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About the Catalog

The YC Catalog is the official source of the college's academic programs, courses, policies, and procedures.
The catalog should be used as a guide in planning a course of study.

The catalog does not establish a contractual relationship between the student and the institution, but it
summarizes the total requirements which the student must presently meet before qualifying for a faculty
recommendation to the District Governing Board to award a degree or certificate.

Yavapai College reserves the right to change, without notice, any materials, information, requirements,
regulations, or fees published in this catalog.




Campus and Center Locations

Prescott Campus
1100 East Sheldon Street
Prescott, Arizona 86301

Switchboard: 928.445.7300

Verde Valley Campus
601 Black Hills Drive
Clarkdale, Arizona 86324
Reception: 928.634.7501

Prescott Valley Center
3800 North Glassford Hill Road
Prescott Valley, Arizona 86314

Reception: 928.717.7911

Career & Technical
Education Center
220 Ruger Road
Prescott, Arizona 86301
Reception: 928.776.2002

Chino Valley Agribusiness &
Science Technology Center
2275 Old Home Manor Way
P.O. Box 4048
Chino Valley, Arizona 86323
Reception: 928.717.7720

Sedona Center
4215 Arts Village Drive
Sedona, Arizona 86336

Reception: 928.649.4265

For callers outside the 928 area code, please call 1.800.922.678

The following locations are high school locations that offer Yavapai College programs to their students:

Bagdad High School
500 Sultan Way
Bagdad, Arizona 86321

Bradshaw Mountain High School
6000 E Long Look Dr.
Prescott, Arizona 86314

Camp Verde High School
1323 S Montezuma Castle
Highway
Camp Verde, Arizona 86322

Chino Valley High School
760 E Center St.
Chino Valley, Arizona 86323

Mayer High School
17300 E Mule Deer Dr.
Spring Valley, Arizona 86333

Mingus Union High School
1801 E Fir St.
Cottonwood, Arizona 86326

Prescott High School
1050 Ruth St.
Prescott, Arizona 86301

Tri City Prep High School
5522 Side Rd.
Prescott, Arizona 86301

Valley Academy for Career and
Technology Education
3405 E. State Route 89A, Building
B
Cottonwood, Arizona 86326

West-MEC
1617 W. Williams Dr.
Phoenix, Arizona 85027




Affiliation and Accreditation
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% HIGHER LEARNING COMMISSION

Yavapai College is accredited by the Higher Learning Commission (HLC)
230 South LaSalle Street, Suite 7-500, Chicago, lllinois 60604-1411

Phone: 800.621.7440 / 312.263.0456 | Fax: 312.263.7462
Email: info@hlcommission.org
http://hlcommission.org

Equal Opportunity Statement

Yavapai College does not discriminate in admission or access to, or treatment of, or employment in, its
services, programs, or activities on the basis of race, color, religion, sex, national origin, age (40 or
older), veteran status, disability or genetic information or any other legally protected status in compliance
with the laws of the United States and the State of Arizona. Inquiries regarding the College's equal
opportunity employment practices should be directed to the Yavapai College Human Resources Office at
(928) 776-2344 or janet.nix@yc.edu. Student inquiries regarding the educational programs and
activities of the College should be directed to the Yavapai College Community Standards & Title IX
Office at (928)776-2211 or monica.belknap@yc.edu.

Notice of Nondiscrimination

Yavapai College prohibits sex discrimination in any education program or activity that it operates.
Individuals may report concerns or questions to the Title IX Coordinator. The notice of nondiscrimination
and information about reporting can be found at www.yc.edu/T9
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Welcome from the President

In making the decision to attend Yavapai

It is my distinct honor to welcome you to Yavapai College! YC is a
student-focused college that seeks to engage you in a quality learning
experience.

Whether you are attending college for the first time, returning to
college, preparing to enter the job market, transferring to a four-year
college, upgrading workforce skills or just taking a course for pleasure,
YC is here to help you successfully complete your goals.

Our nationally recognized education and training programs are
offered at convenient times, in-person and online. With six campus
locations across Yavapai County, opportunity is within your reach.

You may know that Yavapai College became the first rural community
college in Arizona to offer baccalaureate degrees along with our short-
term credentials, certificates and associate degree programs. You
now can achieve your bachelor's degree at significantly reduced costs
and stay close to home. It is our hope that you will receive your
degree and stay in our wonderful community working and living in
support of our local economy.

College, you are on the right track to creating a better life. Here, you

will find great opportunities for learning, growth and development in a welcoming, inclusive, purposeful
community. What may not be apparent from the catalog is the most distinctive characteristic of YC: A community

of supportive, dedicated faculty, staff and

administrators who care about your education, share your aspirations

and want nothing more than to see you succeed.

We've adopted a slogan that is really an

aspirational statement: "Be More...". We want you to leave Yavapai

College better off than when you came to us. You can 'be more' and we would be honored to help you achieve
your dreams and become part of your personal story.

Again, welcome to Yavapai College.

Lisa B. Rhine, Ph.D.
President, Yavapai College




About YC

College Mission, Values, and Strategic Goals & Initiatives

Mission: Yavapai College enriches our community by providing accessible, quality workforce, transfer, lifelong,
and cultural learning opportunities.

Vision Statement: Yavapai College ensures that Yavapai County is a premier place to learn, work, and live.

Goals

e Offer Career Education programs that provide the education and training necessary to compete in the
global job market.

e Ensure that General Education students can matriculate and continue in other institutions and
programs.

e Provide the Community with access to lifelong learning and cultural opportunities.

o Assure the Communities of Yavapai County receive the leadership and encouragement to promote
economic development.

Values

Excellence

o We foster positive relationships with students, staff, and faculty to support student learning goals.

e We anticipate the needs of stakeholders and adjust our efforts to reduce their challenges and support
their objectives.

o We create a positive, productive, and supportive environment conducive to learning.

Caring

o We actively listen and provide support to students and colleagues.
e We connect with others, respecting human dignity and responding with compassion.

Equity

¢ We are committed to cultivating a diverse, inclusive, and equitable environment aimed at supporting
and educating our students, staff, faculty, administration, and community partners regardless of
individual backgrounds, identities, and differences.

o We are committed to dismantling structural barriers to equity by investing in policies, practices, and
behaviors that work to support all students, staff, faculty, administration, and community partners to
continually assess and adjust our behavior to be more equitable, fair, and just.

Integrity

¢ We are accountable to our students, community, ourselves, and our local taxpayers.
¢ We demonstrate collaboration and respect in all interactions.




Strategic Goals & Initiatives

1.

Belonging Strengthen our commitment to individual and organizational efforts to build respect, dignity,
caring, equality and self-esteem in all employees and students.

o Develop and support a culture where all employees feel acknowledged, engaged, inspired, and

supported by each other and the college.

e Provide equitable professional development opportunities where all faculty and staff can enhance

their skills to serve students better.

o Create a sense of belonging for all students in our learning environment.

Living Wage Ensure a program mix that prepares graduates to obtain living wage jobs.

e Ensure that curriculum and programs are focused on imparting skills needed to secure living-wage

jobs in a new economy highlighted by growing artificial intelligence and automation.

o Create a one-stop-shop for workforce training.

o Develop Baccalaureate Degrees to provide students with the knowledge and skills required to thrive

in high-paying professions.
Adult Learners Respond to shifting community and workforce needs to serve adult learners.

e Grow enroliment of non-traditional age learners with a focus on people with some college, no degree.

¢ Increase Hispanic learner enroliment and educational attainment levels.

e Become a leader in adult lifelong learning with financially self-sustaining courses and programs.
Delivery Redefine time, place, and methods of educational delivery to create a more learner-centric
environment.

e Increase online enrollment and success by adopting and implementing best-in- class pedagogy and

processes.
e Improve students' ability to complete programs more quickly through multiple start dates and fast

track pathways.
e Expand Open Educational Resources (OER) Improve our credit for prior learning systems.

e Improve credit for prior learning systems, recognizing the value of life experiences and non-
traditional learning opportunities.




District Governing Board

Board Members

Ms. Deb McCasland, Board Chair

Mr. Chris Kuknyo, Board Secretary

Mr. Ray Sigafoos, Board Member

Mr. Steve Bracety, Board Member

Mr. Alton "Toby" Payne, Board Member

The Board's role is to act as a link between the taxpayers and management, directing and regulating the
organization on the taxpayers' behalf. While Board members are elected by the voters of Yavapai County, they
make decisions in the best interest of the taxpayers as a whole.

Visit the Yavapai College District Governing Board's home page at www.yc.edu/dgb.

College Administration

President
Lisa Rhine, Ph.D. College President (2019)
Executive Leadership Team

Douglas Berry, P.h.D. Provost (2023)

Marylou Mercado, Ed.D. Vice President of Workforce & Health Sciences (2018)

Rodney Jenkins, M.B.A. Vice President of Community Relations and Student Development (2017)
Clint Ewell, Ed.D. Vice President of Finance & Administrative Services (2010)

Janet Nix, Ed.D. Chief Human Resources Officer (2023)

Associate Vice Presidents

Diana Dowling, M.Ed. Associate Vice President of Enroliment Management (2011)

Dean Holbrook, M.A. Associate Vice President of Instruction & Early College (2009)

John Morgan, M.A. Associate Vice President of the School of Career & Technical Education (1999)
Tyler Rumsey M.S. Associate Vice President of Community Relations (2018)

Tania Sheldahl, M.Ed. Associate Vice President of Student Affairs and Dean of Students (1986)

District Deans

Perry Baker, Ph.D. Dean of Math, Sciences, Business, & Technology (2023)
Jason Ebersole, M.S. Dean of Health Sciences (2009)
Stacey Hilton, M.S. Dean of Instructional Support (2000)

Irina Del Genio, Ph.D. Dean of English, Humanities & Social Sciences, and the Verde Valley Campus
and Sedona Center (2023)

Bryan Robertson, M.F.A. Dean of Visual and Performing Arts (2019)
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Yavapai College Foundation
Executive Members: FY24/25

April Rhodes, President

Jeff Spohn, First Vice President

Tracey McCollum, Second Vice President

Deanna Tarrant, Treasurer

Joan Meyers, Secretary

Dr. Lisa Rhine, Yavapai College President

Yavapai College Foundation Chief Development Officer

Ensuring Excellence in Education at Yavapai College and Supporting our Communities
Since 1971 the Yavapai College Foundation (YCF) has been committed to excellence in education and
enhancing the opportunities of Yavapai College's students, faculty, and local communities. The far-reaching
scope of the Foundation is evident through its diverse auxiliary organizations and projects.

