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INTRODUCTION

The catalog does not
establish a contractual
relationship but it
summarizes the total
requirements which
the student must
presently meet before
qualifying for a faculty
recommendation to the
District Governing Board
to award a degree or
certificate.

Yavapai College reserves
the right to change,
without notice, any

materials, information,
requirements, regulations,
or fees published in

this catalog.

District Governing Board

Dr. Dale Fitzner, Chair

Mr. Raymond B. Sigafoos, Board Secretary
Mr. Herald Harrington, Board Spokesperson
Mr. Charles R. Leon, Board Member

Dr. Patricia McCarver, Board Member

College President

Dr. Penelope (Penny) Wills
B.S., University of Cincinnati
M.Ed., Miami University

Ph.D., Michigan State University

Affiliation and Accreditation

Yavapai College is accredited by The Higher Learning Commission, www.ncahlc.org, and
a member of the North Central Association of Colleges and Schools.

Inquiries regarding admission to the college should be addressed to:

Admissions, Registration & Records Office
Yavapai College

1100 E. Sheldon Street, Prescott, Arizona 86301
Phone: 928.776.2149

Equal Opportunity Statement

Yavapai Community College District, in compliance with state and federal laws and
regulations, does not discriminate on the basis of age, race, color, religion, sex, national
origin, disability, or veteran status in our admissions, employment, access to educational
programs or activities, as required by Title IX of the Education Amendments of 1972,
Title VI, and Title VII of the Civil Rights Acts of 1964 as amended; Section 504 of the
Rehabilitation Act of 1973 as amended; the Civil Rights Act of 1991; the American Dis-
abilities Act of 1990; Arizonans with Disabilities Act of 1992; and the Age Discrimination
in Employment Act of 1967.

Inquiries regarding Yavapai College’s equal opportunity policies may be directed to the
Yavapai College Human Resources Director at 928.776.2217. Student inquiries regarding
Title IX may be directed to the Assistant Dean of Student Affairs, who serves as Title IX
Coordinator at Yavapai College at 928.776.2117.
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Yavapai College
Foundation Office
Steve Walker,

Vice President for
College Development
and Foundation

1100 E. Sheldon St.
Prescott, AZ 86301
928.776.2025
foundation@yc.edu

Yavapai College Foundation

Ensuring Excellence in Education at Yavapai College

Since 1972 the Yavapai College Foundation (YCF) has been committed to excellence in education
and enhancing the opportunities of Yavapai College’s students, faculty and local communities.

The far-reaching scope of the Foundation is evident through its diverse auxiliary organizations
and projects.

Scholarships — Over 80 endowed funds benefit hundreds of students each year, with more than
$1 million awarded to deserving undergraduates over the last decade.

FRIENDS of Yavapai College Art — Supports students and faculty in the college’s Visual Arts
department, facilitates construction and management of the Sculpture Garden and supports the
Art Gallery and community Art a La Carte Saturday art talk series.

FRIENDS of Yavapai College Music — Supports choral and instrumental music programs through
fundraising for scholarships and departmental needs, and by raising awareness of concerts and
music activities.

Roughrider Club- Assists athletes and teams by providing financial aid for travel to out-of-state
events, scholarships, tournaments and special construction projects and equipment. They also
support area youth through volunteer work and clinics.

Performing Arts Charitable Endowment (PACE) — Supports YC Community Events’ ability to
maintain affordable ticket prices and offer high caliber entertainment and bring artistic programs
to county students and special needs audiences.

Greater Verde Valley Chapter — Supports campus programs in Cottonwood, Clarkdale, Camp
Verde and Sedona.

Residential Building Technology Program - Residential Building Technology Program: The YCF
supports this progressive green home building program with project start-up capital and a schol-
arship endowment funded by a percentage of the final home sale proceeds.

As Yavapai County and Yavapai College grow, the need for a strong and financially supportive
Foundation has never been greater. There are many ways you can help:

e Give a gift today

e Designate a gift to a specific priority

e Name YCF in your planned gift or will

e Become a Foundation/Auxiliary member
e Volunteer

e Donate labor services
For more information, call (928) 776.2025 or visit www.yc.edu/YCF. Gifts are tax deductible.

Executive Committee

Richard Wright, Ph.D., President

William C. Miller Ill, First Vice President

John E. LaTourette, Ph.D., Second Vice President

Patricia Arntzen, Secretary

Howard Moody, Treasurer

Oren Thompson, Immediate Past President

Penelope Wills, Ph.D., Yavapai College President

Steve Walker, VP of College Development and Foundation, Ex-Officio
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Vision

Mission
The Mission of
Yavapai College is to
provide quality higher
learning and cultural
resources for the

diverse populations
of Yavapai County.

Values

Yavapai College exists to provide educational and cultural opportunities to students of all ages. We
shall strive to create stronger partnerships and enhance leadership to develop and strengthen our

community. Our students will have the abilities to be active participants in the global community.

Goals

e Offer Career Education programs that provide the education and training necessary to compete
in the global job market.

e Ensure that General Education students can matriculate and continue in other institutions and
programs.

¢ Provide the Community with access to lifelong learning and cultural opportunities.

e Assure the Communities of Yavapai County receive the leadership and encouragement to pro-
mote economic development.

Learning

Yavapai College values learning and an environment where students are engaged in their edu-
cational endeavors. We take pride in our campuses and centers throughout Yavapai County. Our
facilities provide a safe and supportive environment where students can learn, and our community
can share in the benefit of a cultural center within reach.

Yavapai College values scholarship. We value an educated and experienced faculty and staff who
foster and encourage the spirit of inquiry and expression. We value education not merely as a
means to an end, but as a lifelong joy and endeavor.

Stewardship

Yavapai College values responsible resource management and affordable learning opportunities. We
appreciate our obligation to budget and allocate fiscal and human resources in the best interests
of our students and community.

Diversity

Yavapai College values the diversity within our community and the rich cultures of Yavapai County.

www.yc.edu
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Strategic Initiatives 2010/2011-2013/2014
1. Student Success and Satisfaction

2. Quality and Effectiveness of Instruction

3. Fiscal Stewardship and Efficiency

4. Employee Development

5. Community Development and Partnerships

www.yc.edu
4


http://www.yc.edu/v4content/strategic-planning/default.htm

2012/13

Yavapai College CATALOG

yavapai

STUDENT ACADEMIC INFORNMATION

Index

A

Academic Advising 13
Academic Appeal 39
Academic Calendar 3, 4
Academic Honors List 37
Academic Integrity 32
Academic Load 35
Academic Probation 40
Academic Progress 40
Academic Renewal 41
Academic Requirements 34
Academic Standards 40
Academic Suspension 40
Academic Warning 40
Activities & Clubs 24
Admissions

Admissions 5

Incoming Transfer Students 8

In-state Student Status 6

International Students 8

Residency Determination 5
Adult Basic Education Program 23
Advanced Placement 45
Advising 13
Articulation Agreements 42
Assessment/Testing

Math & English Skills Assessment 13
Assessment of Student Academic Achievement 35
Athletic Programs 24
Attendance

Attendance Policy 9

Student Responsibilities 9
Auditing a Class 37

Bookstore
Purchases 25

C

Career Services 15

Cheating 32

Class Delivery Formats 11

Code of Conduct 32

College English Requirement 35

College Honors Program (CHP) 42

College Level Examination Program (CLEP) 42, 46
College Police 28

Copyright Violation 32

Counseling Services 14
Course Repeat 37

Crime Reporting 28

Custom Training Solutions 48

D

Disability Resources 21
Discover Yavapai 14
Drug Free Environment Policy 34

E

Educational Talent Search 22
Email Accounts 10
Employment

Student Employment Services 15
English Requirement 35
ESOL 23
Essential Skills Program 35

F

FERPA 29

Financial Aid 16
Important Dates 19

Food Services 27

G

General Educational Development (GED) 23
Grades & Credits
Appeal 39
Grade Changes 38
Grade Point Average (GPA) Calculation 36
Grades 36
Incomplete Grades 37
In Progress Grades 36, 38
Repeating a Course 37
Satisfactory/Unsatisfactory Grading 36, 38

H
Health Issues 24
Holds 10

Honors List 37
Honors Program (CHP) 42
Housing
Deposit 26
Refunds 26
Regulations 27
Reservations 25

www.yc.edu

1

COLLEGE
X



Yavapai College Catalog INDEX ¢ 2012/13 yavapcgl_{EGE

| S
ID Cards 25 Safety
Incomplete Grades 37 College Police 28
International Baccalaureate (IB) 47 Satisfactory/Unsatisfactory Grading 36, 38
International Students 8 Scholarships 18
Internet Downloading 34 Shared Unique Number (SUN) System 43
Internships 15 Skills Assessment 12, 13

Small Business Development Center (SBDC) 48
L Student Activities and Clubs 24

Student Conduct 32
Learning Centers 21 Student Employment Services 15
Libraries 20 Student Records

Disclosure 29

M Holds 10

Student Success 12
Student Success Skills (STU) Courses 14
Student Support Services 22

Mail Center 25
Meal Plans 27
Methods of Class Delivery 11

Military Training and Experience 44 T

N Tobacco Use Policy 33

- Transcripts 10
New Student Group Advising (NSGA) 13 Transfer Students 8

TRIO Programs 22

(@) Educational Talent Search 22
Osher Lifelong Learning Institute (OLLI) 48 Student Support Services 22
Veterans Upward Bound 22
Tuition
P Refunds 9
Payment Plan 18 Tuition & Fees 9
Photo and Videotape Policy 34
Plagiarism 32 Vv
Prior Learning 44
Veterans
R Education Benefits 18
Veterans Upward Bound 22
Reading Proficiency 12 Videotape Policy 34
Records 29 Visitors and Guests in Class 10
Refunds 9
Registration 8 w
Changes in Registration (add, drop & withdraw) 9
Withdrawal Procedures 9 Western Undergraduate Exchange Program (WUE) 7
Reinstatement 41 Withdrawal Procedures 9

Removal from Class 33
Repeating a Course 37
Residence Halls 25
Residency Determination 5

www.yc.edu
2



Yavapai College Catalog ¢ 2012/13

yavapai

COLLEGE
X
Academic Calendar
FALL 2012: August 20 — December 10
Faculty/Staff Development Day ...........cccereueurireneininineneeieisee s August 13
Faculty ACtiVIties WEEK.........c.rururiririririsrissr et August 13 -17
Fall Regular SEMEStEr BEGINS ........c.vuvererererererireseeeeessssie st seenens August 20
Labor Day Holiday (no classes, offices closed).........ccevrerereeeenrneenessisesesseeens September 3
Veterans Day (no classes, offices closed).........cvrrurrninrinncsinnincesseseseiseenns November 12
Thanksgiving Holiday .........cccvvrrrnniriieccecee e November 21 — 23
Northern Arizona Regional Training Academy (NARTA) Graduation..........c.ccccceurvuenee. December 7
Fall Regular SEMESLEr ENMS ........ccueerirereeeeieeririsesieesesesesisseseese e seesesesasseseeneens December 10
Nursing Commitment & COMMENCEMENT...........cccvrrrrieriri s December 15
Holiday Break (Offices Closed).......ccovrururerirerrenereririreeeeeeesessnenenns December 19 — January 1
SPRING 2013: January 14 - May 6
Faculty/Staff Development Day .........c.ccvceerirerenisirenesieiseresisesesees e January 9
Faculty ACtIVItIES WEEK ... s January 9-11
Spring Regular SEMESLEr BEGINS .......cvvueueuriririririnireseseseseseseseeese s ssssssssssssssenes January 14
Martin Luther King Day Holiday (no classes, offices closed)..........ccoeveeeenrrernnnnnne. January 21
Spring Break (0ffices cloSed) ........ccurureiuriririneririrrcee e March 11 - 15
Spring Regular SEMESLEr ENGS ......ccvuiuiueirieiriririririssi s May 6
Northern Arizona Regional Training Academy
TN RN CT=To [V (T ) o May 10
Verde Valley Graduation.............ccererrnnnirineneeeeees s May 10
Nursing Commitment & COMMENCEMENT.......coiierieiririereriee et May 11
Prescott GradUation ..........ccoceceereeueeeririseie e May 11
SUMMER 2013: June 3 - July 25
SUMMET SESSION DEGINS.......c.cvivieciciriricc s June 3
Independence Day (no classes, offices closed) .........courvrrrrerenennnnee e July 4
SUMMET SESSION ENS ..ot July 25
www.yc.edu
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Enrollment Services

Prescott Campus
928.776.2149

Verde Valley Campus
928.634.6520

Admissions

Yavapai College is a public community college that encourages all individuals to further their
educational interests.

In accordance with Arizona Revised Statute 15-1805.01, Yavapai College may admit:

A. A person who satisfies one of the following criteria:

1. Isagraduate of a high school that is regionally accredited or approved by an authorized
state educational agency

2. Has obtained a high school certificate of equivalency

Is 18 years of age or older and demonstrates evidence of potential success in the
community college

4. Is a student transferring from another regionally accredited college or university in
good standing (2.00 Cumulative GPA)

B. A person who is under 18 years of age and has not satisfied the requirements above may
be admitted upon achievement of a composite 930 score on the Scholastic Aptitude Test
(SAT) or a composite 22 score on the American College Test (ACT).

C. A person may be admitted on an individual basis if the person meets the established
requirements of the courses for which the person intends to enroll and if the College
determines that the person’s admission is in the best interest of the person and the college.

Yavapai College may limit students under age 18 to six (6) credits or less per term.

Admission to Yavapai College does not guarantee admission to specific programs. Specialized
application materials may be required for certain programs (e.g., Nursing and Gunsmithing),
from non-citizens of the United States, from students appealing a residency classification, and in
related circumstances.

Official high school and college transcripts must be mailed directly from the school/college to:
Registrar’s Office, 1100 East Sheldon Street, Prescott, AZ 86301. Transfer students should request
the Registrar’s Office evaluate transcripts for credit equivalency.

Students must be officially accepted for admission before they can be assigned on-campus
employment, qualify for financial aid, or participate in athletic practice. Students interested in
receiving any Title IV Student Assistance Program funding (PELL Grant and all other federal student
assistance programs) are subject to certain federal regulations.

Residency Determination

Classification of state residency for tuition purposes at Yavapai College is governed by state law.
The information below establishes the criteria for Arizona residency. Students who are classified
as non-residents will be assessed out-of-state fees when registering for classes.

Definition of Terms

1. “Armed Forces of the United States” means the Army, the Navy, the Air Force, the
Marine Corps, the Coast Guard, the commissioned corps of the United States Public
Health Service and the National Oceanographic and Atmospheric Association.

2. “Continuous attendance” means enrollment at an educational institution in this state
as a full-time student, as such term is defined by the governing body of the educational
institution, for a normal academic year since the beginning of the period for which
continuous attendance is claimed. Such person need not attend summer sessions in
order to maintain continuous attendance.

3. “Domicile” means a person’s true, fixed and permanent home and place of habitation.
It is the place where he/she intends to remain and to which he/she expects to return
when he/she leaves without intending to establish a new domicile elsewhere.

www.yc.edu
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4. “Emancipated person” means a person who is neither under a legal duty of service to
his parent nor entitled to the support of such parent under the laws of this state.

5. “Parent” means a person’s father or mother, or custodial parent, or if there is no
surviving parent or the whereabouts of the parents are unknown, then a guardian of an
unemancipated person if there are not circumstances indicating that such guardianship
was created primarily for the purpose of conferring the status of an in-state student on
such unemancipated person.

In-State Student Status

A.

Except as otherwise provided in this article no person having a domicile elsewhere than in
this state is eligible for classification as an in-state student for tuition purposes.

A person is not entitled to classification as an in-state student until the person is domiciled
in this state for one year, except that a person whose domicile is in this state is entitled to
classification as an in-state student if the person meets one of the following requirements:

1. The person’s parent’s domicile is in this state, and the parent is entitled to claim the
person as an exemption for state and federal tax purposes.

2. The person is an employee of an employer which transferred the person to this state
for employment purposes or the person is the spouse of such employee.

3. The person is an employee of a school district in this state and is under contract to
teach on a full-time basis, or is employed as a full-time noncertified classroom aide,
at a school within that school district. For purposes of this paragraph, the person is
eligible for classification as an in-state student only for courses necessary to complete
the requirements for certification by the state board of education to teach in a school
district in this state. No member of the person’s family is eligible for classification as an
in-state student if the person is eligible for classification as an in-state student pursuant
to this paragraph.

The domicile of an unemancipated person is that of such person’s parent.

. Any unemancipated person who remains in this state when such person’s parent, who had

been domiciled in this state, removes from this state is entitled to classification as an in-state
student until attainment of the degree for which currently enrolled, so long as such person
maintains continuous attendance.

. A person who is a member of the armed forces of the United States and who is stationed in

this state pursuant to military orders or who is the spouse or a dependent child as defined
in section 43-1001 of a person who is a member of the armed forces of the United States
and who is stationed in this state pursuant to military orders is entitled to classification as
an in-state student. The student, while in continuous attendance toward the degree for
which currently enrolled, does not lose in-state student classification.

. A person who is a member of the armed forces of the United States stationed in this state

pursuant to military orders or the spouse or a dependent as defined in section 43-1001 of
a member of the armed forces of the United States is entitled to classification as an in-state
student if the member of the armed forces has claimed this state as the person’s state of
legal residence for at least twelve consecutive months before the member of the armed
forces, spouse or dependent enrolls in a university under the jurisdiction of the Arizona board
of regents or a community college under the jurisdiction of a community college district
governing board. For purposes of this subsection, the requirement that a person be domiciled
in this state for one year before enrollment to qualify for in-state student classification does

not apply.

www.yc.edu
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G. A person who is honorably discharged from the armed forces of the United States shall be
granted immediate classification as an in-state student on honorable discharge from the
armed forces and, while in continuous attendance toward the degree for which currently
enrolled, does not lose in-state student classification if the person has met all of the following
requirements:

1. Declared Arizona as the person’s legal residence with the person’s branch of service at
least one year prior to discharge from the armed forces.

2. Demonstrated objective evidence of intent to be a resident of Arizona which, for the
purposes of this section, includes at least one of the following:

a. An Arizona driver’s license

b. Arizona motor vehicle registration

¢. Employment history in Arizona

d. Arizona voter registration

e. Transfer of major banking services to Arizona

f.  Change of permanent address on all pertinent records

g. Other materials of whatever kind or source relevant to domicile or
residency status

3. Filed an Arizonaincome tax return with the Department of Revenue during the previous
tax year.

Please direct any questions regarding residency status to the Registrar’s Office.

County Residency

Arizonaresidents from counties in which there is no established community college district (Apache
and Greenlee) may enroll in credit classes with Yavapai College without payment of out-of-county
charges. At the time of registration, the student must present a notarized Arizona Out-of-County
Affidavit stating that the individual has resided in the county for at least 50 days prior to the 1+
day of classes. The student still is responsible for payment of regular tuition and fees.

Western Undergraduate Exchange Program Reduced Tuition

Yavapai College participates in the Western Undergraduate Exchange Program (WUE), a program
of the Western Interstate Commission for Higher Education (WICHE). Residents of eligible states
(currently Alaska, California, Colorado, Hawaii, Idaho, Montana, North Dakota, New Mexico,
Nevada, Oregon, South Dakota, Utah, Washington and Wyoming) that enroll in any of Yavapai
College’s WUE-eligible programs in seven (7) credit hours or more will pay a reduced out-of-state
tuition. The Digital Filmmaking certificate programs and the Associate of Applied Science degree
in Nursing are not WUE-eligible.

Time enrolled under WUE status does not count toward establishing Arizona residency for
tuition purposes.

For additional information, contact Enrollment Services at 928-776-2149.

www.yc.edu
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For more
information
regarding
international
services,

Call 928.776.2144

Tips for successful
registration

Register early for best
course selection.

Meet regularly with an
academic advisor to
plan your program.

Search early for classes
at www.yc.edu.

Review the class
schedule for important
dates and deadlines.

Be prepared to pay fees.

Verify your course and
section numbers.

ENROLLMENT SERVICES

International Students
To qualify for admission as an international student, one must:
e be a high school graduate

e demonstrate proficiency in the English language with a score of 525 or higher on the paper
Test of English as a Foreign Language (TOEFL) exam or a score of 193 on the computer-based
TOEFL, or a score of 70 on the internet-based (iBT) TOEFL

e have U.S. health insurance coverage which includes repatriation and medical evacuation
clauses (this can be purchased through Yavapai College)

e certify that he/she has adequate financial resources to be self-supporting while attending
Yavapai College

e complete application formsand submitin paper form to Admissions, Registration and Records,
1100E. Sheldon St., Prescott, AZ86301. Visit www.yc.edu/Registration/International Students
for application forms and additional information

e Admitted international students are required to enroll for a full-time course load (miniumum
of 12 semester credits) each Fall and Spring, as well as meet with an academic advisor each
semester

Incoming Transfer Students

Students who have attended prior colleges should indicate this on the admission application,
and provide Yavapai College with an official transcript of all work completed. Upon the student’s
written or verbal request, the Admissions, Registration & Records Office will evaluate transcripts to
determine how much credit will be granted for transfer courses toward satisfying Yavapai College
degree and certificate requirements.

Yavapai College only accepts credits from regionally accredited institutions on a credit-unit-for-
credit-unit basis (adjusted for semester/quarter terms). Course equivalencies are established based
on alignment of the course description and learning outcomes. Only courses 100-level or above
with a grade of “C” (equivalent to a 2.0) or better will be considered for transfer credit. Yavapai
College accepts only transfer credits, no grade point averages.

Registering for Classes

Registration

The College regards a student’s registration in classes as a commitment on his/her part to comply
with all College regulations. It is the student’s responsibility to read the catalog and understand
these regulations.

Students register for classes via myYC portal at www.yc.edu. Students who do not have approved
financial aid must pay all fees at the time of registration. Detailed information regarding registering
(dates, fees, course availability, etc.) is published in the class schedule each semester.

Degree and certificate seeking students should meet with an academic advisor prior to each
semester to review degree requirements, prerequisites, and course selection.

Students must maintain current address and other personal information in myYC portal each
semester. It is important to keep a current address on file and it is required for students to monitor
their College assigned email address in order to receive all official correspondence.

Yavapai College reserves the right to restrict enrollment in classes and/or programs when
educational, contractual, legal, or safety obligations warrant such restrictions.

www.yc.edu
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For the most current
information:

www.yc.edu/admissions

Changes in Registration (Add, Drop & Withdraw)
Add/Drop/Withdrawal Procedures

Students may add, drop and withdraw from classes during designated periods each term via myYC
portal at www.yc.edu. For deadlines and effects of changes, refer to the current semester class
schedule for the most up-to-date information or online at www.yc.edu/registration/registration.

A student-initiated withdrawal prior to the deadline will results in a “W" posted to the permanent
record. An administrative withdrawal will be noted with a “Y.”

Itis strongly recommended that students see an academic advisor prior to a complete withdrawal
from the College.

College Tuition, Fees and Fee Refunds

Tuition and Fees

Tuition and fees are determined annually and are approved by the College Governing Board
and State Board of Directors for Community Colleges of Arizona. The cost of attending classes at
Yavapai College is based on the number of credit hours to be taken. Tuition and fees are subject
to change. Refer to the current semester class schedule for the most up-to-date information or
online at www.yc.edu/registration/tuition.

Tuition and fees are generally due at the time of registration. It is not possible to enroll in classes
if the student owes money to the college for unpaid tuition and fees or fines (examples: library
fines, parking violations, and damage to college property).

Refunds

Refunds will be issued to students who follow the College’s official withdrawal procedures that are
listed under the “Registering for Classes” section of this catalog. The refund policy applies to all
tuition and fees. Refer to the current semester class schedule for the most up-to-date information
or online at www.yc.edu/registration/tuition/refund.

Attendance Policy
Yavapai College offers courses in a variety of delivery formats. Students are expected to attend
classes and/or actively participate in all credit courses regardless of the delivery method.

All course syllabi will state attendance and class participation requirements. Syllabi will also define
any consequences for not adhering to attendance and/or participation requirements.

The course calendar must identify assignments that require student participation in class activities
or due dates for course assignments.

Student Responsibilities

A student who will be absent for any reason must contact the instructor. A student who expects
to be absent for athletic travel, a field trip, or any other activity scheduled in advance must
make prior arrangements with the instructor concerning makeup work.

www.yc.edu
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Visitors and Guests in Class

An enrolled student may occasionally bring a guest to class, upon permission of the instructor.
Guests who wish to visit frequently will be denied entrance to the class unless they register officially
for credit or audit. Safety considerations or disruption of instruction may require that guests not
be permitted to attend a class.

Student E-Mail Accounts

Yavapai College requires enrolled students to have an e-mail address to which official College
communications can be sent. In the best interest of effective communications management,
this address will reside on the College maintained e-mail system. Students may elect to forward
their e-mail to an address different from their official Yavapai College account, but these students
assume full responsibility for reading e-mail at the forwarded location. Students are expected to
check their Yavapai College e-mail account, or the account to which their Yavapai College e-mail
is forwarded, prior to the first class meeting and at least once a week during the semester. If you
have questions regarding your student e-mail account, contact the Yavapai College Help Desk at
928.776.2168 or 800.922.6787 X2168.

Transcripts

Transcripts are permanent academic records, and are kept on file in the Admissions, Registration
& Records Office. They are considered confidential, and are released only by written consent
(including signature) of the student.

Sending a Yavapai College transcript: Students may request official transcripts and pay the
applicable fee:

e online at www.getmytranscript.com; cost $7.25 per transcript payable by credit card.

* in person at the Prescott or Verde campus; cost $10.00 per transcript payable by cash, check,
money order or credit card.

* by postal mail with written/signed request; cost $10.00 per transcript payable by check or
money order; send to the Registrar’s Office, 1100 E. Sheldon St., Prescott, AZ 86301.

Requesting a transcript from other schools: Students who have completed work at other
institutions and wish to apply credits toward their Yavapai College degree or certificate, must have
official transcripts sent to the Registrar’s Office, 1100 E. Sheldon St., Prescott, AZ 86301. These
records will be evaluated for transfer credit only upon request. It is recommended that students
who are transferring credit from another institution meet with an academic advisor to achieve
maximum benefit when establishing their educational plan.

Student Holds

Holds may be placed on student records for outstanding obligations to the college. A student
may not be able to enroll in classes, obtain grade reports, obtain official transcripts, or receive an
earned degree or certificate until any holds placed on the record have been cleared. Examples
of student holds are:

e Academic probation or suspension

e Bad or returned check

e Unpaid fees such as library fines

e Disciplinary holds for student misconduct

Financial aid or student loan holds

Enrollment Services can direct a student to the appropriate department to clear a hold. Students
can determine the originator of the hold via myYC.

www.yc.edu
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Methods of Class Delivery
Yavapai College offers a variety of class delivery and learning strategies to meet the needs of a diverse student population,

as described below:

Methods

Delivery Types

of Class Delivery

Description

Regular Session

Semester-length classes which last 15 weeks. Courses are taught through a variety of de-
livery types including lecture, laboratory, applied experiences, and others. Two full length
semesters are offered each academic year (Fall and Spring), and one abbreviated semester
is offered in the summer.

Open Entry Classes

Classes which are usually taught in an open lab setting, and in which students work at their
own pace. Students may register at specified times beyond the regular registration period.
Delivery types may vary.

Interactive
Television Courses

Interactive Television Courses are traditional Yavapai College courses held in a classroom
equipped with closed-circuit TV cameras, screens and microphones. Students can see, hear
and interact with one another as if they were in the same room.

Online Courses

Online courses are delivered entirely on the web and have no in-person meetings. Black-
board is the official delivery system for online courses at Yavapai College. It is a course
management software package accessed through a web browser such as Microsoft Internet
Explorer or Netscape Communicator. Students communicate with the instructor through
discussion boards, chat rooms and e-mail. Students can access their course material and as-
signments by logging on to their Blackboard course.

Independent Study
Classes

A supervised special project which is undertaken with the direction of an assigned faculty
member. Certain requirements must be met. Consult with an academic advisor for more
information.

Directed Study

Directed study provides a way for a student, who is in the final stage of completing a
certificate or degree program at Yavapai College, to complete a required course when no
other alternative exists. Directed study is an individualized method of delivery for approved

Classes  college courses and is an exception that is allowed only when the conditions for enrollment
are met and approved by the supervising dean. Directed study courses may not be repeat-
ed. Consult with an academic advisor for more information.

. Structured field experiences within specific academic disciplines or technical areas. These
Internships

experiences enable students to explore potential careers and apply knowledge gained in
the classroom while refining the technical skills and gaining relevant experience in the
workplace.

Hybrid Course

A hybrid course is a blend of face-to-face instruction with online learning. In a hybrid
course, a significant part of the course learning is online and as a result, the amount of
classroom seat-time is reduced.

www.yc.edu
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For information
about orientation,
English and math
skills assessment,
CLEP testing, test
proctoring, or GED
testing, call:

Prescott Campus
Testing Center
928.776.2106

Verde Valley Campus
Student Enrollment &
Advising Center
928.634.6563

Chino Valley Campus
928.717.7720

Career & Technical
Education Center
(CTEQ)
928.776.2002

Prescott Valley Campus
928.717.7885

Student Success: A Shared Responsibility

Becoming a successful student involves taking responsibility for your own experience at Yavapai
College. Your college success can be measured not only in terms of acquiring skills and knowledge,
but also through personal growth and development. Certain factors will contribute to your
success, such as:

e Having clearly defined goals

e Knowing your skill levels

e Being aware of campus resources to support your efforts

e Recognizing that you are continually changing and growing as a person

The Student Affairs staff shares in the responsibility for your success by fostering an environment
where your needs in each of these areas can be addressed. Working with our team of support
personnel and other college resources, you will get the maximum benefit from your experience
at Yavapai College. Establish your relationships with Student Affairs staff members early in your
college career. We are committed to sharing in the responsibility for your success.

Skills Assessment, Advisement and Placement Policy

Yavapai College believes correct course placement is a powerful factor in student retention and
success. Therefore, the college requires individualized academic advisement and assessment of
competency in reading, writing and mathematics.

