference between distributive and retributive justice systems. (2) (CT 4, 5)
Identify ethical and justice theories and explain their historical orgins. (3) (CT 7)

Explain the purpose of codes and ethics. (4) (CT 6,7 )

Identify and explain key ethical issues confronting law enforcement. (5,6) (CT 1- 4)
Identify and explain the factors involved in the use of discretion. (7) (CT 3)

Explain ethical consideration faced by members of the court. (8) (CT 1- 4)

10. Analyze ethical issues confronting correctional personnel. (9) (CT 1- 4)

11. Describe and model the fundamental concepts of critical thinking, including the barriers to critical thought and the recognition that closure is not always achieved in intellectual
discourse. (10) (CT 1,4,6,7)
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

Course Attributes:
Critical Thinking (AGEC)

AJS 150 - Arizona Detention Officers Basic Training Academy

COURSE DESCRIPTION:
AJS 150. Arizona Detention Officers Basic Training Academy (13). Training in basic responsibilities required to be an Arizona Detention Officer. Development of professional abilities,
and skills required for state certification. Prerequisite: Agency sponsorship required. Thirteen lecture.

COURSE CONTENT:

1. Basic law enforcement skills
2. Law and legal issues

3. Basic detention skills

4. Risk management

5. Defensive tactics

6. Physical training

LEARNING OUTCOMES:

Preserve and protect a crime scene. (1)

Identify inmates who are using drugs. (3)

Communicate legal facts orally and in writing. (2)

Give testimony in court. (2)

Apply approved strategies for handling inmates with communicable diseases. (3)
Identify security risks in jail facility. (4)

Document pertinent evidentiary information as it is gathered. (2,4)

Apply CPR and administer First Aid. (1)

Employ officer survival techniques. (5)

10. Intervene in violent physical and nonviolent altercations. (3)

11. Develop a personal plan for maintaining physical conditioning appropriate to employment standards. (6)
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13.000 Credit hours
13.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 151 - Defensive Tactics for Probation Officers

COURSE DESCRIPTION:
AJS 151. Defensive Tactics for Probation Officers (1). Techniques for personal defense used by probation officers in job-related situations. Includes self-defense, search techniques,
and control strategies. Prerequisite: Assignment by related agency. Three lab.

COURSE CONTENT:

1. Physical fithess and body mechanics

2. Parrying techniques and redirection of force

3. Personal weapons

4. Control techniques and pressure points

5. Oleoresin capsicum familiarization

6. Impact weapons

7. Handcuffing and searching techniques

8. Break fall techniques and prone self-defense and recovery techniques
9. Close quarter crisis management, weapon retention and disarming techniques
10. Escape techniques

LEARNING OUTCOMES:

1. Use effective mechanics during physical confrontations.

2. Use proper parrying techniques to neutralize physical attacks.

3. Use the human anatomy in self-defense tactics.

4. Apply physical-pain causing techniques used in restraining an individual resisting arrest.
5. Use oleoresin capsicum and describe the effects on human subjects.

6. Apply impact weapon strikes to the correct location on a human being.

7. Safely and effectively handcuff and search an arestee.

8. Protect oneself after being knocked to the ground during a physical confrontation.

9. Perform initial response survival techniques that will neutralize the attacker and ensure weapon retention.
10. Apply correct techniques in escaping when physically detained.

1.000 Credit hours
0.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab

Career & Technical Education Division
Administration of Justice Department

AJS 170 - Forensic Science
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COURSE DESCRIPTION: AJS 170. Forensic Science (3). Characteristics and elements of forensic science and the processes of collecting, preserving and analyzing different types of
physical evidence. Includes organization of a crime laboratory, crime scene processing and legal aspects. Three lecture.

COURSE CONTENT:

. Forensic science

Physical evidence

Physical properties: glass and soil
Organic analysis

Inorganic analysis

The microscope

Hairs, fibers, and paint

Drugs

Forensic toxicology

10. Forensic aspects of arson and explosion investigations
11. Forensic serology

12. DNA

13. Fingerprints

14. Document and voice examination
15. Forensic science and the Internet
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LEARNING OUTCOMES:

1. Define the elements and characteristics that make up forensic science. (1)
2. Identify the components of physical evidence. (2)

3. Identify the different aspects of a crime laboratory. (3-7)

4. llustrate the processes for handling drug cases. (8)

5. Describe components of forensic toxicology. (9)

6. Identify forensic aspects of arson and explosion investigations. (10)

7. ldentify and discuss the role of DNA in today's criminal evidence. (11,12)
8. Apply principles and procedures of fingerprinting to the crime scene. (13)
9. Discuss utilization of documents and voice examinations. (14)

10. Identify the role of the Internet on forensic science. (15)

3.000 Credit hours
3.000 Lecture hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 200 - Current Issues in Criminal Justice

COURSE DESCRIPTION:
AJS 200. Current Issues in Criminal Justice (3). Current issues, trends, and techniques related to and affecting the criminal justice system Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

Crime in the United States
criminal behavior

murder rates

race issues

drugs and crime

the criminal justice process
Victimology

victim rights

childhood victimization
battered women

Police

community policing
multiculturalism

use of deadly force and pursuits
ethics

Judicial System

jury system

expert witnesses

insanity defense

Juvenile Justice

transfers to adult court

kids and guns

teen courts

Punishment and Corrections
trends in probation

race issues

women in prison

prison overcrowding

. death penalty
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LEARNING OUTCOMES:

Explain how current social issues, trends in criminal behavior, and the criminal justice process itself effects crime rates
Discuss current issues effecting victims of crime

Identify and explain current social issues affecting police work.

Discuss current policy issues related to police work.

Discuss specific issues related to the contemporary judicial system.

Assess recent trends in juvenile crime and resulting current philosophies and practices in juvenile justice.

Evaluate trends and policies in corrections based on current literary courses.
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture
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Career & Technical Education Division
Administration of Justice Department

AJS 212 - Juvenile Justice Procedures

COURSE DESCRIPTION:
AJS 212. Juvenile Justice Procedures (3). History and development of juvenile justice theories, procedures and institutions. Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

1. History of the juvenile justice system

2. Overview of the modern-day juvenile justice system.

3. Juvenile delinquency and the law

4. Police interaction with juveniles

5. Juvenile justice procedures

6. Current issues and problems with the juvenile justice system

LEARNING OUTCOMES:

1. Outline the historical development of the juvenile justice system.

2. Outline the modern philosophies, organization and treatment/intervention goals of the juvenile justice system.
3. Name and explain landmark cases related to current juvenile justice laws.

4. Describe law enforcement procedures related to juvenile delinquency.

5. Outline juvenile justice procedures from arrest/intake through disposition.

6. Identify and discuss current issues and problems associated with the juvenile justice system.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 225 - Criminology

COURSE DESCRIPTION:
AJS 225. Criminology (3). Theories of criminality and the economic, social and psychological impact of crime, victimization, and the relationships between statistics and crime trends.
The study of deviance and society's role in defining behavior. Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

1. Theories of criminal behavior
2. Crime statistics and trends

3. Categories of crime

4. The impact of crime on society
5. Social structure and criminality

LEARNING OUTCOMES:

1. ldentify and summarize the various theories of criminal behavior.

2. Analyze the relationship between crime statistics and trends.

3. Categorize types of crimes.

4. Describe the economic and psychological impact of crime on society.
5. Explain the relationship between social status and criminality.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 230 - The Police Function

COURSE DESCRIPTION:
AJS 230. The Police Function (3). History and development, procedures and methods of operations of law enforcement agencies. Role of the individual law enforcement officer. Career
opportunities and the hiring process. Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

Historical overview and development of law enforcement agencies
Structure and jurisdiction of modern law enforcement agencies

Roles, functions, and operations of law enforcement in modern society
Law enforcement organization and management

Discretionary powers of the law enforcement officer

Professionalism and ethical issues related to law enforcement
Job-related problems of the individual officer

Hiring process and training
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LEARNING OUTCOMES:

Trace the history and development of early law enforcement agencies.

Classify modern law enforcement agencies according to structure and jurisdiction.

Explain the role of law enforcement in terms of patrol, investigation, traffic enforcement, and crime prevention.

Identify the typical chain of command in law enforcement agencies.

Discuss theories of management related to law enforcement administration.

Define discretion as related to law enforcement and describe the internal and external mechanisms which influence and control discretion.
Explain law enforcement as a profession.

Identify policies related to ethical concerns.

Describe work-related stress, the effect on home-life, liability issues, and the dangers of law enforcement.
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3.000 Credit hours
3.000 Lecture hours
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0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 240 - The Correction Function
COURSE DESCRIPTION:
AJS 240. The Correction Function (3). History and development of correctional theories, practices, and institutions. Modern ideologies and functions associated with both

community-based and custodial corrections systems. Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

1. Overview of the criminal justice process

2. Evolution of corrections

3. Supreme Court decisions related to the corrections system

4. Goals and philosophies related to the treatment of offenders

5. Alternatives to incarceration

6. Correctional institutions

7. Parole

8. Capital punishment

9. Special problems related to the correctional system

LEARNING OUTCOMES:

1. Identify the three components of the criminal justice system and explain the role corrections plays within the system.