In 2024, the Yavapai College Foundation achieved GuideStar's Platinum Transparency designation, which is
the highest possible rating for fiscal transparency and integrity. Mary Talosi claimed "GuideStar's recognition
helps us better explain who we are, what we do, and the impact we make on our community."

As Yavapai County and Yavapai College grow, the need for a strong and financially supportive Foundation has
never been greater. There are many ways you can help:

Give a gift today

Designate a gift to a specific priority
Name YCF in your planned gift or will
Become a Foundation/Auxiliary member
Volunteer

Scholarships
Over 300 named scholarship funds benefit hundreds of students each year, and we will be providing more than
$1 million in support to YC for scholarships and programs in the 24-25 academic year.

Through auxiliaries and volunteers, the Yavapai College Foundation supports the needs and opportunities in
our communities across our county.

Friends of the Family Enrichment Center (FOFEC)

Friends of the Family Enrichment Center is a group of individuals and companies dedicated to early
childhood development and education. At the FEC, children are learning all the time! Teachers support and
challenge children to develop new skills, think creatively, and work together to solve problems. FEC's
program also provides hands-on teaching experience for Yavapai College students, an invaluable resource
for elementary and early childhood education.

Friends of the Southwest Wine Center (FoOSWC)
The Friends of the Southwest Wine Center support and raise funds for the Southwest Wine Center located
on the Yavapai College Verde Valley Campus. The Center serves as a hub of education, research, and rural
economic development activity designed to support the viticulture industry in achieving its potential as a
significant US wine-producing region. At the core of the Center are five key components: academic
programs, a student-run vineyard, a full-production teaching winery, a knowledge gateway, and business
linkages.

Join and donate to YCF @ www.yc.edu/foundation

10
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Program Accreditation

Nursing Program
Yavapai College first received accreditation from the Accreditation Commission for Education in Nursing in 1981.

Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400

Atlanta, Georgia 30326

404.975.5000

Fire Science Program
Yavapai College first received accreditation from the International Fire Service Accreditation Congress in 2001.

International Fire Service Accreditation Congress (IFSAC)
1700 E. Tyler

Oklahoma State university

Stillwater, OK 74078-8075

Phone: 405.744.8303

Fax: 405.744.8802

Radiologic Technology Program
Yavapai College first received accreditation from the Joint Review Committee on Education in Radiologic Technology in
2011.

Joint Review Committee on Education in Radiologic Technology (JRCERT)
20 N. Wacker Drive, Suite 2850

Chicago, IL 60606-3182

312.704.5300

www.jrcert.org

Emergency Medical Technician Program
Yavapai College first received accreditation from the Committee on Accreditation of Educational Programs for Emergency
Medical Services Professions in 2012.

CAAHEP - Commission on Accreditation of Allied Health Education Programs
1361 Park Street

Clearwater, FL 33756

Phone: 727.210.2350

Fax: 727.210.2354

www.caahep.org

CoAEMSP - Committee on Accreditation of Educational Programs for Emergency Medical Services Professions
8301 Lakeview Parkway

Suite 111-312

Rowlett, TX 75088

Phone: 214.703.8445

Fax: 214.703.8992

http://coaemsp.org

Automotive Program
Yavapai College received accreditation Automotive Service Excellence Education Foundation (ASE) in 2021.

ASE Automotive Service Excellence
1503 Edwards Ferry Rd., NE
Leesburg, VA 20176

703.669.6650
info@aseeducationfoundation.org
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RN-BSN Program
Effective November 16, 2023, this nursing program is a candidate for initial accreditation by the Accreditation Commission

for Education in Nursing. This candidacy status expires on November 16, 2025.

Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400

Atlanta, GA 30326

404.975.5000

http://www.acenursing.org

Note: Upon granting of initial accreditation by the ACEN Board of Commissioners, the effective date of initial accreditation
is the date on which the nursing program was approved by the ACEN as a candidate program that concluded in the Board
of Commissioners granting initial accreditation.



https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.acenursing.org%2Fcandidacy&data=05|02|Emily.Peek%40yc.edu|903db0da64584f1b39ba08dcfe9b0967|6fe6a507e7074f10bb43b8544d88fc5d|0|0|638665189098448881|Unknown|TWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D|0|||&sdata=fpBI5w%2F%2Fqqyuy7X4gOL9vJKZy7xxKGFN%2BlA7WfIYqWc%3D&reserved=0

Academic Calendar

Fall Semester 2024: August 17 - December 14

Convocation

Faculty Activities Week

Fall Semester Begins (16-week and first 8-week session)
Labor Day Holiday (no classes, offices closed)

First 8-week Session Ends

Fall Intermission for Students (no classes, offices open)
Second 8-week Session Begins

Veterans Day (no classes, offices closed)

Thanksgiving Holiday (no classes, offices closed)

Fall Semester Ends (16-week and second 8-week session)
Final Grades Due to Registrar

Offices Closed - Winter Break

Spring Semester 2025: January 18 - May 16

Faculty Activities Week

All College Spring Welcome

Spring Semester Begins (16-week and first 8-week session)
Martin Luther King Jr. Holiday (no classes, offices closed)
First 8-week Session Ends

Spring Break (no classes, offices closed)

Second 8-week Session Begins

Verde Valley Graduation

Prescott Graduation

Spring Semester Ends (16-week and second 8-week session)
Final Grades Due to Registrar

Memorial Day Holiday

Summer Session 2025: June 2 - July 26

Summer Semester begins

Juneteenth Holiday (no classes, offices closed)
Independence Day Observed (no classes, offices closed)
Summer Semester Ends

Final Grades Due to Registrar

August 12
August 12-16
August 17
September 2
October 11
October 12-15
October 16
November 11
November 27-30
December 14
December 18
Dec 21-Jan 5

January 13-17

January 15
January 18
January 20
March 14
March 15-21
March 22
May 17
May 18
May 16
May 21
May 26

June 2
June 16
July 4
July 26
July 30




Academic Information

Academic Honors List

An honor bestowed upon students who demonstrate exemplary performance. To be eligible, a student must
complete 12 or more credits in that semester with a grade point average of 3.5 or higher.

Articulation Agreements

Articulation and transfer agreements specify which courses are equivalents from, or to, another institution.
Your advisor will be able to tell you if such an agreement exists, and for which specific courses. Related
information is available at University Transfer Information/Resources found at www.yc.edu/advising.

Assessment of Student Academic Achievement

In harmony with Yavapai College's mission to provide quality higher learning, the assessment cycle of
continuous improvement based on evidence ensures the quality of students' academic experiences. The
purpose of assessment is to measure the degree to which students attain the educational goals and outcomes
determined by the academic departments of the college. The assessment process consists of identifying goals
and outcomes, gathering evidence about how well students are attaining the goals and outcomes, and using
the information to improve instruction and revise curriculum.

Educational Partnerships

Yavapai College has partnerships with the three Arizona state public universities (Arizona State University,
Northern Arizona University, and the University of Arizona), as well as transfer agreements with other U.S.
universities and colleges that are regionally accredited. Transfer partnerships assist students in making a
smooth transition from one institution to the next by maximizing credits. Several university partners offer
Yavapai College graduates dedicated advisement as well as financial incentives such as tuition and transfer
scholarships, waiver of application fees, textbook waivers, and special tuition incentives. To view a list of
institutions with which Yavapai College has established articulation agreements, and to view a schedule of
university visits to YC campuses, see www.yc.edu/transfer.

Leighnor Aircraft, LLC

Yavapai College and Leighnor Aircraft have established by contract the leasing of fixed-wing aircraft and the
use of flight schedule software for Yavapai College’s AAS in Aerospace Science/Airplane Operations program.

Internships

Internships and other work-based learning (WBL) opportunities develop student competencies beyond the
classroom while preparing participants for skilled entry into specific industry sectors. These experiences enable
students to explore potential careers and apply knowledge gained in the classroom while refining technical
skills and gaining relevant experience in the workplace.

Credit-bearing internships, practicums, clinicals, and apprenticeships are available at Yavapai College as an
option for certain programs. To explore these possibilities, students should see their Academic Advisor or the
program's Internship/Practicum Coordinator.
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Specific degree requirements must be met, and, for specific programs of study, students must complete an
internship application process. While WBL courses are made available to students through partnership with an
employer, they are supervised by YC to ensure a meaningful experience targeting specific learning outcomes.
YC provides the necessary paperwork ensuring all parties (employer, faculty/staff, and student) understand
and are committed to meeting the requirements.

A contract details the specific job expectations, learning outcomes, appropriate assignments, and a student
responsibility statement. The employer will provide sufficient opportunity, experiences, and instruction for
learning under supervision per the contract, and YC will approve academic credit according to its standards for
all credit-bearing coursework, including students' required time commitment for preparation and training.

YC faculty/staff, student, and the employer will maintain weekly contact through in-person meetings, emails, or
phone calls to ensure progress with learning objectives. In addition, the employer will complete a student
evaluation via an exit interview or other method.

For more information on internships and WBL, see www.yc.edu/internships.
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Methods of Instruction and Meeting Types

Yavapai College offers a variety of instructional methods to meet the needs of a diverse student population.

Instructional Delivery Methods

Delivery Type |Description
Activity Based Classes are based on physical activity and students are expected to attend all classes.

On-the-job training utilizing structured field experiences within specific trades or professions. These
Apprenticeship|experiences enable students to explore potential careers and apply knowledge gained in the
classroom while refining their technical skills and gaining relevant experience in the workplace.

Classroom

Classes are held in a classroom at specific days and times.
Based

A hybrid class combines face-to-face classroom instruction with online course activities. This blended
learning model offers students the opportunity to engage with instructors in the classroom on a regular
and scheduled basis. The hybrid model supplements class time with online lessons and

activities. Although the balance of in-class and online learning time differs from class to class, the
hybrid model offers students the best of both worlds. Students benefit from in-class interaction with
their instructor while also having the flexibility of online learning activities that can be accessed on their
personal schedules.