Skills Assessment

We want students to be successful at Yavapai College. Enrolling in courses that are appropriate
to the student’s level of preparation is an important step on the road to success.

The skills assessment helps students to identity strengths as well as where development is required
to provide a strong foundation prior to enrolling in college-level courses. The results will guide
students in the right direction to complete their educational goals without taking courses which
they don’t need, and/or taking courses for which they are not prepared.

The skills assessment is not an admissions test. When students meet with their academic advisor,
they will also review other evidence of college readiness, such as high school transcripts, ACT or
SAT scores, and copies of transcripts from other colleges/universities that the student has attended.

Reading Proficiency

All students enrolling in any course on the General Education Course list or any course that has
designated the prerequisite of Reading Proficiency must demonstrate proficiency in reading by
scoring at least 70 on the COMPASS reading placement assessment, scoring at least 17 on the
ACT reading assessment, or at least 400 on the SAT critical reading assessment. Students scoring
below these levels will be required to complete ENG 083 before enrolling in these courses. It is
strongly recommended that students enroll in ENG 140 if they score between 70 and 84 on the
COMPASS reading placement assessment.

www.yc.edu
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Math and English Skills Assessment

Students who meet any of the following criteria are required to take the English and math skills
assessment prior to enrollment:

=  Those who have not received a high school diploma or completed a GED

= Those pursuing a Yavapai College degree or certificate

= Those planning to transfer to a 4-year college or university

=  Those intending to take English, math or a general education course for the first time

= Those applying for financial aid

New Student Group Advising (NSGA)

To help new students get their college career off to a great start, Yavapai College offers NSGA —a
FREE program designed to serve all students - those just out of high school and returning adults.
Students attending NSGA will:

e Learn about academic programs and degree requirements
e Learn about university transfer process
* Hear about the many college resources available to help them accomplish their goals

Meet fellow students

¢ Meet with an academic advisor to plan a class schedule and start an academic plan
¢ Learn how to search for classes using the YC Portal

¢ Learn how to register for classes using the YC Portal

Students can also arrange to see a financial aid advisor, find out about on-campus or off-campus
housing, and visit the Disabilities Resource office. Appointments are recommended with these offices.

Students who plan to complete a Yavapai College degree or certificate, or transfer to a university,
are strongly encouraged to attend NSGA. For a schedule of NSGA dates and times, call the Student
Enrollment & Advising Centers on the Prescott Campus, 928.776.2106 or on the Verde Valley
Campus, 928.634.6510 or visit our website at www.yc.edu/advising. If you cannot attend any of
the dates we have planned, we will work with your schedule. What is important to us is that you
get a great start at Yavapai College!

Academic Advising

By meeting regularly with an academic advisor, a student has the opportunity to connect with
a member of the college community who is knowledgeable about college resources, degree
requirements, and transferability of courses. The advisor is someone who genuinely cares about
the student’s success! The college requires academic advisement for certain students (see below)
to insure that students attain their individualized educational goals.

Academic Advising is required for students who meet any of the following criteria:

e Student athletes
e International students

e Majors in gunsmithing, nursing, paramedicine, professional helicopter pilot,
or radiologic technology

e Financial aid recipients who have met the maximum fundable credit hours
e On academic warning or academic probation
e Seeking to take more than 18 credits in any one semester

Students in these categories who wish to register must first consult with an academic advisor.

www.yc.edu
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For certificate or
degree information
call Academic
Advising:

Prescott Campus
928.776.2106

Verde Valley Campus
928.634.6510

Chino Valley Campus
928.717.7720

Career & Technical
Education Center
(CTEC) 928.776.2002

Prescott Valley Campus
928.717.7911

Sedona Center for
Arts & Technology
928.649.4265

Students can request an appointment with an academic advisor by calling one of the numbers
listed on this page. Students can also phone or e-mail their advisor directly. See the Academic
Advising website at www.yc.edu/advising for current advisor specialties, phone numbers, and e-mail
addresses. Part-time advising services are available by appointment at the Career and Technical
Education Center, the Chino Valley Campus, the Prescott Valley Campus and the Sedona Center.

Academic Advising is:
¢ A shared responsibility between the student and advisor
e Assistance with planning for a particular career or college major
e Provided by professional academic advisors and selected faculty
e Assistance with course and program selection
e Monitoring of progress toward attainment of degree requirements

* An on-going process, in which the student meets with the advisor several times throughout
the semester to discuss career and academic goals

e An opportunity to discuss problems and concerns related to college adjustment
e Mentoring on study skills and use of college resources

Counseling Services

Students sometimes find it difficult adjusting to being in college, whether they are a commuter
or residence hall student. When problems arise, it is difficult to concentrate on academic goals.
Students who experience these challenges are encouraged to talk with a personal counselor, who
will listen, suggest problem-solving strategies, and make referrals to community mental health
professionals and other community services as needed. Please call any of the phone numbers on
this page to connect to a personal counselor.

Student Success Skills Classes

Certain classes are offered to assist students with study skills, personal developmentand career exploration.
Participation in STU classes will help you develop critical self-management and interpersonal skills,
leading to confidence and mastery not only as a student, but in other aspects of your life as well. See
the catalog courses for more information.

Discover Yavapai Information Sessions

Discover Yavapai Programs are designed for students and families who are exploring their options
for college. The program provides general information about Yavapai College, programs, and
services. Sessions begin at 10:00 a.m. and conclude at approximately 11:15 a.m. The agenda includes:

e General information session about admissions, cost of attendance, financial aid, degree
programs, advising services, residence life, and much more
e Optional campus tour

To schedule an appointment, please contact the Recruitment Office at 928.776.2143, or
800.922.6787, ext. 2143.

www.yc.edu
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Career Services

It is very common for students to come to college undecided about their choice of major or
career. Resources are available to assist students in making these decisions. The following are
available for students to help them reach their goals:

e Individual career counseling

e Career assessment testing

e Workshops and seminars

e Internships

¢ Job market and occupational information

e Resume, cover letter and job search resources

e Career Cruising, an online interactive career guidance and information system

Students can utilize the resources available on the Career Services web page at www.yc.edu/
careers, take one of the Career Exploration classes (STU 110/111) or meet with one of the career
services coordinators. For further information on the Prescott Campus, call 928.776.2106 or on
the Verde Valley Campus, 928.634.6510.

Internships

Internships facilitate learning beyond the classroom through supervised field experiences within
specific academic disciplines or technical areas. These experiences enable students to explore
potential careers and apply knowledge gained in the classroom while refining the technical skills
and gaining relevant experience in the workplace.

Specific requirements must be met before students are approved for internships. See www.yc.edu/
internships forrequirementinformation. Unless noted otherwise, internships are graded as S/U only.

Student Employment Services

With Student Employment Services, student employees will gain crucial preparation for the
competitive job market through career-enhancing opportunities. Student employment is the key
to a student’s future of work and achievement no matter where their YC education takes them.

With access into Neogov, our web-based job listing system, students can find jobs on-campus
and opportunities for community service positions in area schools. Special Community Service
Federal Work-Study jobs off-campus give students an opportunity to earn money and valuable
skills in @ number of career-related environments.

To apply for on-campus jobs, students must be currently enrolled in at least six credit hours and
must complete a FAFSA application.

For more information regarding Student Employment e-mail us at: studentemployment@yc.edu
or visit: www.yc.edu/studentjobs or contact the job office at 928.776.2100.
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How to contact the
Financial Aid Office:

Prescott Campus
928.776.2152

Verde Valley Campus
928.634.6502

Toll Free
800.922.6787

Apply Online
It's Faster
www.fafsa.ed.gov

5 Tips for Federal
Financial Aid
Applicants

1. Complete and submit
a FAFSA form starting
in January for the

fall semester.

2. Review your Student
Aid Report (SAR) and
make any corrections

if needed.

3. Complete your
financial aid file by
April 1 for priority
consideration.

4. Notify the Financial
Aid Office of any other
outside scholarships
or grants you

are receiving.

5. Use your financial aid
to pay registration fees.

Financial Aid

Types of Aid

Our Financial Aid Office offers many opportunities from a variety of sources to help our students
with their educational expenses. Federal aid from the Department of Education, like the Pell Grant,
is the greatest source of aid. In addition, Yavapai College offers scholarships (separate application
required). Details about federal and state aid, and YC Institutional and Foundation Scholarship
programs can be found on the web at www.yc.edu/financialaid.

Ways to classify different types of financial aid:

Financial Aid you don't have to repay:

e Federal and State Grants

¢ YC Institutional Scholarships

YC Foundation Scholarships
Private and Corporate Scholarships
Student Employment

e Native American Tribal Grants

e Veteran’s Education Benefits

Financial Aid you do repay:

e Federal Perkins Loan

Federal Subsidized and Unsubsidized Direct Student Loan
Federal Direct Parent Loan for Undergraduate Students
Interest-free Online Payment Plan

Private/Alternative Student Loans

General Eligibility Requirements for Federal Financial Aid
Eligibility requirements necessitate that you:
e Be a U.S. citizen or eligible non-citizen with a valid Social Security Number

e Demonstrate that you are qualified to obtain a postsecondary education by having a high
school diploma, a General Education Development (GED) Certificate or home-schooled
completion equivalent

e Enroll in an eligible program as a regular student seeking a degree or certificate

e Register (or have registered) with the Selective Service if you're a male between 18 and 25
¢ Be making satisfactory academic progress

e Cannot be convicted of a drug related felony while receiving financial aid

www.yc.edu
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Federal Financial Aid
Title IV Student
Assistance Programs

Federal Pell Grant (Pell)

Federal Supplemental
Educational Opportunity
Grant (SEOQ)

Federal Perkins Loan
(Perkins)

Federal Work Study
(FWS)

Federal Direct Loan
Programs (Student
and Parent)

How to Apply for Federal Aid

The college uses the Free Application for Federal Student Aid (FAFSA) as its application for federal
financial aid programs.

The Process

e Apply for a FAFSA Pin at: www.pin.ed.gov

e Complete and submit the FAFSA (to the Department of Education). It’s available online
(www.fafsa.ed.gov) January 1st. Be sure to include the Yavapai College code: 001079.

Complete, sign and mail all additional documents requested by the Yavapai College Financial
Aid Department.

e Have a completed and reviewed financial aid file.
e Have an award posted on your portal stating how much aid per semester, if any, that you
will receive.

The award amount is applied to any outstanding funds you may still owe the college, you'll
then get a check for the difference.

Satisfactory Academic Progress Required for Federal Aid Recipients

Federal regulations require that financial aid students maintain Satisfactory Academic Progress
(SAP) toward an eligible degree or certificate program. SAP is reviewed at the end of each semester
to determine financial aid eligibility for the upcoming semester. SAP is evaluated on a student’s
entire academic history regardless of whether financial aid was received elsewhere. Please visit
the Financial Aid website at: www.yc.edu/v4content/financial-aid/finaid/eligibility.ntm or check
your student portal for details regarding SAP requirements.

Withdrawal/Repayment Policy for Federal Financial Aid Recipients

Students who withdraw from school prior to completing 60 percent of the semester must repay
the unearned portion of their federal financial aid award. Please note that this repayment calcu-
lation will be determined for students who follow official withdrawal procedures as well as for
students who stop attending classes. Consult your financial aid advisor and/or the Withdrawal/
Repayment Policy for Federal Financial Aid for further details.

www.yc.edu
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For more information
on Yavapai College
Veteran Services:

Visit our website at:
www.yc.edu/financialaid
(Veteran Services)

Prescott: 928.717.7613
Verde Valley: 928.634.6564

Toll free: 800.922.6787

For more information
on VA Education
Benefits:

Visit the VA's website at:
www.gibill.va.go

Search for private
scholarship
information at:

www.yc.edu/financialaid
-or—
www.fastweb.com

Veterans Education Benefits

Veterans, reservists, or dependents eligible to receive Veterans Administration (VA) education
benefits must complete and submit all required VA and Yavapai College documents to the
Financial Aid/Veteran Services Office. Instructions are available at www.yc.edu/veterans - select
New Applicants. Processing can take up to eight weeks, so early planning and registration is highly
recommended. Students who have submitted the required documents are eligible to interest-free
payment plans to defer the cost of tuition, fees and textbooks. Students eligible for VA education
benefits may also be eligible for other types of financial aid (Pell Grants, scholarships, etc.) and
are encouraged to apply.

Once start-up requirements have been met, VA benefits must be formally requested each semester
with the Benefits Request form available at the Financial Aid/Veteran Services office or on our web
page. To remain eligible for benefits, students must:

¢ Pursue an eligible program of study at Yavapai College. VA educational benefits are only
applicable to classes which satisfy declared program requirements.

¢ Request official transcripts from all post-secondary training previously attended, including
military training, be sent directly to Yavapai College Veteran’s Services Office, 1100 E. Sheldon
Street, Prescott, Arizona, 86301.

¢ Maintain good academic standing at Yavapai College in accordance with the College's
Standards of Academic Progress.

¢ Notify the Veteran Services office immediately of any enrollment changes to avoid
overpayment of benefits.

* Remember that standard-length (15 week) semester credits are weighed differently
from credits which endure for different periods (including open entry, independent study,
and accelerated or short-term classes). Students should speak with a Veteran Services Advisor
to determine how a change in classes will affect their benefit payments.

Yavapai College Scholarship Opportunities

Yavapai College offers a wide variety of scholarships based on athletics, academic performance,
ethnic background, financial need, area of study, or other criteria. Scholarship awards range from
$100 to $4000. To apply for the majority of scholarships, only one application form is required.
Application is available on the student portal at www.myyc.edu. Sign in and click on My Financial
Aid. The deadline is April 1. For detailed information regarding Yavapai College and other scholar-
ship opportunities, students may visit our website at www.yc.edu/financialaid.

Payment Plan

Yavapai College offers an interest-free, automated monthly payment option with Nelnet Business
Solutions to help you meet your educational expenses. There is a non-refundable $25 application
fee required per semester. Payments can be set up through automatic withdrawals from your
checking or savings account or can be charged to a credit card account. This is available at
www.yc.edu/ess. A Yavapai College ID and PIN are required. Contact the Business Office or
Financial Aid Office for additional details.
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General Financial Aid Calendar

January/February
e Students may start submitting their FAFSA online for the upcoming academic year
¢ YC Scholarship applications available online

e College Goal Sunday Event — Financial aid professionals available to help students and
parents complete the FAFSA online and answer questions about financial aid

March
® YC Honors Program Scholarship deadline

April

e Priority date for completion of FAFSA for the upcoming academic year (Fall/Spring)
e YC Scholarship deadline — April Tst

e Fall and Summer registration starts

May

e Make sure all outstanding student requirements are submitted to financial aid to insure
aid is posted to your portal by fee payment deadline

* YC scholarship award notices sent

e TRIBAL STUDENTS- have FNA and all required financial aid documents in to YC to meet
tribal deadlines

June
¢ YC financial aid award notices/emails sent

July
¢ Fee payment deadline for all pre-registered students for fall semester

August
e Fall semester starts

September
e Students starting in spring should be completing FAFSA online

October

o Spring Starts should make sure all outstanding student requirements are met to insure
award on portal for payment of tuition

e Spring registration starts

November/December - Start searching for outside scholarships for next academic year
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Prescott Campus
Library Building 19

Reference Desk
928.776.2261

Circulation Desk
928.776.2260

Verde Valley Campus
Library
“M" Building

Reference Desk
928.634.6540

Circulation Desk
928.634.6541

www.yc.edu/library

Library Services

Library services are provided for all college students, faculty and staff of Yavapai College as well
as Yavapai county residents and the public. The libraries support all YC-related classes. Yavapai
College students can access library services and resources online (www.yc.edu/library). Library
staff assistance is available in person, by phone at 928-776-2261 (Prescott campus) and 928-634-
6541 (Verde Valley campus) or through our Ask a Librarian service available from our website.

Physical libraries are located on the Prescott and Verde Valley campuses. Both libraries are
members of the Yavapai Library Network. Yavapai College students have access to more than
one million items through the 40+ member Yavapai county libraries.

Other services and resources:

e Computers and printers

* Wireless access

e 20+ article databases

e 24/7 Access to millions of online magazine and newspaper articles
¢ Individual and class support for research projects

e Study rooms for individual and group use

e Quiet study space

¢ Individual and group media viewing facilities

e Interlibrary loan services

e Government documents (Prescott campus only)

Borrowing Information:

e YC students can obtain a library card by presenting a photo ID and proof of current
enrollment at Yavapai College or present their YC student ID for activation as a library
card.

e YC faculty and staff can obtain a library card by presenting a photo ID and proof of
current employment at Yavapai College.

e Community patrons can obtain a library card by presenting a photo ID that includes
their current Yavapai county address or a photo ID with additional paperwork
confirming their address within Yavapai county.

www.yc.edu
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Learning Centers:
Prescott Campus
Building 1, 928.776.2085

Verde Valley Campus
Building M, 928.634.6562
www.yc.edu/learningcenter

Disability Resources
Coordinator

Prescott Campus
800.922.6787, Ext. 2085
928.776.2085

Prescott Campus Mobility
Assistance 928.776.2085

Verde Valley Campus
Mobility Assistance
928.634.6574

www.yc.edu/
disabilityresources

Learning Centers

All students are welcome to use the Learning Centers located on the Prescott and Verde Valley
Campuses. The variety of resources, services, and programs available in the Learning Centers
are designed to promote the academic success of all students by providing:

¢ A comfortable place for students to study individually or in groups.

e A computer lab with word processing as well as other networked software programs for
completing academic coursework. In addition, general internet access is available for aca-
demic research, electronic tutoring programs, Yavapai College Electronic Student Services,
and other academically related needs. Tutors are available to assist with computer usage.

e Drop-in tutoring for all students enrolled in math, biology, chemistry, physics, Spanish and
English courses as well as any course requiring writing assignments. Other subjects for
tutoring may be available upon request.

e College skill-building materials including study tips, books, videos, and CD’s available for
use in the Learning Center.

e English modules with individualized instruction designed to improve English skills for
all students needing additional help as well as for students with English as their second
language (located in the Learning Center on the Prescott Campus).

¢ Individualized academic support services and grants to students qualified to participate in
the federally funded Student Support Services TRIO Program.

An adaptive computer lab and equipment for students with documented disabilities.

e Tutoring services are also available online and by request at other YC campuses throughout
Yavapai County.

Disability Resources

Disability Resources provides extensive services for students with a wide variety of disabilities.
We help students:

* Become more independent and self-sufficient
e Achieve optimal potential
¢ Improve self-awareness, self-esteem, and self- identity

e Overcome personal obstacles and achieve academic success

Eligibility Requirements: Each applicant with a disability must be enrolled as a YC studentoras a
participant of YC sponsored programs and must provide Disability Resources with required docu-
mentation verifying the nature and extent of the disability prior to receiving any accommodation.
The Disability Resources Coordinator is responsible for evaluating documentation and determining
accommodation eligibility. All situations shall be considered on an individual, case-by-case basis.

Accommodations: Reasonable and appropriate accommodations are available for students with
known disabilities. Students requesting reasonable accommodations must do so by registering with
Disability Resources in a timely manner, usually four to six weeks prior to the start of a semester.
The process of determining reasonable accommodations is collaborative among the student,
the Disability Coordinator, the professional providing the diagnosis and the course instructor or
program director when necessary.

Examples of services and accommodations which may be available from the Disability Resources
office include: notetaking assistance, test/exam accommodations, interpreters for the deaf, alter-
native text, assistive technology, and mobility assistance.
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TRIO

UPPORT SERVICES

TRIO is a set of 100%
federally-funded college
opportunity programs
designed to motivate

and support eligible
students and veterans from
disadvantaged backgrounds
in their pursuit of a college
education. Of nearly 3,000
programs in the nation,
Yavapai College is the
fortunate recipient of three
Federal TRiO Programs
including Student Support
Services, Educational
Talent Search, and Veterans
Upward Bound.

Trio Grant Program (SSS-TRIO)

The SSS-TRIO Grant Program helps eligible students stay in college, graduate, and transfer to a
four-year university. The SSS-TRiO mission is to encourage and assist eligible students in reaching
their educational goals. The program serves students who may be under-represented in post-
secondary education because of income, family educational background or disability.

Free services offered to students accepted into the program included:

Individualized tutoring

e Assistance with financial aid and scholarships
¢ Additional time for academic advising

e University field trips and transfer counseling
e Specialized workshops

e Cultural enrichment activities

¢ Advocacy for students with disabilities

e Peer mentoring

For more information call 928.776.2084 (Prescott) or 928.634.6596 (Verde), email sss@yc.edu.
Visit online at www.yc.edu/sss.

Educational Talent Search — TRiO Grant Program (ETS-TRiO)

Another federally-funded TRiO program at Yavapai College is ETS-TRiO which serves students,
grades six through twelve, in four school districts in Yavapai County. The purpose of this early
intervention program is to increase enrollment in post-secondary education among traditionally
under-represented groups including students who will likely qualify for federal financial aid
programs and whose parents have not earned a bachelor’s degree.

Free comprehensive support services provided ETS-TRiO instructors/counselors to eligible
students in their schools include:

e Academic counseling

¢ Goal-setting

e Career awareness

e Tutoring/mentoring

e Technology enrichment

e Exposure to college campuses and cultural events

¢ Assistance with college admissions

¢ Information and assistance in completing financial aid and scholarship applications

For more information call 928.717.7655, email ets@yc.edu. Program details can also found online
at www.yc.edu/ets.

Veterans Upward Bound - TRiO Grant Program (VUB-TRiO)

The primary mission of the VUB-TRiIO Grant Program is to prepare eligible college bound veterans
for successful enrollment and completion of their post-secondary education (university, commu-
nity college, and vocational/technical programs). Program advisors and instructors are trained
to assist eligible veterans in basic mathematics through pre-calculus, computers, composition,
literature and more. Assistance also includes securing support services from local resources such
as the Vet Center, Veterans Administration, state veterans agencies, veteran associations, and other
local and state agencies serving veterans.

Additional VUB-TRiO services include:
¢ College Testing & Assessment
e College preparatory courses - Workshops - Tutorial services
¢ Information on postsecondary education opportunities
e Assistance in completing college admissions and financial aid applications

All services, including instruction, textbooks, advising, and supplies are FREE to eligible veterans.

For more information call 928.717.7686 or email vub@yc.edu. Additional information about
the VUB-TRiO program can be online at www.yc.edu/vub, www.facebook.com/NAZVUB or www.
nazvubonline.blogspot.com.
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ABE classes are held
on the Prescott, Prescott
Valley, Chino Valley and the
Verde Valley Campuses, as
well as other locations in
Yavapai County.

For more information
about the ABE program or
to sign up for the next
orientation, please call:
928.776.2320 -or-
928.634.6544

www.yc.edu/GED

Adult Basic Education Program
ABE (Adult Basic Education) provides adults with an opportunity to improve basic skills necessary to:

¢ Obtain a GED

e Pursue further education

¢ Get or keep a job

e Help their children achieve in school

e Participate more effectively in the community

e Learn English as a second language
Free ABE classes, funded by the Arizona Department of Education, are open to adults age 16 or
older. The following classes are available:

e GED Study Program: GED stands for General Educational Development and is a way for

adults to earn a high school equivalency diploma.

* Basic Skills Enhancement: Sometimes adults who have a high school diploma find that
they need to learn new reading, writing, or math skills.

e ESOL: English for Speakers of Other Languages is for immigrants and refugees who are
permanent residents of the United States. Classroom activities are designed to help adults
adapt to a new culture and improve their English skills in the areas of speaking, listening,
reading and writing.

ABE Transitions Program

The ABE Transitions Program serves students enrolled in the college’s Adult Basic Education (ABE)
program. Specialized services designed to help students transition into college or career train-
ing programs are offered. The program is open to all current or former GED and ESOL students.
Components of the program include:

e Assistance with the college admissions and application process

¢ Academic advising and course registration assistance

e Workshops and trainings focusing on career exploration, goal setting, financial aid, and
technology enrichment

e Field trips to Arizona colleges and universities
¢ Scholarships based on special eligibility
For more information, call 928.776.2094.
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Student
Activities
Prescott Campus

Activities Coordinator
928.717.7679

Verde Valley Campus
Student Services
928.634.6563

Student Activities and Clubs

The Student Activities Offices provide pathways of opportunity for students to integrate recreation,
civic and social experiences with their academic programs. The Student Activities Offices provide a
comfortable and safe community that encourages academic achievement and personal, physical,
intellectual, ethical and cultural growth.

Our comprehensive program also includes campus clubs and organizations providing students
with essential leadership and community service opportunities. Our message to students is to
get connected and get involved!

Student Leadership Council (SLC)
The purpose of the Student Leadership Council is to:

e Develop leadership philosophy/skills on an individual and group level
e Provide opportunities for Yavapai College students to voice their ideas and opinions
e Participate in College initiatives by representing Yavapai College students

Visit our website www.yc.edu/slc for detailed information on how to apply to the SLC and how
to get involved.

Athletic Programs

Yavapai College has a tradition of athletic excellence. The Prescott Campus offers two men’s sports:
baseball and soccer and two women'’s sports: softball and volleyball. Yavapai College teams are
consistent winners in state and national competition. For further information call the Athletic
Department 928.776.2235 or visit our website at www.goroughriders.com/

Health Issues

Serious illnesses or injuries occurring to non-resident students while on campus are reported to
the College Police Office. Campus resident students are expected to report any serious illnesses
or injuries to the Residence Hall Directors. Parents may be consulted in advance of hospitalization.
When hospitalization is considered necessary, the college assumes no financial responsibility. A
private student health insurance plan is available for students. Information is available at the
Admissions, Registration & Records Office.
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Student ID Cards

The Yavapai College OneCard is your multipurpose student ID card. Present your ID to access
educational records, financial aid, or to receive Yavapai College services. Photo ID cards may be
obtained at the Prescott or Verde Valley Campuses, as well as the Prescott Valley, Chino Valley and
CTEC sites. The ID card is valid for the duration of a student’s enrollment, so you will not need a
new one each semester. If you are a new student, enroll in classes for the current semester and
bring proof of registration and a current photo ID to any campus enrollment office to receive your
ID. If you are a continuing student, obtain a new semester validation sticker, at no charge, by
presenting your previous student ID card and your current semester schedule. Report lost or stolen
cards immediately to the OneCard Office to avoid misuse of the card. The fee for replacement
cards is $10.

Photo ID cards are required for:

¢ Residence Hall access, meal plan privileges or flexi-cash debit card privileges
e Checking out library materials in lieu of the Yavapai Library Network card

Mail Center

The Mail Center is located in Building 7, Room 101B and offers shipping services via US Mail
(including stamps), UPS, and FedEX. Faxing services and limited shipping supplies are also
available. Residence Hall students are provided with an on-campus mailbox free of charge. For
more information: www.yc.edu/mailcenter/

Bookstore Purchases

Students can purchase required textbooks, reference materials, supplies, greeting cards, Yavapai
College clothing and gifts at the Yavapai College Bookstore. Students may use personal checks with
proper identification, Visa, MasterCard, Discover and American Express to make their purchases.
Textbooks can also be purchased online at www.cbamatthews.com/yavcol/. Course textbook
information is subject to change up to the start of classes. For the most current information,
contact the Yavapai College Bookstore. If you purchase your textbooks from a source other than the
Yavapai College Bookstore, buyback and return procedures must be arranged with the company
from which you purchased your texts. For more information: www.cbamatthews.com/yavcol/

Housing

Yavapai College has three residence halls on the Prescott Campus. Students live in either two-person
rooms or four-person suites. Each unit has a private bath and the bedrooms have wall-to-wall
carpeting, cable and high speed internet services. All students who apply for housing should refer
to the Standards of Residence online for the rules and regulations that govern residence hall living.

Housing Reservations
Steps for securing on-campus housing:
1. APPLY EARLY! Housing is limited
2. Submit completed application with deposit
3. Housing applications are obtained online at www.yc.edu/residencelife
4

. Include photocopy of immunization records with dates of required immunizations for MMR
and meningococal meningitis

5. Initial housing assignments are on a first come, first served basis
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Returning students:

¢ Have the first option on rooms
* Must keep their housing application and deposit current

e Must pay any outstanding college charge

Housing Deposit

Reservations are made by the Residence Life Office upon receipt of all required materials, providing
rooms are still available. Deposits received after all spaces are filled will result in students being
notified of their placement on a waiting list. Students who do not want to be on a waiting list
may cancel their request and receive a full refund.

The housing deposit has two purposes:

1. Indication of a commitment to occupy a space in the residence hall

2. To insure against damages and loss of college property and expenses

The housing deposit is refundable upon completion of the contract minus any damage fees
(if applicable). All details can be found on the housing contract.
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Housing Regulations

e Students must be enrolled in at least twelve credit-hours per semester.

¢ All residents are subject to the rules and regulations governing residence hall life as listed in
the Standards of Residence and Student Code of Conduct.

¢ The Residence Life Office reserves the right to change, deny or to cancel the room reserva-
tion, either before or while the student occupies the room, if such action is believed to be
in the best interest of the student and of the college.

e The college reserves the right (subject to the approval of the Yavapai College Governing
Board) to increase the room charges as deemed necessary.

¢ Except for animals providing disability assistance, animals are prohibited in residence halls.
¢ Family housing is not available.

¢ Students in housing are expected to maintain a minimum 2.0 grade point average.

Food Services for Residence Hall Students

Yavapai College food service offers a wide variety of meals based on a food court concept and is
prepared fresh when ordered. Meals and snacks are available to both board students and off-campus
students. Residence Hall students are required to purchase a meal plan. Meal plans guarantee
a specific number of meals each week for the student. Roughrider Dollars are also available to
supplement the meal plan. Meal plans and prices are subject to change. For further information
regarding rates or plans, consult the Residence Life website at www.yc.edu/residencelife or call
928.776.2220.

Meal Plan Refund Policy

1. Downgrades in the meal plan will not be permitted after the first week of the meal plan.
Meal plan cycles begin on Friday and end on Thursday.