2. Summarize the historical development of the correction function within the criminal justice system.

3. Analyze the effect of Supreme Court decisions on the correctional system.

4. Name the generally accepted goals of corrections and explain the philosophies which led to the development of these goals.
5. Trace the historical development of probation, describe the function of probation, and identify alternatives to incarceration.

6. Identify and describe the organization of various types of correctional institutions and explain the management of each.

7. Outline the differences between parole and probation and describe the appropriate circumstances under which each is used.
8. Discuss issues related to capital punishment: history, laws, philosophies, and public opinion.

9. Identify and discuss problems and issues related to the modern correctional system.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 250 - Introduction to Global Security and Intelligence

COURSE DESCRIPTION:
AJS 250. Introduction to Global Security and Intelligence (3) (Spring). Introduction to Homeland Security, global business security issues and transnational events which have global
repercussions such as terrorism, war, disease, migration, and natural disasters. Three lecture.

COURSE CONTENT:

1. U.S. national security policies
2. Homeland Security Department
3. The Patriot Act

4. Global business security issues
5. Transnational events

LEARNING OUTCOMES:

1. Identify the primary governmental agents responsible for the formation of U.S security policies. (1)

2. Explain the key responsibilities of the Homeland Security Department. (2)

3. Analyze the Patriot Act. (3)

4. Evaluate and devise responses to key threats to global business security, including trade secret protection, theft, computer hacking and protection of employees. (4)

5. Analyze the unique threats posed by terrorism to both national security and global business security. (5)

6. Evaluate key threats and formulate responses to national security and global business security caused by transnational events such as war, disease, migration, and natural
disasters. (5)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 260 - Procedural Criminal Law

COURSE DESCRIPTION:
AJS 260. Procedural Criminal Law (3). Procedural criminal law. Emphasis on rationale underlying major court holdings, the resulting procedural requirements, and the effect on the daily
operations of the criminal justice system. Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

Historical overview of the United States judicial system
Constitution

Supreme Court

Constitutional amendments

Police procedures

arrest

interrogation

search and seizure
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Trial procedures

pretrial process

trial process
sentencing process
Corrections

prison

parole

Juvenile Justice System
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LEARNING OUTCOMES:

1. Summarize the development and the role of the United States Constitution and the United States Supreme Court in determining procedural requirements for the criminal justice
system.

Describe the concepts of judicial review and judicial interpretation.

Define the first, fourth, fifth, sixth, eighth, and fourteenth amendments to the constitution and explain their significance to procedural criminal law.
Analyze major cases and procedural requirements related to arrest, interrogation, and search and seizure by law enforcement.

Outline the steps in the pretrial, trial, and sentencing processes.

Analyze major cases and procedural requirements related to the pretrial, trial, and sentencing processes.

Analyze and define major cases and procedural requirements related to corrections procedures including probation, parole, and prison.

Identify and define major cases and procedural requirements related to the juvenile justice system.

Explain appellate jurisdiction and outline the appeal process.

N
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 270 - Community Relations

COURSE DESCRIPTION:
AJS 270. Community Relations (3). Recognition and understanding of community problems; community action programs; methods of coping with crisis situations, victimology, ethnic
and minority cultures, environments, crime prevention and police operations. Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

Overview

Historical perspectives

The justice community

Contrast between public and community relations
Psychological factors affecting police-community relations
Police role concept in a changing society

Coping with the human experience of being a cop
Police professionalism and PCR

9. The communication process

10. Blocks to effective communication

11. Selective enforcement and community relations
12. The media link

13. The young, the elderly and the police

14. Community relations in the context of culture

15. Dilemmas of dissent and political response

16. Conflict management

17. Community control: a continuum of participation
18. Innovations and programs for the future
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LEARNING OUTCOMES:

1. Understand police-community relations in principle and practice.

2. ldentify and analyze specific problems which relate to police-community relations and seek possible solutions.
3. Question and explore community relations from differing perspectives.

4. Recognize diverse social and personal needs of individuals and groups in modern society.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 275 - Criminal Investigations

COURSE DESCRIPTION:
AJS 275. Criminal Investigations (3). Theories of criminal investigation. Includes basic investigative techniques of crime scene procedures, case preparation, and interview techniques.
Prerequisite: AJS 101. Three lecture.

COURSE CONTENT:

Definition and goals of investigation
Role of the investigator

Crime scene management
Physical evidence procedures
Interview techniques

Investigations of specific crimes
Investigative report writing
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LEARNING OUTCOMES:

1. Define investigation and describe the goals of criminal investigation.

2. Explain the role of the investigator and describe the attributes of a successful investigator.
3. Define a crime scene and explain protecting and recording the crime scene.

4. ldentify, collect, preserve, and transport physical evidence.
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5. Describe the steps involved in preparing for interviews, use interview techniques, and list common interview problems.
6. List and describe the basic investigative steps involved in specific crimes.
7. Prepare and write an investigative report.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 280 - Law Enforcement Instructor Certification

COURSE DESCRIPTION:

AJS 280. Law Enforcement Instructor Certification (3). Learning theories, course development and evaluation methods. Effective use of instructional media and creating a learning
environment. Successful students may be certified as Arizona Peace Officers Standards and Training Board Instructors. Prerequisite: Students must be appointed by a law
enforcement agency. Three lecture.

COURSE CONTENT:

. Adult learning theories
Training liability
Performance objectives
Dynamic presentations
Lesson plans
Resources and media
Authentic assessment
Course development

PN GOSN

LEARNING OUTCOMES:

. Use motivational strategies for adult learners.

. Apply adult learning theories.

. Describe training liability.

. Apply course development methods.

. Identify and describe training goals and objectives.

. Use evaluation and assessment measures.

. Use instructional media and create an interactive learning environment.
. Research, plan and develop course materials.
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 290 - Constitutional Law: Civil Liberties and Civil Rights

COURSE DESCRIPTION:
AJS 290. Constitutional Law: Civil Liberties and Civil Rights (3). The United States Constitution, including the Bill of Rights and the Fourteenth Amendment. Includes the impact of U.S.
Supreme Court opinions on the history and development of civil liberties and civil rights, particularly as they pertain to the administration of justice and law enforcement. Three lecture.

COURSE CONTENT:

1. The Bill of Rights and U.S. Constitutional guarantees for civil liberties and civil rights

2. Constitutional interpretation and judicial review

3. Landmark U.S. Supreme Court opinions

4. Supreme Court interpretations of the Constitution on the administration of justice and law enforcement

5. The Fourteenth Amendment to the Constitution and the application of the privileges or immunities, due process and equal protection clauses

LEARNING OUTCOMES:

1. Identify the key provisions of the Bill of Rights and the U.S. Constitution that pertain to civil liberties and civil rights. (1)

2. Explain various competing theories of constitutional interpretation and judicial review. (2)

3. Analyze U.S. Supreme Court case law. (3)

4. Explain landmark Supreme Court rulings on civil liberties and civil rights. (3)

5. Describe the impact of key Supreme Court opinions on the administration of justice and law enforcement, including Miranda rights, the exclusionary rule, search and seizure, right to
counsel, trial by jury, and double jeopardy. (4)

6. Identify the key provisions of the Fourteenth Amendment and the privileges or immunities, due process and equal protection clauses. (5)

7. Explain competing theories of incorporation of the Fourteenth Amendment. (5)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Lecture

Career & Technical Education Division
Administration of Justice Department

AJS 291 - Intensive Police Certification

COURSE DESCRIPTION:

AJS 291. Intensive Police Certification (36). Study of criminal investigations, police community relations, traffic accident investigation, introduction to administration of justice, law, legal
principles, patrol procedures, vehicle operations, report and technical writing, physical conditioning, defense tactics, impact weapons, firearm proficiency and safety, first aid,
fundamentals of hazardous materials, stress management and use of force. This course contains all of the Arizona Peace Officers Standards and Training curriculum required for
peace officer certification. Prerequisite: Student must be appointed by an Arizona law enforcement agency. Thirty-two lecture. Twelve lab.