Classroom and
Web (Hybrid)

Competency- Students register for course work as usual, but proceed at their own pace; the time to complete an
Based assignment may be accelerated or decelerated. Students receive credit for the course when they have
demonstrated mastery of the competencies by passing a summative assessment. Students may take

Education assessments at any time (with agreement of instructors).

Computer Classes meet in a classroom at specific days and times. Students are required to use a computer in
Based the classroom.

In-Classroom

Directed Faculty or mentor directed student research in an area of current scientific investigation. Lab or
Research fieldwork with the object of contributing to the professional body of scientific knowledge. Includes data

collection, analysis and written and oral presentation.

Independent |Supervised special project which is undertaken with the direction of an assigned faculty member. Certain
Study requirements must be met. Consult with an academic advisor for more information.

Individually
Paced
Instruction (IPI)

Instructors help students work at their own pace to complete requirements. Students must show weekly
progress.




Internship

Online

Open
Entry/Closed
Exit

Practicum

Private Lesson

Video
Conferencing

WebLIVE

Supervised field experience with businesses, corporations, government agencies, schools and
community organizations to expand career interests and apply subject knowledge relevant to the
workplace. Individualized internship placements to develop personal and professional skills, including
professional ethics, leadership, and civic responsibility. Consult with an academic advisor for more
information.

An online class is completely virtual. Course content is delivered asynchronously, so students can learn
on their own time. Course content, assignments and test deadlines may be scheduled on a weekly
basis, so students will need to consistently log into online courses to adhere to instructor
deadlines. Online classes offer students the benefit of twenty-four hours, seven days a week
accessibility to fit their life and work schedules. Instructors in online classes provide regular interaction
and support through email, discussion forums, and assignment feedback. Some online classes may
require proctored exams. Additional fees may be charged for proctored exams.

Proficiency-based instruction where students work at their own pace in an open lab setting. Students
may register at various times and must complete classes by an established deadline. Delivery types
may vary.

In a practicum, a student integrates coursework with supervised practical application of a previously or
concurrently studied theory.

Private lessons are scheduled for each student. One instructor is assigned to each student.

Video Conferencing classes are held in physical locations, but students can also choose to connect with
the class using an online program called Zoom. Zoom allows students to interact with the instructor and
other students in the class. If using Zoom, students will need a computer with reliable Internet access,
web camera and a microphone.

WeblLive is a live online class where students and instructors are connected in a virtual classroom via
Zoom. Just like an in-person class, a WebLive class takes place in real time, meeting at the same time
each week. This allows students and instructors to be online at the same time engaging in classroom
lectures, discussions, and real time activities. The high-quality and real-time interaction of WebLive
courses requires that students have reliable Internet access, a web camera, and a microphone.




Meeting Types

Meeting Type indicates the primary way(s) a student will interact with the class (in person in a classroom,
online, a combination of both, etc.). A course may include one or more of the following meeting types.

Meeting Type

Class

Field Trip

Individually Paced
Instruction (IPI)

Mandatory
Orientation

Open Entry/Closed
Exit

Online

Optional
Orientation

WebLIVE

Description
Classes are held in a classroom at specific days and times.

A field trip is a visit or journey by students to a specified location to gain firsthand knowledge
outside of the classroom. This is a means of providing a complementary and diverse learning
environment.

Classes are taught in a variety of settings with faculty guidance, and in which students work at
their own pace to complete course requirements. Students are expected to exhibit weekly progress
and to follow the start/end dates specified on the class schedule.

A mandatory orientation is required. The course schedule will specify whether a mandatory
orientation is in person or can be provided online via a program called Zoom.

Proficiency-based instruction where students work at their own pace in an open lab setting.
Students may register at various times and must complete classes by an established deadline.
Delivery types may vary.

An online class is completely virtual. Course content is delivered asynchronously, so students can
learn on their own time. Course content, assignments and test deadlines may be scheduled on a
weekly basis, so students will need to consistently log into online courses to adhere to instructor
deadlines. Online classes offer students the benefit of twenty-four hours, seven days a week
accessibility to fit their life and work schedules. Instructors in online classes provide regular
interaction and support through email, discussion forums, and assignment feedback. Some online
classes may require proctored exams. Additional fees may be charged for proctored exams.

An optional orientation is not required, but attendance is strongly encouraged. The course
schedule will specify whether an optional orientation is in person or can be provided online via a
program called Zoom.

WeblLive is a live online class where students and instructors are connected in a virtual classroom
via Zoom. Just like an in-person class, a WebLive class takes place in real time, meeting at the
same time each week. This allows students and instructors to be online at the same time engaging
in classroom lectures, discussions, and real time activities. The high-quality and real-time
interaction of WebLive courses requires that students have reliable Internet access, a web camera,
and a microphone.




Prior Learning Assessment & Credit for Exams

Prior Learning Assessment

Yavapai College recognizes that learning experiences take place in a variety of settings. Many students have
significant, demonstrable learning that has come from educational experiences outside the traditional
academic environment. Students may be awarded college credit for prior or extra-institutional learning based
on established assessment methods including articulation agreements, credit by evaluation, and college-level
equivalency examinations. All assessment methods used by the College require faculty review and oversight to
determine that learning outcomes have been accomplished by determining acceptable test scores, appropriate
equivalencies, special program requirements, or other academic considerations.

Additional Information:

e A maximum of 30 credit hours by any combination of examination, special articulation agreement,
or evaluation will be accepted toward an Associate degree; a maximum of 60 credit hours by any
combination of examination, special articulation agreement or evaluation will be accepted toward a
Bachelor's degree.

o A student must successfully complete at least one credit course at Yavapai College before any
credit for prior learning will be documented on the College transcript.

o Duplicate credit will not be awarded for prior learning in subject matter for which the student has
already received credit.

o Assessment for prior learning will not be administered for equivalency of courses numbered below
100.

o Credit will not be granted for more elementary course work or for a prerequisite to a course in which
the student is enrolled or for which the student has already received credit.

o An official transcript or documentation of test scores must be sent directly to the Registrar from the
administering agency or testing company prior to assessing eligibility for credit.

e The Yavapai College transcript will document only that credit for prior learning has been granted
and the number of credits awarded. No letter grade will be assigned for any assessment of prior
learning and no record will be made of unsuccessful assessments.

e While Yavapai College will award credit for prior learning in accordance with institutional policies
and procedures, the credit is not necessarily transferable to other colleges and universities.
Therefore, students are strongly advised to meet with a program advisor at the college or university
they plan to attend.

e Credit for prior learning may impact financial aid awards. Therefore, students are strongly advised
to meet with a financial aid advisor prior to pursuing assessment of prior learning.

e The student must pay any fees and adhere to approved administrative procedures for the prior
learning assessment method selected. All fees are non-refundable.

Agency or Industry Certifications or Licenses
If you have any type of agency or industry certification, speak to your academic advisor to request a
review of your certifications or licenses for possible earned college credit.
Examples include:
CPR certification, Certified Nursing Assistant (CNA), A+ Computer Certification, ASE
Certifications, FAA Certifications
See full list of equivalencies at https://www.yc.edu/v6/reqgistrar/cpl/index.html

Military Training and Experience:

ACE Military Registry Transcripts including AARTS (Army); SMART (Navy and Marine Corp); CCAF (Air
Force); and CARTS (Coast Guard) can be considered. The student must request that the transcript be sent to
Enroliment Services or electronically to: electronicreceipts@yc.edu. For more information:
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consult http://aarts.army.mil/ (check the information on "Related Links/Referrals" for other military branches of
service).
o Credit awarded is not necessarily transferable to other institutions, and may impact financial aid
awards. Students should meet with a financial aid advisor prior to pursuing assessment of military
training.

Advanced Placement (AP) Table*

Students who have taken a college board advanced placement course in their secondary school may be
eligible to receive YC credit. Listed are the AP subject areas accepted by Yavapai College, the score required,
the credit awarded and the recommended YC equivalent. Students should have their scores sent directly to the
YC Registrar's office.

Exam Score | Credits | YC Equivalent
2-D Art & Design 4/5 3 ART 112
3-D Art & Design 4/5 3 ART 113
Art History 3 3 ART 200 or ART 201
4/5 6 ART 200 & ART 201
Biology 3 4 BIO 100
4/5 8 BIO 181 & BIO 182
Calculus AB 3/4/5 5 MAT 220
Calculus BC 3 5 MAT 220

4/5 10 | MAT 220 & MAT 230

Chemistry 4 4 CHM 151
5 8 CHM 151 & CHM 152
Comparative Government & 4/5 3 Elective Credit
Politics
Computer Science A 4/5 3 CSC 105
Computer Science Principles 3/4/5 3 CSC 105
Drawing 4/5 3 ART 110
English Language & Composition | 4/5 3 ENG 101 or Dept Elective
English Literature & Composition 4/5 3 ENG 101 or Dept Elective

Environmental Science 4/5 4 BIO 105



http://aarts.army.mil/

European History 4/5 6 Dept Elective

Human Geography 4/5 3 GEO 105

Macroeconomics 4/5 3 ECN 235

Microeconomics 4/5 3 ECN 236

Music Theory 4/5 4 MUS 131

Physics 1 4/5 4 PHY 111

Physics 2 4/5 4 PHY 112

Physics C (Elect. & Magnetism) 3/4/5 4 PHY 112

Physics C (Mechanics) 3/4/5 4 PHY 111

Precalculus 3/4/5 5 MAT 182 & MAT 183

Psychology 4/5 3 PSY 101

Research 3/4/5 3 Elective Credit

Seminar 3/4/5 3 Elective Credit

Spanish Language 3/4/5 16 |SPA 101, SPA 102, SPA
201 & SPA 202

Spanish Literature & Culture 3/4/5 16 SPA 101, SPA 102, SPA
201 & SPA 202

Statistics 3/4/5 3 MAT 167

US History 4/5 6 HIS 131 & HIS 132

World History 4/5 3 HIS 105




Cambridge Assessment International Education (formerly CIE) Table

Listed are the Cambridge International AS & A levels accepted by Yavapai College, the score required, the
credit awarded and the recommended YC equivalent. Students should have their scores sent directly to the YC

Registrar's office.