2. Meal plan refunds are given on a weekly pro-rated basis.

www.yc.edu
27



Yavapai College Catalog ¢ 2012-13
STUDENT RIGHTS & RESPONSIBILITIES

Emergency 911 Non-
emergency 311

Any campus phone
(except Chino Valley
Campus)

Prescott Campus
Prescott Valley Campus
Chino Valley Campus

24 hour phone number
928.776.2185

Verde Valley Campus
Sedona Center for
Arts & Technology

928.634.6599

College Police

Arizona Revised Statutes recognize Yavapai College Police Department (YCPD) officers
as peace officers, providing them with full enforcement authority in the State of
Arizona. YCPD officers are commissioned under the authority of the Yavapai College
District Governing Board with jurisdiction of all campuses and property owned and/
or utilized for educational purposes by Yavapai College approved by the District
Governing Board.

Yavapai College Police Department (YCPD) services include:
¢ Responding to emergencies on campus

* Investigating traffic accidents

¢ Investigating crimes and violations of college policy
¢ Delivering emergency messages

e Assisting victims of crime

e Patrolling and monitoring the campus grounds for intrusion, fire, criminal activity
and hazardous conditions

e Traffic control and sign placement

¢ Providing security consultation to the campus community
e Monitoring fire alarms

¢ Maintaining lost and found

e Serving as a central location for campus safety information

¢ Providing crime prevention seminars and programs

Assisting with requested door locks/unlocks

Campus Crime Reporting

The Yavapai College Police Department provides crime statistics for all campuses. These statistics
can be obtained from the College Police Office, Student Affairs Office or on the College Police
website.

Notification of college crime statistics is either mailed in post card format or sent by e-mail each
year to currently enrolled students, faculty and staff. Prospective students are advised of the avail-
ability of the crime statistics through recruiters and also through the College Police website.
Federal law, through the Department of Education, mandates that Yavapai College provide the
college community with this information annually. The annual report is available on the College
Police website, and also available for distribution at the College Police Department.
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Student Records Disclosure

The Family Educational Rights and Privacy act of 1974 (FERPA) affords eligible students certain
rights with respect to their education records. (An “eligible student” under FERPA is a student
who is 18 years of age or older or who attends a postsecondary institution.) These rights include:

1. The right to inspect and review the student’s education records within 45 days of the day
Yavapai College receives a request for access. A student should submit to the registrar, dean,
head of the academic department, or other appropriate official, a written request thatidentifies
the record(s) they wish to inspect. The College official will make arrangements for access and
notify the student of the time and place where the records may be inspected. If the records
are not maintained by the school official to whom the request was submitted, that official
shall advise the student of the correct official to whom the request should be addressed.

2. The right to request the amendment of the student’s education records that the student
believes is inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.

A student who wishes to ask the College to amend a record should write the school official
responsible for the record, clearly identify the part of the record the student wants changed,
and specify why it should be changed.

If the College decides not to amend the record as requested, the College will notify the
student in writing of the decision and the student’s right to a hearing regarding the request
for amendment. Additional information regarding the hearing procedures will be provided
to the student when notified of the right to a hearing.

3. The right to provide written consent before the College discloses personally identifiable
information (PIl) from the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.

The College discloses education records without a student’s prior written consent under
the FERPA exception for disclosure to school officials with legitimate educational interests. A
school official is a person employed by the College in an administrative, supervisory, academic,
research or support staff position (including law enforcement unit personnel and health staff);
a person serving on the board of trustees; or a student serving on an official committee, such
as a disciplinary or grievance committee. A school official also may include a volunteer or
contractor outside of the College who performs an institutional service or function for which
the school would otherwise use its own employees and who is under the direct control of
the school with respect to the use and maintenance of Pll from education records, such as
an attorney, auditor, or collection agent or a student volunteering to assist another school
official in performing his or her tasks. A school official has a legitimate educational interest
if the official needs to review an education record in order to fulfill his or her professional
responsibilities for the College.

4. Therighttofile acomplaint with the U.S. Department of Education concerning alleged failures
by Yavapai College to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA are:

Family Compliance Office
U.S. Department of Education
400 Maryland AVE S.W.
Washington, DC 20202-5901
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Student Records Disclosure (con’t)

FERPA permits the disclosure of PIl from students’ education records, without consent of the
student, if the disclosure meets certain conditions found in 99.31 of the FERPA regulations.
Except for disclosures to school officials, disclosures related to some judicial orders or lawfully
issues subpoenas, disclosures of directory information, and disclosures to the student, 99.32 of
FERPA regulations requires the institution to record the disclosure. Eligible students have a right
to inspect and review the record of disclosures. A postsecondary institution may disclose PIl from
the education records without obtaining prior written consent of the student—

¢ To otherschool officials, including teachers, with the College whom the school has determined
to have legitimate educational interests. This includes contractors, consultants, volunteers, or
other parties to whom the school has outsourced institutional services or functions, provided
that the conditions listed in 99.31 (a)(1)(i))(B)(1)-(a)(1)(i)(B)(2) are met. (99.31(a)(1))

¢ To officials of another school where the student seeks or intends to enroll, or where the student
is already enrolled if the disclosure is for the purposes related to the student’s enrollment or
transfer, subject to the requirements of 99.34. (99.31(a)(2))

¢ To authorized representatives of the U.S. Comptroller General, the U. S. Attorney General,
the U.S. Secretary of Education, or State and local educational authorities, such as a State
postsecondary authority that is responsible for supervising the university’s State-supported
education programs. Disclosures under this provision may be made, subject to the requirements
of 99.35, in connection with an audit or evaluation of Federal- or State-supported education
programs, or for the enforcement of or compliance with Federal legal requirements that relate
to those programs. These entities may make further disclosures of Pll to outside entities that
are designated by them as their authorized representatives to conduct any audit, evaluation,
or enforcement or compliance activity on their behalf. (99.31(a)(3) and 99.35)

¢ In connection with financial aid for which the student has applied or which the student has
received, if the information is necessary to determine eligibility for the aid, determine the

amount of the aid, determine the conditions of the aid, or enforce the terms and conditions
of the aid. (99.31(a)(4)

¢ To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop,
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve
instruction. (99.31(a)(6))

¢ To accrediting organizations to carry out their accrediting functions. ((99.31(a)(7))

e To parents of an eligible student if the student is a dependent for IRS tax purposes.
(99.31(a)(8))

¢ To comply with a judicial order or lawfully issued subpoena. (99.31(a)(9))

¢ To appropriate officials in connection with a health or safety emergency, subject to 99.36.
(99.31(a)(10))

¢ Information the school has designated as “directory information” under 99.37. (99.31(a)(11))
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Student Records Disclosure (con’t)

e To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense,
subject to the requirements of 99.39. The disclosure may only include the final results of the
disciplinary proceeding with respect to that alleged crime or offense, regardless of the finding.
(99.31(a)(13))

¢ To the general public, the final results of a disciplinary proceeding, subject to the requirements
of 99.39, if the school determines the student is an alleged perpetrator of a crime of violence
or non-forcible sex offense and the student has committed a violation of the school’s rules or
policies with respect to the allegation made against him or her. (99.31(a)(14))

¢ To the parents of any student regarding the student’s violation of any Federal, State, or local
law, or of any rule or policy of the school, governing the use or possession of alcohol or a
controlled substance if the school determines the student committed a disciplinary violation
and the student is under the age of 21. (99.31(a)(15))

Directory Information

In compliance with FERPA, Yavapai College designates the following personally identifiable
information about a student as directory information. Unless restricted by a student, directory
information may be released to the public without the prior consent of the student. The student
may request a privacy hold (“confidentiality hold”) in person or in writing through enrollment
services. These requests remain in effect until revoked in person orin writing. Directory information
includes: name, address, telephone number, date and place of birth, majorfield of study, participation
in officially recognized activities and sports, weight and height of athletic team members, dates
of attendance, degrees and awards received, the most recent previous educational agency or
institution attended, photographs, email address, and grade level.
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Code of Conduct

A copy of the Code
of Conduct may be
obtained online.

Code of Conduct

Yavapai College strives to create an atmosphere which supports the academic mission of the in-
stitution. Students should be able to learn in an environment which is orderly, peaceful, and free
of disturbances. Respect for the rights of others and for the college and its property are essential
expectations for each Yavapai College student. The purpose of the Code of Conduct is to outline
behavioral expectations, and to provide an explanation of the process involved for responding
to allegations of student misconduct.

Academic Integrity

Honesty in academic work is a central element of the learning environment. The presentation of
another individual’s work as one’s own or the act of seeking unfair academic advantage through
cheating, plagiarism or other dishonest means are violations of the College’s “Code of Conduct.”
Failure to abide by the terms and conditions of the “Code of Conduct” will result in disciplinary
action, up to and including dismissal from the College.

Plagiarism

Plagiarism is defined as submitting any academic work which is not entirely the work of the student,
deliberately or accidentally. This can include, but is not limited to, such practices as not giving
proper credit to a source, expanding someone else’s work without giving proper credit, adopting
another’s work as one’s own (including the copying of print or electronic media), directly using
someone else’s ideas without giving proper credit, and deliberately changing selective words to
misrepresent someone else’s work as one’s own.

Cheating

Cheating is defined as submitting assignments, examinations, or other work which is based on
deception or misrepresentation of the individual’s own work. Cheating includes the furnishing of
materials to another person for purposes of aiding that person to gain unfair academic advantage.

Violation of Copyright

The unauthorized reproduction or use of copyrighted material, whether print or electronic media,
is unacceptable and considered an act of academic dishonesty. In addition, the violator may be
subject to legal penalty since such practice is illegal.
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Each student is
responsible for the
academic integrity of
all work completed
for a given course.

Penalties

The following penalties may be applied in instances of misconduct (e.g. academic dishonesty,
unacceptable behavior in the learning environment, or disrespectful communication):

1. Removal from Class: an instructor may dismiss a student from a class meeting or learning
environment for misconduct. This action shall be immediately reported to the supervising
instructional Dean. The student must confer with the instructor and the supervising instruc-
tional Dean before being readmitted to class. In extreme cases, the student may be dropped
from class.

2. A grade of “F” (failure) may be awarded for the assignment or activity in which misconduct
occurred or for the entire course regardless of the length of time the student has been in at-
tendance. The grade of “F” will override or supersede any student-initiated withdrawal from
the course.

3. Referral to the Code of Conduct Judicial System: if the student’s conduct is deemed in need
of action beyond academic recourse by the supervising instructional Dean, the student will be
referred to the college judicial system. Sanctions may include suspension, expulsion, and/or
revocation of degree and/or certificate. Once the case has been referred to the College judicial
process, procedures for appeals will follow the guidelines provided in Section 2-3.

4. Legal measures may be taken by Yavapai College, including referral to law enforcement or
civil action.

Tobacco Use Policy

Yavapai College is committed to limiting exposure to the harmful effects of primary and second-
ary smoke to campus students, visitors, and employees. In order to reduce the harmful effects of
tobacco use and maintain a healthful working and learning environment, the district prohibits
the use of tobacco except in specific areas. Tobacco use on college property is defined as lighted
pipes, cigars, cigarettes, and the use of snuff and smokeless tobacco in any form.
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Drug Free Environment Policy

Yavapai College’s policy is to provide an environment free of drugs and alcohol. The use of illegal
drugs and the abuse of alcohol pose significant threats to health and can be detrimental to the
physical, psychological, and social well-being of the user and the entire Yavapai College community.

Yavapai College has a responsibility as part of its educational mission to provide students, faculty,
and staff with knowledge about the dangers of substance abuse and to help them develop a
healthy approach to life. We intend to create and sustain an atmosphere that promotes healthy
lifestyles free from the abuse of alcohol and other drugs.

To address the serious nature of alcohol and drug use at Yavapai College and in keeping with the
Drug-Free Schools and Communities Act, Yavapai College has adopted a Drug-Free Workplace
Policy. The policy prohibits the unlawful possession, use, or distribution of drugs and alcohol by
students and employees.

Information regarding: 1) the laws governing the distribution, use and possession of drugs and
alcohol; 2) the health risks associated with substance abuse, and; 3) education and prevention
services and programs may be found in the “Student Right to Know” pamphlet available at the
following locations:

¢ College Police Office on the Prescott Campus

¢ Associate Dean for Student Services Office on the Prescott Campus

e Admissions, Registration & Records Office on the Prescott Campus

e Human Resources on the Prescott Campus

e Student Enroliment & Advising Center on the Verde Valley Campus
Chino Valley Campus
e Prescott Valley Campus

e Sedona Center for Arts and Technology

College Photo and Videotape Policy

Yavapai College takes photos and videotapes of students throughout the year. These photographs
often include students in classrooms, study areas, residence halls, athletic events and so forth.
Yavapai College reserves the right to use these photographs as part of its publicity and marketing
efforts. Students who enroll at Yavapai College do so with the understanding that these photo-
graphs might include them and might be used in college publications and for publicity.

Internet Downloading

Yavapai College technological equipment and resources must be used in accordance with the
Copyright Guidelines. Use of Yavapai College technological equipment and resources to illegally
copy, download, access, print or store copyrighted material is strictly prohibited. For example,
file swapping of copyrighted material such as music or movies is strictly prohibited. Users found
to violate this policy will have their privileges to use Yavapai College technological equipment
and resources revoked.

Academic Requirements

The college has established academic requirements which must be met before a degree or cer-
tificate is granted. Faculty, academic advisors, division assistant deans and deans are available
to help the student understand and meet these requirements, but the student is responsible for
fulfilling them. At the end of a student’s course of study, if requirements for graduation have not
been satisfied, the degree or certificate will not be granted. For this reason, it is important for the
student to be acquainted with all requirements, to remain currently informed of all requirements
and to be responsible for completing the requirements. Courses, programs, and requirements
described in the catalog may be suspended, deleted, restricted, supplemented or changed at any
time at the discretion of the Yavapai College District Governing Board.
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Assessment of Student Academic Achievement

As part of its stated mission regarding excellence in education, Yavapai College is committed to
assessing student academic achievement. The purpose of assessment is to measure the degree
to which students attain the educational goals and outcomes as prescribed by the individual aca-
demic units of the college. In order to verify that these goals are being met, the faculty and staff
of the college may require students to participate in research that will help the college determine
the extent to which these goals are being met. This research may include, but is not limited to:
classroom assessment projects, portfolio project review, nationally normed examinations, focus
interviews and faculty developed exit examinations.

The college will use data obtained from the research to improve instruction and restructure
curriculum and programs within the college; the college will not use this data to determine the
graduation status of students.

Academic Load

Classes routinely require two to three hours of outside preparation for each hour spent in class.
Some specialized academic programs may require additional outside preparation. To ensure that
students have every opportunity for success in courses, academic loads must be carefully planned.

Full-time student status is defined as 12 credit hours per semester. A typical academic load for
many programs is 15-16 credit hours per semester; the maximum academic load is generally
18 credit hours. Ordinarily, only a student with a grade point average of 3.00 or better of full-time
work is allowed to carry more than the maximum load. A student not qualifying may petition the
Director of Academic Advising (Prescott Campus), or the Associate Dean for Instruction (Verde
Valley Campus), for permission to carry an overload.

Students who are employed or who undertake many extracurricular activities will find it advisable
to reduce their academic loads accordingly.

College Composition or Applied Communications Requirement

All full-time students and those part-time students who register for six hours or more of General
Education courses are required to take the English and Math Skills Assessment and to begin in
the course(s) in which they place in their first semester. In succeeding semesters, students should
continue to enroll in the course in which they qualify until the college English requirement is satis-
fied. The requirement may be met by completing one of the following sequences of instruction:

e Zero Level Preparatory Courses, English 100, 101 and 102
e English 101 and 102
e English 103 and 104 (for Honors students)

e Communications 135 and English 136 (for some occupational students)

Essential Skills Program

Basic skills in reading, writing, mathematics, and English language are prerequisite to learning
at the college level. Research and technology skills, study strategies, metacognition, and critical
thinking are also necessary for student success. The mission of the Essential Skills Program is to
offer the instruction and support that students need to develop a foundation of academic skills
and thinking processes essential for successful completion of college-level work. Our goal is to
prepare students for academic success by supporting instruction and student services that focus
on the skills needed in entry-level college work and in specific fields of study.
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Grades and
Credits

Instructors will evaluate
student achievement

of course learning
outcomes, and students
will be regularly
informed of their
progress. Evaluation
measures will be
clearly set forth by the
instructor in the course
syllabus. A variety of
evaluation methods
relevant to the learning
outcomes may be used.

Grades and Credits

Grades

Letters Grades Grade Points
A Excellent 4 grade points per semester hour
B Good 3 grade points per semester hour
C Average 2 grade points per semester hour
D Unsatisfactory 1 grade point per semester hour

A course completed with a grade below C does not fulfill the prerequisite requirement for another
course and may not be applied to a degree or certificate program.

F Failure 0 grade points per semester hour
AU Audit (no credit) not computed in GPA

I Incomplete not computed in GPA

IP In-Progress Grade not computed in GPA

S Satisfactory not computed in GPA

A course completed with a grade of S is defined as equivalent to a grade of C or better and does
fulfill the prerequisite requirement for another course and may be applied to a degree or certificate
program for a maximum of 12 credit hours. S/U grading is not an option for courses applied to the
Arizona General Education Curriculum (AGEC).

u Unsatisfactory not computed in GPA

A course completed with a grade of U does not fulfill the prerequisite requirement for another course
and may not be applied to a degree or certificate program.

W Withdrawal not computed in GPA

Y Administrative Withdrawal not computed in GPA

To calculate the Grade Point Average (GPA) for the semester:

1. Multiply the points assigned to the letter grade by the number of credit hours earned in each class
2. Add the points of all classes together

3. Divide by the total number of credits

Sample Grade Point Average (GPA) Calculation

CRS. # Course Title Grade Letter=(Points) Credit Hours Total Grade Points
ENG 101 College Comp 1 A4) X 3 = 12
FRE 101 Beginning French 1 B (3) X 4 = 12

Totals 7 24

Total Grade Points (24) divided by Total Credit Hours (7)=3.4 GPA
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Academic Honors List

An honor bestowed upon students who demonstrate exemplary performance. To be eligible, a
student must complete 12 or more credits in that semester with a grade point average of 3.5
or higher.

Auditing a Course

Astudent wishing exposure to a course may elect to audit. Regular attendance at all class meetings
is the responsibility of the student, but writing assignments and examinations are not mandatory. A
grade of “AU” will be awarded for satisfactory attendance. Courses audited carry no credit toward
the grade point average, toward graduation, or toward meeting professional requirements. Audit
units do not count toward determining the eligibility for financial aid purposes. Audits may be
repeated for credit. Once a student registers for and completes a class as an auditor, the audit
on the permanent record may not be changed to a credit-earning grade. Students enrolling for
credit will have priority over auditors until the first class day of the course, at which time auditors
may enroll on a space available basis. An additional fee is assessed to audited courses. Go to www.
yc.edu for current fee.

Repeating a Course

A student may repeat any course offered by Yavapai College in order to improve a grade, or gain
additional knowledge, experience, or other benefit, limited only by the following conditions:

e The credit earned in repeated courses will only be counted one time for completion of
degree/certificate requirements unless otherwise noted in the course description

* A student may enroll in concurrent sections of a course only if the course is numbered
000-099

e Repeated courses may not be eligible for federal Financial Aid funding

e An individual student’s repeat enrollments in specific courses may be restricted if it is
determined to be in the best interest of the student or College

All grades appear on the permanent transcript. Included in the cumulative grade point average is
the highest single grade earned in a course and all applicable grades earned in repeatable courses.

Incomplete Grades

A grade of “I” may be requested by a student and will be posted to the student’s permanent
record only at the end of a semester in which the student has done the following:

1. Has completed a significant majority of the work required for the course while maintaining a "C"
average for work submitted and is capable of completing the remainder of the required work for
this course

2. Experienced extenuating circumstances which prevent completion of the course requirements

It is the exclusive responsibility of each student receiving an Incomplete to be in communication
with the instructor and complete the course(s) by the deadline established by the instructor; the
maximum of which can be one year. The instructor will then initiate a Change of Grade form.
If the instructor is no longer available, the student should contact the supervising instructional
division dean. If the work required is not completed by the deadline established by the instructor,
the grade specified by the instructor will be posted to the permanent record.
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Satisfactory (S)/Unsatisfactory (U) Grades

Yavapai College encourages each student to explore areas of study outside the major field of study.
The S/U grading option is one way the College stimulates this exploration.

The “S” grade is defined as equivalent to a grade of “C” or better on the conventional grading
scale of A-F. A course completed with an “S” grade indicates appropriate subject area knowledge
to satisfy the prerequisite requirement of a related higher-level course.

Specified courses are graded only S/U. Students who prefer the S/U grading option must notify
the class instructor. Conditions of Satisfactory/Unsatisfactory (S/U) grading:

e Since some college and universities limit the number of credits completed with S/U grading
that will transfer, or restrict the way that such credits may be applied to degree requirements,
it is recommended that students preparing to transfer select the S/U grading option only for
elective courses.

e A maximum of twelve (12) hours of “S” credit from 100- and 200-level courses may be
applied toward Yavapai College graduation requirements.

e S/U grading is not an option for courses applied to the Arizona General Education Curriculum
(AGECQ).

e S/U grades are not computed in the student’s Yavapai College grade point average.

In Progress Grade

"IP” is a grade indicating a course is in-progress and a final grade has yet to be assigned. It is not
to be used as an alternative to an Incomplete grade. The “IP” grade must be used for open-entry/
open-exit courses or vocationally approved short courses when the ending date of the course is
not coincidental with the ending date of the grading period in which the course begins. At the
close of the first grading period an IP grade would be assigned. The IP must be replaced by a
letter grade at the conclusion of the course.

Change of Final Grade

In case of clerical error, students may request a grade change no later than 120 days after the
official notification date. Once the grade for a course has been officially recorded by the Registrar,
the instructor may change the grade because of one of the following:

1. An error occurred in the computing and/or recording of the grade
2. An incomplete grade (I) or an in-progress (IP) grade was originally recorded

If the instructor of the course is no longer available, the student may submit a written request
to change the grade to the supervising instructional division dean. Such request must provide
documented reasons why a change should be made.
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Student Appeal of Academic or Instructional Decisions by Faculty

Students may appeal an academic or instructional decision by faculty if they deem the decision is
incorrect or unfair. The appeal must be made in a timely manner in accordance with established
procedures. Issues that may be appealed include, but are not limited to, assignment of grades
and course requirements.

Process

Students must represent themselves in the appeal process. Students may contact their academic
advisor for assistance.

1. The first step in the appeal process is for the student to contact the faculty member who
made the academic or instructional decision. This contact must be initiated within 120
calendar days of the official notification date of the decision.

2. In the event that a satisfactory solution is not reached by the faculty member and the
student, or in the event the faculty member and student are unable to address the appeal,
the student may then appeal in writing to the appropriate instructional dean or designee
(hereafter referred to as supervisor).

The supervisor will review the student’s appeal and make a decision based on its merits.
The supervisor’s investigation and decision must be concluded within 30 calendar days of
the date the student appealed the decision to the supervisor. The supervisor will provide
written documentation of the decision to the student and faculty member.

3. In the event the student is dissatisfied with the decision of the supervisor, a further appeal
may be made to the Academic Vice President or designee. Such appeal must be made in
writing within 30 calendar days of the date the student received notification of the results
of the secondary appeal.

This formal, written appeal must contain information and documentation supporting the
reason for requesting review of the initial academic or instructional decision. This written
appeal should succinctly describe the issues involved, including relevant conditions, evidence,
perceived inaccuracies/inequities, and other pertinent information.

The Academic Vice President or designee will conduct a formal review of the appeal as
presented by the student, including review of relevant policy, considering information from
the faculty member, and reviewing the decision of the dean.

The formal review and decision must be completed within 30 calendar days of the Academic
Vice President receiving the student’s written appeal. The Academic Vice President’s decision
must be communicated in writing to all involved parties within 30 calendar days. The decision
of the Academic Vice President is considered final.
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Standards of Academic Progress

The College has a process by which a student who experiences academic difficulty may receive
assistance toimprove academic performance and progress toward educational goals. Unsatisfactory
academic progressisindicated by academic warning, academic probation, and academic suspension.

In order to plan a program of study and create an awareness of College resources which will
assist a student’s return to satisfactory academic standing, a student who has made unsatisfactory
academic progress must meet with an academic advisor. Academic advisors may limit the number
of credit hours a student may enroll in, require developmental classes, or recommend other
resources that may assist the student.

In order for a student to be removed from academic warning or probationary status, the student
must attain academic good standing (2.00 Cumulative GPA). A student’s academic status will
be determined at the end of each semester. The student who has made unsatisfactory academic
progress will receive written notification at the end of the semester.

The academic standards categories and resulting status of students are listed below.

Academic Warning:
A student who has attempted 12 credits or more and earned a cumulative GPA of less than 2.0
is placed on Academic Warning (AW).

A student on academic warning (AW) may continue attending school as long as the student
maintains a semester GPA equal to or greater than 2.0, based on attempted credits.

The academic warning (AW) standing will remain in effect until the cumulative GPA meets or
exceeds 2.0, at which time the academic warning (AW) standing is removed.

Academic Probation:

If a student on academic warning (AW) earns less than 2.0 semester GPA in the subsequent
semester, based on attempted credits, the academic warning (AW) standing converts to academic
probation (AP).

A student on academic probation (AP) may continue attending school for up to two subsequent
semesters. During the first semester on academic probation (AP), the student must achieve a
semester GPA of 2.0 or above. During the second semester of academic probation (AP), the
student must achieve a cumulative GPA of 2.0 or above.

Academic Suspension:

If the student on academic probation (AP) does not meet the above requirements, the academic
standing converts to academic suspension (AS) and the student will be suspended from Yavapai
College.
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Petition for Reinstatement

A student who has been placed on academic suspension may petition to the Associate Dean for
Student Services, in writing, stating the reasons why the academic status and stated restrictions
should be waived or changed. A petition will be considered after a minimum one semester wait-
ing period. The petition is to be submitted at least one week prior to the semester for which
enrollment is requested. If reinstatement is approved, the student will be placed on academic
probation (AP) and progress will be reviewed at the end of each semester. The decision of the
Associate Dean is final.

Academic Renewal

Academic Renewal allows a student who experienced academic difficulties during earlier attendance
atYavapai College to have grades for a particular period of time excluded from the calculation of the
grade point average. All courses and grades remain on the student’s permanent academic record.

Conditions:

e Before applying for Academic Renewal the student must complete at least twelve credit
hours of academic course work with a grade of “C” or better in each course.

e Application for Academic Renewal may be made after a two-year waiting period from the
last semester to be considered for renewal.

e Academic Renewal is granted on a semester basis, not on a per course selection basis. The
student may have a maximum of four consecutive semesters (including summer) of course
work disregarded in calculations regarding academic standing, grade-point average, and
eligibility for degree or certificate completion.

e Academic Renewal may be granted only once during a student’s academic career at Yavapai
College and may not extend to other institutions.

e [fastudent’s application for Academic Renewal is approved, the student’s permanent record
will be annotated to indicate that no work completed during the disregarded semester(s)
or term(s), even if satisfactory, may be calculated in the grade-point average or applied
to completion of certificate/degree requirements. Academic Renewal is not available to
students who have already completed requirements for a certificate or degree. Since the
student’s complete record (before and after Academic Renewal) remains on the transcript,
other institutions may consider all course work when a student transfers or applies to pro-
fessional or graduate-level programs.

Procedures:

1. The student application for Academic Renewal must be made on the form obtained from
the Student Enroliment & Advising Centers on the Prescott or the Verde Valley Campuses.

2. The student’s academic advisor must sign the form and attach a copy of the student’s
transcript.

3. The application must be approved by the student’s academic advisor and the Academic
Vice President or designee. The Registrar will then sign and note the date the transcript
has been updated to reflect Academic Renewal.
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College Honors Program

Each year the college accepts approximately twenty-five students into its Honors Program. The
program offers educational enrichment through travel, special events, lectures, and honors classes.
Students enroll in a one-credit class (“The Honors Colloquium”) each semester. The Honors
Colloquium, when successfully completed three semesters, fulfills the Yavapai College Critical
Thinking requirement. Most years, students in the program are expected to participate in an
extensive college-sponsored trip to a location selected for its cultural interest.

Admission to the program is through a competitive application process and is based on academic
achievement and a demonstrated ability to think critically and independently. Entering freshmen
must have a cumulative grade point average of at least 3.50 on a 4 point scale, or have scored
at least 650 on a High School Equivalence Diploma, be at least 17 years old by the start of their
first semester in the program, have completed no more than 13 credit hours of 100-level or
higher college coursework (with a minimum 3.50 GPA for any completed credits). Continuing
students who have completed 14-48 hours of Yavapai College credit (in courses numbered
100 or above) with a grade point average of at least 3.50 may also apply for admission.

Required application materials include transcripts, letters of recommendation, a Yavapai College
academic plan (continuing students only), SAT or ACT scores (incoming freshmen only) and
an essay on an assigned topic. Updated application instructions are available on the Honors
Program website (www.yc.edu/chp)inlate December. The deadline for application is March 1.

Once admitted, students must complete a minimum of 13 credit hours per semester, make
satisfactory progress toward a Yavapai College Associate degree, maintain a minimum grade
point average of 3.50, and participate fully in Honors Program activities in order to remain
in the program.

Benefits to College Honors Program Students:
e Scholarships of $1,000 per semester
e Tuition waivers for 13 - 16 credit hours per semester
e Up to 4 semesters of eligibility for students admitted as incoming freshmen
e Admission to honors classes
e Opportunities to interact with other academically gifted students

e Opportunities for intellectual and cultural growth and enrichment experiences,
including travel

e Advisement and other activities designed to clarify long-range career and academic plans

¢ Assistance in applying for scholarships and admission to honors programs at universities
where students intend to complete baccalaureate study

* Special recognition upon graduation

More information about the program is available on the Honors Program website
(www.yc.edu/chp).

Articulation Agreements

Articulation and transfer agreements specify which courses are equivalents from another
institution. Your advisor will be able to tell you if such an agreement exists, and for which specific
courses. Related information is available at University Transfer Information/Resources found at
www.yc.edu/advising.