COURSE CONTENT:
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Traffic laws

Techniques for traffic control

Crime prevention theory

Crime scene investigation

Social and psychological factors in human interaction

Basic definitions and concepts of criminal law

Corpus delecti of the major crimes against public order and crimes of process
Powers of the police to investigate and arrest

Laws and procedures relating to search and seizures

10. Rules of criminal procedure

11. Structure of the American court system

12. Constitutional law

13. Juvenile law and procedure

14. Civil law and process

15. Basic techniques of stopping, arresting and handling violators
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16. Basic techniques of handling crisis cases, such as domestic disputes, bomb scares, crowd/ riot control, mental illness cases and disorderly conduct cases

17. Defensive driving

18. Officer's liability

19. Techniques for vehicle control
20. Physical conditioning

21. Liability and use of force

22. Firearms safety

23. Marksmanship

24. Regulations/statutes

25. Equipment

LEARNING OUTCOMES:

1. Describe the procedures in recording and reporting investigation of the crime scene.

2. Identify laws relating to traffic accidents.

3. Define procedures in the collection of evidence.

4. Apply methods and practices of modern crime prevention methods.

5. Interpret social and psychological factors that are important in human interactions.

6. Define the relevance of knowledge concerning cultural/ethnic minorities as applied to policing.
7. Perform procedures relating to traffic movement.

8. Define laws and procedures relating to search and seizure.

©

Describe the structure of the American court system.

10. Explain basic techniques of handling crisis cases while on patrol.
11. Explain basic techniques of patrol procedures.

12. Describe the connection of police and constitutional law.

13. Define powers of police to investigate and arrest.

14. Demonstrate safe and defensive driving practices.

15. Demonstrate the basic principles of emergency vehicle operation.
16. Identify the principles of physical conditioning.

17. Calculate the relatedness of nutrition and health to physical conditioning.
18. Demonstrate knowledge of safe gun handling practices.

19. Display knowledge of the police shotgun and handgun.

20. Discuss the statutes and regulations regarding the use of force.

36.000 Credit hours
32.000 Lecture hours
12.000 Lab hours

Levels: Credit
Schedule Types: Lecture/Lab

Career & Technical Education Division
Police Academy Department

AJS 296 - Internship: Administration of Justice

COURSE DESCRIPTION:

AJS 296. Internship: Administration of Justice (3). Supervised field experience with businesses, corporations, government agencies, schools and community organizations to expand
career interests and apply subject knowledge relevant to the workplace. Individualized internship placements to develop personal and professional skills, including professional ethics,
leadership, and civic responsibility. Prerequisite: Student must a GPA of 2.0; have completed specific degree requirements as required by the program; and have completed the
internship application process. [Repeatable for a total of 6 credit hours towards degree/certificate requirements.] S/U grading only.

COURSE CONTENT:

1. Organizational overview of assigned placement

2. Integration of job description and organization's requirements

3. Elements of documentation of experience

4. Planning and time management

5. Professional, legal, and ethical issues

6. Communication, critical thinking, and problem solving

7. Specialized equipment, tools, and software required in the placement
LEARNING OUTCOMES:

1. Exhibit appropriate workplace behaviors and professional ethics.

2. Apply discipline specific knowledge and skills in the professional workplace.
3. Define and utilize technical terms in written and oral communications.

4. Use critical thinking, problem solving, ethical awareness, and effective writing
5. Interpret written and oral instructions.

6. Initiate and complete assigned responsibilities.

7. Maintain documentation required to comply with government employer or nonprofit agency regulations.
8. Use specialized equipment, software, and tools as required.

©

. Analyze and interpret data for specified reports.
10. Identify opportunities for improvement in process and documentation related to the workplace.
11. Articulate job description and position in assigned organization.

REQUIRED ASSESSMENT:

1. Record of Student Internship workplace hours.

2. Individual Education Plan (IEP) as approved by supervision faculty.

3. Adaily journal, or work log of tasks, including dates, descriptive comments, problems and solutions.
4. A reflective paper or project as specified by the supervision faculty.
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5. Aminimum of two evaluations by the workplace employer or supervisor.
6. Student's self-evaluation of experience.

3.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Internship

Career & Technical Education Division
Administration of Justice Department

AJS 299 - Independent Study Administration of Justice

COURSE DESCRIPTION:
AJS 299. Independent Study Administration of Justice (1-6). Supervised special project in this field of study. Approval of supervising Division Dean is required.

COURSE CONTENT:

1. Applied knowledge and skills

2. Learning objectives and competencies relevant to the discipline area and the community service setting
3. Critical analysis of the service-learning experience

4. Effective leadership, interpersonal, and writing skills

5. Evaluation and improvement of performance

LEARNING OUTCOMES:

1. Demonstrate the ability to apply discipline-specific knowledge and skills to a community-service setting.

2. Develop the individual educational plan with the faculty liaison and agency/business.

3. Accomplish the specific learning objectives and competencies.

4. Demonstrate critical thinking, problem-solving, ethical awareness, and effective writing skills through discussions, a daily journal and an analytic paper.

5. Exhibit personal development and leadership foundation skills such as: acceptance of responsibility; self-confidence; respect for others and their views; social and interpersonal
skills; initiative and follow-through.

6. Formulate a critical perception about civic responsibility, social problems, economic systems, cultural patterns, and policy issues.

7. Conduct a self-appraisal, evaluate the structured service-learning experience, and identify ways students may contribute to the local and regional needs of the community.

1.000 TO 6.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Independent Study

Career & Technical Education Division
Administration of Justice Department

ANT 101 - Stones, Bones and Human Origins

COURSE DESCRIPTION:
ANT 101. Stones, Bones, and Human Origins (3). Introduction to physical anthropology. Emphasis on population genetics, primate evolution and behavior, and fossil man. Prerequisite:
Reading Proficiency. Three lecture.

COURSE CONTENT:

1. Introduction to the field of anthropology

2. General discussion of evolutionary paradigms including development of Darwinian thought and approaches
3. Mechanisms of evolution

4. Population genetics and variability

5. Primate evolution and taxonomy

6. Primate social behavior

7. Trends toward fossil hominid evolution

8. Emergence of modern hominid

9. Human variation and applied physical anthropology
10. Discussion of the future of the genus Homo

LEARNING OUTCOMES:

1. Assemble and analyze significant and representative interpretations, methodologies, and theories which guide research in physical anthropology.
2. Describe the geographical and environmental context of primate evolution and social behavior.

3. Outline and discuss the sequential development of the genus Homo.

4. ldentify, interpret, evaluate, and synthesize insights of evolutionary paradigms as applied to primates.

5. Identify field techniques of applied physical anthropology.

REQUIRED ASSESSMENT:
1. Demonstrate thoughtful and precise writing skills by completing at least 1500 words of monitored writing.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

Course Attributes:
Social Science (AGEC)

ANT 102 - Introduction to Cultural Anthropology
COURSE DESCRIPTION:
ANT 102. Introduction to Cultural Anthropology (3). Survey of anthropological principles with emphasis on concept of culture and nature of man as a social animal. Prerequisite: Reading

Proficiency. Three lecture.

COURSE CONTENT:
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Introduction to anthropology, its method and development
Language, communication and culture
Subsistence efficiency and cultural ecology
Comparative economic systems

Kinship systems: marriage and the family

Levels of social organization and political systems
Race, gender and ethnicity

Ideology, magic and religion

Culture and personality

10. Culture change

11. Global society and applied anthropology
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LEARNING OUTCOMES:

1. Examine and critically analyze significant perspectives, methodologies and theories which guide research in anthropology.

2. Develop an awareness of the role played by culture on the behavior of individuals and groups in diverse societal settings.

3. Develop curiosity and empathy for cultural diversity which is based on ethnic, race and gender differences.

4. Foster a classroom environment where questioning of ethnocentric attitudes and the clarification of racially, ethnically and gender based values are allowed to challenge traditional
western notions.

5. Develop those social science insights that are desirable for all educated persons.

6. Develop critical thinking skills in relation to anthropological scientific concepts.

7. Enhance competence and performance of critical reading and independent thinking in anthropological knowledge.

8. Employ critical reasoning, and analytical discourse through assigned writing tasks, essay examinations, journals, and/or research papers.

REQUIRED ASSESSMENT:
1. Demonstrate thoughtful and precise writing skills by completing at least 1500 words of monitored writing.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

Course Attributes:
Ethnic, Race & Gender, Social Science (AGEC)

ANT 104 - Buried Cities and Lost Tribes

COURSE DESCRIPTION:
ANT 104. Buried Cities and Lost Tribes (3). Introduction to the portion of human history that extends back 2.5 million years before the time of written records and archives. Emphasis on
study of the world prehistory of humankind from a global perspective. Prerequisite: Reading Proficiency. Three lecture.

COURSE CONTENT:

Introduction to world prehistory.
Human origins.

Exodus out of Africa.

Colonization of the world.

The origins of food production.
The earliest farmers.

The first chiefdoms.

Early state-organized societies.
Mesopotamia and the Eastern Mediterranean world.
10. Egypt and Africa.

11. South, Southeast, and East Asia.
12. Lowland Mesoamerica.

13. Highland Mesoamerica.

14. Andean civilization.
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LEARNING OUTCOMES:

1. Assemble and critically analyze significant and representative interpretations and theories of the origins of modern humans.

2. Describe the geographical and environmental context of the diaspora of humankind.

3. Identify, interpret, evaluate, and synthesize the revolutionary circumstances that led to beginnings of animal and plant domestication by humans.
4. Explain the cultural and environmental circumstances that led to the formation of stratified societies in the world (Chiefdoms and States).
5. Describe and assess and model the rise of civilization in the critical regions of the Old and New World.
6. Outline and compare key aspects of the development of civilization on a world-wide scale.