Exam Score | Credits | YC Equivalent
Accounting-AS Level a-e 3 Elective Credit
Accounting-A Level A*-E 6 Elective Credit
Biology-AS Level a-d 4 BIO 100 or Dept Elective
BIO 100
e 4
. A*-D 8 BIO 181 & BIO 182

Biology-A-Level E 4 BIO 181
Business-AS Level a-e Elective Credit
Business-A Level A*-E 6 Elective Credit
Chemistry-AS Level a-d 4 CHM 130
Chemistry-A Level A or A* 8 CHM 151 & CHM 152

BorC 4 CHM 151

DorE 4 CHM 130
Computer Science-AS Level a-e 3 Elective Credit
Computer Science-A Level A*-E 3 Elective Credit
Economics-A Level A*-D 6 ECN 235 & ECN 236
English Language-A Level A*-E 3 Elective Credit
English Literature-A Level A*-E 3 Elective Credit
Geography-AS Level a-c 3 Elective Credit
Geography-A Level A*-C 6 Elective Credit




Global Perspectives & Research-AS | a-e 3 Elective Credit

Level

Global Perspectives & Research-A A*-E 6 Elective Credit

Level

History-AS Level a-e 3 HIS Dept Elective

History-A Level A*-E 6 HIS Dept Elective

Information Technology-AS Level a-e 3 Elective Credit

Information Technology-A Level A*-E 3 Elective Credit

Marine Science-A Level A*-D 4 BIO Dept Elective
Mathematics-AS Level a-e 3 MAT 152 or MAT 182
Mathematics-A Level A*-E 8 MAT 182 & MAT 183 & MAT 212
Mathematics-Further-A Level A*-E 13 MAT 220 & MAT 230 & MAT 167
Music-AS Level a-e 3 MUS 240

Music-A Level A*-E 3 MUS 240

Psychology-A Level A*-E 6 PSY 101 & PSY Elective
Psychology-AS Level a-e 3 PSY 101




College Level Equivalency Exams

College Level Examination Program examinations (CLEP) are administered by the Assessment and Testing
Center. For information about the specific examinations administered and accepted by Yavapai College and
fees involved, call 928.776.2200. For CLEP course titles and outlines of each course, go

to http://www.collegeboard.com/student/testing/clep/about.html.

College Level Examination Program (CLEP) Table

Students may earn credit by successfully completing CLEP examinations. Listed are the CLEP subject areas
accepted by Yavapai College, the credit awarded and the recommended Yavapai College equivalent. Only
CLEP scores of 50 or better will be awarded credit (scoring exceptions are listed in the lower table). CLEP
scores are not transferred to Yavapai College from another school's transcript. CLEP scores must be sent
directly to the YC Registrar's Office.

Name of Exam Credits YC Equivalent
Business

Information Systems 3 CSA 110
Introductory Business Law 3 Elective Credit
Financial Accounting 3 ACC 131
Principles of Macroeconomics 3 ECN 235
Principles of Microeconomics 3 ECN 236
Principles of Marketing 3 MKT 240
Composition & Literature

Analyzing & Interpreting Literature 3 Elective Credit
College Composition 3 ENG 101 or Elective Credit

Education & Behavioral and Social Sciences

Human Growth & Development 3 PSY 245
Introduction to Educational Psychology 3 EDU Dept Elective
Introductory Psychology 3 PSY 101

Introductory Sociology 3 SOC 101
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Science & Mathematics

Biology

Chemistry

College Algebra
Pre-Calculus
Calculus

Spanish Language

QO wWwhrsw

Score of 50 4

BIO Dept Elective
CHM 151

MAT 152 or MAT 182
MAT 182 & MAT 183
MAT 220

SPA 101

Listed below are the College Level Examination Program (CLEP) subjects with scoring exceptions:

American Literature or English Literature

Score of 55 3

History of the U.S. |
Score of 56 3

History of the U.S. Il
Score of 56 3

Natural Sciences

Score of 53 3
Score of 56 6
Social Sciences & History

Score of 56 6
Spanish Language with Writing

Score of 55 8
Score of 66 12
Score of 68 16
Western Civilization |

Score of 56 3
Western Civilization Il

Score of 56 3

Elective Credit

HIS 131

HIS 132

Elective Credit
Elective Credit

Elective Credit

SPA 101 & SPA 102

SPA 101, SPA 102 & SPA
201

SPA 101, SPA 102, SPA
201 & SPA 202

HIS Dept Elective

HIS Dept Elective




DSST (formerly DANTES) Exam Table

DSST (formerly DANTES Subject Standardized Tests) are credit-by-examination tests originated by the United
States Department of Defense's Defense Activity for Non-Traditional Education Support (DANTES) program.
Listed are the DSST subject areas accepted by Yavapai College, the score required, the credit awarded and
the recommended YC equivalent. Students should have their scores sent directly to the YC Registrar's office.

Exam Minimum | Credits | YC Equivalent
Score
Computing and Information 400 3 Elective Credit
Technology
Criminal Justice 400 3 AJS 101
Environmental Science 400 4 BIO 105
Fundamentals of Cybersecurity 400 3 Elective Credit
Introduction to Business 400 3 Elective Credit
Introduction to Geography 400 3 GEO 105
Introduction to Geology 400 4 GLG 101
Introduction to Law Enforcement 400 3 AJS 230
Lifespan Developmental 400 3 PSY 245
Psychology
Organizational Behavior 400 3 Elective Credit
Principles of Finance 400 3 Elective Credit
Substance Abuse 400 3 PSY 241
Technical Writing 400 3 Elective Credit




International Baccalaureate (IB) Table

The International Baccalaureate (IB) Diploma Programme, offered in select high schools, is a rigorous 2-year
course of precollege studies leading to exams that can be used to qualify for college credit. Listed are the 1B
subject areas accepted by Yavapai College, the score required, the credit awarded and the recommended YC
equivalent. Students should have their scores sent directly to the YC Registrar's office.

Exam Score | Credits | YC Equivalent
Biology- HL 4 4 BIO 100

5 or higher 8 BIO 181 & BIO 182
Biology - SL 4 3 BIO Dept Elective

5 or higher 4 BIO 100
Business & Management - HL 5 or higher 3 Elective Credit
Business & Management- SL 5 or higher 3 Elective Credit
Chemistry - HL 4 4 CHM 151

5 or higher 8 CHM 151 & CHM 152
Computer Science - HL 5 or higher 3 CSC 105
Computer Science - SL 5 or higher 3 Elective Credit
Economics - HL 5 or higher 6 ECN 235 & ECN 236
Environmental Systems & 5 or higher 3 Elective Credit
Societies
Geography - HL 5 or higher 3 GEO 105
Geography - SL 4 or higher 3 GEO Dept Elective
History, Americas - HL 4 3 HIS 131

5 or higher 6 HIS 131 & HIS 132
History, Europe - HL 4 3 HIS Dept Elective

5 or higher 6 HIS Dept Elective
Information Technology in a 5 or higher 3 Elective Credit
Global Society - HL
Information Technology in a 5 or higher 3 Elective Credit

Global Society - SL




Language A:Literature- HL 5 or higher 3 ENG 101

Language A: Language & 5 or higher 3 ENG 101 or Elective Credit

Literature - HL

Mathematics - HL 5 or higher 5 MAT 220

Mathematics: Analysis & 5 or higher 5 MAT 220

Approaches - HL

Mathematics: Analysis & 5 or higher 3 MAT 142

Approaches - SL

Mathematics: Applications & 5 or higher 3 MAT 142

Interpretations - HL

Music - HL 4 or higher 3 MUS 240

Music - SL 5 or higher 3 MUS 240

Physics - HL 5 4 PHY 111

6 or higher 8 PHY 111 & PHY 112

Physics - SL 6 or higher 4 PHY 111

Psychology - HL 5 or higher 3 PSY 101

Social & Cultural Anthropology - | 4 or higher 3 ANT 102

HL

Social & Cultural Anthropology - | 5 or higher 3 ANT Dept Elective

SL

Spanish B - HL 4 4 SPA 101

Spanish B - HL 5 8 SPA 101 & SPA 102

Spanish B - HL 6 12 |SPA 101 & SPA 102 & SPA
201

Spanish B - HL 7 16 |SPA 101 & SPA 102 & SPA
201 & SPA 202

Sports, Exercise & Health 4 or higher 3 EXW 152

Science - HL




Sports, Exercise & Health 5 or higher EXW 152
Science - SL
Visual Arts - HL 4 ART 112
5 or higher ART 110 & ART 112
World Religions - SL 5 or higher Elective Credit




State Authorization

The U.S. Department of Education requires institutions that offer distance education in a state where it is not
physically located meet individual state requirements. The State Authorization Reciprocity Agreement (SARA) is
an agreement among member states, districts and territories that establishes comparable national standards for
interstate offering of postsecondary distance education courses and programs. Arizona was approved as a State
Authorization Reciprocity Agreement (SARA) state effective November 11, 2014. Yavapai College was approved
as an Arizona member institution. Yavapai College adheres to the 271st Century Distance Education
Guidelines for best practices in postsecondary distance education developed by leading practitioners of distance
education and adopted by the Council of Regional Accrediting Commissions (C-RAC). This regulation applies
only to distance education courses for students who reside outside the state of Arizona.

Distance Education students outside of Arizona, after completion of the institution's internal complaint process,
may appeal SARA related complaints to the Arizona Community College Coordinating Council (AC4).

The Arizona SARA Council has jurisdiction over Arizona SARA approved institutions regarding non-instructional
complaints for distance education students. Upon completion of the institution's and AC4's complaint process, a
student may register a complaint with the Arizona SARA Council. Visit the AZ SARA Complaint Process website
for more information. For students who are residents of states outside of Arizona, consumer inquiries also may
be directed to the following Consumer Protection Agency of the state in which they reside.

Students can view the State Authorization website for more information.