College Level Equivalency Exams

College Level Examination Program examinations (CLEP) are administered by the Assessment and
Testing Center. For information about the specific examinations administered and accepted by
Yavapai College and fees involved, call 928.776.2200. For CLEP course titles and outlines of each
course, go to http://www.collegeboard.com/student/testing/clep/about.html.
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SUN (Shared Unique Number) System

Arizona students planning a community college to university transfer now have an easier way to
locate and enrollin courses with direct equivalency. The new Shared Unique Number (SUN) course
numbering system clearly identifies courses that transfer, apples to apples, among Arizona's public
community colleges and the three state universities. The SUN System launched in January 2012
and includes 82 of the most commonly transferred courses statewide for its introductory year.

e SUN courses are identified by a three-letter prefix, four-digit course number, and a SUN
icon. SUN courses are labeled in university and community college catalogs, schedules, and
websites, making it easy and immediate for students to find transferable courses.

e SUN courses are a subset of the tens of thousands of college courses that transfer among
Arizona’s colleges and universities. These courses and their equivalencies can be found in
the searchable Course Equivalency Guide on AZTransfer.com.

Because each student has a unique academic plan, they are encouraged to consult with an
academic advisor prior to enrollment. For more information about SUN, including a list of SUN
courses, visit www.azsunsystem.com.
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Military Training and Experience:

ACE Military Registry Transcripts including AARTS (Army); SMART (Navy and Marine Corp);
CCAF (Air Force); and CARTS (Coast Guard) can be considered. The student must request that
the transcript be sent to the Yavapai College Registrar. For more information, consult the catalog
and http://aarts.army.mil/ (check the information on “Related Links/Referrals” for other military
branches of service).

¢ Credit awarded through prior learning is not necessarily transferable to other institutions.

e Credit for prior learning may impact financial aid awards. Students should meet with a
financial aid advisor prior to pursuing assessment of prior learning.

Prior Learning

Yavapai College recognizes that learning experiences take place in a variety of settings. Many
students have significant, demonstrable learning that has come from educational experiences
outside the traditional academic environment. Students may be awarded college credit for prior
or extra-institutional learning based on established assessment methods including articulation
agreements, credit by evaluation, and college-level equivalency examinations. All assessment
methods used by the College require faculty review and oversight to determine that learning
outcomes have been accomplished by determining acceptable test scores, appropriate equivalen-
cies, special program requirements, or other academic considerations.

Additional Information:

e A maximum of 30 credit hours by any combination of examination, special articulation
agreement, or evaluation will be accepted.

e A student must successfully complete at least one credit course at Yavapai College before
any credit for prior learning will be documented on the College transcript.

¢ Duplicate credit will not be awarded for prior learning in subject matter for which the student
has already received credit.

¢ Assessment for prior learning will not be administered for equivalency of courses numbered
below 100.

e Credit will not be granted for more elementary course work or for a prerequisite to a course
in which the student is enrolled or for which the student has already received credit.

¢ An official transcript or documentation of test scores must be sent directly to the Registrar
from the administering agency or testing company prior to assessing eligibility for credit.

e The Yavapai College transcript will document only that credit for prior learning has been
granted and the number of credits awarded. No letter grade will be assigned for any assess-
ment of prior learning and no record will be made of unsuccessful assessments.

e While Yavapai College will award credit for prior learning in accordance with institutional
policies and procedures, the credit is not necessarily transferable to other colleges and uni-
versities. Therefore, students are strongly advised to meet with a program advisor at the
college or university they plan to attend.

e Credit for prior learning may impact financial aid awards. Therefore, students are strongly
advised to meet with a financial aid advisor prior to pursuing assessment of prior learning.

e The student must pay any fees and adhere to approved administrative procedures for the
prior learning assessment method selected. All fees are non-refundable.
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Advanced Placement (AP) Table

Students who have taken Exam Score Credits YC Equivalent
a college board advanced Art History 4/5 6 ART 200 & ART 201
placement course in their Biology* 3 4 BIO 100
secondary school may 4/5 8 BIO 181 & 182
be eligible to receive YC Calculus AB* 3/4/5 5 MAT 220
credit. Listed are the AP Calculus BC* 3 5 MAT 220
subject areas accepted 4/5 10 MAT 220 & MAT 230
by Yavapai College, Chemistry* 3 5 CHM 151
the score required, the 4/5 10 CHM 151 & 152
credit awarded and Economics: Macro 4/5 3 BSA 235
the recommended YC Economics: Micro 4/5 3 BSA 236
equivalent. Students English Language 4/5 6 ENG 101 & Elective#
should have their scores English Literature 4/5 6 ENG 101 & Elective#
sent directly to the YC #Students are eligible to enroll in ENG 104
Registrar's office.  European History 4/5 6 HIS 201 & HIS 202
Government & Politics: US 4/5 3 POS 110
Government & Politics, Comp. 4/5 3 Elective Credit
Music Theory 4/5 4 MUS 131
Physics B* 4 4 PHY 141
Physics B* 5 8 PHY 141 & 142
Physics C* Part | (Mechanics) 4/5 4 PHY 141
Physics C* Part Il (Elect. & Magnetism) 4/5 4 PHY 142
Psychology* 4/5 3 PSY 101
Spanish Language 3/4/5 16 SPA 101, 102, 201 & 202
Spanish Literature 3/4/5 16 SPA 101, 102, 201 & 202
Statistics* 3/4/5 3 MAT 167
Studio Art: Drawing 3/4/5 3 ART 110**
Studio Art: 2D Design 3/4/5 3 ART 112**
Studio Art: 3D Design 3/4/5 3 ART 113**
US History* 4/5 6 HIS 131 & 132

*These areas of study represent the Advanced Placement Standards set by the state of Arizona’s
Articulation Task Forces and approved by the Academic Program Articulation Steering Committee.

**To receive credit, student must submit their portfolio to the Visual and Performing Arts Division Dean
for approval.
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Students may earn
credit by successfully
completing CLEP
examinations. Listed
across are the CLEP
subject areas accepted
by Yavapai College, the
credit awarded and the
recommended Yavapai
College equivalent. Only
CLEP scores of 50 or
better will be awarded
credit (scoring exceptions
are listed for the Spanish
exam). CLEP scores are
not transferred to Yavapai
College from another
school’s transcript.

CLEP scores must be
sent directly to the YC
Registrar’s office.

College Level Examination Program (CLEP) Table

Name of Exam Credits Equivalency
Business

Information Systems & Computer Applications 3 CSA 110
Introductory Business Law 3 BSA 238
Financial Accounting 8 ACC 131 & 132
Principles of Macroeconomics 3 BSA 235
Principles of Microeconomics 3 BSA 236
Principles of Management 3 BSA 220
Principles of Marketing 3 BSA 230
Composition & Literature

College Composition (with essay) 6 ENG 101 & Elective Credit
History & Social Science

American Government 3 POS 110
Human Growth & Development 3 PSY 245
Introductory Psychology 3 PSY 101
Introductory Sociology 3 SOC 101

Social Sciences & History 3 Elective Credit
U.S. History | 3 HIS 131

U.S. History I 3 HIS 132
Western Civilization I: Ancient Near East to 1648 3 HIS 201
Western Civilization II: 1648 to the Present 3 HIS 202
Science & Mathematics

Biology 4 BIO 100
Pre-Calculus 5 MAT 187
Calculus 5 MAT 220
Chemistry 5 CHM 151
College Algebra 3 MAT 152
Natural Sciences 3 Elective Credit

Listed below is the College Level Examination Program (CLEP) subjects with scoring

exceptions:

Spanish

Score of 50 4 SPA 101

Score of 55 8 SPA 101 & 102

Score of 66 12 SPA 101, 102 & 201
Score of 68 16 SPA 101, 102, 201 & 202
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The International
Baccalaureate (IB)
Diploma Programme,
offered in select high
schools, is a rigorous
2-year course of pre-
college studies leading to
exams that can be used
to qualify for college
credit. Listed are the 1B
subject areas accepted
by Yavapai College,

the score required, the
credit awarded and

the recommended YC
equivalent. Students
should have their scores
sent directly to the YC
Registrar’s office.

International Baccalaureate (IB) Table

Exam
Biology

Chemistry

Economics
Geography
History, American

History, European

Mathematics
Music
Physics

Psychology

Social & Cultural
Anthropology

Spanish

Score

4
5 or higher

4
5 or higher

5 or higher
4/5
4
5 or higher

4
5 or higher

5 or higher
5 or higher
5
6/7
5/6
4 or higher

4
5 or higher
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YC Equivalent

BIO 100
BIO 181 & BIO 182

CHM 151
CHM 151 & CHM 152

BSA 235 & BSA 236
GEO 105

HIS 131
HIS 131 & HIS 132

HIS 201
HIS 201 & HIS 202

MAT 220
MUS 129 & MUS 240

PHY 141
PHY 141 & PHY 142

PSY 101
ANT 102

SPA 101 & SPA 102
SPA 101, SPA 102,
SPA 201 & SPA 202



Yavapai College Catalog ¢ 2012-13
ACADEMIC INFORMATION & STANDARDS

CUSTOM TRAINING

SOLUTIONS

High quality training

State-of-the-art
technology

Cost effective

Customized and
convenient

Results oriented

Locations that best suit
your needs

Custom Training Solutions
928.717.7620 cts@yc.edu

Osher Lifelong Learning Institute (OLLI)

The Osher Lifelong Learning Institute is a membership organization of mature learners. The
purpose of the institute is to provide members with educational, social and cultural experiences.
It features collaborative leadership and active member participation. For more information call
928.717.7634 (Prescott), 928.649.5550 (Verde) and 928.649.4275 (Sedona).

Custom Training Solutions

Custom Training Solutions specializes in the design, development and delivery of customized
education solutions for businesses throughout Yavapai County. Faculty are experts in their fields,
selected to fit in with your corporate culture. These subject matter experts all use a facilitative
approach that is interactive and intensive, reflecting the way adult students learn best.

Technology: On- or off-site training is provided in the latest software applications to help you
keep pace with the technology curve.

Essential Workplace Skills: Practical, hands-on workshops to address critical job skills: Customer
Service, Communication, Time Management, Managing Change, Decision Making, Problem
Solving, Conflict Management, Ethics and Values, Stress Management, and Team Building.

Spanish and English for the Workplace: Classes that teach language to be used right away—on
the job. Includes the award-winning, nationally recognized Command Spanish® program.

Custom Training: Industry-specific programs are designed to address the training challenges
faced by employers today.

Small Business Development Center (SBDC)

SBDC recognizes small businesses to be the foundation of a healthy economy and concentrates
its efforts on assisting new businesses in getting started and on helping existing businesses grow
and remain competitive.

The SBDC is a small business support organization sponsored by Yavapai College and the U.S.
Small Business Administration (SBA). SBDC resources are used to counsel and train small businesses
to achieve management excellence, and to identify continuous improvement opportunities in
planning, finance, accounting, marketing and other critical areas. One of the training components
of the SBDC program is the Small Business Entrepreneurship Certificate program.

For more information contact SBDC in the Prescott area at 928.776.2008.

www.yc.edu
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FACULTY DIRECTORY

Faculty Member Location/Bldg/Rm  Phone E-Mail
ALLMON, CHARLES (2007) Industrial Plant Technology CTEC 143 771.6113 charles.allmon@yc.edu
BALOK, MARK (2011) Philosophy
B.A., M.A., Arizona State University Prescott  3-234 771-4855 mark.balok@yc.edu
BEAUCHMAN, MOLLY (2010) Mathematics Prescott  4-130 776-2341 molly.beauchman@yc.edu
B.S., M.A., Northern Arizona University;

PH.D., Oregon State University
BEECHAM, BETH (2010) English Prescott  3-2xx beth.beecham@yc.edu
B.A., Denison University;
M.A., Middlebury College
BENTZ, VICTORIA (1997) Computer Applications Prescott  3-256 776.2154 vikki.bentz@yc.edu
B.S., Black Hills State University;
M.B.A., Regis University;
M.S., California State University, Hayward.
BEVERS, JEB (2003) Biology Prescott  4-230 717.7617 jeb.bevers@yc.edu
B.S., Oregon State University;
M.S., Portland State University;
Ph.D., New Mexico State University
BLISS, SELINA (1994) Nursing Prescott  2-231 776.2249 selina.bliss@yc.edu
B.S., M.S., Arizona State University
BLOOMENSTEIN, LAURA (2000) Art Prescott 15-108  776.2039 laura.bloomenstein@yc.edu
B.F.A., Massachusetts College of Art;
M.F.A., Cranbrook Academy of Art
BOSTWICK, JAMES (1994) Mathematics Verde J-104 634.6548 jim.bostwick@yc.edu
B.S., M.A., Northern Arizona University Valley
BOYD, BETH NICHOLS (1983) Geology Prescott  4-125 776.2331 beth.boyd@yc.edu
B.A., Oberlin College;
M.S., University of Arizona
BREILING, ROY (1995) Music Prescott 15-206C 776.2004 roy.breiling@yc.edu
B.F.A., University of Wisconsin;
M.M., Michigan State University;
D.M.A., University of Arizona
BRERETON, JUSTIN (2010) Agribusiness Chino 57-106 717.7724 justin.brereton@yc.edu
B.S., University of Arizona; Valley
M.A., Grand Canyon University
BROCKERT, BRIAN (2008) Mathematics Prescott 40-126 717.7916 brian.brockert@yc.edu
B.A., M.A., Northern Arizona University Valley
BUFFO, SALVATORE (2010) Psychology Verde E-115 649-5480 salvatore.buffo@yc.edu
B.A., San Jose State University; Valley
M.A., University of San Francisco
BURTON, MICHAEL (2009) Nursing & Allied Health Prescott  2-219 717.7622 michael.burton@yc.edu
B.S.N., Boise State University;
M.S.N., University of Texas Health Science Center
BUSHMAN, EDMUND (2000) Computer Systems & Applications Prescott  3-263 776.2153 ed.bushman@yc.edu
B.S.E., Arizona State University;
M.B.A., Chapman University
CLINE, LAURA (2010) English Prescott  3-241 771.6156 laura.cline@yc.edu
B.A., Pitzer College;
M.A., University of Arizona

www.yc.edu
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Faculty Member Location/Bldg/Rm  Phone E-Mail
COFFIN, BURT (2006) English Prescott  3-242 776.2293 burt.coffin@yc.edu
B.A., M.A., California State University-Chico
COTTER, EILEEN (2007) Nursing Prescott  2-229 771.6168 eileen.cotter@yc.edu
B.S.N., Pepperdine University;

M.A., University of Phoenix

CUTTER, BRUCE (2005) Computer Science (CISCO) Prescott  19-221 717.7606 bruce.cutter@yc.edu
D’ANGELO, JOY (2007) Business Prescott  3-262 776.2343 joy.d'angelo@yc.edu
B.S., M.B.A., State University of New York at Binghampton

DAVIS, BARBARA (2004) English Verde G-117 634.6560 barb.davis@yc.edu
A.A., Yavapai College; Valley

B.S., M.A., Northern Arizona University;

Ph.D., Capella University

DAVIS, MICHAEL (2007) Administration of Justice,/ Political Science Prescott  PV-142 717.7938 michael.davis@yc.edu
B.A., Shippensburg State College; Valley

J.D., Wake Forest University

DE’AK, SUSAN (2009) Nursing & Allied Health Prescott  2-209 771.6190 susan.de’ak@yc.edu
B.S.N., Mercy College of Detroit;

M.S., Health Administration-University of Colorado

DeCECCO, CYNTHIA (2000) Art Prescott 15-107  776.2038 cindy.dececco@yc.edu
B.A., Portland State University;

M.A., Pittsburg State University

DUNN, CHRISTOPHER (2000) Biology Prescott  4-229 776.2338 chris.dunn@yc.edu
B.S., Northern Arizona University;

M.S., University of Colorado

DUTKEVITCH, DIANE (1999) Physics Prescott  4-127 776.2336 diane.dutkevitch@yc.edu
B.A., Wells College;

M.A., University of Rochester;

Ph.D., University of Massachusetts

DWAN, DIANA (1987) Mathematics Verde J-105 634.6553 di.dwan@yc.edu
B.S., M.A., Arizona State University. Valley

EDDY, LARRY (2004) Chemistry Prescott  4-224 717.7625 larry.eddy@yc.edu
B.S., Northern Arizona University;

M.S., Oregon State University

EUBANK, CHRIS (2011) Music Prescott 15-204  776.2044 chris.eubank@yc.edu
B.A., M.A., Eastern New Mexico University

EVANS, PAUL (2001) Microbiology Prescott  4-223 776.2325 paul.evans@yc.edu
B.S., Northern Arizona University;

Ph.D., Oregon State University

EWING, PAUL (1989) Liberal Studies Verde M-227B  634.6522 paul.ewing@yc.edu
B.A., M.A., University of Toledo Valley

FISHER, JOAN (2003) English Prescott  3-227 717.7757 joan.fisher@yc.edu
B.A., Prescott College;

M.A., Northern Arizona State University

FRERIKS, JON (1992) Biology Verde M-210 634.6529 jon.freriks@yc.edu
B.S., M.S., San Diego State University Valley

GARBAGNATI, ALFRED (2005) Sociology/Psychology Prescott  3-250 771.4852 al.garbagnati@yc.edu

B.S., M.Ed., Northern Arizona University;
M.S.W., Arizona State University

www.yc.edu
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Faculty Member

GIANNETTO, KARA (2010) Health, Physical Ed. & Recreation
B.A., California State University, Chico;
M.A., San Jose State University

Location/Bldg/Rm

Prescott

2-122

Phone

717.7237

E-Mail

kara.giannetto@yc.edu

GORMAN, DAVID (2000) Mathematics
B.S., M.S., Northern Arizona University

Prescott

4-128

776.2093

david.gorman@yc.edu

GRASER, DAVID (1998) Mathematics
B.S., Harvey Mudd College;
M.S., Ph.D., University of Arizona

Prescott

4-105

776.2108

david.graser@yc.edu

GRIMM, LARRY (2010) Early Childhood Education/Psychology
B.S., M.A,, Ed.D., Northern Arizona University

Prescott

3-246

776.2155

larry.grimm@yc.edu

HAMILTON, JERI (2003) Mathematics
B.S., M.A., Northern Arizona University

Prescott

4-129

776.2329

jeri.hamilton@yc.edu

HARDMAN, MARIE (2009) Nursing & Allied Health
B.S.N., M.S.N., University of Southern Maine

Prescott

2-218

717.7906

marie.hardman@yc.edu

HARRISON, RUTH (1997) Paralegal
B.A., Humboldt State University;
J.D., University of San Francisco School of Law

Prescott

3-257

776.2163

ruth.harrison@yc.edu

HAYNES, KEITH (1992) English
A.A., Yavapai College;

B.A., Wake Forest University;
M.A., University of Arizona

Prescott

3-230

776.2297

keith.haynes@yc.edu

HENNING, LINDSAY (2011) Business & Computer Science
B.S., National-Louis University
M.A., University of Phoenix

Prescott

3-258

717.7922

lindsay.henning@yc.edu

HERNANDEZ, ERNIE (2003) Automotive

CTEC

128

717.7377

ernie.hernandez@yc.edu

HERRING, LARAINE (2005) English
B.A., University of Arizona;

M.F.A., Antioch University;

M.A., Prescott College

Prescott

3-228

776.2276

laraine.herring@yc.edu

ISAACSON, SALLY (2003) Nursing
R.N., Montgomery College School of Nursing;
B.S.N., M.S.N., University of Maryland

Prescott

2-223

776.2248

sally.isaacson@yc.edu

ISBELL, LORI (2007) English
B.A., Texas Christian University;
M.F.A., Arizona State University

Prescott

3-242

776.2208

lori.isbell@yc.edu

JACOBSON, JENNIFER (2007) Sociology
B.A., University of San Diego;

M.A., San Diego State University;

Ph.D., Arizona State University

Prescott

3-232

771.6192

jennifer.jacobson@yc.edu

JOHNSON, SANDRA (2003) Nursing

R.N., Maricopa Technical Community College;
B.S.N., University of Phoenix;

M.S.N., Old Dominion University

Verde
Valley

L-204

634.6547

sandra.johnson@yc.edu

KLEINMAN, CURTIS (2008) Modern Languages
B.A., M.A., Northern Arizona University

Prescott

3-231

776.2209

curtis.kleinman@yc.edu

LAWHEAD, LEANNE (2007) Early Childhood Education
B.A., M.Ed., Northern Arizona University

Prescott

3-247

776.2306

leanne.lawhead@yc.edu

LOHMAN, CHARLES (2008) Physical Education
B.A., Christopher Newport University;
M.Ed., Florida A & M

Verde
Valley

-115

649.5487

charles.lohman@yc.edu

www.yc.edu
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Faculty Member Location/Bldg/Rm  Phone E-Mail

LOHR, ALAN (2007) Gunsmithing CTEC 125 776.2348 alan.lohr@yc.edu

A.A., Yavapai College

LOVELL, TERRY (1990) Business Prescott  3-265 776.2347 terry.lovell@yc.edu

B.A., University of Montana;

M.B.A., Arizona State University;

Ph.D., Greenwich University

LUELLEN, RONALD (2007) Diesel Technology CTEC 143 771.6115 ronald.luellen@yc.edu

LUFFMAN, TINA (2008) English/Reading Verde E-115 634.6582 tina.luffman@yc.edu

B.A., M.A., Northern Arizona University Valley

MASON, STEPHEN (2001) Art Prescott 15-106 776.2037 steve.mason@yc.edu

B.A., Stanford University;

M.Ed., Northern Arizona University

MCCREA, LAUREN (2006) Graphic Design Prescott 15-110D 717.7616 lauren.mccrea@yc.edu

B.A., University of Northern Colorado

M.S., University of Wyoming

MIKLES, PATRICIA (2005) Art Verde F-111 634.6536 patricia.mikles@yc.edu

B.A., M.A., University of Northern Colorado Valley

MILLER, SCOTT (2007) Computer Networking Technology Prescott 19-214  776.2064 scott.miller@yc.edu

A.S., Yavapai College;

B.A., American International University

OSGOOD, ETHAN (2008) Emergency Medical Services Prescott PV-138  717.7926 ethan.osgood@yc.edu
Valley

PARKER, KIMBERLY (2009) Nursing & Allied Health Prescott  2-232 776.2250 kim.parker@yc.edu

B.S.N., East Carolina University

PEARCY, MATTHEW (2008) Biology Verde J-103 649.5486 matt.pearcy@yc.edu

B.S., University of Idaho; Valley

Ph.D., Arizona State University

PETERS, RICHARD (2007) Electrical Instrumentation CTEC 143 771.6114 rick.peters@yc.edu

B.S., Western New Mexico University

PRATT, TERENCE (1994) English Verde M-227A  634.6573 terence.pratt@yc.edu

B.S., Lyndon State College; Valley

M.A., Mississippi State University

REYNOLDS, JARED (2008) Modern Languages Verde M-222 649.4598 jared.reynolds@yc.edu

B.A., Northern Arizona University Valley

RIDEN, LORI (2008) Nursing Prescott  2-210 771.4856 lori.riden@yc.edu

B.S.N., M.S.N., University of Phoenix

ROBERTS, BRENT (1987) Mathematics Prescott 4-107 776.2089 brent.roberts@yc.edu

B.S., M.A., Northern Arizona University

ROBERTS, DEBORAH (2002) Liberal Studies/History Prescott  3-231 776.2342 debbie.roberts@yc.edu

B.A., M.A,, California State University

RODRIGUEZ, ANGEL (2011) Automotive CTEC 717.7378 sonny.rodriguez@yc.edu

ROLLIN, STEVEN (2007) Emergency Medical Services Prescott 40-137  717.7917 steve.rollin@yc.edu
Valley

ROMEO, GINO (2007) Chemistry Verde E-114 649.4582 gino.romeo@yc.edu

A.A.S., Middlesex County College; Valley

B.S., Trenton State College;

www.yc.edu
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Faculty Member

Ph.D., University of Arizona

Location/Bldg/Rm

Phone

E-Mail

RUDDELL, MICHAEL (2001) Anthropology
B.A., University of Arizona;

M.S., Northern Arizona University;

Ph.D., University of Tennessee

Prescott

3-251

776.2321

mike.ruddell@yc.edu

RUSSELL, RANDY (2002) Economics & Business
B.A., M.A., North Texas State University;
Ph.D., Oklahoma State University

Prescott

3-259

776.2340

randy.russell@yc.edu

SAVOINI, ELLEN (2002) Anatomy & Physiology
B.Sc., University of Oregon;
M.Sc., Ph.D., University of Calgary

Prescott

4-222

776.2335

ellen.savoini@yc.edu

SCHAFER, NANCY (2005) English
B.A., Southern Methodist University;
M.A., Humboldt State University

Prescott

3-223

717.7680

nancy.schafer@yc.edu

SCHMIDT, JOSHUA (2010) Health, Physical Ed. & Recreation
B.S., California State University, Fresno;
M.A., Northern Arizona University

Prescott

2-137

717-7376

joshua.schmidt@yc.edu

SCHRODER, CYNTHIA (2006) Nursing
B.A., M.A., University of Phoenix

Verde
Valley

L-205

649.5470

cynthia.schroder@yc.edu

SHERRILL, CLIFF (1982) Computer Applications
B.A., University of California at Irvine;
M.Ed., Arizona State University.

Prescott

3-261

776.2161

cliff.sherrill@yc.edu

SIEGFRIED, KARL (2004) Mathematics
B.A., M.A., Northern Arizona University

Prescott

4-106

776.2334

karl.siegfried@yc.edu

SMITH, JERRAD (2009) Automotive
A.O.S., Universal Technical Institute

CTEC

128

717.7379

jerrad.smith@yc.edu

SMITH, ROBERT (2006) Welding
B.S., Northern Arizona University;
M.A., Grand Canyon University

CTEC

124

776.2360

robert.smith@yc.edu

SMOLENYAK, PAUL (2000) Chemistry
B.S., Northern Arizona University;
Ph.D., University of Arizona

Prescott

4-215

776.2326

paul.smolenyak@yc.edu

SNAVELY, THOMAS (1979) Accounting
B.S., University of New Mexico;
M.B.A., Arizona State University

Prescott

3-264

776.2344

tom.snavely@yc.edu

SOLOMON, DAVID (2007) Construction Technology
B.A., San Diego State University;
M.A., Northern Arizona University

Chino
Valley

55-102

717.7732

david.solomon@yc.edu

SPARKS, STEVEN (2001) Biology
B.S., University of California, Irvine;
M.A., California State University, Fullerton;

Ph.D., San Diego State University/University of California, Davis

Prescott

4-231

776.2370

steve.sparks@yc.edu

SPIVEY, GAIL (2008) Allied Health
A.A.S., Rockalnd Community College;
B.S., State University of New York-Oneonta

Prescott

2-216B

776.2251

gail.spivey@yc.edu

STEIN, AMY (1999) Art History
B.A., University of Arizona;
M.A., Ph.D., Northern Arizona University

Verde
Valley

634.6526

amy.usher-stein@yc.edu

THIEME, ROSEMARIE (2007) Nursing
B.S., Arizona State University;
M.S., Old Dominion University

Prescott

2-226

717.7672

rosemarie.thieme@yc.edu

5

www.yc.edu



Yavapai College Catalog * 2012-2013
FACULTY DIRECTORY

Faculty Member

THOMAS, MARIA (2010) Nursing
B.S.N., University of Arizona;
M.S., Golden Gate University

Location/Bldg/Rm

Prescott

2-218

Phone

771.4863

E-Mail

maria.thomas@yc.edu

TRAINOR, KELLY (2006) Biology
B.S., University of Arizona;
Ph.D., Arizona State University

Prescott

4-223

717.7951

kelly.trainor@yc.edu

TRAVER, ROY (2001) Art
B.A., University of Arizona;
M.Ed., Northern Arizona University

Prescott

15-103A

776-2349

roy.traver@yc.edu

VERBOUT, MARY (1991) English
B.S., M.A., Northern Arizona University

Prescott

3-226

776.2095

mary.verbout@yc.edu

WALDENBERGER, SUZANNE (2009) History/Humanities

B.A., University of California-Berkeley;
M.A., University of California-Los Angeles;
M.S., Utah State University;

Ph.D., Indiana University

Prescott

3-238

771-6187

suzanne.waldenberger@yc.edu

WAY, KARLY (2003) Psychology/Sociology
B.S., University of Utah;

M.A., Goddard College;

Ph.D., American University.

Verde
Valley

E-113

634.6551

karly.way@yc.edu

WHITESITT, JASON (2009) English
B.A., Boise State University;
M.A., University of Oregon

Verde
Valley

E-113

649.5463

jason.whitesitt@yc.edu

WILSON, NICHOLE (2007) Psychology
B.S., M.S., lowa State University

Prescott

3-251

771.6193

nichole.wilson@yc.edu

WOLFE, MARISSA (2009) Mathematics
A.A., Ozarks Technical Community College;
B.S., M.S., Missouri State University

Prescott

4-109

771.4857

marissa.wolfe@yc.edu

WOOLSEY, DENISE (2005) Speech/Communications
B.S., Northern Arizona University;
M.B.A., National University

Prescott

3-243

776.2259

denise.woolsey@yc.edu

WOOLSEY, MARK (2002) Speech/Communications
B.S., Northern Arizona University;
M.A., California State University

Prescott

3-229

776.2357

mark.woolsey@yc.edu

ZAZUETA, MARNEE (2007) Agribusiness
B.S., Old Dominion University;
M.A., Oklahoma State University

Chino
Valley

57-104

717.7727

marnee.zazueta@yc.edu

www.yc.edu
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Emeriti FACULTY

AINSA, SERGE (1974-2007) Modern Languages

BAMRICK, Mary Anne (1969 -1993) Business

BARKHURST, RODNEY (1981-2000) Chemistry

BRANSON, EDWARD (1969-2000) Art

BRONANDER, ROY (1972-1996) Biology

BURNS, JAMES (1969-1983) Music

CATON, GERALD (1988-2010) Accounting & Computer Science
CHANDA, VIRGINIA “GINNY” (1979-2006) English

DICKEY, ARCHIE (1974-1998) Biology

ELLIS, CARLEEN (1976-1991) Nursing

FARRAR, ELAINE (1973-1992) Art

FISHER, WILLARD (1964-2011) Music

FUEMMELER, GENNIE (1996-2010) Teacher Education/Reading
GALDE, DOROTHY ALTA (1969-1979) English

GLIDDEN, MOSES (1993-2011) English

GOLDEN, BARRY (1984 -2003) Biology/Chemistry
GOVEDICH, STEPHEN (1981-2003) Psychology/Sociology
HAMMOND, CAROL (1987-2010) English

HAYNES, JOHN (1969-1995) English

HINTON, JAMES (1974-2009) Administration of Justice,
Political Science, Sociology

Adjunct FACULTY

Yavapai College annually employs several hundred adjunct faculty who contribute to the richness and breadth of the

College’s instructional programs.