REQUIRED ASSESSMENT:
1. Demonstrate thoughtful and precise writing skills by completing at least 1500 words of monitored writing.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enrollment, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

Course Attributes:
Social Science (AGEC)

ANT 201 - Forensic Anthropology
COURSE DESCRIPTION:
ANT 201. Forensic Anthropology (3). Introduction to forensic anthropology. Emphasis on the examination of human skeletal remains for law enforcement agencies to determine the

identity of unidentified bones. Prerequisite: ENG 101 or ENG 103. Three lecture.

COURSE CONTENT:
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1. Historical background and methodology.

2. Basics of Human osteology.

3. Basic objectives of a forensic anthropology investigation.

4. The stages of a forensic investigation.

5. Using human osteology can help identify the life history of an individual.

6. Case of how forensic anthropology can add to our knowledge of the past.

7. Case studies of forensic investigation used in recent special cases.

LEARNING OUTCOMES:

1. Conduct forensic examination of human remains using applied physical anthropology principles. (1)
2. Identify basic parts of human skeletal anatomy. (2)

3. Explain the importance of establishing forensic context. (3)

4. Explain and describe the methodology used by forensic anthropologists. (4)

5. Compare and contrast the various methods used to specifically identify individual skeletal remains. (5)
6. Use forensic anthropology for prehistoric contexts. (6)

7. Describe and contrast important forensic investigations using case studies. (7)

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

ANT 211 - Women in Cross-Cultural Perspective

COURSE DESCRIPTION:
ANT 211. Women in Cross-Cultural Perspective (3). Cross-cultural study of definition, trends, and issues of women's status by examining and evaluating operative forces behind
women's role in society. Prerequisite: Reading Proficiency. Three lecture.

COURSE CONTENT:

Women in history

Concept of motherhood through the ages

Concepts of masculinity and femininity; behavioral and spatial stratification

Education and role differentiation

Division of labor; allocation of duties

Domestic vs. public roles--women in power, masculine women, seclusion and taboos, property rights, marriage and family
Feminism and sexual equality

Role of women in religion; female goddesses

Women and society
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LEARNING OUTCOMES:

1. Acquire an appreciation and understanding of the role women play cross-culturally.

2. Encourage the development of curiosity and empathy for cultural diversity which is based on gender differences.

3. Foster an awareness of the varying perspectives of gender from which we can view our own society and it's place in the world.
4. Emphasize critical thinking skills.

5. Perform critical reading, oral discourse, and independent thinking.

REQUIRED ASSESSMENT:
1. Demonstrate thoughtful and precise writing skills by completing at least 1500 words of monitored writing.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

Course Attributes:
Ethnic, Race & Gender

ANT 214 - Magic, Witchcraft and Healing: the Supernatural in Cross-Cultural Perspective

COURSE DESCRIPTION:

ANT 214. Magic, Witchcraft and Healing: The Supernatural in Cross-Cultural Perspective (3). Comparative anthropological survey of supernatural practices employed by western and
non-western peoples in dealing with life crises, adversity, misfortune, bad luck, illness, death and similar phenomena beyond human control. Prerequisite: ENG 101 or ENG 103. Three
lecture.

COURSE CONTENT:

Anthropological Theory and its application to the study of the supernatural
The problem of meaning in human existence

Life cycle and rites of passage

Magic, science and religion

Contagious and homogeneous magic

Divination, oracles and ordeals

Witchcraft as explanation for adversity, misfortune and death
Witchcraft, social equality and communal conflict

Diagnosis and classification of social functions of witchcraft
10. Ancestors, ghosts and sorcerers

11. The shaman's journey into the supernatural realm

12. Other medicine men and witch doctors

13. Non-western versus western medical systems

14. Primitive curing and modern psychoanalysis

15. The use of hallucinogenic drugs in curing and vision quest
16. The relevance of magic in the modern world
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LEARNING OUTCOMES:
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1. Relate the general anthropological theory to specific theories about the supernatural in the subfield of Anthropology of Religion. (1)

2. Explain the universal human Problem of Meaning and its effect on supernatural practices as well as human diversity in dealing with it. (1,2)

3. Explain the internal logic of such practices as shamanistic curing, other forms of traditional healing, witchcraft and divination and describe some of the social functions and
dysfunctions of these activities through an extrapolation of the major relevant anthropological theories in this area. (6,7,8,11,12,13,14,15)

4. Use selected theoretical approaches to separate superstition, quackery and hocus pocus from sincere attempts to deal with the supernatural. (1,15,16)

5. Define and differentiate concepts and issues of culture/ethnicity and gender as related to life crises, healing and the supernatural with special focus on the pivotal role of women in
this field. (1-16)

6. Analyze the worldwide phenomenon of witchcraft and identify possible reasons for the revival of witchcraft and related phenomena in the modern industrialized West. (2, 16)

7. Engage in dialectic discussions that exhibit evidence of intellectual curiosity, maturity and scholarship. (1-16)

8. Discuss and use key elements and terminology relevant to the study of the supernatural in the context of life crises and healing. (1-16)

REQUIRED ASSESSMENT:
1. Demonstrate thoughtful and precise writing skills by completing at least 1500 words of monitored writing.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

ANT 230 - Principles of Archaeology

COURSE DESCRIPTION:
ANT 230. Principles of Archeology (3). Introduction to methods, theory, and techniques used in archaeology. The scope of human prehistory from the earliest human cultures to the rise
of complex civilizations. Prerequisite: ENG 101 or ENG 103. Three lecture.

COURSE CONTENT:

Historical perspective of archaeology
Archaeological survey and excavation
Archaeometry

Social archaeology

Environmental archaeology
Subsistence and diet

Prehistoric technology

Prehistoric trade

Cognitive archaeology

10. Bioarchaeology

11. Explanation in archaeology and why thins change
12. Public archaeology
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LEARNING OUTCOMES:

1. Define the goals and scope of archaeology and trace the history of archaeology from its beginning as an antiquarian pursuit of providing culture histories to a more scientific
approach. (1)

Explain and describe methods of survey/excavation. (2)

Explain the importance of time depth of human prehistory in relation to the bioculture of our species. (3)

Explore the relationship between social organization and past settlement patterns. (4)

Analyze the environments that were exploited in prehistory. (5)

Use the concept of subsistence as the basis for categorizing what has been found in the archaeological record. (6)

Trace the evolution of human innovations and technology. (7)

Describe how both goods and ideas were exchanged. (8)

Interpret the use of art for what past people were thinking. (9)

10. Apply the principles of physical anthropology to archaeological burials (bioarchaeology). (10)

11. Explain the importance of change in the archaeological record and discuss why cultures disappear. Interpret the key elements of past material culture (Behavioral Archaeology). (11)
12. Define what cultural resource management is in reference to preserving a nonrenewable resource. (12)
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3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

ANT 231 - Southwestern Archaeology

COURSE DESCRIPTION:
ANT 231. Southwestern Archeology (3). Survey of man's prehistory in the southwestern United States beginning with the earliest evidence of man in the Southwest and concluding with
the period just before Spanish contact. Prerequisite: Reading Proficiency. Three lecture.

COURSE CONTENT:

Introduction to archeology

Theories and concepts of Southwest as a region
Paleo-Indians in the Southwest

Desert culture

Anasazi culture

Hohokam culture

Mogollon culture

Sinagua culture

Review of cultural development in Southwest
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LEARNING OUTCOMES:

1. Examine and describe archaeological techniques of excavation utilized for acquiring material culture. (1; SBS1)

2. Explain the development of prehistoric culture in the Southwest and intercultural interaction. (2,3; SBS4)

3. Evaluate how geographical and environmental variability are the keys to archaeological interpretations of the different prehistoric cultures within the sphere of interaction in the
Southwest. (3; SBS3)

4. Describe the archaeological cultures of the Southwest with an emphasis on chronology material culture seriation. (4-9; SBS3)

5. Examine the circumstances and impact of Spanish contact on indigenous southwestern groups. (2,9; SBS4)

51 of 466 3/26/2017 1:30 PM



Course Outlines

52 of 466

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

REQUIRED ASSESSMENT:
1. Demonstrate thoughtful and precise writing skills by completing at least 1500 words of monitored writing.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

Course Attributes:
Social Science (AGEC)

ANT 232 - Indians of the Southwest

COURSE DESCRIPTION:

ANT 232. Indians of the Southwest (3). Survey of major Indian groups of the southwestern United States: Pueblo, Navajo, Apache, Papago, Pima, River Yuman and Mountain Yuman
(Yavapai, Hualapai, Havasupai). Emphasis on historical factors that have led to culture change. Development of these groups from Spanish contact to present. Prerequisite: Reading

Proficiency. Three lecture.