Professional Licensure
Yavapai College provides disclosures through a good faith effort whether a degree or certificate program
meets academic requirements for professional licensure or certification outside of Arizona. The Professional
Licensure by State table identifies whether professional licensure:

e Meets applicable professional licensure requirements;

o Does not meet applicable professional licensure requirements; or

e Have not been able to determine whether a program meets the professional licensure requirements.

Please see the Notice to Students Regarding Professional Licensure and Certification for more information on
the General Disclosure Statement (34 CFR 668.43).

Further information on State Authorization: www.yc.edu/stateauthorization

SUN (Shared Unique Number) System

The Shared Unique Number (SUN) System is a college course numbering system designed to help Arizona
students plan their education and ensure successful transfer of course credits. The SUN System includes
major courses having direct equivalencies at all three Arizona universities and the community college districts
which offer them.

« SUN courses are identified by a three-letter prefix, four-digit course number, and a SUN icon /&R,
These courses are labeled in university and community college catalogs, schedules, and websites,
making it easy and immediate for students to find transferable courses.

e SUN courses are a subset of the tens of thousands of college courses that transfer among Arizona's
colleges and universities. These courses and their equivalencies can be found in the searchable
Course Equivalency Guide on AZTransfer.com.

Because each student has a unique academic plan, they are encouraged to consult with an academic advisor
prior to enrollment. For more information about SUN, including a list of SUN courses,
visit www.aztransfer.com/sun.
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Admission, Registration & Records

Admission

Yavapai College invites qualified individuals who demonstrate evidence of potential success as adult learners
in an institution of post-secondary higher education to seek admission.

In accordance with Arizona state law, Revised Statutes 15-1805.01 and 15-1821, Yavapai College may admit:
A. A person who satisfies any one of the following criteria:

1. Is a graduate of a high school that is accredited by a regional accrediting association as defined
by the United States Office of Education or approved by a state board of education or other
appropriate state educational agency. Yavapai College has procedures to evaluate the validity of a
student's high school completion if the institution or the Secretary has reason to believe that the
high school diploma is not valid or was not obtained from an entity that provides secondary school
education. These procedures include an official high school transcript with the graduation date
included, that is sent directly from the high school to the Registrar's Office.

2. Has a high school certificate of equivalency.

3. Is at least eighteen years of age and demonstrates evidence of potential success in the
community college.

4. |s a student transferring from another regionally accredited college or university in good
standing (2.0 cumulative GPA).

B. A person who is under 18 years of age and has not satisfied the requirements above may be admitted
upon completion of course pre-requisites and achievement of one of the following:

1. A composite score of 93 or more on the preliminary Scholastic Aptitude Test (PSAT).
2. A composite score of 930 or more on the Scholastic Aptitude Test (SAT).
3. A composite score of 22 or more on the American College Test (ACT).

4. A passing score on the relevant portions of the current state test(s) required for Arizona
standards measurement or graduation (AIMS or replacement).

5. The completion of a college placement test designated by the College district that indicates the
student is at the appropriate college level for the course.

A person under 18 who wishes to enroll in a course for which there is no prerequisite nor
applicable placement test may be admitted on an individual basis with the approval of
college officials.

C. Homeschooled students are exempt from subsection B of this policy.

D. Students who enroll in vocational education courses may be admitted on an individual basis with the
approval of college officials if the student meets the established requirements of the courses for which
the student enrolls and the college officials determine that the student's admission is in the best interest
of the student.




e Yavapai College reserves the right to restrict enrollment.

e Admission to Yavapai College does not guarantee admission to specific programs.

e Specialized application materials may be required for certain programs, from non-citizens of the
United States, from students appealing a residency classification, and in related circumstances.

e Yavapai College may admit students according to intergovernmental agreement, contract,
program participation, or College-approved instruction.

Residency Determination

Classification of state residency for tuition purposes at Yavapai College is governed by state law. The
information below establishes the criteria for Arizona residency. Students who are classified as non-residents
will be assessed out-of-state fees when registering for classes.

Definition of Terms

1. "Armed Forces of the United States" means the Army, the Navy, the Air Force, the Marine Corps,
the Coast Guard, the commissioned corps of the United States Public Health Service and the
National Oceanographic and Atmospheric Association.

2. "Continuous attendance" means enrollment at an educational institution in this state as a full-time
student, as such term is defined by the governing body of the educational institution, for a normal
academic year since the beginning of the period for which continuous attendance is claimed.
Such person need not attend summer sessions in order to maintain continuous attendance.

3. "Domicile" means a person's true, fixed and permanent home and place of habitation. It is the
place where he/she intends to remain and to which he/she expects to return when he/she leaves
without intending to establish a new domicile elsewhere.

4. "Emancipated person" means a person who is neither under a legal duty of service to his parent
nor entitled to the support of such parent under the laws of this state.

5. "Parent" means a person's father or mother, or custodial parent, or if there is no surviving parent
or the whereabouts of the parents are unknown, then a guardian of an unemancipated person if
there are not circumstances indicating that such guardianship was created primarily for the
purpose of conferring the status of an in-state student on such unemancipated person.

In-State Student Status

A. Except as otherwise provided in this article no person having a domicile elsewhere than in this state is
eligible for classification as an in-state student for tuition purposes.

B. A person is not entitled to classification as an in-state student until the person is domiciled in this state
for one year, except that a person whose domicile is in this state is entitled to classification as an in-
state student if the person meets one of the following requirements:

1. The person's parent's domicile is in this state, and the parent is entitled to claim the person as
an exemption for state and federal tax purposes.

2. The person is an employee of an employer which transferred the person to this state for
employment purposes or the person is the spouse of such employee.

3. The person is an employee of a school district in this state and is under contract to teach on a
full-time basis, or is employed as a full-time non-certified classroom aide, at a school within that
school district. For purposes of this paragraph, the person is eligible for classification as an in-
state student only for courses necessary to complete the requirements for certification by the
state board of education to teach in a school district in this state. No member of the person's
family is eligible for classification as an in-state student if the person is eligible for classification
as an in-state student pursuant to this paragraph.




4. If you are a non-citizen who attended an Arizona high school for at least two years and
graduated from an Arizona high school, you may be eligible for in-state tuition. Upload a photo
ID using the yellow "Secure Upload Link" at https://www.yc.edu/v6/registrar/residency.html and
send an official final transcript from your Arizona high school to: Yavapai College Office of the
Registrar, 1100 E. Sheldon St., Prescott, AZ 86301.

C. The domicile of an unemancipated person is that of such person's parent.

D. Any unemancipated person who remains in this state when such person's parent, who had been
domiciled in this state, moves from this state is entitled to classification as an in-state student until
attainment of the degree for which currently enrolled, so long as such person maintains continuous
attendance.

E. A person who is a member of the armed forces of the United States and who is stationed in this state
pursuant to military orders or who is the spouse or a dependent child as defined in section 43-1001 of a
person who is a member of the armed forces of the United States and who is stationed in this state
pursuant to military orders is entitled to classification as an in-state student. The student, while in
continuous attendance toward the degree for which currently enrolled, does not lose in-state student
classification.

F. A person who is a member of the armed forces of the United States stationed in this state pursuant to
military orders or the spouse or a dependent as defined in section 43-1001 of a member of the armed
forces of the United States is entitled to classification as an in-state student if the member of the armed
forces has claimed this state as the person's state of legal residence for at least twelve consecutive
months before the member of the armed forces, spouse or dependent enrolls in a university under the
jurisdiction of the Arizona board of regents or a community college under the jurisdiction of a
community college district governing board. For purposes of this subsection, the requirement that a
person be domiciled in this state for one year before enroliment to qualify for in-state student
classification does not apply.

G. A person who is honorably discharged from the armed forces of the United States shall be granted
immediate classification as an in-state student on honorable discharge from the armed forces and,
while in continuous attendance toward the degree for which currently enrolled, does not lose in-state
student classification if the person has met all of the following requirements:

1. Declared Arizona as the person's legal residence with the person's branch of service at least
one year prior to discharge from the armed forces.

2. Demonstrated objective evidence of intent to be a resident of Arizona which, for the purposes of
this section, includes at least one of the following:

An Arizona driver's license

Arizona motor vehicle registration

Employment history in Arizona

Arizona voter registration

Transfer of major banking services to Arizona

Change of permanent address on all pertinent records

Other materials of whatever kind or source relevant to domicile or residency status

Filed an Arizona income tax return with the Department of Revenue during the previous

tax year.

A spouse or dependent(s) of a veteran that has been discharged from a period of active

duty that was 90 days or longer AND using either VA Chapter 30 or Chapter 33 benefits

may also qualify. Call 928.717.7613 for more information.

SQ@m0o0ow

County Residency

Arizona residents from counties in which there is no established community college district (Apache and
Greenlee) may enroll in credit classes with Yavapai College without payment of out-of-county charges, if the
student presents a notarized Arizona Out-of-County Affidavit stating that the individual has resided in the
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county for at least 50 days prior to the 15 day of classes. The student still is responsible for payment of regular
tuition and fees.

Western Undergraduate Exchange Program Reduced Tuition

Yavapai College participates in the Western Undergraduate Exchange Program (WUE), a program of the
Western Interstate Commission for Higher Education (WICHE). Residents of eligible states (currently Alaska,
California, Colorado, Hawaii, Idaho, Montana, North Dakota, New Mexico, Nevada, Oregon, South Dakota,
Utah, Washington and Wyoming) that enroll in any of Yavapai College's WUE-eligible programs in seven (7)
credit hours or more will pay a reduced out-of-state tuition. See www.yc.edu/tuition for current rates and
exempt programs.

Time enrolled under WUE status does not count toward establishing Arizona residency for tuition purposes.

www.vyc.edu/residency

International Students

To qualify for admission as an international student, one must:

e be a high school graduate

o demonstrate proficiency in the English language with a score of 61 on the internet-based (iBT) Test of
English as a Foreign Language (TOEFL) or a score of 90 or higher on the Duolingo English test

e have U.S. health insurance coverage which includes repatriation and medical evacuation clauses

o certify that he/she has adequate financial resources to be self-supporting while attending Yavapai
College

Visit www.yc.edul/is for application information.