HOCHSTETTLER, DAVID (1972-1993) Humanities/Honors

KELLY, VINCE (1971-1999) Art

LANG, SUSAN (1983-2003) English
LONGFIELD, RICHARD (1972-1993) Music
MARCUSEN, RICHARD (1971-2000) Art

MERRITT, MARILYNN “LYNN" (1969-1994) Health,
Physical Education & Recreation

MIKULEWICZ, ROBERT (1969-1981) Journalism

MILES, JAMES “KIMO” (1975-2004) Health,
Physical Education & Recreation

MINKLER, LYLE (1969-1996) Physical Science
NUGENT, LYNN (1979-2003) Nursing

O'NEIL, KAREN (1982-2003) Nursing
PERLMUTTER, NINA (1994-2006) Philosophy
PETERSON, GLEN (1973-1998) Art

QUINTERO, GEORGE (1969-1983) Registrar
RAWLINGS, DONN (1985-2001) English
REISDORFER, KATHRYN (1993-2009) Humanities

SIEH, DON (1971-1996) English/Construction

www.yc.edu
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PRESIDENT and VICE PRESIDENTS

WILLS, PENELOPE, Ph.D.
College President (2011)

GILLESPIE, GREG, PH.D.
Vice President for Instruction and Student Services (2010)

EWELL, CLINT, Ed.D.
Vice President for Administrative Services (2010)

WALKER, STEVEN, B.S.
Vice President for College Development and Foundation (2006)

District DEANS

FARNSWORTH, SCOTT, M.S.
Dean for Sciences and Health
Director of Athletics (1987)

FITZGERALD, JILL, M.A.
Dean for Visual, Performing and Liberal Arts (2001)

GARBER, SANDY, M.A.
Dean for Student Services (2008)

GARVEY, DENNIS, M.S.W.
Dean for Continuing Education and OLLI (2002)

HILTON, STACEY, M.S.
Dean for Instructional Support and Improvement (2000)

HOLBROOK, DEAN, M.A.
Dean for Foundation Studies: Communications, Math,
Developmental Education, Transitions, ABE (1994)

MORGAN, JOHN, M.A.
Dean for Career and Technical Education (1999)

PEREY, JAMES, M.Ed.
Dean for Instruction and Student Services,
Verde Valley Campus (2003)

ROBERTS, RUSSELL, M.B.A.
Dean for Business, Computer Science and
District Workforce and Economic Development (1984)

District SUPPORT SERVICES DIRECTORS

BURNS, PATRICK, M.Ed.
Chief Information Officer (1997)

CAPPELLI, JOSEPH, POST Certified
Campus Safety Director (2009)

D’ANGELO, FRANK, B.S.
Controller (2005)

HURLEY, ROSE, B.A.
Human Resources Director (2002)

HUGHES, THOMAS, M.A.
Director of Institutional Research (1999)

LAURENCE, DAVID, LEED AP
Director of Facilities Management and Planning (2010)

LEWELLEN, PHYLLIS, B.S.
Purchasing Director (2010)

RANSOM, DUANE, B.S.
Human Resources Project Management Director (1998)

WELCH, JEANNE, B.S.
Director of Finance and Operations, Foundation (2006)

www.yc.edu
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Yavapai College CATALOG
GLOSSARY OF TERMS

yavapai

COLLEGE
X

The following terms are often used at Yavapai College in written materials and in conversations with advisors
and faculty. Use this guide to learn more about their meaning.

A

Ability to Benefit - Term used to describe a student’s
chances of being successful in a college-level course of
study. A high school diploma or a GED can be used to
document the ability to benefit from college. “Ability to
benefit” can also be established by obtaining appropriate
scores in reading, writing and mathematics on the
College’s assessment tests. For more detailed information,
see an adyvisor or financial aid specialist.

Academic Advisement - Consulting with a college
advisor to develop a plan for fulfilling the requirements
to reach an educational objective. Participating in the
advisement process will minimize the loss of credits for
students planning to transfer.

Academic Calendar - The College’s Academic Calendar
contains key dates important to every student, including
holidays and the start and end dates of classes.

Academic Dismissal - After being placed on academic
suspension for a semester and failing to make academic
progress, the student will be placed on academic
dismissal. Students on this status must wait at least 12
months before re-enrolling.

Academic Honors List - An honor bestowed upon
students who demonstrate exemplary performance. To
be eligible, a student must complete 12 or more credits
in that semester with a grade point average of 3.5 or
higher.

Academic Probation - A student who completes 30 or
more credits with a GPA below 2.0 for all work attempted
at Yavapai College will be placed on academic probation.
The student may then be limited to taking fewer credits
each semester, and other remedies may be prescribed to
help ensure success, such as tutoring or developmental
courses.

Academic Renewal - Academic Renewal allows a student
who experienced academic difficulties during earlier
attendance at Yavapai College to have grades for a
particular period of time excluded from the calculation of
the grade point average. All courses and grades remain
on the student’s permanent academic record.

Academic Suspension - Status designated when a
student, after having been placed on academic probation,
does not fulfill the requirements to be considered in good
standing.

Academic Warning - A student who completes between
12 and 29 credits with less than a 2.0 GPA will be
placed on academic warning. The student may then be
limited to taking fewer credits each semester, and other
remedies may be prescribed to help ensure success, such
as tutoring or developmental courses.

Add - This term refers to the short period of time at the
beginning of any semester or session when students can
add an open class without the instructor’s signature.

Administrative Drop/Withdraw - An instructor may
drop or withdraw a student from a course for failure to
attend class.

Admission - Students who have completed and filed for
College Admission Form, including student number and
personal data information, are admitted to the College
and are eligible to register for classes.

Advising - The College provides free advising services to
all students for help with program planning and course
selection.

AGEC (Arizona General Education Curriculum) - A
common structure of general education agreed upon
by all public colleges and universities in Arizona. The
AGEC, a 35-credit general education component of
the Associate degrees for transfer, fulfills lower-division
general education requirements for students transferring
to Arizona’s public universities (Arizona State University,
Northern Arizona University, and University of Arizona).

Articulation - The acceptance or transfer of coursework
through special agreements. Yavapai College articulates
transfer of courses to Arizona’s public universities
(Arizona State University, Northern Arizona University
and University of Arizona).

Associate Degree - A degree awarded by a community
college upon satisfactory completion of an organized
program of study. Requires the completion of a minimum
number of credits with a certain combination of courses,
including general education and major requirements. For
more detailed information, see an advisor or refer to the
“Degrees and Certificates” section of this catalog.

Audit - Students who audit a class attend class meetings
but do not receive credit or a grade for the course.



Bachelors Degree - A degree awarded by a four-year
college or university after satisfactory completion of an
organized program of study, usually requiring at least
four years of full-time study.

C

Catalog - The College Catalog is published online
annually. The Catalog contains information about the
policies and services of Yavapai College, including all
degree and certificate programs, course requirements
and descriptions, and student resources.

Catalog Year - The year in which a student begins
a program of study, and subsequently maintains
continuous enrollment every fall and spring semester.
The requirements for the degree or certificate will be
those which were in effect the catalog year the student
began the program.

CEG (Course Equivalency Guide) - The CEG indicates
how each of the public universities in Arizona accept 100-
and 200-level courses in transfer from each community
college. The CEG is available through campus advisors or
online at AZTransfer.com.

Class Standing - Freshman: First year class standing;
students who have between 0 and 29 cumulative credits.
Sophomore: Second year standing; students who have
between 30 and 59 cumulative credits.

CLEP Test - College Level Examination Program - Credit
for prior or extra-institutional learning may be earned
through successful scoring on general or subject area CLEP
testing. Some disciplines have additional requirements to
demonstrate accomplishment of learning outcomes (e.g.
writing samples, laboratory).

Co-requisite - A co-requisite refers to a related course
that must be taken at the same time as another related
course (e.g., science lecture and science lab).

Core Requirements (Core Courses) - Core courses are
the required courses within a degree or certificate and
must be completed with a grade of “C” or better.

Credit Hour (Federal Definition): A credit hour is
the amount of work represented in learning outcomes
and verified by evidence of student achievement. It is
an institutionally-established equivalency that is not
less than: (1) one hour of classroom or direct faculty
instruction and a minimum of two hours of out-of-class
student work each week for approximately fifteen weeks
for one semester hour of credit, or the equivalent amount
of workover a different amount of time; or (2) at least
an equivalent amount ofwork as required in paragraph
one of this definition for other activities asestablished by
an institution, including laboratory work, internships,
practica, studio work, and other academic work leading
toward the award of credit hours.

Directed Study - Directed Study is the individualized
delivery of a Yavapai College course. This option is only
available when a course is required for completion of a
Yavapai College degree or certificate program and the
student is in the final stage of certificate completion or
graduation. An educational plan must document progress
toward certificate/degree completion. Laboratory or
highly-specialized courses are generally not available
for Directed Study. A student may not repeat a Directed
Study.

Drop - This term refers to the short period at the
beginning of any semester or session when students can
drop a class and receive a refund. Dropped classes will
not appear on an official academic transcript.

Educational Plan - A written outline of all courses
required to complete a specific program.

Elective - Elective courses are courses that are in addition
to the core requirements of a program. Students choose
electives based on a list specified by their program or
in specific approved areas of interest. Electives must
have a course number of 100 or higher to count
toward graduation. Students should choose electives in
consultation with their program advisor.

F

FAFSA - The Free Application for Federal Student Aid
(FAFSA) is a required form that must be completed as
the first step in applying for many types of financial aid.
This application can be found at www.fafsa.ed.gov or
obtained at any campus Financial Aid Office.

Family Contribution - The sum of the parent and student
contributions toward educational costs as determined by
the need analysis.

Federal Family Educational Loans (FFEL) - Federal
Loans for parents and students which are both need
based and non-need based. Loans must be repaid with
interest. Interest rate varies.

Full-Time Student - Students are considered full-time if
they are registered for twelve or more credit hours in a
semester or six or more credits in the summer sessions.

Federal Work Study (FWS) - Program in which students
work part-time to earn a portion of their financial aid
award.

Financial Aid Package/Award - An offer of financial aid
which combines various forms of aid, typically from one
Or more sources.



Financial Need - The basis for most financial aid awards.
Determined by subtracting the family contribution from
an institution’s cost of attendance.

G

General Education - A pattern of course work generally
covering the areas of natural sciences, mathematics,
communication skills, humanities, and critical thinking
required to complete a degree.

Good Standing - To stay in good standing with the
institution, a student must maintain a GPA of 2.0 or
better and earn credit in at least one-half the credits for
which registered.

GPA/Grade point average - The average grade earned
by a student, figured by dividing the total grade points
earned by the total credits completed.

Grade Points - The product of multiplying the value of
a letter grade (A=4, B=3, C=2, D=1, F=0) by the credit
value of a class. These points are used in computing a
student’s GPA.

Graduate Degree - An advanced degree (Master’s or
Doctorate) which is undertaken after completion of a
Bachelor’s degree.

Hold - Students who owe fees or fail to return materials
will have a hold placed on their record. This hold must
be resolved before a student is permitted to register for
further classes. Students should contact the Admissions,
Registration & Records Office if a hold is placed on their
account for information on how to clear their student
account.

Incomplete Grade - A grade of (Incomplete) may
be assigned by an instructor when a student has been
unable to complete academic work for a class by the
end of the term due to an unforeseeable emergency
and justifiable reasons. To qualify, a student must have
completed a significant majority of the work required
for the class while maintaining a “C” average for work
submitted and is capable of completing the remainder of
the required work for this course.

IIIH

Independent Study - Independent Study allows
opportunities for academic learning beyond what the
College provides in the normal curriculum. This may
involve creating a course in a field where Yavapai has no
courses at all, or it may involve creating courses more
advanced or specialized than existing courses. Through
this program, students can seek knowledge or skills not
otherwise available in the College. Independent Study is
an opportunity to award College credit for new academic

learning rather than prior learning, cooperative job
placement, work study or internships. Independent
Study is not for non-college credit activities or for
developmental studies.

Internship - Internships involve structured field
experiences within specific academic disciplines or
technical areas. These experiences enable students to
explore potential careers and apply knowledge gained
in the classroom while refining the technical skills and
gaining relevant experience in the workplace.

L

Leveraging Educational Assistance Partnership Grant
(LEAP) - A type of grant available to students who are
residents of Arizona. Awards are given on a first come-
first-served basis.

Lower Division - Course work normally taken in the first
two years of college, at the freshman and sophomore
levels. Courses numbered 100-299 at Yavapai College are
lower division.

Matriculation - The completion of steps necessary for
reaching an educational objective, including application,
assessment, enrollment in classes, academic progress,
and graduation or transfer.

Need Analysis - The process of determining a student’s
eligibility for financial aid. The analysis involves
establishing student expense budgets, determining
the family contribution, and subtracting the family
contribution from these expenses.
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Orientation - These workshops introduce new students
to campus life and a host of resources intended to
promote student success.

Part-time Student - A part-time student is a student
registered for fewer than twelve credit hours in a semester
or fewer than six credits in the summer sessions.

Pell Grant - The primary federal grant program. These
awards do not have to be repaid as long as the student
makes satisfactory academic progress.

Perkins Loan - A federally subsidized loan program
designed to assist students with the cost of their
education. Perkins Loans have a fixed interest rate of 5%.
Loan awards are given on a first-come-first-served basis.

Prerequisite - A prerequisite is a required course,
level of learning, or assessment score required prior to
enrollment in a specific class. Prerequisites are listed
in the college catalog with the course description. A
prerequisite waiver may be approved by a Division Dean
where there is documentation/evidence that the student
has comparable preparation.

Registration - Registration is the process of selecting
classes, processing selections through the Registration
Office or online, and paying tuition and fees.

Schedule of Classes — Yavapai College publishes a
printed and an online listing of classes offered during the
fall, spring, and summer terms. The schedule of classes
contains all information needed to register for a class,
including time, date, location, instructor, fees, and any
enrollment restrictions.

Semester - A length of time that a school term lasts.
Yavapai College has a 16-week semester.

Supplemental Educational Opportunity Grant (SEOG)
One of the federal campus-based financial aid programs
available at Yavapai College.

T

TBA (To Be Arranged) - TBA is a term used in the
Schedule of Classes to indicate that more information is
available from advisors or faculty about the course. When
TBA is found in the instructor column of the schedule,
the course had not yet been assigned to a particular
instructor at the time the schedule went to print.

Transcript - The permanent record of all classes taken
while enrolled at a college or university. An official
transcript is issued by the College Registrar and contains
a master list of the courses a student has taken, the grades
earned, and the cumulative grade point average. Official
transcripts can be requested at www.getmytranscript.
com or from the Admissions, Registration & Records
Office. Students can also view unofficial transcripts online
through the Yavapai College web site.

Transfer - The process of moving from one college to
another prior to completion of educational objective.

Transfer Guide - University Transfer Guides list the
Yavapai College courses that transfer and fulfill degree
requirements at ASU, NAU and the UA.

Units - Also referred to as credit hours.

Upper Division - Course work normally taken in the third
and fourth years of college, at the junior and senior levels.
Courses numbered 300-499 are upper division. Yavapai
College does not offer upper division courses.

W

Withdrawal - A student’s removal from registration for a
class within a specified time period. Refer to the current
class schedule for dates.

X
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AREAS OF STUDY GUIDE ¢ 2012-13

Yavapai College operates in compliance with all state and federal laws
and does not discriminate on the basis of race, creed, disability, or age.

The nondiscrimination policies cover admissions, access, and treatment

in all program activities, and employment.

AAS/ AAS/
Associate Associate
AREA OF STUDY Certificate Degree* Transfer** AREA OF STUDY Certificate Degree* Transfer**
Accounting | | | | || _Helicopter, Professional Pilot . =&
Administration of Justice || || || History ||
Administrative Office Specialist || Humanities ||
Agriculture Technology Mgmt _Industrial Plant Technician W ||
. . ffice C
. fossi . Yfice S

Anthropology n Management || || ||
Arts/Fine Arts B _Mathematics | [
Astronomy M MedicalAssistant = N

Automotive (Technician, MedicalCoding = N

Automative Technology || Music |
Biology/Zoalogy M Nursing || |
Business || || M NumssingAssistant = N

Chemistry B Office Administration__®&
Cisco Networking Specialist || Paralegal || || |
_Communications/Speech " W Paramedicine || ||
_Computer Networking Technology W || _Pharmacy Technician N

Computer Numerical Controlled Philosophy. |
_(CNC) Machining ~— H Phlebotomy [ |
_Computer Systems & Applications B~ W B Photography [ |
_Creative Writing ~~ H Physical Education/Recreation/
_Digital Filmmaking ~~ H Exercise Science |
DieselTechnician N | | Physics |
Education/Elementary [ | Palitical Science |

Electrical Instrumentation
Technician | | |

_Electronics Technology W

Pre-Professional: (Pre-Med, Law,
__Architecture, Pre-Pharmacy) ~~~ H

Psychology

English | |
. .

Fire Science | ||

_General Fducation/Studies @& = W&
Geography ||
Geology/Earth Science ||
Gerontology ||

_GraphicDesign ~~~~~ ® ® | W
Gunsmithing | ||

Radi T -
Residential Building Technology || ||
Science ||
. .

. .

. .
Theatre/Dance ||
_Video Game Development = ®&
_ViticultureandEnology = W ||

. .

Welding ||

|

*Associate of Applied Science Degree ** Transfer students will select an Associate of Arts, Associate of Arts in Elementary Education, Associate of Fine Arts,
Associate of Science, or Associate of Business degree plan as appropriate to the area of study.
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DEGREE AND CERTIFICATE INFORMATION

In addition to
the associate
degree programs,
Yavapai College
offers certificate
programs

in selected
occupational
areas.

The certificate
programs are
intended to
prepare students
for entry-level
employment

or to enhance
existing skills.

Any student who
earns an associate
degree and has a
cumulative GPA of
2.00 or higher has
assured admission
upon application
to one of the
state universities
in Arizona.

Arizona residents
who have
completed an
AGEC (without
earning an
associate degree)
and have a
cumulative GPA
of 2.50 or higher
have assured
admission to the
state universities
upon application.

Yavapai College offers seven associate degree programs:

e Associate of Arts ¢ Associate of General Studies
e Associate of Arts in Elementary Education e Associate of Science
e Associate of Arts in Fine Arts e Associate of Applied Science

e Associate of Business

Degree and Certificate Requirements
In order to obtain any degree or certificate from Yavapai College, a candidate must:

1. Satisfy entrance requirements as a regular student;

2. Complete all courses required in one of the degree or certificate programs offered by Yavapai
College. Occasionally, degree requirements change between the time of the student’s admission
and the time of graduation. A student in continuous enroliment at Yavapai College may elect
to graduate by satisfying degree requirements as listed at the time of admission, at the time of
graduation, or atany time during the last period of continuous attendance. Continuous attendance
means enrollment in the regular session (fall/spring or spring/fall) of each academic year.

If a course required for a degree or certificate has been deleted from the catalog, a comparable
course will be substituted for the deleted course.

Other substitutions are generally not permitted. However, a student who believes particular cir-
cumstances warrant special consideration may petition to the supervising dean.

Courses approved as satisfying General Education requirements for all degrees are listed in the
section entitled “General Education Courses.”

3. Earn a grade of “C” or higher in a course for it to apply toward a Yavapai College degree or cer-
tificate, or for inclusion in a student’s Arizona General Education Curriculum.

a. A maximum of 12 credit hours of “S” credit from 100- and 200- level courses may be applied
toward any Yavapai College degree/certificate program. S/U grading is not an option for courses
that are part of the Arizona General Education Curriculum (AGEC).

b. Special interest and developmental education courses (courses numbered below 100) will not
be applied toward degrees and certificates.

c. Students may fulfill degree requirements after leaving Yavapai College by transferring back
applicable credits earned at “regionally accredited” institutions of higher education. Students
must adhere to the catalog requirements of their program of study during their last continuous
enrollment at Yavapai College.

4. Earn a cumulative grade-point average of 2.00 or better in all work completed at Yavapai College;

5. Complete a minimum of fifteen semester hours in residence. In cases where the certificate pro-
gram requires 12 or fewer semester hours, a minimum of six semester hours must be completed
in residence;

6. A maximum of 30 credit hours by any combination of Experiential Learning (examination, special
articulation agreement, or evaluation) will be accepted;

7. File a petition for graduation with the Admissions, Registration & Records Office no later than
March 1. A student eligible for graduation at the end of the fall regular semester must petition
for graduation no later than October 1;

8. Remove all marks of deficiency on the student’s records thirty days prior to the day of commence-
ment, if expecting to use credit in those subjects toward graduation;

9. Remove any indebtedness to the college.

www.yc.edu
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Graduating students
must initiate

a Petition for
Graduation

Deadlines: Fall
graduates October 1

Spring & Summer
graduates March 1

Location of Degree Programs

Yavapai College offers courses required for degrees and certificates in selected locations. The col-
lege does not guarantee that all courses for a degree or certificate will be offered at all locations.
Please review the degree or certificate program information or a current class schedule for the
location information.

Graduation with Honors

A student who is awarded an associate degree and has a cumulative grade-point average of 3.50
or higher at Yavapai College is designated as graduating “with honors.”

In order to qualify for graduation with honors, students must have completed a minimum of 30
semester hours, at Yavapai College, of courses numbered 100 and above that were graded A-F.

Multiple Degrees

A student who has already earned an associate’s degree at Yavapai College may earn a subsequent
degree according to the following provisions:

General education requirements specified for each degree must be completed;

2. All major and related degree requirements specified in an Associate of Applied Science (AAS)
degree program must be completed. If a specified course has already been applied to another
degree or certificate program, that course competency may be applied to a subsequent AAS
degree program;

3. Coursesubstitutions approved for one degree program do not automatically apply to a subsequent
degree program;

4. A minimum of 15 additional semester hours of major and related requirements, not applied to
the first degree, must be completed at Yavapai College. These 15 hours will be in addition to any
general education requirements needed to complete the subsequent degree;

5. An Associate of General Studies degree will not be awarded simultaneously with, or subsequent
to, the awarding of any other associate degree. Other degrees may be earned concurrently as
long as all of the requirements for each degree are met;

6.  Asubsequent degree must identify a specific area of study and be directed by an approved edu-
cational plan.

Requirements for a subsequent degree program must be completed in accordance with the
catalogin effect at the time the multiple degree proposal is approved. Students should consult
an academic advisor for more information and to obtain a Petition for Multiple Degree.

www.yc.edu
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Students planning
to apply to selective
admission programs

are encouraged

to contact the
department directly
to discuss admission
requirements.

Programs Requiring Selective Admission

Requirements for Admission to the Freeport-McMoRan Mining Program

Students must be at least 18 years of age and must attend the Mining Preview Day held the first
Saturday in March annually at Yavapai College. Students accepted into the program must pass
the Compass Test with minimum scores set forth by Freeport-McMoRan, Inc., interview with
Freeport-McMoRan and be hired as an employee, pass a drug and alcohol test, and complete a
security background check. An information packet is available from the CTEC Campus by calling
717.7761 or 776.2002

Requirements for Admission to the Gunsmithing Program

Minimum age (21 or military service) and special registration procedures are required for those students
who wish to enter the Gunsmithing program. An information/application packet for admission into
this program is available through the advising office or online at: www.gunsmithing.org.

Students accepted into the Gunsmithing program must maintain satisfactory progress status and
continue to follow the Bureau of Alcohol, Tobacco and Firearms rules and regulations, failure to
do so may result in immediate dismissal from the program. Students withdrawing from the Gun-

smithing program will be required to reapply.

Requirements for Admission to the Nursing Program

An information packet is available from the Academic Advising Center (Prescott Campus), Student
Services Office (Verde Campus), or the Nursing Department regarding admission to the Nursing
program. Refer to the Nursing degree program description. Additional information is available
online at: www.yc.edu/nursing.

Requirements for Admission to the Paramedicine Program

Information regarding admission to the Paramedicine program is available at the Emergency Medical
Services Department, Prescott Valley Campus. Students who are interested begin by filling out an
application, followed by pre-entrance exams and interviews. Once accepted into the program informa-
tion regarding specificdocumentations needed will be given each student. Before applying one must
have a current EMT-B card. We strongly recommend one year experience working in the field before
beginning class. For more information contact Ken Schoch, Program Director at ken.schoch@yc.edu.

Requirements for Admission to the Professional Pilot Programs

An application packet is available from the Academic Advising Center. For detailed admission
requirements, please call 776.2002.

Requirements for Admission to the Radiologic Technology Program

An information packet is available from the Academic Advising Center, or on line at:
www.yc.edu/radiology.

Requirements for Admission to the Zaki Gordon Institute

Digital Filmmaking Program

To be admitted into the Documentary or Narrative Filmmaking certificate program, the prospective
student will be required to submit a 1,000 word essay that describes in concept the film that the

student desires to produce as well as the expectation to be realized in the program. Students will
also participate in an interview process to further their educational goals in filmmaking.

To be admitted into the Advanced Filmmaking certificate program, the prospective student must
complete the first-year program in narrative or documentary and apply for admission into the
program. An interview is part of the application process.

www.yc.edu
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Continuous Enroliment

Students maintaining continuous enrollment at any public Arizona community college or university
may graduate from Yavapai College according to the requirements of the catalog in effect at the
time of initial enrollment or according to the requirements of any single Yavapai College catalog
in effect during subsequent terms of continuous enrollment.

A semester in which a student earns course credit will be counted toward continuous enrollment.
Non-credit courses, audited courses, failed courses, or courses from which the student withdraws
do not count toward the determination of continuous enrollment for catalog purposes.

Students who do not meet the minimum enrollment standards stipulated above during two con-
secutive semesters (fall/spring) (fall/spring or spring/fall) are no longer considered continuously
enrolled, and must meet requirements of the Yavapai College catalog in effect at the time they
are readmitted or of any single catalog in effect during subsequent terms of continuous enroll-
ment after readmission. Students transferring among Arizona public higher education institutions
must meet the admission requirements, residency requirements, and all curricular and academic
requirements of the degree-granting institution.

General Education Values Statement

General Education encourages students and faculty to strive for the highest possible degree of
personal development in education, and to discover the enormous pride that comes from the
thrill of creative effort and the joy of achievement. Through General Education, Yavapai College
commits students and faculty to seek a coherent center of values and understanding that gives a
sense of wholeness to the learning process.

This pursuit of wholeness in learning is not easy. It requires diligent effort, self-discipline, willing-
ness to take risks, courage, responsibility, integrity, and commitment. The search for wholeness
presupposes an alternative to the current fragmentation of knowledge and experience in educa-
tion and in our culture. The search for an integrated understanding, however, requires a desire
to learn, an energetic interest in the world, tolerance for ambiguity, and a willingness to try to
put ourselves in the place of those whose beliefs and outlooks appear alien. By expecting and
cultivating curiosity and empathy, General Education provides an environment in which the ac-
cumulation of knowledge and the practice of disciplined, independent thinking can grow into
coherent understanding and reasoned values.

Wholeness in learning can be neither a purely individual act nor the result of unthinking conformity.
We come to understand our nature and our limits. We appreciate the need to deal with failure as
well as success. We develop skill, openness, delicacy and strength in negotiating with the world
beyond ourselves. We utilize the details of content and subject matter to examine conceptual
frameworks that structure thought. We accept the inevitable responsibility of informed judgment.

FOUNDATION studies in English and Mathematics are essential to independent thinking and to
connection with the world of learning. In FOUNDATION courses and in other subject areas, Gen-
eral Education makes intensive use of thoughtful and precise writing, critical reading, quantitative
thinking, and the process of analysis and synthesis that underlie logical reasoning.

CORE studies focus on the conceptual frameworks through which the thinker, a culture, or an
academic discipline may approach an issue. We discover both the ordering power and the potential
limitations of the fundamental models of understanding that have shaped our thinking throughout
the history of civilization. We acknowledge the dependence of thought upon these fundamental
models, judge them through comparison with alternative models from other thinkers and cultures,
and yet are able to continue to participate with active, discerning commitment in the political,
ethical, and aesthetic life of the community.

www.yc.edu
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General Education
courses at Yavapai
College are grouped
into three categories:

Foundation
Studies, Core
Studies, and Area
Studies

IMPORTANT NOTE:
Students may not
use the same course
to meet both a Core
Studies and Area
Studies requirement.

AREA studies link FOUNDATION skills in thinking and communicating and the CORE emphasis
on conceptual frameworks to the content orientation of academic disciplines. AREA courses dem-
onstrate that the study of specialized subject matter can be drawn into the central dialogues of
General Education.

The goal of General Education is to encourage and challenge ourselves, the learning commu-
nity, to assess our academic strengths and weaknesses, to cultivate successful academic and work
habits, to form and refine values, and to master a broad range of skills that are needed in today’s
competitive and technologically complex society. Learning is a lifelong endeavor, and those who
develop a body of coherent knowledge, practiced discipline, curiosity, and empathy will be more
self-reliant, motivated, understanding, successful, and fulfilled individuals.

General Education Courses

General Education courses generally require critical reading and thoughtful writing. Students with
college-level reading and writing skills have the foundation necessary for success.