COURSE CONTENT:

Prehistory, Mesoamerica, linguistics
Yaquis

Seris

Lower Pimas, Upper Pimas

Yumas

Eastern Pueblos, Western Pueblos
Navajos

Western Apaches, Mescalero Apaches
Spanish, Mexican, Anglo influences

10. Acculturation: political, economic, religious, linguistic
11. Urban experience, militancy
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LEARNING OUTCOMES:
1. Encourage the development of curiosity and empathy for cultural diversity which is based on ethnic diversity in the "Greater Southwest."
2. Encourage questioning of ethnocentric attitudes and the clarification of ethnically-based values which challenge traditional values of society.

3. Examine and critically analyze significant and representative interpretations, methodologies, and theories which guide research in the Southwest.

4. Devote attention to enhancement of competence and performance of critical reading, oral discourse, and independent thinking.

REQUIRED ASSESSMENT:
1. Demonstrate thoughtful and precise writing skills by completing at least 1500 words of monitored writing.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lecture

Visual/Performing/LiberalOBS Division
Social Sciences Department

Course Attributes:
Ethnic, Race & Gender, Social Science (AGEC)

ANT 248 - Introduction to Folklore

COURSE DESCRIPTION:

ANT 248. Introduction to Folklore (3). A cross-cultural introduction to the study of folklore. Focuses on the ways individuals and groups use artistic expression in everyday life - including
storytelling, beliefs, songs, speech, dance, celebrations and artifacts - to address issues of identity, community, and tradition. Cross listed with HUM 248. Prerequisite: ENG 101 or ENG

103. Reading Proficiency. Three lecture.

COURSE CONTENT:

1. Definition of folklore and examination of folkloric behavior and artifacts around the world

2. Genres of folklore in narrative, speech, belief, performance and art

3. Folklore theories and scholarship

4. Methods of folklore investigation, including fieldwork

5. Use of artistic expression in establishing individual and group identity, authenticity and authority
6. Stability and change in tradition

LEARNING OUTCOMES:

1. Distinguish folkloric behavior and artifacts from other aspects of human culture. (1, 2) (AH 1, 3)

2. ldentify and associate specific examples of folklore with cross-cultural categories of human social behavior. (1-3, 5, 6) (AH 1-6)

3. Justify the value of fieldwork in investigating human behavior. (3, 4) (AH 1, 3, 4)

4. Document and interpret the presence of folklore in everyday life. (1-6) (AH 1, 2, 5, 6)

5. Describe and interpret the twin processes of conservation and change in the creation and transmission of folklore. (3, 6) (AH 1,2,3,5,6)

REQUIRED ASSESSMENT:
1. Demonstrate thoughtful and precise writing skills by completing at least 2500 words of monitored writing.

3.000 Credit hours
3.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Lecture

Visual/Performing/LiberalOBS Division
Humanities Department
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Course Attributes:
Arts & Humanities (AGEC), Intensive Writing

ANT 296 - Internship: Anthropology

COURSE DESCRIPTION:

ANT 296. Internship: Anthropology (3). Supervised field experience with businesses, corporations, government agencies, schools and community organizations to expand career
interests and apply subject knowledge relevant to the workplace. Individualized internship placements to develop personal and professional skills, including professional ethics,
leadership, and civic responsibility. Prerequisite: Student must have a GPA of 2.0; have completed specific degree requirements as required by the program; and have completed the
internship application process. [Repeatable for a total of 6 credit hours towards degree/certificate requirements.] S/U grading only.

COURSE CONTENT:

1. Organizational overview of assigned placement

2. Integration of job description and organization's requirements

3. Elements of documentation of experience

4. Planning and time management

5. Professional, legal, and ethical issues

6. Communication, critical thinking, and problem solving

7. Specialized equipment, tools, and software required in the placement
LEARNING OUTCOMES:

1. Exhibit appropriate workplace behaviors and professional ethics.

2. Apply discipline specific knowledge and skills in the professional workplace.
3. Define and utilize technical terms in written and oral communications.

4. Use critical thinking, problem solving, ethical awareness, and effective writing
5. Interpret written and oral instructions.

6. Initiate and complete assigned responsibilities.

7. Maintain documentation required to comply with government employer or nonprofit agency regulations.
8. Use specialized equipment, software, and tools as required.

©

. Analyze and interpret data for specified reports.
10. Identify opportunities for improvement in process and documentation related to the workplace.
11. Articulate job description and position in assigned organization.

REQUIRED ASSESSMENT:

1. Record of Student Internship workplace hours.

2. Individual Education Plan (IEP) as approved by supervision faculty.

3. A daily journal, or work log of tasks, including dates, descriptive comments, problems and solutions.
4. A reflective paper or project as specified by the supervision faculty.

5. Aminimum of two evaluations by the workplace employer or supervisor.

6. Student's self-evaluation of experience.

3.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Internship

Visual/Performing/LiberalOBS Division
Social Sciences Department

ANT 299 - Independent Study Anthropology

COURSE DESCRIPTION:
ANT 299. Independent Study Anthropology (1-6). Supervised special project in this field of study. Approval of supervising Division Dean is required.

COURSE CONTENT:

1. Applied knowledge and skills

2. Learning objectives and competencies relevant to the discipline area and the community service setting
3. Critical analysis of the service-learning experience

4. Effective leadership, interpersonal, and writing skills

5. Evaluation and improvement of performance

LEARNING OUTCOMES:

1. Demonstrate the ability to apply discipline-specific knowledge and skills to a community-service setting.

2. Develop the individual educational plan with the faculty liaison and agency/business.

3. Accomplish the specific learning objectives and competencies.

4. Demonstrate critical thinking, problem-solving, ethical awareness, and effective writing skills through discussions, a daily journal and an analytic paper.

5. Exhibit personal development and leadership foundation skills such as: acceptance of responsibility; self-confidence; respect for others and their views; social and interpersonal
skills; initiative and follow-through.

6. Formulate a critical perception about civic responsibility, social problems, economic systems, cultural patterns, and policy issues.

7. Conduct a self-appraisal, evaluate the structured service-learning experience, and identify ways students may contribute to the local and regional needs of the community.

1.000 TO 6.000 Credit hours
0.000 Lecture hours
0.000 Lab hours

Levels: Credit
Schedule Types: Independent Study

Visual/Performing/LiberalOBS Division
Social Sciences Department

ART 105 - Art Gallery Management

COURSE DESCRIPTION:
ART 105. Art Gallery Management (2). Introduction to practices and procedures of galleries and museums. Includes management of gallery spaces and exhibition and marketing of
artwork. Two lecture.

COURSE CONTENT:

1. General operations of a gallery museum
2. Exhibition of artwork
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. Management of exhibition spaces
. Marketing of artwork
EARNING OUTCOMES:
. Describe the daily workings of a gallery / museum. (1)
. Distinguish between commercial and non-profit venues. (1)
. Receive and review the components of an artist's portfolio. (3)
. Organize a jury committee. (2)
Install and take down an exhibition. (2)
. Host an artist's reception. (2)
. Create and maintain databases for artists and exhibitions. (3)
. Develop a plan to market artwork and exhibition spaces. (4)
. Compose a press release. (4)
0. Write an exhibition review. (4)

REQUIRED ASSESSMENT:

1
2
2
0

L

. Critique

.000 Credit hours
.000 Lecture hours
.000 Lab hours

evels: Credit

Schedule Types: Lecture

Visual and Performing ArtsOBS Division
Visual Art Department

ART 110 - Drawing |

COURSE DESCRIPTION: -

ART 110. Drawing | (3). =

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

TEBART 1111, Perspective and visual perception studied as related to developing artistic visual growth in perceiving our environment. Emphasis on

analysis of objects and their compositional placement within pictorial construction. Application of design principles. One lecture. Five lab.

COURSE CONTENT:

LI
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1
2
3
4
5.
6
7
8
9
1

Drawing skills

Perspective

Foreshortening

Plastic space/modeling
Figure-ground

Chiaroscuro

Visual literacy and aesthetic
Visual memory

Analysis and study of forms
Visual vocabulary
Application of principles and elements of design.

Critique

EARNING OUTCOMES:

. Apply various perspective techniques.

. Identify and use foreshortening..

. Produce plastic space and modeling.

. Use chiaroscuro technique.

Identify, memorize and transfer visual information to the page.

. Analyze forms.

. Develop a visual vocabulary

. ldentify, analyze and synthesize principles elements of design.

. Recognize traditional, historical or contemporary examples of art.

REQUIRED ASSESSMENT:

1
3
1
5

L

. Critique

.000 Credit hours
.000 Lecture hours
.000 Lab hours

evels: Credit

Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

Course Attributes:
SUN# ART 1111

ART 111 - Drawing Il

COURSE DESCRIPTION:
ART 111. Drawing Il (3). Development of technical and perceptual skills. Emphasis on composition as developed by shape, form, color and the special dynamics of plastic space.