Admitted international students are required to enroll for a full-time course load (minimum of 12 semester
credits) each Fall and Spring, and are also required to meet with an academic advisor each semester.

Incoming Transfer Students

Students who have attended prior colleges should indicate this on the admission application, and provide
Yavapai College with an official transcript of all work completed. Transcripts will be evaluated to determine how
much credit will be granted for transfer courses toward satisfying Yavapai College degree and certificate
requirements.

Yavapai College accepts credits from regionally accredited institutions on a credit-unit-for-credit-unit basis
(adjusted for semester/quarter terms). Course equivalencies are established based on alignment of the course
description and learning outcomes. Only courses 100-level or above with a grade of "C" or better will be
considered for transfer credit. Yavapai College accepts only transfer credits, no grade point averages.

Credits from nationally accredited institutions will be considered on a case-by-case basis and should be
brought to the attention of the Office of the Registrar.
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Registration

Registering for Classes

The College regards a student's registration in classes as a commitment on his/her part to comply with all
College regulations. It is the student's responsibility to read the catalog and to understand these regulations.

Students register for classes via secure log in at www.yc.edu/register. Students who do not have approved
financial aid must pay all tuition/fees at the time of registration. Detailed information regarding
registration (dates, tuition rates, course availability, etc.) is published online each semester.

Degree and certificate seeking students should meet with an academic advisor prior to each semester to
review degree requirements, prerequisites, and course selection.

Students must maintain a current address and other personal information in myYC portal each semester. It is
important to keep a current address on file and it is required for students to monitor their College-assigned
email address in order to receive all official correspondence.

Yavapai College reserves the right to restrict enroliment in classes and/or programs when educational,
contractual, legal, or safety obligations warrant such restrictions.

Auditing a Course

A student wishing exposure to a course may elect to audit. Regular attendance at all class meetings is the
responsibility of the student, but writing assignments and examinations are not mandatory. A grade of "AU" will
be awarded for satisfactory attendance. Courses audited carry no credit toward the grade point average,
toward graduation, or toward meeting professional requirements. Audit units do not count toward determining
the eligibility for financial aid purposes. Audits may be repeated for credit. Once a student registers for and
completes a class as an auditor, the audit on the permanent record may not be changed to a credit-earning
grade. Students enrolling for credit will have priority over auditors until the first class day of the course, at
which time auditors may enroll on a space available basis. An additional fee is assessed to audited courses.
Go to www.yc.edul/tuition for current audit fee.

Student Holds

Holds may be placed on student records for outstanding obligations to the college. A student may not be able
to enroll in classes, obtain grade reports, obtain official transcripts, or receive an earned degree or certificate
until holds placed on the record have been cleared. Examples of student holds are:

Academic Notice or Academic Suspension
Bad or returned check

Unpaid fees such as library fines
Disciplinary holds for student misconduct
Financial aid or student loan holds

Students can determine the originator of the hold via secure login (username & password) at www.yc.edu;
students should call the phone number listed to resolve the hold.
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Changes in Registration (Add, Drop & Withdraw)

Add/Drop/Withdraw Procedures

e Students may add, drop and withdraw from classes during designated periods each term via
secure log in at www.yc.edu.

e A student-initiated withdraw prior to the deadline will result in a "W" posted to the permanent
record. An administrative withdraw will be noted with a "Y."

o For deadlines and effects of changes, see www.yc.edu/academiccalendar.

o |tis strongly recommended that students see an academic advisor prior to a complete withdrawal
from the College.

Grades and Credits

Instructors will evaluate student achievement of course learning outcomes, and students will be regularly
informed of their progress. Evaluation measures will be clearly set forth by the instructor in the course syllabus.
A variety of evaluation methods relevant to the learning outcomes may be used.

Grades

Letters|Grades Grade Points

A Excellent 4 grade points per semester hour

B Good 3 grade points per semester hour

C Average 2 grade points per semester hour

s Satisfactory not computed in GPA (equivalent to C

grade)

A course completed with a grade of A, B, C or S fulfills the prerequisite requirement for another course. A
maximum of 12 credit hours of S grades may be applied to a degree or certificate program. Grades of S are
not an option towards completion of an AGEC (Arizona General Education Curriculum) certificate.

D Unsatisfactory |1 grade points per semester hour
F Failure 0 grade points per semester hour
U Unsatisfactory |not computed in GPA

A course completed with a grade of D, F or U does not fulfill the prerequisite requirement for another course
and may not be applied to a degree or certificate requirement.

I Incomplete not computed in GPA

IP In Progress not computed in GPA
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w Withdraw not computed in GPA

Administrative

Y Withdraw not computed in GPA
Audit (no .
AU credit) not computed in GPA

To calculate the Grade Point Average (GPA) for the semester:
1. Multiply the points assigned to the letter grade by the number of credit hours earned in each class

2. Add the points of all classes together
3. Divide by the total number of credits

Sample Grade Point Average (GPA) Calculation

CRS. # Course Title (C;rgiﬁslsetter - ﬁ:,i(:: ;zgﬁltsGrade
ENG 101 College Comp 11 A4) x3 =12
SPA 101 Beginning Spanish1 B (3) x4 =12

7 24

Total Grade Points (24) divided by Total Credit Hours (7) = 3.4 GPA




Change of Final Grade

In case of an error in computing or recording a final grade, a student may request a grade change by faculty no later than
30 calendar days after the date the final grade has been posted to the student's permanent record.

Once a grade for a course has been officially posted to the student's permanent record by the Registrar, the instructor may
change the grade due to the following:

1. Anerror occurred in the computer and/or recording of the grade or,
2. Anincomplete classification ()

A Change of Grade request after 30 calendar days must be completed with appropriate signatures including the
instructor, and Dean or designee. The request is then submitted to the Registrar.

Competency Based Education (CBE) Grades

A competency-based education (CBE) course has a final grading option of S/U only.

e To ensure timely progress and consistent engagement in a CBE course, students must complete at least 50% of the
course assignments with proficiency by the end of the semester in which a student initially enrolls for the course.
Failure to meet this requirement will result in a final grade of "U" (Unsatisfactory), and the student will be required to
retake the course.

e Students who have completed at least 50% of the course assignments with proficiency by the end of the semester but
have not finished the entire course may continue into the following semester. However, they must complete all course
assignments with proficiency not to extend beyond one semester after the semester for which the course
was enrolled (a total of two consecutive semesters). Failure to do so will result in a final grade of "U" (Unsatisfactory),
and the student will be required to retake the course.

e Students who complete all course assignments with proficiency within two consecutive semesters will receive a final
grade of "S" (Satisfactory).

Incomplete Grades

A grade of "I" may be requested by a student and will be posted to the student's permanent record only at the
end of a semester in which the student has done the following:

1. Has completed a significant majority of the work required for the course while maintaining a "C"
average for work submitted and is capable of completing the remainder of the required work for
this course.

2. Experienced extenuating circumstances which prevent completion of the course requirements

It is the exclusive responsibility of each student receiving an Incomplete to be in communication
with the instructor and complete the course(s) by the deadline established by the instructor
(maximum of 45 days). The instructor will then initiate a Change of Grade form. If the instructor is
no longer available, the student should contact the supervising instructional division dean. If the
work required is not completed by the deadline established by the instructor, the grade specified
by the instructor will be posted to the permanent record.

In Progress (IP) Grades

"IP" is a grade indicating a student has not yet met course requirements and a final grade has yet to be
assigned. It is not to be used as an alternative to an Incomplete grade. The IP grade must be replaced
by a final grade when the student has completed the course.




Satisfactory (S)/Unsatisfactory (U) Grades

Yavapai College encourages each student to explore areas of study outside the major field of study. The S/U
grading option is one way the College stimulates this exploration.

The "S" grade is defined as equivalent to a grade of "C" or better on the conventional grading scale of A-F. A
course completed with an "S" grade indicates appropriate subject area knowledge to satisfy the prerequisite
requirement of a related higher-level course.

Specified courses are graded only S/U. Students who prefer the S/U grading option must notify the class
instructor. Conditions of Satisfactory/Unsatisfactory (S/U) grading:

e Since some college and universities limit the number of credits completed with S/U grading that
will transfer, or restrict the way that such credits may be applied to degree requirements, it is
recommended that students preparing to transfer select the S/U grading option only for elective
courses.

e A maximum of twelve (12) hours of "S" credit from 100- and 200-level courses may be applied
toward Yavapai College graduation requirements.

e A maximum of twelve (12) hours of "S" credit from 300- and 400-level courses may be applied
toward Yavapai College graduation requirements.

e S/U grading is not an option for courses applied to the Arizona General Education Curriculum
(AGEC).

e S/U grades are not computed in the student's Yavapai College grade point average.

Repeating a Course

A student may repeat any course offered by Yavapai College in order to improve a grade, or gain additional
knowledge, experience, or other benefit, limited only by the following conditions:
e The credit earned in repeated courses will only be counted one time for completion of degree/certificate
requirements unless otherwise noted in the course description
e A student may enroll in concurrent sections of a course only if the course is numbered 000-099
o Repeated courses may not be eligible for federal Financial Aid funding or veteran education benefits
e Anindividual student's repeat enroliments in specific courses may be restricted if it is determined to be
in the best interest of the student or College

All grades appear on the permanent transcript. Included in the cumulative grade point average is the highest
single grade earned in a course and all applicable grades earned in repeatable courses.




Records

Directory Information

In compliance with FERPA, Yavapai College designates the following personally identifiable information about
a student as directory information. Unless restricted by a student, directory information may be released to the
public without the prior consent of the student. The student may request a privacy hold ("confidential hold") in
person or in writing. These requests remain in effect until revoked in person or in writing. Directory information
includes: name, address, telephone number, date and place of birth, major field of study, participation in
officially recognized activities and sports, weight and height of athletic team members, dates of attendance,
degrees and awards received, ID number, the most recent previous educational agency or institution attended,
photographs, email address, and grade level.