In some cases a specific degree program may require the student to select particular courses, rather
than to select freely from the list of approved General Education courses. The student should fol-
low requirements of their specific degree program to ensure graduation and transfer of credits.
Students are encouraged to meet regularly with an academic advisor to build and educational
plan. Approved General Education courses are listed below, in their respective categories.

A. Foundation Studies

1. College Composition or Applied Communications Requirement. Approved course
sequences are listed in each degree program.

2. Numeracy Requirement. Approved courses are listed in each degree program.
B. Core Studies
Approved course sequences are listed in each degree program.
1. Historical Perspective. Approved courses are:
a. HIS 131 United States History | (3)C/"/ERG/WR
b. HIS 132  United States History Il (3)©H/ERG/WR
c. HIS 201 Western Civilization | (3)¢'/WR
d. HIS 202  Western Civilization Il (3)¢!"/WR
e. HIS 205  World History (3)C™/WR
2. Critical Thinking. Approved courses are:
a. AHS 230 Complementary and Alternative Therapies (3)
b. A]S 123 Ethics and the Administration of Justice (3)
c. CHP 190  Honors Colloquium (1)*
d. COM 217 Introduction to Argumentation (3)
.CSA 118 Practical Creative Thinking and Problem Solving (3)
EDU 210  Cultural Diversity in Education (3)¢
g. ENG 140 Academic Reading and Critical Thinking (3)
h. GEO 210 Society and Environment (3)
i. HIS 138 Human Rights and Native Populations in World History (3)
j- HUM 101  Introduction to Popular Culture (3)

Pl )
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k. JRN 131 Mass Media in American Society (3)
I. PHI 103 Introduction to Logic (3)

m. PHI 110  Introduction to Critical Thinking (3)
n. PHI 204  Ethical Issues in Health Care (3)

*CHP 190 Honors Colloquium is only available to those students admitted into the Honors
Program. Fulfills Critical Thinking requirement when completed for three semesters successfully.

3. Workplace Readiness. Approved courses are:
a. BSA100  Workplace Dynamics (1)
b. BSA101  Career Connections (1)
C. Area Studies

1. Physical and Biological Science Requirement. Approved courses are:
AGS 103  Plant Biology (4)
BIO 100  Biology Concepts (4)*
BIO 103  Plant Biology (4)
BIO 105  Environmental Biology (4)
BIO 107  Introduction to Biotechnology (4)
BIO 108  Concepts in Plant Biology (4)
BIO 109  Natural History of the Southwest (4)
BIO 156  Human Biology for Allied Health (4)*
BIO 160  Introduction to Human Anatomy and Physiology (4)
BIO 181 General Biology | (4)
BIO 182  General Biology Il (4)
BIO 201 Human Anatomy and Physiology | (4)
BIO 202  Human Anatomy and Physiology Il (4)
BIO 205  Microbiology (4)
CHM 121 Environmental Chemistry (4)
CHM 130 Fundamental Chemistry (4)
CHM 138 Chemistry for Allied Health (4)
CHM 151 General Chemistry | (5)
CHM 152 General Chemistry Il (5)

CHM 235 General Organic Chemistry | (4) and
CHM 235L General Organic Chemistry | Lab (1)

CHM 236 General Organic Chemistry Il (4) and
CHM 236L General Organic Chemistry Il Lab (1)

ENV 105 Environmental Biology (4)

ENV 110  Environmental Geology (4)

ENV 121  Environmental Chemistry (4)

GEO 103 Introduction to Physical Geography (4)
GEO 212  Introduction to Meteorology (4)

GLG 100  Concepts in Basic Geology (2)
and one of the following 2 credit hour GLG courses:

GLG 104  Cave Geology (2)
GLG 105  Geology of Canyon Lands (2)
GLG 106  Geology of Bryce and Zion (2)

www.yc.edu
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GLG 107  Geology of Death Valley (2)

GLG 108 Volcanoes and Earthquakes of Northern Arizona (2)
GLG 109  Geology of the Prescott Region (2)

GLG 112 Geology of Northern Arizona (2)

GLG 113 Geology of Grand Canyon (2)

GLG 114 Evolution of the Basin and Range (2)

GLG 115  Implications of Plate Tectonics (2)

GLG 116  Geology of the Verde Valley (2)

GLG 101  Introduction to Geology | (4)

GLG 102 Introduction to Geology Il (4)

GLG 110  Environmental Geology (4)

PHY 100  Introduction to Astronomy (4)

PHY 140  The Physical World (4)

PHY 141  General Physics | (4)

PHY 142  General Physics Il (4)

PHY 150  Physics for Scientists and Engineers | (5)

PHY 151  Physics for Scientists and Engineers Il (5)
*Duplicate credit for BIO 100 and BIO 156 will not be awarded.

2. Arts and Humanities Requirement. Approved courses are:
ANT 248 Introduction to Folklore (3)™R

ART 200  Art History | (3)ERC/GIH/WR

ART 201 Art History Il (3)ERC/CIH/IWR

ART 202  History of Modern and Contemporary Art (3)ER¢/GIH/WR
ART 203  History of Photography (3)ERC/GIH/IWR

ENG 200  College Composition Il (3)MR

ENG 211 Major Issues in British Literature | (3)™R

ENG 212  Major Issues in British Literature Il (3)5R¢/WR
ENG 217  Major Issues in World Literature (3)5R¢/WR
ENG 219  Major Issues in Modern Drama (3)™R

ENG 237 Women in Literature (3)fR¢/WR

ENG 238 Literature of the Southwest (3)ERC/MWR

ENG 240 American Literature to 1865 (3)R

ENG 241  American Literature 1865 to the Present (3)ERC/MR
ENG 242  Introduction to Shakespeare (3)"R

ENG 298  Special Topics in Literature (3)™®?

HUM 202 Introduction to Mythology (3)"®

HUM 205 Technology and Human Values (3)"R

HUM 236 American Arts and Ideas Il (3)8R¢/MR

HUM 241 Humanities in the Western World | (3)FR¢/WR
HUM 242 Humanities in the Western World Il (3)ERC/MR
HUM 243 History of Film (3)'"®

HUM 248 Introduction to Folklore (3)™R

HUM 250 American Cinema (3)"R

HUM 260 Intercultural Perspectives (3)ER¢/WR

www.yc.edu
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MUS 240 Music Appreciation (3)™R

MUS 245  Music of World Cultures (3)™R

PHI 101 Introduction to Philosophy (3)

PHI 111 Introduction to Moral and Social Philosophy (3)
PHI 122 Science, Religion and Philosophy (3)

PHI 210  Environmental Ethics and Philosophy (3)'"®
PHI 245  Introduction to Eastern Philosophy (3)'"}
REL 201  Comparative Religions (3)""}

REL 203  Native Religions of the World (3)™®?

REL 273  Introduction to Jewish Studies (3)"R

THR 135  Introduction to Theatre (3)

THR 243  History of Film (3)MR

THR 250  American Cinema (3)*

3. Behavioral Science Requirement. Approved courses are:
ECE 210 Infant and Toddler Development (3)

ECE 234  Child Growth and Development (3)
GRN 101 Psychology of Aging (3)

GRN 102  Health and Aging (3)

PSY 101 Introductory Psychology (3)

PSY 132 Cross Cultural Psychology (3)f¥¢

PSY 234 Child Growth and Development (3)
PSY 240  Personality Development (3)

PSY 245 Human Growth and Development (3)
PSY 250  Social Psychology (3)

4. Social Science Requirement. Approved courses are:
ANT 101  Stones, Bones and Human Origins (3)

ANT 102  Introduction to Cultural Anthropology (3)¢

ANT 104  Buried Cities and Lost Tribes (3)

ANT 231  Southwestern Archeology (3)

ANT 232 Indians of the Southwest (3)R¢

BSA 235  Principles of Economics-Macro (3)

GEO 101 World Geography - West (3)°"

GEO 102  World Geography - East (3)°™

GEO 105  Introduction to Cultural Geography (3)¢!H/ERG

HIS 260  History of Native Americans in the United States (3)R¢
SOC 101 Introduction to Sociology (3)&R¢

SOC 140  Sociology of Intimate Relationships & Family (3)5¢
SOC 142 Race & Ethnic Relations (3)ER¢

SOC 212  Gender and Society (3)ER¢

SOC 250  Social Problems (3)f¢

SOC 277 Human Sexuality (3)ER¢
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Students intending
to transfer to one
of the Arizona
public universities
can obtain specific
information on
transferability of
courses from the
course applicability
system (CAS)
website at:
www.aztransfer.com

Transfer Back Policy
for the AGEC - On
occasion, a student
who is in the process
of completing an
AGEC at Yavapai
College will transfer
to an Arizona
university prior to
completing the AGEC.
When this occurs,
the student will be
able to complete the
AGEC by transferring
credits back to
Yavapai College
from the university.
A maximum of two
courses, up to 10
credit hours, may be
transferred back to
satisfy the AGEC.

Arizona General Education Curriculum (AGEC)

General education serves as a common core of knowledge for all associate degrees at Yavapai
College. It demonstrates the College’s vision of an educated person and reflects our commitment
to education as a lifelong process.

The public universities and community colleges in Arizona have agreed to three transfer general
education programs. These general education transfer programs are referred to collectively as
the Arizona General Education Curriculum (AGEC). This agreement ensures that the completion
of the general education block of courses at Yavapai College will allow students to transfer lower
division general education courses to any of the Arizona public universities without losing credits.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for Sat-
isfactory/Unsatisfactory (S/U) grading.

Three degrees have been designated to include specific 35 semester hour general education
blocks. These degrees are:

a. Associate of Arts—AGEC-A
b. Associate of Business—AGEC-B
c. Associate of Science—AGEC-S

Three certificate programs have been designated to complete the specific 35 semester hour general
education blocks of the AGEC requirements. These certificates are:

a. Arizona General Education Curriculum A—AGEC-A
b. Arizona General Education Curriculum B—AGEC-B
c. Arizona General Education Curriculum C—AGEC-S

See individual degree and certificate programs for specific completion requirements.

If the student does not complete the AGEC at Yavapai College, the same transfer status may not
be granted by an Arizona public university as those who have completed the AGEC. Failing to
complete the AGEC will result in having courses evaluated on a course-by-course basis by the
transfer university.

Some majors, particularly in the professional fields, have specific prerequisites and/or program
requirements that will not transfer within one of the three general education programs described in
this section. Students should check with an advisor to confirm the status of such a major program.
Since university requirements can change from year-to-year, it is advisable to maintain regular
contact with an academic advisor and/or counselor.

AGEC-Transfer Back Policy - On occasion, a student who is in the process of completing an AGEC
at Yavapai College will transfer to an Arizona university prior to completing the AGEC. When this
occurs, the student will be able to complete the AGEC by transferring credits back to Yavapai Col-
lege from the university. A maximum of two courses, up to 10 credit hours, may be transferred
back to satisfy the AGEC. The student, in consultation with a Yavapai College academic advisor, will
be responsible for identifying appropriate university courses to transfer back to Yavapai College.
Yavapai College academic rules and regulations will prevail in the selection of university courses
that can be used to satisfy the AGEC requirements.

www.yc.edu
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Pathways

“Pathway” is a term used in community college/university articulation agreements which refers to
the transfer degrees (Associate of Arts, Associate of Business, Associate of Science) and the kinds of
requirements (either special requirements “SR” or general requirements “GR") contained in them
which lead toward the successful completion of a bachelor’s degree. Special requirements (SR)
mean that the major is such that certain course work must be taken in the first two years of study
as preparatory to the university course work. General requirements (GR) mean that the major is
less specific and that all requirements can be met in the 60 credits required at the university after
the 60 earned at a community college. The Transfer Guide/Exceptional Requirements (TG/XR)
pathway is for majors that are sequenced from the first semester of study through the completion
of the bachelor’s degree and may require more credits than the usual 120.

Transfer degree pathways at Yavapai College include:
¢ Associate of Arts
¢ Associate of Arts in Elementary Education
e Associate of Arts in Fine Arts
e Associate of Science
e Associate of Business

Each of these pathways require 60-64 credits in courses numbered 100 or above to be completed
with a grade of “C” or better.

Completion of a pathway ensures:
e Junior standing upon being admitted to an Arizona university
e All credits included in the pathway will apply

e Admission consideration into competitive programs on the same basis as native university
students

Students preparing to transfer to an upper-division baccalaureate degree program should contact
an academic advisor to ensure appropriate course selection.

www.yc.edu
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AGEC - Special Awareness Requirements

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) awareness, and
Global/International and Historical (GIH) awareness areas. Courses listed below meet these special
requirements.

1. Intensive Writing/Critical Inquiry (IWR)

ANT 248 Introduction to Folklore (3)™FR

ART 200  Art History | (3)C™/WR

ART 201 Art History Il (3)ERC/CIH/IWR

ART 201  Art History Il (3)ERC/CIH/IWR

ART 202  History of Modern and Contemporary Art (3)ERC/CIH/WR
ART 203  History of Photography (3)ERC/CIH/IWR

ENG 200 College Composition IIl (3)MR

ENG 211 Major Issues in British Literature | (3)™R
ENG 212  Major Issues in British Literature Il (3)5R¢/MR
ENG 217  Major Issues in World Literature (3)5R¢/WR
ENG 219  Major Issues in Modern Drama (3)™R

ENG 237 Women in Literature (3)fR¢/WR

ENG 238 Literature of the Southwest (3)ERC/MWR

ENG 240 American Literature to 1865 (3)™R

ENG 241  American Literature 1865 to the Present (3)ERC/MR
ENG 242 Introduction to Shakespeare (3)"R

ENG 298  Special Topics in Literature (3) "R

HIS 131 United States History | (3)ERC/CIH/IWR

HIS 132 United States History Il (3)FRC/CIH/WR

HIS 201 Western Civilization | (3)C"/MWR

HIS 202  Western Civilization Il (3)C'H/WR

HIS 205  World History (3)°H/WR

HUM 202 Introduction to Mythology (3)"®

HUM 205 Technology and Human Values (3)"®

HUM 236 American Arts and Ideas Il (3)5R¢/WR

HUM 241 Humanities in the Western World | (3)5R¢/WR
HUM 242 Humanities in the Western World 1l (3)ERG/WR
HUM 243  History of Film (3)'"®

HUM 248 Introduction to Folklore (3)"R

HUM 250 American Cinema (3)"R

HUM 260 Intercultural Perspectives (3)ERC/MR

MUS 240 Music Appreciation (3)"R

MUS 245  Music of World Cultures (3)"R

PHI 210  Environmental Ethics and Philosophy (3)"R
PHI 245  Introduction to Eastern Philosophy (3)"}
REL 201  Comparative Religions (3)"®

REL 203  Native Religions of the World (3)™®

REL 273  Introduction to Jewish Studies (3)"R

THR 243  History of Film (3)MR

THR 250  American Cinema (3)™R
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AGEC - Special Awareness Requirements (Con't)
2. Ethnic, Race & Gender (ERG)

ANT 102
ANT 211
ANT 232
ART 200
ART 201
ART 202
ART 203
EDU 210
ENG 212
ENG 217
ENG 237
ENG 238
ENG 241
GEO 105
HIS 131
HIS 132
HIS 253
HIS 260
HUM 236
HUM 241
HUM 242
HUM 260
PSY 132
PSY 236
SOC 101
SOC 140
SOC 142
S0C 212
SOC 250
SOC 251
SOC 277

Introduction to Cultural Anthropology (3)¢
Women in Other Cultures (3)¢

Indians of the Southwest (3)ER¢

Art History | (3)ERG/GIH/WR

Art History Il (3)ERG/CIH/IWR

History of Modern and Contemporary Art (3)ERC/CIH/IWR
History of Photography (3)ERG/CIH/WR

Cultural Diversity in Education (3)¢

Major Issues in British Literature Il (3)5R¢/WR
Major Issues in World Literature (3)5R¢/WR
Women in Literature (3)5R¢/WR

Literature of the Southwest (3)ERG/MR

American Literature 1865 to the Present (3)ER¢/MR
Introduction to Cultural Geography (3)©"/ER¢
United States History | (3)ERC/GIH/IWR

United States History Il (3)ERC/CIH/WR

History of Women in the United States (3)fR¢
History of Native Americans of the United States (3)5¢
American Arts and Ideas Il (3)ER6/MR

Humanities in the Western World | (3)FR¢/WR
Humanities in the Western World 1l (3)ERC/MWR
Intercultural Perspectives (3)ERC/MWR

Cross Cultural Psychology (3)R¢

Psychology of Women (3)fR¢

Introduction to Sociology (3)ER¢

Sociology of Intimate Relationships & Family (3)5¢
Race & Ethnic Relations (3)R¢

Gender and Society (3)ER¢

Social Problems (3)ER¢

Cultural Diversity (3)R¢

Human Sexuality (3)¢

3. Global/International or Historical Awareness (GIH)

ART 200
ART 201
ART 202
ART 203
GEO 101
GEO 102
GEO 105
HIS 131
HIS 132
HIS 201
HIS 202
HIS 205

Art History | (3)FRG/GIH/WR

Art History Il (3)ERG/CIH/IWR

History of Modern and Contemporary Art (3)ERC/GIH/IWR
History of Photography (3)ERC/CIH/WR

World Geography West (3)°"

World Geography East (3)°!"

Introduction to Cultural Geography (3)©"/ERS
United States History | (3)ERC/CIH/IWR

United States History Il (3)FRC/CIH/WR

Western Civilization | (3)¢H/WR

Western Civilization Il (3)C'H/WR

World History (3)©™M/WR
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The Associate of
Arts degree requires
completion of 60
credit hours. This
degree is designed
to enable a student
to transfer to a
baccalaureate-
granting institution.

Associate of Arts Degree

The Associate of Arts degree requires completion of 60 credit hours. This degree is designed to
enable a student to transfer to a baccalaureate-granting institution. Students following this de-
gree program will complete university-parallel requirements in general education that will fulfill
all lower division general education requirements at the Arizona universities. The AA degree will
allow students with declared majors to fulfill their lower division major requirements at Yavapai
College and is also appropriate for the liberal arts major and the transfer-oriented student who is
undecided about either major area of study or the transfer institution.

Thirty-five hours of coursework are concentrated in general education. At Yavapai Col-
lege the Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of
Arts degree. In most instances, a student can fulfill all lower division general education and
major requirements of the public universities in Arizona through completion of this degree.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise
writing, qualitative thinking, and the process of analysis and synthesis that underlie logical reason-
ing; (B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or
an academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking
and communicating and the core emphasis on conceptual frameworks to the content orientation
of academic disciplines.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-two credit
hours of courseworkin this degree arein major and elective studies (accepted prefixes listed below).

Students preparing to transfer to an upper-division baccalaureate degree program should contact
an academic advisor in the major field of study at the transfer institution in addition to meeting
regularly with an academic advisor at Yavapai College. Regular advisement is important to build
an educational plan and ensure applicability of general education, elective, and major courses.
Students intending to transfer to one of the Arizona public universities can obtain specific informa-
tion on transferability of courses at www.aztransfer.com and curriculum transfer guides available
from advisors. Transfer guides are also available from each university’s web site.

www.yc.edu
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There are special
requirements for

the Arizona General
Education Curriculum
Certification.

Students must
complete courses from
specific emphasis
areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG).

Refer to the General
Education Course list
for courses that meet
these requirements.
Students should
work with an
Academic Advisor to
ensure requirements
are met.

Students may not
use the same course
to meet both a Core

Studies and Area
Studies Requirement.

Associate of Arts Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)

1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il .................. 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(G oY leT ) PP PUPUPPRN 6

2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 142 College MathematiCs ..........cccceevueiiriiiiniiieniieeriee e
b. MAT 152 College Algebra........c..ccccooiiiiiiiiniiiiiiiiceceeeee
c. Any mathematics course for which MAT 152 is a prerequisite

B. Core Studies (6 credits)

1. Historical Perspective (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt et eae e 3
2. Critical Thinking (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt e ae e e 3

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)

Select and complete two laboratory science courses from the approved list of

General EdUCation COUTSES............ciiiuiiiiiiiiiiiiii i e 8
2. Arts and Humanities (6 credits)

Select and complete two courses from the approved list of General Education

COUPSES ..ttt ettt e 6
3. Behavioral Science (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt e 3
4. Social Science (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt ettt e ae e 3

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ..........cccccceeeereniieeeenniiieeeeeennneeee. 3
2. COM 131 Fundamentals of Speech Communication .
3. COM 134 Interpersonal Communication
4. COM 271 Small Group Communication

lll. Major and Elective Studies (22 credits)

Select 22 transferable credits from transfer guides or intended major, including second
language courses. The student who has decided on a major should consult the list of
common lower-division major courses for their chosen major. The student who has selected
a four year college of intended transfer should also consult the catalog or website of that
college for additional guidance regarding their major and courses. Up-to-date information
regarding requirements of various degree programs at Arizona’s universities can be found
at www.aztransfer.com.

Choose from the following prefixes - or courses where noted - when completing
this requirement: ACC, AFR, AGE, AGS, AHS 230 (only), AJS (except AJS 291),
AMS, ANT, ART, ASL, BIO, BSA, CHM, CHP, COM, CRW, CSA, DAN* DFM, ECE,
EDU, ENG, ENV, FRE, GEO, GER, GLG, GRN, HIS, HUM, ITA, JRN, MAT (except
MAT 100), MUS, NSG (except NSG 114, NSG 124, NSG 130 and NSG 133), NTR,
PHE*, PHI, PHY, POS, PSY, REC* REL, RUS, SOC, SPA, STU, THR, VGD, and WEB.

*DAN, PHE 100-149, PHE 153, PHE 156-299, and REC are limited to 4 credit hours each.

www.yc.edu
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The Associate of
Arts in Elementary
Education degree
requires completion
of 64 credit hours.
This degree is
designed to enable
a student to
transfer to one of
the three Arizona
public universities
to complete a
baccalaureate
program and qualify
for an Arizona
teaching certificate.

Associate of Arts in Elementary Education Degree

The Associate of Arts in Elementary Education degree requires completion of 64 credit hours. This
degree is designed for students interested in elementary education who are preparing to transfer
to one of the Arizona public universities to complete a baccalaureate program and qualify for an
Arizona teaching certificate.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the
Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of Arts in Elemen-
tary Education degree. In most instances, a student can fulfill all lower division general education
and major requirements of the public universities in Arizona through completion of this degree.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise
writing, qualitative thinking, and the process of analysis and synthesis that underlie logical reason-
ing; (B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or an
academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking and
communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines. Upon completion of all 35 credit hours (including the special requirements)
of the AGEC with a grade of “C” or higher, the student will receive recognition of completion on
their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-six credit
hours of coursework in this degree are in major and elective studies and content related require-
ments. This aspect of the degree affords the student an opportunity to begin work on a major
area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact
an advisor in the major field of study at the transfer institution in addition to meeting regularly with
a faculty advisor at Yavapai College. Regular advisement is important to build an educational plan
and ensure transferability of general education, elective, and major courses. Students intending to
transfer to one of the Arizona public universities can obtain specific information on transferability
of courses from the Course Equivalency Guide and curriculum transfer guides available from aca-
demic advisors. Transfer guides are also available from each university’s web site.
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AtYavapai | Associate of Arts in Elementary Education Degree Program Requirements

College the Arizona
General Education
Curriculum (AGEC-A)
is embedded in the
Associate of Arts in
Elementary Education
degree. In most
instances, a student
can fulfill all lower
division general
education and major
requirements of the
public universities

in Arizona through
completion of this
degree.

There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students
must complete courses
from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.
Students should work

with an Academic
Advisor to ensure
requirements are met.

Students may not
use the same course
to meet both a Core

Studies and Area

Studies Requirement.

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il ................. 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition Il
(HOMOTS) ittt ettt e e ettt e e e sttt e e e e s abbeeeessansbaeeeesabeaeeesennnee 6

2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 142 College MathematiCs ..........cccereieiiiiiiiiiiiiiieeeceee e
b. MAT 152 College Algebra ............cccocviiiiiiiiiiiiiniiiiies
c. Any mathematics course for which MAT 152 is a prerequisite

B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
a. HIS 131 United States HiStory | .......cooceeiiiiiiiiiiiiiiieceee e 3
2. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt ettt ettt et et e ettt e e et e e e e e e e e s e e s e ss s eeree et eeeeeeeeeeeeeassannnnns 3

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)
Select and complete two laboratory science courses from the approved list of General
Education Courses in two of the following categories:
a. Life: Biology, Environmental Science, Botany, Anatomy
b. Physical: Geography, Physics, Chemistry .........cccoccceevveeinneeennee
c. Earth/Space: Astronomy, GEOlOgY .........coovueirrieiriieiiniieeieeenee e

2. Arts and Humanities (6 credits)
Students must complete three credits in each section below:

a. Any 200-level course on the General Education Course List........cc.cccceveveereieennneene 3

b. ART 200 Art History | -or- ART 2071 History Il .........cccooiiiiiiiiiiiiiiiiiiiiiicceeee 3
3. Behavioral Science (3 credits)

a. PSY 101 Introductory PSYychology ......c..coooieiiiiiiiiiiiieeeeeeec e 3

4. Social Science (3 credits)
Select and complete one course from the approved list of General Education
(o 10 ] YOS PP PPPPPPTPPPN 3

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ...........ccccceeviiviiniiiniiiniinicinenne. 3
2. COM 131 Fundamentals of Speech Communication ............ccoecceeiviiiiniiiiniiieniieenns 3
3. COM 134 Interpersonal CommuNICAtioN ........coocueiiriieiniiieeniiee ettt 3
4. COM 271 Small Group ComMmMUNICATION .....c.eeiriieiiieiiiieeeriee e 3

lll. Major and Elective Studies (15 credits)
A. Students must complete the following:
1. EDU 200 Introduction to EAUCAtION ......c.c.ceoriiiiiiiiiiiiiiiiiciiec e
2. EDU/ECE 222 Introduction to the Exceptional Learner .........c.cccccevveviirvienneenncnnnen.
3. EDU 210 Cultural Diversity in Education...........cccc.c.......
4. MAT 156 Mathematics for Elementary Teachers |
5. MAT 157 Mathematics for Elementary Teachers I

IV. Content Related Requirements (11 credits)
Select 11 credit hours in content areas relevant to Arizona Academic Standards

(e.g., Language Arts, Literature, Mathematics, Science, Social Studies, Health/Physical Education,

Early Childhood Education, etc.)

www.yc.edu
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ASSOCIATE DEGREE PROGRAMS

The Associate of Arts
in Fine Arts degree
requires completion
of 64 credit hours.

At Yavapai College
the Arizona

General Education
Curriculum (AGEC-A)
is embedded in

the Associate of
Arts in Fine Arts
degree. In most
instances, a student
can fulfill all lower
division general
education and major
requirements of the
public universities
in Arizona through
completion of this
degree.

Associate of Arts in Fine Arts Degree

The Associate of Arts in Fine Arts degree requires completion of 64 credit hours. This degree is
designed to enable a student to transfer to a baccalaureate-granting institution. Students fol-
lowing this degree program will complete university-parallel requirements in general education
that will fulfill all lower division general education requirements at the Arizona universities. The
AFA degree will also allow students as declared fine arts majors to fulfill their lower division
major requirements at Yavapai College. This degree outline provides the list of fine arts core
requirement courses.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the
Arizona General Education Curriculum (AGEC-A) is embedded in the Associate of Arts in Fine
Arts degree. In most instances, a student can fulfill all lower division general education and major
requirements of the public universities in Arizona through completion of this degree. The core
curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning;
(B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or an
academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking
and communicating and the core emphasis on conceptual frameworks to the content orienta-
tion of academic disciplines.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-six credit
hours of coursework in this degree are in major and elective studies. This aspect of the degree
affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an advisor in the major field of study at the transfer institution in addition to meeting
regularly with a faculty advisor and/or counselor at Yavapai College. Regular advisement is im-
portant to build an educational plan and ensure transferability of general education, elective,
and major courses. Students intending to transfer to one of the Arizona public universities can
obtain specific information on transferability of courses from the Course Equivalency Guide and
curriculum transfer guides available from academic advisors. Transfer guides are also available
from each university’s web site.

www.yc.edu
19



Yavapai College Catalog ¢ 2012-2013
ASSOCIATE DEGREE PROGRAMS

There are special
requirements for

the Arizona General
Education Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/
International or
Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.

Students should
work with an
Academic Advisor
to ensure
requirements

are met.

Students may not
use the same course
to meet both a Core

Studies and Area

Studies Requirement.

Associate of Arts in Fine Arts Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | (3) and ENG 102 College Composition Il............. 6
b. ENG 103 College Composition | (Honors) (3) and ENG 104 College Composition Il
(HONOIS) cetiiiiiiiiietie ettt e e e e e e e e eee e e ae e e e e e e eeeaaeaaeaeaaeessaennnsssssssssassaaaaaaaaaaaeeaeeeennnnnns 6

2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 142 College Mathematics ...........ccoeveiiriiiiniiiiiniieereee e
b. MAT 152 College Algebra ............ccccoviiiiiiiiiiiiiiiiiiiiiiees
c. Any mathematics course for which MAT 152 is a prerequisite

B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt ettt ettt ettt e et e e e e e e s s e e e s ae e e et e e et eeeeeeeeeeessannannns 3
2. Critical Thinking (3 credits)
Select and complete one course from the approved list of General Education
COUPSES ...ttt ettt ettt ettt et e ettt e e s ettt e e e e abbe e e e s e anbaeeeesaabbbeeeessnbaneeesennnee 3

C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Select and complete two laboratory science courses from the approved list of

General EAUCAtioN COUISES..........uuueiiiiiiiiiieiiieeeeeeeeeeeeeeeesseeinnennrerarreeeeeeeeeeeeasesaeeanennnes 8
2. Arts and Humanities (6 credits)

A. ART 200 Art HIiStOry | cocooveiiiiiiiiiiiiiiiiiiiicceiitcccirece e 3

b. ART 207 Art HIiStory 1 o..ooeiiiiieeee e 3

3. Behavioral Science (3 credits)

Select and complete one course from the approved list of General Education

COUTSES ..ttt ettt ettt e e e ettt e et e ettt e e e e e e e s e e e e ss s s e eeree et eeeeeeeeeeeeenssanannnns 3
4. Social Science (3 credits)

Select and complete one course from the approved list of General Education

COUTSES ..ttt ettt ettt ettt ettt e e e e e e e e e e e s s aee ettt e e e eeeeeeaeeeassanaannns 3

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:
1. COM 100 Introduction to Human Communication .............cccceeeeeeeiiiiiiiiiiiiiieeeeeeeeees 3

2. COM 131 Fundamentals of Speech Communication . .3
3. COM 134 Interpersonal Communication .................. .3
4. COM 271 Small Group CommMUNICAtION ......eoiiiiiiiiiiiiieeiiieeiee e 3

lll. Major and Elective Studies (26 credits)

A. Students must complete the following core ART requirements (17 credits):
T.ART T10 Drawing | ..oooouiiiiiiiiiii e
2. ART 111 Drawing Il -or- ART 210 Drawing Life Drawing |
3. ART 112 Two-Dimensional DeSign ........c.ccoecuiieriiiiiniiieniieerie e
4. ART 113 Three-Dimensional Design ..........cccccoeoiiiiiiiiiiiiiiiiiiii e
5. ART 114 Color Theory .......ccocceervuueenune
6. ART 232 Portfolio Development
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The Associate of Arts | Associate of Arts in Fine Arts Degree Program Requirements (Con‘t)

degree in Fine Arts
g. . B. Students must complete nine (9) credits from either of the following ART elective
requires completion categories:

of 64 credit hours.