Application of design principles. Prerequisite: ART 110. One lecture. Five lab.

COURSE CONTENT:

1

2
3
4
5
6
7
8

. Drawing techniques

. Color theory

. Exercises in color schemes

. Compositional and design experimentation

. Portrait drawing techniques

. Landscape drawing techniques

. Application of principles and elements of design.

. Introduction to traditional, historical or contemporary examples of art.

Introduction to traditional, historical or contemporary examples of art.

0. Use media specific terminology to critique and evaluate works of art.
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9. Critique.

LEARNING OUTCOMES:

1. Apply color rendering techniques using drawing media.

2. Identify specific color contrasts.

3. Utilize color schemes.

4. Apply creative compositional techniques.

5. Apply portrait rendering skills.

6. Apply landscape rendering skills.

7. ldentify, analyze and synthesize principles elements of design.

8. Recognize traditional, historical or contemporary examples of art.

9. Use media specific terminology to critique and evaluate works of art.

REQUIRED ASSESSMENT:
1. Critique

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 112 - Two-Dimensional Design

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

ART 112. Two-Dimensional Design (3). Introduction to visual language utilized in all areas of art. Basic compositional principles and elements of two-dimensional design practiced

through assigned projects. Various media explored. Application of design principles. Two lecture. Four lab.

COURSE CONTENT:
1. Creative process

2. Application of design principles

a. Unity and variety

b. Rhythm

c. Balance

d. Emphasis and focal point

e. Proportion and scale

3. Application of design elements

a. Shape and volume

b.Space

c. Line

d. Texture

e. Light

f. Color

g. Time

h. Value

4. Two-dimensional art media tools

5. Introduction to traditional, historical, or contemporary examples of art
6. Critique

LEARNING OUTCOMES:

. Define and employ the steps of the creative process. (1)

. Use design principles to develop two-dimensional works of art. (2)
. Unity and variety

. Rhythm

. Balance

. Emphasis and focal point

. Proportion and scale

. Use design elements to develop two-dimensional works of art. (3)
. Shape and volume

. Space

. Line

. Texture

. Color

f. Value

4. Use art media and tools to create two-dimensional works of art. (4)
5. Recognize traditional and nontraditional historical art examples. (5)
6. Use design terminology to critique and evaluate works of art. (6,7)

DO O T O WD A0 TN

3.000 Credit hours
2.000 Lecture hours
4.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 113 - Three-Dimensional Design

COURSE DESCRIPTION:

ART 113. Three-Dimensional Design (3). SUNSIYY 1115.Study of design principles with emphasis on three-dimensional aesthetics. Planning of sculptural, utilitarian, and

environmental objects. Application of design principles. Two lecture. Four lab.

COURSE CONTENT:

1. Basic design principles
a. Repetition

b. Variety

c. Rhythm
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. Balance

. Emphasis and economy
Proportion

. Basic design elements

. Form

. Space

. Line

. Texture

. Light

Color

. Time

. Construction Methods

. Found objects and assemblage
. Addition and manipulation

. Subtraction

. Casting

. Historical and contemporary art examples

EARNING OUTCOMES:

. Identify, analyze and synthesize design principles in three-dimensional art work. (1,2,4)
. Assemble found objects to create three-dimensional art work. (3)

. Use additive and manipulative art techniques to create three-dimensional art work. (3)
. Use subtractive art techniques to create three-dimensional art work. (3)

. Use casting techniques to create three-dimensional art work. (3)

. Use art terminology to critique and evaluate art work. (1,2)

. Recognize traditional and nontraditional art examples. (4)

REQUIRED ASSESSMENT:

1

3
2
4

L
S

. Critique

.000 Credit hours
.000 Lecture hours
.000 Lab hours

evels: Credit
chedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

Course Attributes:
SUN# ART 1115

ART 114 - Color

COURSE DESCRIPTION:
ART 114. Color (3). Principles of color theory related to the visual arts. Includes variety of media. Application of design principles. One lecture. Five lab.

COURSE CONTENT:

1
2
3

a
b
C
d
e
4
L

1
2

3. Use various media and rendering techniques to create visual examples based on color principles and effects.

4
3
1
5

L

. Color literacy

. Application of design principles

. Application of color principles and effects
. Color relativity

. Color properties

. Color harmony

. Color contrast

. Color mixture

. Historical and contemporary art examples

EARNING OUTCOMES:

. Use color terminology to critique and evaluate art work.

. Identify, analyze and synthesize design principles.

. Recognize traditional, historical, or contemporary examples of art.
.000 Credit hours

.000 Lecture hours

.000 Lab hours

evels: Credit

Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 115 - Color Pencil/Pastel

COURSE DESCRIPTION:
ART 115. Color Pencil/Pastel (3). Color pencils and pastels as medium for drawing and painting. Emphasis on development of creative expression and study of color blending.
Application of design principles. Prerequisite: ART 110. One lecture. Five lab.

COURSE CONTENT:

-

SOoNRT RO

. Study of technical skills

. Application of the color stick

Strokes: linear, side, crosshatching
Blending, blending with tortillon
Feathering and scumbling

Use of hard pastels and pastel pencils
Application of fixing mediums

Fixatif sprays

Wetting down the brush

Use of supports

Experimenting with various types of papers and boards

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses
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Use of toned papers, applying underpaintings

Making a support with marble dust

Use of other media in combination with pastels

Charcoal

Underpainting in turpentine and oil washes, tempera and watercolor washes
Correctional techniques

Razor blade

Bristle brush

Finishing--mat work for display

Study of drawing and painting procedures

Procedures

Adding lights and darks to toned grounds, working with values and masses
Working light over dark to achieve richness of tone

Open strokes over underpainting to achieve richness of tone
Use of vignette

Development of drawing and painting skills

Study of composition

Visually organizing ideas

Use of balance, rhythms

Points of emphasis

Movement of color, lines

Study of color

Properties of color

Light and atmospheric effects

Color relationships in overpainting and in blending

Study of form and shapes

Structure

Modeling of forms

Study of space and perspective

Diminution of size, overlapping

Aerial perspective

Application of principles and elements of design.
Introduction to traditional, historical or contemporary examples of art.

QARNLANSTOWNRTRONSD WARON2ONTTN2ON2RON

Critique
LEARNING OUTCOMES:
1. Demonstrate and understand the use of color theory.
2. Demonstrate the ability to manipulate colors.
3. Demonstrate various methods of applying the color stick, of underpainting methods, and of preparing a ground.
4. Combine other media in combination with colored pencils and pastels.
5. Develop a personal mode of expression.
6. Identify, analyze and synthesize principles elements of design.
7. Recognize traditional, historical or contemporary examples of art.
8. Use media specific terminology to critique and evaluate works of art.

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 120 - Ceramics |

COURSE DESCRIPTION:
ART 120. Ceramics | (3). Introduction to ceramics hand building techniques. Includes primary use of glazes, glaze applications, kiln firing processes and kiln atmosphere. Application of
design principles. One lecture. Five lab.

COURSE CONTENT:
Introduction and Identification of studio and personal tools
Definition of clay types
Preparation of clay

Hand forming techniques
Pinching

Coiling

Slab work

Slump and Hump Mold use
Use of the potter's wheel
Basic beginning procedures
Cylinder

Surface decoration techniques
Incising

Mark making

Stamping

Carving

Glaze application techniques
Wax resist

Dipping

Pouring

Brushwork

Overlaps

Metal oxide painting and staining
Basic kiln firing procedures
Kiln atmospheres

Reduction

Oxidation

10. Kiln types

a. Fuel kilns

b. Electric kilns

11. Ceramic terminology

THOOP®TOOO0TDNQOTDOTDNROTD AWM
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12. Application of principles and elements of design.
13. Introduction to traditional, historical or contemporary examples of art.
14. Critique.

LEARNING OUTCOMES:

Identify and use ceramic studio and clay tools.

Define several clay types.

Prepare clay for use in hand building or wheel work.

Hand form clay using several techniques.

Form clay on the potter's wheel.

Use various techniques to affect the clay's surface.

Apply glaze using several techniques.

Describe the process of a kiln firing.

Identify different kiln firing atmospheres.

10. Name several kiln types.

11. Use and define basic ceramic vocabulary words.

12. Identify, analyze and synthesize principles elements of design.
13. Recognize traditional, historical or contemporary examples of art.
14. Use media specific terminology to critique and evaluate works of art.

©NOO KN

©

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 121 - Ceramics Il

COURSE DESCRIPTION:
ART 121. Ceramics Il (3). Concentration on use of the potter's wheel and other clay-building methods, further development of glazing and firing. Application of design principles.
Prerequisite: ART 120. One lecture. Five lab.