Student Records Disclosure

The Family Educational Rights and Privacy act of 1974 (FERPA) affords eligible students certain rights with
respect to their education records. (An "eligible student" under FERPA is a student who is 18 years of age or
older or who attends a postsecondary institution.) These rights include:

1. The right to inspect and review the student's education records within 45 days of the day Yavapai
College receives a request for access. A student should submit to the registrar, dean, head of the
academic department, or other appropriate official, a written request that identifies the record(s) they
wish to inspect. The College official will make arrangements for access and notify the student of the
time and place where the records may be inspected. If the records are not maintained by the school
official to whom the request was submitted, that official shall advise the student of the correct official to
whom the request should be addressed.

2. The right to request the amendment of the student's education records that the student believes is
inaccurate, misleading, or otherwise in violation of the student's privacy rights under FERPA.

e A student who wishes to ask the College to amend a record should write the school official
responsible for the record, clearly identify the part of the record the student wants changed, and
specify why it should be changed.

o |If the College decides not to amend the record as requested, the College will notify the student in
writing of the decision and the student's right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the student when
notified of the right to a hearing.

3. The right to provide written consent before the College discloses personally identifiable information (PII)
from the student's education records, except to the extent that FERPA authorizes disclosure without
consent.

e The College discloses education records without a student's prior written consent under the
FERPA exception for disclosure to school officials with legitimate educational interests. A school
official is a person employed by the College in an administrative, supervisory, academic,
research or support staff position (including law enforcement unit personnel and health staff); a
person serving on the board of trustees; or a student serving on an official committee, such as a
disciplinary or grievance committee. A school official also may include a volunteer or contractor
outside of the College who performs an institutional service or function for which the school would
otherwise use its own employees and who is under the direct control of the school with respect to
the use and maintenance of PIl from education records, such as an attorney, auditor, or
collection agent or a student volunteering to assist another school official in performing his or her




tasks. A school official has a legitimate educational interest if the official needs to review an

education record in order to fulfill his or her professional responsibilities for the College.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
Yavapai College to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Compliance Office
U.S. Department of Education
400 Maryland AVE S.W.
Washington, DC 20202-5901

FERPA permits the disclosure of PIl from students' education records, without consent of the student, if
the disclosure meets certain conditions found in 99.31 of the FERPA regulations. Except for disclosures
to school officials, disclosures related to some judicial orders or lawfully-issued subpoenas, disclosures
of directory information, and disclosures to the student, 99.32 of FERPA regulations requires the
institution to record the disclosure. Eligible students have a right to inspect and review the record of
disclosures. A postsecondary institution may disclose PIl from the education records without obtaining
prior written consent of the student-

To other school officials, including teachers, with the College whom the school has determined to
have legitimate educational interests. This includes contractors, consultants, volunteers, or other
parties to whom the school has outsourced institutional services or functions, provided that the
conditions listed in 99.31 (a)(1)(i)(B)(1)-(a)(1)(i)(B)(2) are met. (99.31(a)(1))

To officials of another school where the student seeks or intends to enroll, or where the student is
already enrolled if the disclosure is for the purposes related to the student's enroliment or
transfer, subject to the requirements of 99.34. (99.31(a)(2))

To authorized representatives of the U.S. Comptroller General, the U. S. Attorney General, the
U.S. Secretary of Education, or State and local educational authorities, such as a State
postsecondary authority that is responsible for supervising the university's State-supported
education programs. Disclosures under this provision may be made, subject to the requirements
of 99.35, in connection with an audit or evaluation of Federal- or State-supported education
programs, or for the enforcement of or compliance with Federal legal requirements that relate to
those programs. These entities may make further disclosures of PIl to outside entities that are
designated by them as their authorized representatives to conduct any audit, evaluation, or
enforcement or compliance activity on their behalf. (99.31(a)(3) and 99.35)

In connection with financial aid for which the student has applied or which the student has
received, if the information is necessary to determine eligibility for the aid, determine the amount
of the aid, determine the conditions of the aid, or enforce the terms and conditions of the aid.
(99.31(a)(4)

To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop,
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve
instruction. (99.31(a)(6))

To accrediting organizations to carry out their accrediting functions. ((99.31(a)(7))

To parents of an eligible student if the student is a dependent for IRS tax purposes. (99.31(a)(8))
To comply with a judicial order or lawfully issued subpoena. (99.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject to 99.36.
(99.31(a)(10))

Information the school has designated as "directory information" under 99.37. (99.31(a) (11))

To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense, subject
to the requirements of 99.39. The disclosure may only include the final results of the disciplinary
proceeding with respect to that alleged crime or offense, regardless of the finding.(99.31(a)(13))




e To the general public, the final results of a disciplinary proceeding, subject to the requirements of
99.39, if the school determines the student is an alleged perpetrator of a crime of violence or non-
forcible sex offense and the student has committed a violation of the school's rules or policies
with respect to the allegation made against him or her. (99.31(a)(14))

o To the parents of any student regarding the student's violation of any Federal, State, or local law,
or of any rule or policy of the school, governing the use or possession of alcohol or a controlled
substance if the school determines the student committed a disciplinary violation and the student
is under the age of 21. (99.31(a)(15)

Transcripts

Transcripts are permanent academic records released by written consent (signature) of the student.

Order online
Current students: login www.yc.edu - Students/My Official Transcript Request
Former students: www.yc.edu/transcripts

Order by mail

If ordering by mail, the written request must include the student's signature, current mailing address
and phone, and must identify where the transcript is to be sent. A $10 check or money order must be
included for each transcript requested.

Yavapai College Office of the Registrar
1100 E. Sheldon St.
Prescott, AZ 86301

Order in person at the Prescott Campus or Verde Campus - cost is $10.00 per transcript
Complete a transcript request and pay $10 to the cashier.

Students who have completed work at other institutions and wish to apply credits toward their Yavapai College
degree or certificate must have official transcripts sent to the Office of the Registrar at the address below.
Transfer students should meet with an academic advisor to achieve maximum benefit when establishing an
education plan. Students receiving veteran education benefits are required by VA regulations to submit official
transcripts from all colleges, universities, technical schools, non-accredited institutions and military training.

Yavapai College Office of the Registrar
1100 E. Sheldon St.
Prescott, AZ 86301
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Student Rights & Responsibilities

Academic Integrity

Honesty in academic work is a central element of the learning environment. The presentation of another
individual's work as one's own or the act of seeking unfair academic advantage through cheating, plagiarism or
other dishonest means are violations of the College's academic policy and will result in disciplinary action, up
to and including dismissal from the College.

Plagiarism

Plagiarism is defined as submitting any academic work which is not entirely the work of the student,
deliberately or accidentally. This can include, but is not limited to, such practices as not giving proper
credit to a source, expanding someone else's work without giving proper credit, adopting another's work
as one's own (including the copying of print or electronic media), directly using someone else's ideas
without giving proper credit, and deliberately changing selective words to misrepresent someone else's
work as one's own.

Cheating

Cheating is defined as submitting assignments, examinations, or other work which is based on deception
or misrepresentation of the individual's own work. Cheating includes actions that provides a person with
an unfair academic advantage in the class such as the furnishing of materials to another person or to
oneself for purposes of gaining an unfair academic advantage. Cheating includes, but is not limited to:

1) the use of any unauthorized assistance in taking quizzes, tests, or examinations;

2) use of sources or materials beyond those authorized by the instructor in writing
papers, preparing reports, solving problems, or carrying out other assignments;

3) the use or acquisition, without permission, of tests or other academic material
belonging to a member of the College faculty or staff;

4) engaging in any behavior specifically prohibited by a faculty member in the course
syllabus or class discussion.

Fabrication

Fabrication is the intentional and unauthorized falsification or invention of any information or citation in
an academic exercise.

Violation of Copyright

The unauthorized reproduction or use of copyrighted material, whether print or electronic media, is
unacceptable and considered an act of academic dishonesty. In addition, the violator may be subject to
legal penalty since such practice is illegal.




Penalties

The following penalties may be applied in instances of misconduct (e.g. academic dishonesty,
unacceptable behavior in the learning environment, or disrespectful communication):

1. Removal from Class: an instructor may dismiss a student from a class meeting or learning
environment for misconduct. This action shall be immediately reported to the supervising
instructional Dean. The student must confer with the instructor and the supervising instructional
Dean before being readmitted to class. In extreme cases, the student may be dropped from
class.

2. A grade of "F" (failure) may be awarded for the assignment or activity in which misconduct
occurred or for the entire course regardless of the length of time the student has been in
attendance. The grade of "F" will override or supersede any student-initiated withdrawal from the
course.

3. Referral to the Code of Conduct Procedures under Section VII: if the student's conduct is
deemed in need of action beyond academic recourse by the supervising instructional Dean, the
student will be referred to the Student Conduct Officer for review under Section VII. Sanctions
may include suspension, expulsion, and/or revocation of degree and/or certificate.

4. Legal measures may be taken by Yavapai College, including referral to law enforcement or civil
action.

Academic Load

Classes routinely require two to three hours of outside preparation for each hour spent in class. Some
specialized academic programs may require additional outside preparation. To ensure that students have
every opportunity for success in courses, academic loads must be carefully planned.

Full-time student status is defined as 12 credit hours per semester. A typical academic load for many programs
is 15-16 credit hours per semester; the maximum academic load is generally 18 credit hours. Ordinarily, only a
student with a grade point average of 3.00 or better of full-time work is allowed to carry more than the
maximum load. A student not qualifying may petition the District Director of Academic Advising or designee for
permission to carry an overload.

Students who are employed or who undertake many extracurricular activities will find it advisable to reduce
their academic loads accordingly.

Academic Renewal

Academic Renewal allows a student who experienced academic difficulties during earlier attendance at
Yavapai College to have grades for a particular period of time excluded from the calculation of the grade point
average. All courses and grades remain on the student's permanent academic record.