2D Fine Arts

ART 137 Adobe Photoshop | 3
ART 150 Photography | 3
ART 151 Photography Il 3
ART 160 Printmaking 3
ART 162 Monoprint 3
ART 190 Oil/Acrylic Painting | 3
ART 194 Watercolor 3
ART 196 Portraiture | 3
ART 210 Life Drawing | 3
ART 211 Life Drawing Il 3
ART 212 Life Painting 3
3D Fine Arts

ART 120 Ceramics | 3
ART 121 Ceramics |l 3
ART 122 Low Fire Ceramics 3
ART 140 Jewelry | 3
ART 141 Jewelry I 3
ART 144 Furniture and Woodworking | 3
ART 145 Furniture and Woodworking I 3
ART 147 Wood Turning | 3
ART 180 Sculpture | 3
ART 181 Sculpture Il 3
ART 182 Sculpture-Welded Metal | 3
ART 183 Sculpture-Welded Metal Il 3
ART 223 Ceramic Sculpture 3
ART 224 Clay and Glaze Chemistry for the Ceramic Artist 3
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The Associate of
Business degree is
primarily designed

for business majors
preparing to transfer
to one of the three
Arizona public
universities to
complete

a baccalaureate

program.

Business majors
should consult an
academic advisor
regarding specific

major requirements

(e.g. accounting,

computer
information systems,
general business).

Associate of Business Degree

The Associate of Business degree requires completion of 62 credit hours. Although students often
have the option of entering a career field upon completion of the Associate of Business degree,
this degree plan is primarily designed to provide the first two years of coursework to prepare
students for transfer into a related upper division baccalaureate degree program.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College
the Arizona General Education Curriculum (AGEC-B) is embedded in the Associate of Business
degree. In most instances, a student can fulfill all lower division general education and major
requirements of the public universities in Arizona through completion of this degree. The core
curriculum consists of four parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning;
(B) Core Studies focus on the conceptual frameworks through which a thinker, a culture, or an
academic discipline may approach an issue; (C) Area Studies link foundation skills in thinking and
communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines; (D) Computer Systems and Applications.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-four
credit hours of coursework in this degree are in major and elective studies. This aspect of the
degree affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an academic advisor in the major field of study at the transfer institution in addition to
meeting regularly with an academic advisor at Yavapai College. Regular advisement is important
to build an educational plan and ensure transferability of general education, elective, and major
courses. Students intending to transfer to one of the Arizona public universities can obtain specific
information on transferability of courses from the course applicability system (CAS) website at
www.aztransfer.com/ and curriculum transfer guides available from advisors. Transfer guides are
also available from each university’s web site.
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Students should
consult transfer
guides, available

on the course
applicability system
website at www.
aztransfer.com/ for
the most up-to-date
course equivalency
information, and the
catalog from the
transfer institution
to develop the most
effective educational
plan.

There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students
must complete
courses from specific
emphasis areas:

= Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.
Students should work

with an Academic
Advisor to ensure
requirements are met.

Students may not
use the same course
to meet both a Core

Studies and Area
Studies Requirement.

Associate of Business Degree Program Requirements

l. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il ................... 6
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(o7 o ) TSP PUTRPRRR 6

2. Numeracy (3 credits)

Select and complete one of the following options:

a. MAT 212 Survey of Calculus =or-............cocoeiiiiiiniiiiniiiiiie,

b. Any mathematics course more advanced than MAT 212

B. Core Studies (3 credits)

1. Historical Perspective (3 credits)

Select and complete one course from the approved list of General Education

COUPSES ..ttt e e a e e e e aba s e e e s aba e e e 3

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)

Select and complete two laboratory science courses from the approved list of

General EdUCAtion COUISES.........ccovuiiiiiiiiiiieie ettt s 8
2. Arts and Humanities (6 credits)

Select and complete two courses from the approved list of General Education

COUISES ...ttt s 6
3. Behavioral Science (3 credits)

Select and complete one course from the approved list of General Education

COUISES ...ttt s aa e 3
4. Social Science (3 credits)

Select and complete one course from the approved list of General Education Courses

(EXCEPL BSA 235) ittt ettt st 3
D. Computer Systems and Applications (3 credits)
1. CSA 110 Introduction to Computer Information Systems ...........c.cccocciiiiiiiiinciinnnn. 3

Il. Communications Requirement (3 credits)

A. Select and complete one of the following options:
1. COM 100 Introduction to Human Communication ............cccceevereiiieeeeerniiieeeeennneeen. 3
2. COM 131 Fundamentals of Speech Communication .
3. COM 134 Interpersonal Communication
4. COM 271 Small Group Communication

lll. Major and Elective Studies (24 credits)
A. The following courses have been approved as common major transfer credits in the
business area:
1. ACC 131 Principles of ACCOUNING | ...oooiiiiiiiiiiiiiiiiieeeccc e 3

2. ACC 132 Principles of Accounting Il ........cccceeiiiiiiiiiiiniieieeee e 3
3. BSA 232 Business Statistical Analysis ...........c.ccccoeiiniiiininnn. w3
4. BSA 234 Quantitative Methods (3) -or- MAT 172 Finite Math .3
5. BSA 235 Principles of Economics -Macro ... w3
6. BSA 236 Principles of Economics - Micro .... w3
7. BSA 237 Legal Environment of BUSINESS .......c.ceovcuiiiriiiiriieiiiee e 3
8. Select and complete one course from the following options:

a. BSA 131 Introduction t0 BUSINESS .........ccevuiiiiiiiiiiiiiiiiiiiiiicece e 3

b. BSA 233 Business COMMUNICAtIONS .........coovviviiiiiniiiiiiiiiecceeccecce e 3
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The Associate of
General Studies
degree requires
completion of a
minimum of 60 credit
hours. Students
whose career, major,
or transfer intent

is uncertain may
elect to pursue this
degree.

This degree is
designed to allow
students to explore
a broader range of
general education
course work and
individual disciplines.

Associate of General Studies Degree

The Associate of General Studies degree requires the completion 60 credit hours. Students
whose career, major, or transfer intent is uncertain may elect to pursue this degree. This
degree allows students to uniquely design an associate’s degree with more flexibility in the
selection of courses. These courses may be taken from a variety of subject areas with no
specific area of emphasis. Students are encouraged to develop their degree plan in conjunc-
tion with an academic advisor. Students electing to transfer to one of the Arizona public
universities with an AGS degree will have their coursework evaluated on a course-by-course
basis by the university to which they transfer. These students may wish to also complete
the Arizona General Education Curriculum (AGEC) certificate to ensure the acceptance of
their general education coursework as a block transfer of general education requirements.

Twenty-eight credit hours of coursework in this degree are concentrated in general education.
The general education curriculum of this degree program is divided into three parts: (A) Foun-
dation Studies include critical literacy, precise writing, qualitative thinking, and the process of
analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue;
(C) Area Studies link foundation skills in thinking and communicating and the core emphasis on
conceptual frameworks to the content orientation of academic disciplines. The intent is to give
the student a firm grounding in the processes and content of general education and to facilitate
lifelong learning.

Three credit hours of communications coursework and 29 credit hours of major and elective
studies are required for this degree.
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Associate of General Studies Degree Program Requirements

I. General Education (28 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
Select and complete one of the following options:

a. ENG 101 College Composition | and ENG 102 College Composition Il............... 3
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
[ (oY To T TSRS 3

c. COM 135 Workplace Communication Skills and ENG 136 Technical Writing ...... 3
2. Numeracy (3 credits)

Students may Select and complete any mathematics course numbered 100 or higher ................. 3
B. Core Studies (6 credits)
not use the 1. Historical Perspective (3 credits)
same course Select and complete one course from the approved list of General Education
to meet COUISES ..ttt b et 3

2. Critical Thinking (3 credits)

both a Core Select and complete one course from the approved list of General Education
Studies and COUPSES ..v.evereseseeseseeseseesessesae s s et s ae s s s s s s s s s s es s s s s s s e s s s e s e s ene st nae s st s sesessseesnes 3
Area Studies C. Area Studies (13 credits)
. 1. Physical and Biological Science (4 credits)
requirement. Select and complete one laboratory science course from the approved list of General

EAUCAtiON COUMSES.......oiviiiiiiiiiiiiiiiiciic e 4

2. Arts and Humanities (3-6 credits)
Select and complete 3-6 credits from the approved list of General Education Courses.
Students who complete only 3 credits in this category must complete 3 credits
from the Behavioral Science list and 3 credits from the Social Science list. Students
who complete 6 credits in this category may select 3 credits from either the Behavioral
Science list or the Social Science list, for a total of 9 credits in the two categories. ....
........................................................................................................................... 3-6

3. Behavioral and Social Science (3-6 credits)
Select and complete 3-6 credits from the approved lists of General Education Courses.
Students who complete 6 credits in this category must select 3 credits from the
Behavioral Science list and 3 credits from the Social Science list. Students who complete
only 3 credits in this category may select those credits from either the Behavioral
Science list or the Social Science list and must complete 6 credits in Arts and Humanities,
for a total of 9 credits in the two categories.............ccocciiiiiiiiiiiiiiie 3-6

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ..........cc.ccceeuveviirienniennecnneenneenne 3
2. COM 131 Fundamentals of Speech Communication .......c...ccoeceerriieenncennieennieenne 3
3. COM 134 Interpersonal Communication .........c.ccccoevviiriiiiiiiiiiiiie e 3
4. COM 271 Small Group CommMUNICALION ...cocueeiriiiiiiiiiiiiieeieeeeetee et 3

lll.Major and Elective Studies (29 credits)
Students who are exploring options related to occupational goals should select 100- or 200-level
courses related to that interest. Students who are exploring options related to transfer goals
should consider completing one of the associate degrees that fulfill the Arizona General Education
Curriculum requirements.
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The Associate of
Science degree
is intended for

students specializing
in engineering,
engineering
technology, industrial
technology,
agriculture,

health professions,
mathematics,

or science.

Associate of Science Degree

The Associate of Science degree requires completion of 60 credit hours. Although students often
have the option of entering a career field upon completion of the Associate of Science degree,
this degree plan is primarily designed to provide the first two years of coursework to prepare
students for transfer into a related upper division baccalaureate degree program. The Associate
of Science degree is the appropriate degree plan for students who major in fields with heavy
requirements in mathematics and science. The Associate of Science degree is intended for stu-
dents specializing in engineering, engineering technology, industrial technology, agriculture,
health professions, mathematics, or science.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College
the Arizona General Education Curriculum (AGEC-S) is embedded in the Associate of Science
degree. In most instances, a student can fulfill all lower division general education and major
requirements of the public universities in Arizona through completion of this degree. The core
curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning;
(B) Area Studies link foundation skills in thinking and communicating and the core emphasis on
conceptual frameworks to the content orientation of academic disciplines; (C) Other Requirements.

Arizona General Education (AGEC) special requirements incorporate additional university require-
ments in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG) Awareness, and
Global/International and Historical (GIH) Awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” or higher, the student will
receive recognition of completion on their Yavapai College transcript.

Three credit hours of communications coursework are required for this degree. Twenty-two
credit hours of coursework in this degree are in major and elective studies. This aspect of the
degree affords the student an opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should
contact an academic advisor in the major field of study at the transfer institution in addition to
meeting regularly with an academic advisor at Yavapai College. Regular advisement is important
to build an educational plan and ensure transferability of general education, elective, and major
courses. Students intending to transfer to one of the Arizona public universities can obtain specific
information on transferability of courses from the course applicability system (CAS) website at
www.aztransfer.com and curriculum transfer guides available from advisors. Transfer guides are
also available from each university’s web site.
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There are special
requirements for

the Arizona General
Education Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.

Students should work
with an Academic
Advisor to ensure

requirements are met.

Associate of Science Degree Program Requirements

I. General Education (35 credits)
A. Foundation Studies (9 credits)

1. College Composition (6 credits)
Select and complete one of the following options:
a. ENG 101 College Composition | and ENG 102 College Composition I ................
b. ENG 103 College Composition | (Honors) and ENG 104 College Composition I
(HONOTS) ettt ettt ettt e ettt e e e e bbb e e e e e abbeeeesesaabaeeeessanseaeeesnns
2. Numeracy (3 credits)
Select and complete one of the following options:
a. MAT 220 Calculus and Analytical Geometry | ........ccccceeeiriiiiniiiiniiiiiiecieeeeeee
b. Any mathematics course for which MAT 220 is a prerequisite.............ccccceeeiiens

B. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)
Complete one of the following course sequences appropriate to selected major:
BIO 181 and BIO 182 OR CHM 151 and CHM 152 OR GLG 101 and GLG 102 OR
PHY141 and PHY 142 OR PHY150 and PHY 15T ......uiiiiiiiiieeieeeeeeeeeee e
2. Arts and Humanities (6 credits)
Select and complete two courses from the approved list of General Education
COUTSES ..ttt ettt ettt ettt e et e e e e e e e e s e e e s s e eee e e et eeeeeeeeeeeeennnnaannnns
3. Behavioral Science (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt ettt ettt ettt ettt e et e e e e e e e s s e s e e ee e e et e e eeeeeeeeeesenesnnaannns
4. Social Science (3 credits)
Select and complete one course from the approved list of General Education
COUTSES ..ttt ettt ettt ettt ettt e e e e e e s s e e e sas e b ee e et e eeeeeeeeeseeensennaennns

C. Other Requirements (6-8 credits)

1. Select two (2) additional courses based on your major. Use selected University
transfer guides to select mathematics and/or physical and biological science
courses from the following list:

BIO 181 General Biology |
BIO 182 General Biology I
BIO 201 Human Anatomy and Physiology |
BIO 202 Human Anatomy and Physiology I
BIO 205 Microbiology .......c.cccceeeveireiiiiiieiiiieenne
CHM 151 General Chemistry |
CHM 152 General Chemistry I .
CHM 235 and CHM 235L General Organic Chemistry | and Lab ..............c....cccee.
CHM 236 and CHM 236L General Organic Chemistry [l and Lab ...........cccecceeeieenn.
GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology
GLG 101 Introduction to Geology | ....
GLG 102 Introduction to Geology Il ........c....cc.......
MAT 230 Calculus and Analytic Geometry Il ..........
MAT 247 Calculus Il .....coovviiiiiiiiiiiiiiiiie
MAT 262 Elementary Differential Equations ...........
PHY 141 General Physics | ......ccccccooveiiiiiiiiiiinns .
PHY 142 General PhySics 11 .....coooiiiiiiiiiiieiieeeeeetee ettt
PHY 150 Physics for Scientists and Engineers | ...........ccccocvvviiiiiiiniiiiiiniinniininnn,
PHY 151 Physics for Scientists and Engineers Il ............ccoccoiiiiiiiiiiiiiiiiiie,

VN RARWBRLUARBRRLLUULLUBARARNRDD

Il. Communications Requirement (3 credits)
A. Select and complete one of the following options:

1. COM 100 Introduction to Human Communication ...........c.ccceeuiiviiiiiiniiinicnicinnenne.
2. COM 131 Fundamentals of Speech Communication ............cccccceeiviiiiniiiiniiieniieenns
3. COM 134 Interpersonal Communication
4. COM 271 Small Group Communication
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lll. Major and Elective Studies (22 credits)

A. Twenty-two credits are required as specified in the individual degree program the student
is pursuing.

Since the Associate of Science degree is intended for students specializing in engineering,
engineering technology, industrial technology, agriculture, health professions, mathematics,
or science majors, a transfer educational plan should be developed in consultation with an
academic advisor. Students should consult transfer guides, available on the course appli-
cability system website at www.aztransfer.com for the most up-to-date course equivalency
information, and the catalog from the transfer institution to develop the most effective
educational plan.

Courses selected in this block of units should be carefully chosen to meet prerequisite and
major program requirements that will apply to the intended transfer degree. Students
should consult their transfer school’s transfer guides and choose courses from the following
list*:

AGS/BIO 103 Plant BiolOgy ....ccccuueeruieiiiieiiiiti ittt e
BIO/ENV 105 Environmental Biology .........cccocvvviiiiiiiiiiiiiiiiiiiiiiiiciecees
BIO 181 General Biology | .......cccoiiiiiiiiiiiiiiiiii e
BIO 182 General Biology Il ......cccccoveieiriiiiinieeannne

BIO 201 Human Anatomy and Physiology |
BIO 202 Human Anatomy and Physiology Il
BIO 205 Microbiology .......c.ccceveveervieernieeenieeennne
CHM 151 General Chemistry |
CHM 152 General Chemistry 1 .......ccccoiiiiiiiiiiiiiiic s
CHM 235 & CHM 235L General Organic Chemistry | and Lab
CHM 236 & CHM 236L General Organic Chemistry Il and Lab ....
ENV/GLG 110 Environmental Geology .......ccc.ueeruieiriieiiiieeiiiee et
GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology ..................
GLG 101 Introduction to Geology | .......
GLG 102 Introduction to Geology Il ...
MAT 187 Precalculus..........cccccoeveiiiiiiiiiiiiiiniinene

MAT 230 Calculus and Analytic Geometry Il ..........
MAT 247 Calculus Il ....cooiiiiiiiiiiiiiiiii e
MAT 262 Elementary Differential EQUations .............cccccoeviiiiiiiiiiiiiniiiic e
PHY 141 General Physics |
PHY 142 General Physics Il .........ccccoviiiiiiiiiiniiiiiiiiiiic e
PHY 150 Physics for Scientists and Engineers | ............ccocciiiiiiiiiiiinii
PHY 151 Physics for Scientists and Engineers Il ...........ccooveiriieiineiiniiiinieecieeeeeeen

*Qther courses may also apply with advisor approval.
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There are special
requirements

for the Arizona
General Education
Curriculum
Certification.
Students must
complete courses
from specific
emphasis areas:

= |Intensive Writing
(IWR)

= Global/International
or Historical
Awareness (GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list
for courses that meet

these requirements.
Students should work

with an Academic
Advisor to ensure
requirements are met.

Students may not
use the same course
to meet both a Core

Studies and Area

Studies Requirement.

Arizona General Education Curriculum (AGEC-A)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The core curriculum consists of three
parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking, and
the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on
the conceptual frameworks through which a thinker, a culture, or an academic discipline may
approach an issue; (C) Area Studies link foundation skills in thinking and communicating and
the core emphasis on conceptual frameworks to the content orientation of academic disciplines.
Upon completion of all 35 credit hours of the AGEC-A with a grade of “C” or higher, the student
will receive recognition of completion on their Yavapai College transcript. Arizona residents who
complete an AGEC-A and who have a cumulative GPA of 2.50 or higher have assured admission
upon application to one of the state universities in Arizona.

The AGEC-A also fulfills general education requirements for the Associate of Arts degree at
Yavapai College. A minimum of 12 credit hours in the AGEC-A certificate must be completed
at Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for
Satisfactory/Unsatisfactory (S/U) Grading.

l. General Education (35 credits)

A. Foundation Studies (9 credits)
1. English (ENG 107 & 102, or ENG 103 & 104) ..eovviriiiiieniiiieeneeeieeeeseeceesee e 6
2. Numeracy. Select and complete one of the following options:
a. MAT 142 College Mathematics -or-
b. MAT 152 College Algebra -or-
c.. Any mathematics course for which MAT 152 is a prerequisite..........ccccccceeeveeennen. 3

B. Core Studies (6 credits)
1. Historical Perspective (3 credits). Select and complete one course from the approved

list of General EQUCAtioN COUISES .....ccceriuuiiiieiniiiiieeeeeiiteeeeettee e e e et e e e e sireeee e s e 3
2. Critical Thinking (3 credits). Select and complete one course from the approved
list of General EUCation COUISES ......c.c.eeeriiiiiriiiieiiiieeiieeniee et e e 3

C._Area Studies (20 credits)
1. Physical and Biological Science (8 credits).
Select and complete two laboratory science courses from the approved list of

General EdUCAtion COUTSES.......c..uuiiriiiiiiieiriieeeiiee ettt et e et seeeesateeeseee e sereeesneee s 8
2. Arts and Humanities (6 credits). Select and complete two courses from

from the approved list of General Education COUrSES ..........ccoceervueeniieniircveeniennenanen. 6
3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General Education Courses.............ccocceiriiiiiiieiiiiiieeineeceeeeee 3
4. Social Science (3 credits). Select and complete one course from

the approved list of General Education COUrSes........c.cccervieeinieiinietenieeenreeeeeeeee 3
Total Minimum Credit Hours 35
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There are special
requirements for

the Arizona General
Education Curriculum
Certification. Students
must complete
courses from specific
emphasis areas:

= Intensive Writing
(IWR)

= Global/International
or Historical Awareness
(GIH)

= Ethnic/Race/Gender
(ERG)

Refer to the General
Education Course list for
courses that meet these

requirements. Students
should work with an

Academic Advisor to

ensure requirements

are met.

Students may not use the
same course to meet both
a Core Studies and Area
Studies Requirement.

Arizona General Education Curriculum (AGEC-B)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The AGEC-B is primarily designed
for business majors. Students pursuing this plan of study should consult an academic advisor
regarding general education requirements related to the major (e.g. accounting, computer
information systems, management, marketing, general business). Upon completion of all 35
credit hours of the AGEC-B with a grade of “C” or higher, the student will receive recognition
of completion on their Yavapai College transcript. Arizona residents who complete an AGEC-B
and who have a cumulative GPA of 2.50 or higher have assured admission upon application to
one of the state universities in Arizona.

The AGEC-B also fulfills general education requirements for the Associate of Business degree at
Yavapai College. A minimum of twelve credit hours in the AGEC-B certificate must be completed
at Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for
Satisfactory/Unsatisfactory (S/U) Grading.

I. General Education (35 credits)

A. Foundation Studies (9 credits)
1. English (ENG 10T & 102, or ENG 103 & T04) ...cooiiiiiiiiiiiiiiiiieiececeeeceee e 6
2. Numeracy. Select and complete one of the following options:
a. MAT 212 Survey of Calculus -or-
b. Any mathematics course more advanced than MAT 212.........cccccoiiiiiiiniiiinnneennne 3
B._Core Studies (3 credits)
1. Historical Perspective (3 credits). Select and complete one course from the approved
list of General EdUCation COUISES ...........ccooviviiiiiiiiiiiiiiiii 3
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits).
Select and complete two laboratory science courses from the approved list of

General EdUCAtion COUTSES......co..utiiiiiiiiiiee ittt ettt et ettt et e st e e sbeeeseeee s 8
2. Arts and Humanities (6 credits). Select and complete two courses from

the approved list of General Education Courses.............ccoccuiirviiiinieiiniiieneeeeeeeeee 6
3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General Education COUrSes..........cccervviernieiinieieniieeeireeeeeeeee 3
4. Social Science (3 credits). Select and complete one course from

the approved list of General Education COUISES........c.ccueerrieirnieienieieniieeeeeeeeee e 3

D._Computer Systems and Applications (3 credits)

1. CSA 110 Introduction to Computer Information Systems.......c..ccccevveeervieerneeenneeennne 3
Total Credit Hours 35
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Arizona General Education Curriculum (AGEC-S)

The Arizona General Education Curriculum (AGEC) is designed to fulfill all lower division General
Education requirements at the public universities in Arizona. The AGEC-S is the appropriate cur-
riculum for students who major in fields with heavy requirements in mathematics and science.
Students specializing in engineering, engineering technology, industrial technology, agriculture,
health professions, mathematics, or science should select this general education core curriculum.
Upon completion of all 35 credit hours of the AGEC-S with a grade of “C” or higher, the student
will receive recognition of completion on their Yavapai College transcript. Arizona residents who
complete an AGEC-S and who have a cumulative GPA of 2.50 or higher have assured admission
upon application to one of the state universities in Arizona.

The AGEC-S also fulfills general education requirements for the Associate of Science degree at
Yavapai College. A minimum of twelve credit hours in the AGEC-S certificate must be completed
at Yavapai College.

Courses applied to the Arizona General Education Curriculum (AGEC) may not be taken for Sat-
isfactory/Unsatisfactory (S/U) Grading.

l. General Education (35 credits)
A._ Foundation Studies (9 credits)
1. English (ENG 101 & 102, or ENG 103 & 104) ...coviiiiiiiiiiiiiiiiiicciicecsicccccne s 6
2. Numeracy. Select and complete one of the following options:
a. MAT 220 Calculus and Analytical Geometry | (5)
b. Any mathematics course for which MAT 220 is a prerequisite. ..........cccoevvvviiiuinnnnnnnnnnns 3

B. Area Studies (20 credits)
1. Physical and Biological Science (8 credits). Select and complete one of the following course
sequences appropriate to selected major:
BIO 181 and BIO 182 -or- CHM 151 and CHM 152 -or-
GLG 101 and GLG 102 -or- PHY 141 and PHY 142 -or-

PHY 150 @nd PHY T5T oottt ettt et e 8
2. Arts and Humanities (6 credits). Select and complete two courses from

the approved list of General Education COouUrsSes..........cc.ccovueerrieiinieienieeeneeeeeee e 6
3. Behavioral Science (3 credits). Select and complete one course from

the approved list of General Education COUISES........c.ccueirrieeriieiinieieniieenieeeeree e 3
4. Social Science (3 credits). Select and complete one course from

the approved list of General Education Courses.............ccccceiiiiiiiiiiiiiiiiiniiicceeeee, 3

C._Other Requirements (6-8 credits)

Select and complete two additional courses based on your major. Use selected University’s transfer
guide to select mathematics and/or physical and biological sciences from the following list:
BIO 181 General Biology |
BIO 182 General Biology I
BIO 201 Human Anatomy and Physiology |
BIO 202 Human Anatomy and Physiology I
BIO 205 Microbiology ..........ccceceiiviiiinnninnnne.
CHM 151 General Chemistry |
CHM 152 General Chemistry Il
CHM 235 & CHM 235L General Organic Chemistry | and Lab....
CHM 236 & CHM 236L General Organic Chemistry Il and Lab ...
GEO 103 Introduction to Physical Geography
GEO 212 Introduction to Meteorology .............
GLG 101 Introduction to Geology I ..................
GLG 102 Introduction to Geology I .................
MAT 230 Calculus and Analytic Geometry Il .....
MAT 241 Calculus Il ......coooiiiiiiiiiiiie,
MAT 262 Elementary Differential Equations ......
PHY 141 General Physics |
PHY 142 General Physics Il
PHY 150 Physics for Scientists and Engineers |
PHY 151 Physics for Scientists and Engineers Il
Other rEQUITEMENTS......c..oouiiiiiierieeer ettt ettt ettt et

Total Credit Hours
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The Associate of
Applied Science
degree requires
60-82 credit hours.
This degree prepares
students for entry-
level employment

in a specific
occupational area or
enhances the skills
of students who are
already vocationally
or personally
committed to a
particular technical
orientation. For a
list of Associate of
Applied Science
degree programs and
their requirements
visit www.yc.edu/
degrees-and-
certificates.

Associate of Applied Science Degree

The Associate of Applied Science degree requires 60-82 credit hours. This degree prepares students
for entry-level employment in a specific occupational area or enhances the skills of students who
are already vocationally or personally committed to a particular technical orientation. Pursuit of
the associate degree implies a desire to broaden the educational and cultural awareness of the
student beyond technological concerns.

Forty to 62 hours are concentrated in vocational and related disciplines. The vocational-technical
component emphasizes an applications approach through laboratory, clinical, and work experi-
ences. An array of course selection opportunities in selected technical and career fields is offered
which is responsive not only to personal interest but also to the employment needs of business,
industry, publicagencies, the military, and entrepreneurship. Related studies pursue the dual goals
of enhancing general human development and providing a firm basis for the pursuit of more
advanced occupational goals by exposing the student to a variety of technically allied courses.

Twenty credit hours of coursework provide fundamental knowledge and skills in general educa-
tion. General education has become an integral component of occupational education. General
education is increasingly important in an informational society which is being integrated with a
more interdisciplinary world. General education values emphasize the abilities to think critically,
reason, compute, communicate, and make connections between work, technology, and our
common cultural heritage. These skills and knowledge are essential for workers, professionals,
and managers to remain productive, competitive, and able to cope with the knowledge explo-
sion and rapid innovations in technology. General education also includes human development
in civic, consumer, environmental, and social responsibilities. Twenty credit hours of general
education coursework in these degree programs, with the exception of Nursing and Radiologic
Technology, will be considered complete for students who have already earned a baccalaureate
degree at a regionally accredited institution. Nursing and Radiologic Technology students, who
have earned baccalaureate degrees, will have their completed general education coursework
evaluated on anindividual basis. Students must meet specific program admission and prerequisite
requirements as indicated in the individual degree program.