COURSE CONTENT:
1. Use of the potters wheel

a. Cylinder

b. Bowl

c. Trimming

d. Lid

2. Hand forming techniques

a. Pinch

b. Coil

c. Slab work

d. Mold use

e. Handles

3. Surface decoration techniques

a. Stamping

b. Incising

c. Carving

d. Engobe

e. Sgraffito

f. Mishima

g. Sprigging

4. Glazing techniques

a. Wax resist

b. Dipping

c. Pouring

d. Brushwork

e. Overlaps

f. Metal oxide painting and staining

5. Basic glaze components

6. Basic kiln components

7. Kiln firing procedures and components
8. Application of principles and elements of design.
9. Introduction to traditional, historical or contemporary examples of art.
10. Critique

LEARNING OUTCOMES:

1. Form clay on the potter's wheel.

2. Hand form clay using several techniques.

3. Use various techniques to affect the clay?s surface.

4. Apply glaze using several techniques.

5. Identify basic glaze components.

6. Identify basic kiln components.

7. Define and describe the components needed for the kiln firing process.
8. Identify, analyze and synthesize principles elements of design.

9. Recognize traditional, historical or contemporary examples of art.

10. Use media specific terminology to critique and evaluate works of art.

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department
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ART 122 - Low Fire Ceramics

COURSE DESCRIPTION:

ART 122. Low Fire Ceramics (3). Design, formulation and application of low-fire clays and finishing surfaces. Application of low fire glazes and firing techniques. Application of design

principles. Prerequisite: ART 120. One lecture. Five lab.

COURSE CONTENT:

1. Hand and wheel forming techniques with low fire clays

2. Exploration and application of plastic clay decorative techniques
a. Sgraffito

b. Slip trailing

c. Mishima

d. Burnishing

3. Formulation of finishing surfaces for plastic clay

a. Engobes

b. Terra sigillatas

4. Formulation and application of low fire glazes

a. Electric fire glazes

b. Majolica

c. Raku glazes

5. Exploration of firing processes

a. Electric

b. Raku

c. Pit fire

d. Saggar

6. Application of principles and elements of design.

7. Introduction to traditional, historical or contemporary examples of art.
8. Critique.

LEARNING OUTCOMES:

1. Design and build low fire ceramic forms.

2. ldentify and apply a variety of low fire decorative techniques to effect the surface of plastic clay.
3. Mix engobes and terra sigillatas.

4. Mix and apply a variety of low fire glazes.

5. Fire low fire ceramic forms using a variety of processes.

6. Identify, analyze and synthesize principles elements of design.

7. Recognize traditional, historical or contemporary examples of art.
8. Use media specific terminology to critique and evaluate works of art.
REQUIRED ASSESSMENT:

1. Critique

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 124 - Stained Glass |

COURSE DESCRIPTION:

ART 124. Stained Glass | (3). Exploration of copper foil and lead came techniques of stained glass, including precision glass cutting, and creative application of these techniques in

producing interior and architectural art pieces. Application of design principles. One lecture. Five lab.

COURSE CONTENT:

. Lecture and student reports on the history of stained glass and glass working techniques

Display of teachers work in different areas of field with discussion

Explanation of tools required for copper foil techniques

Explanation of tools required for lead came techniques

Recognition of different kinds of glass, their uses and peculiarities

Recommendations on how to buy glass, references of sources of supply, varying reasons for cost differences, etc.
Glass cutting technique--demonstration and student work periods

Designing for glass

. Execution of design through use of cartoons and patterns

10. Demonstration of copper foil projects

11. Student execution of lead came technique

12. Acceptable projects include: mobiles, window hangings, lamp shades, boxes, windows, sculpture or combined media projects with instructor approval
13. Application of principles and elements of design.

14. Introduction to traditional, historical or contemporary examples of art.

15. Critique.

O NN N2
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LEARNING OUTCOMES:

Be exposed, through lecture, film, and field study touses of glass in art, past and present.
Develop skills in glass cutting, soldering, and other basic glass working techniques.
Demonstrate ability in designing for glass and pattern-making for two-dimensional form.
Complete three minor and one major project as minimum requirement.

Identify, analyze and synthesize principles elements of design.

Recognize traditional, historical or contemporary examples of art.

Use media specific terminology to critique and evaluate works of art.

NoOOoAMON =

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department
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ART 125 - Stained Glass Il

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

ART 125. Stained Glass Il (3). Basic lead and copper foil techniques with addition of acid etching, sandblasting and more advanced design problems. Emphasis on individual creativity.

Application of design principles. One lecture. Five lab.

COURSE CONTENT:

. Basic glass design criteria

2. Intermediate glass design concepts
3. Experimental glass design concepts
4. Acid etching

5. Sand blasting

6. Glass manufacture and hot glass manipulation
7

8

9

1

N

. Surface treatments--fuming, painting

. Application of principles and elements of design.

. Introduction to traditional, historical or contemporary examples of art.
0. Critique.

LEARNING OUTCOMES:

Manipulate the surface of glass using an etching process.
Demonstrate a basic glass design vocabulary.

Demonstrate a medium proficiency with glass working hand tools.
Identify, analyze and synthesize principles elements of design.
Recognize traditional, historical or contemporary examples of art.
Use media specific terminology to critique and evaluate works of art.

NoOoMON =

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 130 - Web Site Design |

COURSE DESCRIPTION:

Design and construct stained glass pieces using the copper foil and/or lead processes.

ART 130. Web Site Design | (3). Introduction to design and production of Web pages for publishing on the Internet using Adobe Creative Suite software. Application of design principles.

This course is cross-listed with WEB 130. Prerequisite: ART 137 (may be taken concurrently). Two lecture. Three lab.

COURSE CONTENT:

HTML

Web-safe colors

Tour interface

Site management

Site plan

Web images

Links and anchors

Cascading styles and tables

. Dreamweaver software skills

10. Application of principles and elements of design
11. Introduction to traditional, historical or contemporary examples of art
12. Critique

©ONO A WN =
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LEARNING OUTCOMES:

Develop web pages using HTML. (1)

Develop studies using Adobe Photoshop web-safe color (2)

Identify the main elements of the Windows/Mac web interface. (3, 9)
Construct a site with local root folder. (4, 9)

Implement the three phases of web design (5, 9)

information

interaction

presentation

Optimize images using Adobe Photoshop. (6)

Use web page functions to enter and format information on a web page. (7, 9)
Define the structure on a web page utilizing cascading styles and tables. (8)
Identify, analyze and synthesize principles and elements of design. (10)

10. Recognize traditional, historical or contemporary examples of art. (11)

11. Use media design terminology to critique and evaluate works of art. (12)

PNOOTHONWON

©

3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 131 - Graphic Design |

COURSE DESCRIPTION:

ART 131. Graphic Design | (4). Creative solutions to problems of visual communication. Skill development in basic advertising layout and design. Basic typography and comprehensive
roughs using Adobe Creative Suite Software. Application of design principles. Prerequisite: ART 112 (may be taken concurrently). One lecture. Seven lab.

COURSE CONTENT:
1. Basic type elements and terminology
2. Type as a design element
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3. Client needs

4. Graphic design concepts

5. Design process

6. Adobe InDesign software skills

7. Comprehensive roughs

8. Introduction to print industry

9. Digital output

10. Application of principles and elements of design

11. Introduction to traditional, historical or contemporary examples of art
12. Critique

LEARNING OUTCOMES:

1. Use typography as an artistic element in design solutions. (1)

2. Use typography as a technical element in design solutions. (2, 6)

3. Determine and analyze client needs. (3)

4. Solve visual problems in the graphic design field. (4, 6)

5. Formulate solutions to visual problems by producing thumbnail sketches and comprehensive roughs. (5, 6)
6. Use Adobe InDesign as the primary tool to produce graphic design layouts. (6, 7)

7. Review, discuss and evaluate practices in the print industry. (8)

8. Prepare files for digital output. (6, 9)

©

Identify, analyze and synthesize principle elements of design. (10)

10. Recognize traditional, historical or contemporary examples of art. (11)
11. Use media specific terminology to critique and evaluate works of art. (12)

4.000 Credit hours
1.000 Lecture hours
7.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 132 - Graphic Design Il

COURSE DESCRIPTION:

https://arthur.yc.edu/MY SSB/bwcketlg.p_display courses

ART 132. Graphic Design Il (4). Creative solutions to advanced problems of visual communication. Skill development in advertising, logos, advanced layout and packaging using Adobe

Creative Suite software. Application of design principles. Prerequisite: ART 131. One lecture. Seven lab.