Conditions:

o Before applying for Academic Renewal, the student must complete at least twelve credit hours of
academic course work with a grade of "C" or better in each course.

e Application for Academic Renewal may be made after a two-year waiting period from the last
semester to be considered for renewal.

o Academic Renewal is granted on a semester basis, not on a per course selection basis. The
student may have a maximum of four consecutive semesters (including summer) of course work




disregarded in calculations regarding academic standing, grade-point average, and eligibility for
degree or certificate completion.

e Academic Renewal may be granted only once during a student's academic career at Yavapai
College and may not extend to other institutions.

o If a student's application for Academic Renewal is approved, the student's permanent record will
be annotated to indicate that no work completed during the disregarded semester(s) or term(s),
even if satisfactory, may be calculated in the grade-point average or applied to completion of
certificate/degree requirements. Academic Renewal is not available to students who have already
completed requirements for a certificate or degree. Since the student's complete record (before
and after Academic Renewal) remains on the transcript, other institutions may consider all course
work when a student transfers or applies to professional or graduate-level programs.

Procedures:

1. The student application for Academic Renewal must be obtained from an academic advisor.

2. The student's academic advisor must sign the form and attach a copy of the student's transcript
and forward to the Office of the Registrar.

3. The application must be approved by the Registrar. If approved, the Registrar will update the
student’s transcript.

Academic Requirements

Yavapai College has established academic requirements which must be met before a degree or certificate is
granted. Faculty, Deans, academic advisors and other staff are available to help the student understand and
meet these requirements, but the student is responsible for fulfilling them. At the end of a student's course of
study, if requirements for graduation have not been satisfied, the degree or certificate will not be granted. For
this reason, it is important for the student to be acquainted with all requirements, to remain currently informed
of all requirements and to be responsible for completing the requirements. Courses, programs, and
requirements described in the catalog may be suspended, deleted, restricted, supplemented or changed at any
time at the discretion of the Yavapai College District Governing Board.

Acceptable Use

Yavapai College technological equipment and resources must be used in accordance with the Technology
Resource Standards (5.27), Copyright Use (2.28) and Peer-to-Peer (P2P) File Sharing (5.26) policies. Use of
Yavapai College equipment and resources to illegally copy, download, access, print or store copyrighted
material or download pornographic material is strictly prohibited. For example, file swapping of copyrighted
material, such as music or movies is strictly prohibited. Users found to violate this policy will have their
privileges to use Yavapai College technological equipment and resources revoked.

Attendance Policy

Yavapai College offers courses in a variety of delivery formats. Students are expected to attend classes and/or
actively participate in all credit courses regardless of the delivery method.

All course syllabi will state attendance and class participation requirements. Syllabi will also define any
consequences for not adhering to attendance and/or participation requirements.

The course calendar must identify assignments that require student participation in class activities or due dates
for course assignments.




Code of Conduct

The Office of Student Conduct and Community Standards supports the educational mission of Yavapai College
by upholding the standards of conduct. The intended purpose of the Code of Conduct is to maintain order and
stability and to preserve all educational functions by setting forth standards of behavior and by promoting
respect for the rights of all individuals.

Our goal is to provide the student with an overview of the student disciplinary process, serve as a resource for
addressing student conduct, and to help you stay safe on campus. If you have any questions, need assistance
or would like to consult with a staff member in the Office of Student Conduct and Community Standards,
please call 928.776.2211. The Code of Conduct can be reviewed at https://www.yc.edu/v6/student-
services/docs/code-of-conduct.pdf.

College Photo and Videotape Policy

Yavapai College takes photos and videotapes of students throughout the year. These photographs often
include students in classrooms, study areas, residence halls, athletic events and so forth. Yavapai College
reserves the right to use these photographs as part of its publicity and marketing efforts. Students who enroll at
Yavapai College do so with the understanding that these photographs might include them and might be used in
College publications and for publicity.

Drug Free Schools and Campuses

Drug and alcohol abuse is known to cause many health risks that could prevent persons from attaining their full
physical and mental potential. Consequently, Yavapai College fully supports the intent of the Drug Free
Schools and Communities Act Amendments of 1989. Yavapai College will provide a drug and alcohol-free
environment for its employees and students. On campus possession or consumption of alcoholic beverages or
intoxication by any person is prohibited. The manufacture or cultivation, distribution, dispensing, possession, or
use of any type of controlled substances (including, but not limited to, barbiturates, opiates, marijuana,
amphetamines, or hallucinogens) or aiding in the use of such by any persons is prohibited. Information
regarding: 1) the laws governing the distribution, use and possession of drugs and alcohol; 2) the health risks
associated with substance abuse, and; 3) education and prevention services and programs may be found in
the Clery Report at: https://www.yc.edu/v6/college-police/clery.html. The Clery Report is released each
October for the previous 12 months, and is compiled by the Office of Campus Safety.

Harassment

Yavapai College maintains a Zero Tolerance policy for unlawful or discriminatory harassment. The College is
committed to creating a harassment-free environment for all employees and students. Necessary action will be
taken to prevent, correct, and if needed, discipline persons whose behavior violates this policy. Disciplinary
action may result in measures up to and including termination of employment or expulsion from enroliment.

Skills Assessment, Advisement and Placement Policy

Yavapai College believes that correct course placement is a powerful factor in student retention and success.
Therefore, the college requires assessment of competency in reading, writing and mathematics.
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Skills Assessment

We want students to be successful at Yavapai College. Enrolling in courses that are appropriate to the
student's level of preparation is an important step on the road to success.

The skills assessment helps students to identify strengths as well as where development is required to
provide a strong foundation prior to enrolling in college-level courses. The results will guide students in
the right direction to complete their educational goals without taking courses which they don't need,
and/or taking courses for which they are not prepared.

The skills assessment is not an admission test. When students meet with their academic advisor, they
will also review other evidence of college readiness, such as high school transcripts, ACT or SAT scores,
and copies of transcripts from other colleges/universities that the student has attended.

Reading Proficiency

All students enrolling in any course that has designated the prerequisite of Reading Proficiency, must
demonstrate proficiency in reading by passing a reading assessment or by meeting another measure.
The English/Reading placement chart is posted on the Yavapai College Testing Services website at
www.yc.edu/testingservices. Students not meeting a measure as listed in the chart will be required to
complete ENG 095 before enrolling in these courses.

Math and English Skills Assessment

Students who intend to take English, math or certain general education courses for the first time are
required to take the English, reading and math skills assessment prior to enroliment (there are several
measures for meeting these requirements). Students should begin in the course(s) in which they place in
their first semester and continue to enroll in the course in which they qualify until the college
requirements are satisfied. See specific degrees for applicable course sequencing.

Standards of Academic Progress

The College has a process by which a student who experiences academic difficulty may receive assistance to
improve academic performance and progress toward educational goals. Unsatisfactory academic progress is
indicated by academic warning, academic notice, and academic suspension.

In order to plan a program of study and create an awareness of College resources which will assist a student's
return to satisfactory academic standing, a student who has made unsatisfactory academic progress must
meet with an academic advisor. Academic advisors may limit the number of credit hours a student may enroll
in, require developmental classes, or recommend other resources that may assist the student.

In order for a student to be removed from academic warning or academic notice status, the student must attain
academic good standing (2.00 Cumulative GPA). A student's academic status will be determined at the end of
each semester. The student who has made unsatisfactory academic progress will receive written notification at
the end of the semester.

The academic standards categories and resulting status of students are listed below.



http://www.yc.edu/testingservices

Academic Warning:

A student who has attempted 12 credits or more and earned a cumulative GPA of less than 2.0 is placed
on Academic Warning (AW).

A student on academic warning (AW) may continue attending school as long as the student maintains a
semester GPA equal to or greater than 2.0, based on attempted credits.

The academic warning (AW) standing will remain in effect until the cumulative GPA meets or exceeds
2.0, at which time the academic warning (AW) standing is removed.

Academic Notice:

If a student on academic warning (AW) earns less than 2.0 semester GPA in the subsequent semester,
based on attempted credits, the academic warning (AW) standing converts to academic notice (AP).

A student on academic notice (AP) may continue attending school for up to two subsequent semesters.
During the first semester on academic notice (AP), the student must achieve a semester GPA of 2.0 or
above. During the second semester of academic notice (AP), the student must achieve a cumulative
GPA of 2.0 or above.

Academic Suspension:

If the student on academic notice (AP) does not meet the above requirements, the academic standing
converts to academic suspension (AS) and the student will be suspended from Yavapai College.

Petition for Reinstatement

A student who has been placed on academic suspension may petition to the Dean of Students (or
designee) in writing, stating the reasons why the academic status and stated restrictions should be
waived or changed. A petition will be considered after a minimum one semester waiting period. The
petition is to be submitted at least one week prior to the semester for which enroliment is requested. If
reinstatement is approved, the student will be placed on academic probation (AP) and progress will be
reviewed at the end of each semester. The decision of the Dean of Students (or designee) is final.

Student E-Mail Accounts

Yavapai College requires enrolled students to have an e-mail address to which official College communications
can be sent. In the best interest of effective communications management, this address will reside on the
College maintained e-mail system. Students may elect to forward their e-mail to an address different from their
official Yavapai College account, but these students assume full responsibility for reading e-mail at the
forwarded location. Students are expected to check their Yavapai College e-mail account, or the account to
which their Yavapai College e-mail is forwarded, prior to the first class meeting and at least once a week during
the semester. If you have questions regarding your student e-mail account, contact the Yavapai College Help
Desk at 928.776.2168 or 800.922.6787 X2168.




Student Appeals/Complaints

Non-Academic Complaints

The Yavapai College process for non-academic complaints is to be used for issues other than
disciplinary or academic matters and provides students protection against unwarranted infringement of
their rights. A non-academic student complaint may concern an alleged violation of college policies,
infringement of student rights, and other such problems dealing with students, college staff and faculty,
and authorized college activities. Students may submit a Formal Statement of Student Complaint here:
https://www.yc.edu/v6/student-services/nonacademic.html

The following procedures will be followed to insure an appropriate resolution of a student
nonacademic complaint at the lowest possible level:

1. The student will attempt to rectify the complaint with the person or party directly involved in
the alleged violation within ten (10) college business days. For the purpose of this policy, a
"business day" shall be a weekday during which regular classes are being held at the
college. Every effort will be made to resolve the complaint at the lowest possible level.

2. Where resolution is impossible or unsatisfactory to either party, the student should appeal
to the appropriate supervisor within ten (10) college business days. The supervisor will
informally discuss the matter with the student in an effort to resolve the complaint.

3. If the student feels the complaint has not been resolved, they ma