Although the Associate of Applied Science degree programs are designed primarily to prepare
students foremployment and are not intended for transfer, they should no longer be considered
terminal degrees for many students. Since students can expect to make several career changes
during their lifetimes, they should be aware of articulation agreements and potential transfer-
ability of courses, especially in the general education core. Some Bachelor of Applied Science
degree programs are available through Arizona State University, Northern Arizona University
and the University of Arizona.
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The Associate of
Applied Science
degree requires
60-82 credit hours.
This degree prepares
students for entry-
level employment

in a specific
occupational area or
enhances the skills
of students who are
already vocationally
or personally
committed to a
particular technical
orientation.

Associate of Applied Science Degree Program Requirements

I. General Education (20 credits)
A. Foundation Studies (13 credits)

1. College Composition or Applied Communication (6 credits)
Complete option 1, 2, or 3
Option 1 - Complete 6 credits in Group A.
Option 2 - Complete 3 credits in Group A and 3 credits in Group B.
Option 3 - Complete 6 credits in Group C.

Group A (Writing) (3-6 credits)
BSA 105 Business English
CRW 139 Creative Writing ...
ENG 101 or 103 College Composition | .................

ENG 102 or 104 College Composition Il .................

ENG 136 Technical WITING ..ccoveeieiiiiiiiieeiieeceeeeesteeeeee et
JRN 150 Newswriting and RepOrting .........ccccevuviviiiiiiniiniiiiiiiicicicccececen

Group B (Communication) (3 credits)
BSA 233 Business COMMUNICAtION ...ccciiiiiiiiiiiiiiiiiiiiiieereeeeeeeeeee e e e e e e e e s eeeeeeeeeeeneee
COM 100 Introduction to Human Communication ...
COM 131 Fundamentals of Speech Communication .
COM 134 Interpersonal Communication Skills............
COM 135 Workplace Communication Skills ...........
COM 271 Small Group ComMmMUNICALION ..ccocuveiiiiiiiiiiiiiieeriee e

Group C (College Composition) (6 credits)
ENG 101 or 103 College COMPOSItION | .ccouveiieiiiiiiiieiiieenieeereeeeieeeeee et 3
ENG 102 or 104 College Composition 1l ........cccceeiriiiiiiiiiiiieieeceeeceee e 3

2. Numeracy (3 credits)
Complete any math (MAT) course numbered 100 or higher or the MAT course required in the
individual degree Programi..........coo i iiieeaieeetee ettt e st esbeee e 3

3. Workplace Readiness (1 credit)
Complete one course from approved General Education Course list or the
Workplace Readiness course required in the individual degree program..................... 1

4. Critical Thinking (3 credits)
Complete one course from approved General Education Course list or the
Critical Thinking course required in the individual degree program...............c..c.c...... 3

B. Area Studies (7 credits)
1. Physical and Biological Science (4 credits)
Select and complete one laboratory science course from the approved list of
General Education Courses or the Physical and Biological Science course(s) required in the
individual degree programi...........ccccuiiiiiiiiiiiiiiic e 4

2. Behavioral and Social Science (3 credits)
Select and complete one course from either of the approved General Education Course lists or
the Behavioral and/or Social Science course required in the individual degree program3

Il. Major Requirements, Related Requirements, Electives (40-62 credits)
Forty to 62 credits as specified in the individual degree program the student is pursuing.
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Yavapai College
offers certificates in
many occupational
areas that require
between 5 and 41
credit hours and are
designed to prepare
students for the
workforce.

Certificate Programs

Certificate programs require completion of between 5 and 41 credit hours. Certificates are
designed to get students into the workforce, prepared for entry-level employment in specific
occupational areas. For a complete list of certificate programs available and the requirements
for each, visit www.yc.edu/degrees-and-certificates.

Gainful Employment

To qualify for Federal aid, the law requires that most for-profit and certificate programs at nonprofit
and public institutions prepare students for gainful employment in a recognized occupation. In
2011, the U.S. Department of Education amended the Student Assistance General Provisions
regulations to improve disclosure of relevant information and to establish minimal measures for
determining whether certain postsecondary educational programs lead to gainful employment
in recognized occupations. The Gainful Employment Act requires the disclosure of information
regarding costs, completion rates, employment rates and program occupation data for certain
programs. Each web-based certificate page has a Basic Quick Facts box in the upper right hand
corner. Within this box is a link to “Gainful Employment Data” for that program. See individual
certificates at www.yc.edu/degrees-and-certificates.
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Certificates of Proficiency

students attend Yavapai College in order to achieve a variety of educational goals. Certificates
of Proficiency document completion of coursework designed to meet specific licensure require-
ments, industry certification, and/or a recognized training standard. Students who successfully
complete one of these courses will automatically be awarded a Certificate of Proficiency. The
Certificate of Proficiency will be documented on the student’s Yavapai College transcript.

Certificate of Proficiency Courses include:

* AGS 238 Pesticide Management Certification

e AHS 103 Phlebotomy

¢ AJS 150 Arizona Detention Officers Basic Training Academy

e AJS 280 Law Enforcement Instructor Certification

e AVT 101 Private Helicopter Pilot Ground School

e AVT 102 Instrument Helicopter Pilot Ground School

e AVT 131 Private Pilot Ground School

* AVT 132 Instrument Ground School

* AVT 210 Commercial Helicopter Pilot Ground School

e CNT 110 A+ Computer Technician Certification

e CNT 115 Network+: Networking Technologies Certification

e CNT 121 Windows Client Operating System

e CNT 122 Windows Server |

e CNT 123 Windows Server Il

e CNT 130 Linux+: Linux Operating System Certification

e CNT 135 Security+: Implementing and Maintaining Network Security
e ECE 190 Child Development Associate (CDA) Portfolio Preparation
e EMS 120 Basic First Aid, CPR and AED

e EMS 123 Cardiopulmonary Resuscitation (CPR) for the Health Care Provider
e EMS 211 Emergency Medical Technician Refresher

e EMS 255 Paramedic Refresher

e FSC 104 Hazardous Materials First Responder Operations

e FSC 105 Firefighter | & Il Certification Academy

* NSG 114 Nursing Assistant

e PHE 153 First Aid/CPR/AED and Safety

e PHE 228 Lifeguard Training

e PHE 229 Water Safety Instructor

* RES 103 Principles of Real Estate
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Archived Degree & Certificate Programs at Yavapai College

Below you'll find archived (not current) degree and certificate programs offered in previous academic years. Although the
information below is not valid for new students, students who began at YC in an earlier catalog year may be eligible to graduate
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using this information. Please consult your academic advisor for additional information.

Catalog Year

2012-2013 Program

Accounting Assistant Certificate

Catalog Year Program Name

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

1 of 4

Accounting Assistant Certificate

Administrative Office Specialist Certificate

Animal Care and Management Certificate

Arizona General Education Curriculum (AGEC-A)

Arizona General Education Curriculum (AGEC-B)

Arizona General Education Curriculum (AGEC-S)

Associate of Applied Science - Accounting

Associate of Applied Science - Administration of Justice

Associate of Applied Science - Agriculture Technology Management

Associate of Applied Science - Applied Pre-Engineering

Associate of Applied Science - Automotive Technology

Associate of Applied Science - Computer Networking Technology

Associate of Applied Science - Computer Systems and Applications

Associate of Applied Science - Diesel Technician

Associate of Applied Science - Early Childhood Education

Associate of Applied Science - Electrical Instrumentation Technician

Associate of Applied Science - Fire Science

Associate of Applied Science - Graphic Design

Associate of Applied Science - Gunsmithing

Associate of Applied Science - Industrial Plant Technician

Associate of Applied Science - Management

Update

Program TypeMinimum CreditsPDF Degree Plan

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Degree

Degree

Degree

Degree

Degree

Degree

Degree

Degree

Degree

Degree

Degree

Degree

Degree

Degree

Degree

27

17

30

35

35

35

60

60

61

63

61

67

64

62

60

65

60

68

64

68

62
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2012-2013  Associate of Applied Science - Nursing Degree 72
2012-2013  Associate of Applied Science - Office Administration Degree 60
2012-2013  Associate of Applied Science - Paralegal Studies Degree 63
2012-2013  Associate of Applied Science - Paramedicine Degree 63
2012-2013  Associate of Applied Science - Professional Pilot - Airplane Degree 70
2012-2013  Associate of Applied Science - Professional Pilot - Helicopter Degree 68
2012-2013  Associate of Applied Science - Radiologic Technology Degree 82
2012-2013  Associate of Applied Science - Residential Building Technology Degree 60
2012-2013  Associate of Applied Science - Social and Human Services Degree 62
2012-2013  Associate of Applied Science - Video Game Development Degree 62
2012-2013  Associate of Applied Science - Viticulture and Enology Degree 63
2012-2013  Associate of Arts Degree 60
2012-2013  Associate of Arts in Elementary Education Degree 64
2012-2013  Associate of Arts in Fine Arts Degree 64
2012-2013  Associate of Business Degree 62
2012-2013  Associate of General Studies Degree 60
2012-2013  Associate of Science Degree 60
2012-2013  Auto Body Paint and Collision Technology Certificate Certificate 19
2012-2013  Automotive Master Technician Certificate Certificate 41
2012-2013  Automotive Technician Certificate Certificate 18
2012-2013  Cisco Networking Specialist Certificate Certificate 20
2012-2013  Computer Application Specialist Certificate Certificate 19
2012-2013  Computer Networking Technician Certificate Certificate 14
2012-2013  Computer Numerical Controlled (CNC) Machining Certificate Certificate 18
2012-2013  Creative Writing Certificate Certificate 18
2012-2013  Criminal Justice and Security Certificate Certificate 21
2012-2013  Diesel Technician Certificate Certificate 30
2012-2013  Digital Filmmaking - Advanced Certificate Certificate 36
2012-2013  Digital Filmmaking - Documentary Certificate Certificate 40
2012-2013  Digital Filmmaking - Narrative Certificate Certificate 40
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2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

Early Childhood Education Advanced Certificate

Early Childhood Education Basic Certificate

Electrical Instrumentation Technician Certificate

Electronics Technology Certificate

Emergency Medical Technician Certificate

Equine Practitioner Certificate

Fire Science Driver/Operator Certificate

Firefighter | & Il Academy Certificate

Gerontology Certificate

Graphic Design Technician Certificate

Gunsmithing - Advanced Certificate

Gunsmithing Certificate

Horticulture Science Certificate

Industrial Plant Technician Certificate

ustice Studies Certificate

Law Enforcement and Corrections Certificate

Legal Office Clerk Certificate

Legal Office Secretary Certificate

Management Certificate

Medical Assistant Certificate

Medical Coding Certificate

Medical Records Technician Certificate

Nursing Assistant Certificate

Paralegal Studies - Legal Nurse Certificate

Paralegal Studies - Post Degree Certificate

Paramedicine Certificate

Pharmacy Technician Certificate

Phlebotomy Technician Certificate

Photography Certificate

Police Certification Certificate

http://www.yc.edu/academics/degrees-and-certificates/archive/default.asp

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

33

20

40

27

35

24

24

24

24

27

41

22

32

43

20

32

36
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2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

2012-2013

Residential Building Advanced Skills Certificate

Residential Building Skills Certificate

Residential Building Technology Certificate

Small Business Entrepreneurship Certificate

Social and Human Services Certificate

Video Game Developer Certificate

Viticulture Certificate

Website Design Certificate

Welding Certificate

Windows Server Administrator Certificate
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Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

40

26

24

28

32

20
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Associate of Arts

Program Description

The Associate of Arts degree requires completion of 60 credit hours. This degree is designed to enable a student to transfer to
a baccalaureate-granting institution. Students following this degree program will complete university-parallel requirements in
general education that will fulfill all lower division general education requirements at the Arizona universities. The AA degree
will allow students with declared majors to fulfill their lower division major requirements at Yavapai College and is also
appropriate for the liberal arts major and the transfer-oriented student who is undecided about either major area of study or the
transfer institution.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-A) is embedded in the Associate of Arts degree. Arizona General Education (AGEC) special requirements
incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender (ERG)
Awareness, and Global/International and Historical (GIH) Awareness areas*.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies link
foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines.

Three credit hours of communications coursework are required for this degree. Twenty-two credit hours of coursework in this
degree are in major and elective studies (accepted prefixes listed below). Upon completion of all 35 credit hours (including
the special requirements) of the AGEC with a grade of “C” or higher, the student will receive recognition of completion on their
Yavapai College transcript.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an academic advisor in the
major field of study at the transfer institution in addition to meeting regularly with an academic advisor at Yavapai College.
Regular advisement is important to build an educational plan and ensure transferability of general education, elective, and
major courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the course applicability system (CAS) website at www.aztransfer.com and curriculum transfer
guides available from advisors. Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
+ Ethnic/Race/Gender (ERG) awareness
» Global/lInternational or Historical (GIH) awareness

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106
* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
* Dean: Dean Holbrook (dean.holbrook@yc.edu), telephone: (928) 717-7693

Program Requirements

A minimum of 60 credit hours is required to complete the Associate of Arts Degree.

Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition | 3
OR ENG103 College Composition | Honors &
ENG102 College Composition Il 3
OR ENG104 College Composition Il Honors 8
2. Numeracy (3 credits)
MAT142 College Mathematics 3
OR MAT152 College Algebra 8

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

B. Core Studies (6 credits)

1. Historical Perspective (3 credits)
Choose from Approved List

2. Critical Thinking (3 credits)
Choose from Approved List

C. Area Studies (20 credits)

1. Physical and Biological Science (8 credits)
Choose from Approved List

2. Arts and Humanities (6 credits)
Choose from Approved List

3. Behavioral Science (3 credits)
Choose from Approved Llst

4. Social Science (3 credits)
Choose from Approved Llst
Il. Communications Requirement (3 credits)

COM100 Intro Human Communication

OR COM131 Fund Speech Communication
OR COM134 Interpersonal Communication
OR COM271 Small Group Communication
Ill. Major and Elective Studies (22 credits)
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Associate of Arts in Elementary Education

Program Description

The Associate of Arts in Elementary Education degree requires completion of 64 credit hours. This degree is designed for
students interested in elementary education who are preparing to transfer to one of the Arizona public universities to complete
a baccalaureate program and qualify for an Arizona teaching certificate.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-A) is embedded in the Associate of Arts in Elementary Education degree. Arizona General Education
(AGEC) special requirements incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR),
Ethnic/Race/Gender (ERG) Awareness, and Global/International and Historical (GIH) Awareness areas. Upon completion of
all 35 credit hours (including the special requirements) of the AGEC with a grade of “C” or higher, the student will receive
recognition of completion on their Yavapai College transcript.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies link
foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines. Upon completion of all 35 credit hours (including the Special Requirements) of the AGEC with a grade of
“C” or higher, the student will receive recognition of completion on the transcript and guaranteed transferability of the AGEC
upon admission to one of the state universities in Arizona.

Three credit hours of communications coursework are required for this degree. Twenty-six credit hours of coursework in this
degree are in major and elective studies and content related requirements. This aspect of the degree affords the student an
opportunity to begin work on a major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an advisor in the major
field of study at the transfer institution in addition to meeting regularly with a faculty advisor at Yavapai College. Regular
advisement is important to build an educational plan and ensure transferability of general education, elective, and major
courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the Course Equivalency Guide and curriculum transfer guides available from academic advisors.
Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
+ Ethnic/Race/Gender (ERG) awareness
» Global/lInternational or Historical (GIH) awareness

Program Contacts

« Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295
* Program Director: Tara O'Neill (tara.oneill@yc.edu), telephone: (928) 717-7621
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Associate of Arts in Elementary Education Degree program, the learner will be able to:

1. Develop a personal philosophy of education and relate it to a future career in education. (EDU 200)
2. Design and present appropriate classroom activities intended to achieve specific student learning outcomes. (EDU

Program Re@0#%d&REmE0)

3. Analyze teaching styles as theg relate to student Iearnin? styles. (EDU 2002 )
A minimum of 64 credit hours isrequired to Complete the Associate of Arts in"Elementary Education Degree.

4. Articulate the concept of multicultural education and its implementation in the public school classroom. (EDU 210)
5. Course Course Title Credit Hours MY

I. General Education (35 credits)
A. Foundation Studies (9 credits)
7. 1. College Composition (6 credits) nt.

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition I
OR ENG104 College Composition Il Honors
2. Numeracy (3 credits)
MAT142 College Mathematics
OR MAT152 College Algebra 3
B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
HIS131  United States History | &
2. Critical Thinking (3 credits)
Choose from Approved List
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Choose from Approved List
2. Arts and Humanities (6 credits)
Choose any 200-level course from Approved List (3)
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ART200 Art History | 3

OR ART201  Art History Il 3
3. Behavioral Science (3 credits)

PSY101 Introductory Psychology 5

4. Social Science (3 credits)
Choose from Approved Llst
Il. Communication Requirement (3 credits)
COM100 Intro Human Communication
OR COM131 Fund Speech Communication
OR COM134 Interpersonal Communication
OR COM271 Small Group Communication
lll. Major and Elective Studies (15 credits)
EDU200 Intro to Education
EDU210 Cultural Diversity Education
EDU222 Intro Exceptional Learner
OR ECE222 Intro Exceptional Learner
MAT156 Math/Elementary Teachers |
MAT157 Math/Elementary Teachers Il
IV. Content Related Requirements (11 credits)
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Associate of Arts in Fine Arts

Program Description

The Associate of Arts in Fine Arts degree requires completion of 64 credit hours. This degree is designed to enable a student
to transfer to a baccalaureate-granting institution. Students following this degree program will complete university-parallel
requirements in general education that will fulfill all lower division general education requirements at the Arizona universities.
The AFA degree will also allow students as declared fine arts majors to fulfill their lower division major requirements at
Yavapai College. This degree outline provides the list of fine arts core requirement courses.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-A) is embedded in the Associate of Arts in Fine Arts degree. Arizona General Education (AGEC) special
requirements incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender
(ERG) awareness, and Global/International and Historical (GIH) awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” of higher, the student will receive recognition of
completion on the transcript and guaranteed transferability of the AGEC upon admission to one of the state universities in
Arizona.

The core curriculum consists of three parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies link
foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines.

Three credit hours of communications coursework are required for this degree. Twenty-six credit hours of coursework in this
degree are in major and elective studies. This aspect of the degree affords the student an opportunity to begin work on a
major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an advisor in the major
field of study at the transfer institution in addition to meeting regularly with a faculty advisor and/or counselor at Yavapai
College. Regular advisement is important to build an educational plan and ensure transferability of general education, elective,
and major courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the Course Equivalency Guide and curriculum transfer guides available from academic advisors.
Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
» Ethnic/Race/Gender (ERG) awareness
+ Global/lnternational or Historical (GIH) awareness

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106

* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
* Instructional Specialist: Michelle Peters (Michelle.Peters@yc.edu), telephone: (928) 776-2035

* Program Director: Laura Bloomenstein (Laura.Bloomenstein@yc.edu), telephone: (928) 776-2039

Program Outcomes

Upon successful completion of the Associate of Arts in Fine Arts Degree program, the learner will be able to:
1. Articulate the creative process and influence of project development.
Program Re%ui}é}ﬁéﬁf&practices with appropriate equipment, tools and materials.
A minimutn of BASERISR RNASSXRRjtirk I GrafisE@ieshiRociate of Arts in Fine Arts Degree.

Course Course Title Credit Hours

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition Il
OR ENG104 College Composition Il Honors
2. Numeracy (3 credits)
MAT142 College Mathematics
OR MAT152 College Algebra 5
B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
Choose from Approved List
2. Critical Thinking (3 credits)
Choose from Approved List
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Choose from Approved List
2. Arts and Humanities (6 credits)
ART200 Art History | 3
ART201  Art History Il 3
3. Behavioral Science (3 credits)
Choose from Approved Llst
4. Social Science (3 credits)
Choose from Approved Llst
Il. Communications Requirement (3 credits)
COM100 Intro Human Communication
OR COM131 Fund Speech Communication
OR COM134 Interpersonal Communication
OR COM271 Small Group Communication
Ill. Major and Elective Studies (26 credits)
A. Core Art Requirements (17 credits)
ART110 Drawing |
ART111  Drawing Il
OR ART210 Life Drawing |
ART112 Two-Dimensional Design
ART113  Three-Dimensional Design
ART114  Color
ART232 Portfolio Development
B. Select 9 credits from either 2D Fine Arts OR 3D Fine Arts
1. 2D Fine Arts (9 credits)
ART137 Adobe Photoshop |
ART150 Photography |
ART151 Photography Il
ART160 Printmaking |
ART162 Monoprint |
ART190 Oil/Acrylic Painting |
ART194  Watercolor |
ART196 Portraiture |
ART210 Life Drawing |
ART211 Life Drawing Il
ART212 Life Painting
2. 3D Fine Arts (9 credits)
ART120 Ceramics |
ART121 Ceramics Il
8 ART122 Low Fire Ceramics
ART140 Jewelry |
ART141 Jewelry Il
ART144  Furniture and Woodworking |
ART145  Furniture and Woodworking Il
ART147 Wood Turning |
ART180 Sculpture |
ART181  Sculpture Il
ART182 Sculpture: Welded Metal |
ART183 Sculpture: Welded Metal Il
ART223 Ceramic Sculpture
ART224 Clay/Glaze Chemistry Ceramics
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Associate of Business

Program Description

The Associate of Business degree requires completion of 62 credit hours. Although students often have the option of entering
a career field upon completion of the Associate of Business degree, this degree plan is primarily designed to provide the first
two years of coursework to prepare students for transfer into a related upper division baccalaureate degree program.

Thirty-five hours of coursework are concentrated in general education. At Yavapai College the Arizona General Education
Curriculum (AGEC-B) is embedded in the Associate of Business degree. Arizona General Education (AGEC) special
requirements incorporate additional university requirements in Intensive Writing/Critical Inquiry (IWR), Ethnic/Race/Gender
(ERG) awareness, and Global/International and Historical (GIH) awareness areas. Upon completion of all 35 credit hours
(including the special requirements) of the AGEC with a grade of “C” of higher, the student will receive recognition of
completion on the transcript and guaranteed transferability of the AGEC upon admission to one of the state universities in
Arizona.

The core curriculum consists of four parts: (A) Foundation Studies include critical literacy, precise writing, qualitative thinking,
and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the conceptual
frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies link
foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content orientation of
academic disciplines; (D) Computer Systems and Applications.

Three credit hours of communications coursework are required for this degree. Twenty-four credit hours of coursework in this
degree are in major and elective studies. This aspect of the degree affords the student an opportunity to begin work on a
major area of study.

Students preparing to transfer to an upper-division baccalaureate degree program should contact an advisor in the major
field of study at the transfer institution in addition to meeting regularly with a faculty advisor and/or counselor at Yavapai
College. Regular advisement is important to build an educational plan and ensure transferability of general education, elective,
and major courses. Students intending to transfer to one of the Arizona public universities can obtain specific information on
transferability of courses from the Course Equivalency Guide and curriculum transfer guides available from academic advisors.
Transfer guides are also available from each university's web site.

Note: *AGEC Special Awareness Requirements Students must complete a course from each of the following areas:

* Intensive Writing/Critical Inquiry (IWR)
+ Ethnic/Race/Gender (ERG) awareness
» Global/lnternational or Historical (GIH) awareness

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106

* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295

* Program Director: Terry Lovell (terry.lovell@yc.edu), telephone: (928) 776-2345

+ Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Requirements

A minimum of 62 credit hours is required to complete the Associate of Business Degree.

Course Course Title Credit Hours

I. General Education (35 credits)
A. Foundation Studies (9 credits)
1. College Composition (6 credits)
ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition Il
OR ENG104 College Composition Il Honors
2. Numeracy (3 credits)
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MAT212  Survey of Calculus 3
B. Core Studies (3 credits)
1. Historical Perspective (3 credits)
Choose from Approved List
C. Area Studies (20 credits)
1. Physical and Biological Science (8 credits)
Choose from Approved List
2. Arts and Humanities (6 credits)
Choose from Approved List
3. Behavioral Science (3 credits)
Choose from Approved List
4. Social Science (3 credits)
Choose from Approved List
D. Computer Systems and Applications (3 credits)

CSA110 Intro Computer Info System 5
Il. Communications Requirement (3 credits)

COM100 Intro Human Communication 3
OR COM131 Fund Speech Communication 3
OR COM134 Interpersonal Communication 3
OR COM271 Small Group Communication 3

Ill. Major and Elective Studies (24 credits)
ACC131 Principles of Accounting |
ACC132 Principles of Accounting I
BSA232 Business Statistical Analysis
BSA234 Quantitative Methods

OR MAT172  Finite Mathematics
BSA235 Principles Economics-Macro
BSA236 Principles Economics-Micro
BSA237 Legal Environment Business
BSA131 Intro to Business

OR BSA233 Business Communications
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Associate of General Studies

Program Description

The Associate of General Studies degree requires the completion 60 credit hours. Students whose career, major, or transfer
intent is uncertain may elect to pursue this degree. This degree allows students to uniquely design an associate’s degree with
more flexibility in the selection of courses. These courses may be taken from a variety of subject areas with no specific area of
emphasis. Students are encouraged to develop their degree plan in conjunction with an academic advisor. Students electing to
transfer to one of the Arizona public universities with an AGS degree will have their coursework evaluated on a
course-by-course basis by the university to which they transfer. These students may wish to also complete the Arizona
General Education Curriculum (AGEC) certificate to ensure the acceptance of their general education coursework as a block
transfer of general education requirements.

Twenty-eight credit hours of coursework in this degree are concentrated in general education. The general education
curriculum of this degree program is divided into three parts: (A) Foundation Studies include critical literacy, precise writing,
qualitative thinking, and the process of analysis and synthesis that underlie logical reasoning; (B) Core Studies focus on the
conceptual frameworks through which a thinker, a culture, or an academic discipline may approach an issue; (C) Area Studies
link foundation skills in thinking and communicating and the core emphasis on conceptual frameworks to the content
orientation of academic disciplines. The intent is to give the student a firm grounding in the processes and content of general
education and to facilitate lifelong learning.

Three credit hours of communications coursework and 29 credit hours of major and elective studies are required for this
degree.

Program Contacts

* Prescott Advising: Prescott Academic Advising (academic.advising@yc.edu), telephone: (928) 776-2106
* Verde Advising: Verde Valley Academic Advising (academic.advising@yc.edu), telephone: (928) 634-6510
* Dean: Dean Holbrook (dean.holbrook@yc.edu), telephone: (928) 717-7693

Program Requirements

A minimum of 60 credit hours is required to complete the Associate of General Studies Degree.

Course Course Title Credit Hours

I. General Education (28 credits)
A. Foundation Studies (9 credits)
1. Select Option a, b or c (6 credits):
a. College Composition | and Il (6)

ENG101 College Composition | &

ENG102 College Composition Il 3
b . College Composition | and Il - Honors (6)

ENG103 College Composition | Honors &

ENG104 College Composition Il Honors 3
c. Workplace Communication Skills and Technical Writing (6)

COM135 Workplace Communication Skills 3

ENG136 Technical Writing 3

2. Numeracy (3 credits)
Choose from Approved List
B. Core Studies (6 credits)
1. Historical Perspective (3 credits)
Choose from Approved List
2. Critical Thinking (3 credits)
Choose from Approved List
C. Area Studies (13 credits)
1. Physical and Biological Science (4 credits)
Choose from Approved List
2. Arts and Humanities AND Behavioral and Social Science (9 credits)
Select Option a or b:
a. Arts and Humanities (3 credits)
Behavioral Science (3 credits)
Social Science (3 credits)

(Program Requirements continued on next page...)
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Course Course Title Credit Hours

b. Arts and Humanities (6 credits)

Behavioral Science (3 credits)

Social Science (3 credits)
Il. Communications Requirement (3 credits)

COM100 Intro Human Communication

OR COM131 Fund Speech Communication
OR COM134 Interpersonal Communication
OR COM271 Small Group Communication
Ill. Major and Elective Studies (29 credits)
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Associate of Applied Science - Accounting

Program Description

2012 - 2013
Catalog Year

The Accounting degree program prepares students for employment in entry level positions in the accounting profession.
Students are expected to have mastered basic English composition and math skills before beginning this program.

Note: Since this degree prepares students directly for employment, students interested in a transfer program in accounting
should see an academic advisor for other educational options.

Program Contacts

* Instructional Specialist: Holly Molina (holly.molina@yc.edu), telephone: (928) 776-2295

* Program Director: Vikki Bentz (Vikki.Bentz@yc.edu), telephone: (928) 776-2154
* Dean: Jill Fitzgerald (jill.fitzgerald@yc.edu), telephone: (928) 776-2277

Program Outcomes

Upon successful completion of the Accounting Degree program, the learner will be able to:

1.

Apply accounting principles to prepare general purpose financial and tax statements. (ACC 115, ACC 116, ACC 121,

ACC 122, ACC 131, ACC 132, ACC 162, ACC 231, ACC 296)

Identify and analyze ethical issues in business. (ACC 115, ACC 116, BSA 100, BSA 132)

Synthesize basic accounting theory with financial accounting applications.  (ACC 121, ACC 122, ACC 131, ACC

132, ACC161, ACC 162, ACC 231)

Utilize critical thinking in addressing accounting issues. (ACC 132, BSA 131, BSA 236, CSA 126)

Prepare basic income tax returns. (ACC 115, ACC 116, ACC 122, ACC 161)

Program Requirements

A minimum of 60 credit hours is required to complete the Accounting Degree.

Course Course Title Credit Hours

I. General Education
A. Foundation Studies (13 credits)
1. College Composition or Applied Communication - Select Option a, b or c:
a. Writing (6 credits)
Choose from Approved List
b. Writing AND Communication (6 credits)
1. Writing (3)
2. Communication (3)
c. College Composition (6 Credits)
ENG101 College Composition |
OR ENG103 College Composition | Honors
ENG102 College Composition Il
OR ENG104 College Composition Il Honors
2. Numeracy (3 credits)
Choose from Approved List
3. Workplace Readiness (1 credit)
Choose from Approved List (Choose BSA 101 if taking ACC 296 & BSA 100 below)
4. Critical Thinking (3 credits)
Choose from 