COURSE CONTENT:

1. Advertisement layout

2. Logos and trademarks

3. Packaging

4. Magazine covers and spreads

5. Advanced Adobe InDesign software skills

6. Print Industry

7. Advanced Digital output

8. Application of principles and elements of design
9. Introduction to traditional, historical, or contemporary examples of art
10. Critique

LEARNING OUTCOMES:
Produce client specific newspaper advertising. (1,5)

Design, plan and execute visual concept with product focus. (3, 5)

Review, discuss and evaluate practices in the print industry. (6)
Prepare files for digital output. (7)

Identify, analyze and synthesize principles elements of design. (8)
Recognize traditional, historical or contemporary examples of art. (9)

©P® N AN =

4.000 Credit hours
1.000 Lecture hours
7.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 137 - Adobe Photoshop |

COURSE DESCRIPTION:

Create and execute advanced illustrations and designs using two or more Adobe Creative Suite programs. (2, 3, 5)

Solve visual problems and employ design concepts as a team member. (4, 5)

Use media specific terminology to critique and evaluate works of art. (10)

ART 137. Adobe Photoshop | (3). Digital image fundamentals. Technical and creative use of Adobe® Photoshop® image manipulation software. Use of peripheral commercial hardware

and software for image capture. Application of design principles. Two lecture. Three lab.

COURSE CONTENT:

Digital image fundamentals

Adobe® Photoshop® software program

Digital image capture

Digital image import

Digital image export

Digital image manipulation

Digital image composition

Digital image output processes

. Application of principles and elements of design.

O NS N =
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10. Introduction to traditional, historical or contemporary examples of art.

11. Critique.

LEARNING OUTCOMES:
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. Articulate compositional elements of the digital image.

Use the functions of the Adobe Photoshop image manipulation program.
Convert images to a digital format using scanning hardware and software.
Import elements into an Adobe Photoshop document.

Export Adobe Photoshop images to other software programs.
Manipulate and enhance digital images.

Plan, design and execute an original digital image project.

Output digital images to a printer or electronic file.

Identify, analyze and synthesize principles elements of design.

10. Recognize traditional, historical or contemporary examples of art.

11. Use media specific terminology to critique and evaluate works of art.

PN GOSN
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3.000 Credit hours
2.000 Lecture hours
3.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 139 - Fundamentals of Video Editing

COURSE DESCRIPTION:
ART 139. Fundamentals of Video Editing and DVD Authoring (2). Fundamentals of video editing, sound design and DVD production. Aesthetic and technical aspects of digital media.
Non-linear editing of visual and audio material and output for display. Application of design principles. One lecture. Two lab.

COURSE CONTENT:

Aesthetic and technical vocabulary

Computer capture and editing software and computer video systems
Digital media

Digital video disc (DVD)

Record keeping and organization

Compression, graphic, audio and motion tools

Video examples

Principles and elements of design

Traditional, historical or contemporary examples of art

©P® NGO RN

LEARNING OUTCOMES:

Analyze videos and express informed opinion about technical and aesthetic properties using basic vocabulary of motion media. (1)
Operate basic non-linear video and audio editing software. (2)

Capture and organize digital media. (3)

Produce a DVD. (4)

Plan productions using storyboards and notes. (5)

Evaluate features of software. (6)

Identify basic elements of video works. (7)

Identify, analyze and synthesize principles and elements of design. (8)

Identify traditional, historical or contemporary examples of art. (9)

©ENO NN

2.000 Credit hours
1.000 Lecture hours
2.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 140 - Jewelry |

COURSE DESCRIPTION:
ART 140. Jewelry | (3). Introduction to jewelry fabrication techniques for non-ferrous metals and associated materials. Application of design principles. One lecture. Five lab.

COURSE CONTENT:

1. Equipment use and safety

2. Saw, pierce, and file

3. Bend, dome, sink, and draw out metal shapes
4. Texture surfaces

5. Cold connections and soldering

6. Bezel settings

7. Model wax, invest and cast

8. Cleaning, buffing and finishing

9. Application of principles and elements of design.
10. Introduction to traditional, historical or contemporary examples of art.

REQUIRED ASSESSMENT:
1. Critique

LEARNING OUTCOMES:

Utilize tools and equipment safely.

Manipulate metal by sawing, piercing, and filing.

Employ various tools to bend, dome, sink, and draw out metal shapes.
Enhance surfaces with textures.

Assemble components using cold connections and soldering.

Use a bezel setting to add cabochons or other elements.

Model a jewelry design in wax, invest and cast it.

Use cleaning, buffing and finishing techniques.

Identify, analyze and synthesize principles elements of design.

10. Recognize traditional, historical or contemporary examples of art.
11. Use media specific terminology to critique and evaluate works of art.
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3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 141 - Jewelry Il

COURSE DESCRIPTION:
ART 141. Jewelry Il (3). Advanced jewelry techniques, surface embellishment, fabrication, forging, and joining non-ferrous metals. Application of design principles. Prerequisite: ART
140. One lecture. Five lab.

COURSE CONTENT:

Equipment use and safety

Forging

Lidded container

Unit construction

Mold making

Surface embellishments

Application of principles and elements of design

Introduction to traditional, historical and contemporary examples of art.
Critique
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LEARNING OUTCOMES:

Utilize tools and equipment safely. (1)

Create metal forms using forging hammers and stakes. (2)

Construct a lidded container. (3)

Assemble unit construction of linked or repeated elements. (4)

Create molds for lost wax casting. (5)

Use surface embellishments. (6)

Identify, analyze and synthesize principles and elements of design. (7)
Recognize traditional, historical or contemporary examples of art. (8)
Use media specific terminology to critique and evaluate works of art. (9)
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REQUIRED ASSESSMENT:
1. Critique

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 142 - Lapidary |

COURSE DESCRIPTION:
ART 142. Lapidary | (2). Introduction to the tools, machinery and processes of the lapidary arts. Orientation to various geological source materials. Application of design principles. One
lecture. Two lab.

COURSE CONTENT:

Tools and equipment

Raw materials

Slabs

Slab shapes

Cabochon

Shoulder and dome

Various and specific materials
Polish
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9. Application of principles and elements of design

10. Introduction to traditional, historical or contemporary examples of art
11. Critique

LEARNING OUTCOMES:

1. Use tools and equipment safely. (1)

2. ldentify raw materials suitable for various and specific manipulations and alterations. (2)
3. Cut slabs. (3)

4. Trim slabs into various and specific shapes. (4)

5. Drop and create a cabochon suitable for setting. (5)

6. Create should and dome for cabochon. (6)

7. Grind cabochons from various and specific materials. (7)

8. Polish various and specific materials. (8)

©

Identify, analyze and synthesize principles and elements of design. (9)
10. Recognize traditional, historical or contemporary examples of art. (10)
11. Use media specific terminology to critique and evaluate works of art. (11)

2.000 Credit hours
1.000 Lecture hours
2.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department
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ART 144 - Furniture and Woodworking |

COURSE DESCRIPTION:
ART 144. Furniture and Woodworking | (3). Introduction to furniture design, joinery, machining, hand skills, assembly and finishing techniques. Application of design principles. One
lecture. Five lab.

COURSE CONTENT:

Equipment use and safety

Furniture and/or woodworking projects

Two-point perspectives

Plans, bills-of-materials, figure board feet and plan cutting list
Characteristics of woods

Layout and measuring

Layout and cutting of basic joints, butt, rabbet, dado, miter, biscuit, mortise and tendon, and/or dowel
Assembly of furniture and woodworking assignments

. Wood carving

10. Wood finishes

11. Application of principles and elements of design.

12. Introduction to traditional, historical or contemporary examples of art.
13. Critique.
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LEARNING OUTCOMES:

Use tools and equipment safely.

Document design concepts to be used for furniture or woodworking projects.
Use two-point perspective to draw furniture or woodworking designs.

Create drawn plans, write bills-of-materials, calculate board feet and plan cutting list.
Incorporate the characteristics of woods into assignments' applications.
Apply layout and measurements on wood.

Identify, analyze and synthesize design principles.

Assemble furniture and woodworking assignments.

Use wood carving techniques for sculpture or apply to furniture.

10. Select and apply appropriate wood finish techniques.

11. Identify, analyze and synthesize principles elements of design.

12. Recognize traditional, historical or contemporary examples of art.

13. Use media specific terminology to critique and evaluate works of art.
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REQUIRED ASSESSMENT:
1. Critique

3.000 Credit hours
1.000 Lecture hours
5.000 Lab hours

Levels: Credit
Schedule Types: Additional Activity, Dual Enroliment, Lab, Lecture, Lecture/Lab

Visual/Performing/LiberalOBS Division
Visual Art Department

ART 145 - Furniture and Woodworking Il

COURSE DESCRIPTION:
ART 145. Furniture and Woodworking Il (3). Advanced furniture design, joinery, jig building, and woodworking techniques. Application of design principles. Prerequisite: ART 144. One
lecture. Five lab.

COURSE CONTENT:

. Advanced equipment use and safety

. Advanced furniture design and/or a woodworking project

. Jig building

. Frame making and mitering

. Advanced joinery

. Application of principles and elements of design.

. Introduction to traditional, historical or contemporary examples of art.
. Critique.
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LEARNING OUTCOMES:

Use advanced tools and equipment safely.

Document advanced design concepts to be used for furniture or woodworking projects.
Employ jigs during machining and/or assembly of assignments.

Use frame making and mitering.

Use advanced joinery.

Identify, analyze and synthesize principles elements of design.

Rec